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SmartBusiness — Introduction

Introduction

Thank you for choosing SmartBusiness.

SmartBusiness (SB) is a retail and wholesale software, this manual will provide you with
the necessary information to help you understand and familiarize yourself with SB.

Start Using SmartBusiness

1. Enter the SmartBusiness URL into your web browser: https://app.united.com.hk

2. The interface is available in three languages: Traditional, Simplified, and English.

3. Once the page loads, you will see a login page, please enter your account email and
password.

4. Press Login when you're done.

[
UNITED g
BRI (W) HRAT

Login

Email

O
A Email

Password

6 Password

Pre-setup Reminder

1. Please provide a display name, a valid WhatsApp number and an email address.
2. Since this system uses Microsoft API, it is recommended to use Microsoft email as a
registered email, usually: xxx@outlook.com or xxx@hotmail.com.
e If you are unable to use Microsoft email, please use Microsoft 365's registered
email.

3. SB must be used with the accounting software ABSS (v22.3/v23.9).


https://app.united.com.hk/
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4, Some pages in SB will have a "Remove" button to delete some data, however, since
all data is based on ABSS, this button does not completely remove all data.

e To remove information, certain conditions are required, such as the system
checks whether the project has been traded, and if there has been a transaction,
the data will not be easily removed.

e To ensure consistency between SB and ABSS data, please perform "data
integration" after changing the data.

I.  When using SB at the end of the day, please update the data of SB to
ABSS.

II.  Similarly, at the beginning of the day, update the ABSS data to the SB.

Types of users in SB
SB is mainly divided into three types of users: Administrator, Manager and Sales.

1. SB will initially provide an Administrator user.
e There are also optional Manager users.

2. Users other than administrators and managers are salespeople, and the names
should be sales01, sales02... And so on.

3. Sales - admin is the basic process between the two users: sales, the salesclerk,
applies to the administrator admin for approval of purchase, wholesale and other
billing actions.

4, If the customer does not need to approve the function, sales will be set to the role of

manager and can be billed directly without further approval.
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SB and ABSS diagram
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Retail
Retail Order

= o B

= UNITED
BRER (AW ARLY

SmartBusiness

| | Retail Order |

Retail Order (Advanced)

Refunds Order
Sales Order List

Day-Ends

2 Customer

The "Retail Order" acts as a cash register, processing payments to customers at the counter.

In the navigation bar, tap Retail > Retail Order.

3 Order List
R e e e oot Transaction Id - KL100018

Software
Manage your purchases.

+ Add Customer

=] |

i PremierPius B

=] |

Premier Plus B

e |

Premier a

Please enter Customer Phone No

Price Level Points Currency

(i) Scan Barcode
Total tems : 1 Clear All
Somware Sotware Soware Software
MYOB Premier v22.3 with 3 ABSS Premier v23.9 with 1 ABSS Premier Plus v23.9 with 3 ABSS Premier Plus v23.9 with 1 ier v22.3 with 3 Users License
Users License User License Users License User License 7
$8688.00 $4788.00 $10488.00 $5888.00 866600 E
- 1
Disct%: Discl: Disct: Disct:

SubTotal §8683 00
Discourt 3000
Tax jo00
Total $ 8688.00

Checkout $ 8688.00
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Before making the retail order, select or add the customer who makes the order.

Double click “Please enter customer” to search and select the customer.

Search Customer x
| Customer Code, Name or Phone | Search

03080000000 ALL FOR GOD

+2348068112014 ALL FOR GOD INTLCO

234233232 CusTestl1

Masons Freemason

GUEST GUEST

B2071TE2 Kim LELING

95643210 Mary Hung

QaTEE432 Peter Chan

rand Random Co. Ld.

ATETE543 Random Company LTD

¥T0001 YT Company Limited

=R EREELT

Cs0001 EEEMEZOFFRLT

Cancel
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Click "Add Customer" and fill in information of the new customer to add new customer into
the system. Fields marked with asterisk (*) are mandatory.

Add Customer

Fields marked with asterisk (*) are mandatory.

Payment iz Due Balance Due Days

C.0.D hd

Name* Phone* Contact* Email

[Mzximum character length: 50)

City Country Website Points
— b Hong Kong b
Bill Address
Streat 1 Street 2

Delivery Address1
Street 1 Street 2

Delivery Address2
Street 1 Street 2

Delivery Address3

Streat 1 Street 2
Other Address

Street 1 Street 2
Mobile 1 Mohbile 2

Back To List

10
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In the retail window, user can select products from each category and user can
adjust the discount rate in each product under the price.

Software Hardwane Food Garments Fashion UnCategoried

Software
Manage your purchases
. | -
Premier B Premier &
Software Zafbwe
MYOE Premier vZ2.3 with 3 Users License ABES Premier v22.9 with 1 User License
it rooon
Disets: Discti:[ 30|

Discount can be adjusted and applied in the retail order

Total ems - 1 Clear All

478800 B

Summary of selected products / items

- Showing the name of the product
- Quantity
- Price

Selected products can be deleted by clicking the “Bin” icon

SubTatal on the right hand side. 5 4788.00
Discount $0.00
- $10.00
Total $ 4788.00

§AT7EE.00

Chechout

Click Checkout button after finishing the retail order
11
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Click the blue “Checkout” button after finishing the retail order.

Payment method

Retail Order - Payment

Sales Amount:

$ 10,488.00

Pay with:

| Mastercard

Single payment method applied

Remaining 10,488 HKD

Monthly Pay

Generate invoice

Pay Now

Confirm payment

Select currency.

/

$ HKD select currency v

ePayment

Payer code

Transaction
Result

Order Summary #36686
Date 27 Dec 2023
Time 12:13 pm
Items

ABSS Premier Plus v23.9 with 3 Users s
License x 1 10,488
Tax $0
Discount $0
Total amount $10,488

After pressing Process payment, a window for the payment method will pop up.

Payment methods are as follows:

cash

Gift certificate
Visa card
Mastercard
Alipay
WeChat Pay

ok wnRE

After selecting the payment method, click "Pay Now" if you want to confirm the payment

now. If you want to pay monthly, click “Monthly Pay” to generate the invoice.
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Retail Order (Advanced)

= [
= UNITED &

R @R BRAT

SmartBusiness

5 Retail

| Retail Order

I Retail Order (Advanced) I

Refunds Order
Sales Order List

Day-Ends

22 Customer

The "Retail Order" acts as a cash register, processing payments to customers at the counter.
In the navigation bar, tap Retail > Retail Order (Advanced).

In Customers, select your customer. Double press the field to search for different
customers.

Make Sales

Custorner | GUEST GUE T Points 0 Price Level Phone Mo. Invoice No.

Device DO

Please enter a negative number in Qty for a negative amount.

Search Customer x

Customer Code, Name or Phone Search

08080000000 ALL FOR GOD

+2348069112014 ALLFOR GQOD INT"L CO
Search Customer

UCME Bing Chiling Co. Ltd.
Window:

Masons Freemason

GUEST GUEST

07041776 llluminati

rand Random Co. Ltd

47579543 Random Company LTD

YT0001 YT Company Limited

[=rers EEARAE

Records 1-10 of 11 1 2 = ==

Cancel
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Double click the currency field to browse the exchange rate.

Exchange Rate x
- ]
HKD 1
1086 Currency | HKD | Shop  dffice ~ (JApply toall sales location GBP 99
usD 7.8
CNY 113
Price (§) Disc%  Tax% Location Job Amount ($) EUR 8.43
tfin - -

Close

Enter product information.

Please enter a negative number in Qty for a negative amount.

Item Code Description Base Unit Qty Batch SN Expiry Date Item Variations Price (§)  Disc% Tax% Location Job Amount ($)

1 office v - -

Notes Internal Notes Roundings (S) 0.00

Total (5) 0.00

“ 7
Process Payments

Item code

After pressing the product code field, a search window will pop up.

Please enter a negative number in Qty for a negative ameount.

Item Code Description Base Ur

Notes Internal Notes

Please click on the desired product.

14
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& Pumber in Qy for a negativ

Code D]

| Developad by United Tech

tem Code or Name

Search

Date

ABSSP239-1U

ABSSPP23-1U

ABSSPP23-3U

ABSSPV23.9-3U

ABSSV289

B0002

COSTAR00001

ABSS 65 4788.00 Batch [ Serial No.
Premier Expiry Date
v23.9 with 1
User License Cl . k h
ABSS Qa 5888 00 Balch () Senal No
Premier Plus Expiry Date
V238w
choose the

ABSS 63 478800 Batch | Serial No
Premier Plus d Expiry Dale
PP product
MYOB 51 868300 Batch [ Senal No
Premier Expiry Date
v22 3 with 3
Users
License
ABSS 45  4188.00 Batch [ Senal No
|Accounting Expiry Date
V289
FERER 2 120000 Batch [ Senal No
126 hang Expiry Date
baglight
COSTAR 7 1 66300 Batch [ Serial No

e -

Status:

Enter the Batch, Serial Number, and Expiration Date in order.

Job

Roundir

Total (5)

Base Unit Qty Batch SN Expiry Date Item Variations Price (§)  Disc%
PCS 1 43000 000
Notes
Input Batch (1), Serial Number (2) and Expiration Date (3):
®

test1

Serial No. (Expiry Date)

O test2 (2023-07-21)
O test3 (2023-07-21)
[ test4 (2023-07-21)
[ test5 (2023-07-21)
O test6 (2023-07-21
O test7 (2023-07-21
[ test8 (2023-07-21
O test9 (2023-07-21

[ test2
[ testd

2023-07-21)
2023-07-21)
[ test4 (2023-07-21)
[ test5 (2023-07-21)
[ test® (2023-07-21)
[ test7 (2023-07-21)
[ test8 (2023-07-21)
[ test9 (2023-07-21)

Delivery Qty

15
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office v - -
Roundings () 0.00

When finished, click "Process Payment".

Total (§) 430,00

Process Payments

Select currency.
Payment method /

Retail Order - Payment EYTTOIN oeiect currency ~

Sales Amount:
ePayment

$ 1 0,488.00 Payer code
Payment Result

Single payment method applied

Order Summary #36686
0 HKD Date 27 Dec 2023
Time 12:13 pm
Remaining 10,488 HKD
Items
Monthly Pay LEVALY ABSS Premier Plus v23.9 with 3 Users s

Generate invoice Confirm payment License x 1 2
Tax $0
Discount $0
Total amount $10,488

After pressing Process payment, a window for the payment method will pop up.

Payment methods are as follows:

7. cash

8. Gift certificate
9. Visa card

10. Mastercard
11. Alipay

12. WeChat Pay

After selecting the payment method, click "Pay Now" if you want to confirm the payment
now. If you want to pay monthly, click “Monthly Pay” to generate the invoice.
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Print retail documents

e gt Once the payment is confirmed, a new label will pop up for
EroviswHong Koug L. previewing the printed receipt.

#J:29601002  &:https://united.com.hk

Welcome

Receipt .
e (€ Sample receipt).
2023-07-20 18:18:36
Kim

Item Qty Price Disc% Tax% Amount

T0003
BHMATN P ER(ZE-18°C)

SN:

1 $208.00 - 000  $208.00

s SubTotal $208.00
Total $208.00
Cash HKD208.00
SHERE

17
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Refunds Order

— m g[]
= uwreog
BRER (ER)ARLY

SmartBusiness

| Retail Order

Retail Order (Advanced)

I Refunds Order |

Sales Order List

Day-Ends

2 Customer

The Refunds Order is used to process the customer's refund.

In the navigation bar, tap Retail > Refunds Order.

