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1 Introduction

At Spendkey, we believe in the transformative power of insights, which is why we go beyond simple
dashboards and reporting. We exist to help companies confidently navigate the complex world of
spending and supplier management to enable success in today’s competitive business environment.

Our mission is to empower businesses to harness their data and unlock hidden insights to make data-
informed decisions that achieve their strategic business goals. We do this through innovation and
collaboration, with a passion for accuracy and delivering value for our customers.

Spendkey is a spend strategy platform that helps organisations transform data and documents into
profit-driving recommendations and clear actions. Spendkey combines market intelligence and Al
technology to extract the full potential of business data, driving success and growth for organisations
of all sizes and industries.

Spendkey integrates a comprehensive suite of capabilities, including spend analytics, contract
management, category management, market intelligence, negotiation strategies, risk management,
and generative Al tools such as our Document Analyser and Cassian Al—all working together to drive
profitable business growth. Our Al-powered spend strategy platform empowers businesses to make
informed business decisions, have smarter supplier conversations, develop cost-saving strategies, and
establish a healthy spend culture.

Spendkey, in collaboration with customers, has successfully crafted a comprehensive suite of tools.
These innovative solutions encompass spend analytics, budgeting, and forecasting modules, providing
Customer with the power to effectively manage costs and monitor expenses. These applications
empower the organization to make well-informed, data-driven decisions, enhancing its overall
financial strategy. With Spendkey's support, Customer can now navigate the complex landscape of
financial management with confidence and precision, ensuring a brighter and more cost-efficient
future.

Why Spendkey?

Spendkey is at the forefront of reshaping how businesses manage their spending. With our cutting-
edge Spend Intelligence solution, we efficiently atomize and organize complex spending data, unveiling
valuable opportunities and potential savings. What sets Spendkey apart is its ability to have your
operations up and running within days.

We understand that without this methodology, numerous opportunities remain unnoticed and
unrecognised, making them an invaluable asset for companies seeking to optimize their financial
strategies.

It's like having a trusted guide to navigate the financial journey.
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2 lLogin:

Go to URL “demo.spendkey.app”

Login using Microsoft with valid credentials.

¢sspendkey

Log in to Spendkey

\ Forgot Password

B Login with Microsoft

By clicking "Sign in" you confirm that you accept the
Terms and Conditions and Privacy Policy.
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3 Spend Dashboard:
3.1 Features of dashboard

l. Slicer
Below is the slicer which indicates IT/ Non-It, Level 1, Region, Cost Centre and ID, and Transaction
bracket where you can select any of the fields and filter it out.

Spend OVENieW Al v Al VoAl VoAl VoAl v Al v 3112022 10/31/2023 % @

Figure 1: Slicer

Il.  Filter/Dropdown
The drop-down/filters enable users to narrow their selection to specific areas such as categories,
dates, regions, etc to view dashboards based on their requirements.

Al ~
' Al A Al A Al ACAI ~
lSTeIect all Select all Select all bearch Select all
Indirect C... (Blank) Select all OK-5K
NONIT | Intracomp... ASPAC ( 310180217 5K-10K
Non IT. EMEA 310180901 10K-25K
Other SG&A LATAM [] 310380205 25K-50K
Staff Costs NOAM 310380213 50K-100K
' 310380217 100K-500K
310380901 500K-1M
310480217 1M-5M
|! 310480901 5M-15M
. - ) - e e

[l. Ribbon
Below mentioned is the ribbon which indicates a quick summary of data where spend, transaction
count, and average. transaction bracket, supplier count, and PO count are mentioned.

$46.8M 16K $2,930.4 429 4742

Figure 2: Ribbon
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V. Drill Through
The drill-through is interactive and allows users to drill through more detail about the selected
category or supplier. By using the right click on your mouse or trackpad, the "Drill through"
options will get activated and users can choose the options to change the views.

Transaction Brackets
= lp g

Supplier Name

Microsoft £8,963.6K 105

c
Sap oY ’ $6,250.7K 97

Show as a table

Cognizant T include $6,178.1K 367
Verizon Exclude $4,050.2K 544
Om Partners () Drill through > PO Vs Non-PO Analysis
COW o Spend Detail
Equinix Vifhat If...

Summary
Salesforce Spend Distribution
Span Tail Spend
Workday Spend by Category

. . Spend by Supplier
Cisco Systems Capital Corp o ¥ Supe

Infosys $675.6K 35

~rrenr Laldinee A0 11 D

Figure 3: Drill Through

V. Mouse Hover
Mouse Hover feature: Hover your cursor over the components to view the values within the bar
chart.

Level 2 Y i) B2 - Spend Trend

Level?2 Telecom
Spend £117,562,387.8

Dbt inl $m ATl #hpes i
Right-click to drill ,‘_||],r|_.-“|1r,h
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VI.  Back & Reset Option

Easily navigate through your data with the convenient 'Back' button to return to previous pages

and the 'Reset' button to start over.

12/30/2021

R

S

Reset to default

VII. Export Data

The data that the reports show can be extracted from the reports using the Export data function.
To Export data, click on the three dots you will get more options from where you can export data.

Which data do you want to export?

Export your data in the format that suits your needs. If you have a lot of data, the number of
rows you export might be limited depending on the file type you select. Learn more about

exporting_data

O] O

Ce

Summarized data

=

Data with current layout

Export this data in the same
layout you see now, but
without any icons, colors, or

other formatting you added. medians).

File format:

Export the summarized data
used to create your visual (for
example, sums, averages, and

@

JS
6

Underlying data
Export the raw data used to

calculate the data in your
visual,

Figure 4: Export Data
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VIl Inline Filters
Click to open inline filters: Easily access common filter fields by clicking on the visual. Simple to
use, just click 'Filter on this visual' for instant filtering options.

