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1 PREMISE 
 

This document explains how to use the Advanced Finance Reporting app. 
 

 

 

2 FINANCIAL STATEMENT 
 

 

 

For each G/L Account is possible to select the Category and the Subcategory. 

The subcategories can be also changed in the related table. 

 

 

 
 

 

In the financial statement there are 2 Print mode: 

- Category: the G/L accounts are divided by Category and subcategory; 

- Balance: the G/L accounts are divided by the sign of their balances. 
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To print the financial statement indicates the appropriate date filter. 

 

In the following picture is possible to see an example of financial statement for category. For example, the 

account 2310 is under the category Asset and subcategory Contabilità clienti. 

It also visible that the amounts can have positive or negative signs. For example, the subcategory magazzino. 

The sections are printed side by side. 
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In the following picture is possible to see an example of financial statement with print mode balance. 

The accounts are shown with the same structure and name of Chart of account. 

The accounts with positive amounts are under ASSETS. 

The accounts with negative amounts are under LIABILITIES. 

For example, the account 2110 is under LIABILITIES while it was previously under the ASSETS in the Category 

printout. 

The sections are printed side by side. 
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3 FISCAL REPORTING 
 

3.1 VAT Register 
 

The app includes the Vat Register print. 

 

The personalized print is: 

 
 

 

Request page fields: 

- VAT register: select the VAT Register to print; 

- Period starting date/ending date: they are completed automatically with the month that must be 

printed. They can be changed to reprint other months. 

- Printing Type: with final print the system updates the last printing date on VAT register. The last 

page must be updated manually. The reprint type can be used only on months that have been 

finally printed. 

- Print company information: select this field to have a first page with only company information. 

- Last Printed Vat register page: the print start from this page number. If necessary, change it in VAT 

register table. 

 
 

Select print to create the report. 
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3.2 VAT Register with Settlement 
 

There is another report that include the Vat settlement in the sales register. 

The report is: 

 
 

After the last sales register page, the vat settlement is printed. 

 

 
 

The report doesn’t post the vat settlement. 

The posting must be performed with the vat settlement report. 

 

3.3 VAT Settlement 
 

The app includes the Vat Settlement report. 
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Periodically, you must remit the net VAT to the tax authorities. If you need to settle VAT frequently, you can run 

the Calc. and Post VAT Settlement (AFR) to close the open VAT entries and transfer purchase and sales VAT 

amounts to the VAT settlement account. 

The Calc. and Post VAT Settlement (AFR) also consider VAT Compensation that can be indicated in the 

Periodic VAT Settlement list. 

 
It is possible to reprint previous month with the same report. 

Fill in the previous month date to reprint and the following message appears: 

 

 
 

Answer yes and automatically the system set the “Reprint” field and disable the “Post” field. 
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3.4 VAT Resume 
 

It is also possible to use the report VAT Resume. 

 

 
 

It can be used for a single month or for the entire year. 

It shows the base and amount for each vat code and a vat settlement summary. 

The page number and the year must be completed manually by the user. 
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It can be used for the Annual VAT Declaration. 

 

3.5 Inventory Book 
 

The app includes the Inventory Book report. 

 
 

This report allows to print the inventory book for each month and each location code. 

 

3.5.1 Setup 
 

Select Enable Inventory Book on Advanced finance reporting setup. 

 

 
On item card there is the flag Exclude from inventory book: 
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The items with this flag will be not printed. 

 

It is very important to set this flag when the item is created and not change it later. 

 

On location card complete this fields: 

- Include in inventory book: allow to print this location code; 

- Last Inv. Book Jnl. Printing Date: this date is automatically updated after the final print; 

- Last Inv. Book Jnl. Printing Page: this number must be updated manually by the user after the final 

print; 

- Last Inv. Book Jnl. No.: this number is automatically updated after the final print; 

- Last item ledger entry no.: this number is automatically updated after the final print. 

 

 

 
 

3.5.2 Process 
 

Open the report and select the location code. 

The starting and ending date are completed automatically. 

Select final print to fix the data. 
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The print shows the item ledger entries and a summary of the quantities divided by categories and unit of 

measures. 
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4 CREDIT MEMO OPERATION TYPE 
 

The change allows to select a default operation type for credit memo. This value can be different from the 

invoice one. The document field is automatically completed when the customer/vendor is selected. 

 

Complete the default cr. Memo operation type for each VAT bus. Posting group sales and purchase. 

 

 
 

 

Create the credit memo and select the customer/vendor. The field is automatically completed with the 

related value. 

 

 
 

 

 

The same operation type will also be used in case of prepayment credi memo posting. 
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5 APP SUBSCRIPTION 
 

Every App feature requires a valid subscription. 

At first installation, a trial plan is automatically activated by the system. 

After this period, you can subscribe for a product level (feature) using the Alterna Apps page or directly from 

the system notifications by clicking on the link which opens the product activation wizard. 

 