New Refund
Device Code | P10 Receipt No Phone No. Search Regeipt
ik 2 3 (Optiona
Customer Points Price Level Phone Na.
1. Before refunding, please check whether the device code in the guest's receipt matches the

device code on the page. Refunds can only be made by the same device at the time of sale.
For example, if the device code used for sale is P10, the same device P10 must be used for

refunds.

2. Enter the receipt number (phone number if blanks are not available).

When you're done, search for receipts by searching for receipts.

Tax% Location Refund Qty Ref. Amt.  Seq

[F————|

Once completed, press Process refund.
18
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Sales Order List

u
UNITED
BRAN (@R ARLY

SmartBusiness

5 Retail

Retail Order
Retail Order (Advanced)

Refunds Order

Sales Order List I

Day-Ends

2 Customer

Adding new sales

In the navigation bar, click Retail > Sales Order List.

Sales Order List

KL100016
KL100015
KD100008
KL100008
KL100007
KL100006
KL100005
KL100004

KL100003

order / preorder

Add Sales Orde

lease enler p,. d I . smef)Tt tem fsmme« tFichEeﬂalNo‘E:waay aa Sales Oroer LIS

From oeg 2023-12-01 To == 2024-01-17

—
KM GUEST 478300 Complsted 29851222 15:1153 m
K Kim LEUNG 3500 Complated 20231221 115635 ﬁ
Lo GUEST 000 Completed 2023-12-20 1800:38 ﬁ
&

KM GUEST 1851600 Complsted 2023-12-20 180024 m -
] GUEST 4TB300  Compsted 2023-12-20 16:32:08 m
KM GUEST 000 Compisted 2023-12-20 1256116 u
Lot Kim LEUNG 3500 Completed 20231219 161116 ﬁ
] Kim LEUNG 5600 Compisted 20231248 174435 m
] Kim LEUNG 3500 Compisted 20231205 153127 m

Edit the details of the sales o

When there is new sales order, click “Add Sales Order” blue button on the right top corner.

When there is new pre-order, click button on the right top corner.

In sales order list, details of each sales order can be checked on this page:

Each sales order can be edited on the right hand side of each row.

Invoice number
Sales person
Customer
Deposit amount
Status

Remark

Invoice date

19

rder
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Day-ends

- ]
= UNITED
BRAR (AN SR2Y

SmartBusiness

| Retail Order
Retail Order (Advanced)
Refunds Order

Sales Order List

I Day-Ends I

2 Customer

"Day-ends" is used to settle the day's income at the end of a working day.

In the navigation bar, tap Retail > Day-ends.

Count Payments

Last Dayends Session Done: 2023-07-20 11:26:23

Actual Amount (%)

Payment Types Expected Amaount (€}

A= g20Enter the actual amount here

Visa&

BREF 0.00 0.00

=2 0.00 0.00

ﬁﬁg 0.00 0.00

RS 0.00 0.00
Count Total HK$0.00

Notes ﬂ

20
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When finished, press the OK button.

Payments have been successfully counted.

If the settlement is successful, the system will show the message "Payments have been
successfully counted".

If you press the OK button a second time, the system will confirm with the user again.

Are you sure that the amount is correct, and the
current session is complete and to be recored?

21
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Billing-specific features

The following functions are not available until after checkout.

Billing #1 - Count Payment Summary

This feature is only available for checkout.

SAEATEE
POS P10
= BatARSRS - 2023/6/29 L4 11:09:25
REE LETEERT - 2023/6/29 14F 11:09:31
HIHEE () 0
R&E©®) 0
LRIETEE (3) 0
(VAo FEHAREE (3) ERE2E (9 £8 (%)
o] 0.00 0.00 0.00
© 2023 | SmartBusiness | MEAFTE (HIE) ARLTIRE

The green key "Print Preview" is used as a preview print summary. A preview page will pop up.

22
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Billing #2 - Count Payments Detail

This feature is only available for checkout.

STEAIRREEA
POS P10
BARAHSRS  2023/6/29 L4 11:09:25
SETIERT 1 2023/6/29 L 11:09:31
EIHB/BSRS SHEEIE BT [oErvsE:o 2 ($)
ot 0
ToEE EE
B (5) 0
B 4 0
LR (9) g
© 2023 | SmartBusiness | BESRETT () FRATIRET

The green key "Print Preview" is used as a preview print summary. A preview page will pop up.

23
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Billing #3 - Session Item Sales

This feature is only available for checkout.

EHIBRHE
POS P10
BERAISRS  2023/6/29 £ 11:09:25
#ETRRSE  2023/6/29 L 11:09:31
[S1ie 0 iz 233 i = ($)
o 0 0
© 2023 | SmartBusiness | HIBENFIL () BRELIE

The green key "Print Preview" is used as a preview print summary. A preview page will pop up.

24
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The deposit form is a document used to place an order for goods to the customer and ask
for the balance of delivery.

Deposit

Device Code P10 Receipt No Phone No Search Receipt

Customer Points Price Level Phone No.

Sales History

Price (®) A 9 Depostt At

Notes Remaining Amt. ($) 0.00

© 2023 | SmartBusiness | Developed by United Technologies (Int') Ltd.

Similar to refunds, enter the device code, receipt number, etc. in the fields above to search
for receipts.

Deposit

Device Code | P10 Receipt No. Phone No. Searify Receipt

Customer Points Price Level Phone No.

After confirming the information, proceed with Processing

Paymen.

Remaining Amt. ($) 0.

.00

25
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Process Payments

Process Remainder

. . Remainder
After pressing Process Payment, the window to process
payment will pop up.
[ Monthly Pay

After selecting your payment method, please click "OK".

Cash

O Coupon

[ Visa Card

[ Master Card
[ Alipay

[ Wechat

Preview the print

Currency +

HK$8.00

Remaining: HK$0.00

8.00

OK Cancel

After pressing OK, a new page will pop up,

x
Proview Hong
Rm1501, FL15, No.20 We:
Westlands Center
Jaanon: ¢

The seller previews the printed receipt.

Receipt

P10-KL100093
2023-07-21 10:14:11
Kim

Item Qty Price Disc% Tax% Amount

T0003
EHMATIAPRER(BUR-1870)

1 $20800 - 000 $208.00

o SubTotal $208.00

Total $208.00

Deposit Paid $200.00

26
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Customer

Customer Management

22 Customer

Customer Management

Point Level

Add Customer

Enquiry
Eﬂ ltems

"Customer Management" allows you to view the list of existing customers.

In the navigation bar, click Customer > Customer Management.

Customer

Please enter a keyword. i
= E—
GUEST Walk-in guest@united.com.hk 2023-07-14 15:06:44 m

2H Company Limited Ms Rebecca LO rebecca@2hc.com 2023-07-14 15:06:44 N/A m
NoBo Company Limited Ms Lisa YEUNG noboltd@gmail.com 2023-07-14 15:06:44 N/A m
EBEEEHOERAD ok info@hkimportexport.com 2023-07-14 15:06:44 N/A m
Reliant Ltd. Ms Alice LO alice@reliantitd.com 2023-07-14 15:06:44 N/A m

ALL FOR GOD INT"L CO SHEFCON N/A 2023-07-14 15:06:44 N/A m

Note: If you need to add new customers, please add them in ABSS first, and import the new
customers to SB in Data Integration > ABSS to SB.

Z Data Integration
Click here to import ~ ABSS To SB

N—
ABSS To SB a customers from ABSS Import Supg

© 2023 | SmartBusiness | Developed by United Technologies

5B To AB55

27
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Edit Customer Information I_
Press Edit to make modifications to the customer data. W

m RE n-l I;:I "‘II E
m RE n-l I;:I "‘II E

Edit the page

Required fields (*) are name, phone number and contact person.

28
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Edit Customer

Fields marked with asterisk (*) are mandatory.

Payment is Due Balance Due Days
C.0.D. v 0
Name* Phone* Contact*
T.L.6e0 Manageme 24917234 mr chan

{Maximum character
length: 50)

The name is not
madifiable if the
Customer has already
besn uploaded to ABSS.

City Country Website
-- Select -- v

Address1

Address2

Address3

Address4

29

Email

ming_chm@ccg-¢

Points
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Last edited by Manager at
2023-08-09 15:43:50

© x

test 6

Last edited by Manager at
2023-08-08 14:41:20

@ x

test3333

Last edited by Manager at
2023-08-08 14:16:39

Last edited by Manager at
2023-08-08 16:35:59

© x

test 5

Last edited by Manager at
2023-08-08 143813

@ x

test 2

Last edited by Manager at
2023-08-08 14:14:21

Phone 1 Phone 2 Phone 3
WhatsApp WhatsApp WhatsApp
[ Last Selling Price
oy
» Attribute
FollowUp Status @ Need FollowUp (O No Need FollowUp (O Completed
FollowUp Date
JEE )
FH 2023-08-14
FollowUp Records +
B x ® x
test 999 test 887 test 7

Last edited by Manager at
2023-08-08 14:44:28

test 4

Last edited by Manager at
2023-08-08 1421:22

test 1

Last edited by Manager at
2023-08-08 14:12:50

Save

Back To List

© 2023 | SmartBusiness | Developed by United Technologies (Int'l) Ltd.

SB and ABSS corresponding fields:

30
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© x
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Information SB ABSS (Chinese/English)
Company name Name £ F#/Name
Phone Phone ZE=E #1/Phone#l
Phone 2 Phone 2 TEEE #2/Phone#2
Phone 3 Phone 3 B =T #3/Phone#3
Contact name Contact Fr4% A /Contact
Email Email ZE/Email
Address Address Hhfil-/Address
Website Website 4g1l-/Website

31
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Note-taking functions

Using ‘Upload file’, ‘Attribute’ and ‘FollowUp’ functions allows you to take care of
customers’ need effectively. You can easily view different information of customers with the
three functions at any time:

With ‘Upload file’, you can upload photos provided by a customer, or a document signed
with the customer;

With ‘Attribute’, you can save detail information of customers for follow-up;

With ‘FollowUp’, you can record request from customers, and select the date to follow up.

Upload File
Number of files uploaded is unlimited, with each file at most 50MB.

Choose button to upload the files.

WholeSales ~ Purchase ~ Data Integration ~ Report ~ Setup ~

Address2
Address3
Address4
Phone 1 Phone 2 Phone 3
Upload File x
Choose File | No file chosen

[ Last Selling Price Upload
Upload File

+ Attribute

FollowUp Status ~ ® Need FotlkqwUp O No Need FollowUp O Completed

FollowUp Date
2023-08-14

FollowUp Records +

P

e

Back To List

© 2023 | SmartBusiness | Developed by United Technologies (Int'l) Ltd.

32
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To read the files, press ‘View File’.

romotion ~ WholeSales ~ Purchase ~ Data Integration ~ Report ~ Setup ~

Address2

Address3

Address4
View File x

Phone 1 Phone 3

[ Last Selling Price - o )
e T

» Attribute

FollowUp Status @® Need FollowUp (O No Need Follow

FollowUp Date

Y=y
i 2023-08-14

FollowUp Records +

Save
Back To List

© 2023 | SmartBusiness | Developed by United Technologies (Int'l) Ltd.

After finishing uploading file, it is unnecessary to click ‘Save’.

33
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Attribute

Default to be collapsed, click the "> Attribute" bar to expand.

» Attribute

Attribute has two columns of ‘Text’ and one column of ‘DropDown Box’, while each column

has 10 boxes.

Each ‘Text’ box is allowed to input single text description (field), and each ‘DropDown Box’ is

allowed to input multiple fields.

In addition, any other information that is not contained at the attribute boxes above can be

recorded by the function ‘Custom Attribute’.

After finishing the edit of attribute, click .

