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1 USE ITSUITSFASHION OPERATION MANAGER ROLE 

 

When itSuitsFashion is correctly installed 

then next notification is visible "Thank you 

for installing itSuitsFashion. Would you like 

to switch to a home screen, also called role 

centre, from which you can more easily 

evaluate/use its functionality?" 

 

 

Click on the link Use itSuitsFashion 

Operation Manager Role 

 

When you see the text "Thanks for 

evaluating itSuitsFashion", the 

itSuitsFashion Operation Role Center is 

correctly installed. 
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2 CREATE ITSUITSFASHION DEMO DATA 

 

Click on Thanks for evaluating 

itSuitsFashion. Populate your 

itSuitsFashion tables with 

demonstration data Populate your 

itSuitsFashion tables with 

demonstration data 

 

Click on the link Populate your 

itSuitsFashion tables with 

demonstration data 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Styles 
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3 styles with basic fashion data have been 

created, namely Trousers, a T-shirt and a 

Bra 
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3 SETUP 

 

To be able to use the app itSuitsFashion a few settings needs to be done.  

 

The license key which is provide by e-mail needs to be set.  Also the roll needs to be set 

the itSuitsFashion Operations role. 

 

Click on the tell me button 

 

Search for “wizard” and select Setup 

Wizard itSuitsFashion 

 

Enter the license key which you received 

by mail. And click on OK 
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Click on the Settings button 

 

Select My Settings 

 

Click on the Open Assist Edit 

 

Select the Role itSuitsFashion 

Operations 
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3.1 BRANDS 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on the search button. 

 

Search for: fashion 

 

Open the record Brands 
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Select the line where you want to insert 

the new record. Click on the Assist button 

and select New. Enter the Brand Code.  

 

And enter the Brand Description 

 

3.2 COLOR DEFINITION 

Open the record Color Definition 

 

Click on the 3 dots 
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Select New Line 

 

Enter the Code of the new color. You can 

enter a maximum of 5 characters.  

 

And enter the new color description 
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3.3 COMPOSITION 

Open the record Composition 

 

Click on the 3 dots 

 

Select the option New Line 

 

Enter the composition Code 

 

Enter the new Composition Description 
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The SortNo is filled automatically 

 

 

3.4 CUPS 

Open the record Cups 

 

Click on New and enter the cup Code. You 

can enter a maximum of 3 characters. 

 

Enter the cup Description 
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3.5 LENGTHS 

Open the record Lengths 

 

Click on New and enter the length Code. 

You can enter an maximum of 3 

characters. 

 

Enter the length Description 

 

 

 

3.6 MATERIAL 

 

 

Open the record Material 
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Enter the material Code 

 

Enter the material Description 
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3.7 ORDER ORIGIN 

Open the record Order Origin 

 

Enter the Order Code 

 

Enter the Description 

 

3.8 ORDER TYPE 

In the order type definition table, you can define as many order types codes as you want. 

Per order type you need to indicate whether the order type is a pre-sale or a direct order 

catecory.  

 

Open the record Order Type 
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Enter the Order Code 

 

Enter the Order Description 

 

Choose the Order Category 

 

3.9 SHIPPING WINDOW 

Open the record Shipping Window 
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Select the line where you want to insert 

the new record. Click on the Assist button 

and select New.  

 

Enter the Shipping code 

 

Enter the Shipping Window Description 

 

Select the From Date 

It is possible to type the date or select 

from the calendar and press enter. 

 

Select the To Date 

It is possible to type the date or select 

from the calendar and press enter. 
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Select the Default Shipment Date. 

It is possible to type the date or select 

from the calendar and press enter. 

 

3.10 SIZES 

Open the record Sizes  

 

Enter the size Code 

 

Enter the size Description 

 

Enter the next sizes 
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3.11 SIZE RANGE 

 

Open the record Size Range 

 

Enter the size range Code 

 

Enter the size range Description 

 

Click on the look up button Size Code 

Select the Size Code  

 

Select the Size Code and click Enter 
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Enter the additional Sizes for the size range. 

 

 
 

 

 

 

3.12 ITEM TEMPLATES 

 

To speed up the creation of a Style item templates are used. 

 

Click on the “Tell me” magnifying glass and 

Search for Template  

 

Click More options, Action, New Document, 

New  
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Enter the Code 

 

Enter the field Description  

 

Select Table ID 27 

 

Select “Field” in field Type. 

 

Click on the Field Name and select field 

“Inventory Posting Group”. Click OK 
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Click on the assist button of field Default 

Value and select a value 

 

Enter the next line. Click on Field Name 

and select field “Gen Prod. Posting Group”. 

Click OK.  

 

Click on the assist button of field Default 

Value and select a value 

 

Enter the next line. Click on Field Name 

and select field “VAT Prod. Posting Group”. 

Click OK. 