1) Click to use > Filter on this visual

= Filters . »

1112020 12/30/2021 (—_) @ K« i
(o}
=4

Filters on all pages

Search

18F  Show/hide pane

Cost Centre Id v
is (Al

=

v Level 1 v
is (Al

Level 2 e
is (4l

MNormalised Supplier Name ~
is (Al

Level 3 ~
is (4l

Level 4 ~
is (4l

Level 5 ~

is (Al

Figure 5: Inline Filters

IX.  Graph Options
On each of the dashboards in the right-hand top corner, you will see these options.

YW

;1.:'5) =

Figure 6: Graph Options
These options are to:

Apply filters to your visuals to quickly access the information you need.
Change the graph type, for example from bar chart to pie chart.
Expand the dashboard to see a focused view.

Click on the 3 dots to export the data into an Excel or CSV format.

PwNhPRE
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3.2 Spend Overview

Below mentioned in the spend overview section, users have access to a variety of graphical
representations that allow them to view spending with different lenses and the ability to slice and
dice the information based on their business needs. As an example, these include:

Level 1: A breakdown of where most of the spending is taking place, for example, indirect cost,
intercompany, etc.

Spend trend: A comparison of spending over time, including a look at spending in 2022 and 2023.

ABC analysis: A breakdown of the number of suppliers that contribute 75% of your spending
(Category A), the number of suppliers that contribute the next 20% of your spending (Category B),
and finally the remaining suppliers that contribute 5% of yours spend (Category C) and the
corresponding spend associated with each of those categories.

Suppliers: A detailed look at which supplier we are dealing with.

Transaction Bracket Trend: shows different levels of spending and transaction counts (e.g., Ok to 5k,
8.402 transactions).

Level 1 Spend Trend Transaction Brackets

e n o

Supplier Name

Microsoft $8,979.6K 108

sap $6603.0K 100
Cognizant Technology Solutions $64721K 383
ntracompany | $4157K o -
s2000¢ 523 Verizon $41843K 560
18M  Om Partners s2550.0K 48
rsGaa | 52732K - 76
- cow $1799.9K 768
Equinix $13059 39
on T | $2633K Salesforce $10650K 39
S nar Apr : s ; De Span §1.0036K 30
‘Workday $871.5K 114
ABC Analysis (& - 805, - 15% and C - 5% of Spend) Suppliers All \ (CiscoSystems Capital Corp $7308¢ | 20
Infosys $675.6K 35
s ’ 400 Concur Holdings $548IK 2
49
Landscape Printing Systems $5339K 159
K
00 ‘Wipre $505.3K
AT sa015¢ 205
oo nizant T
) 00 Zycus $466.0K 20
Hewlett Packard $4420¢ 110
10,000K 0 Dot Brainy 5434,6€ .
[ 5] Level 3 Financing S4000K 35
. I
S0K . Bloomberg 53033 53
@5pend @ supplier Count Total $46,818.7K | 15977

Figure 7: Spend Overview
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3.3 Spend By Category

Below mentioned "Spend by category" can be organized into different levels or layers of
categorization to provide more detailed insights into your expenses.

Level 1: This is the highest level of categorization and typically includes broad spending categories.
These are the most general categories that provide an overview of your spending.

Level 2: At this level, you break down the broad categories from level 1 into more specific
subcategories.

Level 3: Level 3 goes even deeper into the details of your spending.

Level 4: The level of categorization provides even more granular details.

Level 5: Level 5 is the most detailed level of categorization.

Supplier: A supplier is a company, or organization that provides goods or services to another entity.

The purpose of these different levels of categorization is to provide increasingly detailed insights into
your spending patterns. This can be useful for budgeting, financial analysis, and making informed
decisions about where you can cut costs or reallocate your expenses.

SPerld by Category " VoAl vl L vl v Al Vo 3112022 10/3172023 (j @
$46.8M 16K $2,930.4 429 4742
Level 1 Level 2 Level 3

pata Communicat... [ seom
rscompan ’ P end-User Equipm... [ s21m

T support Cutso... || se624 K
Consultants | s4e5.4K

$2732
K $4157K

53816 K ntracompany | se157k

Non ‘ $2633K $3608K Local Transportation || s381.6 k

$2666K Temporary Labor || s3608 K

Level 4 Level 5 Suppliers Al v
| sl
Security - $22M
| B
T Man, - $15M S
- S14M Platform - $14M

Figure 8: Spend by Category
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3.4 Spend by Supplier

"Spend by supplier" is a financial metric that tracks the amount of money an organization spends
with individual suppliers or vendors.

Supplier: This is the total amount of money spent with each supplier over a given period. It helps you
understand which suppliers are the most significant in terms of your organization's spending.

Spend by Category:

Level 1: This could be the broadest level of categorization, such as major product or service groups.
Level 2: More detailed subcategories within the Level 1 categories.

Level 3: Even more specific subcategories within Level 2.

Level 4: Further refinement of categories, if necessary.

Level 5: The most granular level of categorization, which could represent individual products or
services.

Analyzing spend by category at various levels helps you understand where your money is going and
in what specific areas.

Spend Trend: This involves analyzing how the spending with each supplier or in each category is
changing over time. Are you spending more, less, or about the same with specific suppliers or
categories compared to previous periods? This trend analysis helps in budgeting and identifying cost-
saving opportunities.

Spend by Supplier * g Al Al ‘] 14 : o 6 @
$46.8M 16K $2,930.4 429 4742 ’
Suppliers Spend by Category Level 1,2,3,4 &5
Year @2022 @

T
ETREETE
TN N
$20M $22M e 7K
-
-
N |
1
. Spend Trend Transactions Trend
| |
1 —2022 — —2022 —
|
|

wers ]
1

o |

1

Figure 9: Spend by Supplier
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3.5 Spend Distribution

"Transaction bracket trend" typically involves tracking and analyzing the patterns and changes in
transaction volumes or values within predefined brackets or categories. This analysis is common in
various fields, such as finance, retail, and procurement. It allows organizations to gain insights into
how transactions are distributed and if there are shifts or trends in different transaction size
categories.