Data Integration Report Setup

» Attribute

Text
I.T. Support Model

LT. Support Model
PC OS
PCOS
Number of Servers
Number of Servers
Number of PCs.
Number of PCs
Preferred Printer/Copier Brand
Preferred Printer/Copier Brand
Job Title
Job Title
Source
Source
Preferred Server Hardware Brand
Preferred Server Hardware Brand
Preferred PC Hardware Brand
Preferred PC Hardware Brand
Headquarter

Headquarter

Custom Attribute

Exira services required X Using SmartBusiness X

Text
Fiscal Month

Fiscal Month
Number of L.T. Staff

Number of L T Staff
No. of Staff

No. of Staff

MS Online Service Anniversary Date (If
Applicable)

MS Cnline Service Anniversary Date (If Appli
Firewall Systems
Firewall Systems
MYOB Maintenance
MYQOB Maintenance
Marketing Tools (if any)
Marketing Tools (if any)
MYOB Reseller
MYOB Reseller
Email System
Email System

Banker

Banker

34

DropDown Box
MYOB reseller

M Consulting||Lobster||Mission 4 Companyl|.
Myob Version

22.3|ABSS||ABSS Premier v20 Intl Ver]|ABS
Location

ERP Multiable]|
Locality

ERP Multiabla
Industry

VR||Bit Corn||abc]||Accounting Services||Acce
Customer

ERP Multiable]|
Account Software

(Upgrade to Premier Plus v13 from UT)||.CU
Antivirus Software

Ciscol|free AVG||Free Bundled with Lenovao||l
Server 0§

APP||DNS Hosted @Network Solution||HPX/
Mobile

ERP Multiable
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Input the information into the corresponding boxes.

Text
Fiscal Month

Fiscal Month

Mumber of L.T. Staff

19

Double-click the title of corresponding boxes to edit it.

Text Text
Fiscal Month | >

/ Fiscal Month Fiscal Month
Number of I.T. Staff Mumber of L.T. Staff

If you need to input multiple fields, click I on the right of one ‘DropDown Box’.

DropDown Box
MYODB reseller

M Consulting||Lobste |:|
Myob Version /
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A window ‘Custom Field Value’ will pop up after clicking I, Input the information into the
corresponding boxes.
Click ‘OK’ confirm. Click " give up changes.

Custom Field Value ®

Qe

M Consulting

B

Select © to add a field. Select @ to delete the last field.

Add ©

Custom Field Value ®

Custom Field Value x
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Delete ©
Custom Field Value x
1 \
2

Custom Field Value x
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Also, you can also directly delete all the words in the field to delete it.

Mobile /
11213014 I 'ﬂ

| Custom Field Value x

oQ

Custom Field Value x

-+

: /
I OK | Cancel
Save Atfribute @

Mobile

1]12114 I
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After inputting multiple fields in a DropDown Box, DropDown Box
you will see each field is separated by | | in the single
DropDown Box field.

MYOB reseller

You can directly edit the single field with adding || to M Consultingl|Lobste: I

separate each field under the DropDown box.
Myob Version

I CHMADCOINADCC M. .

Custom Attribute
Enter any text in the field as an additional attribute. Click when finished.

Custom Attribute

Additional Service Required

- N

@

Custom Attribute

Additional Service Required x

Click the corresponding X to delete the custom attribute. It is unnecessary to click

Custom Attribute

Additional Service RequireE |: :: Custom Attribute

Additional Service Required

.
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FollowUp

Dividied into 3 parts: ‘FollowUp status’, ‘FollowUp date’ and ‘FollowUp Records’.

FollowUp status

Select one of the three options for the customer’s follow-up status:

FollowUp Status

(® Meed FollowUp

(0 No Need FollowUp

O completed

FollowUp Date

Click the calender box to select a follow-up date if a follow-up is required (selected in
FollowUp status).

Click @ and B to switch between months. Then click the follow-up date.

Default date is today (day of the operation).

FollowUp Date
[
2023-08-14
0 August 2023 0
Su Mo Tu We Th Fr Sa
1 2|l 3| 4| 5|g
6 7 i) 9| 10 11} 12
st
13 14| 15 16| 17| 18| 19| )3
20 21| 22 23| 24| 25| 26
27| 28| 29 30| H
el L 9 st

Sar
After finishing the setting of FollowUp status and/or FollowUp Date, click .
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FollowUp Records

Click + to create some brief summaries of a follow-up.

FollowUp Recorcl —

Z x

Urgent - Instant
Installation Required

Last edited by null at 2023-
08-14 17:35:53

A new box will appear next to the last of the current record.
Click after inputting the information.

FollowUp Records +

@ x
Finish installing
Urgent - Instant

Installation Required

Last edited by null at 2023-
08-14 17:35:53 P

Confirm
e | Y

The new record will appear in the top left corner (i.e. the records are arranged in reverse

order). The add/edit time will be shown below the text of the record, as long as the name of
the operator.

FollowUp Records +

@ x @ x

Finish installing Urgent - Instant

Installation Required
Last edited by Administrator

at 2023-08-14 17:45:04 Last edited by Administrator
at 2023-08-14 17:35:53
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Click [ to edit.

FollowUp Records + /
& Ix & x

Finish installing Urgent - Instant

: - Installation Required
Last edited by Administrator

IEUEARLE ST P Last edited by Administrator

at 2023-08-14 17:35:53

Click any blank spaces on the page to save the record after editing. It is unnecessary to click
after the end of the operation.

FollowUp Records +

©Z x @ x

ling ABSS Add-ong Urgent - Instant

- Installation Required
Last edited by null at 2023-

08-14 17:58:49 Last edited by Administrator

at 2023-08-14 17:35:53

Save (blank space)
FollowUp Records +
@ x @ x
Finish installing ABSS Urgent - Instant
Add-ons Installation Required
Last edited by Administrator Last edited by Administrator
at 2023-08-14 17:58:49 at 2023-08-14 17:35:53
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Remove Customer

Press Remove to remove a customer.

Edit I Remowve I

Preview Customer Information

Including Name, Contact, Email, Custom Attributes,
Created Time, FollowUp Status and FollowUp Date.

Click any grey boxes (except Custom Attributes) to sort its corresponding information.
For example, if you click ‘Name’, its column will be accordingly sorted by number,
alphabetically and by Chinese strokes, etc.

The first click is sorting by ascending order (description will become ‘ ANAME’),

and the second click is sorting by descending order (description will become ‘¥ NAME’).

Custom FollowUp - F%LA-.PEMP
Attributes Time Status

2023-08-07 Need 2023-09-30 Ed‘t RemM
Management 14:09:12
Limited
Freemason 2023-08-10 Need 2023-08-10
14:47:48
Random Company 2023-08-10 N/A N/A

Lo

Ascending Order

14:47:48

Foloull.lp
Created Time

2H Company 2023-08-10 Femo ve

Limited 14:47:48

ALL FOR GOD 2023-08-10 N/A N/A -
14:47:48

ALL FOR GOD 2023-08-10 N/A N/A =
INT'LCO 14:47:48

Bing Chiling Co. 2023-08-10 N/A N/A -
Ltd. 14:47:48
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Descending Order @
n-ﬂ----

HEEEEROA EEEMEE 2023-08-10
RAE 14:47:48

14:47:48
VT Company Extra services 2023-08-10 N/A /A E
Limited required 14:47:48

Using
SmartBusiness

Ying Wah Holdings 2023-08-10 N/A N/A E
Limited 144748

Femo ve

Search bar

Enter the customers’ keywords to search, such as Name, Contact, FollowUp Records and
Custom Attributes. Key in keywords and click Search. To view all customers, click

Please enter a keyword. i Advanced Search Add Contacts to eBlast

Advanced Search

If searching for attributes (including text, DropDown Box and Custom Attribute) and
FollowUp Date, click Advanced Search. Click the left drop-down list to select the title of a
box under Attribute for searching.

Advanced Search x

‘ |.T. Support Model v Equals= -

/

9 Left drop-down list: Central drop-down list: 3 Right boxes:
Select the title of a Select a condition of Type in keywords
box under Attribute the keywords
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W

Advanced Search ®

I.T. Support Model v Equals= w -

Firewall Systems "
MYOB Maintenance

Marketing Tools (if any)

MY OB Reseller

Email System
MY OB reseller
-
Location 10 14:47:48 MN/A M/
Locality

Industry

Customer 10 14:47:48 NfA N/
Account Software
Antivirus Software

Server 03 .
Maobile 10 14:47:48 MN/A N/

FollowUp Date
GiveUp Date
Complete Date
Custom Attribute

4

Hint: FollowUp Date, GiveUp Date and Complete Date corresponds to the following
FollowUp Status: ‘Need FollowUp’, ‘No Need FollowUp’ and ‘Completed’.

Next, click the central drop-down list to select a condition of the keywords.

Central drop-down list:

Select a condition of
Advanced Search the keywords ®

|.T. Support Model v Equals= w -

9l Left drop-down list: |_Fquals= | 2\ Right boxes:

- Not Equals 1= .
Select the title of a = Type in keywords
box under Attribute .
ok | carco
Contains
e o — Mot Contains e —

Equals =, Not Equals !=

ALL characters of the corresponding boxes under the search result are the same/not the
same as the keywords in the right boxes.
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>,>=,L5,<=

iV ES<RND By B

Greater than, greater or equal to, smaller than, smaller or equal to

Those conditions are usually used for number boxes. For example, ‘Number of PCs < 5’
means the searched customers have less than 5 PCs; ‘Myob version >= 22.3’ means the
searched customers’ Myob version is 22.3 or newer.

Contains, Not Contains

SOME or ALL characters of the corresponding boxes under the search result are the
same/not the same as the keywords in the right boxes.

Lastly, type in keywords on the right box, and click OK to search.

Advanced Search ®

Myob Version v == v 223 -

9 Leftdrop-downlist: 9 Central drop-down list: 3 Right boxes:
Select the title of a Select a condition of Type in keywords

box under Attribute the keywords Em

If you want to perform a more detailed searching by adding more keywords, or setting a

range (e.g. 20.0 <= Myob Version <= 23.9), you can add one more searching row to type in.

Click to add a searching row to the last row of the list.
Click - to delete a searching row (not allowed if there is only one row).

Add
Advanced Search X
Myob Version v >= v 23 -

|.T. Support Model W Equals= w 223 -

Coc | oo
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Delete -

Advanced Search

Myob Version - Equals= ~ 239 -
PC QS - Equals= ~ Windows -

0 o [ omca

Advanced Search

PC OS - Equals= ~ Windows -

Setting a Range

Add a searching row and select the same title of the box. Then change the keyword and
condition accordingly. For example, for '20.0 <= Myob version <= 23.9":

Advanced Search

Myob Version v »= - 200 -
Myob Version A4 <= A 2389 -
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Add Contacts to eBlast

Click Add Contacts to eBlast to add customers into the contact list of eBlast.

End page

Open Customer Point Action Log

© 2023 | SmartBusiness | Developed by United Technologies (Int'l) Ltd.

Click the number to go to other pages for more records.

Press ‘Open Customer Point Action Log’ to pop up the update record of customers’ points,
including update operator (represented by User Code), Action Type (like Edit), Customer
Phone, Old Value, New Value and update time.

Action History

- Action Type Customer Phone Old Value m DateTime

superadmin Edit 4196 4/21/2023 2:42:23 PM
sales05 Edit 0 5000 5/2/2023 12:38:45 PM
manager01 Edit 0 8/10/2023 5:37:01 PM

Close
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Point Level

2 Customer

Customer Management

Point Level

Add Customer

Enquiry

@ Items

"Point Level" modifies the company's customer performance level.