 

Click on the assist button of field Default 

Value and select a value 

 

  

 

 

3.13 SETUP REQUIRED FIELDS ON ITEM TEMPLATE 

 

Go to the itSuitsFashion Setup 
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Go to the tab Required Fields 

 

Click on the link in cell Field Name  

 

Choose for example the field Inventory 

Posting Group. Now this field is required 

when you are creating Items from a Style. 

 

Click on the link in cell Field Name with 

the value    
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Choose for example the field Gen. Prod. 

Posting Group. Now this field is required 

when you are creating Items from a Style 

 

 

 

 

3.14 USING REQUIRED FIELDS ON ITEM TEMPLATE 

 

Go to the Style List 

 

Click on the navigation menu item New 

 

Create a new Style, f.e. M21-633636 
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Click on the field No. 

 

Click on the field Description 

 

Enter f.e. Spencer 

 

Click on the field Base Unit Of Measure 
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Click on the link in cell Code with the value 

STUKS 

 

Click on the assist-edit button to select a 

Size Range 

 

Click on the link in cell Code with the value 

XS-4XL 

 

Click on the field Item Template Code 

 



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  30 

 

 

We are going to use an Item Template 

called '03_SPENCER' that has only a 

Reordering Policy and does not have an 

Inventory Posting Group and a Gen. Prod. 

Posting Group. 

 

Click on the menu item Edit 

 

Item Template '03_SPENCER' that only has 

a 'Reordering Policy' 

 

Click on the button OK 
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Item Template '03_SPENCER' cannot be 

used because the Required fields 

'Inventory Posting Group' and 'Gen. Prod. 

Posting Group' are missing. An error will 

occur. 
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4 STYLE  

 

4.1 CREATE STYLE 

Click on the navigation menu item Styles 

 

Click on the navigation menu item New 

 

General Tab 

Click on the field No. 

 

Enter the Style number. 
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Click on the field Description 

 

Enter Description. 

 

Select the Base Unit of Measure 

 

Choose the Size Range Code 

 

Click on the link in cell Code on any row 
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Click on the field Item Template Code 

(PLEASE NOTE: select an Item Template 

where the fields Gen Prod Posting group, 

VAT Prod posting group and Inventory 

Posting group are filled see 1.12 Item 

Template)  

 

Select the Item Template Code 

 

Click on the lookup button Brand 

 

Select a Brand 

 

Purchase Tab 

Click on the lookup button Vendor No. 
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Select the Vendor 

 

Click on the field Country/Region of 

Origin Code 

 

Select the country 

 

Enter the Purchase Price 

 

 

Finance Tab 

Enter the Unit Cost 

 

Enter the Unit Price 

 



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  36 

 

 

Enter the List Price 

And scroll down to the Style Color 

 

Click on the cell Color Code 

 

Select the color 

 

Click on the cell Material Code 

 

Select the Material Code 
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Click on the cell Composition Code 

 

Select the Composition Code 

 

Enter the next color. 

 

 

 
 

 

 

In Style sizes you see all your sizes of the selected size range. 

 

 
 

Click on Navigate and select Item to see the Items. 
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Click on navigate and select Item Variant to see the item variants. 

 

 
 

  

Make sure you FactBox pane is Expanded 

 

Click on the cell Color Description with 

the value black 

 

Click on the link Actions for Style Color 

Picture 

 

Click on the menu item Import... 
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Click on choose to select the picture on 

your PC 

 

And the picture is on the Style card 

 

Click on the cell Color Description with 

the value white 

 

Click on the link Actions for Style Color 

Picture 

 

Click on the menu item Import... 
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Click on Choose to select a new picture on 

your PC 

 

Picture is visible  

 

4.2 CREATE STYLE LENGTHSIZES 

Click on the navigation menu item Styles 

 

Click on New 

 

Enter the fields on the General Tab 

No. 

Description 

Base unit of measure 

Size range code 

Item template code 

Brand 
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Click on the field Use Cups/Length 

 

Choose Length 

 

Enter the fields on the Purchase Tab 

Vendor no. 

Country/region of Origin 

Purchase Price 

  

Enter the fields on the Finance Tab 

Unit Cost 

Unit Price 

List Price  

Enter the fields 

Color Code 

Material code 

Composition 

Scroll to the length tab 

 

Click on the cell Length Code 
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Click on the cell Code with the value 30, 

click tab 

 

Click on the cell Length Code 

 

Click on the cell Code with the value 32, 

click tab 

 

When all sizes are entered, click below the 

frame 

 
 

Click on Navigate and select Item to see the items. 
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4.3 CREATE STYLE CUPSIZES 

Click on the navigation menu item Styles 

 

Click on New 

 

Enter the fields on the General Tab 

No. 

Description 

Base unit of measure 

Size range code 

Item template code 

Brand 

 

 

Click on the field Use Cups/Length 
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Choose Cups 

 

Enter the fields on the Purchase Tab 

Vendor no. 