ABC Analysis categorizes items or suppliers into A (high priority), B (moderate), and C (low). It helps
allocate resources effectively based on importance.

A Category: These are high-priority items or suppliers that have the most significant impact on the
organization. They typically represent a relatively small percentage of the total number of items or
suppliers but contribute to a large portion of the organization's overall value or cost. Special
attention is given to managing and controlling these items or suppliers.

B Category: This category includes items or suppliers of moderate importance. They are somewhat
significant but not as critical as A-category items or suppliers. They may make up a larger portion of
the total but have a moderate impact. They are managed with a balanced approach.

C Category: These are low-priority items or suppliers with the least impact on the organization. They
often constitute many items or suppliers but contribute a relatively small portion of the overall value
or cost. They are typically managed with minimal effort or resources.

Supplier: This is the total amount of money spent with each supplier over a given period. It helps you
understand which suppliers are the most significant in terms of your organization's spending.

Spend Distribution Al Al YA All All v Al 3/11/2022  10/31/2023 (3 @ “
i
$46.8M 16K $2,930.4 429 4742 ;
Transaction Bracket Trend Suppliers Al .
q

Supplier Name

cow §1,790.9K

Cisco Systems Capital Corp $730.8K
Cognizant Technology Solutions $6.472.1K
Concur Holdings $548.1K
Equinix §1,305.9€
Infosys 3675.6K
Landscape Printing Systems $533.9K
Microsoft $8,979.6K

Om Partners

§2,550.1K

Salesforce

Supplier Count  Spend

$37.3243K

SRR » o
=

19 149% $6.965.5K

® ®» » > » > P P B P PP BB PP

c 3% 54% $2,528.9K $871.5K

. $4915K

Avaya 8 $358.1K

o Benchmark Digital Partners 8 $321.1K

[5] Bloomberg 8 $383.3K
L 0 Boomi 8 $368.3K

- Dot Brainy 8 $434.6K

@5pend @Supplier Count Total $46.818.7K

Figure 10: Spend Distribution
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3.6 Spend Details

A "Spend detail report" is a structured and organized presentation of information that is stored in a
database or system. This report is typically presented in a tabular format, resembling a table with
rows and columns. Its primary purpose is to provide users with a comprehensive and easily
understandable view of the data contained within various columns.

SPEHd Detail Al ’ All oAl VoAl v Al v All v 31172022 10/31/2023 (j @
$46.8M 16K $2,930.4 429 4742

Supplier Name E

end | Non-PO Spend % | Non-PO Tins.

Microsoft (51,614.5K 59
sap S o« (52,641.9K) 40.0% 55
Cognizant Technology Solutions - (516.0K; 02% 2
Verizon - 184.3K $0.0K 0.0% 0
Om Partners B2 550.1¢ $0.0K 0.0% 0
oow I.S‘ 799.9K $262.6K 14.6% 229
Equinix W s13059¢ $0.0K 0.0% 0
Salesforce I $1,065.9K (8229.9€) 21.6% 29
Span J si00sex 500K 0
Workday I serisc (5944 -108% %

o - 73

¢ £72 oK
$46,318.7K | ($10,029.8K0

Level 0 Spend Line Description

4/20/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application...  Generic $1.4K 1INDE
5/20/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application ... ~ Generic $1.4K 1INDE
6/20/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Apglication .. ~ Generic 514K TINDE
7/20/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application ... Generic 514K 1INDE
8/20/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application .. ~ Generic $1.4K TINDE
9/30/2023  Trimble Maps T Indirect Costs Application Development  Application Developm... Application ... Generic $1.5€ 1INDE
9/30/2023  Trimble Maps T Indirect Costs Application Development  Application Develapm... Application .. ~ Generic $17.76) TINDE
10/31/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application .. Generic ($17.26) PO Be
10/31/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application .. ~ Generic $1.4K PO Bc
12/30/2022  Trimble Maps T Indirect Costs Application Development  Application Developm... Application ..~ Generic 529K PO Bc

A

sill =

Figure 11: Spend Details
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3.7 Tail Spend (Bottom 20%)

"Tail spend" is a concept in procurement and supply chain management that focuses on the smaller,
often unmanaged, and less strategic expenditures within an organization. It typically represents the
bottom 20% of a company’s spend. Here's a brief explanation of the terms you mentioned:

Bottom 20%: This refers to the lowest portion of an organization's total spend, typically representing
the least significant expenses.

Tail Spend Split: This is a breakdown or categorization of the tail spend into two different segments
based on criteria such as the tail of tail and head of tail.

Count of Transactions by Spend Buckets: This involves grouping transactions into spend "buckets"
based on specific spend ranges, allowing for an analysis of how many transactions fall within each
spending range.

Unique Count of Suppliers by Spend Bucket: This counts the number of distinct suppliers within each
spend bucket, revealing how many different suppliers are contributing to the tail spend within each
range.

Tail Spend by Level 5: This refers to categorizing or analysing the tail spend based on a more detailed
level of categorization, often using a five-level hierarchy or taxonomy for greater specificity in
expense types.

Tail Spend Suppliers: This provides information about the suppliers contributing to the tail spend,
which may include a list of suppliers, their roles, and the extent of their involvement in the
organization's tail spend.

Ta|| Spend (Bottom 20%) All v All v All ~oooal ~ Al ~ All v 3/11/2022  10/31/2023 % @
$9.5M 14K $700.8 415 2842
Tail Spend Split Count of Transaction by Spend Buckets Tail Spend Suppliers Al v

10K = ilpies

Tail of Tail

Head of Tai
oK ¥—ﬂ\\.—.—.__._.