In the navigation bar, click Customer > Points Level.

5000 BSP

12000

30000

80000

200000

500000

1000000

22023 ped by United

PLA

PLB

PLC

PLD

PLE

PLF

{Int'T) Ltd.

Price Level

—Es

REgs

HEas

HiEgE

Ei@as

gEams

BEEAE

49
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New price tiers

Press the green button at the top right to add a new price tier.

Price Level ®

Customer ‘ 5000 ‘
Points

Price Level BSP
Code

Price Level —g=
Description

Save Cancel

After completing the level setting, click "Save".

Edit the price level

In the level table, press the blue button Edit to the right of the item you want to edit to edit
the price level.

5000 BSP —HEs

Price Level ®

Customer 5000/
Points J

Price Level BSP
Code

Price Level _pe
Description

Save Cancel

After editing the level, click "Save".
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Add Customer

2 Customer

Customer Management

Point Level

Add Customer

Enquiry
@ Items
In the navigation bar, click Customers > Add Customer.
Customer
Please enter a keyword. i Press the blue button in the top left to add a new
ALL FOR GOD

The following is a new customer interface, you must enter the customer name, phone
number, contact person (*).

Add Customer

Fields marked with asterisk (") are mandatory.

Payment is Due Balance Due Days

C.oD v

. Name” Phone~ Contact” Email
Required
(maximum character length: 50]
City Country Website Points
Bill Address
Street 1 Street 2
F FHE2
Save button
i . . .
- When finished, click "Save".
BRI
© 2023 | SmartBusiness | FINEIEIE (EIRS) BRASIAE
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*After adding customers to SB, please import customer data into ABSS for storage.

Click “Data Integration” > “SB to ABSS” from the navigation bar to import customer data.

Z Data Integration
Please select a date range for exporting data: | 19/07/2023 | To | 19/07/2023
ABSS5 To SB
SB To ABSS ﬂ S [2
Business | Developed by United Technologies (Int'l) Ltd.

*After successfully importing to ABSS, please update the ABSS data to SB again.

Click “Data Integration” > “ABSS to SB” from the navigation bar to import customer data.

Z Data Integration

ABSS To SB oo [ (I
3 InartBusiness | Developed by United T¢ ies (Int'l) Ltd.
5B To ABSS
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Enquiry
2 Customer
Customer Management

Point Level

Add Customer

Enquiry

@ Items

In the navigation bar, click Customer > Enquiry.

If a customer fills in information online to make various enquiries to the company, the
information of the customer's enquiry will be stored in the enquiry to arrange for the
company to assign colleagues for follow up.

MWhen you first enter the "Enquiry" page, the enquiry form will be blank.
Enquiry

From To

2023-07-07

2023-07-07 To 2023-07-21  Total Records:

2 signin

© 2023 | SmartBusiness | Developed by United Technologies (Int'l) Ltd.

User needs to sign in to display query customers:

R Sign In

m

© 2023 | SmartBusiness | Developed by United Technologies (Int'l
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After logging in, the page will display all queries.

2023-07-05 To 2023-07-19  Total Records: 13

@ crauiry

2023-07-11 14:29:50

2023-07-10 17:22:18

COMPANY LIMITED LIMITED
2023-07-10 10:34:32

Limtied

2023-07-10 09:01:43
2023-07-08 10:27:44

2023-07-08 09:25:22
2023-07-07 18:51:00

2023-07-07 12:22:21

Search Queries

To search for queries with different dates, enter the date range in the search bar above and
click "Send". To view all queries, click “Reload”,

Enter date range

a—a
& Assign Enquiries to Saleman 2023-07-16 To 2023-08-15
Total Records: 33

Enquiry

From sma

Assign to Salesman

If you need to assign someone to follow up on the enquiry, you can press the
square avatar button on the right.
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A pop-up window will be
displayed for you to select the
person to assign.

Click the desired staff to assign.

Convert to Customer

Assign Client(s) to Sales

Description

Note Test 1

Note Test 2

Last Update Time

2022-07-18 10:49:43

Note Test 2

N/A

Note Test 2

N/A

"\[E'J 2022-07-18 17:03:46

2023-04-26 16:46:11

Cancel

l_ If the customer enquiring is not any current customer in the SB

ﬂ i ﬂ system (i.e. the customer is not under Customer Management, such
as a new customer), click the

B i ﬂ add him/her into the list of current customers.

on the right to

Other information from the enquiry, for instance, organization, email
ﬂ i ﬂ address, phone and FollowUp Records, will sync to the database of

current customers at the same time.

Remove Enquiry

Click trash bin button and confirm to delete the enquiry.
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Manual Add Enquiry

Click to enter the page of ‘Add Enquiry’.

Enquiry

[ ' ] [ ' ] -
From | s 2023-07-16 To |G 2023-08-15 i
& Assign Enquiries to Saleman 2023-07-16 To 2023-08-15
Total Records: 33

° Enquiry -

+
FollowUp | FollowUp
DateTime Organization Contact Status E Pe

Enter the enquiry information.

Regarding the FollowUp function, please refer to above description on Note-taking functions
at ‘Edit Customer’.

Click Save when finished.

Edit Enquiry

From* Email*
Subject* Phone*
Organization* Mobile
Contact* Note

FollowUp Status @ Need Followlp O No Need Followp O Completed

FollowUp Date
AERA
[ 2023-08-15

FollowUp Records +

Save

Back To List

© 2023 | SmartBusiness | Developed by United Technologies (Int) Ltcl.
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Edit Enquiry

You can either
Double-click anywhere in the enquiry row you would like to edit.
or

Click the blue link under ‘From’ in the enquiry row.

Fnllowl.lp FnllowUp Sales
DateTime Organization

2023-08- testl testl engtest1@test.c 1234252151 engTest1 engTestl 2023-08-
03 om 253 10
15:37:01 \ \ /
Click the link Double click
anywhere
Colour Label

Enquiries with the yellow background are the enquiries required to follow up today (day of
the operation).

Follqup Sales
DateTime Organization

2023-08-17 2023-08-17  N/A
11:48:06

O 2023-08-15 Need 2023-08-15  N/A .
102622

For the enquiries with the green background, ‘Convert to Customer’ function has been
applied to those enquiries. Hence, deletion and assignment of salesperson of those
enquiries are not allowed. However, edit of enquiries is still acceptable.

2023-07-24 Need 2023-07-24  Kim -
1021:12
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Items

New ltem

AR Lusiommer

Q@ items

I New Item I

Stock

Stock Transfer

Stock Transfer Order
Category

Out-Of-Stock Items

© Promotion

In the navigation bar, click "ltems" > "New Item".

Click "Add" to add a new product.

New Item

“ s L

© 2023 | SmartBusiness | Developed by United Technologies (Int'l) Ltd.

Enter the product's code, foreign code, product name (cannot be repeated), category and

description.
Add Item
— Item Variations are for ABSS items with attributes only.
Category
UnCategoried ~
Item Code (SKU) External Code Item Name Base Selling Cost for
Price ($)* Purchase ($)*
Item Code (SKU) External Code Item Name
(Maximum character length: 30) (Maximum character length: 30) (Maximum eharacter length: 30) o 0
ltem Price Level Description  (Maximum character
0 0 0
#
Current Char. Count:
O Replacing Item Name on Receipt
Weight (kg) Width (m) Height (m) Length (m)

On the page, you can select the price level, as well as other characteristics of the product.
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You can also enter stock quantities for different warehouses:

Inventory Qty.

Mote: The opening balance quantity of newl:

y created goods is defaulted to zero, please change the inventory quantity through Purchasefinventory Adjustment/ABSS Download
Buy/Sell Base Units

[temAccount
| Buy This [tem Cost of Sales Account Account No. | 5-1000
Cost Of Sales v
| Sell This Item Income Account for Tracking Account No. | 4-1000
Sales
Income v
I Inventory This ltem Asset Account for [tem Account No. | 1-3000
Inventory
Asset v

I

This group of settings are irreversible upon saving.

Batch Serial No. Expiry Date

Custom Attributes

Active

ltemAccount
| Buy This ltem Cost of Sales Account Account No.  5-1000
Cost Of Sales hd
| Sell This Item Income Account for Tracking Account No. . 4-1000
Sales
Income -
I Inventory This Item Asset Account for ltem Account No. . 1-3000
Inventory
Asset A

59



SmartBusiness — ltem

Link the product account in ABSS, you can click to apply the account settings of other
products in ABSS.

After the product is added, you will see the new product information on the original screen.

J Selecting the options in the yellow box as needed indicates that the item will include the
following in the purchase list.

This group cof settings are irreversible upon saving.

Batch Serial No. Expiry Date

) Batch
° Serial number
. Expiry date

When you add a new product, the new product will appear in the page table.

*After adding items to SB, please import item data into ABSS for storage.

Location: office *

Data Integration ~

19/07/2023 | o | 180772023 |

ABSS To SB
SB To ABSS 1

O Include U
Export WholeSales Export Customer (Including VIP) Export Supplier 2 ?

*After successfully importing to ABSS, please update the ABSS data to SB again.
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Data Integration ~ Report

Data Integration ™

To SB
s | SRR [ Ere—

ABSS To 5B 3 e Develoed by Ut Techoloie () L 7
SB To ABSS éu:

Stock

AR Luswomer

Q@ items

New Item

Stock

Stock Transfer
Stock Transfer Order
Category

Out-Of-Stock Items

© Promotion

In the navigation bar, click Items > Stock.
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m
=

Stock

@® Stock O Transfer

Last Update Time: 2023-07-12 11:59:51

ABSSP23.9-1U ABSS Premier v23.9 with 1 User License 61 [

ABSSPP23-1U ABSS Premier Plus v23.9 w... 79 10 69

Press Edit to edit the inventory item profile.

In the Edit Product interface, users can edit the category, code, selling price, cost, etc.

Edit Item
Item Variations are for ABSS items with attributes only.
Category
Software v
Item Code (SKU) External Code Item Name Base Selling Price ($)* Cost for Purchase ($)*
333 333 UT.exe 1000 600

(Maximum character length: 30)

Item Price Level

Price Level A Selling Price ($)

1000
Price Level D Selling Price (5)
1000
Weight (kg)
o

Inuantaruy Nk

(Maximum character length: 30)

Price Level B Selling Price ($)

Price Level E Selling Price ($)

1000

Width (m)

When finished, click "Save"

(Maximun character length: 30)

Price Level C Selling Price ($)

Price Level F Selling Price (§)

1000

Height (m)

Description  (Maximum character length: 255)

The legendary UT.exe
Dunno wt to type here lol

Current Char. Count:
() Replacing Item Name on Receipt

Length (m)

This group of settings are irreversible upon saving.

[ Batch [ Serial No. [ Expiry Date

Custom Attributes

Active

Back To List
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Commodity changes

Stock

@® Stock O Transfer

Last Update Time: 2023-07-12 11:59:51

_ S nm
6 64

ABSSP23.9-1U ABSS Premier v23.9 with 1 User License 70

ABSSPP23-1U ABSS Premier Plus v23.3 w... 79 10 6o [

Observe product changes by clicking commodity changes.

Version ARE: BFEF
Other versions of ABSS ~
are available
V22 bt
w23

*After adding items to SB, please import item data into ABSS for storage.

Click “Data Integration” > “SB to ABSS” from the navigation bar to import item data.

.Q Purchase Location: office #

19/07/2023 ‘ To ‘ 18/07/2023 ‘

RN

Data Integration

ABSS To SB O Include U
SB To ABSS

() Report
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*After successfully importing to ABSS, please update the ABSS data to SB again.

Click “Data Integration” > “ABSS to SB” from the navigation bar to import item data.

