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LTAPPS Timesheet

LTAPPS Timesheet is a time tracking app that works with SharePoint & Microsoft Teams

Overview

LTAPPS Timesheet is a time-tracking app that works with SharePoint & Microsoft Teams(Including
mobile). The app offers a solution to allow you to track your work time. The app helps you track &
manage how much time you/your employee spend on projects. The employee/manager is able to easily

track the regular work hours, overtime, or absences

The app allows to the export of employee's timesheets to an excel file with exactly the day/hour

employees spend
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SharePoint
To install the app, you have to be a tenant administrator. If you are not a tenant administrator, please
request him/her to support the installation.
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Get the app from the SharePoint store
Follow the steps below

Open the SharePoint site where you want to install the app. Click the New button > App or click
the Settings icon > Add an app

“

e .
I Timesheet  Home  Settings 2%
®
B i &= i c
£04 Page details Analytic SharePoint
&= _—
List Add a page
Add an a
D Document library = i
Site contents
Page Site information
8 [— A . .
Space = Site permissions
.4 J i Apply a site template
News post | A& Site usage
News link il\ Site performance
i Schedule site launch
Al
—W_-WL Change the loak

In the popup appearing, select the From SharePoint Store link. Then click the Find more apps in
SharePoint store link

My apps [0 searcn by pp name o puiner \

Filters Apps you can add 7l Sortby: Newest

Point Store apps allowed by your organization. Built-in apps such as Custom List, Document Library, Calendar and others can be found in the

©

Find more apps in
LT asps. SharePoint Store

Add >

In the Search by “LTAPPS Timesheet” search box, paste the following tag and then press Enter.
Select the app & click the Request button. Then add the reason & click the Send Request button
Open the tenant app catalog to approve the request above by opening the link: https://{your-
tenant-

name}.sharepoint.com/sites/appcatalog/ layouts/15/tenantAppCatalog.aspx/pendingRequests
. Please replace “{your-tenant-name}” with the tenant’s name

Then approve the request

In the popup appearing, check the “Only enable this app” check box & click the Confirm button

Deploy the app & approve the API
Follow the steps below

Open the SharePoint app catalog. Open the link https://{your-tenant-name}-
admin.sharepoint.com/ layouts/15/online/ManageAppCatalog.aspx. Please replace “{your-
tenant-name}”’ with the tenant’s name

Click the Apps for SharePoint link in the left menu. In the Apps for SharePoint, select the app &
click the Deploy button in the ribbon

https://Itaddins.com +84 946 579 539 support@Itaddins.com
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EBROWSE FILES LIBRARY

* [ Chedc out = = @ Version History o
ﬂ .’ .’{3— .’ﬂ “-ﬂ E‘ ”——/J! &7 Shared With W

Ch n

Upload New Edit View Details Manage Installefl Deploy | Sync o Upgrade Store View Edit Share  Alert [
Document Folder  Document Page Apps Teams App Properties Properties X Delete Document Ve~
New Open & Check Out Apps Manage Share & Track
Sharepoint Store @new 2 uplozd ) share  More v
Recent .
AllApps  Apps Featured Apps === Find a file el
Apps for Office
v [ Tite Nzme Appversion  Edit Product ID

App Requests

Apps for SharePoint 4Product ID : {300E0BFC-658C-4EAF-BOA1-6CBB29853C8B} (1)

Site contents W [ LTAPPS Timesheet It-timesheet |l 10082 £} (300E0BFC-658C-4EAF-BIAT-
6C8829853C28)

e After completing uploading the package, a popup appears to confirm the deployment. Check the
“Make this solution available to all sites in the organization” checkbox & click the deploy

Do you trust LTAPPS Timesheet? x

The client-side solution you are about to deplay
contains full trust client side code. The components
in the solution can, and usually do, run in full trust,
and no resource usage restrictions are placed on
them,

This client side solution will get content from the LTAPPS Timesheet
following domains: {

SharePoint Online
Mazke this solution available to 2l sites in the
organization

If you clear this setting, users won't be able to add
the web part to pages. The web part will continue to
wark if it was already added to pages.