@+iead of Tail @Tail of Tail

Unique Count of Suppliers by Spend Buckets Tail Spend by Level 5

Figure 12: Tail Spend
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3.8 PO V/s Non-PO Analysis

"PO vs. Non-PQ" refers to the differentiation between expenses incurred through a purchase order
(PO) and expenses that are not associated with a purchase order (non-PO). Here's a brief explanation
of the terms you mentioned:

PO (Purchase Order): A purchase order is a document issued by a buyer to a seller, specifying the
products or services to be provided, the quantity, price, and other terms and conditions. It is a formal
agreement for procurement.

Non-PO (Non-Purchase Order): Non-PO spend includes expenses that are incurred without going
through a purchase order process. These may include one-time or ad-hoc purchases, low-value
expenses, or transactions not subject to a formal purchase order.

Supplier PO vs. Non-PO Count: This metric quantifies the number of transactions or suppliers that
are associated with purchase orders (PO) compared to those without (non-PO). It helps analyse the
distribution of procurement methods.

Supplier PO vs. Non-PO Spend: This metric calculates the total monetary value of spend on suppliers
that involves purchase orders (PO) versus spending without purchase orders (non-PO).

Monthly PO Trend: This refers to the historical trends in purchase order spending over months. It
helps organizations analyse fluctuations in procurement activity and adapt their strategies
accordingly.

Level 2: Level 2 typically represents the second level of categorization or classification in a hierarchy
or taxonomy of spend. It provides more detailed information compared to a broader categorization
(e.g., Level 1). Level 2 categories are often subcategories within the broader spending categories.

PO Vs Non-PO Analysis * A A Al A A ’ S ©
$46.8M 16K $2,930.4 429 4742
PO Non-PO Suppliers PO Vs Non-PO Count Suppliers PO Vs Non-PO Spend
T
1 T —
= m e
0 T
I B KN
ol | X
ve ll =
eoe ®Non70 @ o ']
Monthly PO Trend Level 2
[ swwe
- T
| ssou |
I
i
I
I
®nonP0 @O

Figure 13: PO v/s non-PO
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3.9 Whatlf

The What IF dashboard provides us with a % change e in the end slider. Users can use this slider to
change the % of spend and see how the change impacts the classification levels and the supplier’s

spending.

All v

What If...

Level 2

@5pend @ Change

$127M
S60M
I S21M
nd-User Eq $21M
o $8624K
IT Support $8624 K
Level 4

@5pend @ Change

Business Soft.
Hosting

Application

- I
Wspace s2om
S15M

IT Management .

Level 3

®Spend @ Change

Computer software -

Data Cent

Data Communication

Computer software -

Level 5

®spend @ Change

Hosting
Appiication Supp.
WAN
Office suite softw
Materials require...

Workspace

Change Spend %

$127M

$44M
$h4M

Suppliers

S60M
S60M

@®5pend @ Change

$21M
$21M

$6624 K
86624 K

o
7

$127M
$12.7 M

S70M
S70M

$61M
S61M

$49M
$49M

$26M
$26M

$26M
S26M

All A

9 ®

Change

3/11/2022 10/31/2023

Spend

$46.8M $0.0

Figure 14: What If
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4 Budget Dashboard

The budget dashboard has 3 reports

1. Budget Overview
2. Budget Distribution
3. Budget Details

4.1 Budget Overview

This report provides a summary of spending, Budget, and Variance against the Supplier Costcentre
and GL account. The slicers above can be used to slice the data according to requirements.

Cast Center ID GL Account Financial Year Supplier Name Cost Category

All ~ All ™ All ~ All Vv All v | Search a |

$46.82M $60.50M $13.68M $57.65M $10.83M $4597M  ($851.81K)

Spend AOP Bu AOP Variance FR4 Budget 4 R

@spend @AOP Budget @AOP Variance AOP Supplier Name Supplier no Cost Center Id  GL Account Spend AOP Budget AOP Variance Budget¥%
slom Microsoft 1081107 210180202 632010 - Computer software - $5929,105.50 ($5,929,105.50)
Maintenance

l l .- l l ‘ * j * * l SAP 4002577 911580213 632000 - Computer software - $4,930,138.07 ($4,930,138.07)
$oM expensed
Microsoft 1030603 911580202 632010 - Computer software - $2,959,072.56 $0.00 ($2,959,072.56) 0.00%
pl p2 p3 ps ps p6 p7 p8 p9 plo pll pi2 Maintenance
Verizon 4000753 911580205 651010 - Data Communication $2,517,799.35 ($2,517,799.35)
FR4 Services
d d
®spend @FRa Sudget @FRa variance Cognizant 4002001 911580213 638070 - Application Support $2,105,458.02 (52,105,458.02)
s10M v Outsourcing
Budget Budget001 911580200 - ($2,059,999.92) -3.40%
l ‘ * ‘ * * ._ Accrual 911580213 632010 - Computer software - $1,600,107.65
oM Maintenance
Budget Budget001 911580213 632000 - Computer software - ($1,593,333.37) -2.63%
pS pe  p7 P8 po  pl0 pll pi2 expensed
Crowe 1024660 911580220 - (81,042,000.04) 31 -1.72%
@spend @FRS Budget @FRS Variance FR8 Various Various001 910180213 622000 - Office Supplies ($999,996.00) ($999,996.00) -1.65%
$10M Salesforce 1071377 910180213 632010 - Computer software - $989,061.05 ($989,061.05)
Maintenance
Om Partners 1070400 911580220 638060 - Application $961,008.40 (3961,008:40)
som mill.. mE_ =Nl L- Development

Verizon 1019040 911580205 651000 - Mobile Telephony $931,375.78 (8931,375.78)
pe pio pit piz Total $46,818,709.28 $60,501,187.67 | $13,682,478.39 100.00%

Figure 15: Budget Overview
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4.2 Budget Distribution

This report shows the distribution of spending budget and variance in different brackets ranging from

OK-5K to 5M-15M.

Cost Center ID GL Accaunt

All e All v

$46.82M

Spend

$60.50M

AOP Budget

@spend @Budget @ Variance

Microsoft
sap
Cognizant
Verizon

Om Partners
cow
Equinix
Salesforce

Span

1.--1-1-1--.-'-“'!