Z Data Integration

ABSS To SB

To SB

Import Customer Import Supplier

() Report

Stock Transfer

AR Luswummer

Q@ items

New Item

Stock

SB To ABSS

Stock Transfer

Stock Transfer Order
Category

Out-Of-Stock Items

© Promotion

In the navigation bar, press Items > Stock Transfer.

[EFERE
resen | () (D

FERE: ST100002
BmflE

ABSSP23.9-1U
ABSSPP23-1U

ABSSPP23-3U

| Devel

d by United T

ies (Int'l) Ltd.

Import ltem ort ltemAccount

Z

[t

ABSS Premier v23.9 with 1 User License

ABSS Premier Plus v23.9 w...

ABSS Premier Plus v23.9 w...

64
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When allocating information, pay attention to and adjust the amount of inventory
elsewhere, otherwise there will be an inventory imbalance.

BEEHBER: 2023-06-15 14:39:36
|| eme| e
o 8 65

e 10 69 0

/

(In the item "ABSS Premier v23.9 with 1 User License", if there is an inventory imbalance, the "Stock
Imbalance" column will turn red and display a negative value.)

ErepaBaENER. ERFENDSBES
RIEFEUBRNYREE.

(“™Mn addition, if you press "Transfer Inventory" in this case, a message will pop up to prevent the
transfer in case of imbalance.)

0 0 0
EREF

When finished, click "Transfer Inventory".
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ER O

(™ Message after successful transfer.)

Stock Transfer Order

AR Luswormer

Q@ items

New Item
Stock

Stock Transfer

Stock Transfer Order

Category
Out-Of-Stock Items

© Promotion

In the navigation bar, click "Item" > "Stock Transfer Order".

RS

& 2023-05-01

BEAREET.

ST100004 office ABSSP23.8-1U ABSS Premier v23.9 with 1 User License
ST100004 office ABSSP23.8-1U ABSS Premier v23.9 with 1 User License
ST100002 office, 101 ABSSP23.8-1U ABSS Premier v23.9 with 1 User License
ST100002 office, 101 ABSSP23.8-1U ABSS Premier v23.9 with 1 User License
ST100001 office COCA-COLA

© 2023 | SmartBusiness | ERERARIE (HIED BRASRER

=
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Edit

After pressing Edit, the system will be taken to the edit page.

= aa
YmiE B
BN
EESYREE] 2023-06-15 |
ey 101
HEE wEs
O office 2 ABSSP23.9-1U ABSS Premier v23.9 with 1 User License 2 0 0 O
O office 1 ABSSP23.9-1U ABSS Premier v23.9 with 1 User License 1 0 0 O

© 2023 | SmartBusiness | R (B SRARRE

In the editing page, users can modify the information of the goods in transit. When finished,
click "Save".

(‘™ The "Print" button at the bottom left will be directed to the "Print Rollover Order" page)

Print Order

1. After pressing "Print", the system will enter the

print page. I b=

3-06-15 ZIED

3-06-15
3-06-15
3-05-27
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2. The page will preview the printed format of the Stock Transfer Order:

BiERRE (EIFR) BIRATE

S stiooons PSR oo
A =i
S
2 101
BE W () EDIRE B BE (A imE E= ] wH
2 ABSSP23.9-1U 2
1 ABSSP23.9-1U 1
faE
—1+ N (=1 B .
3. BARL[EIRG - RS Ss e s Y ENTHEE (e -
(Google Chrome)
— . — |
Print 1page
mm—iﬁ ( %) EKE/A\E Destination B saveasFoF -
L] S | L= e |
WREE () ")
et () Pages per sheet 1 -
WA
Ll anes RN | ReRw o e Lo 2o =
:': . Options Heagers and footers

O eackground graghecs

m it
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Category

This page is used to manage the various categories of your products.

AR Luswormer

@ Items

New Item
Stock
Stock Transfer

Stock Transfer Order

I Category I

Out-Of-Stock Items

© Promotion

In the navigation bar, press "ltems" > "Categories".

Category page:

285l

T

UnCategaried 2023-03-24 1710042
Hardware 2023-03-24 172314
Softwars 2023-03-24 174247

Food 2023-03-21 17A2:58
Garments 2023-03-24 174338

2023 | SenartBusiness | FIRENENE (DR TORATIRE

69

2023-03-30 12:22:02

2023-03-30 12:21:35

2023-03-30 12:21143

2023-03-30 12:20044

2023-03-23 17:39:48
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Edit Category

Press Edit to make edit to the category.

2023-03-30 12:22:02

2023-03-30 12:21:35

2023-03-30 12:21:13

2023-03-30 12:20:44

2023-03-28 17:39:48

This page allows you to modify the name of the category and its description, in English,

Traditional Chinese, and Simplified Chinese.

"

HmEELER!

B8R E=Y £ (&)
UnCategoried FHBE

ik G50 A ®P)
Default Category TSR

EIIZIE

© 2023 | SmartBusiness | NI (BB AMASIRER

&5 (BF)
ES

ik ()
ESp i

Delete a category

Press Delete to delete the category.

Note that if the category is in use by a product,

it cannot be deleted.

70
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2023-03-30 12:22:02

2023-03-30 12:21:35

2023-03-30 12:21:13

2023-03-30 12:20:44

2023-03-28 17:39:48
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Out-of-Stock Items

Ay Luswomer

Q@ items

New Item
Stock
Stock Transfer

Stock Transfer Order

Category

Out-Of-Stock Items

© Promotion

In the navigation bar, click "lItem" > "Out of Stock Items".

If there is an out-of-stock situation, the out-of-stock list will be displayed:

Eyr O
RS &
BERE BRI (S0 | #8 | BHESE)
1
L0 PASAC00001 2023-06-16 14:23:50
MASSO(RED_WINE) 2023-06-16 14:23:50

© 2023 | SmartBusiness | BN (HE ) BRATNR

If there is no out-of-stock, the following message appears:

ERER
REREIEEE.

© 2023 | SmartBusiness | HIEARIE (HR) ARASER
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Promotion

eBlast

@ Items

© Promotion

EBlast

Track Result
Item Period Promotion
Item Qty Promotion

Promotion List

@ Wholesales

In the navigation bar, click "Promotion" > “eBlast”.

Filter can be applied to check all the email marketing campaigns.

eBlast

a

30201 SratBusines | Devsioped by Uit Feshnstogies. (o€} Lt | vy Pobey

72

Add eBlast
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Click the blue add button on the right top corner to add new email marketing campaign.

Add eBlast

Fields marked with asterisk {*) are mandatory.

® Himil Text

Subject*

Content*

(Note: The vanable placeholders of #¥NAMESE and ##IMG#E must be inside the content of a eBlast for 3 fully customized &DM to be tracksble )

My Favoritas  File Edit View Insett Format Took Table Help

- Paragraph e B I

HENAMERR
Content

HHMGHE
If you no longer wish to receive our e-marketing messape, please click the following link.

Unsubscribe from eBlast

D 21 words (@ tiny

Scheduled Sending Time™

Pause (seconds) before sending again

Back To List

2024 | SmartBusiness | Developed by United Technologies (Int'l) Ltd. | Privacy Policy

Fields marked with asterisk (*) are mandatory. Emails content and the sending time can be
customized before distributing.
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Track Result

@ items

> Promotion

EBlast

Track Result
Item Period Promotion
Item Qty Promotion

Promotion List

@ Wholesales

In the navigation bar, click "Promotion" > “Track Result”.

Track Result

From  &m= 2023-12-01 To |&me 20240119

Subject Contact Crganization

L -

Mo Data Found

©32024 | SmartBusiness | Developed by United Technologies (IntT) Ltd. | Privacy Policy

To track the promotion of the organization, fill in the information of the organization from a
specific period and click “Submit” to view and track the promotion results.
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Item Period Promotion

@ items

> Promotion

EBlast

Track Result

Item Period Promotion

Item Qty Promotion

Promotion List

@ Wholesales

In the navigation bar, click "Promotion" > “Item Period Promotion”.

This page provides a list of periodic promotions for your products.

New Item Period Promotion

Tap to add a new product cycle promotion.

ARl HRHERE
EN Y B i

I S O N N

ABSSV28.9 Period1 2023/06/03 2023/06/30 2023-06-03 10:04:40

[0]
© 2023 | SmartBusiness | BBENRIE (EF2) SRASRE - x
g REREE

HEamaaE
After entering the Add interface, select a product category first. |5E§:,\§

i

;iF

=i FR/ASIEETE
TR
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In the "Products" field, M

Select a product in that category.

3lE

In the "Promotion" section,
Period1 -

Select the type of promotion.

Period1

ISR e E R
Gl

After completing the settings, press "Save".
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Edit Iltem Period Promotion

On the " Item Period Promotion" page, click "Edit".

2023-06-03 10:04:40

{REERD MR (ERIEE
EaEE! =] e
=i GeForce RTX 1070 12GB Period1

EFFI=

@ 2023 | SmartBusiness | HEENRE: (EI2) SRAFREE

Once you're on the edit page, you can change your promotions.

When finished, click "Save".

Remove ltem Period Promotion

On the Item Period Promotion page, click Remove.

2023-06-03 10:04:40

i’
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I[tem Quantity Promotion

@ Items

© Promotion

EBlast
Track Result

Item Period Promotion

Item Qty Promotion

Promotion List

@ Wholesales

In the navigation bar, click "Promotion" > "Item Quantity Promotion".

New Item Quantity Promotion

[r——

Edit Remove
B BN promotion promotion

MASSO(RED_WINE) QtyProt 5 10.00 0.00 2023-06-03 10:37:04

© 2023 | SmartBusiness | RN (EIS) SRAFRE

I T A AR E R R B R
7 Uk ) DO R - IR KB R E A ]

FEEmEEHE
L= T &5 ,
| | _ E@ly;rcﬂ romotion type

Press Save when finished

BEIEIES

© 2023 | SmartBusiness | BEEE (B SRASREE
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Promotion List

@ items

© Promotion

EBlast
Track Result
Item Period Promotion

Item Qty Promotion

Promotion List

& Wholesales

In the navigation bar, click "Promotions" > "Promotion List".

Go to this page to view all promotions, including cycle and quantity promotions.

iz
Edit Promotion Remove Promotion
B N
_
QtyProt N/A N/A 10.00 000 5 2023-06-03 10:36:38
Period 2023/06/03 2023/06/30 0.00 10.00 0 2023-06-03 10:02:45

© 2023 | SmartBusiness | BRI (EIE) SRAFRE

Added product cycle promotion

Similarly, to add a promotion, simply click the "Add" button at the top left.
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The new promotion page is slightly different from the normal page (all fields are not

required).
ISR
& @) ST =) &7 (@)
English name Traditional Chinese name Simplified Chinese name
ik @) IR () ik (RF)
Enter description in each language
® jE=A O #=
FsBEE iEFERA 40 (36)

Enter promotion dates and discounts

2023-06-23

Press Save when done

[EFEFIE

£ 2023 | SmartBusiness | BIfEEIEHE (EDFS) WRIARIRS
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WholeSales
Add Order

© Promotion

Q@ Wholesales

Add Order

Wholesale Order
Management (For
Delivery)

Y Purchase

In the navigation bar, click "Wholesale" > "Add Order".
Note that only the Manager user can perform this action.

After adding a wholesale order, select the currency, location and customer, and after
selecting the product, click the green button to add wholesale.
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A ity

WS5100042 2023-06-08

=FE- etk

RS EREHE

{EES

82
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ORDER

e HERS

HKD office A
HEE ZFFETEE EEE
2023-06-08
LREE(E B= EE (5 {0 % SE 9
Press "Request for Approval”
when done.
mEE (3)
.00

LIRS B igHtE

Since this system uses WhatsApp API for approval, it is normal for a new WhatsApp window
to pop up.

