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Create A Contact

Navigate to Contacts

Click New from the navigation pane
Select the Contact Type

Fill the required fields

Click Save on the command bar
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Import An Excel File

Navigate to Contacts

Click Export To Excel on the command bar to
download the template

Click Enable Editing

Delete the existing contents

Update the downloaded file with Contacts -
Provide the name of the target Group (the
(Group must exist in the system)

Save the file

Click Import from Excel in the command bar
Upload the file from the device

Click Done

b. Refresh page
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Create A Group

Navigate to Groups AT

Click New from the navigation pane =

Provide Group name L

Click save o

Add Contacts in the table RN RS R R R
Click Save on the command bar
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Import An Excel File

1. Navigate to Groups

2. Click Export To Excel on the command bar to et
download the template =

3. Click Enable Editing

4. Delete the existing contents

5. Update the downloaded file with Group names

6. Save the file

7. Click Import from Excel in the command bar

8. Upload the file from the device

9. C(lickDone -

10. Refresh page .
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Create an Email Template

= < B o Save @ Save & Close New [@ Deactivate [i] Delete () Refresh € Check Access R, Assign & Share [l Emailalink 2 Flow
. . @ Home . . .
As an admin, | can send email to a new subscriber - saved
V | a E f ( ) | | I ( l | ‘ | | | E ' e S © Recent s Emails Template
. a
5 Pinned ' General Related
. Components
Template Name " Asan admin, | can send email to a new subscriber
R Contacts
.
#& Groups Subject * Welcome to MyLiveSignature!

3. Fill the regqu ired fields e L ey

Thank you for subscribing to My Live Signature!

We are excited to announce that now you will be able to create unlimited signatures and generate HTML codes to host your blogs and websites! You can save,

. |
. Refe r ( O I It l ( t l I I l ' Ie | l | t e download, and design limitless signatures, and access extensive features with your new subscription.

‘We will keep you posted with upcoming upgrades so that you don't miss out @n making your signatures even more creative!

Sincerely,

emails with {{contact_name}}
4. (Click Save & Close on the
command bar
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Send Emails
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Create a Marketing Emaill

Navigate to Marketing Emails

Fill the required fields

Select a Group

Select the Email Template

Click Save on the command bar
Click Send on the command bar
Track the email

Home

nnnnnn

uuuuuu

eeeeeeeeeeeeee

VVVVV

GGGGG

uuuuuu

a IMIT 107993-109992 (2000 users)

2,000.00

2,000.00

.

>

IMPERIUM,
dynamics



iege!

&
B
=t |

J

ard to wo
F;‘

e

Chicggo.r

T IRSTIETERERINIIINANIIN RRaNRNN; .ﬂb |
i .JuJ 5 qw$»6wb o g

Ny T 22 e ;ﬁ i
_ T el 1



	Slide 1
	Slide 2: Contacts
	Slide 3: Create A Contact
	Slide 4: Import An Excel File
	Slide 5: Groups
	Slide 6: Create A Group
	Slide 7: Import An Excel File
	Slide 8: Email Template
	Slide 9: Create an Email Template
	Slide 10: Send Emails
	Slide 11: Create a Marketing Email
	Slide 12

