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Sproket — Intranet in a Box

Built for SharePoint and Office 365 with the functionality you need without
custom development. Branded, installed and ready to use within a day. Share
and collaborate from anywhere on any device.

Z=Sproket

Sproket comes loaded with functionality that can be easily tailored to your business needs.

Sproket is easy to install, responsive and intuitive, allowing you to roll out your intranet in a short
period of time at a fraction of the cost of a custom solution.

Sproket is easy to configure and requires no technical expertise.

Built on the Microsoft SharePoint platform, Sproket is a ready-made intranet solution for Microsoft
SharePoint 2013, 2016 and Office 365. As Microsoft continues to release new features you can rest
assure that Sproket will leverage these new capabilities.

With a growing feature set you can ensure your intranet stays modern and ahead of your competitors.
With Sproket, organisations can implement a feature-rich, mobile-ready, custom-branded intranet in
a matter of days. Sproket leverages our experience in developing hundreds of SharePoint intranets.

Sproket is backed by our Australian based support team that ensures your intranet stays running
optimally. It gives you access to all the latest features we release. Find out more about our updates.
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Sope Demo Portal & ?
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Everything ~

About Us - Departments .- Shared Services - Collaboration - Manuals - Features -

£, My Account @

lan Craig
\ My Profile

O Followed Sites

Test banner heading

& RecentUploads
Q-
O Whatsup e

HOLIDAY
6 APRIL 2017
Easter at Holiday

E Social Feed 4

oGz Office 365 Collaboration Capabilities BIRTHDAY
gr o Enhancements 9 05 MAY
Thi n ng < 0 the Office % Trent Aliday It's Joao Nunes Lopes's

February 17 Like Reply Follow Trent Allday
+ Add New Event
v Show a3 repies
Joso Nunes Lopes Hello world
Posted by Bella Jones {0} Comments (0) Likes February 22 @1 Like Follow Joao Nunes Lopes [1 Quick Links g
Connected Online Team Sites 1an Craig | think | like this interface better than Yamemer
March7  Like Sope

AM

©: Weather Forecast

Sydney
0 WEDNESDAY 23 MARCH
February7 Like Repy Follow Trent Alldsy - Now: 26°C (Max 31°C)
Posted by Bella jones (0) Comments (0) Likes Mostly Cloudy
I & o £ Trent Allday P
D) See More News O Add News Artide ﬂ ’
Mauris 1t

The example shows a front page with:

Rotating banner image with hyperlinks to a detail page
Promotional links — generated from a register behind the scenes
News and Announcements with a blog functionality for likes and comments
My Feed will provide a social media feed from Twitter, Facebook or Yammer
Standard SharePoint search will be configured to crawl all intranet content.
My Account provides links to:
o User profile for updating as required
o Followed Sites for saving and accessing regular pages in the intranet
o Recently uploaded documents and files
o My Tasks
7. Search Contacts which searches the staff directory in SharePoint profiles
8. What’s Up links to staff profiles and displays upcoming birthdays, anniversaries and
calendar events
9. Quick links to internal or external web pages
10. Weather forecast

ok wnNE
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News

News

See More News

E

Office 365 Collaboration Capabilities Enhancements
20 December 201610:02 AM

This month, we're announcing several updates to the Office
apps to help you easily and effectively collaborate with others.
This includes real-time co-authoring in PowerPoint, the ability
to upload attachments to the cloud directly from Qutlook and
other collaboration capabilities.

Posted by Bella Jones (0) Comments (0) Likes

Future of Sharepoint

20 December 2016%:51 AM

A new cloud-first, mobile-first vision and roadmap for
SharePoint, along with innovations that empower people,

B oamsand organizations to intelligently discover, share and

collaborate on content from anywhere and on any device

Posted by Bella Jones (0) Comments (0) Likes

+ Add News Article

The news will be built on top of SharePoint’s blog engine as it includes some great functionality as
standard including categories, RSS, comments, archiving and more. While leveraging this functionality
we will restyle it to be more user friendly and ensure it aligns with overall site visuals.

The visual representation of these new articles can come in all different formats and will be

determined during the design process. See example above.
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Social Media Feed

Yammer Feed

G

6 Trent Alday - M " 51
Ut pepeline 15 rapidly growng and well need maore resou
. Mieting maten.

yeeods. Pete nock Do we ha

London Contemporary Art Sales, 2005-2008

30 000 000

225,000 000

150.000.000

W Fobruary B Jue

< The social media feed can be
- configured for SharePoint Social
Feed (pictured), Yammer, Twitter or
Facebook. Groups can be embedded
e within any page of the intranet.
Sope will configure the agreed feed
to be displayed on the home page.
Single sign on will be achieved by
integrating with Active Directories.