Ut Abss M _Ob

Continue to Chat

5= BEE IFESEERE ARt . EEREE
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WholeSale Order Management (for Delivery)

© Promotion

@ Wholesales

Add Order

Wholesale Order
Management (For
Delivery)

Y Purchase

After storing orders, go to Wholesale > Wholesale Order Management (For Delivery).

On the "Order Management" page, you can see "ORDER" with the status of the wholesale
order in light yellow.

You can choose to edit or print the wholesale order.

o

'Ws100006 Test Co. Ltd. office ORDER 2023-06-21

Click Edit to enter the Edit page Wholesale Single page.\,

o
fmeE HEEE
EREATEERS ORDER
IS HBEE = S
‘WS100007 2023-06-21 HKD office Ad
FES: 1.000000 O EFER A B,
& ke EEER EETETER EEAB
| ALLFOR GOD INT'L CO v v Cash On Delivery 2023-06-22
AmiE HRaE SRE L B = (9) 119 B% 85 EE 28 ()
1 ABSSPP23-1U ABSS Premier Plus v23.9 with 1 User License Box 1 5888.00 0.00 0.00 office v - - 5888.00
2 office - - v
it BRE )
5888.00
y
S
EFpIEE

© 2023 | SmartBusiness | REEARIE: (EIED) BRATEE
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Click Invoices when you're done. |,

SmartBusiness -WholeSales

=
4maE HEE
AR B AR
HEFES HEFER" g
WS100007 2023-06-21 HKD
FE: 1.000000
=R IEEEHE EFE
| ALL FOR GOD INT'L cO - - G @ By
TS EREE EREM HE HE R FER
1 ABSSPP23-1U ABSS Premier Plus v23.9 with 1 U... Box 1 1
@t
% x
* office: TESTO21
R T
20030110 Ea2 (25012004
v 1
(TS | == |

Lo

© 2023 | SmartBusiness | BERE (EES) BREATER

EIEEH

EFRIEER

EEE) %
5888.00 0.00

Invoice

2023-06-22

IEH =8 (9)

v 5888.00

BEE(9)

5888.00

) 3

After clicking on the invoice, the interface will turn _ and - (as shown by the red

arrow), double-click the amber colored cell to select the relevant Batch, Serial Number and
Expiration Date in the purchase.

When you finish entering your data, click Save.

When you return to the list, the order status changes to "DELIVER" and turns - In this state, the
"Print" and "Shipping Order" buttons will appear in the "Print" column.

Ws000020

Apress Lid. office

2023-01-11

Purple "DELIVER" status

85
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Remove the order

To remove an order, simply press the delete button.

=izl ] FiIE

2023-06-20

WholeSales Order List (for Approval)

This page allows you to view the list of sales orders and approve wholesale orders by the
Admin user.

Tesises
tHETEEE
S NEEET, D@gs Dasgsn OEgss O EREs

i} 2023-05-01 = 2023-06-23
s

WS100054 2H Company Limited test 2023-06-16 14:23:50 2023-06-17
WS100052 Kim 2H Company Limited test Btz 2023-06-15 17:23:36 2023-06-16

4 »

© 2023 | SmartBusiness | BRI (EE) SRASEE
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FBIE

IP100020

1

ZEBE

2023-06-27

E2151%=

SmartBusiness - Purchase

Purchase

New Purchase Order

@ Wholesales

Y Purchase

New Purchase Order I

z

Purchase Order
Management (For
Receival)

Supplier
Management

Data Integration

In the navigation bar, click "Purchase" > "New Purchase Order".

BRE

FERE- ot
2023-06-26 HKD
EE==: 1.000000
BmaR HARE
[

© 2023 | SmartBusiness | sRE! | #% (B ) BRATEER

Select a vendor.
Select a sourcing location.

ORDER
HEE" HEFRE ith 2~
_EE - office v
O mRERmEESE
HE EE ) % % piut1} B £ (9)
office - - -
BEE (9 0.00
4
=13 LiEmE

Select the products to be purchased, and adjust the quantity, discount, item, etc. as

needed.
When finished, press "Save".
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After entering the purchase information, the purchase order can be further processed in the
purchase order management and purchase order list.

|New purchase orders completed by Sales cannot directly create a valid purchase order.|

|Sa|es' new purchase order must be approved and approved by the Manager/Administrator|

|before it can be successfully opened.‘

B R
ORDER
ZERE REEE" B L HEERE eas
1P1 sz
[E=: 1,000000 O SErEAESEE
mStE ERER EXRG nE =E () #1% B% e BE 28(5)
1 office v:

FEBE wiE #2H ()

© 2023 | SmartBusiness | Bl (M ) HELHMR

“NSales' new page is slightly different from Manager/Administrator's.

this system uses WhatsApp API for approval, it is normal for a new WhatsApp window to
pop up.

Continue to Chat

IFFESRHERINE (M) . SEEEE
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Purchase Order Management

@ Wholesales

Y Purchase

New Purchase Order

Purchase Order
Management (For
Receival)

Supplier
Management

Z Data Integration

In the navigation bar, click "Purchase" > "Purchase Order Management (For Receival)".

This page can be used to view the purchase status of goods, print purchase orders, print
shipping orders, and approve receipt of items.

Please note: Only Manager and Administrator accounts are authorized to receive goods.

Sales can only check the status of purchases and cannot approve the receipt of goods.

B

22} E

2023-05-01

R A
e, e

1P100050 Cleaner Limited OPENED 2023-06-26 2023-06-27

1P100019 SunShine Company Limited OPENED 2023-06-26 2023-06-27

1P100018 ABS Supplier OPENED 2023-06-26 2023-06-27

1P100017 ABS Supplier OPENED 2023-06-26 2023-06-27

1P100049 Cleaner Limited CREATED 2023-06-26 2023-06-27

1P100048 ABS Supplier CREATED 2023-06-20 2023-06-21

1P100046 ABS Supplier OPENED 2023-06-19 2023-06-20

1P100044 SunShine Company Limited OPENED 2023-06-16 2023-06-17

2023-06-27

89



SmartBusiness - Purchase

Receive the goods

2023-06-26

2023-06-26

2023-06-26

2023-06-27

2023-06-27

2023-06-27

To receive items, please click "Edit" in the item item as "Manager" or "Administrator".

IP100045 ABS Supplier CREATED

2023-06-17

2023-06-18

ClEmeEam

On the "Purchase Order Management" page, items that have not received items have a

status with a white background: CREATED.

After pressing Edit, the system will be taken to the Edit Purchase page.

Note the word CREATED in the upper right, which is the same as the item that was not
received on the Purchase Order Management page, which is the "Status" of the purchase
order. In this state, the page background is light yellow, which means that the purchase

order has been created.

a9 4577
i RiE
FERNRE FEAE g
1P100048 2023-06-20 HKD
EE=E: 1.000000
BRAE BAREE B
1 B0002 ZERERTFRE PCS
EEHE £
2023-06-21
BB

© 2023 | SmartBusiness | sIEIEANE (B8 ) BRATRE

Click "Receive Item" to receive the Item.

fE

HETE"

ABS Supplier

£SO
800.00

90

¥ #1%.
0.00

HEERS

%

300 office

2

CREATED
office v
EERFARS S
=8 k210
- 824.00
BEHE(S) 824.00

h mns
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After pressing "Receive Item", the "Edit Purchase" page will change:

L= T,
#REE BRAE
BILL
FRRE REEH L HEmE" HETHE B
1P100D45 2023-06-17 HKD ABS Supplier N office
BE: 1.000000 MERFAESEY

L] BEEH EFE HE i P35 Fme HE (@) #rills R% HE EE SH@$) [Ele i
e naliiad L BEH(S) 3605.00
2023-06-18 test
[ZELIES

© 2023 | SmartBusiness | cHER I & ( B ) FRLTEE

Notice that the status word in the top right has changed to BILL. In this state, the page
background is light blue, which means that the purchase order has been accepted and
received.

After returning to the purchase order management page, the original light yellow status
CREATED has changed to OPENED, that is, the goods have been received.

IP100045 ABS Supplier OPENED 2023-06-17 2023-06-18 E

Print the purchase order/put-away order

The purchase order management page has the function of printing purchase order/inbound
order. Click the dark Purchase Order or Shipping Order.

1P100045 ABS Supplier OPENED 2023-06-17 2023-06-18 ﬁ
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B0002

SmartBusiness

- Purchase

AR Luswormer

Q@ items

New Item

Stock

Stock Transfer
Stock Transfer Order
Category

Out-Of-Stock Items

© Promotion

After returning to "Products"” > "Inventory", the quantity of the goods will change after they

are purchased.

"Inventory", before purchasing:

EEEHHTIRE

"Inventory", after purchasing:

EERETTIEE

Purchase order

United Technologies (Int'l) Ltd.

g

EF
FMEE-IP100049

DI RERE023.06-27

| | ==xE | EREE

| === |

%E|

[
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Print Preview:

Print
Totak: 1 sheet of paper
Printer
Microsoft Print to PDF (redirec..
Copies
1

Pages
QM

eg.15,8 1113
Color
Color v

More settings

Print using system dialog... (Crl+ShifteP)

Cancel

Receipt

HEE

United Technologies (Int'l) Ltd.

PERRE -1P100049
IWBEM 2023-06-27

AEfE ‘

=
B

United Technologies (Int'T) Ltd.

it

BF
M EEIP100049

RO AA2023-06.27

[ [ ==e® AREE

E=|

2E|

B0 T

=%

%2 (5

[ F
Etso.00
{ris0.00
FS0.00

|Itse.00
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- Purchase

Print Preview:

Print ?
Totak: 1 sheet of paper

Printer

Microsoft Print to PDF (redirec...

United Technologies (Int'l) Ltd.

(=

X ® SMEE -IP100049
Copies ¥ THEW 20230627
1
‘ ‘ asta ‘ s s l we|  wme| w| me :m|
Pages
o it ikt $000
#H $0.00
g 15,8, 11-1 ® 5000
@ 5000
Color
Color v

More settings

Brint using system dialog.. Ctr+ SHift+P)

Remove the purchase order

To delete a purchase order, press the "Remove"

button on the far right.

IP100045 ABS Supplier OPENED

2023-06-17

2023-06-18

|EQ_L
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Purchase Order List

The purchase order list can be used to approve purchase orders and approve and reject
purchase orders.

Please note: Only the "Manager" status has the authority to manage the purchase of goods
(e.g. approval, rejection, etc.).

Sales can only view purchase order details.

o g R

FBEEE

ELNCE S Omms OeseEs Uesgs O ezegs

2 2023-05-01 ES 2023-06-27
s

-—-m e o _
1P100051 SupTest 01 for manual 2023-06-27 2023-06-28 m

1P100050 Kim BRECREERAT new - 2023-06-27 2023-06-28 & m
1P100049 Kim ABS Supplier - 2023-06-27 2023-06-28 ‘ void ‘
1P100048 Kim ABS Supplier

2023-06-20 2023-06-21 = (i |
2023-06-13 2023-06-20 P ‘ Void ‘
2023-06-19 2023-06-20 ‘ void ‘

=t
[=f 4
[=tri-3
1P100045 Kim ABS Supplier test - 2023-06-17 2023-06-18 &
=]

2023-06-16 2023-06-17 &

1P100047 Kim ABS Supplier test

1P100046 Kim ABS Supplier test

1P100044 Kim SunShine Company Limited test
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Approve/Reject Purchase Orders Method #1

Select the invoices to approve/reject in the purchase order item.

