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INTRODUCTION

Invoice, Vendor, Sales Invoice, General Journal, Customer, etc.

2 PAPERSAVE SETUP & CONFIGURATION STEPS

PAPERSAVE

Efficiency. Simpliﬁed.

This document primarily describes the steps to PaperSave setup for Dynamics 365 Business Central.
Furthermore, it includes the User Scenarios to test the different PaperSave functionalities viz. Add

Document, Show Documents and Show Interrelated Documents for various Record types like Purchase

NOTE: Please refer to this section to learn about permissions required for the user who will run the
assisted setup for PaperSave. The user must have the required rights before running the assisted setup

for PaperSave.

Business Central Home page.

3 Dynamics 365 Business Central

CRONUS USA, Inc. Finance Cash Management Sales Purchasing Setup & Extensions ntelligent Cloud Insights

Customers  Vendors Items Bank Accounts  Chart of Accounts

X This s a sandbox environment (preview) for test, demo, or development purposes only.  Don't show this again.

The following steps will guide you through the assisted setup for PaperSave. Below is the Dynamics 365

HEADLINE ACTIONS
+ salesQuote  + Purchase Quote > New > Setup

Want to learn more about + SolesOnder 4 Puchae O > Bayments > papersve
B . C t |7 + Sales Invoice  + Purchase Invoice > Reports El Excel Reports
ce
Activities
Activities
SALES THIS MONTH OVERDUE SALES INVOICE OVERDUE PURCH. INVOICE SALES INVOICES PREDICT.

AMOUNT AMOUNT OVERDUE
$0 $70,024  $70,566 0

—— ——
> See more > See more > see more > See more

ONGOING SALES ONGOING PURCHASES APPROVALS PAYMENTS
SALESQUOTES | SALES ORDERS | SALES PURCHASE ONGOING PUR.. | PURCH.INVOL. REQUESTS TO UNPROCESSED [VISVE{ol TR OUTSTANDING...
INVOICES ORDERS INVOICES APPROVE PAYMENTS DAYS INVOICES

3 10 [103 |78

0.0 N8

>

>

INCOMING DOCU. MY USER TASKS PRODUCT VIDEOS

MY INCOMING PENDING USER
DOCUMENTS TASKS @

1 /a)
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1.

2. Click on Assisted Setup.

i Dynamics 365 Business Central

CRONUS USA, Inc. Finance

Manual Setup  Service C

iections  Extensions  Workflows @

anagement Sales Purchasing Setup & Extensions ntelligent Cloud Insights

PAPERS

Efficiency. Sil)lpliﬁed.

On the Dynamics 365 Business Central Home Page, click on the Setup & Extensions dropdown.

i Dynamics 365 Business Central

CRONUS USA, Inc.

Setup & Extensions

Assisted Setup: Al O Search

Completed

Completed

Completed

Sandbox

Q
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4. This will launch the PaperSave Setup Wizard. Click on Next.

PAPERSAVE.

Efficiency. Simplified.

PAPERSAVE SETUP WIZARD

3

LET'S GO!

S5tep1 - Go ahead and continue.

Next
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5. Specify the relevant PaperSave Cloud URL, API secret, Web API Username, and Web API Password.

Then, click on Next.

PAPERSAVE SETUP WIZARD

£

Step2 - Please enter following inputs.
Paper5ave Cloud URL

APl Secret

Web APl Username

Web API Password

https://*****.cloud.papersave.com

johnevans

Back Mext

Tip:

You can access the Web API password from the Web Service Access section in the USER CARD. Also, you

can change the existing Web API password.

Follow the below steps to capture the Web API Password or change the existing Web API Password:

e Search users in the Search box on Dynamics 365 Business Central Home.

e Click on Users from “Go to Pages and Tasks".

e Click on the desired User Name from the list of users in the Dynamics 365 Business Central.

e This shall open the User Card as shown below. You can get the Web Service Access key as shown

in the below screen. Moreover, you can change the existing Web APl password by clicking on the

“Change Web Service Key" option.
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& USER CARD | WORK DATE: 08/04/2019 + [0} VSAVED ¢
Change Web Service Key 87 Effective Permissions More options 0]
General Notes +
User Name it State ‘ Enabled " (There is nothing to shaw in this view)
Full Name . Contact Email R R — |
Links +

Web Service Access

|ng Service Access Key | R R Web Service Expiry Date

(There is nothing to show in this view)

Office 365 Authentication >

UserGroups | Manage =}
Code t Name Company Name *
=4 D365 BUS FULL ACCESS Full business access excluding user management CRONUS USA, Inc.
D365 BUS PREMIUM D365 Premium Business Access CRONUS USA Inc.
D365 TROUBLESHOOT D365 Troubleshoot CRONUS USA Inc.
User Permission Sets Manage &
Description Company t Extension Name
6. Click Finish to complete the PaperSave setup.
PAPERSAVE SETUP WIZARD / )4

Vv

Step3 - You are ready.

THATS IT!

Choose Finish to exit the wizard.

Finish
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Now, you have successfully completed the assisted setup for PaperSave for Dynamics 365 Business

Central.

NOTE: The new users added or imported in Dynamics 365 Business Central after running the Assisted
setup would require the permissions to access the PaperSave functionalities. Please refer to this section

for more details.

NOTE:

PaperSave will reset the Access/Refresh token for all the users if the tenant is changed in PaperSave Cloud
URL (by the user who runs the assisted setup). Thus, all the users will be required to perform the login
steps again before they can use PaperSave functionalities in Dynamics 365 Business Central. Refer this

section for more details on one-time user login steps.

2.1 ENABLE/DISABLE PAPERSAVE

You can enable or disable the PaperSave functionalities using the PaperSave tab from Actions on the
Dynamics 365 Business Central Home:

i Dynamics 365 Business Central

CRONUS USA, Inc. Sales Administration Sales/Purchase Analysis Setup & Extensions ntelligent Cloud Insights
Contacts  Opportunities ~ Sales Quotes  Sales Orders  Customers  Items  Active Segments  Logged Segments ~ Campaigns ~ Cases - Dynamics..stomer Service  Salespersons s
INSIGHT FROM LAST MONTH ACTIONS

Customer - Order Summary 5] Salesperson - Commission
Your top customer was SCNO0l  gcummmmmme— Bcstome- s Ecompuar-oesis

Sales Statistics

of Fine Art, bought for §23,102 &= g sisssc

NOTE: Enable/Disable PaperSave option is available on Dynamics 365 Business Central Home for all the

user roles.
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3 USER PERMISSIONS REQUIRED IN DYNAMICS 365 BUSINESS

CENTRAL

3.1 GRANT PERMISSIONS TO THE USER WHO RUNS THE ASSISTED

SETUP FOR PAPERSAVE

Follow the below steps to grant required user permissions to the user who will run the assisted setup for
PaperSave for Dynamics 365:
1. Enter “Users” in the search box of Dynamics 365 Business Central home.

2. Click on Users from “Go to Pages and Tasks".

TELL ME WHAT YOU WANTTO DO /‘ ><

users

Go to Pages and Tasks Show all (16)

> Users Lists

» ADCS Users Lists

» User Groups Lists

Documentation Show all (20)
) Manage users and roles
Learn how to manage users and Role Centers in Business Central.

) How to Set Up Approval Users
Before you can create workflows that involve approval steps, you must set up the workflo...

) How to Set Up Workflow Users
Before you can create workflows, you must set up the users who take part in workflows. T...

Get from Microsoft AppSource Show all (33)
Popdock
Interactive SmartLists that gives users their data back

Loans
Allows users to perform a financial management or simulation of different types of loans

Journal Controls
Establish Maker - Checker contrel in Journals by assigning specific permissions to users.

Didn’t find what you were looking for? Try exploring
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3. It shall load the list of all the users in the Dynamics 365 Business Central.

4. Click on the User Name to open the user card.

& USERS | WORK DATE: 08/04/2019 0o
O Search + New BREditlist [i Delete  # Edit [Q View Process MNavigate  Page More options Y = 0
User Name State v License Type
I% Enabled Full User I -

Permission Sets

Enabled Full User

Enabled Full User
Permission Set Company 1
D365BUSFULL.. i CRONUSUSA Inc.
D365 BUS PREMI.. CRONUS USA. Inc
LOCAL CRONUS USA, Inc.
SUPER
TROUBLESHOOT... CRONUS USA. Inc

User Group Memberships

User Group Code

i Company Name t
D365BUS FULL.. ¢  CRONUS USA Inc.
D365 BUS PREMI.. CRONUS USA, Inc.
D365 TROUBLES... CRONUS USA, Inc.
User Setup
Allow Posting From
Allow Posting To
Register Time No
Time Sheet Admin. No

5. It shall open the user card with user details. Add “PaperSave” and “Security” in the User

Permission Set with relevant details. Also, you need to add “D365 EXTENSION MGT" user group

to the user (who will run the assisted setup).

R s o e o

3 &
g e e rame O Ow eutrenan
Unar Perminsion Sets Marage oy
Yterr
po
48 0m
e ~ b ey ot
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3.2 GRANT PERMISSIONS TO THE USERS ADDED OR IMPORTED IN
DYNAMICS 365 BUSINESS CENTRAL AFTER RUNNING THE

ASSISTED SETUP

Follow the below steps to grant user permission for such users who are added or imported after running
the assisted setup:
1. Enter "Users” in the search box of Dynamics 365 Business Central home.

2. Click on Users from “Go to Pages and Tasks".

TELL ME WHAT YOU WANT TO DO / ><

users

Go to Pages and Tasks Show all (16)

%> Users Lists

»  ADCS Users Lists

»  User Groups Lists

Documentation Show all (20)

(*) Manage users and roles
Learn how to manage users and Role Centers in Business Central.

(7) How to Set Up Approval Users
Before you can create workflows that involve approval steps, you must set up the workflo...

7) How to Set Up Workflow Users
Before you can create workflows, you must set up the users who take part in workflows. T...

Get from Microsoft AppSource Show all (33)

Popdock
Interactive SmartLists that gives users their data back

Loans
Allows users to perform a financial management or simulation of different types of loans

Journal Controls
Establish Maker - Checker control in Journals by assigning specific permissions to users.

Didn't find what you were looking for? Try exploring

Page 14




PAPERSAVE

Efficiency. Simpliﬁed.

3. It shall load the list of all the users in the Dynamics 365 Business Central.

4. Click on the User Name to open the user card.

& USERS | WORK DATE: 08/04/2019 0o~
O Search + New BB Editlist [i Delete  # Edit [ View Process  Mavigate  Page More options Y = 0
User Name Full Name. State v License Type Authentication Email
I% — Enabled Full User BUS— I -
Permission Sets
Enabled Full User
Enabled Full User

Permission Set

D365 BUS FULL ...

D365 BUS PREMI...

LOCAL

SUPER

TROUBLESHOQT...

User Group Memberships

User Group Code

D365 BUS FULL ...
D365 BUS PREMI...

D365 TROUBLES..

User Setup
Allow Posting From
Allow Posting To
Register Time
Time Sheet Admin.

Company t
CRONUS USA, Inc.
CRONUS USA. Inc.

CRONUS USA, Inc.

CRONUS USA, Inc.

Company Name t
CRONUS USA, Inc.
CRONUS USA, Inc.

CRONUS USA, Inc.

No
No

5. It shall open the user card with user details. Add “PaperSave” in the User Permission Set with

relevant description, Company, and Permission Scope to grant the PaperSave access to the new

user.

(=

USER CARD | WORK DATE: 08/04/2019 (7 W

B Change Web Service Key & Effective Permissions

General

User Name tate Enabled
Full Name ntact

Web Service Access »

Office 365 Authentication >

User Groups Manage

Full Business

m. Bus. Ful..

iness access excluding user management
D365 Premium Business Access

D365 Troubleshoot

Company *
CRONUS USA, Inc.,
CRONUS USA, Inc.

me 1

A Inc.

CRI
CRONUS USA, Inc.

ONUS USA, Inc.

System

System

Notes +

Links +

SSMED O ¢
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4 USER LOGIN STEPS FOR PAPERSAVE

Following are one-time steps that a user needs to perform when accessing the PaperSave functionalities
for the first time from within Dynamics 365 Business Central:

1) Enable PaperSave using the PaperSave tab from Actions on the Dynamics 365 Business Central

Home if it is currently disabled.

! Dynamics 365 Business Central

CRONUS USA, Inc. Sales Administration Sales/Purchase Analysis Setup & Extensions ntelligent Cloud Insights
Contacts  Opportunities ~ Sales Quotes  Sales Orders ~ Customers Items  Active Segments ~ Logged Segments ~ Campaigns ~ Cases - Dynamics...stomer Service ~ Salespersons 4
INSIGHT FROM LAST MONTH ACTIONS

Customer - Order Summary [ Salesperson - Commission
Your top customer was SChOOl  gwmramm — Sore twois Bcpir-oeae

Sales Statistics

of Fine Art, bought for §23,102 e E

2) Now, PaperSave prompts the user (for the first time) to complete the login process as shown in

the below screenshot:

LOGIN L/" yal

Please click on the link below to complete the login process. A page will pop u...
Click on link https://devtestid.cloud.papersave.com/device?...

Code 455690231 E
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3) Click on the given link to proceed. It will navigate you to the following screen. Now, Copy the
Code from the above dialog and paste it in the User Code text box as shown in the below screen.

Click on Submit upon entering the Code.

User Code

Flease enter the code displayed on your device

455690231 |

4) Now, you can access PaperSave functionalities from within Dynamics 365 Business Central.
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5 USER SCENARIOS

PaperSave extension offers following functionalities for various user scenarios in Dynamics 365 Business

Central:

1) Add Document: You can add documents by dragging or selecting the files to desired records in
various Record types from the record list or the record card.

2) Show Document: You can view the documents for desired records in various Record types from
the record list or the record card.

3) Show Interrelated Documents: You can view documents associated with the desired record in

various Record types from the record list or the record card.

The above PaperSave functionalities can be divided into further User Scenarios based on the various
Record Types as follows:

5.1 PURCHASE INVOICE

The following steps describe how to interact with PaperSave within the “Purchase Invoice” record type’s
main screen:

1. On the Dynamics 365 Business Central Home Page, click on the Purchasing dropdown.

2. Click on Purchase Invoices.

# Dynamics 365 Business Central Sandbox Q1

CRONUS USA, Inc. Finance Cash Management Sales 1 Setup & Extensions ntelligent Cloud Insights

Vendors Item Charges Purchase Orders 2| Purchase Invoices Purchase Return Orders  Posted Purchase Credit Memos  Posted Purchase...eturn Shipments

Incoming Documents  Purchase Quotes  Blanket Purchase Orders  Purchase Credit Memos  Posted Purchase Invoices  Posted Purchase Receipts
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Clicking on Purchase Invoices will display the list of all records for this record type. You can add
documents to all the records in the list as well as view documents and interrelated documents for all the

records in the list.

Dynamics 365 Business Central

CRONUS AU Finance

Purchase Invoices: All /3 Search
No. T Due Date
108210 20000 5/31/2019
108420 10000 12/31/2019
108421 10000 12/31/2019
108422 10000 12/31/2019
108423 10000 12/31/2019
108424 10000 12/31/2019
108425 10000 12/31/2019
108426 10000 12/31/2019
108427 10000 12/31/2019
108428 10000 12/31/2019
108429 10000 12/31/2019
108430 10000 12/31/2019

Cash Management

T New i] Delete

First Up Consultants
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.
Fabrikam, Inc.

Fabrikam, Inc.

es Purchasing Setup & Extensions
Process - Invoice ~~ Posting Release
Assigned

Ne.

108210

101

101

101

101

101

101

101

101

101

101

101

1. Click on the “Process” Tab from the Purchase Invoices list.

Intelligent Cloud Insights =

Navigate ~ Y
(@© Details ) Attachments (0)

Incoming Document Files -

(There is nothing to show in this view)

Vendor Details

20000

Vendor No.

Name First Up Consultants

2. You will see the PaperSave options such as “Add Document”, “Show Documents”, and “Show

Interrelated Documents”.

Dynamics 365 Business Central

CRONUS AU

Finance

All -~

Purchase Invoices: O Search

Due Date

108210 20000 5/31/2019

108420 10000 12/31/2019
108421 10000 12/31/2019
108422 10000 12/31/2019
108423 10000 12/31/2019
108424 10000 12/31/2019
108425 10000 12/31/2019
108426 10000 12/31/2019
108427 10000 12/31/2019
108428 10000 12/31/2019
108429 10000 12/31/2019
108430 10000 12/31/2019

Cash M

anagement Sa

- New i Delete

First Up Consultants

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Fabrikam, Inc.

Purchasing Setup & Extensions

Process Invoice Posting ~~ Release

T Add Document

Show Documents

Show Interrelated Documents

101
101
101
101
101
101
101
101
101

101
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ADD DOCUMENTS FROM PURCHASE INVOICE LIST

Follow the below steps to test the PaperSave functionality “Add Document” from the Purchase Invoice
list:
1. On the Process Tab of Purchase Invoice list, click on “Add Document”.

2. If you are not already logged in, then it will open the PaperSave login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.

H PaperSave v Add documents from query PurchaselnvoiceList | Purchase Invoices Documentation v = View Query Records = e & P .
Related Purchase Document Number  Reference Number  Vendor Name Pay To Date Due Date Transaction Total  Vendor Document Numbe:
Invoice 107210 Wide World Importers ~ Raymond Hillard ~ 01/01/2018  04/30/2015 191182 107210 v

Scanhow™ using a Fujitsu fi-NX series scanner

Add a document from file explorer

*

Drag files here or select files to uplead

=

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.
5. This will open the document preview screen. You can select the relevant “document type” in the
checkbox, enter the “date received” and add a comment for the document.

6. Click on Save to add the document to all the records in the Purchase Invoice list.
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PaperSave v Add documents from query Purchaselnvoicelist Purchase Invoices Documentation v BB := View Query Records Save & @ .
Related Purchase nt Number e Number ame P umber 1D: 1379015
Invoice Wide World Importers R ~ Batch: INVOICE_TMP1562482674955491422.pdf
L Document Profile
Invoice ate: 1ren-z01s .
A invole Acress orcerr 732094 —
GPS Hospltallty, LLC POz 13161
] 2100 RIVEREDGE PKWY Order from
ATLANTA, GA 30326-4693 Shipging cate: s nvoice
8 Cust Service Rep:  Myls Couyoumiian
store no 5020680 Purchase Order
@) Customer no 11062.018811
Delivery Adsress Customerstore.no: 13161 Receiving Ticket
= S
v S Paymentterms:  Net30 Contract
O LOGAN, OH 431381011 Delivery terms: FOB Shipping Point M
Ship via: UPs Ground
esT# 859575228RT0001
O Tracking # 1ZiSE0N30334758755
£33 m
s 11 Comments :
[EaE— f— Tem 0y Qy  uvow Toas
<& [ - s
Parts
= 0 as Tip, Rubber Feet (Setof 4) : s P+ 6% 2088
20610972 TONG, LIFT AND GRIP S5 12 3 3R 516 1548
4
Misc
10 sHPPNG Shipping 1 0 EA 1385 1345
4981
Sales Tax 146
Total Including Tax 5127
Tnvoice no: 84549880 REMIT PAYMENT TO:
Invoice date:  19-Feb-2016 Fearke Foodservice Supply, In
o Customerno:  11062-018811 5007 INNOVATION WaY
Sold To: 'CHICAGO. I 60682-0080
‘GPS Hospitality, LLC.
2100 RIVEREDGE PKWY -

—_

7. Upon successful submission, it will show the toast notification in the upper right corner

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM PURCHASE INVOICE LIST
Follow the below steps to test the PaperSave functionality “Show Documents” from Purchase Invoice list:
1. On the Process Tab of Purchase Invoice list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available documents for all the records in Purchase Invoice list.

'w Query Records

@& ?

PaperSave v Documents related to query PurchaselnvoicelList

< FILTER 3 REFRESH 5] SHOW GROUPING  [T] CHOOSE FIELDS [ EXPORT TO EXCEL

D File Name Created  Created By Parentld  Record Type Document Type

09/13/2019
05:49:27 AM

PS\bshahhvtestostg 107209 Purchase Invoice  Purchase Invoices Documentation

choptank electriciff

09/13/2019
05:49:27 AM

choptank electric.iff PS\bshahhvtestostg 107211 Purchase Invoice  Purchase Invaices Documentation

choptank electriciff PS\bshahhvtestdstg 107210 Purchase Purchase I

PS\bshahhvtest Interrelated doc Purchase inovice

3papersavel.pdf tostg 107210 Purchase Invoice

PS\bshahhvtestostg 107209 Purchase Invoice  Purchase Invoices Documentation

3Papersavel.pdf

PS\bshahhvtestostg 107209 Purchase Invoice  Purchase Invoices Documentation

Kingjpg

INVOICE_ThP158248267. Purchase Invoice  Purchase Invoices Documentation

91422, pdf PS\bshahhutestostg 107200

09/14/2019
0404:55 AM

PS\bshahhvtestostg 107211 Purchase Invoice  Purchase Invaices Documentation

1379017

INVOICE_TMP1582482674055401422.pelf

09/14/2019
04:04:55 AM

Purchase Inv

Purchase Invoice ocumentation

1379018 INVOICE_TMP1582482 91422.pdf PS\bshahhvtestastg 107210
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SHOW INTERRELATED DOCUMENTS FROM PURCHASE INVOICE LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Purchase
Invoice list:
1. Select the desired record from the list. On the Process Tab of Purchase Invoice list, click on “Show
Interrelated Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available Interrelated documents for the selected record in

Purchase Invoice list.

PaperSave v Documents that are interrelated to this root Purchase Invoice Q Search within document list & P 0

Root Purchase

Pay To Due Date

F fants  EvanMclntosh ~ 22-08-2018  31-08-2018 26

Invoice 1072

J REFRESH 7 FILTER  E SHOW GROUPING  [T) CHOOSE FIELDS EXPORT TO EXCEL
- Created CreatedBy  Doc Type Date Received Comments  Lookup for 365

b’ 03‘:24;’252"3 Bhavya Shah  Invoice
12-09-2019 .
073603 ap Vivek Soni Correspondence
12:09-2019 .
07:37:56 AM

PURCHASE INVOICE CARD

Clicking on the Purchase Invoice card opens the selected record in card view with all the record details:
1. Click on the number field of desired record in the Purchase Invoices list.

