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Main Features

Event Actions
• Publish/Un-publish Events
• Cancel Events
• Set Events as Completed

• Define Events
• Define Sessions
• Define Speakers
• Define Sponsors
• Define Event Location

Event Definition

Recurring
• Define Recurring Pattern
• Generate Event Series

Alerts & Notifications

• Upon Successful Registration
• One Day Before the Event
• One Hour Before the Event
• Upon Ticket Generation

v

• Define Tickets
• Manage Ticket Capacity 
• Scan Tickets
• Check-In Tickets

Ticket Management

Event Registration • Registration Request
• Track Participants
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Process Infographic

System will send all the 
generated tickets to the 

clients 

Event Admins will scan the 
tickets QR code using the 

Mobile APP to facilitate the 
Check-in process

Clients will register on the 
events & buy tickets

Event admins define the event details 
along with publishing the event to be 

available for registration



4

Event Notifications

Email/SMS 
Notification 

Upon Event 
Successful 

Registration

Upon Event 
Cancellation

Before the 
Event Start 
Date by 1 

Day

Before the 
Event Start 
Time by 1 

Hour

Upon Ticket 
Generation
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