Country/region of Origin 

Purchase Price 

  

Enter the fields on the Finance Tab 

Unit Cost 

Unit Price 

List Price  

Enter the fields 

Color Code 

Material code 

Composition 

 

Click on the cell Cup Code 

 

Click on the cell Code with the value A, 

Click tab 
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Click on the cell Cup Code 

 

Click on the cell Code with the value B, 

click tab 

 

When all sizes are entered, click below the 

frame 

 

 

Click on Navigate and select Item to see the items. 
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4.4 STYLE SALES PRICES 

Click on the navigation menu item Styles 

 

Click on the link in cell No. on any row 

 

Click on the action toggle edit/view 

 

Click on the navigation menu item popup 

Sales Prices & Discounts 

 

Click on the navigation menu item Special 

Sales Prices 

 



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  47 

 

 

Click on the button to enlarge your screen 

 

Click on the cell Sales Type with the value 

Customer, Customer Price Group, All, 

Customers Campaign 

 

Click on the item Customer in the list 

 

Click on the cell Sales Code 

 

Select the first sales Code 
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Click on the cell Unit Price with the value 

0,00 

 

Enter Unit Price. 

 

Click on the navigation menu item Add 

Item Prices 

 

  

End result of clicking on Add Item Prices is that for all items special prices are created.  
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4.5 STYLE SALES DISCOUNTS 

 

Click on the navigation menu item Styles 

 

Select the style you want to add a style 

discount 

 

Click on the action toggle edit/view 

 

Click on the link Sales Prices & 

Discounts 
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Click on the navigation menu item Special 

Sales Discounts 

 

Click on the cell Sales Type 

 

Click on the item Customer in the list 

 

Click on the cell Sales Code 

 

Select the first Sales Code 

 

Enter the desired discount 
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Click on the navigation menu item Add 

Item Sales Line Discounts 

 

 

 

End result of clicking on Add Item Sales Line Discounts is that for all items special 

prices are created.  
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4.6 COPY STYLE 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Styles 

 

Click on the row menu button 

 

Click on the menu item Edit 
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Click on the navigation menu item popup 

Actions 

 

Click on the navigation menu item Copy 

Style... 

 

Click on the field Target Style No. and 

enter the text BL2021140 for example 

 

Click on the toggle field Style Colors 
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Click on the toggle field Style Sizes 

 

Click on the button OK 

 

Style BL2020138 was successfully copied 

 

Click on the link Show created style. 
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New Style with Style No. BL2021140 is 

created 

 

Click on the button Close 
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4.7 SETUP STYLE/ITEM ATTRIBUTES 

 

Click on the 'Tell me' 

 

Search for Item Attributes 

 

Click on the navigation menu item New 

 

We will create a new attribute called 

'Gender'. 
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Fill in the field Name 'Gender'. 

 

The Type of the new Attribute will be 

'Option', namely 'MEN' or 'WOMEN'.  

 

Click on the field Type 

 

Click on the item Option in the list 
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Click on Values 

 

Click on the field (Blank) 

 

Click on the navigation menu item New 

 

Click on the cell Value 

 



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  59 

 

 

Type the first option, 'MEN' 

 

After that you can type the value 'WOMEN' 

 

Now we have two values for the Attribute 

Gender, namely 'MEN' and 'WOMEN'. 
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4.8 LINK AN ATTRIBUTE TO A STYLE 

 

In the itSuitsFashion Demo dataset we 

have the following Styles 

 

Click on the row menu button 

 

Click on the menu item Edit 

 

Click on the navigation menu item popup 

Style 
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Click on the navigation menu item 

Attributes 

 

Click on the cell Attribute 

 

Click on the lookup button in the cell 

Attribute 

 

Click on the cell Name with the value 

Gender 
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Click on the cell Value 

 

Click on the link in cell Value with the 

value MEN 

 

Click on Update attribute Gender for 

items that belong to Style M21-

123456? Yes No 

 

Click on the button Yes 
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Click on the button OK 

 

 

 

4.9 FILTER BY STYLE ATTRIBUTES 

 

In the itSuitsFashion Demo dataset we 

have the following Styles 

 

Click on the navigation menu item popup 

Attributes 

 

Click on the navigation menu item Filter 

by Attributes 
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Click on the cell Name with the value 

Gender 

 

Click on the cell Value 

 

Click on the link in cell Value 

 

Click on the cell Value with the value MEN 
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Click on the button OK 

 

Filter result is that two Styles has the 

gender 'MEN' 

 
 

 

4.10 SETTING UP STYLE SIZE FILTERS  

 

Click on the link Search and search for 

Cups. 

 

Click on Cups Lists  
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Click on the navigation menu item Edit 

List 

 

Click on the cell Style Size Filter 

 

Enter Style Size Filter. Press the TAB 

key. 