2. This will launch the Purchase Invoice record.
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Dynamics 365 Business Central Sandbox Q
) , N
& PURCHASE INVOICE | WORK DATE: 2/12/2019 @) + o} VSAVED ¢
Invoice  Posting  Request Approval  Release  Navigate More options ©
General Show more Vendor Statistics
Vendor Name First Up Consultants ~ Due Date 8/31/2018 i Vendor No.
Balan $)
Evan Mclntosh Vendor Invoice No VEN: 111 Outstanding Orders 5)
8/22/2018 ] Amt. Red. No
Outstanding Invo
Total (5) 2471973
Lines Manage  More options B 6.284.60
UNIT OF DIRECT UNIT 0.00
LOCATION MEASURE COSTEXCL. TAXAREA  TAXGROUF
TYPE No. DESCRIPTION/COMMENT CODE QUANTITY  CODE TAX  CODE CODE
Item = 1960-S ROME Guest Chair, green 2 PCS 125.23 ATLANTA, GA  FURNITURE
Forecast v
4
Subtotal Excl. Tax (USD) 25046 Total Excl. Tax ( 25046
1
nv. Discount Amount (USD 000 15.03
nvoice Discount % 0 265.49 o, N s | o s | o
R S A

3. Click "Invoice” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

Dynamics 365 Business Central Sandbox Q@

& PURCHASE INVOICE | WORK DATE: 2/12/2019 \\?/\ T ]ﬁ[ +/ SAVED a°
107213 - First Up Consultants
Inwoice  Posting  Request Approval  Release  Navigate More options ®

[ statistics & Dimensions I 11 Add Document Show Documents [ Show Interrelated Documents | G Cemments

Vendor Name First Up Consultants v Due Date 8/31/2018 ]

tact Evan Mclntosh - Vendor Invoice No VEN: 111

Posting Date 8/22/2018 =
Outstanding Inv 214480
Total ($) 2471973
Lines Manage  More options =
UNIT OF DIRECT UNIT
LOCATION MEASURE COSTEXCL. TAXAREA TAX GROUF 8. 5
TYPE NO. DESCRIPTION/COMMENT CODE QUANTITY  CODE TAX CODE CODE 2p01e
2/12420
Item i 1960-S ROME Guest Chair, green 2 PCs 12523 | ATLANTA, GA  FURNITURE

Forecast/

ADD DOCUMENTS FROM PURCHASE INVOICE CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Purchase Invoice card:

1. On the Invoice tab of Purchase Invoice Card, click on “Add Document”.

2. This will open PaperSave Cloud login prompt (on the first login). Enter login credentials.
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3. Onlogin success, it will open the "Add Document” page.

PaperSave v Add a New PaperSave Document Purchase Invoices Documentation v + New
Related Purchase Document Number  Reference Number /endor Name Pay To Date Due Date Transaction Total  Vendor Document Number
Invoice 107213 FirstUp Consultants  Evan Mclntosh  22-08-2018  31-08-2018  265.49 VEN: 111

Add a document from file explorer

FUjiTSU ?

Drag files here or select files to upload

ScanNow™ using a Fujitsu fi-NX series scanner

Click to Generate a barcode to scan this document in a batch at a later time

=

ScanNew™ using any recemmended TWAIN compliant scanner

4. Drag or select files to upload the desired document.
5. This will open the document preview screen. You can select the relevant “"document type” in the
checkbox, enter the “date received” and add a comment for the document.

6. Click "Save"” to add the document to the selected record.
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PaperSave v Add a New PaperSave Document
Related Purchase o or  Reference er Ve ame . ate e Date Transa er 1D: 1358430
Invoice 107213 FistUp Consultants  Evan Mclntosh ~ 22.08-2018  31.08-2018 26549 VEN: 111 Batch:
k D Document Profile
A 1
0o

rder
@]
2 Receiving Ticket
Co t

O
& |
=

i)

1 n 9 - B - O+

7. Upon successful submission, it will show the toast notification in the upper right corner “1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM PURCHASE INVOICE CARD

Follow the below steps to test the PaperSave functionality “Show Documents” from Purchase Invoice card:

1. On the Invoice tab of Purchase Invoice Card, click on “Show Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

Q Search within document list & P 8

PaperSave v Document Purchase Invoices Documentation v

e Transa
08-2018 26549

Vendor Documer
VEN: 111

Pay To Date
Evan Mclntosh ~ 22-08-2018

Related Purchase

rent N Vend
213 First Up C

Invoice 10
+ NEW 7 FILTER £ REFRESH  [IJ CHOOSEFIELDS [ SHOWGROUPING [} EXPORTTO EXCEL  Kif INTERRELATED
Doc Type Date Received Comments  Lookup for 365
-
Correspondence
Invoice
= Contract
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SHOW INTERRELATED DOCUMENTS FROM PURCHASE INVOICE CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Purchase
Invoice card:

1. On the Invoice tab of Purchase Invoice Card, click on “Show Interrelated Documents”.

2. This will open PaperSave Cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v Documents that are interrelated to this root Purchase Invoice

Root Purchase Document Number erence Number nTotal  Vendor Document Number
Invoice 107213 VEN: 111
3 REFRESH 7 FILTER Il SHOW GROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL
= Created CreatedBy  Doc Type Date Received Comments  Lookup for 365
12-09-2019
-
T, 034834 M BhawaShah Invoice
12-09-2019
5 or3e1aam YivekSoni Correspondence
O 20 VivekSoni  Invoice
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5.2 POSTED PURCHASE INVOICE

The following steps describe how to interact with PaperSave within the “Posted Purchase Invoice” record
type’'s main screen:

1. On the Dynamics 365 Business Central Home Page, click on the Purchasing dropdown.

2. Click on Posted Purchase Invoices.

i3} Dynamics 365 Business Central sandbox Q

CRONUS USA, Inc Finance . Cash Management  Sales-1 Setup & Extensions ntelligent Cloud Insights

Vendors Item Charges Purchase Orders Purchase I

Purchase Return Orders P

d Purchase Credit Memos  Posted Purchase...eturn Shipments
Incoming Documents ~ Purchase Quotes  Blanket Purchase Orders  Purchase Credit Memos2 [Posted Purchase Invoices | Posted Purchase Receipts

POSTED PURCHASE INVOICE LIST

Clicking on Posted Purchase Invoices will display the list of all records for this record type. You can add
documents to all the records in the list as well as view documents and Interrelated documents for all the
records in the list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensicns Intelligent Cloud Insights =
Posted Purchase Invoices: Al O Search  [ii] Delete  Process Correct Inveice Print/Send Navigate Y =00/
Vendor Amou
No. nvoice No. Vendor No Vendo Currency Code Amount
108681 T 1452MH Voo110 Fujitsu & Company 0.00 () Details ) Attachments (0)
108211 30000 Graphic Design Institute
Incoming Document Files -
D-304 40000 Wide World Importers
108645 23047 20000 First Up Consultants — Tvoe
108642 108209 10000 Fabrikam, Inc.
(There is nothing to show in this view)
108208 30000 Graphic Design Institute
108418 108207 30000 Graphic Design Institute
108417 108206 40000 Wide World Importers
108205 40000 Wide World Importers
108204 30000 Graphic Design Institute
108414 108203 20000 First Up Consultants
108413 108202 50000 Nod Publishers

1. Click on “Process” Tab from the Posted Purchase Invoices list.

2. You will see the PaperSave options such as “Add Document”, "Show Documents”, and "Show

Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Posted Purchase Invoices:  All O Search il Deleta Process Correct Invoice Print/Send - Navigate Y = @ o -
Vendor 11 Add Document Amou
No. Invoice No. Vendor No. Vendor Amount
Show Documents
108681 ¢ 1452MH V00110 Fujitsu & Compan: 0.00 (D Details il Attachments (0)
Show Interrelated Documents
108643 108211 30000 Graphic Design Insf 8,044.00
v Incoming Document Files
108646 D-304 40000 Wide World Import,  UPdate Document 20,672.00
108645 23047 20000 First Up Consultants 3,976.00 Name Tvoe
108642 108209 10000 Fabrikam, Inc. 1.863.00
(There is nothing to show in this view)
108419 108208 30000 Graphic Design Institute 65,400.00
108418 108207 30000 Graphic Design Institute 2,240.00
108417 108206 40000 Wide World Importers 1,988.00
108416 108205 40000 Wide World Importers 24,744.00
108415 108204 30000 Graphic Design Institute 1.296.00
108414 108203 20000 First Up Consultants 2,556.00
108413 108202 50000 MNod Publishers 26,586.00

ADD DOCUMENTS FROM POSTED PURCHASE INVOICE LIST

Follow the below steps to test the PaperSave functionality “Add Document” from Posted Purchase Invoice
list:
1. On the Process Tab of Posted Purchase invoice list, click on “Add Document”.
2. If you are not already logged in, then it will open the PaperSave login prompt (on the first login).
Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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PaperSave v Add documents from query PostedPurchaselnvoicelist | Purchase Invoices Documentation v

mber e Pa,

Related Purchase t Number

Invoice Graphic Design Institute  Bryce Jasso ~ 01/01/2018  03/31/2019 107207 v
Now™ using a Fujitsu fi-NX series scanner .
e Add a document from file explorer

Drag files here or select files to upload

sing any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.
5. This will open the document preview screen. You can select the relevant “document type” in the
checkbox, enter the “date received” and add a comment for the document.

6. Click on Save to add the document to all the records in the Posted Purchase Invoice list.

= View Query Records save | @ 2 @

PaperSave v Add documents from query PostedPurchaselnvoicelist | Purchase Invoices Documentation v B

nt Number ID: 1379024
v Batch: Invoice 0000080307.PDF

Pay To

Graphic Design Institute  Bryce Jasso  01/01/2018

|:| Document Profile

Related Purchase

Invoice

Receiving Ticket

Y INVOICE
Restaurant Equipment S irac
S South Roya Aanta Dive INOICE# I CUST# Cantract

O dr»=®

Tucker GA 20054
o e 217/2016 0000080307 0005683
Phone. T70-445-1202 Correspondence
Fa 770-
187523 Other
SHIP TO:

GPS Hospitality, LLC Burger King #13887 (Suwanee)
2100 Riveredge Parkway 1045 Peachtree Industrial Bivd
Su Suwanee GA 30024 =

ite 850
Atlanta GA 30328

£33 200

Comments
TERMS SALES PERSON
—
Manufacturer  Model Serial # Type Mfg Code Warranty Location  Agreement
Cooking - P

2/412016 9:44:18 AM - JGAYLOR - Fry filter will not pump the grease out. And a fryer that
will not open o drain the grease.

Notes added by tech Chris Brown on 2/412016 12:15:40 PM

Upon arival, | made contact with Ray. Inspected portable filter pump and found that it has
no legible information on the data plats. | found that this unit will need a new pump. Ray
requested a quote on replacing the pump and also a quote for replacing the entire unit

1 also inspected the last fryer and found the spring in the locking mechanism is going bad
We need to order a new handle andlor locking mechanism if it s sold saparately. If not, we
will have to replace the drain valve.

1.00 Trip Charge Discounted Rate 55.00 55.00
125 Discounted Labor Rate 2500 10625

Notes added by tech Chris Brown on 2/16/2016 6:29:31 AM

Returned to customer's site and removed old drain handle from the last fryer. Installed new

drain handle and checked. Unit can now be opened and drained properly. Manager on site

was Cadesia.
0.50 Discounted Labor Rate 85.00 4250
1.00 FRY810-15 Drain Valve 102.82 10282
100 Freight and Defivery 15.00 15.00

i1 Invoice Prepared by Annette
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM POSTED PURCHASE INVOICE LIST

Follow the below steps to test the PaperSave functionality “Show Documents” from Posted Purchase
Invoice list:

1. On the Process Tab of Posted Purchase invoice list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available documents for all the records in the Posted Purchase

Invoice list.

PaperSave v Documents related to query PostedPurchaselnvoiceList = View Query Records 8 ¥ .

T FILTER {3 REFRESH  [5] SHOW GROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

D File Name Created  Created By Parentld  Record Type Document Type DocType  DateReceived Comments  Lookup for 365

1358196 Tax Invoice.pdf PS\bshahhvtestostg 108151 Purchase Invoice  Purchase Invaices Documentation
1358197 Tax Invoice.pdf PS\bshahhvtestestg 108152 Purchase Invoice  Purchase Invaices Documentation
1358198 Tax Invoice.pdf PS\bshahhvtestostg 108154 Purchase Invoice  Purchase | ocumentation

108153 pu purch: ation

108155 Purehase Invoice

Tax Invoice. paf Purchase Invoices Documentation

Tax Invoice. paf 108001 Purchase Invoice  Purchase Invoices Documentation
1358203 Tax Invoice.pdf 108002 Purchase Invaice  Purchase Invoices Documentation
135220 Tax Invoice. pelf 108005 Purchas elnvoice  Purchase Invoices Documentation
1358205 Tax Invoice.paf 108004 Purchase Invoice  Purchase Invoices Documentation
Tax Invoice. paf 108003 Purchase Invoice  Purchase Invoices Documentation

S |B |§= |8+ |8 |8 |8+ |B B> |8+ |Bv |8 |Bv |Bv |Bv |B¢

Tax Invoice. paf 108006 e Purchase Invoices Documentation
Tax Invoice. pdf 108007 Purch: ation
Tax Invoice. paf 108009 Purchase Invoice  Purchase | ocumentation
1358210 Tax Invoice.pdf 108012 Purchase Invoice  Purchase Invaices Documentation
1358211 Tax Invoice.pdf 108008 Purchase Invoice  Purchase Invoices Documentation
135821 Tax Invoice. odf 108011 Purchas elnvoice  Purchase Invoices Documentation -
S 1 0f 7 pages (624 items)

SHOW INTERRELATED DOCUMENTS FROM POSTED PURCHASE INVOICE LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Posted
Purchase Invoice list:
1. Select the desired record from the list. On the Process Tab of Posted Purchase invoice list, click on

“Show Interrelated Documents”.
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2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents for the selected record in the

Posted Purchase Invoice list.

PaperSave v Documents that are interrelated to this root Purchase Invoice

Root Purchase Pay To Date Due Date Ven Numb
Invoice Importers ~ Toby Rhode ~ 13-04-2018 30 D-304
3 REFRESH Y FITER [ SHOW GROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

Joc Type Date Received Comments  Lookup for 365

Purchase Ordler

Contract 10-04-2019

POSTED PURCHASE INVOICE CARD

Clicking on the Posted Purchase Invoice card opens the selected record in card view with all the record
details:
1. Click on the number field of the desired record in the Posted Purchase Invoices list.

2. This will launch the Posted Purchase Invoice record.

i} Dynamics 365 Business Central sandbox 0

& POSTED PURCHASE INVOICE | WORK DATE: 2/12/2019 (7)) + W / SAVED
Process  Comect  Invoice  Print/Send  Navigate Actions  Navigate  Fewer options
General
Vendor Graphic Design Institute Due Date 2/28/2019
Bryce Jasso Vendor Invoice No V09102
Posting Date 2/12/2019
Lines Mg (eeamies =
UNIT OF DIRECT UNIT LINE
MEASURE COST EXCL UNITPRICE TAXAREA  TAXGROUP LINE AMOUNT
TYPE No. DESCRIPTION QUANTITY  CODE TAX (5) CcODE CODE DISCOUNT % EXCL.TAX  JOBNO
G/L Account 3 10200 Saving account 10 HOUR 121.00 000 MIAMLFL  NONTAXABLE 121000
G/L Account 10300 Petty Cash 14 HOUR 150.00 000 NATL.GA  NONTAXABLE 210000
Comment 0.00
nvsice Discount Amount Excl. Tax 000 Total Tax (USD) 000
Total Excl. Tax (USD) 3,310.00 Total Incl. Tax (USD) 331000
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3. Click on “Invoice” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

: Dynamics 365 Business Central

Sandbox 0Q
& POSTED PURCHASE INVOICE | WORK DATE: 2/12/2019 s + W /SAVED
Process  Correct  Invoice  Print/Send  Navigate Actions  Navigate  Fewer options
I 11 Add Document Show Documents [ Show Interrelated Documents. I Statistics & Dimensions  [@ Navigate & Comments %% Approvals =
ndor Graphic Design Institute 2/28/2019
Bryce Jasso Vendor Invoice No. V03102
Posting Date 2/12/2019
Lines Manage  More options =]
UNIT OF DIRECT UNIT LINE
MEASURE COSTEXCL.  UNITPRICE TAXAREA  TAXGROUP LINE AMOUNT
TYPE No. DESCRIPTION QUANTITY  CODE TAX (6) copE CODE DISCOUNT % EXCL.TAX  JOBNO.
G/L Account 2 10200 Saving accoun! t 10 HOUR 121.00 000 MIAMLFL  NONTAXABLE 1.210.00
G/L Account 10300 Petty Cash 14 HOUR 150.00 000 NATL.GA  NONTAXABLE 2,100.00
Comment 000
nvoice Discount Amount Excl. Tax 0.00 Total Tax (USD) 000
Total Excl. Tax (USD) 3,310.00 Total Inl, Tax (USD) 3,310.00

ADD DOCUMENTS FROM POSTED PURCHASE INVOICE CARD

Follow the below steps to test the PaperSave functionality “Add document” from Posted Purchase Invoice

card:

1. On the Invoice tab of Posted Purchase Invoice Card, click on “Add Document”.

2. This will open PaperSave Cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.
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PaperSave v

Related Purchase
Invoice

Add a New PaperSave Document

Dat

Purchase Invoices Documentation v

+ New

o
FUjITSU

ScanNow™

W™ using a Fujitsu fi-NX series scanner

using any recommended TWAIN compliant scanner

de World Importers  Toby Rhode 13-

1158410

Add a document from file explorer

+

Drag files here or select files to upload

Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.

5. This will open the document preview screen. You can select the relevant “document type” in the

checkbox, enter the “date received” and add a comment for the document.

6. Click on “Save"” to add the document to the selected record.

Save

PaperSave v Add a New PaperSave Document
Related Purchase Doc imbe; e Name Dat Transaction Total ne: ID: 1358441
Invoice Wide World Importers 13-04-2018 11584.10 Batch:
I Document Profile
A 10 492434 First Aid Burn Cream (10 pack ) 1 1 EA 2.09 2.09 cType
P 20 618562 Ointment, First Aid Antibiotic ( 10 ) Packs 1 1 EA 2.09 2.09 e
Purchase Order
o 30 492433 Gel, Burn Relief 3.5gm (6 per pack) 3 5 EA 2.00 418 Receiving Ticket
- . . . . . . . . . . Contract
(@] 40 618561 Pad, Alcohol Cleansing ( 20 ) Pads 1 1 EA 2.09 2.09
P 50 492420 Bandage, Blue 1" x 3" (25 per pack ) 2 2 EA 2.09 4.18
© . . o . . . . . . Commens:
60 618563 Eye Wash ( 1) 1oz. Bottle 1 1 EA 2.09 2.09
&
= 70 492425 Pad, Gauze 3"x 3" 1 1 EA 2.09 2,09
80 618558 Pad, Gauze 2" x 2" (5 ) Packs of 2 1 1 EA 2.09 2.09
Misc
10 SHIPPING Shipping 1 o EA 11.53 11.53
32.43
Sales Tax 1.95
i Total Including Tax 34.38

2 |/2 | INVOICE TMP3348591830573,

D= 2B

[s]

@ 2@
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM POSTED PURCHASE INVOICE CARD

Follow the below steps to test the PaperSave functionality “Show documents” from Posted Purchase
Invoice card:

1. On the Invoice tab of Posted Purchase Invoice Card, click on “Show Documents”.
2. This will open PaperSave Cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

PaperSave v Document Purchase Invoices Documentation v

Related Purchase Document Number ~ Reference Number ~ Vendor Name Pay To Date D ion Tot. endor Document Numt
Invoice Wide World Importers  Toby Rhode  13-04-2018 3 D-304
+ NEW 7 FILTER 3 REFRESH  [IJ CHOOSE FIELDS  [5] SHOWGROUPING [ EXPORTTOEXCEL  Lip INTERRELATED

Doc Type Date Received Commen ts Lookup for 365

Contract 10-04-2019

SHOW INTERRELATED DOCUMENTS FROM POSTED PURCHASE INVOICE CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Posted
Purchase Invoice card:
1. On the Invoice tab of Posted Purchase Invoice Card, click on “Show Interrelated Documents”.
2. This will open the PaperSave Cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v Documents that are interrelated to this root Purchase Invoice

Root Purchase Document Number  Reference Number Name Pay To Date Due Date Transaction Total ndor Decument Number
Invoice dImporters  TobyRhode  13-04-2018  30-04-2018  11584.10 D-304
3 REFRESH 7 FITER  Fl SHOW GROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL
Created CreatedBy  Doc Type Date Received Comments  Lookup for 365

12092019 phavya Shah

L ° BhavyaShah  Purchase Order

X

. Contract 10-04-2013

x

4

.

= Purchsse Ord
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5.3 PURCHASE QUOTE

The following steps describe how to interact with PaperSave within the “Purchase Quote” record type’s
main screen:

1. On the Dynamics 365 Business Central Home Page, click on the Purchasing dropdown.
2. Click on Purchase Quotes.

Sandbox 0 O & 7

1 Dynamics 365 Business Central

CRONUS USA, Inc. Finance  Cash Management  Sales 1 Setup & Extensions v Intelligent Cloud Insights

Purchase Return Orders  Posted Purchase Credit Memos  Posted Purchase...eturn Shipments -

Vendors ltem Charges 2 Purchase Orders Purchase Invoices
Incoming Documents | Purchase Quotes | Blanket Purchase Orders  Purchase Credit Memos  Posted Purchase Invoices  Posted Purchase Receipts

PURCHASE QUOTE LIST

Clicking on Purchase Quotes will display the list of all records for this record type. You can add
documents to all the records in the list as well as view documents and Interrelated documents for all the

records in the list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Purchase Quotes:  All O Search  —+ New [iil Delete Process Request Approval ~ Print/Send Quote Page Y =@En A
Buy-from er
No. 1 Vendor No m Venc U
: 0] ; il Attachments (0)
1001 1 10000 Fabrikam, Inc. O Details I Attachments (0)
e (i Vendor Details
10 Citrix
Vender No. 10000
1006 Fujitsu & Company
Name Fabrikam, Inc.
1007 baf
mes Phone No.
Email krystal.york@contoso.com
ax No
Contact Krystal York

1. Click on “"Process” Tab from the Purchase Quote list.

2. You will see the PaperSave options such as “Add Document”, "Show Documents”, and "Show

Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales

Purchasing Setup & Extensions Intelligent Cloud Insights
Purchase Quotes:  All - O Search + New i] Delete Process ~ Request Approval ~ Print/Send Quote Page v Y = @ oz
) Add Document
Buy-from signed User
No. T Vendar No. Buy-from Vendor Name Show Documents
: i @ Details b Attachments (0)
1001 : 10000 Fabrikem, Inc. Show Interrelated Documents
00 .
1003 Citrix ) Make Order Vendor Details
1005 Citrix
Vendor No. 10000
1006 Fujitsu & Company
Name Fabrikam, Inc.
1007 V00100 baf
o mes Phone No.
Email krystal.york@contoso.com
Fax No.
Contact Krystal York

ADD DOCUMENTS FROM PURCHASE QUOQOTE LIST

Follow the below steps to test the PaperSave functionality “Add Document” from the Purchase Invoice
list
1. On the Process Tab of Purchase Quote list, click on “Add Document”.

If you are not already logged in, then it will open the PaperSave cloud login prompt (on the first

login). Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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PaperSave v Add documents fr uery PurchaseQuoteList | Purchase Quote Document: iew Query Records

Related Purchase

Quote First Up Consultants cIntosh v

(o)
FUjiTSu

ANow™ using a Fujitsu fi-NX series scanner

Add a document from file explorer

*

Drag files here or select files to upload

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.

