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User’s Guide

* Where to find the QuoteBuilder

* The User-friendly Interface

* Adding Sections & Titles

* Filtering & Searching for Products

e Adding Products — DRAG & DROP (SINGLE)

e Adding Products — ADD BUTTON (MULTIPLE)
* Add Write-in Products

 Removing Products

* Adding/editing Section Comments

e Editing Pricing & Discounts: Apply Discount %
* Editing Pricing & Discounts: Apply Markup

e Other Features
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User’s Guide: Where to find the QuoteBuilder?

1. Login as User

2. Go to: Sales -> Quotes (create new or open Quote) -> Open Quote Builder Tab
or click on “Quote Builder” button on the command bar for full screen mode

3. Open “Product Catalog” sidebar to show products
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User’s Guide: The User-friendly Interface

1. Command bar (standard)

2. Quote Builder Toolbar

3. Product Family/Hierarchy selection
4. Products Section
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User’s Guide: Adding Sections & Titles

Sections & titles gives you the ability to organize the layout of the quote.

Adding a “section” (mandatory). Adding a “title” (~subsection —is optional)

a) Click “Add Section” a) Select related section
b) Select newly created section b) Click “Add Title”

c) Enter section name c) Select newly created title

d) Enter title name
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User’s Guide: Filtering & Searching for Products

1. Inthe Product Catalog, all active/published products & families are displayed with hierarchical structure
2. Filter required products by selecting the corresponding product family
3. Search within the filtered results or show all products -
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User’s Guide: Adding Products (to sections) — DRAG & DROP (SINGLE)

1. Open related section
2. Filter/Search required products by selecting the corresponding product family
3. Drag & drop the product from the product selection onto the section header
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User’s Guide: Adding Products (to sections) — ADD BUTTON (MULTIPLE)

1. Select related section
2. Filter/Search required products by selecting the corresponding product family

3. Mark one or more products and click “Add Product”
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User’s Guide: Add Write-in Products

1. Mark the target selection
2. Click “Add Write-in Product”

3. Add details to the newly added write-in product
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User’s Guide: Removing Products

1. Mark one or multiple products from the section

2. Click “Delete”

3. Confirm or cancel the dialog box.
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User’s Guide: Adding/editing Section Comments

1. Select a Section, Title or Product
2. Click “Edit Comment”

3. Save & Close (a “comment” icon will be added to the line)
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User’s Guide: Editing Pricing & Discounts: Apply Discount %

1. Select quote lines to which you want to apply a discount %

2. Click “% Apply Discount”

3. Set “Discount Percentage”, click “SAVE AND CLOSE”
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You can also set the discount per line-item
by simply editing the items in-line.
Discount = Absolute discount
Discount % = Relative discount

When you combine both types of
discounts: the relative discount is
calculated AFTER the absolute discount.
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User’s Guide: Editing Pricing & Discounts: Apply Markup

1. Select Quote Lines
2. Click “Apply Markup”

3. Set “Markup Percentage” or Reset* values. Click “SAVE AND CLOSE”
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*Reset values
Reset catalog prices:
-> if you added a markup to the price of
the guote line, you can apply this option to
reset the selected lines to the
pricelist/catalog values.

Reset manual prices:

-> if you changed the price of the quote
line manually, you can use this option to
reset the selected lines back to
pricelist/catalog values.



User’s Guide: Other features

1. Openin full screen: “Quote Builder” in command bar
2. Expand all

3. Collapse all
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