What’s Up (Events/Birthdays/Anniversaries)

[J What's up
GET-TOGETHER
2 JUNE 2017
Friday Drinks at HQ
ﬁ BIRTHDAY
- 13 JULY

It's Gene Carter's birthday

BIRTHDAY
16 JULY
It's Sharlene Price's birthday

+ Add New Event

Functionality Overview
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This web part will display a list of upcoming
Birthdays, Events, Leave & Staff anniversaries.
The data for events & leave will be pulled from a
birthdays and
anniversaries will be pull from the SharePoint
User Profile Database (SUPD) and displayed in a
similar style as shown in this image. The web part
will list the next 5 upcoming items.

SharePoint calendar while
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Rotating Banner

The rotating banner will display up to 5 images that will rotate like a carousel, rotating every 5 seconds.
When a user clicks on the banner they will be navigated to a defined URL.

* Allimages will be stored in a SharePoint list that can be maintained by a content admin.
* Items can have any expiry date to ensure images do not become “stale”.

* If there are no images to display, then this rotating banner will be collapsed.

* You can specify text within the list that will be overlayed on the image. This field can also be left
blank if the image contains all required content.

Test banner heading 2

Promo Panels

Promo Panels allow content admins to promote relevant areas of the intranet by use of hyperlinks
with images. These promo panels stand out when visiting a page and might be used link off to common
used forms, important pages or relevant news articles.

e All data is stored in a SharePoint list that can be maintained by content author.
Web part can be added to any page of intranet and configure to look at any promo panel
library.

e Clicking on the image will take the user to the defined URL
e Admin can define the order in which these images show
e Admin can define the destination URL
o Text will be overlay on the image that can be defined from SharePoint list.
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My Account
The My Account web part displays content related to the current logged in user including:

e  Profile picture with brief bio and link off to full bio.

e Followed Sites — displays a list of sites that you have selected to ‘follow’.
e Recent Uploads — shows a list of the recent uploads for that user.

e My Tasks — links off to a summary of all tasks for that user

L My Account ~

John Doe
| have worked a Sproket for over 2

Years ang know ...

My Profile
7 Followed Sites v
) Recent Uploads w
) My Tasks

Weather

Teams love to know what the weather is. Sproket delivers weather in an elegant way. A simple yet
handy tool that displays on your Intranet site for one or more locations.

“0- Weather Forecast

« ! , Melbourne
=WEDNESDAY 31 MAY

Now: 10°C (Max 12°C) | Partly Cloudy

Sydney

6) WEDNESDAY 31 MAY
Now: 12°C (Max 15°C) = Mostly

Cloudy

Functionality Overview Page 7
SOPE-170-5895



=Sproket

Simplify Business

Sproket

Left Navigation Bar

The Left Navigation Bar will provide navigation to different sub-pages in context to the section you are
in.

The current menu item selected is accented as a different colour.

Current Menu ltem >
Navigation Item >
Navigation Item >
Navigation Item >
Navigation Item >
Quick Links
This web part allows content authors to pre define a o)) Lorem ipsum dolor sit amet, consect

list of links that are commonly accessed by the large
audience. Click on the link will redirect the user to the
defined URL. The visual representation of these links @
can come in all different formats and will be

Lorem ipsum dolor sit amet

determined during the design process. See example

here. %] Lorem ipsum dolor sit amet malesua
This web part can be placed on any page and be
uniquely configured to list relevant links at the

relevant page context. [] Pellentesque habitant morbi

Contacts

Display relevant contact details, including
profile pictures, phone and email, from your
central profile directory.

L Contacts

Toni Peterson

. 03 9380 7717
= Toni.Peterson@sproket.co

Tyrone Peters

. 03 9380 7717
= Tyrone.Peters@sproket.co

Bonnie Little

L. 0393807717
= Bonnie.Little@sproket.co
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Type Ahead Search

Standard SharePoint search will be configured to crawl all intranet content. We have also allowed to
configure up to three ‘result sources’ if deemed required.

‘ market| Everything ~ Q
Contacts

Peter Market
. 0393807717

¥ peter.market@sope.com.au

Marketing Communications
Site
https://demo.sope.com.au/DocumentFinder/Pages.

Communications.aspx

Documents

@ Sope Marketing Consulting Proposal

Karen Fuller;lan Craig;lan Craig

Contact Search Configuration

Sope will configure user profile synchronisation with Active Directory to bring through user’s name,
contact details, photo, position and other determined fields.