5. This will open the document preview screen. You can add a comment for the document.

6. Click Save to add the document to all the records in the Purchase Quote list.

PaperSave v Add documents from query PurchaseQuotelist | Purchase Quote Documentation v i= View Query Records Save
Related Purchase 1D: 1379234
Quote Mcintosh v Batch: INVOICE_TMP4535577695376957713. pef
& 0] P—

A Comments :
() Franke Faodservice Supply, Inc
- . .
® FRANKE]
0 -
178 (P):515.4624000
(@] Gunt Sve (F11.877.536.8882 Invoice
Invoice no. 84949838 J—
_ Invoce date 1eFen2016
Invoie Adrsss Orcerno 7531823
o) GPS Hospitallty, LLC. 0%
2100 RIVEREDGE PKWY Orcer from,
ATLANTA, GA 30328-4693 Sipping cate n1916
O Gust Servioe Rep. Myies Gouyoumien
Store no soists7
% Gustomer no 11062013911
Detivery Address Customer store no: 331
& Burgerking 331 I
262117 MILE RO .
LIVONIA, MI 45152-3558 Payment ferms: et 30
P Lva Delivery terms:  FOB Stipping Paint
ship via: UPS Ground
Y csT# 868575628RT0001
= Tracking # 1Z19E0W30334784494
Aftn:  CAROL
Comment
2
- po— o oy ou T
el iy
Parts
10 e Bandage, Biue Knuckle (20 per pack) H s e 209 627
3 faisis Sposn, 6 Saiid Saiad 0.5 oz, Biack 3 e 260
Es980v3S0
T Container 10 Galon Whie i TR g 55
EsosaviTT
Foa T Fan, 116 Sizs  4' D, Black i e e 268
:::] 50 621760 Pan, 172 Size 2-1/2 Deep Amber Cariisle - High 5 5 EA 10.10 5050
Temperature
80 619565 Label, BK 1" Frozen Ready (E) General Use, Roll of 500 3 3 R5C 292 876
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM PURCHASE QUOTE LIST
Follow the below steps to test the PaperSave functionality “Show Documents” from Purchase Quote list:
1. On the Process Tab of Purchase Quote list, click on “Show Documents”.

2. This will open the PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available documents for all the records in the Purchase Quote

list.

PaperSave v Documents related to query PurchaseQuoteList = View Query Records 8 9@ .
Y FILTER é} REFRESH & SHOW GROUPING [0 CHOOSE FIELDS B EXPORT TO EXCEL
D File Name Created  Created By Parentld  Record Type Document Type Comments  Record Number  Vendor Name DocumentDate  OrderDate Total  Contact
ﬂ 1358410 1421704891790,jpg ®  PS\bshahhvtestdstg 1001 Burchase Quote  Purchase Quote Documentation  test value 1001 Fabrikam, Inc. 04/08/2019  04/08/2018 0 Krystal York
z Quotation.tif 1001 Purchase Quote Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019 04/08/2019 0 Krystal York
2 HELLOif ., PS\bshahhvtestostg 1001 Purchase Quote Purchase Quote Documentation abc 1001 Fabrikam, Inc. 04/08/2019 04/08/2013 0O Krystal York
é ReQlogic.pcf 9 ps\bshahhvtestostg 1001 Purchase Quote  Purchase Quote Documentation  stu 1001 Fabrikam, Inc. 04/08/2019  04/08/2018 O Krystal York
é INVOICE_TMP334859193057320292 pdf . PSwsonihvtestdstg 1001 Purchase Quote Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019 04/08/2013 0 Krystal York
é INVOICE_TMP8193730966268360722 pdf PS\vsonihvtestdstg 1001 Purchase Quote Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019 04/08/2019 0 Krystal York
é INVOICE_TMP4435956351906090752. pdf PS\sonihvtestdstg 1001 Purchase Quote Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019 04/08/2013 0O Krystal York
é INVOICE_TMP4535577695376957713.pdf ., PSwsonihvtest9stg 1001 Purchase Quote Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019 04/08/2013 0O Krystal York
é 163869081 1.pdlf ? psywsonihvtestostg 1001 Purchase Quote  Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019  04/08/2019 © Krystal York
z Computer Training Systems 2600.00.tif . PS\bshahhvtestostg 1001 Purchase Quote Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019 04/08/2019 0 Krystal York
z Computer Training Systems 2600.00.tif . PS\bshahhvtestdstg 1002 Purchase Quote Purchase Quote Documentation 1002 First Up Consultants 04/08/2019 04/08/2019 0 Evan Mcintosh
2 Computer Training Systems 2600.00.tif ., PS\bshahhvtestostg 1003 Purchase Quote Purchase Quote Documentation 1003 Graphic Design Institute 04/08/2019 04/08/2013 0O Bryce Jasso
é 3papersavel pof 9 ps\bshahhvtestostg 1001 Purchase Quote  Purchase Quote Documentation 1001 Fabrikam, Inc. 04/08/2019  04/08/2018 O Krystal York
ﬂ 13701 Kingjpg . PS\bshahhvtestostg 1001 Burchase Quote  Purchase Quote Documentation  Lion 1001 Fabrikam, Inc, 04/08/2019  04/08/2018 0 Krystal York
»
h 100 10f 1 pages (14 items)

SHOW INTERRELATED DOCUMENTS FROM PURCHASE QUOTE LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Purchase
Quote list:

1. Select the desired record from the list. On the Process Tab of Purchase Quote list, click on “Show

Interrelated Documents”.
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2. This will open the PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents for the selected record in the

Purchase Quote list.

PaperSave v Documents that are interrelated to this root Purchase Quote ithin document list e P 8
Root Purchase  Vendor Name Doc ate O ate  Total ntact
Quote First Up Consultants  10-04-2018 03-04-2018 15932  Evan Mclntosh
&) REFRESH 7 FILTER ] SHOW GROUPING  [T) CHOOSE FIELDS EXPORT TO EXCEL

Created CreatedBy ~ Comments

A *% BhawaShah testvalue

- havya Shah

L . Bhavyashah  abc

. 9

-] % hawashah st
~ E

=4 Vivek Son
X E

= Vivek Soni
it E

= Vivek soni
A E

= Vivek Soni
X E

= Vivek soni

PURCHASE QUOTE CARD

Clicking on the Purchase Quote card opens the selected record in card view with all the record details:
1. Click on the number field of the desired record in the Purchase Quote list.

2. This will launch the Purchase Quote record.

Dynamics 365 Business Central

& PURCHASE QUOTE | WORK DATE: 2/12/2019 (/) . @ VSAVED ¢
Process  RequestApproval  Print/Send  Quote  Release  Navigate More options o)
General R Vendor Statistics
Vendor Name First Up Consultants v Order Date 4192018 ] vendor No. 20000

Balance (5) 1757493
Contact Evan Mclntosh Requested Receipt Date ] Outstanding Orders (5)

Document Date 4/10/2018 B Vendor Shipment No. Amt. Red. Not Inv
c\uandumsm 21
Total (5) 2471973
. Overdue Amounts (§) as of 0... 8536.09
Lines Manage  More options =}
nvoiced Prepayment Amoun 0.00
UNITOF DIRECT UNIT
LOCATION MEASURE COSTEXCL.  TAX AREA u 2y
TYPE No. DESCRIPTION CODE QUANTITY  CODE TAX  CODE DISCOUN
Item 19005 PARIS Guest Chair, black 1RCcs 15030 | ATLANTA, GA

Buy-from Vendor History

Vendor No. 20000

Sianket Ovcers
Subtotal Exdl. Tax (USD) 150.30 Total Excl. Tax (USD) 150.30 0 0
nv. Discount Amount (USD) 0.00 Total Tax (USD) 9.02 Retum Orders | Credit Memos

Invoice Discount % 0 Total Incl. Tax (USD) 159.32 56 56

psta.
Shipments Pstd. Receipts | Pstd. Invoices:
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3. Click on "Process” to access the PaperSave functionalities such as "Add Document”, “Show

Documents” and “Show Interrelated Documents”.

& PURCHASE QUOTE | WORK DATE: 2/12/2019 + o] VSAVED ¢
Process  RequestApproval  Prin/Send  Quote  Release  Navigate More options 0]
I * Add Document Show Documents [} Show Interrelated Documents. I B Make Order BB Copy Document. =
Vendor Name First Up Consultants v Order Date 4/9/2018 = /endor No. 20000
Balance (5) 1757493
Contact Evan Mcintosh - Requested Receipt Date = Outstanding Orders (§) 5,000.00
Document Date 4/10/2018 = Vendor Shipment No. Amt. Re 0.00
Outstand 2.144.80
Total (5) 24719.73
. . Overdue Amounts (§) as of 0. 8536.09
Lines Manage  More options =]
nvoiced Prepayment Amoun 0.00
UNIT OF DIRECT UNIT
LOCATION MEASURE COSTEXCL.  TAXAREA u Payments (S) 8463425
TYPE No. DESCRIPTION CODE QUANTITY  CODE TAX  CODE DISCOUN' Last Payment Date 2/12/2019
ltem 219005 PARIS Guest Chair. black 1 pcs 150.30 | ATLANTA, GA
Buy-from Vendor History
Vendor No 20000

Orders
Subtotal Exdl. Tax (USD) 150.30 Total Excl. Tax (USD) 150.30 0 0
nv. Discount Amount (USD) 0.00 Total Tax (USD) 9.02 Return Orders | Gredit Memos

Invoice Discount % 0 Total Incl. Tax (USD) 159.32 0 56

Pstd. Retum
Shipments Pstd. Receipts | Pstal. Invoices
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ADD DOCUMENTS FROM PURCHASE QUOTE CARD
Follow the below steps to test the PaperSave functionality “Add Document” from Purchase Quote card:

1. On the Process tab of Purchase Quote Card, click on “Add Document”.

2. This will open the PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.

PaperSave v Add a New PaperSave Document Purchase Quote Documentation v + New
Related Purchase  vendor Name Document Date  OrderDate  Tota Contact
Quote First Up Consultants ~ 10-04-2018 09-04-2018 15832 Evan Mcintosh

Add a document from file explorer

FujiTsu ™Y

Drag files here or select files to upload

ScanNow™ using a Fujitsu fi-NX series scanner

= il

ScanNow™ using any recommended TWAIN compliant scanner Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.
5. This will open the document preview screen. You can add a comment for the document.

6. Click on “Save"” to add the document to the selected record.
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PaperSave v Add a New PaperSave Document Save | @ 9@ 8
Related Purchase  Vendor Name Document Date ~ Order Date  Tota Contact 1D: 1358454
Quote First Up Consultants  10-04-2018 09-04-2018 15932  Evan Mclntosh Batch:

B |:| |:| Document Profile
A Gustomer no 11062-018811 T comments
() Delivery Address Customer store no: 7166
& Burger King 7166 Reference:

1197 BERKSHIRE BLVD .
O WYOMISSING, PA 19610-1245 Payment terms:  Net30 )
_ USA Delivery terms: FOB Shipping Point

Ship via: UPS Ground
O GST #: 869575928RT0001
0O Tracking #: 1Z19E0W30334789953
@ Attn:  Restaurant Manger
& Comment:
& Page # 1/2
‘& Line # Part# Description Total Qty Qty UOoM Unit price Totals
Ordered Shipped usD uUsD

B

Parts

10 492434 First Aid Burn Cream (10 pack ) 1 1 EA 2.09 2.09

20 618562 Ointment, First Aid Antibiotic ( 10 ) Packs 1 1 EA 2.09 2.09

30 492433 Gel, Burn Relief 3.5gm (6 per pack) 2 2 EA 2.09 418

40 618561 Pad, Alcohol Cleansing ( 20 ) Pads 1 1 EA 2.09 2.09

il
50 492420 Bandage, Blue 1" x 3" (25 per pack ) 2 2 EA 2.09 4.18 .
1 /2 | INVOICE_TMP3348501930573, =2 R (B /@D - Q- +

7. Upon successful submission, it will show the toast notification in the upper right corner “1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM PURCHASE QUOTE CARD

Follow the below steps to test the PaperSave functionality “Show Documents” from Purchase Quote card:

1. On the Invoice tab of Purchase Quote Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

PaperSave v | Document | Purchase Quote Documentation v NE e ? @

Vivek Son

Related Purchase  vendor Name Document Date ~ Order Date  Tota Contact
Quote First Up Consultants ~ 10-04-2018 09-04-2018 15932  Evan Mclntosh
+ NEW 7 FILTER 3 REFRESH  [T] CHOOSEFIELDS [ SHOW GROUPING [ EXPORT TO EXCEL Ll INTERRELATED
Created CreatedBy ~ Comments

o8 BhawyaShah  testvalue

L “ Bhawya Shah

o 1 . y

T, oosoasay Bhawashan  abc

A 12:09-2019

- oo ay BNawashah sty

i

=3
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SHOW INTERRELATED DOCUMENTS FROM PURCHASE QUOTE CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Purchase
Quote card:

1. On the Invoice tab of Purchase Quote Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v

Documents that are interrelated to this root Purchase Quote

Root Purchase fendor Name Document Date  OrderDate  Tot Contact

Quote

First Up Consultants ~ 10-04-2018

09-04-2018  159.32  Evan McIntosh

O REFRESH 7 FILTER

Created

= SHOW GROUPING  [T] CHOOSE FIELDS  [f) EXPORT TO EXCEL

Created By

Comments

> Bhawashah  testvalue
° Bhavya shsh
> BhawaShah  abe

9
. Bhawashah st
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5.4 PURCHASE ORDER

The following steps describe how to interact with PaperSave within the “Purchase Order” record type's
main screen:

1. On the Dynamics 365 Business Central Home Page, click on the Purchasing dropdown.

2. Click on Purchase Order.

i3} Dynamics 365 Business Central sandbox Q

CRONUS USA, Inc Finance  Cash Management  Sales 1 Setup & Extensions ntelligent Cloud Insights

Purchase Return Orders Posted Purchase Credit Memos ~ Posted Purchase...eturn Shipments

Vendors Item Charges 2 |Purchase O Purchase |

Incoming Documents  Purchase Quotes  Blanket Purchase Orders  Purchase Credit Memos  Posted Purchase Invoices  Posted Purchase Receipts

PURCHASE ORDER LIST

Clicking on Purchase Order will display the list of all records for this record type. You can add documents
to all the records in the list as well as view documents and Interrelated documents for all the records in
the list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =

2 Search + New fiil Delete Process Print/Send Order Release Posting ~ Y =0 [0/

Purchase Orders: Al

Assigned Use m
o. T Buy-from Ve m e D e
: 0] ; i Attachments (0)
106001 : 10000 Fabrikam, Inc. a8/ WDhetails  §l Attachments (0)
106004 30000 Graphic Design Institute 5/1)] Vendor Details
10000 Fabrikam, Inc. 411
Vendor No. 10000
40000 ‘Wide World Importers 5/1
Name Fabrikam, Inc.
06008 A0000 : 571/
106008 40000 ‘Wide World Importers 5/1/ Phone No.
106009 50000 Nod Publishers 5/14 Email krystal.york@contaso.com
106010 vooo7o Citrix 5/1/ Fax No
106011 V00110 Fujitsu & Company 501/ Contact Krystal York
106012 Vo021 Reliance 3/1/
106013 V0020 TATA 5/1/]
106014 40000 ‘Wide World Importers 5/1)
106015 40000 ‘Wide World Importers 74

1. Click on “Process” Tab from Purchase Order list.

2. You will see the PaperSave options such as “Add Document”, "Show Documents”, and "Show

Interrelated Documents”.

Page 44




PAPERSAVE.

Efficiency. Simpliﬁed,

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Purchase Orders:  All ~ £ Search + New il Delete Process Print/Send ~~ Order Release ~ Posting Y o= @ oz
V] ﬂ Add Document
Al ser Docum:
No. Buy-from Vendor Name Show Documents Date
2 § (@ Details il Attachments (0)
HLEUY s Lk [ sl [ Show Interrelated Documents 48/
106004 30000 Graphic Design Institute 5/14 Vendor Details -
106006 10000 Fabrikam, Inc. 4/1)
Vendor No. 10000
106007 40000 Wide World Importers 5714
Name Fabrikam, Inc.
060 4000
106008 40000 Wide World Importers 5/1/ Phone No.
106003 50000 Nod Publishers S/ Email krystal.york@contoso.com
106010 V00070 Citrix 5/14 Fax No
106011 V00110 Fujitsu & Company 571/ Contact Krystal York
106012 V00210 Reliance 5714
106013 V00200 TATA 571/

ADD DOCUMENTS FROM PURCHASE ORDER LIST
Follow the below steps to test the PaperSave functionality “Add document” from Purchase Order list
1. On the Process Tab of Purchase Order list, click on “Add document”.
2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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PaperSave v Add documents from query i Purchase Order Documentation v

Related Purchase
Order

Wide World Importers ~ 04/13/2019  04/30/2019 1158410

Toby Rhode v

0
FUJITSU

/™ using a Fujitsu fi-NX series scanner

Add a document from file explorer

*

Drag files here or select files to upload

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.

5. This will open the document preview screen. You can enter the “date” in the document.

6. Click on “"Save” to add the document to all the records in the Purchase Order list.

PaperSave v Add documents from query PurchaseOrderlist | Purchase Order Documentation v View Query Records Save
Related Purchase t Number Ve e 0 1D: 1379239
Order Wide World Importers 0. 158470 Toby Rhode ~ Batch: INVOICE_TMP4435856351906090752pdf

|:| Document Profile

Franke Foodsenvice Supply, Inc
800 AVIATION PKWYY tm
SMYRNA, TN 37167-2561 RANE

Acet Rec (P):1. 523 (P)615-462-5460 AN XY
Acc Rec (F

O dr»®

Cust Sve (F): 175/77538—5351\ Inv°|ce
Invoice no: 84949874 —_— =

O GPS Hospltallty, LLC

2100 RIVEREDGE PKWY Order from:

ATLANTA, GA 30328-4693 Shipping date: o196
(]} Cust Service Rep:  Myles Couyoumjan
& Customer no 11082.018811
g e

: a4 Paymentterms:  Net30

& KENNESAW, GA 301441254 Delivery terms:  FOB Shipping Point
=
A Tracking # 1Z19E0W30334789122

Altn;  Homung, Donna

Commant
11
[Ep— Description Toml Oy uom Toak
Ordared veo
Parts
10 27023108 Shisld, PHU Pan Splash f/ Duke Broiler 1 1 EA 1887 1287
20 ei3ses Tong, & Forest Green s s Ea 181 11,04
Misc
10 SHIPPING Shipping 1 o EA 1125 125
4116
Sales Tax 247
® Total Including Tax 4363
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM PURCHASE ORDER LIST
Follow the below steps to test the PaperSave functionality “Show Documents” from Purchase Order list:
1. On the Process Tab of Purchase Order list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available documents for all the records in Purchase Order list.

PaperSave v Documents related to query PurchaseOrderList i= View Query Records 3 9 .

 FILTER 3 REFRESH ] SHOW GROUPING  [T] CHOOSEFIELDS  [3] EXPORT TO EXCEL
D File Name Created Created By Parentld  Record Type Document Type Record Number  Document Number  Vendor Name OrderDate  DueDate Total  Contact

09/12/2019 -
1358423 4uds ogaaor Ay PSbshahhvtestostg 106003 Purchase Order  Purchase Order Documentation 106003 106003 Wide World Importers 04/13/2013  04/30/2019 11584  Toby Rhode

09/12/2019

ogszo0ay  PS\bshahhvtestastg 106003 Purchase Order  Test Documentation 106003 106003 Wide World Importers 04/13/2019  04/30/2019 11584  Toby Rhode

1358424 Krowrie Metal Corporation.tif

6161 BLUE LAGOON.f PS\bshahhvtestosty 106003 Purchase Order  Purchase Order Documentation 106003 106003 Wide World Importers 04/13/2018  04/30/2019 11584  Toby Rhode

A mes Knoing PS\bshahhutestostg 106003 Purchase Order  Purchase Order Documentation 106003 106003 Wide World Importers 04/13/2018  04/30/2019 11584  Toby Rhode
é 1358427 TEST.pdf ., PS\bshahhvtestsstg 106003 Purchase Ordler  Purchase Order Documentation 106003 106003 Wide World Importers 04/13/2018  04/30/2013 11584  Toby Rhode
é test (2.paf PS\bshahhvtestostg 106004 Purchase Order  Purchase Order Documentation 106004 106004 Graphic Design Institute 05/01/2019  05/31/2019 3880  Bryce Jasso
“ Kingjpg PS\bshahhvtestostg 106004 Purchase Order  Purchase Order Documentation 106004 106004 Graphic Design Institute 05/01/2018  05/31/2019 3880  Bryce Jasso

HELLOAiF

PS\bshahhvtestdsty 106003 Purchase Order  Purchase Order Documentation 106003 106003 Wide World Importers 04/13/2018  04/30/2018 11584  Toby Rhode

"i HELLOAif ~ PS\bshzhhvtestostg 106004 Purchase Order  Purchase Order Documentation 105004 106004 Graphic Design Institute 05/01/2019 3880 Bryce Jasso

2 HELLOif 106002 Purchase Ordler Purchase Order Documentation 106002 106002 First Up Consultants Evan Mcintosh

"’l HELLOtiF ° ps\bshahhviestostg 106001 Purchase Orcler  Purchase Order Documentation 106001 106001 Fabrikam, Inc. Krystal York

é TEST.pdf 060401 A':\ PS\bshahhvtestostg 106003 Purchase Ordler Purchase Order Documentation 106003 106003 Wide World Importers Toby Rhode

é TEST paff ?ojx i Jc‘ PS\bshahhutestosty 106004 Purchase Order  Purchase Order Documentation 106004 106004 Graphic Design Institute 05/01/2018 3880 Bryce Jasso

é 1368486 TEST.pdf _:‘ PS\bshahhvtestdstg 106002 Purchase Ordler Purchase Order Documentation 106002 106002 First Up Consultants 04/09/2019 04/30/2019 2230 Evan Mcintosh

é 1368487 TEST.pdf ., PS\bshahhvtestostg 106001 Purchase Order Purchase Order Documentation 106001 106001 Fabrikam, Inc. 04/08/2019 04/30/2019 5793 Krystal York

#A 1368433 _ Kinaipa TSR powbshahhvtestosta 106003 Purchase Order  Purchase Order Documentation 106003 106003 Wide World Importers 04/13/2019  04/30/2019 11584  Tobv Rhode h

1 100 ~ 10f 1 pages (19 items)

SHOW INTERRELATED DOCUMENTS FROM PURCHASE ORDER LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Purchase
Order list:

1. Select the desired record from the list. On the Process Tab of Purchase Order list, click on “Show
Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.
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3. On login success, it will show the available Interrelated documents for the selected record in

Purchase Order list.