Workday

&
£

Financial Year

All

$13.68M

AOP Variance

$20M

Supplier Name Cost Category

~ All v All v Search Q

$60.50M $13.68M $60.50M $13.68M 575

AOP Budget AQP Variance AOP Budget AQP Variance Supplier Count
@spend @ AOP Budget @AOP Variance
30M
25M
20M
15M
10M
SM j
w e _mem W j
0K-5K 5K-10K 10K-25K 25K-50K 50K-100K 100K-500K 500K-1M M-5M SM-15M

Figure 16: Budget Distribution
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4.3 Budget Details

Budget details are a tabular format report of spending, Budget, and Variance against the Supplier
name.

Financial Year | Period supplier Name Supplier no Cost Center Id GL Accou spend ACP Budget AOP Variance
2023-2024  p2 Schneider Electric 1065508 711280205 632000 - Computer software - expensed $5,679.85 $500.00 ($5,179.85) $5,¢
2023-2024 p3 Bright Interactive 1066110 910180213 632000 - Computer software - expensed $5326.42 §583.32 ($4,743.09) $5F
2023-2024  p1 Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1,984.88 §750.00 ($1,23488) $1.¢
2023-2024 p2 Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1984.88 §750.00 ($1,234.88) §1¢
2023-2024 p3 Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1984.88 $750.00 ($1,234.88) $1¢
2023-2024 p4 Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1,984.88 $750.00 ($1,234.88) $1¢
2023-2024  pS Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1,984.88 $750.00 ($1,234.88) $2.(
2023-2024 p6 Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1984.88 §750.00 ($1,234.88) $2,
2023-2024 p7 Synchro Sistemas De Informacao 1068939 310380901 632000 - Computer software - expensed $1984.88 §750.00 ($1,234.88) $2,(
2023-2024 p2 Comcast Cable Communications 1018079 911580205 651010 - Data Communication Services $870.87 $416.67 ($454.20) $¢
2023-2024  p1 Voxel Media 1068070 911580213 632000 - Computer software - expensed $575.72 $416.67 ($159.05) $<
2023-2024 p4 Bottomline Technologies 1066005 910180213 632010 - Computer software - Maintenance $535.69 §583.32 $47.64 $
2023-2024  p5 Bottomline Technaologies 1066005 910180213 632010 - Computer software - Maintenance $535.69 $583.33 $47.64 $e
2023-2024 p6 Bottomline Technologies 1066005 910180213 632010 - Computer software - Maintenance $535.69 $583.33 $47.64 $:
2023-2024 p3 Bottomline Technologies 1066005 910180213 632010 - Computer software - Maintenance $535.64 $583.33 $47.69 $F
2023-2024 p1 Bottomline Technologies 1066005 910180213 632010 - Computer software - Maintenance $510.18 $583.33 §73.15 §:
2023-2024 p2 Bottomline Technologies 1066005 910180213 632010 - Computer software - Maintenance $510.18 $583.33 §73.15 $<
2023-2024 p4 Comcast Cable Communications 1018079 911580205 651010 - Data Communication Services $251.22 $416.67 $165.45 $2
2023-2024 p3 Comcast Cable Communications 1018079 911580205 651010 - Data Communication Services §123.17 $416.67 §293.50 §
2023-2024 p1 911580213 632010 - Computer software - Maintenance $687.00 $687.00
2023-2024 p2 911580213 632010 - Computer software - Maintenance $687.00 $687.00
2023-2024 p3 911580213 632010 - Computer software - Maintenance $687.00 $687.00
2023-2024  p4 911580213 632010 - Computer software - Maintenance $687.00 $687.00
2023-2024 p5 911580213 632010 - Computer software - Maintenance $687.00 $687.00 $¢
2023-2024 p6 911580213 632010 - Computer software - Maintenance $687.00 $687.00 $¢
T 0 g
$29,884.48 $145,452.54 $115,568.06 $143,4

Figure 17: Budget Details

5 IT Opex Budget Page

5.1 Search (Free search)
Search for Vendor Name, Cost centre ID, and Category level in the “Search” text box for
specific vendor details.

1

[elect Financial vesr 20222023 ~ Total Raws 836 Budget available 409 Budget unavailable 427

1 &

1 AOP FR4

o 26,067,383.. 36906,748...  -10,839,364. 40214380 44775882 -4,561,502... 582031531  58203,153.1 0
AOP 1o RF AOP FR4 o RF AOP FRS to RF

Vendor Category Level Cost Centre Id ADP Budget AOPRF Variance ADPFR4Budgel  AOP FR4RF Variance AOPFRBBudget  ADP FRARF Variance Action
0One Time Vendor Workspace 512980202 o 1,788.6 <1,7886 1,788.6 17886 0 1,788.6 1,788.6 0
PROXIMUS NV 510480205 [ 0 0 0 [ 0 0 0 [
BOSMA AND BRON.. Equipment expensed 510280205 o o 0 3178 3178 o 6,355.99 6,355.99 o H
HEWLETTPACKAR.. Workspace 510280202 o 2,084.98 -208498 2084.98 2084938 ] 208498 208493 o
INFORIT BV 510780213 14397.12 1,22975 3,167.37 10,173.96 911817 105579 537492 537492 0 H
INFORIT BY Materials requirem... 510780213 [ 0 [ 0 [ 0 0 0 o H
TELENET SOLUTIO. 510480205 3133488 440 6,893.67 2214332 19,845.43 2297.89 11,698.36 11,698.36 o H
HEWLETT PACKAR.. Workspace 510680202 o 100 -100 100 12,069.93 -11,960.93 13571.09 13571.09 o
AUTOCONTSRO  Mobile 510680202 [ 3506.5 -3596.5 35065 48307 13342 103339 103339 o H
AUTOCONTSRO  Workspace 510680202 o 3275 5275 3275 3275 0 907.5 907.5 0
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5.2 Vendor Details

By clicking on a specific vendor name user can get all the details for that supplier such as its currency,
GL Account No, Line description, Material group desc, PO No, Region, etc.