 

You have setup now that Cup A with size 

80 will not be created. 
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4.11 STYLE SIZE FILTER FOR LENGTHS OR CUPS 

 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Styles 

 

Click on the link in cell No. with the value 

M21-343434 

 

Click on the action toggle edit/view 
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Click on the cell Style Size Filter 

 

Enter the text <>80. Press the TAB key 

 

The item with size 80 is not created, see 

next screen. 
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4.12 SETUP SIZE CONVERSION PRODUCTS  

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on the link in cell Short Title with the 

value Size Conversion Products 

 

For example we have created here the 

value SHOE_MEN. This value can be 

attached to a Style on the tab General. 
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4.13 SETUP SIZE CONVERSION REGIONS 

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on the link in cell Short Title with the 

value Size Conversion Regions 

 

For example we have created here the 

value US. This value can be attached to a 

Customer on the tab Fashion. 
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4.14 SIZE CONVERSION SETUP 

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on the link in cell Short Title with the 

value Size Conversion Setup 

 

In the Size Conversion Setup it is possible 

to setup Converted Sizes. The combination 

of a Size Conversion Product Code and 

Region Code determines the converted 

size. 
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4.15 ATTACH SIZE CONVERSION PRODUCT TO STYLE  

 

Click on the navigation menu item Styles 

 

Click on the link in cell No. with the value 

M21-123456 

 

Click on the action toggle edit/view 

 

Click on the field Size Conversion 

Product 
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Select the value SHOE_MEN 

 

 

4.16 ATTACH SIZE CONVERSION PRODUCT TO CUSTOMER 

 

Click on the navigation menu item 

Customers 

 

Click on the link in cell No. with the value 

10000 

 

Click on tab Fashion in the Customer Card 
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Click on the field Size Conversion Region 

 

Click on the cell Code with the value US 
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5 BARCODE MANAGEMENT 

 

5.1 SETUP 

 

  

Go to the cell Name with the value 

Barcode Setup 

 

Click on the row menu button 

 

Click on the menu item Open Manual 

Setup 
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Click on the cell No. Series 

 

Click on the link New 

 

Click on the cell Code 

 

Enter Code. 
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Click on the cell Description 

 

Enter Description. Press the TAB key. 

 

Click on the link in cell Ending No. with 

the value    

 

Click on the cell Starting Date 
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Enter Starting Date. Press the TAB key. 

 

Click on the cell Starting No. 

 

Enter Starting No.. 

 

Click on the cell Ending No. 
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Enter Ending No.. 

 

Click on the button Close 

 

Click on Default Nos. 

 

Click on the button OK 
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Click on the cell No. Series with the value 

BARCODE 

 

Press the TAB key. 

 

Click on the link Tell me  

 

Enter Tell me what you want to do. 

Enter the term ‘Fashion’ 
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Click on itSuitsFashion Setup Lists  

 

Move the mouse to Barcode Definition 

Code 

 

Click on the action toggle edit/view 

 

Click on the field Barcode Definition 

Code 
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Click on the link in cell Code with the value 

EAN13 

 

  

 

From now every new created Style will have the Barcode Definition Code ‘EAN13’. 

 

5.2 CREATE BARCODES 

 

If you want to create Barcodes, you have 

to go to the Style Card 

 

Check of the Barcode Definition field is 

correctly filled  
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Click on the navigation menu item popup 

Actions 

 

Click on the navigation menu item Create 

Barcodes... 

 

Barcodes 8765432000005 until 

8765432000142 were created. 

 

Click on the field No. of Item Variants 
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Barcode 8765432000005 is created for the 

first variant. 

 

Barcode 8765432000142 is created for the 

last variant. 
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6 SEASON COLLECTIONS 

 

6.1 CREATE A NEW SEASON COLLECTION 

 

Click on the navigation menu item Season 

Collections 

 

Click on the navigation menu item New 

 

Click on the field Code 

 

Enter the Season code. 
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Click on the field Description 

 

Enter the season description. 

 

Click on the cell Style No. 

 

Select the style 

 

Click on the cell Color Code 
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Select the color 

 

Click on the cell Shipping Window 

 

Select the shipping window 

 

Click on the cell Style No. 

 

Select the next style of this collection 

 

Enter the color code and shipping window 
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Click on the cell Style No. 

 

Select the next style 

 

Click on the cell Color Code 

 

Click on the cell Cups/Length Code 
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Click on the cell Length Code with the 

value 30 

 

Click on the cell Shipping Window 

 

Enter the style, color, length and shipping window for the other length of the trouser 

 

 

 
 

 

 

The resulting Season Collection:
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6.2 ADDING STYLES TO A NEW SEASON COLLECTION  

 

Click on the navigation menu item Season 

Collections 

 

Click on the row menu button 

 

Click on the menu item Edit 

 

You have opened the Season Collection, in 

this case the Season Collection 

'SPRNGSUMMR' 
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Click on the navigation menu item Add 

Styles... 

 

Click on the button OK and all Styles in the 

database are added to the Season 

Collection. 

 
 

 

6.3 STYLE COLOR PICTURE IN SEASON COLLECTION 

 

First you go the Season Collection. In this 

case that is the 'SPRNGSUMMR' collection 

 

Click on Style Color Picture 
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Click on the link Actions for Style Color 

Picture 

 

Click on the menu item Import... 