PapcrSave ~

Documents that arc interrclated to this root Purchase Order

Root Purchase
Order

Name

Apache Systems 12

3 REFRESH 7 FILTER [ SHOW GROUPING  [T] CHOOSE FIELDS

Created By Datebox Number

8havya shah
. Bhawya shah
1 Vivek son
vivek Son
vivek Son
vivek Son
vivek Son
vivek Son

vivek son

vivek son

1000.00

PORT TO EXCEL

PURCHASE ORDER CARD

Clicking on the Purchase Order card opens the selected record in card view with all the record details:

1. Click on the number field of desired record in the Purchase Order list.

2. This will launch the Purchase Order record.

Dynamics 365 Business Central

AN
& PURCHASE ORDER | WORK DATE: 2/12/2019 ) ]
Process  Release  Postng  Order  RequestApproval  Print/Send  Navigate More options
General
Vendor Name Apache Systems v Vendor Invoice No. VIN4547
Contact Vendor Shipment No.
Dacument Date 2/12/2019 B
Lines Manage  More options =
UNIT OF DIRECT UNIT
LOCATION RESERVED ~ MEASURE COSTEXCL.  TAXARE
TYPE No. DESCRIPTION CODE QUANTITY QUANTITY  CODE TAX  CODE
Item & 1001 Anks TEST Item WEST 10 _ PCS 100.00 MIAMI, F
Subtotal Excl. Tax (USD) 1,000.00 Total Ex (UsSD) 1,000.00
nv. Discount Amount (USD; 0.00 Total Tax (USD) 0.00
Invoice Discount % o Total Incl. Tax (USD) 1,000.00

Vendor Statistics

Vendor No.

Ba
Qutstand|
Amt. Red. Not In
Quistanding Invo
Total ()
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3. Click on "Process” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

i Dynamics 365 Business Central Sandbox Q
i)
& PURCHASE ORDER | WORK DATE: 2/12/2019 ) + of / SAVED
Release  Posting  Order  RequestApproval  Print/Send  Navigate More options

I 1 Add Document Show Documents [} Show Interrelated Documents I E@ Copy Document. [& Create Inventory...t-away/Pick.

Vendor Name Apache Systems ~ Vendor Invoice No. VINA54T Vendor No.
alance (5)
Contact Vendor Shipment No. Outstanding Orders (5
Document Date 2/12/2019 s} Amt. Red. Not Invel
Qutstanding I ®
Total (5) 29,096.60
Lines Manage  More options =] Ove ts () as of 0. 0.00
UNIT OF DIRECT UNIT yment Amoun... 0.00
LOCATION RESERVED ~ MEASURE COSTEXCL.  TAX ARE 153047
TYPE NO. DESCRIPTION CODE QUANTITY QUANTITY  CODE TAX  CODE
ent Date 2/12/2019
Item 3 1001 Anks TEST ltem WEST 10 _ Bcs 100.00  MIAMI, F
Buy-from Vendor History
Vendor No. V00110
Subtotal Excl. Tax (USD) 1,000.00 Total Excl. Tax (USD) 1,000.00
nv. Discount Amount (USD: 0.00 Total Tax 0.00
nvoice Discount % 0 Total Incl. Tax (USD) 1,000.00

ADD DOCUMENTS FROM PURCHASE ORDER CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Purchase Order card:

1. On the Process tab of Purchase Order Card, click on “Add Document”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.
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PaperSave v

Related Purchase  Document Numbe:
Order 106008

1000.00

Add a document from file explorer

FUjiTSU ?

Drag files here or select files to upload

using a Fujitsu fi-NX series scanner

ck to Generate a barcode to scan this document in a batch at a later time

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload the desired document.

5. This will open the document preview screen. You can enter the “date received” for the document.

6. Click on “Save” to add the document to the selected record.

PaperSave v Add a New PaperSave Document

Related Purchase D 1D: 1358467
Order 106008 19 1000.00 Batch:
3 |:| |:| Document Profile
A USA Cust Service Rep:  Myles Couyoumjian —
o Store no: 5939551
Customer no: 11062-018811 m
& Delivery Address Customer store no: 9911
2etvery Accress Numbe:
(@) Burger King 9911 Reference:
= f}iwrv?e?se%ﬁ:‘c‘\r:e Payment terms: Net 30
Norcross. GA 30092 Delivery terms: FOB Shipping Point
O USA Ship via: UPS Ground
O GST #: 869575928RT0001
P Tracking #: 1Z19E0W30334789186
g
& Comment
Q Page # 1/2
®| Line # Part# Description Total Qty Qty Uom Unit price Totals
Ordered Shipped ) UsD
Parts
10 132602 Faucet Only f/Dispensers 2 2 EA 14.39 28.78
20" 152796 Wing Nut Faucet, Black B Ty RA 317 6.34
20 621758 Screw, 6/32 x 344, fTimer Bar B ST A ‘051 204
50 613354 Latch, Pan f/Duke FWM324 Holding Uni 4 r EA 4.74 18.96
1 |/2 | INVOICE_TMP1088048245530. = X | B B m| - O +
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM PURCHASE ORDER CARD

Follow the below steps to test the PaperSave functionality “Show documents” from Purchase Order card:

1. On the Process tab of Purchase Invoice Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

PaperSave v Document Purchase Order Documentation v

Related Purchase  Document Numbe:
Order 105008

OrderDate  Due Date otal
019 12-03-2019  1000.00

+ NEW Y FILTER 3 REFRESH  [T] CHOOSEFIELDS & SHOWGROUPING  [§ EXPORT TOEXCEL Lt INTERRELATED

Created Created By Datebox  Number
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SHOW INTERRELATED DOCUMENTS FROM PURCHASE ORDER CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Purchase
Order card:

1. On the Process tab of Purchase Invoice Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v Documents that are interrelated to this root Purchase Order
Root Purchase  Document Number  Vendor Name Order Date Total
Order 106008 Apache Systems  12-02-2019 2019 100000

(3 REFRESH 7 FILTER 15 SHOWGROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

Date box  Number
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5.5 VENDOR

The following steps describe how to interact with PaperSave within the “Vendor” record type’'s main

screen:
1. On the Dynamics 365 Business Central Home Page, click on the Purchasing dropdown.

2. Click on Vendors.

Sandbox Q

i Dynamics 365 Business Central

CRONUS USA, Inc. Finance Cash Management Sales 1 Setup & Extensions ntelligent Cloud Insights
2 Item Charges Purchase Orders Purchase Invoices Purchase Return Orders  Posted Purchase Credit Memos  Posted Purchase...eturn Shipments a1

Incoming Documents ~ Purchase Quotes  Blanket Purchase Orders ~ Purchase Credit Memos  Posted Purchase Invoices  Posted Purchase Receipts

VENDOR LIST

Clicking on Vendors will display the list of all records for this record type. You can add documents to all
the records in the list as well as view documents and Interrelated documents for all the records in the list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Vendors:  All £ Search + New || Delete Process New Document Vendor Navigate Page Y =@ n
No. T Name Location Code Phone No. Contact
10000 :  Fabrikam, Inc. Krystal York (D) Details U Attachments (0)
20000 First Up Consultants Aaron Loton
Vendor Statistics
30000 Graphic Design Institute Bryce Jasso
40000 Wide World Importers Blake Springthorpe Vendor Ne.
50000 Mod Publishers Patrick Cochran sale e
Outstanding Orders (LCY)
V00010
Amt. Red. Not Invd. (LCY)
WELED i Outstanding Invoices (LCY)
V00080 Citrix & Company Total (LCY)
V00090 Overdue Amounts (LCY) as of...
V00100 mbaf nvoiced Prepayment Amoun... 0.00
V00110 Fujitsu & Company Payments (LCY) w00
Refunds ( 0.00
V00120 Abisoft

Last Payment Date _

1. Click on "Process” Tab from Vendor list.

2. You will see the PaperSave options such as “Add Document”, “Show Documents”, and “Show

Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Vendors:  All / Search =+ New [ Delete Process «~ New Document Vendor Navigate Page Y = @ . e
11 Add Document
No. * Name Location Cod
Show Documents
10000 Fabrikam, Inc. @ Details il Attachments (0)
Show Interrelated Documents
20000 First Up Consultants
+ Vendor Statistics
Apply Te late...
30000 Graphic Design Institute &I Apply Template
= | Ve 0000
40000 Wide World Importers =% Pay Vendor thorpe Vendor No. 1oooo
Balance (LCY) 42,739.00
50000 Nod Publishers Patrick Cachran FaEnee - -
Outstanding Orders (LCY) 0.00
V00010
Amt. Red. Not Invd. (LCY)
/0007
p S Outstanding Invoices (LCY)
V00080 Citrix & Company Total (LCY) 182.076.37
V00090 Overdue Amounts (LCY) as of... 40,876.00
V00100 mbaf nvoiced Prepayment Amoun... 0.00
Pay s (LOY) 0.00
V00110 Fujitsu & Company ayments (LCY) o.oo
Refunds (LCY) 0.00
V00120 Abisoft

ADD DOCUMENTS FROM VENDOR LIST
Follow the below steps to test the PaperSave functionality “Add Document” from Vendor list
1. On the Process Tab of Vendor list, click on “Add Document”.
2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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PaperSave v Add documents from query VendorList | Vendor Documentation v View Query Records
Related ity
Vendor dGreen  Atlanta v
Scanhow™ using a Fujitsu fi-NX series scanner
Add a document from file explorer
L]
Drag files here or select files to upload
ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.

5. This will open the document preview screen.

6. Click on Save to add the document to all the records in the Vendor list.

Add documents from query VendorList | Vendor Documentation v i= View Query Records Save
Related Vendor Name ress ci State Contac
Vendor Nod Publishers 172 Field Green  Atanta  GA 31772 Raymond Hillard v
b o
A Franke Foodservice Supply, Inc -
D 800 AVIATION PKWY
= SMYRNA, TN 37167-2581 > m \
L= Acct Rec (P):1-888-800-0623 (P):615-462-5460
O Acct Rec (F):1-877-700-0623 .
_ Cust Svc (P):1-800-877-5178 (P):615-462-4000 Inv0|ce
Cust Svc (F):1-877-538-6882 i
O Invoice no: 84949918
O Invoice date: 19-Feb-2016
Invoice Address Order no: 37532338 I
h's . .
p GPS Hospitality, LLC. PO #: MELISSA LINDSEY
“ 2100 RIVEREDGE PKWY Order from:
< ATLANTA, GA 30328-4693 Shipping date: 02/19/16
= USA Cust Service Rep:  Myles Couyoumjian
Store no: 5939551
Customer no: 11062-018811
Delivery Address Customer store no: 9911
Burger King 9911 Reference:
3215 Peachtree Payment terms: Net 30
Cormners Circle Deli ) FOB Shi Point
Norcross, GA 30092 elivery terms: lpping Foin
USA Ship via: UPS Ground
GST #: 869575928RT0001
Tracking #: 1Z19E0W30334789186
i)
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM VENDOR LIST

Follow the below steps to test the PaperSave functionality “Show Documents” from Vendor list:

1. On the Process Tab of Vendor list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available documents for all the records in Vendor list.

PaperSave v Documents related to query VendorList := View Query Records

7 FILTER (3 REFRESH 5] SHOWGROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

D File Name Created  Created By Parentld  Record Type  Document Type Record Number  Vendor ID  Vendor Name Address City State  Zip Cantact
Phone bill pdf . PS\bshahhvtest9stg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue Atlanta GA 31772 Krystal York
test (2).pdf ° Pps\bshahhvtestostg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Atlanta  GA 31772 Krystal York

Signature pages pdf  PS\bshahhutestostg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Atlanta  GA 31772 Krystal York

INVOICE_TMP1582482674055491422.pdf pSwsonihvtestastg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lske Avenue  Aflanta  GA 31772 Kaystal York

09/12/2019
10113:02 AM

B- |B» |8 |8+ |B» B+ |B» [B-

o
INVOICE_TMP3193730966268360722.pelf , PSwsoninvtestastg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Atlanta  GA 31772 Kaystal York
9
uri_1116961_20160218_6646928_1638690811.pdf , PSwsoninvtestestg 10000 Vendor vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Aflanta  GA 31772 Kaystal York
o
1358487 INVOICE_TMP8193730966268360722.pdf y PSwsonihvtestostg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Leke Avenue  Aflanta  GA 31772 Kaystal York
o
1358488 Uri1116961_20160218 6646928 1638690811.pdf 4 PSwsoninvtestostg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Aflanta  GA 31772 Krystal York
]
#4 1368434 Kingjpg , Po\bshanhviestostg 10000 Vendor Vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Atlanta  GA 31772 Kaystal York
9
M 136840 Kingjpg , PS\bshanhuiestostg 50000 Vendor vendor Documentation 50000 50000 Nod Publishers 172 Field Green Atlanta  GA 31772 Reymond Hillard
9
M 136820 Kingjpg ) PS\bshahhvtestostg 40000 Vendor Vendor Documentation 40000 40000 Wide World Importers 51 Raderoft Road Aflanta  GA 31772 Toby Rhode
9
M 136800 Kingjpg ; PSloshahhvtestostg 30000 Vendor Vendor Documentation 30000 20000 Graphic Design Intitute 33 Hitech Drive Miami  FL 37125 Bryce Jasso
s
4 136809 Kingjpg , PSloshahhviestastg 20000 Vendor Vendor Documentation 20000 20000 First Up Consultants 100 Day Drive Chicago 1L 61236 Evan Mdintosh
9
g4 1363400 1421704801790jpg , PS\bshanhuestostg 10000 Vendor vendor Documentation 10000 10000 Fabrikam, Inc. 10 North Lake Avenue  Aflanta  GA 31772 Kaystal York
9
M 1421704891790,pg ; PSbshahhvtestostg 50000 Vendor Vendor Documentation 50000 50000 Nod Publishers 172 Field Green Aflanta  GA 31772 Reymond Hillard
»
1 100 1 of 1 pages (23 items)

SHOW INTERRELATED DOCUMENTS FROM VENDOR LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Vendor
list:

1. Select the desired record from the list. On the Process Tab of Vendor list, click on “Show
Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.
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3. Onlogin success, it will show the Interrelated documents for the selected record in Vendor list.

aperSave v ocuments that are interrelated to this root Vendor

P S D its that terrelated to tt t Vend

Root Vendor  YerdorlD  Vendor Name - Address City State  Zip__ Contact
10000 Fabrikam. Inc. 10 North Lake Avenue  Atlanta  GA 31772 Krystal York

(3 REFRESH 7 FILTER 15 SHOWGROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

Created Created By

Bhavya Shah

19

oaaoay Enewashah

= Vivek son

“ Vivek son

B Bl 8l B B i

VENDOR CARD

Clicking on the Vendor card opens the selected record in card view with all the record details:

1. Click on the number field of desired record in the Vendor list.

2. This will launch the Vendor record.

i Dynamics 365 Business Central sandbox Q
& VENDOR CARD | WORK DATE: 2/12/2019 ) + [} + SAVED
10000 - Fabrikam, Inc.
Process Report  RequestApproval  New Document  Havigats
General . Vendor Picture -
’Eﬂz 200.00
Fabrikam, Inc. 0

Address & Contact

ADDRESS CONTA
. ., - Vendor Statistics °
Address 10 North Lake Avenue Primary Contact Code

ystal York 5
din
4255550101
City Atlanta ork@contoso.com Outstanding livvoices (3
5

Show an Map

Invoicing Buy-from Vendor History

0 [0] 1
Payments > o | sane
Quotes. ‘Blanket Orders | Orders.

Page 57




PAPFRS AVE

Efficiency. Simpliﬁed.

3. Click on "Process” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

I Dynamics 365 Business Central Sandbox Q0
) . 2
& VENDOR CARD | WORK DATE: 2/12/2019 @) + ] /SAVED
10000 - Fabrikam, Inc.
Report  RequestApproval  New Document  Navigate  Vendor More options (0]
7 Apply Template... I 1 Add Document Show Documents [T Show Interrelated Documents I %3 Pay Vendor  £§ Create Payments... =
No. 10000 Balance (§) -1,200.00
Name Fabrikam, Inc. Balance Due (5) -1.200.00
locked

Address & Contact

ADDRESS CONTACT
Primary Contact Code Vendor Statistics °

Address 10 North Lake Avenue Primary Contact Cod

Krystal York

Address 2
Country/Region Code us — 4255550101
City Atlanta - Email krystalyork@contoso.com g Invoics
Total (5) -1.200.00
State GA Hame Page wwwi.royalmail co.uk 120000
-1200.00
2IP Code 31772 Our Account No. 0.00
3026464
Show on Map
2/12/2019
Invoicing > Buy-from Vendor History

ADD DOCUMENTS FROM VENDOR CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Vendor card:

1. On the Process tab of Vendor Card, click on "Add Document”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.

Page 58




PAPERSAVE.

Efficiency. Simplified.

PaperSave v Add a New PaperSave Document Vendor Documentation v + New

Related e
Vendor 10000 Fabrikam, In

Add a document from file explorer

FUjiTSU ?

w™ using a Fujitsu fi-NX series scanner Drag files here or select files to upload

to Generate a barcode to scan this document in a batch at a later time

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload the desired document.
5. This will open the document preview screen.

6. Click on “Save” to add the document to the selected record.

PaperSave v Add a New PaperSave Document + New =R~ RS Save | & @ 8
Related 0 City
Vendor 10000 Fabrikam, 10North Lake Avenue  Atlanta  GA 31772 Krystal York
B []
A Invoice date: 19-Feb-2016 B
o Invoice Address Order no: 37532094 —
GPS Hospitality, LLC. PO #: 13161
& 2100 RIVEREDGE PKWY Order from:
O ATLANTA, GA 30328-4693 Shipping date: 02/19/16
_ USA Cust Service Rep:  Myles Couyoumijian
Store no: 5020680
(@) Customer no: 11062-018811
O Delivery Address Customer store no: 13161
4 Burger King 13161 Reference:
1205 W HUNTER ST
o LOGAN. OH 43138-1011 Payment terms: Net 30
USA Delivery terms: FOB Shipping Point
<& Ship via: UPS Ground
= GST #: 869575928RT0001
B Tracking #: 1Z19E0W30334788785
Comment
Page # 1/1
Line # Part # Description Total Qty Qty uom Unit price Totals
Ordered Shipped UsD UsD
Parts
10 421728 Tip, Rubber Feet (Set of 4) 3 3 P4 6.96 20.88
il
20 610972 TONG, LIFT AND GRIP S/S 12" 3 3 EA 5.16 15.48
1|71 | mvoice_TMp1582482674955.. D= 8|88 m | - O- +
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM VENDOR CARD

Follow the below steps to test the PaperSave functionality “Show documents” from Vendor card:

1. On the Process tab of Vendor Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

S5 PaperSave v Document Vendor Documentation v

Related Vendor ID  Vendor Name

Vendor 10000 Fabrikam. Inc.

+ NEW 7 FILTER 3 REFRESH  [T] CHOOSEFIELDS [ SHOWGROUPING [} EXPORT TOEXCEL It INTERRELATED

SHOW INTERRELATED DOCUMENTS FROM VENDOR CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Vendor
card:

1. On the Process tab of Vendor Card, click on “Show Interrelated Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.
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PaperSave v

Root Vendor L o T someer
Fabrikam, 10 North Lake Av Krystal York
£ REFRESH 7 FILTER SHOW GROUPING  [T] CHOOSE FIELL EXPORT TO EXCEL
Created  Created By
£
)
. 2-08-2019
031510 AM
i 2-00-2019
R 081510 AM
- \
o= Vivek son
& Vivek Son
= Vivek son
£ Vivek son
Vivek son
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5.6 SALES ITEM

The following steps describe how to interact with PaperSave within the “Sales Item” record type’s main
screen:
1. On the Dynamics 365 Business Central Home Page, click on the Sales dropdown.

2. Click on Items.

CRONUS USA, Inc. finance v Cash Management 1 Purchasing v Setup & Extensions  Intelligent Cloud Insights

Customers ~ Item Charges  Sales Orders Sales Invoices Sales Return Orders ~ Finance Charge Memos  Posted Sales Credit Memos  Issued Reminders -
Zw Sales Quotes  Blanket Sales Orders ~ Sales Credit Memos ~ Reminders Posted Sales Invoices  Posted Sales Retum Receipts  Issued Finance Charge Memos

SALES ITEM LIST

Clicking on Sales Item List will display the list of all records for this record type. You can add documents
to all the records in the list as well as view documents and Interrelated documents for all the records in
the list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Items:  All O Search  + New || Delete Process Report ltem Reguest Approval Inventory Y = @ n s
Substi... Assem Base Unit of
No. t Description Type nventory  Exist BOM Measure
5 o) - il Attac B,
1000 : Fujitsu 7180 T 30 No No PCS (O Details | Attachments (0)
1001 Fujitsu Chronos Scanner Inventory 0 No No PCS Item Details - Invoicing
1002 Fujitsu ScanSnap Inventary 0 No No PCS
tem No. 1000
1003 Test item Inventory 0 No No PCS ~
Costing Method FIFO
1004 Test Inventory 0 No No PCS Cost is Adjusted Yes
1896-S ATHENS Desk Inventary 1" No No PCS Cost is Posted to G/L Yes
1900-5 PARIS Guest Chair, black Inventory 8 No No PCS Standard Cost 0.000
19065 ATHENS Mobile Pedestal Inventory 25 No No PCS Unit Cost 100.000
) Overhead Rate 0.000
1908-5 LONDON Swivel Chair, blue Inventary 23 No No PCS
ndirect Cost % o]
1920-5 ANTWERP Conference Table Inventary 15 No No PCS
Last Direct Cost 0.000
25 W - . 0 Ve PCS
1925-W Conference Bundle 1-6 Inventory 0 No es CS Profit % 1488511
1928-5 AMSTERDAM Lamp Inventary 31 No No PCS Unit Price 100.100

1. Click on “Process” Tab from Sales Item list.

2. You will see the PaperSave options such as “Add Document”, "Show Documents”, and "Show

Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Items: Al P Search  + New [l Delete  Process ~ Report Item ~ Request Approval Inventory Y =0 R
1 Add Document (
sem... Base Unit of i
No. T Description Type Show Documents M Measure 4
o y @ Details il Attachments (0)
e - Tl i Show Interrelated Documents He
1001 Fujitsu Chronos Scanner Inventon I3 ttem Journal o PCS Item Details - Invoicing
1002 Fujitsu ScanSnap Inventon lo PCS
3 item Reclassification Journal item No. 1000
1003 Test item Inventory o no PCS -
Costing Method FIFO
1004 Test Inventory 0 No No PCS Cost is Adjusted Yes
1896-5 ATHENS Desk Inventary " No No PCS Cost is Posted to G/L Yes
1900-5 PARIS Guest Chair, black Inventory 8 No No PCS Standard Cost 0.000
1906-5 ATHENS Mobile Pedestal Inventory 25 No No PCS Unit Cost 100.000
Overhead Rate 0.000
1908-5 LONDON Swivel Chair, blue Inventory 23  No No PCS
ndirect Cost % [t}
1920-5 ANTWERP Conference Table Inventary 15  No No PCS
Last Direct Cost 0.000
25 \W - 0 Ye: PCS
1925-W Conference Bundle 1-6 Inventary 0 No es CS Profit % 1482511
1928-5 AMSTERDAM Lamp Inventory 31__No No PCS Linit Prica 00 100

ADD DOCUMENTS FROM SALES ITEM LIST
Follow the below steps to test the PaperSave functionality “Add Document” from Sales Item list
1. On the Process Tab of Sales Item list, click on “Add Document".
2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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iew Query Records

ItemList | Sales Item Documentation v

Related Sales
Item

P
FUjiTSU

ow™ using a Fujitsu fi-NX series scanner
Add a document from file explorer

1+

Drag files here or select files to upload

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.