Kim

IP100051

O
SupTest 01 BED

for manual

2023-06-27

2023-06-28
|
If approved, the invoice status will change to "Approved"” and turn green.

)

If you press Reject, a pop-up window will be displayed for filling in the reason for rejection,
you can fill in the blanks.

IP10:0051

SupTest 01

for manual St 2023-06-27

2023-06-28

IR

EENEEH

BERB

IP100052

for reject

2023-06-27
27/06/23

2023-06-28

2 63 3 ()
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fihE5"
office
L

Approve/reject purchase orders Method #2

Select the details in the purchase order item to enter the editing screen.

FEQE
2023-06-26

HREE PRER

BEERE

fadv i

1P100050
Test Item

EFEAB
2023-06-27

L

© 2023 | SmartBusiness | SBFR I (HIE ) AEATHNES

EEE

test 4 utservice
26-06-2023

HEE

Cleaner Limited
#41% 2%
0.00 0.00

FEE)
200,00

BE

Purchase orders can
be approved/rejecte

HEERE
BE

CREATED

HAAFSEY
=B ()
200.00

200.00

BEE (9)

@ B rEEE

Unlike "Purchase Order Management", the edit page of the "Purchase Order List"
("Manager" or "Administrator") also has "Approve" and "Reject" buttons.
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Void

At the far right of the page, there is a red-edged button called VOID, which is used to discard
the created invoice.

After pressing VOID, the system will pop up the interest increase to confirm whether to
scrap the invoice.

CHREZIFEILERE?

After pressing "Confirm", the invoice status will change to "Void" and turn black.

ABS Supplier 2023-06-27 2023-06-28

Void |

98



SmartBusiness - Purchase

Supplier Management

@ Wholesales

Y Purchase

New Purchase Order

Purchase Order
Management (For
Receival)

Supplier
Management

Z Data Integration

In the navigation bar, click Procurement > Supplier Management.

HEE
[ n |
L PN R
I T T R T N
ABS Supplier abs@supplier.com 96581234 2023-06-16 17:41:49 urss m
M pe@imco 25649248 2023-06-16 17:41:49 uTSe m n
SunShine Company Limited 85298761234 2023-06-16 17:41:49 uTSB m
FURERRERLE info@greentechhk.com +852 2345 6789 2023-06-16 17:41:49 uTSe m
Cleaner Limited ritatsui@cleaner.com 21695342 2023-06-16 17:41:49 uTSe m n
SupTest 01 sup01@test.com 12342423 2023-06-16 17:41:49 uTSB m

SupTest 01 sup01@test.com 12342423 Terry Bogard1 2023-05-27 16:10:18 N/A m

1© 2023 | SmartBusiness |t NS (BN ) AR

“MAll suppliers in purchasing activities will be displayed on this page.

New Supplier

Press the blue button next to the supplier ﬁi‘%ﬁ
"Add".

i

Name is required (*).
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Edit Supplier

Press the blue key "Edit" next to the supplier. UTeB
UTSB
UTSBE
UTSB
UTSB
N/A

FHEER

i =5 B85 EEA

TR CUE HEE apss, BIEERE
&8

it e it
Hong Kong A4

1k

bl ed

HedE3

ahts

Fi FH2 FH3
WhatsApp WhatsApp WhatsApp

==cd

[ERFIE

The page is the same as for the new vendor. After changing the information, click “Save".
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Remove a Supplier

To delete a supplier, press the "Remove" button on the far

right.

UTSB

UTSE

UTSE

UTSE

UTSE

N/A

& &
b b

&
b

&
b

&
bl

DOO0O00E
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After changing suppliers in SB, import customer data into ABSS for storage.

Y Purchase | = [ os0s/2023

Z Data Integration

iR

ABSS To SB

| SB To ABSS | 1

() Report

After the ABSS is successfully imported, update the ABSS data to the SB again.

/)

Y Purchase 2

| X (wrer)

Z Data Integration

3

SB To ABSS

() Report
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Data Integration

|Considerations when SmartBusiness interfaces with ABSS|

To ensure smooth connection between SB and ABSS, please pay attention to the following:

1.

When importing data, please turn off ABSS first, otherwise you will not be able to
join data.
ABSS must have a customer card GUEST (card id: GUEST)

Job Number must be lowercase English or numbers (e.g. office, 101, shop01) and
does not support uppercase English.

Employee must be in all uppercase English (e.g. ADMIN, PETER, MARY) and does
not support uppercase or lowercase letters.

The card number of the foreign currency customer/supplier must follow the
following format:

CAS+"Currency" + "Any Number"

Example: United States dollar (USD) + number 1234 = CASUSD1234
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ABSS to SB
Y Purchase

Z Data Integration

ABSS To SB

SB To ABSS

() Report

In the navigation bar, click Data Integration > ABSS to SB.

ABSS = SB

© 2023 | SmartBusiness | BRI (HIKS) SRARIREE

EcEs | AR | Ermanr | | @ |

Note: When you start using SB every day, be sure to import "ABSS to SB" once to ensure
that the data of ABSS and SB are consistent.
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SB to ABSS

Y Purchase

RN

Data Integration

ABSS To SB

| SB To ABSS |

() Report

In the navigation bar, click Data Integration > SB to ABSS.

SB & ABSS
EL | office #

EREEHEEMOESEE: | 08/06/2023 | = | o08/06/2023

U agetrEss

© 2023 | SmartBusiness | BRI (EES) ARAFREE
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Report

Transaction details

z

Data Integration

() Report

Transaction Details

Payment Methods
Details

Item Sales Details

ABBS Report

In the navigation bar, click Report > Transaction Details.

5 BR4H

08/06,/2023 E08/06/2023 office P10 v
FAtEEES © 2023-06-08
FEEHES : 2023-06-08
BHA/EE HESSRTS = BEZYAE:N FEE (9)
2023/6/8 TF 02:28:14 KL100054 0.00 Cash 8688.00
FmitE 5 &R W= i ring k2]
ABSSPY23.9-3U MYOB Premier v22.3 with 3 Users License £,688.00 1 0.00 000 BGEE.00
fan 8688.00

© 2023 | SmartBusiness | BRI () ARLRRE

List transaction details for a specific date

08/06/2023 E | 08/06/2023

i\

office i

F10

:
4

2.

Enter a date range.

Select a location (office, 101, or other).

106




SmartBusiness — Report

Select the appliance.

Press Send.

Example: From 25/06/2023 to 30/06/2023, on Office P10 devices.

25/06/2023 E  30/06/2023

3257 P4

office v P10

BItAEIES : 2023-06-25

EFEHE : 2023-06-30

227 A4

© 2023 | SmartBusiness | REBENRIL (HES) BRASIEE

25/06/2023 E  30/06/2023 office hd P10
BIAEER : 2023-06-25
S EER : 2023-06-30
BEA/E5HE SR e [FEVAEN =9
2023/6/30 T 12:29:04 DE100001 0.00 R 8000.00
BRRE =33 B BE 0% R #8
ABSSPV23.9-3U MYOB Premier v22.3 with 3 Users License 8,688.00 1 0.00 0.00 8683.00
2023/6/30 T 12:29:36 KL100001 0.00 He 688.00
BRAE iR sE mE % RIS E
ABSSPV23.9-3U MYOB Premier v22.3 with 3 Users License 8,688.00 1 0.00 0.00 8688.00
ECEE] 17376.00
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Payment method details

Z Data Integration

() Report

Transaction Details

Payment Methods
Details

Item Sales Details

ABBS Report

In the navigation bar, click Reports > Payment Method Details.

(NEAWaEa 2

08/06/2023 = 08/06/2023 office B P10 »

Bata FEA : 2023-06-08
EHHER: 2023-06-08

IBEVTe R kEHE 3 NRHE LZ5EE(9) ISR ($)
Cash 2023/6/8 4 02:28:14 KL100054 8688.00 8688.00
Cash {238 8688.00

© 2023 | SmartBusiness | MIEIELE (ShE) ARLTeaR

List the details of payment methods for a specific date

08/06/2023 E 08062023 office v P10 el

il 2 3 4
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Example: From 25/06/2023 to 30/06/2023, on Office P10 devices.

SmartBusiness — 3=

The process is roughly the same as the transaction details.

Enter a date range.

Select a location (office, 101, or other).

Select the appliance.

Press Send.

=
(DE/WaE-WiE
25/06/2023 E  30/06/2023 office v PI0 v
BEtAEEA : 2023-06-25
FETAHEA : 2023-06-30
=h
G TUBE4H
25/06/2023 E  30/06/2023 office L P10 hd
BEtSEIEE © 2023-06-25
R AER : 2023-06-30
HEAx S prdzli RHEH (9) IEEEE ()
HE 2023/6/30 R 12:29:04 DE100001 8688.00 8000.00
2023/6/30 T4 12:29:36 KL100001 8688.00 688.00
(REF:DE100001)
RE G 8688.00
PIENTEES

© 2023 | SmartBusiness | HREELEE (FB) HRELTIHE
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[tem Sales Details

Z Data Integration

() Report

Transaction Details

Payment Methods
Details

Item Sales Details

ABBS Report

In the navigation bar, click Reports > Item Sales Details.

iR EE

08/06/2023 ZE | 08/06/2023 office v | P10 v O OLEEARSE OLERRETHSESE

© 2023 | SmartBusiness | ETHIL (R BRATIMR

List the details of payment methods for a specific date

08/06/2023 E  08/06/2023 office W F10 ¥

A 2 3 4

The process is roughly the same as the transaction details and payment method

details.
1. Enter a date range.
2. Select a location (office, 101, or other).
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3. Select the appliance.

4, Press Send.

Example: From 25/06/2023 to 30/06/2023, on Office P10 devices.

N

25/06/2023 E | 30/06/2023 office v | P10 v @EE OLSEARSE OLIERREESSE

Bt FEA : 2023-06-25
fXTFEA : 2023-06-30

EmIHE

25/06/2023 E  30/06/2023 office v | P10 v @R OLEEARSE OLIEREHSESE

Bt FEA : 2023-06-25
A 2023-06-30

e ik HFEE S CEHR %
ABSSPV23.9-3U MYOB Premier v22.3 with 3 Users License 8688 1 8688.00
fatt 1 8688.00

SRR feat|

© 2023 | SmartBusiness | HIEEIHE: (K aRaSEER
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ABSS Report
Quotation

[@) Report

ABSS Report

I Quotation I

Account Receivable
Salesperson Performance

Customer Invoice

O Record

In the navigation bar, click “ABSS Report” > “Quotation”.
User can view the revised quotation in table retrieved from ABSS.

Quotation

Order Mo Date Customer Ttem No. Hem Name Sales Person ay Selling Price ($)

Mo Data Found.

Account Receivable

(@ Report

ABSS Report

Quotation

I Account Receivable I

Salesperson Performance

Customer Invoice

3 Record

In the navigation bar, click “ABSS Report” > “Account Receivable”.
User can view the revised account receivable in table retrieved from ABSS.

Account Receivable

m here ara of Open status

Invoice Date Due Date. Customer Amount (5) Discount (%) Total Due ($) Amo

2023-12-19 202312-18 Kim LEUNG 3500 0.00 35,00 3500
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Salesperson Performance
() Report
ABSS Report

Quotation

Account Receivable

Salesperson Performance

Customer Invoice

3 Record

In the navigation bar, click “ABSS Report” > “Salesperson Performance”.
User can view the revised salesperson performance in table.
Sales Person Performance

Invoice Date nvoice No. Customer Sales Person Total Sales {5) Total Paid ($) Outstanding Balance (S) ~ Invoice Status.

No Data Found.

