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1. Introduction

The Employee Time Sheet App is designed to simplify and enhance workforce
attendance management. It provides businesses with an intuitive interface for
tracking employee check-in and check-out times, monitoring breaks, and
managing attendance logs. This app is perfect for organizations of all sizes that
want to streamline their time-tracking process and ensure exact attendance
reporting.

2.Features Overview
2.1 Check-In and Check-Out System

» Description: Employees can easily check in and check out with just a few
clicks. The app records timestamps automatically, ensuring exact

attendance records.
« Key Benefit: Efficient time tracking helps companies manage their
employees' work hours and minimize errors in attendance logs.

/ Employee Time Sheet =:

Welcome! John Smith

Friday, September, 06, 2024

10:03 AM
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2 Break Management

Description: The app allows employees to start and end their breaks
with accurate time tracking. The break duration is automatically
calculated and added to the daily log.

Key Benefit: Keep track of break times and ensure compliance with
labor regulations regarding employee breaks.

/ Employee Time Sheet

Today Break Start Time: 05:01 PM
Today Break End Time: 05:05 PM
Today Break Duration: 4 minutes

Today Total Break 4 minutes
Duration:

Picture 1.2
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2.3 Attendance Log

« Description: The app allows employees to start and end their breaks
with accurate time tracking. The break duration is automatically
calculated and added to the daily log.

« Key Benefit: Keep track of break times and ensure compliance with

labor regulations regarding employee breaks.

/ Employee Time Sheet

Attendance Log A 0

Add Past Attendance

09/05/2024 Attendance

Checkln Time:  9/5/2024 10:34 AM /
CheckOut Time: 9/5/2024 6:05 PM

09/04/2024 Attendance

CheckIn Time: 9/4/2024 10:16 AM /

CheckOut Time: 9/4/2024 6:11 PM

09/03/2024 Attendance
Checkln Time:  9/3/2024 12:43 PM /
CheckOut Time: 9/3/2024 5:59 PM

09/02/2024 Attendance
Checkln Time:  9/2/2024 9:14 AM /
CheckOut Time: 9/2/2024 6:28 PM

08/30/2024 Attendance
CheckIn Time:  8/30/2024 9:34 AM /
CheckOut Time: 8/30/2024 8:49 PM

Picture 1.3

2.4 Adding Past Attendance

o Description: Employees or administrators can add or update past
attendance records, ensuring accuracy if there are any missed or
incorrect time entries.
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« Key Benefit: Flexibility to correct attendance records helps ensure
correct payroll and compliance.

/ Employee Time Sheet

X Add Past Attendance

Checkin:

9/6/2024 00 : 00
Checkout:

9/6/2024 00 :OO

Add

Picture 1.4

2.5 Attendance Reporting and CSV Export

» Description: The app provides an export feature to send attendance logs
via email in CSV format to admin. This allows companies to keep correct
records and integrate them with other systems.

« Key Benefit: Simplified reporting and integration with payroll systems
reduce manual work and errors in data entry.
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/ Employee Time Sheet

Attendance Log O m
Select Employee: O Select Duration: O
| Select Employee ‘
Start Date: (s] End Date: D
[orer2024 [or6r2024
*To (1)

|0\ Search people or add email address |

Date Checklin Time CheckOut Time

Michael 09/05/2024  12:44:22 PM 07:39:16 PM [
Brown

Jehn Smith 09/05/2024  10:34:53 AM 06:05:38 PM I
David 09/05/2024  09:12:44 AM 05:55:11 PM il

Johnson

Michael 09/04/2024  12:44:43 PM 08:02:27 PM T
Brown

John Smith 09/04/2024  10:16:54 AM 06:11:26 PM [l

David 09/04/2024  09:16:26 AM 06:38:07 PM [
Johnson

Michael 09/03/2024  12:51:56 PM 06:03:56 PM I
Brown

Mail CSV To

Picture 1.5

Marketing Focus: Why Choose the Employee Timesheet App?

e Efficiency: Emphasize how the app helps reduce manual effort by
automating time tracking.

e Accuracy: Highlight the accuracy of attendance records and break
management to ensure proper payroll calculation.

e Flexibility: Market the app’s flexibility in managing past attendance
records and its ability to integrate with payroll systems through CSV
export.

e User-Friendly Interface: The simple and intuitive design allows
employees and administrators to easily manage attendance, saving time
and reducing errors.

Conclusion
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The Employee Time Sheet App is an indispensable tool for companies looking
to simplify their attendance tracking and improve the accuracy of their time
records. With its easy-to-use interface and powerful features, the app ensures

that businesses can focus on productivity while staying compliant with labor
regulations.
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