5. This will open the document preview screen.

6. Click on Save to add the document to all the records in the Sales Item list.

B = View Query Records sae | @ P @

PaperSave v Add documents from query ltemList | Sales [tem Documentation v

tion

Related Sales o
W Swivel Chair, Red ~ PCS

Item

B

INVOICE

‘!a UNITED REFRIGERATION INC. ™% | oo | meer |
d s S T TorTs TRk socH — e
) voicE AuoUNT Ao PAD
S5

bone: (800) 4353-4510
FED LD, NO.: 231307751

BuLTo:
REWT TO
GPS HOSP BURGER KING 93 'UNITED REFRIGERATION, INC
CIONETFINANCIALS,INC__ P.0.BOX 740703
RIVEREDG! YSTESS0 ATLANTA, GA 30374-0703

I INSTRUCTIONS

BRANCH LOGATION T SHFTo

REFERENCEINVOICE® | & COMMERCE ORDERE

A3 =2001 0%4>» &

= [pee
So0L305740_| TONT'S TRUGK STocH,_ 116361 Telomper | Towt I [oisis

PRODUCT / DESCRIPTION

[Total

[Eavoice Total
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM SALES ITEM LIST

Follow the below steps to test the PaperSave functionality “Show Document” from Sales Item list:

1. On the Process Tab of Sales Item list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available documents for all the records in Sales Item list.

PaperSave v Documents related to query ltemList i= View Query Records 3 @ .

V FILTER (3 REFRESH  [E SHOWGROUPING  [T] CHOOSEFIELDS  [3] EXPORT TO EXCEL
D File Name Created  Created By Parentld  RecordType  Document Type RecordNumber  Document Number  Description UoM  Type
é 1358489 INVOICE_TMP1582482674955491422 pdf PS\vsonihvtestdstg 1896-5 Sales ltem Salles Item Documentation 1896-5 1896-5 ATHENS Desk PCs 0
é 1338491 INVOICE_TMP8193730966268360722.pdf S\vsonihvtest9stg 1896-5 sales Item Salles Item Documentation 1896-5 1896-5 ATHENS Desk PCs 0
é uri_11169 nibvtestostg 186- Sales tem Sales It entation  1896-5 1896-5 ATHENS Desk pCs 0
é INVOICE_] PS\vsonihvtastosty 1896-S Sales Item Salles Item Documentation 1896-S 1896-S ATHENS Desk PCs 0
é INVOICE_] 45355 Ps\vsonihvtestdstg 1896-5 Sales ltem Salles Item Documentation 1896-5 1896-5 ATHENS Desk PCs 0
é 1358495 INVOICE_TMP8193730966268360722.pdf PS\vsonihvtestdstg 1896-5 Sales Item Sales Item Documentation 1896-5 1896-5 ATHENS Desk PCs 0
é 1358406 INVOICE_TMP4435956351906080752 pdf Sweonibvtestostg 1896-5 Sales tem Sales ltem Documentation  1896-S 1896-5 ATHENS Desk pCs 0
é 1358497 uri_1116961_20160218_6646328_1638690811.pdf PS\vsonihvtest9stg 1896-S Sales ltem Sales Item Documentation 1896-S 1896-S ATHENS Desk PCS 0
é 3PaperSavel.pdf PS\bshahhvtestostg 1896-S Sales ltem Salles Item Documentation 1896-S 1896-S ATHENS Desk PCS 0
é 3Papersavel.pdf PS\bshahhvtestastg 2000-S Sales ltem Salles Item Documentation 2000-S 2000-S SYDNE Chair, green PCs 0
é 3Papersavel.pdf o PS\bshahhvtestostg 1980-5 sales Item Salles Item Documentation 1980-5 1980-5 MOSCOW el Chair, red PCs 0
é 3PaperSavel.pdf PS\L estOstg 1988-5 Sales ltem Sales Item Documentation 1988-5 1088-5 SEOUL Guest Chair, red PCS 0
é 1363500 3Papersavel pdf : 212 pq\pshanhvtestostg  1972-6 Sales ftem Sales Item Documentation  1972-S 1072-5 MUNICH Swivel Chair, yellow  BCS 0
é 1368510 3Papersavel.pdf ZA_:C PS\bshahhvtestdstg 1996-5 Sales ltem Salles Item Documentation 1996-5 1996-5 ATLANTA Whiteboard, base PCs 0
é 1368511 3PaperSavel.pdf PS\bshahhvtestastg 1960-5 Sales Item Sales Item Documentation 1960-5 1960-5 ROME Guest Chair, green PCs 0
A 1aessiz _ spapersaveq.od  psibshehhvtestosta  1965-W  Sales ltem Sales Item Documentation  1965-W 1965-W Conference Bundle 2-8 pcs 0 >
1 100~ 10f 1 pages (48 items)

SHOW INTERRELATED DOCUMENTS FROM SALES ITEM LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
[tem list:

1. Select the desired record from the list. On the Process Tab of Sales Item list, click on “Show
Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.
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3. Onlogin success, it will show the Interrelated documents for the selected record in Sales Item list.

PaperSave v Documents that are interrelated to this root Sales Item

Root Sales Document Number  Descriptior UoM  Type
Item 1896-5 ATHENS Desk  PCS  Inventory

{3 REFRESH 7 FILTER I SHOWGROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

B 1= |+ [ B

3

SALES ITEM CARD

Clicking on the Sales Item card opens the selected record in card view with all the record details:
1. Click on the number field of desired record in the Sales Item list.

2. This will launch the Sales Item record.

i Dynamics 365 Business Central

1896-S - ATHENS Desk

Item Picture

Ty ntor v
AT Base Unit of Measure PCS
) em Category Code TABLE ﬁ

Inventory

Purch, Order - SAT ftem Classifica Item Attributes
H RIE VAL
Color Black
i 78070 | RE RNITURE | RESAL

Costs & Posting 20.70 ETAIL | FURNITURE ESALE - G
200 €M
Prices & Sales 100080 T

D Wood

Replenishment

Forecast
Planning
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3. Click on "Process” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

i Dynamics 365 Business Central

& ITEM CARD | WORK DATE: 2/12/2019 ‘/}\' 1 o}
1896-S - ATHENS Desk

Process Item  History  Special Sales P..ces & Discounts  Request Approval More options

I 1 Add Document Show Documents [} Show Interrelated Documents I I3 1tem Journal  [3 ttem Reclassification Journal

No. 18965 Type Inventory
Description ATHENS Desk e PCS v
Blocked @) gory Code TABLE ~ ﬁ
| 1
Inventory Show more |
° Shelf No. Stockout Warning Default (Yes) °
Quantity on Hand 64 12
Qty. on Purch. Order 0 SAT Item Classific v Item Attributes
Qty. on Sales Order 0 ATTRIBUTE aLuE
Color i Black
Costs & Posting > 78070 | RETAIL | FURNITURE | RESALE Desth aE
Width 200 CM
Prices & Sales > 1,000.80 Height 170 CM
Material Description Wood
Replenishment » Purch
Forecast/
Planning > Non 50

Sandbox Q

/SAVED

ADD DOCUMENTS FROM SALES ITEM CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Sales Item card:

1. On the Process tab of Purchase Invoice Card, click on “Add Document”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the “Add Document” page.
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PaperSave v Add a New PaperSave Document Sales Item Documentation v + New

Related Sales Do n ber Descriptior UOM Ty
Item 1896-S ATHENS Desk  PCS

Add a document from file explorer

FUjTSL 4+

Drag files here or select files to upload

w™ using a Fujitsu fi-NX series scanner

ScanNow™ using any recommended TWAIN compliant scanner Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.
5. This will open the document preview screen.

6. Click "Save"” to add the document to the selected record.

PaperSave v | Add a New PaperSave Document + New L=~ R save | B P @
Related Sales De: or T
Item ATHENS Desk  PCS  Inventory
B []
A Invoice date: 19-Feb-2016 B
o Invoice Address Order no: 37532094 e
GPS Hospitality, LLC. PO#: 13161
& 2100 RIVEREDGE PKWY Order from:
O ATLANTA, GA 30328-4693 Shipping date 02/19/16
_ USA Cust Service Rep:  Myles Couyoumjian
Store no: 5020680
O Customer no 11062-018811
O Delivery Address Customer store no: 13161
% Burger King 13161 Reference:
© :(Z)O(;EAVQJ/ %L}{(N4T:3E1§8?1T011 Payment terms: Net 30
USA ’ Delivery terms: FOB Shipping Point
& Ship via: UPS Ground
= GST #: 869575928RT0001
B Tracking #: 1Z19E0W30334788785
Comment:
Page # 1/1
Line # Part# Description Total Qty Qty UoM Unit price Totals
Ordered Shipped USD UsD
Parts
10 421728 Tip, Rubber Feet (Set of 4) 3 3 P4 6.96 20.88
:::]
20 610972 TONG, LIFT AND GRIP S/S 12" 3 3 EA 5.16 15.48
1|1 [ wvoice Tvpisezas2674055. D= ¥ |B B - O+
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM SALES ITEM CARD

Follow the below steps to test the PaperSave functionality “Show Documents” from Sales Item card:
1. On the Invoice tab of Sales Item Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

PaperSave v Document Sales Item Documentation v Q. Search within document list S P 8

Related Sales  Document Number  Description UOM  Type
Item 1896-S ATHENS Desk  PCS

+ NEW 7 FILTER &3 REFRESH  [T] CHOOSEFIELDS  [E SHOWGROUPING  [3) EXPORT TOEXCEL Ly INTERRELATED

SHOW INTERRELATED DOCUMENTS FROM SALES ITEM CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Item card:
1. On the Process tab of Sales Item Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v Documents that are interrelated to this root Sales ltem

Root Sales Document Number  Description uom  Type
Item 18965 ATHENS Desk  PCS  Inventory

(3 REFRESH 7 FILTER 15 SHOWGROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL
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5.7 SALES INVOICE

The following steps describe how to interact with PaperSave within the “Sales Invoice” record type’s main
screen:

1. On the Dynamics 365 Business Central Home Page, click on the Sales dropdown.

2. Click on Sales Invoices.

CRONUS USA, Inc. Finance v Cash Management 1 Purchasing '~ Setup & Extensions ™ Intelligent Cloud Insights

Customers ~ Item Charges  Sales Orders 2|5 Sales Return Orders ~ Finance Charge Memos  Posted Sales Credit Memos  Issued Reminders

ltems Sales Quotes  Blanket Sales Orders ~ Sales Credit Memos ~ Reminders Posted Sales Invoices ~ Posted Sales Return Receipts  Issued Finance Charge Memos

SALES INVOICE LIST

Clicking on Sales Invoices will display the list of all records for this record type. You can add documents
to all the records in the list as well as view documents and Interrelated documents for all the records in
the list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Sales Invoices:  All S Search  + MNew  [i] Delete  Process Release »~  Posting Invoice Navigate Y =0 A
External
Document
No. T Sell-to Customer Name No. | Contact Post
§ 10) i il Attac nts (0)
103199 10000 T Fe TR T LT 474 () Details i Atrachments (0)
103200 Adatum Corporation Anthony Lording 5/1 Customer Statistics
103201 Trey Research Mary Kumm 4f3
Customer No. 10000
103202 School of Fine Art Meagan Bond 4f5, -
Balance (LCY) 264.00
103203 30000 School of Fine Art Meagan Bond 5/1
SALES
40000 Al SkiH lan Deb 5/1
v pine Sk House an beberry b Outstanding Orders (LCY)
Relecloud Mason Kingsley 472 Shipped Not Invd. (LCY)
. ) Qutstanding Invoices (LCY)
10000 Adatum Corporatien Anthony Lording 4/
103406 50000 Relecloud Mason Kingsley 5/1 PAYMENTS
Payments (LCY) 466,701.05
Refund 0.00

Last Payment Receipt Date 3/21/2019

1. Click on "Process” Tab from Sales Invoices list.
2. You will see the PaperSave options such as “Add Document”, “Show Documents”, and “Show

Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =

Sales Invoices:  All - L Search  + New il Delete Process Release ~~ Posting Invoice ~ Navigate Y o= @ o 7

1 Add Document

No. t Sell-to Customer Name Show Documents Post
B R il Attac e O
103199 {10000 Adatum Corporation chow Interrelated Documants s DPetails 1 Attachments (0)
103200 10000 Adatum Corporation nthony Lording 5/1 Customer Statistics
103201 20000 Trey Research Mary Kumm 4/3
Customer No. 10000
103202 30000 School of Fine Art Meagan Bond 4/5 ~ .
Balance (LCY) 264.00
103203 30000 School of Fine Art Meagan Bond 5/1
SALES
3 i 5/
103204 40000 Alpine Ski House lan Deberry 5/1 Qutstanding Orders (LCY) 21.450.60
103205 50000 Relecloud Mason Kingsley 442 Shipped Not Invd. (LCY) 0.00
) Outstanding Invoices (LCY) 39.486.40
103405 10000 Adatum Corporation Anthony Lording 41
103406 50000 Relecloud Mason Kingsley 5/1 PAYMENTS
Payments (LCY) 466,701.05
Refunds 0.00
Last Payment Receipt Date 3/21/2019

ADD DOCUMENTS FROM SALES INVOICE LIST
Follow the below steps to test the PaperSave functionality "Add Document” from Sales Invoices list
1. On the Process Tab of Sales invoice list, click on “Add Document”.
2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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Invoice

PaperSave v Add documents from SalesInvoicelist | Sales Invoice Documentation v

PAPER

ent Numbe
NV102202 ol Of Fine At 04/04/2019  Meagan Bond
Now™ using a Fujitsu fi-NX series scanner 3
Add a document from file explorer
L]
Drag files here or select files to upload
ScanNow™ using any recommended TWAIN compliant scanner

Efficiency. Simpliﬁed.

Related Sales D
Invoice S

O U»r»o

4300

4.

Drag or select files to upload documents from your file explorer.
5. This will open the document preview screen.

6. Click Save to add the document to all the records in the Sales Invoices list.

PaperSave v

Add documents from query

SalesInvoiceList

Sales Invoice Documentation

umber  Cus!
NV102202 s

00l Of Fine Art

00

View Query Records

Save

Franke Foodsenvice Supply, Inc
200 AVIATION PRWY
SMYRNA, TN 37167-2561 RIANE
Accl Rec (P)-1-386-000-0623 (F)615-462-5450 ANK
Acet Rec (F) 00.06 | -
Cust Svc (P)-1-800.677-5178 ():615-462.4000
Cust Sue (F):1-877-536-6882 nvoice
Invoice no: 84949673 J—
Invoice dale 19Feb 2016
inveice Address Orger no 37496163 —_
GPS Hospitallty, LLC Fo# Autoshipment 6602
2100 RIVEREDGE PKWY Order rom Scheidegger, Mike
ATLANTA, GA 30328-4693 Shipping date 1916
Gust Senvice Rep:  Myles Couyoumyian
Storeno 022333
Gustomer na 11062018811
Detivery Aderess Customer store no: 7166
Burger King 7165 Reterence:
1157 BERKSHIRE BLVD .
WYOMISSING, PA 18610-1245 Payment ferms: - Net 30
ity Delivery terms:  FOB Shipping Point
Ship via: UPS Ground
asT# 869575926RT0001
Trackng # 1Z19EDW30334789953
Attn: Restaurant Manger
Comment
2
Gren Fanm P—— om0ty wom
e
Parts
10 ase3 First Aid Burn Gream (10 pack ) 1 1B 20 209
307 iases Ointment, First A Antiiotc (10 ) Packs T R 200 200
30 aeBes el Bum Relet 3 5gm (6 per pack) 3 STTETT 20e 4is
EaE Pad Alcohol Cieansing (20) Pads T R 20 200
E) Bandage, Biue 1" x 3 (25 per pack ] 3 STTETT 20e 4is
B B0 618863 EyeWash (1) 1oz Bottle 1 1 EA 209 209
0 a3 Pad, Gauze 37 x 3 T e 20 208
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM SALES INVOICE LIST

Follow the below steps to test the PaperSave functionality “Show Document” from Sales Invoices list:

1. On the Process Tab of Sales invoices list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available documents for all the records in Sales Invoice list.

PaperSave v Documents related to query SalesInvoiceList i= View Query Records &3 @ .
T FILTER (3 REFRESH 5 SHOW GROUPING  [] CHOOSEFIELDS  [7] EXPORT TO EXCEL
D File Name Created  Created By Parent Id Record Type  Document Type Record Number  Document Number  Customer Name Posting Date  Contact Due Date  Total

5_Pages_PDF_I-9.pdf stg  S-INV102205  Salesinvoice  Sales Invoice Documentation  S-INV102205 S-INV102205 Relecloud 04/04/2019  Jesse Homer 05/04/2019 11376

mepr.pdf S-INV102205  Salesnvaice  Sales Inveice Documentation  S-INV102205 S-INV102205 Relecloud 04/04/2019  Jesse Homer

mepr.pdf S-INV102205  Sales Invoice S-INV102205 S-INV102205 Relec| 04/04/2019 11376
W220 NI 477 4if S-INV102199  Salesnvoice  Sales Invoice Documentation  S-INV102199 S-INV102199 Adatum Corporation 04/04/2019  Robert Townes 11276
W220 NI 477 if stg  S-INV102205  Salesinvoice  Sales Invoice Documentation  S-INV102205 S-INV102205 Relecioud 04/04/2019  Jesse Homer 05/04/2019 11376

SHOW INTERRELATED DOCUMENTS FROM SALES INVOICE LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Invoices list:
1. Select the desired record from the list. On the Process Tab of Sales invoices list, click on “Show
Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available documents for the selected record in Sales Invoice list.

PaperSave v | Documents that are interrelated to this root Sales Invoice

Root Sales Document Number  Customer Name

Contact Due Date Order Date

Due Date otal
Robert Townes ~ 02-05-2019  02-04-2013  17773.66

Invoice 5-ORD101001 Adatum Corporation  02;

3 REFRESH Y/ FILTER [ SHOWGROUPING  [T] CHOOSEFIELDS [} EXPORT TO EXCEL

Created  Created By

12-09-2018
08:50:40 AM

Bhavya Shah

" ehavya shah

" ehavya shah
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SALES INVOICE CARD

Clicking on the Sales Invoice card opens the selected record in card view with all the record details:

1. Click on the number field of desired record in the Sales Invoices list.

2. This will launch the Sales Invoice record.

I Dynamics 365 Business Central

& SALES INVOICE | WORK DATE: 2/12/2019 () + W / SAVED
Posting  Prepare  Invoice  Release  Request Approval  Navigate More options ®
General Show more Customer Details
Customer Name Adatum Corporation v 4/5/2018 = 10000

Adatum Corporation
Contact Robert Townesedit 5/5/2018 i}

roberttownes@contoso.com
Lines Manage  More options = 0.00
UNIT OF 0.00
LOCATION MEASURE UNITPRICE  TAX AREA TAX GROUF @D
TYPE No. DESCRIPTION CODE QUANTITY  CODE EXCL.TAX ~ CODE CODE )
Contact Robert Townes

Item 1968-5 MEXICO Swivel Chair, black 5 PCcS 19010 ATLANTA, GA  FURNITURE

Item 1996-5 ATLANTA Whiteboard, base 7 PCs 1,397.30 ATLANTA, GA  FURNITURE

Item Details - Invoicin:
Comment ‘ Thankyou forercerng 9

Subtotal Excl. Tax (USD) 1073160 Total Excl. Tax (USD) 10.731.60
nv. Discount Amount Excl. Tax (.. 0.00 Total Tax (US| 643.90
oice Discount % 0 Total Incl. Tax (USD) 1137550

3. Click on "Prepare” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.
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Dynamics 365 Business Central

N
& SALES INVOICE | WORK DATE: 2/12/2019 ) + W VSAVED ¥
Posting  Prepare  Invoice  Release  RequestApproval  Navigate More options ©
g Get Racurring Sales Lines.. B Copy Document... I ) Add Document Show Documents [ Show Interrelated Documents I 7 Predict Payment =
Customer Name Adatum Corporation v Posting Date 4/5/2018 =B Customer No. 10000
Name Adatum Corporation
Contact Robert Townesedit Due Date 5/5/2018 = Phone No.
Email roberttownes@contoso.com
Lines Manage  More options =] 0.00
UNIT OF 0.00
LOCATION MEASURE UNITPRICE  TAX AREA TAX GROUF 1M(ED)
TYPE No. DESCRIPTION CODE QUANTITY  CODE EXCL.TAX ~ CODE CODE !
Robert Townes
Item i 19685 MEXICO Swivel Chair, black 5 RCS 19010 ATLANTA, GA  FURNITURE
Item 19965 ATLANTA Whiteboard, base 7 BCS 1.397.30  ATLANTA, GA  FURNITURE i .
Item Details - Invoicing
Comment Thank you for ordering
item No. 19685
Costing FIFO
Cost Yes
Costis Posted to G/L Ves
Standard Cost 0.00
148.10
Subtotal Excl. Tax (USD) 10,731.60 Total Excl. Tax (USD) 10,731.60 000
nv. Discount Amount Excl. Tax 0.00 Total Tax (USD) 643.90 0
148,10
nvoice Discount % 0 Total Indl. Tax (USD) 11,375.50
22.00363
190.10
Invoice Details

ADD DOCUMENTS FROM SALES INVOICE CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Sales Invoice card:

1. On the Prepare tab of Purchase Invoice Card, click on “Add Document”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.
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PaperSave v Add a New PaperSave Document Sales Invoice Documentation v + New

Related Sales Document Number  Customer Name Posting Date  Contact Due Date otal
Invoice S-INV102199 Adatum Corporation  04-04-2019  Robert Townes ~ 04-05-2019 1137550

Add a document from file explorer

FUjITSy ™y

Drag files here or select files to upload

ScanNow™ using a Fujitsu fi-NX series scanner

- il

ScanNow™ using any recommended TWAIN compliant scanner Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.
5. This will open the document preview screen. You can select the relevant “"document type” in the

checkbox and add a comment for the document.