 

Click on Select a picture to upload 
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7 MATRIX 

 

7.1 STYLE INVENTORY MATRIX 

Click on the navigation menu item Styles 

 

Select a Style. Click edit 

 

Click on the navigation menu item popup 

Availability 

 

Click on the navigation menu item Style 

Inventory Matrix 
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Click on the field Statistics 

 

Click on the item Inventory - Sales in the 

list 

 

 

 
The Matrix is shown 

 

7.2 SALES ORDERENTRY MATRIX 

Click on the navigation menu item Sales 

Order 

 

Click on the lookup button Order Type 
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Select the order type 

 

Click on the lookup button Customer 

Name 

 

Select the customer 

 

Click on the lookup button Season 

Collection 

 

Select the season collection 
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Click on the lookup button Order Origin 

 

Select the order origin 

 

Click on the navigation menu item popup 

Manage 

 

Click on the navigation menu item Matrix 

 

Click on the cell Style No. 
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Select the Style 

 

Click on the field Statistics 

 

Click on the item Inventory - Sales in the 

list 

 

Click on the cell below XS 

 

Enter quantity. Press the TAB key. 
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Click on the cell below S 

 

Enter the quantity. 

 

  

Enter the quantity of all the items from this order. 

 

 

 
 

To post the order click on Posting. 
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Click on Post 

 

Select Ship and Invoice and click OK 

 

Click on Yes to go to the posted invoice to 

check the matrix in the posted documents 

descript in 4.3 

 

  

 

7.3 POSTED SALES INVOICE MATRIX 

The posted sales invoice is opened. 
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Click on the navigation menu item popup 

Manage 

 

Click on the navigation menu item Matrix 

 

 

 
The Matrix is shown 
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7.4 ITEM JOURNAL MATRIX 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Item 

Journals 

 

Click on the navigation menu item Edit 

Journal 

 

In this example we make a 'Positive 

Adjustment', so choose 'Positive Adjmt.' in 

the field 'Entry Type' 
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Click on the navigation menu item popup 

Process 

 

Click on the navigation menu item Matrix 

 

Click on the cell Season Collection Code 

 

Click on the link in cell Code with the value 

SS21 
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Click on the cell Brand Code 

 

Click on the link in cell Brand Code with 

the value MB 

 

Click on the cell Style No. 

 

Click on the link in cell Style No. with the 

value BL2020138 
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Click on the cell Location Code 

 

Click on the link in cell Code with the value 

BLUE 

 

Click on the cell 34 with the value 0 (2) 

 

Enter quantity of 1 piece 
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Click on the cell 36 with the value 0 (1) 

 

Enter quantity of 2 pieces 

 

Click on the cell 38 with the value 0 (-1) 

 

Enter quantity of 1 piece 
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Click on the back button 

 

Click on the navigation menu item popup 

Post/Print 

 

Click on the navigation menu item Post 

 

Click on the button Yes 
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The journal lines were successfully posted. 

 

 

 

 

  



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  108 

 

 

8 REPLACEMENTS AND CANCELLATIONS 

 

8.1 REPLACEMENT OF A STYLE 

 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Season 

Collections 

 

Click on the row menu button 

 

Click on the menu item Edit 
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We are going to replace item BL2020138 

Color 602 for item BL2020138 Color 451 

 

Click on the navigation menu item 

Replace... 

 

Page Replace/Drop Season Collection Lines 

appears 

 

In field New Style No. you can fill the Style 

No. that will replace the old one 
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In field New Color Code you can fill the 

Color Code that will replace the old one 

 

In this example that will be Color Code 451 

 

In the bottom of page Replace/Drop 

Season Collection Lines you are able to see 

which Sales Lines will be closed and which 

Sales Lines will be created 

 

Click on the button OK 
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8.2 DROPPING A STYLE 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Season 

Collections 

 

Click on the row menu button 

 

Click on the menu item Edit 
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We are going to drop item BL2020138 

Color 602 

 

Click on the navigation menu item Drop... 

 

Page Replace/Drop Season Collection Lines 

appears 

 

A line with the dropped item will be visible 
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In field Total Amount (LCY) to close is the 

total Order Amount visible 

 

Click on the button OK and all the 

quantities of this Style will be set to zero in 

the Sales Lines of this dropped Style. 

 
 

8.2 UNDO A DROP OF A STYLE 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Season 

Collections 
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Click on the row menu button 

 

Click on the menu item Edit 

 

Click on the navigation menu item 

Replacement/Drop History 

 

Click on the cell Replacement Action with 

the value Drop 
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Click on the navigation menu item Undo 

and new Sales Lines will be created 
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9 EXTERNAL DOCUMENTS WITH VARIANTS 

 

9.1 SALES ORDER CONFIRMATION 

 

Report 70431525 is the number of this Sales Order Confirmation. You can set this up in 

the Report Selections, see next screen: 

 

 
 

 

 

Open a Sales Order for example 1005 

 

In this case that is a PRESALES order 

 



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  117 

 

 

Click on the navigation menu item popup 

Print/Send 

 

Click on the navigation menu item Print 

Confirmation... 