Deploy Cance

e To consent to the app, follow the steps below
o Open the page with admin permission:
https://login.microsoftonline.com/common/adminconsent?client id=4f79179e-7a76-
4812-86b2-b869b3beldad
o Login & click the Accept button. After clicking the Accept button, close the page (Ignore
any error displays)

B® Microsoft

Permissions requested

Review for your organization

‘\ LTAPPs SaaS Web API

W12 [ TAPPS SOFTWARE CO.LTD #

This app would like to:

s Maintain access to data you have given it access to

“v Sign in and read user profile

I you accept, this app will get access to the specified resources for

ali us ur organization. No one lse will be prompted to
ravizy permissions.

ese permissions means that you allow this app to use
cified in their terms of service and privacy

u can change these permissions at
https://myspps.microsoft.com. Show details

Accepting th

Does this app look suspicious? Report it here

e Open the API access to approve all permissions request of the app
o Open the SharePoint admin page > Advanced > APl Access or open the link: https://
{your-tenant-name}-

https://Itaddins.com +84 946 579 539 support@ltaddins.com
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admin.sharepoint.com/_layouts/15/online/AdminHome.aspx#/webApiPermissionMana
gement. Please replace “{your-tenant-name}” with the tenant’s name

iii  SharePoint admin center
@ Home

B sites ~

Active sites

Deleted sites

Policies 7
& Settings
B3 Content services v
@ Migration
2 Reports 7

®o  Advanced ~

ER

o Select the request & click the approve button

API access

Manage access to Azure AD-secured APIs from SharePoint Framework companents and scripts. Leamn about managing permission requests

@ approve| © Reject

v API name Package Permission Last requested!
~  Pending requests (2)

~  Organization-wide (2)

4/13/2002

Microsoft Graph Staff Check In-Out UserRead 471372022

Install the app to the SharePoint site
Follow the steps below to install

e Open the SharePoint app catalog page again, select the package & click the deploy button
Do you trust LTAPPS Timesheet? *

The client-side solution you are about to deploy
contains full trust client side code, The companents
in the solution can, and wsually do, run in full trust,
and no resource usage restrictions are placed on
them,

| This client side solution will get content from the LTAPPS Timeshest
| following domains: |

SharePoint Online

[[) Mizke this selution available to all sites in the
organization

If you clear this setting, users won't be able to add
the web part to pages. The web part will continue to
work if it was already added to pages.

Deploy Cance

o Then uncheck the check box “Make this solution available to all sites in the organization” & click
the deploy button

e Open the SharePoint site where you want to install the app
e Open the site content by clicking the settings icon -> Site content link as in the image below

https://Itaddins.com +84 946 579 539 support@Itaddins.com
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Settings x

SharePoint

Add a page

Add an app

Site information

Site permissions
Apply a site template
Site usage

| Site performance

Schedule site launch
Change the look

e Onln the site content page, click the new button -> App

Test7 Home

List
Page

Document library

TE [y p—

e Find the Staff Check In-Out app, then click Add button. Wait a minute, then back to the site
contents page

Filter Apps you can add

Al These are ShareFoint Store or ¢

in the classic experience.

S

LTAPPS Timesheet

From my organization

From SharePoint Store

tion

Add

e If the app shows in the site content page like the image below, it is complete

’ LTAPPS Timesheet App 10/24/2022 2:36 PM

B Site Pages Page library 2 10/24/2022 10:36 PM

Add the web part to the modern page
Follow the steps below to add the web part to the modern page

e Inthe SharePoint app catalog page, select the app. Then click the Deploy button in the ribbon
BROWSE FILES LIBRARY

* [ Chedc out = = @ Version History o
\j cn .’ .’ﬂ‘ .’ﬂ‘ ‘,ﬁ' E’ "——/Jl &% Shared With \&
it

n

Upload  New Edit View Details Manage Instaliefl Deploy | Syncto Upgrade Store  View £ Share  Mert [

Document Folder ~ Document Page Apps Teams App Froperties Properies 3 Deiste Document Me -
New Open & Check Out Apps Manage Share & Track
SharePoint Store @ New A Upload () share  More v
Recent
eeen AllApps  Apps Featured Apps === Find a file 0

Apps for Office

App Requests v O Twe Name Appversion  Edit Product ID

T T 4Product ID : {300E08FC-658C4EAF-BIA1-6CBE29853C8E} (1)

Site contents B 1 (TAPPSTimesheet It-timesheet wof 10082 [} (300E0BFC-658C-4EAF-BOA1-

6CBB29852CaB}
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e After completing uploading the package, a popup appears to confirm the deployment. Check the
“Make this solution available to all sites in the organization” checkbox & click the deploy

Do you trust LTAPPS Timesheet? %

The client-side solution you are about to deploy
contains full trust client side code. The compaonents
in the solution can, and usually do, runin full trust,
and no resource usage restrictions are placed on
them.