6. Click "Save” to add the document to the selected record.

PaperSave v Add a New PaperSave Document save & B (8
Related Sales  Doc mber  VendorName  Pay T Date Due Da onTotal  Vendor Document Number 1D: 263016
Inveice Fabrikam, Inc.  KrystalYork ~ O1/01/2018  04/307: 107209 Batch: invoice-hero-generic.png
I D Document Profile
A N
Doc Type :
] R
PS Receiving Ticket
O Contract
Correspondence
Other
Comments
O
Rt
& y
=
)
11 | invei =2 % |8 8 m| - O +
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM SALES INVOICE CARD
Follow the below steps to test the PaperSave functionality “Show Documents” from Sales Invoice card:

1. On the Prepare tab of Sales Invoice Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

PaperSave v Document | Sales Invoice Documentation

Related Sales  Document Number — Customes

ustomer Name Posting Date  Contact Due Date Order Date  Tota
Invoice S-ORD101001 Adatum Corporation ~ 02-04-2019  Robert Townes ~ 02-05-2019  02-04-2019 1777366
+ NEW Y ALTER £ REFRESH  [T] CHOOSEFIELDS [ SHOWGROUPING [} EXPORT TO EXCEL  Lg INTERRELATED

Created  Created By

8havya shah

5
> 8havya shah
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SHOW INTERRELATED DOCUMENTS FROM SALES INVOICE CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Invoice card:

1. On the Prepare tab of Sales Invoice Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v | Documents that are interrelated to this root Sales Invoice

Root Sales Document Number  Customer Name Posting Date  Contact Due Date Order Date ofal
Invoice 5-ORD101001 Adatum Corporation  02-04-2019 Robert Townes 02-05-2019  02-04-2019 17773.66
{3 REFRESH Y7 FILTER [ SHOWGROUPING  [T] CHOOSEFIELDS [} EXPORT TO EXCEL

Created  Created By

12-09-2019
08:50:40 AM

Bhavya shah

° Bhavyasheh

" Bhavya shah
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5.8 SALES ORDER

The following steps describe how to interact with PaperSave within the “Sales Order” record type’'s main

screen:

1. On the Dynamics 365 Business Central Home Page, click on the Sales dropdown.

2. Click on Sales Orders.

CRONUSUSA, Inc. | Finance v~ Cash Management 1 | Sales v | Purchasing  Setup & Extensions v Inteligent Cloud Insights

Customers  Item Charges 2 Sales Orders Sales Invoices Sales Return Orders ~ Finance Charge Memos  Posted Sales Credit Memos  Issued Reminders .
Sales Quotes  Blanket Sales Orders ~ Sales Credit Memos ~ Reminders Posted Sales Invoices  Posted Sales Return Receipts  Issued Finance Charge Memos

Items

SALES ORDER LIST

Clicking on Sales Order will display the list of all records for this record type. You can add documents to
all the records in the list as well as view documents and Interrelated documents for all the records in the

list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Sales Orders:  All 0 Search + New  [i Delete  Process~  Report Order Release Posting Y =@ [0/
External
Sell-to Document Assigned User  Docum
No. T Customer No. Sell-te Customer Name No. Location Code ID Date
) (O] i il Attac nts (0)
101001 1 10000 Adatum Corporation 472720 (U Details I Attachments (0)
101002 10000 Adatum Corporation 5/1/2C Customer Statistics
101003 School of Fine Art 472242
Customer No. 10000
101004 40000 Alpine Ski House 5/13/2
Balance (LCY) 264.00
SALES
Outstanding Orders (LCY) 41,450.60
Shipped Not Invd. (LCY) 0.00
Outstanding Invoices (LCY) 39,486.40
PAYMENTS
Payments (LCY) 466,701.05
Refund 0.00
Last Payment Receipt Date 3/21/2019

1. Click “Process” Tab from Sales Order list.

2. You will see the PaperSave options such as “Add Document”, "Show Documents”, and "Show

Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Sales Orders:  All R Search + New [5] Delete Process » Report Order Release Posting Y = @ oz
1 Add Document
ned User Documi
Ne. t Sell-to Customer Name Show Documents Date
. @ Details 0 Attachments (0)
101001 . 10000 Adatum Corporation Show Interrelated Documents 412720
101002 10000 Adatum Corporaticn 5/1/2C Customer Statistics
101003 School of Fine Art 4/22/2
Customer No. 10000
101004 40000 Alpine Ski House 5/13/2
Balance (LCY) 264.00
SALES

Qutstanding Orders (LCY)

Shipped Not Invd. (LCY)

Qutstanding Invoices (LCY)

PAYMENTS

Payments (LCY) 466,701.05
Refu ) 0.00
Last Payment Receipt Date 3/21/2019

ADD DOCUMENTS IN SALES ORDER LIST
Follow the below steps to test the PaperSave functionality “Add Document” from Sales Orders list
1. On the Process Tab of Sales Order list, click on “Add Document”.

2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.

PaperSave v Add documents from query SalesOrderList | Sales Order Documentation v i= View Query Records

Related Sales iment nk ting nta. Due Date Or Total
Order 5-0RD101001 tion  02-04-2019  Rober 02-05-2019  02-04-2019 1777366 ~
Scanhow™ using a Fujitsu fi-NX series scanner )
Add a document from file explorer
L]
Drag files here or select files to upload
ScanNow™ using any recommended TWAIN compliant scanner
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4. Drag or select files to upload documents from your file explorer.

5. This will open the document preview screen.

6. Click Save to add the document to all the records in the Sales Orders list.

PaperSave v Add documents from query SalesOrderList | Sales Order Documentation v i= View Query Records Save | & @ @
Related Sales Document Number  Customer Name Postir Contact Due Date
Order S-ORD101001 Adatum Corporation 02-04- Robert Townes 02-05-2019 v
N
A 2100 RIVEREDGE PKWY Order from: Scheidegger, Mike
= ATLANTA, GA 30328-4693 Shipping date: 02/19/16
B USA Cust Service Rep:  Myles Couyoumjian
(@) Store no: 5022333
- Customer no: 11062-018811
o Delivery Address Customer store no: 7166
0O Burger King 7166 Reference:
1197 BERKSHIRE BLVD .
@ WYOMISSING, PA 19610-1245 :ﬁ‘l’_me"‘ terms: Egt;gh. P
P USA elivery terms: ipping Point
P Ship via: UPS Ground
GST #: 869575928RT0001
= Tracking #: 1Z19E0W30334789953
B
Attn:  Restaurant Manger
Comment:
Page # 1/2
Line # Part# Description Total Qty Qty UoMm Unit price Totals
Ordered Shipped usD usD
Parts
10 492434 First Aid Burn Cream (10 pack ) 1 1 EA 2.09 2.09
:::]
20 618562 Qintment, First Aid Antibiotic ( 10 ) Packs 1 1 EA 2.09 2.09

7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS IN SALES ORDER LIST

Follow the below steps to test the PaperSave functionality “Show Documents” from Sales Orders list:

1. On the Process Tab of Sales Order list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available documents for the selected record in Sales Order list.
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PaperSave v ocuments related to quer, SalesOrderlList
T FITER £ REFRESH SHOW GROUPING  [T) CHOOSEFIELDS  [3) EXPORT TO EXCEL
D File Name Created | Created By Parent Id Record Type  Document Type Record Number  Document Number  Customer Name Posting Date  Contact Due Date
i5 bl _ " 09122018 L o= oré o o . ; . . bert Ton .
-] Payables Transaction Document.pd e Psbshahhvtestestg  S-ORD101001  Sales Order  Sales Order Documentation  S-ORD101001 5-0RD101001 adatum Corporation 04/02/2018  Robert Townes  05/02/2019
& 3PaperSavet pdf Df"“{iﬁ PS\bshahhviestdsty  S-ORD101001  SalesOrder  Sales Order Documentation  S-ORD101001 S-GRD101001 Adatum Corporation 04/02/2019 Robert Townes  05/02/2019
B 09/12/2019 .
“Notecard to George Roberts Student Imperative 6-14-14pdf > 20 pS\pshanhvtestostg  S-ORDI0I0T  SalesOrder  Sales Order Documentation  5-ORD101001 5-0RD101001 Adatum Corporation 04/02/2018  Robert Townes  05/02/2019
09/12/2019 - - o N
ReQlogic.pdf ogis ag P\Dshanviestsstg  S-ORD101003  Sales Order Sales Order Documentation  S-ORD101003 S-ORD101003 School of Fine Art 04/02/2019  Meagan Bond 05/02/2019
09/13/2019
ReQlogic.pdf tnoa Ay, PS\Dshahviestsstg  S-ORD101001  Sales Order Sales Order Documentation  S-ORD101001 S-GRD101001 Adatum Corporation 04/02/2019  Robert Townes  05/02/2019
09/13/2019 . .
ReQlogic.pf e Psibshabhvtestostg  S-ORD101002  SalesOrder  Sales Order Documentation  S-ORDIOI00Z  S-ORD101002 adatum Corporation 04/02/2018  Robert Townes  05/02/2019
x 09132019 . N ) .
= ReQlogic.pdf 0611927 AM PS\bshahhvtestdstg S-ORD101003 Sales Order Sales Order Documentation S-ORD101003 S-ORD101003 School of Fine Art 04/02/2019  Meagan Bond 05/02/2019
A 09/13/2019 . -
'~ ReQlogic.pdf 061927 AM PS\bshahhvtestostg S-ORD101004 Sales Order Sales Order Documentation S-ORD101004 S-ORD101004 Alpine Ski House 04/02/2019  lan Deberry 05/02/2019
2 . . 09/13/2019 __
= INVOICE_TMP1088348245530689268.pdf 10001 g PS\vsonInIestSstg  S-ORD101001  Sales Order Sales Order Documentation  S-ORD101001 S-ORD101001 Adatum Corporation 04/02/2019 Robert Townes  05/02/2019
5 . - 09/13/2019 ~ N N
-} INVOICE_TMP1088948245530689268.pd oo Ay PSlwsonibvtestost  S-ORD101002  Sales Order Sales Order Documentation  S-ORD101002 S-QRD101002 Adatum Corporation 04/02/2019  Robert Townes  05/02/2019
INVOICE_TMP1088048245530689268 pelf fﬂi’;yﬂi PS\wsonihvtestosty  S-ORD101003  SalesOrder  Sales Order Documentation  S-ORD101003 S-0RD101003 Schoal of Fine Art 04/02/2019 Meagangond  05/02/2019
INVOICE TMP1088048245530680268 pelf ‘“;A;Z/w’”ﬁ PS\wsonihvtestdsty  S-ORD101004  SalesOrder  Sales Order Documentation  S-ORD101004 S-RD101004 Alpine Ski House 04/02/2019  1an Deberry 05/02/2019
- - - 09/13/2019
INVOICE_TMP334859193057320202.pdlf 10001 g PS\sONINUEestOstg  S-ORD101001  Sales Order Sales Order Documentation  S-ORD101001 S-ORD101001 Adatum Corporation 04/02/2019  Robert Townes  05/02/2019
- - - 09/13/2019
INVOICE_TMP334859193057320292.pdf 10001 g PS\vsoNIIestOstg  S-ORD101002  Sales Order Sales Order Documentation  S-ORD101002 S-ORD101002 Adatum Corporation 04/02/2019 Robert Townes  05/02/2019
- - - 08/13/2019 . - - o .
INVOICE_TMP334859193057320292.pdf oo Ay PSlvsonibvtestost  S-ORD101003  Sales Order Sales Order Documentation  S-ORD101003 S-QRD101003 Schaol of Fine Art 04/02/2019 Meagan Bond 05/02/2019
- T »
1 100~ 10f 1 pages (17 items)

SHOW INTERRELATED DOCUMENTS IN SALES ORDER LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Orders list:
1. Select the desired record from the list. On the Process Tab of Sales Order list, click on “Show
Interrelated Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents for the selected record in Sales

Order list.

PaperSave v Documents that are interrelated to this root Sales Order

Root Sales [< N,
Order 5-ORD101001 Adatum Corporation  02-04-2019

02-04-2019 1777366

&3 REFRESH Y FILTER SHOW GROUPING  [T] CHOOSEFIELDS [} EXPORT TQ EXCEL

Created  Created By

B oo Ehaa shah
PR -
PR

S s
> 13092012\ ek soni

B 10:4001 AM
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SALES ORDER CARD

Clicking on the Sales Order card opens the selected record in card view with all the record details:

1. Click on the number field of desired record in the Purchase Invoices list.

2. This will launch the Sales Order record.

:  Dynamics 365 Business Central Sandbox Q)
i)

& SALES ORDER | WORK DATE: 2/12/2019 @) + o] / SAVED
Process  Report  Release  Posting  Prepare  Order  RequestApproval  Print/Send  Navigate More options 0]
General Show more Sell-to Customer Sales History
Customer Name Alpine Ski House v £/13/2018 ]

Contact lan Deberry Delivery Date 5/14/2018 ]
Posting Date 5/13/2012 ] External Document No.
Order Date 5/13/2018 =
Lines Manage  More options =
UNIT OF
LOCATION RESERVED ~ MEASURE UNITPRICE  TAX ARE
TYPE NO. DESCRIPTION CODE QUANTITY QUANTITY  CODE EXCL.TAX  CODE
Item 220005 SYDNEY Swivel Chair, green 3 _ PCs 19010 N.ATL, G
Customer Details
Customer No. 40000
Name Alpine Ski House
Phone No.
Subtotal Excl. Tax (USD) 57030 Total Exct 570.30
Email ian.deberry@contoso.com
nv. Discount Amount Excl. Tax 0.00 Total Tax 39.92 Fax No
invoice Discount % 0 Total Incl. 61022 Credit Limit(5) 000
Available Credit (5) 0.00
Payment Terms Code 1M(ED)

3. Click on "Process” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.
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andbox Q

Dynamics 365 Business Cent

& SALES ORDER | WORK DATE: 2/12/2019 + o] VSAVED ¢
Process  Report  Release  Posting  Prepare  Order  RequestApproval  Print/Send  Navigate More options 0]
I ) Add Document Show Documents [} Show Interrelated Documents I [ Create Inventory...t-away/Pick. =
Customer Name Alpine Ski House v e Date 6/13/2018 m 0
Cont. lan Deberry tested Delivery Date 5/14/2018 )

Ongoing saies | Ongoing saies | Ongoing sales
Quotes Blanket Orders | Orders
Posting Date 5/13/2018 [z} External Document No.
Order Da 5/13/2018 ] 0 0
Ongoing sales | Ongoing saies | Ongoing sales
Invalces Credit Memos
Lines Manage  More options =] 0
UNIT OF
LOCATION RESERVED ~ MEASURE UNITPRICE  TAX ARE Posted Sales
TYPE NO. DESCRIPTION €ODE QUANTITY QUANTITY  CODE EXCL.TAX  CODE Retur Receipts
ltem +|20005 SYDNEY Swivel Chair, green 3 _ s 19010 NATL. G

Subtotal Excl, Tax (USD) 57030 Total Excl. Tax (USD)
Inv. Discount Amount Excl. Tax ( 0.00 Total Tax (USD)
nvoice Discount % 0 Total Incl. T

570.30

39.92

610.22

Customer Details

Customer Ne.
Name

Phone No.
Email

Fax No

Credit Limit
lable Credit (§)

ment Terms Code

40000
Alpine Ski House

ian.deberry@contoso.com

0.00

0.00
M(8D)
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ADD DOCUMENTS IN SALES ORDER CARD
Follow the below steps to test the PaperSave functionality “Add Document” from Sales Order card:

1. On the Process tab of Sales Order Card, click on “Add Document”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.

PaperSave v Add a New PaperSave Document Sales Order Documentation v + New

Order Date  Tota!
02-04-2019 1777366

Related Sales Document Number ~ Customer Name Posting Date  Contact Due Date
Order 5-ORD101001 Adatum Corporation  02-04-2019  Robert Townes  02-05-2019

Add a document from file explorer

FUjiTSU ?

ScanNow™ using a Fujitsu fi-NX series scanner Drag files here or select files to upload

= il

ScanNow™ using any recommended TWAIN compliant scanner Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.
5. This will open the document preview screen.

6. Click "Save” to add the document to the selected record.
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PaperSave v Add a New PaperSave Document save | & ¥ @
Related Sales Document Number ~ Customer Name Posting Date  Contact
Order S-ORD101001 Adatum Corporation 02-04-2019 Robert Townes
3
A GPS Hospitality, LLC. PO B
o 2100 RIVEREDGE PKWY Order from:
P ATLANTA, GA 30328-4693 Shipping date: 02/19/16
o USA Cust Service Rep:  Myles Couyoumjian
Store no: 5021873
- Customer no: 11062-018811
&} Delivery Address Customer store no: 8054
{D} Burger King 8054 Reference:
4410 WADE GREEN RD NW .
P KENNESAW, GA 30144-1254 Paymentterms: — Net30
USA Delivery terms: FOB Shipping Point
<& Ship via: UPS Ground
EoY GST #: 869575928RT0001
@\ Tracking #: 1Z19EO0W30334789122
Attn:  Hornung, Donna
Comment:
Page # 1/1
Line # Part# Description Total Qty Qty uom Unit price Totals
Ordered Shipped usD usD
= Parts
10 27023108 Shield, PHU Pan Splash f/ Duke Broiler 1 1 EA 18.87 18.87
1|71 | Nvoice Tvpaszsaseas1ags.. D= xRS m |- O+

7. Upon successful submission, it will show the toast notification in the upper right corner “1

Document(s) successfully submitted.”

SHOW DOCUMENTS IN SALES ORDER CARD

Follow the below steps to test the PaperSave functionality “Show Documents” from Sales Order card:

1. On the Process tab of Sales Order Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.

Document Sales Order Documentation v

PaperSave v

Related Sales Document Number  Customer Name Posting Date  Cont; Order Date otal
Order S-ORD101001 Adatum Corporation ~ 02-04-2019  Robert Townes ~ 02-05-2019  02.04-2013 1777366

+ NEW 7 FILTER (3 REFRESH  [T) CHOOSEFIELDS [ SHOWGROUPING [} EXPORT TO EXCEL  Gij INTERRELATED
Created  Created By

12-09-2019
obsooary  Ehawa shah
12-09-2019

) Bhavya Shah

" Bhavya Shah
> Bhavya Shah
~, Vivek Soni

- Vivek Son

13002019 Lo
104622 M
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SHOW INTERRELATED DOCUMENTS IN SALES ORDER CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Order card:

1. On the Process tab of Sales Order Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v Documents that are interrelated to this root Sales Order

Root Sales Document Number  Customer Name Posting Date  Contact Order Date

Order S-ORD101001 Adatum Corporation  02-04-2019  RobertTownes ~ 02-05-2019  02-04-2019 1777366

3 REFRESH 7 FILTER ] SHOW GROUPING  [T] CHOOSEFIELDS [ EXPORT TO EXCEL

Created  Created By

° Bhavya Shah

shavya shah

ya Shah

> Bhavya Shah

. Vivek son
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5.9 SALES QUOTE

The following steps describe how to interact with PaperSave within the “Sales Quote” record type’s main
screen:

1. On the Dynamics 365 Business Central Home Page, click on the Sales dropdown.

2. Click on Sales Quotes.

CRONUS USA, Inc. finance v Cash Management -~ 1 Purchasing v Setup & Extensions  Intelligent Cloud Insights

Customers ~ Item Charges  Sales Orders Sales Invoices Sales Return Orders ~ Finance Charge Memos  Posted Sales Credit Memos  Issued Reminders -
ltems 2 |SalesQuotes | Blanket Sales Orders  Sales Credit Memos  Reminders Posted Sales Invoices  Posted Sales Retum Receipts  Issued Finance Charge Memos

SALES QUOTE LIST

Clicking on Sales Quotes will display the list of all records for this record type. You can add documents
to all the records in the list as well as view documents and Interrelated documents for all the records in
the list.

1. Click on “"Process” Tab from Sales Quotes list.

2. You will see the PaperSave options such as “Add Document”, “Show Documents”, and “Show

Interrelated Documents”.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Sales Quotes:  All - O Search —+ New fi] Delete Process ~~ Quote Print/Send Navigate ~~ Page ~ Y = @ oz
1 Add Document
No. t Sell-to Customer Name Show Documents Post
(@ Details i Attachments (0)
L] R Show Interrelated Documents 42
1002 Alpine Ski House ) Make Order 473 Customer Statistics
1003 40000 Alpine Ski House
@ Make Invoice Customer No. 20000
# Balance (LCY) 6,296.25
|ﬂ Create Task
SALES
Qutstanding Orders (LCY) 0.00
Shipped Not Invd. (LCY) 0.00
Qutstanding Invoices (LCY) 2.176.95
PAYMENTS
Payments (LCY) 100,155.80
Refunds 0.00
Last Payment Receipt Date 3/21/2019
Tetal 110V 247290
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ADD DOCUMENTS FROM SALES QUOTE LIST
Follow the below steps to test the PaperSave functionality “Add Document” from Sales Quotes list
1. On the Process Tab of Sales Quotes list, click on “Add Document”.

2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.

i PaperSave v Add documents from query SalesQuotelist | Sales Quote Documentation v i= View Query Records
Related Sales Document Number ~ Custom: Posting Date  Contact Due Date
Quote 5-QUO1001 02042019  HelenRay  16-04-2019 4
ScanNow™ using a Fujitsu fi-NX series scanner
Add a document from file explorer
-
Drag files here or select files to upload
ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.
5. This will open the document preview screen.

6. Click Save to add the document to all the records in the Sales Quotes list.
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B = View Query Records Save &8 P .

PaperSave v Add documents from query SalesQuotelist | Sales Quote Documentation v

Related Sales
Quote

1205 W HUNTER ST
] LOGAN, OH 43136-1011
>4 csTe 859575928RT0001

Tracking # ZisEoN0asTETeS
- Page# '
O PPy Duscivion ToaiGy @& Uow  Umm o
Criend Shimas ; .

0O Paris

0 e Tip, Rubber Feet (Set of 4) Ps 69 2088
< 2 sen2 TONG, LIFT AND GRiP S/5 12 B s sde
& wise
& 10 SHPPING  Shipsing 1 e a5 15
= 4081

Sales Tax 145

Total Including Tax 517

Tnvoice no: 84949880 REMIT PAYMENT TO:

Invoice date:  19-Feb-2016 Frane Foocoervice Supply, 10

Customerno:  11062-018811 2007 PNOVATION Ty

Sold To: CHICAGO, IL 60652.0080

GPS Hospitalizy, LLC

2100 RIVEREDGE PKWY

ATLANTA GA 303284683

PLEASE PAY THIS AMOUNT 51.27
:::)

7. Upon successful submission, it will show the toast notification

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM SALES QUOTE LIST

in the upper right corner "1

Follow the below steps to test the PaperSave functionality “Show Documents” from Sales Quotes list:

1.

On the Process Tab of Sales Quotes list, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available documents for all the records in Sales Quotes list.
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PaperSave v Documents related to query SalesQuotelList ew Query Records 3 @
Y FILTER é} REFRESH HOW GROUPING [T CHOOSE FIELDS EXPORT TO EXCEL
D File Name Created  Created By Parent Id Record Type  Document Type Record Number  Document Number ~ CustomerName  Posting Date Contact DueDate  OrderDate Total
A 09/12/2019 .
= Signature pages.pdf 090717 AM PS\bshahhvtestostg S-Quoioot Sales Quote Sales Quote Documentation $-QuOo1001 S-QuUO1001 Trey Research 04/02/2019  Helen Ray 04/16/2019 01/01/2018 2024
= i 09/12/2019 » o . oo |

HELLO. 09:03:19 AM PS\bshahhvtestostg 5-QUO100 Sales Quote Sales Quote Documentation 5-QUO100 S5-QUO100 Trey Research 04/02/2019  Helen Ray 04/16/2019 01/01/2018 2024
- PS\bshahhvtestastg 5-QUO1001 Sales Quote Sales Quote Documentation S-QUO1001 5-QUO1001 Trey Research 04/02/2019  Helen Ray 04/16/2019 01/01/2018 2024
L PS\bshahhvtestastg sales Quote Sales Quote Documentation 5-QUO1 Alpine ski House lan Deberry 04/16/: 01/01/2018 2024
|¥:: Signature pages.pdf PS\bshahhvtestostg S-Quoioet Sales Quote Sales Quote Documentation $-QuOo1001 S-QuUO1001 Trey Research 04/02/2019  Helen Ray 04/16/2019 01/01/2018 2024
n’;: signature pages.pdf PS\bshahhvtestostg 5-QUO1002 Sales Quote Sales Quote Documentation $-QUO1002 5-QUO1002 Alpine Ski House 04/02/2019  lan Deberry 04/16/2019 01/01/2018 2024
Il’;: INVOICE_TMP4265068694222479491.pdf PS\wsonihvtest9stg 5-QUO1001 Sales Quote Sales Quote Documentation S-QUO1001 5-QUO1001 Trey Research 04/02/2019  Helen Ray 04/16/2019 01/01/2018 2024
-] INVOICE_TMP4265068694222470401.pdf PSywsonihvtestostg  5-QUOT002  Sales Quote  Sales Quote Documentation  S-QUOT 5-QUO1002 Alpine ski House 04/02/2019 lan Deberry  04/16/2019  01/01/2018 2024
|¥:: INVOICE_TMP1582482674955491422.pdf PS\sonihvtestdstg S-Quoioet Sales Quote Sales Quote Documentation $-QuOo1001 S-QuUO1001 Trey Research 04/02/2019  Helen Ray 04/16/2019 01/01/2018 2024
n’;: INVOICE_TMP1582482674955491422.pdf PSwsonihvtestdstg $-QUO1002 Sales Quote Sales Quote Documentation $-QUO1002 Alpine ski House 04/02/2019  lan Deberry 04/16/2019 01/01/2018 2024

SHOW INTERRELATED DOCUMENTS FROM SALES QUOTE LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Quote list:
1. Select the desired record from the list. On the Process Tab of Sales Quote list, click on "Show
Interrelated Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents for the selected record in Sales

Quote list.