The SharePoint search crawler will crawl all user profiles and make them available for searching.

rch Contacts o)

LA
i
W]
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Currency converter at the touch of your fingertips. Enable this add-in to view and compare multiple
currencies relevant to your organisation.

% Favourite”

Monitor your business’s public listing with a stock ticker shown at the top of every page.

%* Favor 2 Trent Aliday (,,‘
% Favourite =

o2 ASX AS51.46 (-0.23%)

Teams love to know what the weather is. Sproket delivers weather in a simple way on every page.

Melbourne: &5-11°C
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My Favourties

My Favourites — displays a list of pages that you have saved

. * Favourites
as favourite.

e User can remove a favourite by clicking on the bin

icon. + Add as Favourite

e User can add a page by click on ‘add as favourite’ Home
where they will be prompted to define the title.
Policies & Procedures

HR Site

Project Documents

6 8 8 B

Information Bar

An information bar allows a content author to define a message that will show at the top of all pages
under to convey an important message.

Sope Demo Portal W Favourites Newsfeed OneDrive Sites [EEENIIEGT T EANE o3

BROWSE  PAGE  PUBLISH €) SHARE Yy FOLLOW # EDIT

- N\
- sp rOket\ Search - E\# - Q

News  AboutUs ~ Departments »  Collaboration »  Manuals ~  Features ~  Page Builder

Planned outage of all IT systems on 06/06/2017 16:00-18:00

e Content author will be able to specify a date range for when this message will show.
e If multiple items are within range, then an alert box will be shown for each item.

e Admin can define colour of information panel of either Light Blue or Yellow.

List Fields
Field Name Type Comment
Title Text Only used for admin purposes
Content Multiline Allows hyperlinks
Colour Dropdown Options: Light Blue or
Yellow
Publish Date Date
Expiry Date Date
Functionality Overview Page 11
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Columns

Sproket columns increase adoption by enhancing the users experience.

The KPI column type is useful for providing a quick visual update in a traffic light format as a status
indicator.

Our Smart Image column introduces the ability for users to drag and drop images into forms, resize
and manipulate before submitting.

=Sproket

@ new item or edit this list

All ltems ... Find an item 0

v Tite RAG Due Date A ned To

Finalise Budget . 3/05/2017 Ivan Holland

\ssigned
Implement Upgrade . 24/04/2017 ﬁ Kristina Thomas

Increase User Adoption 14/07/2017 Toni Peterson

User Satisfaction . 1/03/2017 Toni Peterson
)

Projects Timeline 16/06/2017 E‘ Ivan Holland

FAQs (Frequently Asked Questions)

On selecting an FAQ, the screen will expand to show the relevant detail for the selected FAQ. The
other FAQs will fold to only show the question details

I'm not sure whether my workplace issue is covered by the VRQA or not. Who should | call?

What are apprenticeship and traineeship regulatory field services?

Apprenticeship and traineeships regulatory field services monitor the compliance of employers, apprentices and trainees with the requirements
of the training contract in accordance with section 5.5 of the Education and Training Reform Act 2006.

Authorised officers are employed by BUSY At Work and appointed by the VRQA to visit workplaces and talk to apprentices. trainees and their
employees to determine whether both parties are meeting their fraining contract obligations. They have a right of entry into premises where an
apprentice or trainee is employed, to make enquiries, and to inspect and copy documents.

In most workplaces where apprentices/trainees are employed training contract obligations are being met.

Where a training contract is not being complied with, the authorised officers advise a delegated officer in the VRQA who has the authority to
enquire into the matter and make determinations to resolve the issue

Additional Comments
Last Update: 21 July 2015 | ©@ State of Victoria (Department of Education and Training) |

What aspects of apprenticeships and traineeships are not regulated?
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Publishing of policies, procedures, work instructions and guidelines in a robust governance model
where the source documents are all held in one location and can only be accessed by those people
authorised to do so. The published content is only available to end users in HTML and PDF formats.

Key features are:

*  Source documents are maintained in a version controlled document library and do not
need to move from this library.

*  Document approval is driven by an automated workflow that expedites the process

*  Once the documents are approved they can be converted from word to HTML and PDF as
published content —the conversion to HTML brings across word formatting for

*  Table of contents with jump links to page headings

. Heading and paragraph styling as per the word document

*  Displays meta data content

*  The published pages are presented in an intuitive mobile responsive site that
incorporates a collapsible navigation panel

*  Landing pages within the manual allow standard SharePoint web parts to display dynamic
content

Z=Sproket

5.1 Equal Opportunity Policy

Section 5 - Equal
Opporunity Policy
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