Customer Invoice

@] Report

ABSS Report

Quotation
Account Receivable

Salesperson Performance

Customer Invoice

3 Record

In the navigation bar, click “ABSS Report” > “Customer Invoice”.

User can view the revised customer invoice in table retrieved from ABSS.

Customer Invoices

Invoice No. Invoice Date Customer Total Paid (8} Oulstanding Balance () Tax Inclusive Freight () Total Tax (5) Total Sales ()

00100073 20231219 Km LEUNG 0.00 3500 000 000 3500

00100055 2023.08-19 ERAELE 000 600,00 000 000 500.00
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Record

Attendance Records

ABSS Report

O Record

Attendance Records

Job Records
Training Records

Journal Records

& setup
In the navigation bar, click “Record” > “Attendance Records”.

Filter can be applied to view the attendance records from a specific period.

User can view the revised attendance records in table retrieved from the Power App
developed by United Technologies.

Attendance Records

From |8 20231217 To om0 2024-01-18 Reloag
20231217 To 2024-01-16
Total Records: 7
2 signin
20231219 1454 Alain
20231219 1421 Alsin
20231219 1148 Testing
202312119 ma Testing
20231219 m33 Testing

20231219 130 Kobee

20231219 29 Kaobee

114



SmartBusiness — Setup

Job Records

ABSS Report

3 Record

Attendance Records

Job Records

Training Records

Journal Records
& Setup
In the navigation bar, click “Record” > “Job Records”.

User can view the revised job records in table retrieved from the Power App developed by
United Technologies.

Job Records
From s 20231217 To = 2024.01-18 i
Pisase enlar a keyword
20231217 To 2024-01-16
Total Records. 8
A signin
O S S S R
202312-21 10:00 - 11:30 15 Lung ‘Azbil Hong Kang Limited
2023-12-20 12:45- 1400 125 Lung Ma Pak Leung Co_ Ltd
2023-12-20 10:00 - 1200 2 Lung Ammor Capital
20231219 1400 - 1430 0s Lung VA
20231219 1200 - 1230 0s Lung Sze Wo Chaan Company Limited
20231219 1000 - 10:30 LL3 Lung Cooperator Electronic (HK ) Lid
20231218 1430- 1830 4 Lung New Cosmas Management Services (HK) Lid
20231218 10:00 - 11:00 1 Kim LEUNG Vannex Intemnational Limited
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Training Records
() ABSSReport
O Record

Attendance Records

Job Records

Training Records

Journal Records

& setup

In the navigation bar, click “Record” > “Attendance Records”.

User can view the revised training records in table retrieved from the Power App developed
by United Technologies.

Training Records

From o8 20231247 To mma

prase e aremers | (D

2023-12-17 To 2024-01-16
Tolal Records.

A signin

T N L e e L
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Journal Records

[ ABSS Report

3O Record

Attendance Records
Job Records

Training Records

Journal Records

& Setup
In the navigation bar, click “Record” > “Journal Records”.

User can view the revised journal records in table.

Journal

[ awomwo | mcommew | e | cews | e | eoE | |

1 61100 Legal Fees 00 200000 NA 2240116 m
G 81000 Interest Income 200000 000 WA 2240116 -

When the “Add” button is clicked, you will be able to add new journal into the table.

Add Journal
Journal ID Date Memo

GJ000002 m 20240117

Account Classification

- Select -
- Select - v -
Total Debit ($) 0.00
Total Credit (§) 0.00
Out of Balance (§) 0.00
Bark To List
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Setup

Email settings

3 Record

& Setup

| Email Settings

Other Settings
Payment Types
Receipt

User Management

Exchange Rate Setup

"Email Settings" is used to set the company's email, domain, etc. location.

Click Settings > Email Settings.

Please note!

Please use Microsoft email to set up!

(For details, see " Pre-setup Reminder" on page 6

of this manual.)

118

SEmEnEnco
E8EPEX AE

BRI EAME,

O Office 365*
EEmErE

United Technologies (Int'l) Ltd.

=

SMTP fRFERR"

192.168.123.12

SMTP ix0*

O BEEssL ~
TE SMTP ERRSSE HiETEHEE

SMTP BBF&

......

© 2023 | SmartBusiness | BHEEIEEE (B SRATRRE
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Other Setting

3 Record

&} Setup

Email Settings

Other Settings

Payment Types

Receipt

User Management

Exchange Rate Setup

"Other" allows you to set various properties in the SB.

Click Setup > Other Settings.

{RAl: ST PO

[logr=re ]

(=L 53

BElREA

BEER

HitteE

n
UNITED,
R BN RS

EfETEE 3%

12110

@@ 0=

TR

$5E GUEST B8R WALK-IN
O
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o EfFoTEE 8%

12110

wE 0=

o ErET

8 GUEST IEFR WALK-IN
O

FYE BiR O EEeE O EREEE O BFREEERE O asicEuliE s
O ESHERERATR e | HEEE/ HEETED 85

b2 =y

 ca—

After completing the input settings, press "Save".
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Payment Types
3 Record

& Setup

Email Settings

Other Settings

Payment Types

Receipt
User Management
Exchange Rate Setup

"Payment Method" allows you to manage the payment methods of retail.

Click Settings > Payment Methods.

{DE/VSE:N

iTHE i iEE
friiE EE {ET
Ll 3 ElSE

£ 2023 | SmartBusiness | IR (I ARAEEES
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Add a new payment method

m \
[

To add another payment method, please click "Add" at the top right of the page.

IREAVSE=H x
(RELOFE=H RPN

Heg @2 OF

£ @EE OFER

==
i

Enter a payment method name, select Cash, and Active status.

Edit Payment Method

To edit your payment method, click "Edit" at the top right of the

2| page.
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REVZEY x
AR | e

BE @2 OFF

HE @ FR OIFEE
=32 HUH

The editing interface is the same as the "Add" window, you can modify the information of
the payment method.

Remove Payment Method

To remove a payment method, click "Remove" at the top right of
the page.

The payment method will then be removed.
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Receipt

3 Record

) Setup

Email Settings
Other Settings

Payment Types

Receipt

User Management

Exchange Rate Setup

In the printing setup you can edit the information that is printed out of your company's
invoices.

Click "Settings" > "Printing Bill Configuration".

On this page, you can
edit the information of
the invoice. Such as
company name,
address, phone
Quarry Bay, North Point, HK. number, etc.

TR
A=

“FEERE

United Technologies {Int'l) Ltd.

Mk Rm1s01, FLIS, No.20 Westlands Rd

=5 29601002

el https:/funited.com.hk
RS e
EE e
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You can edit the
disclaimer and
payment terms below.

REEE Cheques should be crossed and made payable to "UNITED TECHNOLOGIE!

Bank of China Account test

IR

In full upon confirmation, prior to service

test

When finished, press
"Save".
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User Management
3 Record

{} Setup

Email Settings
Other Settings
Payment Types

Receipt

User Management

Exchange Rate Setup

"User Management" is a page for editing SB user permissions and information.

Click "Settings" > "User Management".

BT
T
admin Administrator
admin Administrator 1

admin Administrator 2 1
admin Administrator
manager(1 Manager T
managerl2 KOBEE o
sales0l Sammie P
sales02 Roy
sales04 Ken i
sales0S Kim
sales08 Vega i
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Add a new user

B THIahMRRER

s

Press Add to go to the Add page. After entering, you can enter information such as user
name and email address.

FEHEAR
AR

sales12

BFERE

utservice@united.com.hk

Email

i EIE T E
— %}E - v

Bl

OBUSHEE DEN UFE DEE ER OEF OEE OEENR Bl 0SS (1) BEREE (Ta) Dl DS

=

EEIE

© 2023 | SmartBusiness | EIERIRIEL (EFS) ARLASIRE

After confirming that the data entry is correct, click "Save".

Edit the user

127



SmartBusiness — Setup

Press Edit to enter the editing page. After entering, you can change the user name, email
and other information.

mEIHEAR
BEGE

sales0d

HFER"

Ken
Email
enquiry@united.com.hk
e TR
- - -
O 2=

bR

CeigEs DBR®R OFE D=8 DER O&F OH5F OB Ods OEEEE (HE) B8EEE (T (HR 05

B#F

EFFIE

€ 2023 | SmartBusiness | EIRRERIE (IEE) ARAFIRS

After completing the edit, click "Save".

Remove the user

Press Delete User.
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Exchange Rate Setup

3 Record

& Setup

Email Settings
Other Settings
Payment Types
Receipt

User Management

Exchange Rate Setup

Click Settings > Exchange Rate Setup.

Click + to create a new currency.

CNY
HKD
MOP
usp

© 2023 | BEEETH | BRARE (BB ) BRATES

1.15

1.00

0.97081

7.81

-
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Search

In the navigation bar, press Search.
The Search page is used to search for receipts, serial numbers, and lot numbers.

Search for Receipt Number

R

@ UHESEE P IR OHR i

2%
™o i o | ae| omin

© 2023 | SmartBusiness | BEEARIE (HES) SRAREESR

In the search bar, select Receipt Number.

unreD g
Enter the receipt number based on the information in the United Technologies (Int'l) Ltd.
receipt. R :::;:Il‘v No.2i nds Rel

oJ:29601002 &

P10-KL100086
2023-07-19 11:08:11
Kim

[GLT] BE HE % RE =@

TO003 * "
ﬂizti
EIMAFOAPIER(SUR-18T)

T

1 $208.00 - 000  $208.00
= et $208.00
k] $208.00
R& HKD208.00

St

BR

® UHEEEE O 538 OHEE KL100086 b
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After the system searches, the receipt log will be displayed:

LN

@ BERRIE O3 OHEE  KL100086 iy
WS
T
1 KL100086 T0003 1 208.00 0.00 208.00 19/7/2023 0 N/A ‘ B ‘
12:00:00 am S

© 2023 | SmartBusiness | FIEERI: (HE) SRATERE

Search for Serial Number

In the search bar, select Serial No.

BR

Clie=t= Mol -M Eie
SRIE

) 3R #E
e L wx v | ax | goonneen| | en

© 2023 | SmartBusiness | EIEENRE (HE) SRATEE

Batch

office:T0004

131



SmartBusiness — 423

Search for Batch Number

In the search bar, select Batch No.

%E%

HEIREE

OO EETEN

© 2023 | SmartBusiness | EIEENRIE (B SRATBEE

fitam x
ZEF | GUEST GUEST TH% 0 {BHERA office v O

office: COSTAR00001

R &k = BAT00001 2025-07-14 (IP100069/2) 0 1 3 w o %
1 COSTAR00001 COSTAR FHRIR 3XEEA. . 000 of
2 2023-12-31 (IP100069/3) 0 of
Bx REMET
BATO00O1 2025-07-14 (IP100069/2) 02 1 3
2023-12-31 (IP100069/3) 0
#
LoT001 2025-12-31 (IP100067/4) 0 1 4
LOT002 ’ | 1 1
© 2023 | SmartBusiness | BRI (F1) SRAFNE 2025-12-30 (IP100067/1) 0
EEHE 0

According to the information in the receipt, enter the batch number.

EEN

WHESsEE O F3E @M% LoToo1 o=

OO TR

© 2023 | SmartBusiness | REHEARIE (B ARAEEE
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Contact Us

If you encounter any difficulties when using SmartBusiness, or have any questions about
SmartBusiness, please do not hesitate to contact us, we are happy to assist you.

United Technologies (Int’l) Limited

Chinese Name: iR (BIFE) AFRAE]

Unit 1501, Westlands Centre, 20 Westlands Road, Quarry Bay, Hong Kong
Contact: +852 2960 1002

Email: enquiry@united.com.hk

Website: https://www.united.com.hk/
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