PaperSave v ts that are interrelated to this root Sales Quote

Root Sales

ment Number

Quote $-QUO1001 Trey Rese:

Helen Ray

(3 REFRESH 7 FILTER I SHOW GROUPING  [T] CHOOSEFIELDS [ EXPORT TO EXCEL

Created  Created By

X 12-092019

08500 Arg BV Shah
-] Bhavya Shah
25 7 shawashan
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SALES QUOTE CARD

Clicking on the Sales Quotes card opens the selected record in card view with all the record details:

1. Click the number field of desired record in the Sales Quotes list.

2. This will launch the Sales Quotes record.

i Dynamics 365 Business Central Sandbox Q0
i)
& SALES QUOTE | WORK DATE: 2/12/2019 @) + i / SAVED
Process  Quote  RequestApproval  Prin/Send  Release  Navigate More options (0]
General Shommore Sell-to Customer Sales History
Cust: Trey Research v 47162018 B
External Document No, Requested Delivery Date =
Helen Ray
Lines Manage  More options =]

QTY.7T0 UNITOF

LOCATION ASSEMBLETO  MEASURE UNITPRICE  TAX ARE
TYPE NO DESCRIPTION CoDE QUANTITY ORDER  CODE EXCL.TAX  CODE
ltem i1936s BERLIN Guest Chair, yellow 10 o pcs 19280 |CHICAG( =S e

Posted Sales
Credit Memos.

Sales Line Details

item No. 1936-5
Subtotal Excl. Tax (USD) 1928.00 Total Excl. Tax (USD) 1,928.00 Required Quantity 10
nv. Discount Amount Excl. Tax (.. 0.00 Total Tax (USD) 96.40 ATTACHMENTS

Documents

Invoice Discount % 0 Total Incl. Tax (USD) 2,024.40

3. Click on "Process” to access the PaperSave functionalities such as "Add Document”, “Show

Documents” and “Show Interrelated Documents”.
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Dynamics 365 Business Central Sandbox 0
N
& SALES QUOTE | WORK DATE: 2/12/2019 @) + o] VSAVED ¢
Process  Quote  Request Approval  Print/Send  Relesse  Navigate More options (0]
) Make Order &) Make Invoice I Y Add Document Show Documents [} Show Interrelated Documents I ER Copy Document... =
Customer Name Trey Research v Due Date 4/16/2018 i}
0 0
External Document No. Requested Delivery Date )
Ongoing Sales | Ongaing Sales | Ongoing Sales
Quotes et O ers
Contact Helen Ray -
0 0
Lines Manage  More options =] e e
QTY.T0 UNITOF
LOCATION ASSEMBLETO  MEASURE UNITPRICE  TAX ARE
TYPE NO. DESCRIPTION CODE QUANTITY ORDER  CODE EXCL.TAX  CODE
ltem 119365 BERLIN Guest Chair, yellow 10 0 PCs 19280 | CHICAGC
Sales Line Details
item No 19365
Subtotal Excl. Tax (USD) 1,928.00 Total Excl. Tax (USD) 1.928.00 Required Quantity 10
nv. Discount Amount Excl. Tax 0.00 Total Tax (USD) 96.40 ATTACHMENTS
Documents 0
nvoice Discount % 0 Total Incl. Tax (USD) 2.024.40

ADD DOCUMENTS FROM SALES QUOTE CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Sales Quotes card:

1. On the Process tab of Sales Quotes Card, click on “Add Document”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.

PaperSave v Add a New PaperSave Document Sales Quote Documentation v

Related Sales  Document Number
Quote

Add a document from file explorer

FUjITSU ™y

Drag files here or select files to upload

ScanNow™ using a Fujitsu fi-NX series scanner

Click to Generate a barcade to scan this document in a batch at a later time

ScanNow™ using any recommended TWAIN compliant scanner
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4. Drag or select files to upload the desired document.
5. This will open the document preview screen. You can select the relevant “"document type” in the

checkbox and add a comment for the document.

6. Click "Save” to add the document to the selected record.

#i PaperSave v Add a New PaperSave Document Save @& @ i."-z-\j)

Related Sales Document Number ~ Reference Number ~ Vendor Name  Pay To Date Due Date Transaction Total  Vendor Document Number 1D: 263016
Quote 107209 Fabrikam, Inc. ~ KrystalYork ~ 01/01/2018  04/30/2019  226.84 107209 Batch: invoice-hero-generic.png

D Document Profile

INVOICE

322001 0RO

1 /1 | inveice-hero-genericpng D= x| BB ml| = O +

7. Upon successful submission, it will show the toast notification in the upper right corner “1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM SALES QUOTE CARD

Follow the below steps to test the PaperSave functionality “Show Documents” from Sales Quotes card:

1. On the Process tab of Sales Quotes Card, click on “Show Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.
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PaperSave v Document Sales Quote Documentation v

Related Sales Document Number  Customer Name Posting Date  Contact

er Nai Dus
Quote 5-QUO1001 Trey Research 02-04-2019  Helen Ray 16/1

Order Date

018 01/01/2017  2024.40

+ NEW 57 FILTER L3 REFRESH  [T] CHOOSEFIELDS  [& SHOW GROUPING [ EXPORT TO EXCEL Ly INTERRELATED

Created  Created By

) Bhavya Shah

avya Shah

13-002010 o
10:40:01 AM

SHOW INTERRELATED DOCUMENTS FROM SALES QUOTE CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Sales
Quotes card:

1. On the Process tab of Sales Quotes Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available interrelated documents to the record.

PaperSave v Documents that are interrelated to this root Sales Quote

Root Sales Document Number us
Quote 5-QUO1001 Trey Resear

Contact Due Date Order Date
Helen Ray 16/04/2018  01/01/2017

2024.40
L3 REFRESH 7 FILTER ] SHOW GROUPING  [T] CHOOSEFIELDS [} EXPORT TO EXCEL

Created  Created By

et y Ehawashah

) Bhavya shah
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5.10 CUSTOMER

The following steps describe how to interact with PaperSave within the "Customer” record type’s main
screen:

1. On the Dynamics 365 Business Central Home Page, click on the Sales dropdown.

2. Click on Customer.

CRONUS USA, Inc. Finance ' Cash Management 1 Purchasing v Setup & Extensions  Intelligent Cloud Insights

Z\temCharges Sales Orders Sales Invoices Sales Return Orders ~ Finance Charge Memos  Posted Sales Credit Memos  Issued Reminders
Items Sales Quotes  Blanket Sales Orders  Sales Credit Memos  Reminders Posted Sales Invoices  Posted Sales Retur Receipts  Issued Finance Charge Memos

CUSTOMER LIST

Clicking on Customer will display the list of all records for this record type. You can add documents to
all the records in the list as well as view documents and Interrelated documents for all the records in the

list.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Customers:  All ~ ; Search 1 New ii] Delete Process Report MNew Document Customer Mavigate Y = @ I o

Responsibility

No. T Name Center Location Code Phone No. Contact
10000 :  Adatum Corporation Anthony Lording (D Details I Attachments (0)
20000 Trey Research Mary Kumm
Sell-to Customer Sales History
30000 School of Fine Art Meagan Bond
40000 Alpine Ski House lan Deberry Customer No. 10000
50000 Relecloud Mason Kingsley

0 0 2

Ongoing Sales | Ongaing Sales | Ongoing Sales
Quotes Blanket Orders || Orders

3 0 0

Ongoing Sales | Ongoing Sales | Ongoing Sales
Invoices Return Orders || Credit Memos

1. Click on "Process” Tab from Customer list.
2. You will see the PaperSave options such as “Add Document”, “Show Documents”, and “Show
Interrelated Documents”.
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Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =

Customers:  All ,C Search  —+ New i] Delete Process Report New Document Customer Mavigate ~~ Y = @ . £

4+
Respensibility 11 Add Document

No. T Name Center Contact
] Show Documents

Show D
10000 :  Adatum Corporation Anthony Lording (D Details ) Attachments (0)

Show Interrelated Decuments
20000 Trey Research Mary Kumm

E= Register Cust P N Sell-to Customer Sales History
30000 School of Fine Art = Registeriustomer Fayments Meagan Bond
40000 Alpine Ski House lan Deberry Customer No. 10000
50000 Relecloud Maszon Kingsley

0 0 2

Ongoing Sales | Ongoing Sales | Ongoing Sales
Quotes Blanket Orders | Orders

3 0 0

Ongoing Sales | Ongoing Sales | Ongaing Sales
Invoices Retun Orders | Credit Memos

28 28 0
Posted Sales Posted Sales Posted Sales

Follow the below steps to test the PaperSave functionality “Add Document” from Customer list:

ADD DOCUMENTS FROM CUSTOMER LIST

1. On the Process Tab of Customer list, click on “Add Document”.

2. Ifyou are not already logged in, then it will open PaperSave cloud login prompt (on the first login).

Enter your login credentials.

3. Upon login success, the system will navigate you to the “Add Document page”.
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iew Query Records

PaperSave v Add documents fi i tomer Documentation v

Related City
10 High Tower Green Miami

Customer 30000

(o)
FUjiTSu

w™ using a Fujitsu fi-NX series scanner

Add a document from file explorer

*

Drag files here or select files to upload

ScanNow™ using any recommended TWAIN compliant scanner

4. Drag or select files to upload documents from your file explorer.

5. This will open the document preview screen.

6. Click Save to add the document to all the records in the Customer list.

PaperSave v Add documents from query CustomerList | Customer Documentation v i= View Query Records Save & @ .

Related City
Customer 30000 10 High Tower Green  Miami v
A eweavaso
o 30 B Container, 10 Gallon White i P 959 959
P Eqs4v1T7
0 enzest Pan, 1/6 Size x 4" D, Black 1 1 e 298 298
©) G i 15 3 e i o i ; S s
Temperature
- 50 sisses Labe, B 1" Frozen Ready (E) General Use, Roll of 500 s 5 mse 292 876
o Wisc
0 0 SHPPING Shipping 1 o EA 2074 2074
53 101.44
Sales Tax 484
ra Total Incluging Tax 106.28
<& Back.
& s
= i 1

Franke Foodsenvice Supply, Inc
500 AVIATION PWY.

2581 = =
00-0623 (P)-615-462-5460 e
0523

178 (P):615-462-4000

507
sesesz Invoice

Burger King 331
292117 MILE RD Invcioe no sandzms

LIVONIA. MI 45152-3558 Orderro 531228
v 7831823
Page# 212
i)
Line # Part# Descripion Totl Oty UOM Untpree Toss
Ordered uso uso
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7. Upon successful submission, it will show the toast notification in the upper right corner "1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM CUSTOMER LIST

Follow the below steps to test the PaperSave functionality “Show Documents” from Customer list:

1.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

On the Process Tab of Customer list, click on “Show Documents”.

3. On login success, it will show the available documents for all the records in Customer list.

PaperSave v

Documents related to query

CustomerList

i= View Query Records

© ?@®

Y FILTER 3 REFRESH I SHOW GROUPING (7] EXPORT TO EXCEL
D File Name Created  Created By Parentld  RecordType  Document Type Record Number  Customer D Customer Name Phone  Address City State | Zip Count

m o 09/12/2018 N N N o .

6161 BLUE LAGOON.tif 40:02 PS\bshahhvtestastg 20000 Customer Customer Dacumentation 20000 20000 Trey Research 153 Thomas Drive Chicage L 61236 us
- 6161 BLUE LAGOON.if PS\bshehhvtestostg 30000 Customer Customer Documentation 30000 30000 School of Fine Art 10 High Tower Green  Miami FL 37125 Us
= 6161 BLUE LAGOON.tif PS\bshahhvtestdstg 40000 Customer Customer Documentation 40000 40000 Alpine Ski House 10 Deerfield Road Atlanta GA 1772 us
- 6161 BLUE LAGOON.tif . PS\bshal 9stg 50000 Customer Customer Documentation 50000 50000 Relecloud 25 Water Way Atlanta GA 1772 us
- 6161 BLUE LAGOON.tif . PS\bshahhvtest9stg 10000 Customer Customer Documentation 10000 10000 Adatum Corporation 192 Market Square Atlanta GA 3177 us

2019
ﬂ Kingjpg " PS\bshahhvtestostg 10000 Customer Customer Documentation 10000 10000 Adatum Corporation 192 Market Square Atlanta GA 377 us
A 1421704891790,pg ~ PS\bshahhvtestostg 10000 Customer Customer Documentation 10000 10000 Adatum Corporation 192 Market Square Atlanta  GA 1772 US
2019
4 1352 Kingipg = PS\bshahhvtestostg 10000 Customer Customer Documentation 10000 10000 Adatum Corporation 192 Market Square Atlanta  GA 1772 US
n’;: INVOICE_TMP8193730966268360722.pdf PS\vsonihvtestdstg 10000 Customer Customer Documentation 10000 10000 Adatum Corporation 192 Market Square Atlanta GA 1772 us
Il’;: 1368454 INVOICE_TMP4265068694222479491.pdf PS\vsonihvtestdstg 10000 Customer Customer Dacumentation 10000 10000 Adatum Corporation 192 Market Square Atlanta GA 3177 us
&y 1368855 INVOICE TMPa265068694222479491 pelf PS\wsonihvtestosty 10000 Customer Customer Dacumentation 10000 10000 Adatum Corporation 192 MarketSquare  Atlanta  GA 317 us
L 1368545 Krowrie Metal Corporation.tif PS\bshahhvtestostg 20000 Customer Customer Documentation 20000 20000 Trey Research 153 Thomas Drive Chicage 1L 61236 US
L Krowrie Matal Corporation.tif PS\bshahhvtestosty 30000 Customer Customer Documentation 30000 30000 School of Fine Art 10 High Tower Green  Miami FL 125 U
- Krowrie Metal Corporation.tif ° PS\bshahhvtestostg 40000 Customer Customer Documentation 40000 40000 Alpine Ski House 10 Deerfield Road Atlanta  GA 1772 US
- Krowrie Metal Corporation.tif . PS\bshahhvtest9stg 50000 Customer Customer Documentation 50000 50000 Relecloud 25 Water Way Atlanta GA 377 us
>
1 100 ~ 10f 1 pages (58 items)

SHOW INTERRELATED DOCUMENTS FROM CUSTOMER LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Customer

list:

1.

Select the desired record from the list. On the Process Tab of Customer list, click on “Show

Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.
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3. On login success, it will show the available Interrelated documents for the selected record in

Customer list.

PaperSave v Documents that are interrelated to this root Customer vithin document list 8 P 8
Root Customer D Customer Name Phone  Address City 2 Country
Customer 10000 Adatum Corporation 192 Market Square  Atlanta  GA 31772 US,

3 REFRESH 7 FILTER  J5] SHOW GROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL
Created  Created By
2099 gy e shah

@ Bhavya Shah

A Bhavya Shah

A Bhavya Shah

X E
= Vivek Son
X LIS

o= Vivek Son

B ! Vivek Son

- Bhavya Shah

. = Vivek Son
= 6:51:2: Ve
7 2019 |
o= Ay Vivekson

CUSTOMER CARD

Clicking on the Customer Card opens the selected record in card view with all the record details:
1. Click the number field of desired record in the Customer list.

2. This will launch the Customer record.

i Dynamics 365 Business Central

& CUSTOMER CARD | WORK DATE: 2/12/201% w/f\w t o} + SAVED =

10000 - Adatum Corporation

New Document  Request Approval  Navigate  Customer More options ®
General

No. 10000 - Blocked

Name Adatum Corporation Total Sales 18,098.30
Balance (5) 20196.08 Costs (5) 000
Balance Due ($) 20,196.08 CFDI Purpose ~
Credit Limit (5) 0.00 CFDI Relation v

Address & Contact

ADDRESS CONTACT
Address 192 Market Square Contact Name Robert Townes

Address 2 Phone No.

Country/Region Code us v Email robert.townes @contoso.com
City Atlanta Home Page

State GA

2IP Code 31772

Show on Map
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3. Click “Customer” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

I Dynamics 365 Business Central Sandbox
& CUSTOMER CARD | WORK DATE: 2/12/2019 wif} + i / SAVED
10000 - Adatum Corporation
New Document  Request Approval  Navigate More options ©
11 Add Documen: it IO Show Interrelated Document I B3 LedgerEntries [ Account Detail @ Cross References &3 Approvals
4
Show Documents I & Dimensions [P statistics & Open Entries @ Comments
Name Adatum Corporation Total Sales 18,008.30
Costs (5) 000
CFDI Purpose v
000 CFDI Relation V)
Address & Contact Show more °
ADDRESS CONTACT
Address 192 Market Square Contact Name Robert Townes
Address 2 Phone No.
Country/Region Code us v Email robert townes@contoso.com
City Atlanta Home Page
State GA
ZIP Code 31772

ADD DOCUMENTS FROM CUSTOMER CARD

Follow the below steps to test the PaperSave functionality “Add Document” from Customer card:

1. On the Customer tab of Customer Card, click on “Add Document”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the "Add Document” page.
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Related Cu
Customer 10000

P C
GA 31772 US

(o)
FUjiTSU

ow™ using a Fujitsu fi-NX series scanner

ScanNow™ using any recommended TWAIN compliant scanner

Add a document from file explorer

1+

Drag files here or select files to upload

Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.

5. This will open the document preview screen.

6. Click "Save” to add the document to the selected record.

PaperSave v | Add a New PaperSave Document + New 8 L Save
Related <7 D Cus ame s Gty p o
Customer 10000 Adatum Corporation 192 MarketSquare  Atianta  GA 31772 US
S
A 2100 RIVEREDGE PKWY Order from: Bethel, Nicole
) ATLANTA, GA 30328-4693 Shipping date: 02/18/16
P USA Cust Service Rep:  Myles Couyoumijian
Store no: 5952529
O Gustomer no: 11062-018811
— Delivery Address Customer store no: 12476
o) Burger King 12476 Reference:
5388 HWY 129 N .
O JEFFERSON, GA 30549-1665 Paymentterms:  Net30 _
USA Delivery terms: FOB Shipping Point
¢ Ship via: UPSCS
yd GST #: 869575928RT0001
Tracking #: 9235957170
&
= Attn:  Bethel, Nicole
fas] Comment:
Page # 1/1
Line # Part # Description Total Qty Qty uom Unit price Totals
Ordered Shipped UsD usD
Parts
10 624925 Freezer, U/C Reach-In 120/60/1 3" Casters 1 1 EA  1,169.55 1,169.55
SN: ALDP117549A
& Misc
10 SHIPPING Shipping 1 0 EA 151.00 151.00

/1 | INVOICE TMP8193730966268..

D=8 |2 @D -

® ? @
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7. Upon successful submission, it will show the toast notification in the upper right corner "1
Document(s) successfully submitted.”

SHOW DOCUMENTS FROM CUSTOMER CARD

Follow the below steps to test the PaperSave functionality “Show Documents” from Customer card

1. On the Customer tab of Customer Card, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.
3. Onlogin success, it will show the available document/s.

$i PaperSave v Document Customer Documentation v

Related

erlD  Customer Name Phone  Address city State  Zip Country
Adatum Corporation 192 MarketSquare  Atianta  GA 31772 US

Custom
Customer 10000

+ NEW Y FITER 3 REFRESH  [T] CHOOSEFIELDS [ SHOWGROUPING  [§ EXPORT TOEXCEL LIt INTERRELATED

I |8

12-09-2019
08:14:44 AM

12-00-2019
ooisgs ayy  BNEWa shah

SHOW INTERRELATED DOCUMENTS FROM CUSTOMER CARD

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from Customer
card:

1. On the Customer tab of Customer Card, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.
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Root
Customer

£ REFRESH

Cus

N

10000

Y FILTER
Created

12-09-2019
03:40:02 AM

12-09-2019
09:14:40 AM

12-09-2019
09:14:44 AM

12-09-2019
09:56:42 AM

13-09-2019
03:02:41 AM

13-02-2019
0307:28 AM

13-09-2019
03:07:47 AM
13-02-2019
06:28:00 AM

13-02-2019
06:51:23 AM

13-02-2019
06:51:23 AM

Adatum Corporation

=] SHOW GROUPING

Created By

Bhavya Shah

Bhavya Shah

Bhavya shah

Bhavya Shah

Vivek Soni

Vivek Soni

Vivek Soni

Bhavya Shah

Vivek Soni

Vivek Soni

192 Market Square  Atlanta

[T CHOOSE FIELDS

EXPORT TO EXCEL

GA

31772
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5.11 GENERAL JOURNALS

The following steps describe how to interact with PaperSave within the “General journals” record type's
main screen:

1. On the Dynamics 365 Business Central Home Page, click on the Finance dropdown.

2. Click on General Journals.

i Dynamics 365 Business Central Sandbox O QO &

CRONUS USA, Inc. 1t Cash Management Sales~  Purchasing Setup & Extensions ntelligent Cloud Insights

2| General Journals | G/ ategories  Fixed Assets Intrastat Journals  Purchase Budgets Purchase Analysis Reports ~ Tax Reports  Employees Dimensions

Chart of Accounts ~ G/L B

gets Account Schedules ~ Sales Budgets Sales Analysis Reports  Inventory Analysis Reports ~ Currencies VAT Statements

GENERAL JOURNAL BATCH

Clicking on the General Journal batch opens the selected journal batches:

1. Click the Name field of desired journal batch in the General journals batch list.

2. This will launch the General Journal batch.

i Dynamics 365 Business Central Preview Sandbox 15 Q 0O &
< GENERAL JOURN - -
Reminder: yo k da 4/8/201 Use today | Change to... | Ti 4 d v

t 4/8/201
Goooo1
lanag: es: ayrol e Post/Print L
Dimensions
t No
10100 Checking account Checking account NONTAXABLE
> 10200 i Saving account Saving account NONTAXABLE

Incoming Document Files~

Page 105




PAPERSAVE

Efficiency. Sinzpliﬁed.