This client side solution will get content from the LTAPPS Timesheet
following domains:

SharePoint Online

Make this salution available to 2l sites in the
organization

If you clear this setting, users won't be able to add
the web part to pages. The web part will continue to
wark if it was already added to pages.

Deploy I Cance

e Open an existing modern page or create a new modern page
e To create a new modern page, open the site pages library. Click the New button -> Site page

Test7 Home  Documents  Pages  Site contents  Edit

+ New v @ Bport ~  ® PowerApps v 3 Scheduling  # Automate
@ Site Pa

& Link
v [@  Name Medified By Medified Created
~  Created By : System Account (1)
B Homeaspx System Account March 5 March 5

e Onln the modern page, click the + icon to add a new web part
Staff Check In-Out

\} LTAPPS

Comments @D or

e Find the Staff Check In-Out web part, then double-click on the web part icon
:
Search results iEE

Search results

[TSF Timesheet

e Then the web part displayed on the page

Edit the property (Change the view of the web part)
Follow the steps below

o C(Click the edit icon of the web part
¢ [Z]o w-

(m Home B3 All Features

§= My Timesheets ~  MyTasks [ My Approval i My Daskboard % MyTeam @& My Project

https://Itaddins.com +84 946 579 539 support@Itaddins.com
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e Inthe right panel, you can change the view to display the web part. There are 9 options you can

select
TSF Timesheet X
Webpart Type
Home Y

My Timesheets
My Tasks

My Approval
My Daskboard
My Team

My Project
Reports

Master Lists

Upgrade the app
Follow the steps below

e Open the site content, and click the ... icon at the right of the app. Then click the detail link

& LTAPPS Timesheet App 10/24/2022 9:36 PM
O Site Pages 2 10/26/2022 9:39 PM
Monitor
Remove

e C(Click the Get It button

There is a new version of this app. Get it now.

VERSION 1032
RELEASEDATE  Apri 2022

MS Teams

Sync the app from the SharePoint app catalog to MS Teams
Follow the steps below

e Inthe SharePoint app catalog page, select the app. Then click the Deploy button in the ribbon

T [ Check Out ’ ‘ ‘ ‘ L—‘ ’__—| @l Version History -,
= =
ﬂ Crecicin L L o @ 2 B 8 e win L
Upload  New Edit View Detalls Manage Instaliefl Deploy | Syncto Upgrace Store  View Edi Share  Alert I
Document Folder  Document - eck Out Page Apps Teams App Properties Properies 3¢ Delete Document Me~
New Open & Check Out Apps Manage Share & Track
sharepaint Store B rew P upload ) share  More v
Recent -
AllApps  Apps Featured Apps s Find a file el
Apps for Office
v O« Nam Appversion  Ed it D

App Requests

Apps for SharePoint

Site contents .| 10082 [} (200E0BFC-658C-4EAF-BOAT-

6CBB29853C8B}

[ LTAPPS Timesheet It-timesheet

e Inthe popup that appears, check the “Make this solution available to all sites in the
organization” check box. Then click the Deploy button

https://Itaddins.com +84 946 579 539 support@Itaddins.com
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Do you trust LTAPPS Timesheet? x

The client-side solution you are about to deploy
contains full trust client side code. The components
in the solution can, and usually do, runin full trust,
and no resource usage restrictions are placed on
them.

This client side solution will get content from the LTAPPS Timesheet
following damains: \

SharePoint Online

Make this solution available to all sites in the
organization

If you clear this setting, users won't be able to add
the web part to pages. The web part will continue to
work if it was already added to pages.