 

Click on the button Preview 

 

The preview of the Sales Order 

Confirmation with colours and (lenght) 

sizes  
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9.2 SALES SHIPMENT 

 

Report 70431526 is the number of this Sales Shipment. You can set this up in the Report 

Selections, see next screen: 

 

 
 

 

Open a Posted Sales Shipment for example 

102043 

 

Click on the navigation menu item popup 

Print/Send 

 

Click on the navigation menu item Print... 

 



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  119 

 

 

Click on the button Preview 

 

The preview of the Sales Shipment with 

colours and (lenght) sizes  

 
 

9.3 SALES INVOICE 

 

Report 70431528 is the number of this Sales Invoice. You can set this up in the Report 

Selections, see next screen: 

 
 

Open Posted Sales Invoice for example 

103032 
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Click on the navigation menu item popup 

Print/Send 

 

Click on the navigation menu item Print... 

 

Click on the button Preview 

 

Open Posted Sales Invoice for example 

103032 
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9.4 SALES RETURN ORDER CONFIRMATION 

 

Report 70431527 is the number of this Sales Return Order Confirmation. You can set this 

up in the Report Selections, see next screen: 

 

Open Sales Return Order for example 1001 

 

Click on the navigation menu item Print  

 

Click on the button Preview 
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The preview of the Sales Return Order 

Confirmation with colours and (lenght) 

sizes  

 

 

 

9.5 SALES CREDIT MEMO 

 

Report 70431529 is the number of the Sales Credit Memo. You can set this up in the 

Report Selections, see next screen: 

 
 

Open Posted Sales Credit Memo for 

example 104006 

 

Click on the navigation menu item popup 

Print/Send 
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Click on the navigation menu item Print... 

 

Click on the button Preview 

 

The preview of the Posted Credit Memo 

with colours and (lenght) sizes  

 

 

 

9.6 PURCHASE ORDER CONFIRMATION 

 

Report 70431530 is the number of the Purchase Order Confirmation. You can set this up 

in the Report Selections, see next screen: 
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Open a Purchase Order for example 

106026 

 

 

Click on the navigation menu item popup 

Print/Send 

 

Click on the navigation menu item Print... 

 

Click on the button Preview 
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The preview of the Purchase Order 

Confirmation with colours and (lenght) 

sizes  

 

9.7 PURCHASE INVOICE 

 

Report 70431531 is the number of the Purchase Invoice. You can set this up in the 

Report Selections, see next screen: 

 
 

Open a Posted Purchase Invoice for 

example 106026 and click on the button 

Print 

 

Click on the button Preview 
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The preview of the Purchase Order 

Confirmation with colours and (lenght) 

sizes  

 

 

 

 

9.8 PURCHASE CREDIT MEMO 

 

Report 70431532 is the number of the Purchase Credit Memo. You can set this up in the 

Report Selections, see next screen: 

 
 

Open a Posted Purchase Credit Memo for 

example 109003 

 

Click on the navigation menu item popup 

Print/Send 
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Click on the navigation menu item Print... 

 

Click on the button Preview 

 

The preview of the Purchase Credit Memo 

with colours and (lenght) sizes  
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10 BACKORDER OVERVIEW 

 

Click on the navigation menu item popup 

Sales 

 

Click and hold the left mouse button on the 

navigation menu item Backorder 

Overview 

 

Move the mouse to the column header 

Ordered Qty. 

 

Move the mouse to the column header 

Outstanding Quantity 
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Move the mouse to the column header 

Quantity Shipped 

 

Move the mouse to the column header 

Quantity Invoiced 

 

Move the mouse to the column header 

Amount 

 

Move the mouse to the column header 

Amount Including VAT 
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Move the mouse to the column header 

Ordered Quantity (Item) 

 

Move the mouse to the column header 

Outstanding Qty. (Item) 

 

Move the mouse to the column header 

Quantity Shipped (Item) 

 

Move the mouse to the column header 

Quantity Invoiced (Item) 
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Move the mouse to the column header 

Amount Incl. VAT (Item) 
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11 STOCKWARNING PER ORDERTYPE 

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on Title 

 

Click on the column header Suppress 

Stockout Warning 
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Click on Suppress Stockout Warning 

and there will be no stockwarning for that 

Ordertype 
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12 POST ONLY PURCHASE LINES WITH QUANTITY 

 

Click on the link Search 

 

Enter Search. 

 

Click on itSuitsFashion Setup 

Administration  

 

Click on itSuitsFashion Setup 
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Click on the link Post Only Purchase 

Lines with Qty. 