3. Select the journal entry from the list.

4. Click on "Process” to access the PaperSave functionalities such as “Add Document”, “Show

Documents” and “Show Interrelated Documents”.

i Dynamics 365 Business Central Preview Sandbox 15
€ GENERAL JOURNALS / SAVED 0o
X Reminder: your work date is 4/8/2019  Use today | Change to... | Tumn off reminder v
Batch Name MONTHLY Posting Date 4/8/2019 ]
G00001 Currency Code v
Manage  Process  Payroll  Page  Post/Print  Line  Account More options Y @
1 Add Document Show Documents 1) Show Interrelated Documents I [ElReconcile  [3 Get Standard Journals... =
vnnensions
nt No Account Name Description able  TaxArca Code Tax Group Code Debit Amount Credit Amount
10100 Checking account Checking account NONTAXABLE
S 10200 i Saving account Saving account NONTAXABLE o

ADD DOCUMENTS FROM GENERAL JOURNAL BATCH

Follow the below steps to test the PaperSave functionality “Add Document” from General Journal batch:

1. On the Process tab of General journals batch, click on “Add Document”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the “Add Document” page.

PaperSave v Add a New PaperSave Document Journal Documentation v + New

Related General Batch Name  AccountNo — AccountName — TaxArea Cods  Tax G

Journals DEFAULT 10200 Saving Account NONTAXABLE o

Add a document from file explorer

FUjiTSU ?

ScantNow™ using a Fujitsu fi-NX series scanner Drag files here or select iles to upload

= il

ScanNow™ using any recommended TWAIN compliant scanner Click to Generate a barcode to scan this document in a batch at a later time
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4. Drag or select files to upload the desired document.

5. This will open the document preview screen.

6. Click “Save" to add the document to the selected record.

PaperSave v Add a New PaperSave Document save | & ® 8
Related General Batch Name  AccountNo  Account Name  Tax Area Code  Tax Group Code  Total
Journals DEFAULT 10200 Saving Account NONTAXABLE o
R ]
A Invoice Address Order no: 37532094 —
) GPS Hospitality, LLC. PO # 13161
5 2100 RIVEREDGE PKWY Order from:
ATLANTA, GA 30328-4693 Shipping date: 02/19/16
O USA Cust Service Rep:  Myles Couyoumjian
- Store no: 5020680
@) Customer no: 11062-018811
o Delivery Address Customer store no: 13161
° 1205 W HONTER ST oo
Payment terms: Net 30
g LOGAN, OH 43138-1011 Delivery terms: FOB Shipping Point
& Ship via: UPS Ground
Y GST# 869575928RT0001
B\ Tracking #: 1Z19E0W30334788785
Comment:
Page # 171
Line # Part# Description Total Qty Qty uom Unit price Totals
Ordered Shipped usD UsD
Parts
® 10 421728 Tip, Rubber Feet (Set of 4) 3 3 P4 6.96 20.88
20___A1NQ72 TONG _|IFT AND GRIP Q/S 19" 3 . FA T 1548
111 | INvOICE Thp15824826 74055 D=2 x|B B o |- O +

7. Upon successful submission, it will show the toast notification in the upper right corner “1

Document(s) successfully submitted.”

SHOW DOCUMENTS FROM GENERAL JOURNAL BATCH

Follow the below steps to test the PaperSave functionality “Show Documents” from General journals
batch:

1. On the Process tab of General journals batch, click on “Show Documents”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s.
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PaperSave v Document Journal Documentation v

Related General Batch Name  AccountMo  AccountName — TaxA
Journals DEFAULT 10200 Saving Accoun

NON

+ NEW Y FILTER 3 REFRESH  [T] CHOOSEFIELDS [ SHOWGROUPING  [§ EXPORT TOEXCEL  Llr INTERRELATED

Created  Created By

A 13-002018
= goggriam

x 13092019
R ggatasam

SHOW INTERRELATED DOCUMENTS FROM GENERAL JOURNAL BATCH

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from General
journals batch:

1. On the Process tab of General journals batch, click on “Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available Interrelated documents to the record.

PaperSave v Documents that are interrelated to this root General Journals

Root General Batch Name  Account No

Journals DEFAULT 10200 Saving Account NONTAXABLE 0

3 REFRESH 7 FILTER 5] SHOWGROUPING  [T] CHOOSE FIELDS EXPORT TO EXCEL

Created  Created By
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5.12 GENERAL LEDGER ENTRIES

The following steps describe how to interact with PaperSave within the “General Ledger Entries” record
type’'s main screen:

1. On the Dynamics 365 Business Central Home Page, click on the “General Ledger” dropdown.

2. Click on Register/Entries dropdown.

3. Click on “"General Ledger Entries".

Dynamics 365 Business Central Preview Sandbox 15 Q02 & 2

CRONUS USA, Inc. 1| Cash Management .~ Cost Accounting

Chart of Accounts  G/L Budgets ~ Account Schedules  Analysis by Dimensions ~ Tax .

Payables Fixed Assets Inventory Setup = s

2
s Consolidation~ Journals | Register/Entries+ | Reports~  Setup+ -

G/L Registers

Navigate

Y
G/L Budget Entries
Tax Entries

Analysis View Entries

= == Analysis View Budget Entries

Item Budget Entries

g

GENERAL LEDGER ENTRIES LIST

Clicking on the General Ledger Entries opens the General Ledger Entries list:

Dynamics 365 Business Central

< 7190 COST OF RETAIL SOLD | WORK DATE: 5/1/2019 0 o
General Ledger Entries O Search  BF Edit List Process Entry Page Actions Navigate Fewer options Y = @
Posting Date Document G/L Account Ge
4 Type Document No. No. Description 0t
- 4/1/2019 g 103403 7190 Direct Cost 30000 on 04/01/19 Incoming Document Files~
4/1/2019 103403 7190 Direct Cost 30000 on 04/01/19
3/31/2019 103402 7190 Direct Cost 50000 on 03/31/19 Name Type
3/31/2019 103402 7190 Direct Cost 50000 on 03/31/19
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19 WEEECEn e Eo S0,
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19
3/26/2019 103400 7190 Direct Cost 20000 on 03/26/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
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1. Select the desired General Ledger Entry from the list.
2. Click on "Process” to access the PaperSave functionalities such as “Add Document”, “Show

Documents”, and “Show Interrelated Documents”.

Dynamics 365 Business Central

&« 7190 COST OF RETAIL S50LD | WORK DATE: 5/1/2019 [ = X
General Ledger Entries O Search B Edit List Process Entry Page Actions MNavigate Fewer options Y = @
*ﬂ Add Document Show Documents Show Interrelated Documents -':‘T Reverse Transaction... =
+ ype Document No. No. Description Type
- 4/1/201% : 103403 7130 Direct Cost 30000 on 04/01/19 Incoming Document Files ~~
4/1/2019 103403 7190 Direct Cost 30000 on 04/01/19
3/31/2019 103402 7190 Direct Cost 50000 on 03/31/19 Name Type
3/31/2019 103402 7190 Direct Cost 50000 on 03/31/19
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19 R
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19
3/27/2019 103401 7190 Direct Cost 30000 on 03/27/19
3/26/2019 103400 7190 Direct Cost 20000 on 03/26/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19
3/24/2019 103399 7190 Direct Cost 40000 on 03/24/19

ADD DOCUMENTS FROM GENERAL LEDGER ENTRIES LIST

Follow the below steps to test the PaperSave functionality “Add Document” from General ledger entries
list:

1. On the Process tab of General Ledger Entries list, click on “Add Document”.
2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will open the “Add Document” page.
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PaperSave ~ = Add documents from query GeneralLedgerEntriesList | Journal Documentation v i= View Query Records

Related General Batch Name  AccountNo  AccountName  Tax Area Code  Tax Group Code
Journals CASH 2910 Cash

Add a document from file explorer

FUTSU 4

Drag files here or select files to upload

ScanMow™ using a Fujitsu fi-NX series scanner

ScanMow™ using any recommended TWAIN compliant scanner Click to Generate a barcode to scan this document in a batch at a later time

4. Drag or select files to upload the desired document.

5. This will open the document preview screen.

6. Click "Save"” to add the document to the selected record.

PaperSave v Add documents from query GeneralLedgerEntriesList | Journal Documentation v HH = View Query Records Save | & @ '

Related General Batch Name  AccountNo  Account Name  Tax Area Code  TaxGroup Code  Total 1D: 42187

Journals CASH 2910 Cash =777 Batch: 5840.tiff

o [

A Comments :

0

O

— ¥
O

O

¢
&8

|
=
:::)

7. Upon successful submission, it will show the toast notification in the upper right corner “1

Document(s) successfully submitted.”
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SHOW DOCUMENTS FROM GENERAL LEDGER ENTRIES LIST
Follow the below steps to test the PaperSave functionality “Show Documents” from General ledger entries
list:

1. On the Process tab of General ledger entries, click on “Show Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. Onlogin success, it will show the available document/s for General Ledger entries.

i= View Query Records 8 ® .

PaperSave v Documents related to query GenerallLedgerEntriesList

S FILTER  £3 REFRESH SHOW GROUPING [0 CHOOSE FIELDS EXPORT TO EXCEL

D File Name Created Created By Parent Id Record Type Document Type Comments
m o e 09/19/2019 ; .
42183 5840.tiff 05:07:00 AM spanchal @whiteowlsolutions.com {0BO4E7DC-D5DA-E911-9678-00155D295C02} General Journals Journal Documentation
L) 4 - = - 09/20/2019 e - .
42187 SB40Mff 039200 Ay SPANChal@whiteowlsolutions.com  (0B04E7DC-DSDA-ES11-0678-00155D295C02)  General Joumals  Journal Documentation
3:52:02 AV

SHOW INTERRELATED DOCUMENTS FROM GENERAL LEDGER ENTRIES LIST

Follow the below steps to test the PaperSave functionality “Show Interrelated Documents” from General

ledger entries list:

1. Select a general ledger entry from the list. On the Process tab of General ledger entries, click on

“Show Interrelated Documents”.

2. This will open PaperSave cloud login prompt (on the first login). Enter login credentials.

3. On login success, it will show the available Interrelated document/s for selected General Ledger

entry.
PaperSave v Documents that are interrelated to this root General Journals
Root General Batch Name  Total o
— o Refresh
Journals 2,240 e

£ REFRESH N FILTER & SHOW GROUPING [0 CHOOSE FIELDS [ EXPORT TO EXCEL

Jam Parent Id Record Type Docuraent Type
| Aiff spanchal@whiteowlsolutionscom  (0BO4ETDC-DSDA-E91 -9678-001550285C02)  General Journals  Joumal Documentation
L] 3187 58401 chal @whiteswlealutione.co [0BO4ETDC-DSDA-E911-0678-001550205C02 el . g ournal Documentatio

12 s840.1iff spanchal @whitecwlsolutions.com  (0B04ETDC-DSDA-EQ11-0678-00155D205C02)  General Journals  Journal Documentation
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5.13 ASSOCIATE DOCUMENT FROM SIDE BY SIDE ENTRY VIEWER

PaperSave facilitates the user to associate the document which is in the side by side viewer to a specific
record for a record type. Follow the below steps to associate a document with a desired record for a
record type (For e.g. - Vendor)

1) On the Dynamics 365 Business Central Home Page, click on the Purchasing dropdown.

2) Click on Vendors.

3) Clicking on Vendors will display the list of all records for this record type.

Dynamics 365 Business Central

CRONUS AU Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights =
Vendors:  All O Search  + New [ Delete  Process  New Document Vendor Navigate~,  Page~ '+ Y =0 N S
No. T Name Location Code Phone No. Contact
10000 :  Fabrikam. Inc. Krystal York () Details 0 Attachments (0)
20000 First Up Consultants Aaron Loton
Vendor Statistics
30000 Graphic Design Institute Bryce Jasso
40000 Wide World Importers Blake Springthorpe Vendor No. 10000
Balance (LCY]
50000 Nod Publishers Patrick Cachran Feenes
Qutstanding Orders (LCY) 0.00
Vooo10
Amt. Red. Not Invd, (LCY)
/0007
VALY i QOutstanding Invoices (LCY) 128,898.37
V0oos0 Citrix & Company Total (LCY) 182.076.37
V00090 Overdue Amounts (LCY) as of... 40,876.00
Vo100 mbaf nvoiced Prepayment Amoun... 0.00
Pay s (LCY) 0.00
V00110 Fujitsu & Company ayments (LCY) oo
Refunds (LCY) 0.00
V00120 Abisoft
Last Payment Date _

4) Click on the number field of desired record in the Vendor list. This will launch the Vendor record.
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Dynamics 365 Business Central

~
& VENDOR CARD | WORK DATE: 5/1/2019 (&) + T ~” SAVED [

10000 - Fabrikam, Inc.

Process Request Approval New Document MNavigate Vendor More options ®
General o more @ Details I Attachments (0)
No. 10000 Post Dated Checks ... 0.00 Vendor Picture
Name Fabrikam, Inc. Provisional Balance... 42,739.00
Blocked ~ Balance Due (LCY) 40,876.00 °
Balance (LCY) 42,739.00
Address & Contact Show more
ADDRESS CONTACT
Address 10 McArthur Avenue Primary Contact C...
Vendor Statistics
Address 2 Contact Krystal York
Country/Region Co... us e Phone No. l‘j‘E nder P.‘o‘. 1oo0o

5) Click on "Process” to access the PaperSave functionalities such as "Add Document”, “Show
Documents” and “Show Interrelated Documents”.

6) Click on "Add Document”.

7) It will show the following prompt to associate the document with the current record in the vendor
if side by side entry is enabled in PaperSave Workflow Area for the same record type. Click on

"OK".
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EDIT - ASSOCIATION DIALOG

Do you want to associate the document in the side by side viewer?

Record Details:
Document Number:
Reference Number:
Vendor Name:

Pay To:

Date:

Due Date:
Transaction Total:

-+  Vendor Document Number:

Associate future documents automatically without prompt... (@)

1001

American Wood Exports
Mr. Jeff D. Henshaw
2021-01-28

2021-01-31

0.00

/"

8) Now, it will associate the document (which is in side by side viewer) with the current vendor record

in Dynamics 365 Business Central.
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6 DYNAMICS 365 BUSINESS CENTRAL WEB SERVICES
FOR PAPERSAVE

The main objective of the Web Services is to return the data of the record type and includes the columns
defined for the record type in PaperSave.

6.1 HOW TO ACCESS THESE WEB SERVICES WITHIN
DYNAMICS 365 BUSINESS CENTRAL

Follow the below steps to access Dynamics 365 Business Central Web Services for PaperSave:

0
1. On the Dynamics 365 Business Central Home Page, click on the Search button .

Barcharts Publishing Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Cloud Insights

Customers  Vendors  Items Bank Accounts  Chart of Accounts

INSIGHT FROM LAST WEEK ACTIONS
+ Sales Quote  + Purchase Quote > New > Setup

YO u r to p C U Sto m e r Wa S + Sales Order 4+ Purchase Order > Payments B Excel Reports
. + Sales Invoice  + Purchase Invoice > Reports

Selangorian Ltd., bought for

1,250 USD

Activities

Activities v

SALES THIS MONTH OVERDUE SALES INVOICE OVERDUE PURCH. INVOICE SALES INVOICES PREDICT..

AMOUNT AMOUNT OVERDUE

JsSD21,059 USDO UsD4,120 0

— —

> See more »See more > See more > See more

ONGOING SALES ONGOING PURCHASES APPROVALS

SALES QUOTES SALES ORDERS SALES PURCHASE ONGOING PUR.. PURCH. INVOL... REQUESTSTO

INVOICES ORDERS INVOICES NEXT WEEK APPROVE
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2. Enter "Web services” in the search box of Dynamics 365 Business Central home.

3. Click on "Web Services” from “Go to Pages and Tasks".

TELL ME WHAT YOU WANT TO DO / ><

‘Web Ser\.r'lces.| |

-

Go to Pages and Tasks Show all (4)

»  Web Services Lists [

% PAC Web Services Lists

%  Account Schedule KPl Web Service Administration

Documentation Show all (20)

(=)

Expose objects as web services
Publish objects as web services to make them immediately available for your Business ...

How to Set Up Goods and Services Tax Posting
Describes the steps to start applying goods and services tax (G5T) to goods and services.

(=)

(=)

) How to Set Up PAC Web Services
Before you can send inveices and credit memos electranically, you must specify one or...

Get from Microsoft AppSource Show all (35)
EasyPost Services Connector
Send shipments using over 100 carriers around the world within Dynamics 365 Busines...

ODT Service 365 RoW
ODT Service 365 RoW enhances jobs adding service tickets, field service, and maintena...

ODT Service 365 M
Didn't find what you were looking for? Try exploring

I ] N W AR M ORI Y 1 WA
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4. ltshall load a list of all the Web Services in the Dynamics 365 Business Central.

N &  WEBSERVICES = B
O Search  JH- New B Edit List [ Delete & Reload X} Open in Excel More options Y =
TH Object Type All
T Object ID Object Name Service Mame T Ten... Pub... OData V4
( Query 58 Power Bl GL Budgeted Amount  Power Bl GL BudgetedAmount 4 https; :r[
Query 52 Power Bl ltem Purchase List Power Bl ltem Purchase List Cd https;
w Query 57  Power Bl ltem 5ales List Power Bl ltem Sales List v https;
Query 54 Power Bl Jobs List Power Bl Jobs List =/ httpsy
Query 64  Power Bl Purchase Hdr. Vendor ~ Power Bl Purchase Hdr. Vendor Cd httpsy
Query 56  Power Bl Purchase List Power Bl Purchase List Cd https;
Query 60  Power Bl Sales Hdr. Cust. Power Bl Sales Hdr. Cust. =/ httpsy
Query 55 Power Bl Sales List Power Bl Sales List Cd httpsy
| Query 59  Power Bl Top Cust. Overview Power Bl Top Cust. Overview L4 https: ||
Query 65 Vendor ltem Ledger Entries Power Bl Vend. ltem Ledg. Ent. ! httpsy
Query 63  Power Bl Vendor Ledger Entries  Power Bl Vendor Ledger Entries =4 httpsy
| Query 51  Power Bl Vendor List Power Bl Vendor List V| https;
) _' Query 269  Res. Ledger Entries Res.LedgerEntries ! httpsy
Query 101 Sales Dashboard SalesDashboard =4 =4 httpsy
Query 105  5ales Opportunities SalesOpportunities V| V| https;
) Query 104  Sales Orders by Sales Person SalesOrdersBySalesPerson L4 L4 https; |
Query 100 Top Customer Overview TopCustomerOverview =4 =4 httpsy
| Query 266 Value Entries ValueEntries L4 https:
I = Query 263  Vendor Ledger Entries VendorlLedgerEntries v https:
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5. Now, enter "*papersave*” in the search box to get the list of all Dynamics 365 Business Central

Web Services for PaperSave.

&  WEB SERVICES Bl = 2
‘ L *papersave* X ‘ -+ New  EZ Edit List Delete & Reload [ Openin Excel - Y=
Object Type All
t ObjectID  Object Name Service Name 1 Ten..  Pub.. ODataV4
—> Page : 70166897 PaperSave General ledger Entry  PaperSave GLEntry v https;)
Page 70166895 PaperSave GLSetup PaperSave GLSetup v httpsy
Page 70166898 PaperSave Purchase Invoice PaperSave Purchase Invoices L4 httpsy
Page 70166896 PaperSave Return Journals PaperSave Return Journals v httpsy
Query 70166826 PaperSave Cash Rec. Journal PaperSave Cash Reciept Journal L4 httpsy
Query 70166831 PaperSave Customers PaperSave Customer Details v httpsy
Query 70166828 PaperSave IC G/L Account PaperSave IC GLAccount L4 httpsy
Query 70166827 PaperSave IC Partners PaperSave IC Partners v httpsy
Query 70166832 PaperSave ltems PaperSave ltem Details L4 httpsy
Query 70166829 PaperSave Job Details PaperSave Job Details v httpsy
Query 70166825 PaperSave Payment Journal PaperSave Payment Journal L4 httpsy
Query 70166830 PaperSave Vendors PaperSave Vendor Details v httpsy
|
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Following is a brief description for a list of all the Dynamics 365 Business Central Web Services for

PaperSave:

PaperSave GLEntry

PaperSave GLSetup

PaperSave Purchase Invoice

PaperSave Return Journals
PaperSave Cash Receipt
Journal

PaperSave Customers

PaperSave IC G/L Account

PaperSave IC Partners

PaperSave Items

PaperSave Job Details

PaperSave Payment Journal

PaperSave Vendors

PaperSave Pl Association

PaperSave PO Association

It returns the details for posted general ledger entry and includes
the columns defined for the posted general ledger entry in
PaperSave.

It returns the dimensions set by the user in G/L Setup and includes
the columns defined for G/L Setup in PaperSave.

It returns the details of the purchase invoices and posted
purchase invoices but excludes the details of the purchase line
item.

It returns the details for general journal and includes the columns
defined for the general journal in PaperSave.

It returns the details for cash receipt journal and includes the
columns defined for the cash receipt journal in PaperSave.

It returns the details for Customer and includes the columns
defined for the Customer in PaperSave.

It returns the details for an Inter Company G/L account and
includes the columns defined for an Inter Company G/L account
in PaperSave.

It returns the details for an Inter Company Partners and includes
the columns defined for an Inter Company Partners in PaperSave.
It returns the details for an Item and includes the columns defined
for the Items in PaperSave.

It returns the details for a job and includes the columns defined
for a job in PaperSave.

It returns the details for payment journal and includes the
columns defined for Payment journal in PaperSave.

It returns the details for vendor and includes the columns defined
for vendor in PaperSave.

It returns the documents which are related to the Purchase
Invoice. It is used by PaperSave web application to get
information for Interrelated documents such as document
numbers of Purchase Order, Purchase Quotes, and Vendor.

It returns the documents which are related to the Purchase Order.

It is used by PaperSave web application to get information for
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Interrelated documents such as document numbers of Vendor,
Purchase Quotes, Purchase Invoice, and Posted Purchase Invoice.

PaperSave PO Header This web service is used to create the Purchase Header() from
PaperSave for Purchase Order.

PaperSave PO Line This web service is used to create the Purchase Line() from
PaperSave for Purchase Order.

PaperSave PQ Association It returns the documents which are related to the Purchase Quote.
It is used by PaperSave web application to get information for
Interrelated documents such as document numbers of Purchase
Order, Vendor, Purchase Invoice, and Posted Purchase Invoice.

PaperSave Vendor Association It returns the documents which are related to the Vendor. It is
used by PaperSave web application to get information for
Interrelated documents such as document numbers of Purchase
Order, Purchase Quotes, Purchase Invoice and Posted Purchase
Invoice.

PaperSave Purchase Order It returns the details for Purchase Order Header and includes the
columns defined for Purchase Order in PaperSave (excluding the
details for Purchase Order line).

PaperSave Purchase Quote It returns the details for Purchase Quote Header and includes the
columns defined for Purchase Quote in PaperSave (excluding the
details for Purchase Quote line).

PaperSave Sales Invoice It returns the details for Sales Invoice Header and includes the
columns defined for Sales Invoice in PaperSave (excluding the
details for Sales Invoice line).

PaperSave Sales Order It returns the details for Sales Order Header and includes the
columns defined for Sales Order in PaperSave (excluding the
details for Sales Order line).

PaperSave Sales Quote It returns the details for Sales Quote Header and includes the
columns defined for Sales Quote in PaperSave (excluding the
details for Sales Quote line).
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