Deploy [ Cancel

e Wait 2-3 mins to complete deployment. After that select the app & click the Sync to Teams
button

i T8 & sl

’;—_| ’,_—‘ @ version History o,
22 B 8 snaenwn \)
ot

Upload w View Details Manage Installed Deploy | Sync o |Upgrace Store " Share  Alert
Document Folder Doc Di eck Out s Teams App Properfies Properties ) Delete Document Me -
New Open & Check Out Apps Manage Share & Track
Sharepoint store @new 2 upload G share More v
Re t
e AllApps Apps Featured Apps - | Findafie o

Apps for Office

APD Requests v [ Tite Name Appversion  Edit Product ID

EpEE ST 4Product ID : {300E08FC-658C-4EAF-BOA1-6CBE29853C8E]} (1)

Site contents | [ 74PPS Timesheet  lt-timeshest we 10082 [} (300F08FC-658C-4EAF-BOAT-

6CBE20853CA8}

e Waiting 2-3 mins, when the message below shows, the sync is complete

Successfully synced teams solution

Add the app to MS Teams
Follow the steps below

e C(lick the ... icon, then click the More app button

Apps

Search

% Apps

Find an app Q

e Select the Build for your org link, then select the app

Apps .
Built for your org
Search Q Created and approved by your organization's technology team
B® Apps P ‘ Y LTAPPS Timesheet

LTAPPs SOFTWARE CO.LTD

| Built for your org | Timesheet by LTAPPs SOFTWARE CO.LTD full

Built with Power Platform

https://Itaddins.com +84 946 579 539 support@ltaddins.com
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e Then click the open button

LTAPPS Timesheet x
LTAPPs SOFTWARE CO.LTD  Works in Teams Officecom and Outiock

open

Overview Permissions  Discover more apps

LTAPPS Timesheet

Timesheet by LTAPPs SOFTWARE CO.LTD full

App features

Tabs

Use in a tab at the top of a chat or channel
Personal app

Keep track of important content and info
Created by: LTAPPs SOFTWARE CO.LTD
Version 1.0.18

Permissions

This app will have permission to:
* Receive messages and data that | provide to it.
« Access my profile information such as my name, email address, company name and preferred language.
* Receive messages and data that team or chat members provide to it in a channel or chat,
*Access information from this team or chat such as team or chat name. channel list and roster (including team or chat

By using LTAPPS Timesheet, you agree to the privacy policy, terms of use, and permissions.

Set up the app on MS Teams and connect with the app on SharePoint
Follow the steps below

e Open the app on SharePoint
e Inthe configuration page, select the SharePoint site URL where the app is installed.
e C(Click the checking button. Then click the update button after that

LTAPPS Timesheet

To connect the app on the SharePoint, please follow the steps below

* Select the SharePoint site URL in the dropdown below. Then click the Checking
* After that click the Update Button. [t takes some seconds to update the URL and automatic refresh the app

D
)]
+ Please make sure you are an admin on the SharePoint oot site
« The app vill create a list with the name LTAppsSettings on the SharePoint root site. Please make sure all usersin
the organization can see this list
| https://: sharepoint.com/sites/Timesheet1 |

e If you want to change the connection to another SharePoint site. Open the All Features tab >
Settings > General Configuration
o  Click Click this link to update the URL link as the image below

https://Itaddins.com +84 946 579 539 support@ltaddins.com
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(@ LTAPPS Timesheet My Timesheets My Tasks My Approval My Daskboard My Team My Project  All Features  About

Fiscal Year of Absences

Jan 1st - Dec 31st |

Date format

‘ MM/DD/YYYY |

Min/Max hours when submitting the timesheet

Min |'\

Max ‘ 80

Weekend

‘ Saturday, Sunday |

Edit the reminder email template

Max Items

5000 o |

All users option (Restrict the users displays of the employees field in the seach, report pages)

‘ All Users in SharePoint site ‘

System Admins

‘ Lee Gu, Adele Vance ‘

Administrators

Joni Sherman ‘

Who can submit on behaft the timesheet for the employee

The home page URL of the app

Click this link to update the URL [

e Onln the configuration page, change the URL. Click the Checking button & click the Update
button after that

Upgrade the app
Repeat the steps

e Sync the app from the SharePoint app catalog to MS Teams
e Add the app to MS Teams

https://Itaddins.com +84 946 579 539 support@ltaddins.com



