PinPoints

Introduction

PinPoints is a useful and simple tool for Microsoft Teams that helps
you create personal Tags and Notes for your Microsoft Teams
Meetings, so you can easily find them later.

PinPoints is free for the first 20 Monthly Active Users of each
organization. For the 21°* user and on, PinPoints is a subscription-
based Software as a Service (SaaS), that is licensed per user. You can
purchase PinPoints user licenses either via Microsoft Teams App
Gallery or via Azure Marketplace.

User Guide

Getting started with PinPoints

Start by searching for PinPoints on Microsoft Teams app gallery and
select one of the available options to either add PinPoints to a
Meeting.
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useful and simple tool for Microsoft Teams that helps you create personal Tags and Notes for Microsoft Teams
Meetings, 50 you can easily find them lat
o Just create a PinPoint for a meeting - tag it or keep a note ~ and find it later using your personal PinPoints tab.

« The first 20 Monthly Active Users are free for every organization, 5o you can start using PinPoints right away.
How ¢ e PinPoints:
o As s00n as you add PinPoints to a meeting you have available five tags (max. 10 characters each) and three notes (max
70 characters each),
« To search all your PinPoints, select the PinPoints personal tab on Microsoft Teams app side bar and just start typing the
keyword you are looking for.
« Click on a PinPoint will take you directly to the relevant me

For Whom is PinPoints for?

« PinPoints is designed for all Microsoft Teams u ho 2 eking an easy way to categorize and easily find Microsoft Teams

8y using PinPoints - Tags & Notes, you agree to the priv

Add to a Meeting

Select add to a Meeting and then search for the meeting that you
would like to add PinPoints to.
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You will be prompted to add a Title for this PinPoint. This title will
be visible to anyone that will use this PinPoint, but each user can
then tweak the title just for himself/herself.
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Adding PinPoints

This will add PinPoints to your meeting, team or chat.

You will be able to keep tags and notes for this, so you can easily find
them later.

Please, spend a few seconds configuring PinPoints, by adding a title
for this PinPoint.

Enter your PinPoint’s title

By the way, this title will be visible to anyone that wil use PinPoints
for this meeting, team or chat. But, anyone can edit it and have their
own personal title.

Now, PinPoints will be available for this meeting, just join the
meeting and look for PinPoints icon of the tools bar of the Microsoft
Teams meeting.
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That’s it, you can now add personal tags or notes to your meeting
so you can easily search for it later using PinPoints’ personal Tab
App. These tags and notes are personal and no one else can see
them besides you.

PinPoints Personal Tab

Just click on Add to get started with PinPoints Personal Tab.
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Your PinPoints personal Tab depicts all your PinPoints. Just start
typing to filter the listed PinPoints and once you find your PinPoint
just click on it to get navigated to the related meeting.
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