 

  

  

Click on the toggle field  

 

Now only Purchase Lines with a quantity 

will be posted 
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13 POST ONLY SALES LINES WITH QUANTITY 

 

Click on itSuitsFashion Setup 

Administration  

 

Click on the link Post Only Sales Lines 

with Qty. 

 

Click on Hide tooltip 

 

Click on the toggle field  
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Now only Sales Lines with a quantity will be 

posted 
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14 REQUISITION WORKSHEET 

 

14.1 CALCULATE PLAN 

 

Click on the navigation menu item popup 

Purchasing 

 

Click on the navigation menu item 

Requisition Worksheets 

 

Click on the navigation menu item popup 

Process 

 

Click on the navigation menu item 

Calculate Plan... 
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Click on the field No. 

 

Click on the OK button 

 

If there is anything to create, then there 

are records created in the worksheet 
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14.2 CALCULATE PLAN USING SEASON COLLECTION  

 

Click on the navigation menu item popup 

Purchasing 

 

Click on the navigation menu item 

Requisition Worksheets 

 

Click on the navigation menu item popup 

Process 

 

Click on the navigation menu item 

Calculate Plan using Season 

Collection... 
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Click on the lookup button Season 

Collection Code 

 

Click on the link in cell Code with the value 

SPRNGSUMMR 

 

Click on the button OK 
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14.3 CREATE PURCHASE ORDERS PER STYLE 

 

Click on the navigation menu item Carry 

Out Action Message... 

 

Click on Create Order per Style 

 

Click on Hide tooltip 

 

Click on the toggle field Create Order per 

Style 
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Click on the button OK 

 

 

 

 

 

  



  
 

 
 

www.itsuitsfashion.nl | info@itsuitsfashion.nl  144 

 

 

15 RECEIPT WORKSHEET 

 

15.1 SETUP A RECEIPT WORKSHEET NAME 

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on Receipt Worksheet Names 

 

Fill in a Batch Name and a Batch 

Description 
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Choose a Location where 'Required Put-

away" 

 

Choose the location and you have setup 

the Batch 

 
 

15.2 CALCULATE PLAN 

 

Click on the navigation menu item popup 

Warehouse 

 

Click on the navigation menu item Receipt 

Worksheet 
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Click on the field Name 

 

Click on the lookup button Review or 

update the value for Name 

 

Click on the button OK 

 

Click on the navigation menu item 

Calculate Plan... 
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Next Page Appears 

 

Click on the button OK 

 

In this 8 worksheet lines are created 

 

Next Lines are created 
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15.3 CREATE PUT-AWAYS 

 

Go in the Receipt Worksheet to the 

function 'Create Put-aways' 

 

Next page appear 

 

Click on the button OK 

 

Inventory put-away IP21-0001 was created 
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15.4 POSTING AN INVENTORY PUT-AWAY 

 

Click on Invt. Put-away ∙ IP21-0001 

 

Click on the navigation menu item popup 

Functions 

 

Click on the navigation menu item Autofill 

Qty. to Handle 

 

Click on the navigation menu item popup 

Posting 
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Click on the navigation menu item Post... 

 

Click on the item Receive 

 

Click on the button OK 
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16 DELIVERY WORKSHEET 

 

16.1 SETUP A DELIVERY WORKSHEET NAME  

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item Manual 

Setup 

 

Click on the link in cell Name with the 

value Delivery Worksheet Names 

 

Click on the cell Name and enter a Batch 

Name, f.e. 'STANDARD' 
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Enter the text Standard. 

 

Click on the cell Description 

 

Enter the Description of the Batch 

 

Click on the cell Location Code 
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Select the Location you want to use. In this 

Example that is Location 'CM'. You can only 

use locations where the field "Require Pick' 

is set to Yes. 

 

 

16.2 CALCULATE PLAN 

 

Click on the navigation menu item popup 

Warehouse 

 

Click on the navigation menu item 

Delivery Worksheet 

 

Click on the navigation menu item 

Calculate Plan... 
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Click on Calculate Plan 

 

Next Page appears 

 

Click on the button OK 

 

Click on Sales Line: - 8 entries matched 

your filter criteria: - 8 delivery 

worksheet line(s) created OK 
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Click on the button OK 

 

 

16.3 ALLOCATE INVENTORY 

 

Click on the navigation menu item 

Allocate Inventory... 

 

Click on Allocate Inventory 

 

Click on the button OK 
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The outstanding quantities are allocated 

 

 

 

16.4 CREATE PICKS 

 

 

Click on the navigation menu item Create 

Picks... 

 

Click on Create Picks 

 

Don't set any filters 
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Click on the button OK 

 

8 Delivery Worksheet Lines 

considered: - 8 converted to inventory 

pick line(s) OK 

 
 

 

16.5 POSTING AN INVENTORY PICK 

 

Click on the navigation menu item 

Inventory Picks 

 

Click on  
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Click on the menu item Edit 

 

Click on the navigation menu item More 

options 

 

Click on the navigation menu item Actions 

 

Click on the link Functions 
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Click on the navigation menu item Autofill 

Qty. to Handle 

 

Click on the navigation menu item popup 

Posting 

 

Click on the navigation menu item Post... 