Click on the vendor’s
name to view the details.

One Time Vendor Transaction Total Amount: 1,788.6

Material Group

Cost Centre Id Line Det tion
° sctip Deseription

PONo i Transaction Amount  Trans Amt in USD Transaction Date

512980202 iCare Servicesgg Telecom Wireless 4500049440 1056.9 296.08 20/04/2022

512980202 iCare Servicesgg Telecom Wireless 4500049440 3.7 20496 24/06/2022

Figure 18: Vendor details

5.3 Nested Filter

The user may also do a multi-input search for a certain supplier using the “Nested Filter” search.
Users may save the filter that they have applied to reapply them at any given point in the future.

1
Select Financial Year 20222023 « Budget I Budget :
& AOP FRY FRS | I N |
26,067,383... 36906,748..  -10,839,364. 40214380...  44775882.. -4561,502.. 58,203,1531 582031531 0
AOP lo RF ‘AOP FR4 fo RF AOP FRS to RF .
‘Vendor Category Level Caost Centre Id ADP Budget AOP RF Variance ADP FR4 Budget AOP FR4 RF Variance AOP FRE Budget AOP FRS RF Variance Action
One Time Vendor ‘Workspace 512980202 o 17886 -1,788.6 17886 17886 o 17886 17886 0
PROKIMUS NV 510480205 0 0 0 0 0 [ 0 0 0
BOSMA AND BRON... Equipment expensed 510280205 0 0 0 3178 3178 0 6,355.99 6,355.99 0
HEWLETTPACKAR.. Workspace 510280202 o 2,084 98 -2084.98 2,084.98 208498 o 208498 208498 [
INFORIT BV 510780213 1439712 1122975 316737 1017396 9ms7 105579 537492 537492 0
INFORIT BV Materials requirem... 510780213 o o o o o L] o o o
TELENET SOLUTIO. 510480205 3133486 2440121 689367 2214332 1984543 220769 11,698.36 11,698.36 0
HEWLETT PACKAR.. Workspace 510680202 L] 100 -100 100 12,060.93 -11,969.93 13571.09 13,571.09 L]
AUTOCONTSRO Mobile 510680202 L] 35065 -3.59.5 3596.5 4930.7 -13342 103339 103339 o
AUTOCONTSRO  Workspace 510680202 o 275 8275 3275 5275 [ 9075 9075 0
Shaw more

Figure 24:Nested Filter
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Save Filter/ Saved Filters
Users may save the filter that they have applied to reapply them at any given point in the future.

T I
Filter By : Saved Filters List X :
T e e e e e e ———————— - 4
Supplier Name cle ~ - *
Cost Category L - - x
Cost Centre ID . - - | x
GL Account Number Here, the user can view the saved
ele A e - %
filter.
Material group celect = - x
PO Number o - - | %
Transaction Amount cate - x
Transaction Date Start date | End date B x
| Users can save the applied filter
by clicking on the “save” button.
T
I
1
m 1 Clear All m
]
1

Figure 19: Save/Saved Filter
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5.4 Create Budget

Users will be able to “create the budget” with a budget name for the selected financial year by using
the simple steps given below.

SoectFnancia vear 2022.2023 v Total Rows 836 Budget avalable 403 Budgetunavadable 427 m

- AOP FR4 o ————
26067383.. 36906748.. -10839364.  40214380. 44775882.. 4561502 582031531 582031531 0
Vendor Category Level Cost Centre Id AOP Budget ADP RE ::::::F AOPFRA Budget  AOP FRARF c:;:: o RF AOPFREBudget  AOP FRE RF ;‘::a:: wRF Action
One Time Vendor Workspace 512080202 i} 17886 -1,788.6 17886 1,788.6 o 17886 17886 o
PROKIMUS NV 510480205 o 0 0 0 0 0 0 0 0
BOSMA AND BRON... Equipment expensed 510280205 0 0 0 3178 317 0 635599 635599 0
HEWLETTPACKAR.. Workspace 510280202 0 208498 208498 208498 208498 0 208498 208498 0
INFORIT BY s10780213 14397.12 nze7s 316737 1017396 911817 108579 537492 537422 0
INFORITBV Materials requirem... 510780213 0 0 0 0 0 0 0 0 0
TELENET SOLUTIO 510480205 5133488 2440121 6893 67 214352 1984543 2297.69 1169836 1169836 a
HEWLETT PACKAR.. Workspace 510680202 0 100 100 100 12.069.93 1196993 1357100 1357100 0
AUTOCONTSRO  Mobile 510680202 0 35965 435965 35065 49307 13342 103339 103339 0
AUTOCONTSRO Workspace 510680202 o 3275 -327.5 3275 3275 o 907.5 907.5 o

Figure 20: Create Budget

Budget available 409 Budget unavailable 427 m

+ Create Budget + Download Budget -
Budget Name

Financial Year Select Financial Year -

Do you really want to create an IT Opex
budget, since once it has been created,
it won't be deleted?

Cancel

Fill in the above-required fields and click on “Create Budget.”

Users will be able to create a budget only when all the fields are filled & Check box is ticked.
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5.5 Column
The user has the capability of viewing the required budget columns by clicking on the “Column” &
selecting the required one.

1
Select Financial Year 20222023 Total ows 836 Budge e m “
A AOP FR4 [ —-rL
26,067,383 36,906,748 -10.839.364.. 40214380 44775882..  -4,561502.. 582031531 582031531 0
AOP to RF AOP FR4 to RF AOP FRE to RF .
Vendor Category Level Cost Centre id AP Budget AP RF Varlance AOPFRABudget  AOP FR4 RF Varionoe AOP FRE Budget  AOP FRE RF Varlance Action
One Time Vendor  Warkspace 512980202 0 17886 -1.7886 17886 17886 0 17886 17886 0
PROXIMUS NV 510480205 0 o 0 0 o a Q a o
BOSMA AND BRON.. Equipment expensed 510280205 o o o 3178 3178 o 6,355.99 635599 o
HEWLETTPACKAR., Workspace 510280202 0 208498 208498 208498 208498 0 208498 208498 0
INFORIT BV 510780213 1439712 Nn22975 316737 10173.96 91817 1.055.79 537492 537492 0
INFORIT BY Materials requirem... 510780213 ] 0 0 0 0 0 o 0 o
TELENET SOLUTIO. 510480205 3133488 2440121 689367 214332 19.5845.43 2297.89 11698.36 1169636 0 H
HEWLETT PACKAR.. Warkspace 510680202 o 100 100 100 12.069.03 11960.03 13571.00 13571.00 0
AUTOCONTSRQ  Mobile 510680202 0 35965 -3,596.5 35065 49307 13342 103339 103339 o
AUTOCONTSRO Workspace 510680202 o 3275 -327.5 3775 3275 o 907.5 907.5 o

Figure 21: Column

e |

1
' AOP Budget '
: :A
I l‘
i FR4 Budget '
i i
: :
i FRE Budget i
(R |
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5.6 Budget, RF & RF Variance of AOP, FR4 & FR8

There is a small section added in between to show the “Budget”, “RF” & “RF Variance” of “AOP”,
“FR4” & “FR8” (The same section is added on the “Set Budget” page)

vendar

O Time Vendor

ELECTRABEL

ELECTRABEL

ELECTRABEL

PROKIMUS Ny

PROKIMUS WY

FROKIMUS WY

PROKIMUS Ky

PROKIMUS Ny

PROKIMUS Ny

Category Level

Workspace

Mabile Telegheny

s

Mol Teleghony S

Mobile Teleghory S

Mol Teleghony

Mabille Teleghony

Mol Telegheny

s

s

5. 5120

‘cost cenre ¢ AP Budger

s1080215 ]

s1one021s

310689208 a

511680208

s1men21s a

s10380205

10480205 ]

10689205

511680208 ]

80204

Mo BF

- o s -
20,567.375. 35,146,089, 14578713, 27098479, 29924374 2825895, 29524374 29924374,
KPR e e AEPMOR e e A0TSR acton
o 17 - o 1204 - .

“ 1 - s
- - s - ® .
- wrm wr2s w72s - .
o ma 052 o 52 s .
an w o an wn o
a on o - P .
- wa6r - i .

AOP
20,567,375...  357146,089...

-14,578,713...

FR4

27,098,479.... 29924374...  -2,825895..

FR8
29,924374.... 29,924374...
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Below are several minute yet important details from the "IT Opex Budget" page.

A
30,343577.12

Vendor Cost Category
PROXIMUS NV Information Techn.
PROXIMUS NV Information Techn
PROXIMUS NV Information Techn..
PROXIMUS NV Infermation Techn
PROXIMUS NV Infermation Techn
PROXIMUS NV Infermation Techn
PROXIMUS NV Information Techn

ACERTA SOC. SEC...

ACERTA SOC. SEC...

TELEKOM DEUTSC

Information Techn..

Information Techn..

Infermation Techn

AOP

31,199,623.05

Cost Centre Id

510380205

510480205

510480205

510680205

511680205

511680205

512980204

510680205

511680205

510180205

-856,045.93

AOP Budget

Select Financial Year 2023-2024 =

AOP RF

4924

-6.53

580.81

1,042

28,222,931.65

AOP 10 RF
Variance

-49.24

6.53

-580.81

-415

1,042

FR4

29,084,370.57

AOP FR4 Budget

4924

-6.52

580.81

1,042

AOP FR4 RF

4924

675.51

580.81

634.59

1,849.92

1,042

-861,438.92

Total Rows 1109

i
Budget available 319 Budget unavailable 790

AOP FR4 10 RF
Variance

-682.03

-634.59

-1,849.92

18,860,883.98

AOP FR8 Budget

49.24

3,34047

580.81

7,800.93

1,849.92

1,042

199

44857

FR8
18,860,883.98
AOP FR8 RF egr'i’;";g ToRF
4924 0
3340.47 0
0 0
580,81 0
415 0
7,800.08 0
1,849.92 0
1,082 0
199 0
448 57 0

show more
1

Action

Select Financial Year 2023-2024

Total Rows 1109

Budget available 319 Budget unavailable 790

Show more

Selecting a financial year allows the user to select the desired financial year.

Show more loads a further set of data on the view.
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5.7 View AOP Details

The user can have access to comprehensive information regarding AOP, FR4 & FR& by clicking on the

"Action button".

View FR8 Details

AOPto RF AOP FR4 fo RF ADP FRE to RF
Vendor Category Level Cost Centre Id AOP Budget ADP RF variance AOP FR4 Budget AOPFR4 RF Varience AOP FRE Budget AOP FRE RF Variance | - _A:Em_ - -I
One Time Vendor Workspace 510280202 ] '] 0 0 0 0 1] 0 0 : L
— |
Qne Time Vendor Workspace 510380205 0 [] 0 0 0 0 13147 13147 0 :
Qne Time Vendor Workspace 512280202 ] 0 0 ['] 0 0 ] o 0
One Time Vender Workspace 512980202 o 1,788.6 -1,788.6 1.788.6 1,788.6 [} 1,788.6 1,788.6 o
Qne Time Vendor Workspace 512080204 [] 0 0 l'] 0 I'] 9,961.64 9961.64 0
METALO ZAANDA, Eguipment expensed 911580205 o 42637 42637 426371 4263 [} 4263 4263 o
GOM Generic Application 510180215 0 L] 0 [ 0 [ 0 (] 0
PROXIMUS NV Mobile Telephony S.. 510180205 o L' o 0 o [} 0 o o
PROXIMUS NV Mobile Telephony 8. 510180215 o o o 0 o 0 8,551.42 8,551.42 o
PROXIMUS NV Mobile Telephony S.. 510380205 ] '] o [] o [} ] o 0
dl
——————
1 ]
1 ]
pm————t————) 1 1
I i 1 View A0P Details ]
. ] 1
1 Action 1 1
1 1 1 1
1 1 1 :
1 ] I} . R
I i » iew FR4 Details !
1 - 1 1 H
1 " 1 1
1 = 1 1 1
1 1 1 1
1 1 1 1
1 ]
1 ]
1 ]
1 ]
1 ]