 

Click on the item Ship 
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Click on the button OK 

 

 

 

 

16.6 CHANGING ORDER DATE OF ORDERS ON DELIVERY WORKSHEET  

 

 

We start with a Delivery Worksheet with 

some Sales Order Lines that can be 

delivered 

 

Click on the navigation menu item View 

Document 

 

Click on the field Order Date 
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Change the Order Date in the Sales Order 

to another date 

 

Next message will appear. 

 

When you click on the 'Yes' button, then all 

order lines will be deleted from the 

Delivery Worksheet. 
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16.6 CHANGING DELIVERY PRIORITY OF ORDERS ON DELIVERY WORKSHEET 

 

We start with a Delivery Worksheet with 

some Sales Order Lines that can be 

delivered 

 

Click on the navigation menu item View 

Document 

 

Click on Delivery Priority and the change 

the priority. In this case we change the 

priority from 'Unspecified' to 'High'. 

 

Click on the field Delivery Priority 
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Click on the item High in the list 

 

Next message will appear. 

 

Click on the button No. and the order lines 

will not be removed from the Delivery 

Worksheet. When you click Yes, the Order 

Lines will be removed and the Delivery 

Priority can be changed. 
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16.7 FILTERING ON SEASON COLLECTION IN DELIVERY WORKSHEET  

 

Click on the navigation menu item popup 

Warehouse 

 

Click on the navigation menu item 

Delivery Worksheet 

 

Click on the navigation menu item 

Calculate Plan... 

 

Click on the field Season Collection 
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Filter the SeasonCollection you want to 

filter. In this example we filter on the 

SeasonCollection 'SPRNGSUMMER'  

 

 

 

16.8 VIEW STATISTICS IN DELIVERY WORKSHEET 

 

Click on the navigation menu item popup 

Warehouse 

 

Click on the navigation menu item 

Delivery Worksheet 

 

In this example we have 6 Delivery 

Worksheet Lines of 2 Sales Orders. The 

first line is a Sales Order and the rest are 

quantities of another Sales Order. All the 

quantities are on inventory and can be 

allocated 
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Click on the navigation menu item 

Statistics 

 

Because all quantities can be delivered the 

Order Delivery %, the Line Delivery % are 

100%. There are no Missing Sizes and 

there is no Broken Size Range. 

 
 

16.9 RECALCULATE STATISTICS IN DELIVERY WORKSHEET 

 

Click on Delivery Worksheet Statistics 

 

Click on the row menu button 
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Click on the menu item Delete 

 

Click on the button Yes 

 

After deleting a line in the page Delivery 

Worksheet Statistics, the Order Delivery 

%, the Line Delivery %, the No. of Missing 

Sizes and the Broken Size Range are 

recalculated 
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17 DIMENSIONS IN ITSUITSFASHION 

 

17.1 SETTING UP BRAND AS A DIMENSION 

 

Click on the navigation menu item popup 

Setup & Extensions 

 

Click on the navigation menu item 

ItSuitsFashion Setup 

 

Click on the action toggle edit/view 

 

Click on the field Brand Dimension Code 
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Click on the lookup button Brand 

Dimension Code. It is only possible to 

choose the BRAND dimension after you 

have created this value in the Dimensions. 

 

Click on the link in cell Code with the value 

BRAND 

 

Click on A value for Dimension BRAND 

will be created for each Brand in your 

system. Do you want to continue? Yes 

No 

 

Click on the button Yes 
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Click on the link Search 

 

Open the Dimensions List Page 

 

Click on the cell Code with the value 

BRAND 

 

Click on the navigation menu item 

Dimension Values 
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All Brands from the table Brands has 

become Dimension Values. 

 

 

 

17.2 DIMENSIONS ON STYLE 

 

Click on the navigation menu item popup 

Style Management 

 

Click on the navigation menu item Styles 

 

Click on the link in cell No. with the value 

M21-123456 
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Click on the action toggle edit/view 

 

Click on the lookup button Brand Code 

 

Click on the link in cell Code with the value 

BRAND1 

 

Click on the option Update all Brand Code 
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Click on the button OK 

 

Click on the link Style 

 

Click on the navigation menu item 

Dimensions 

 

The Default Dimension of Style M21-

123456 is created and the same as the 

Brand Code on the Style Card. This 

functionality is also available for next 

fields: Order Origin, Order Type, Season 

Collection, Shipping Window and 

Country/Region 
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17.3 DIMENSIONS ON SEASON COLLECTION 

 

Click on the navigation menu item Season 

Collections 

 

Click on the navigation menu item New 

 

Click on the link in cell Code with the value 

AUTMNWNTR 

 

Click on the field Code 
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Click on the field Description 

 

Click on the navigation menu item 

Dimensions 

 

The Default Dimension of Season Collection 

Autumn/Winter is automatically created. 

 

 

 