Figure 22: View AOP Details
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Here, for every month we have “FY Actual P1”, “FY P1 Budget”, and “P1 Variance”. Where “FY P1
Budget” is editable we can add/update the budget and add comments based on the added/updated

budget.

Also, we have a small section on the right where users can add a comment and delete it if not

required.

There is a dropdown in this section where the user can select a period and view the respective

comments.

Users can also search for comments in this section.

one time vendor AOF Report

P1 P2
FY Actuals P1 FY P1 Budget P1 Variance FY Actuals P2 FY P2 Budget P2 Variance FY Actuals P3
0 $0 e %0 $0 $0 & 50 30
PS5 P6
FYActualsPS  FYPSBudget  PSVaiance  FYAclualsPé  FYPGBudgel PG Variance  FY Actuals P7
$0 so & S0 S0 S0 & S0 $160.33
] P10
FY Actuals P9 FY P4 Budget P9 Variance FY Actuals P10 FY P10 Budget P10 Variance FY Actuals P11

£ s0 | & Ic s18 s0 # s S0

P3
FY P3 Budget P3 Variance
$0 $0
P7
FY P7 Budget P7 Variance
50 £ $16033
P11

FY P11 Budget

$0

P11 Variance

# S0

FY Actuals P4

$0

FY Actuals P8

0

FY Actuals P12

s0

P4

FY P4 Budget

$0

P38

F¥ P8 Budget

$0

P12

FY P12 Budget

£

All Comments

P4 Varlance

e %

P8 Variance

e %

P12 Variance

# S0

= - |

Budget in EUR
Conversion Rate

Budget in USD 0

Comment
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5.8 View FR4 Details

Here, for every month we have “FY Actual P5”, “FY P5 Budget”, “P5 FR4 Budget”, and “P5 Variance”.
Where “P5 FR4 Budget” is editable we can add/update the budget and add comments based on the

added/updated budget.

In FR4 report we have following months: P5, P6, P7, P8, P9, P10, P11 & P12.

one time vendor FR4 Report

P5 P6 P7 P8
FYActusls FYPSBudget PSFRe  PSVariance FYActials FYPGBudget  PGFR4  PeVariance  FYActusls FYP7Budget  P7FR4  P7Varisnce FYActusls FYPaGudget  PAFR4 P Variance
=1 Budget 6 Budget #7 Budget P8 Budget
s0 s0 s0 s S0 so s0 $0 & s $16033 %0 0 # 516033 S0 s0 0 £ %0
P39 P10 P11 P12
FYActuals FYP9Budget  P9FRL P9 Variance  FY Actusls FYPID PIOFRE P10 Variance FY Actuals VP11 PITFR4 P11 Variance FY Actuals ez PIZFR4 P12 Varlance
= Budget P10 Budget Budget Pl Budget Budget P Budget Budget
50 s0 50 £ 50 s181.1 50 50 & 1810 £ 50 s0 & S0 50 50 £ & 50

All Comments

~ )

Figure 23: View FR4 Details
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5.9 View FR8 Details

Here, for every month we have “FY Actual P9”, “FY P9 Budget”, “P9 FR4 Budget”, “P9 FR8 Budget”,
and “P9 Variance”. Where “P9 FR8 Budget” is editable we can add/update the budget and add
comments based on the added/updated budget.

In the report, we have the following months: P9, P10, P11 & P12.

one time vendor FR8 Report
] P10 P11 P12 All Comments
FY FY P9 P9 FR4 P9 FRE P9 FY FYP10 PIOFR4 PIOFRE P10 FY FYPI1 P11FR4 P11FRE P11 FY FYP12 PI2FR4  PI2FRE Pi2
Actuals  Budget  Budget  Budget Variance Actuals  Budget  Budget  Budget Variance Actuals  Budget  Budget  Budget Variance Actuals  Budget  Budget  Budget  Variance P -
P9 P10 P11 P12
$0 0 s0 0 & % s1811 §0 %0 0 & $180 %0 50 50 0 & % 0 0 50 ]

-

Figure 24: View FR8 Details

6 Set Budget Page

On the Set Budget page, we have 2 sections where users can see “Recommended Suggestions” &
“View Added Budget”.

- P S ....
or

Recommended Suggestions View Added Budget Financial Year 2023-2024 v

] Supplier Name Category Level CostCenterid  P1 P3 P4 Ps Ps 7 re o P10 P11 P12 + Selected
[] ORANGESLOVENSKDA.. WAN IMsB0N o 0 0 ] o 0 0 o m
[] COMCAST CABLE COM.. Bank Fees & Charges 911580205 o 0 0 o 0 0 0 0 m
[ LOFTWAREING Generic Application R o o 0 m
O ToRsTEMSLE  equpmenepensed  OVS80205 g o 0 0 0 [ e |
[] COWDIRECT LLC Cost Travel Provider $10200205 | 0 0 0 ] m
00 cowbRECTLLC VAN 510280205 4 0 0 0 0 m
O cowDRECTLC  Workapoce sosw0zma . . . ) =
[ COWDIRECTLLC Printer & Copler Equipment  © 2200202 0 0 0 0 0 m
O COWDIRECTLLC Viorkspace 980202 0 0 0 m
[ COWDIRECTLLC Security 12980213 o 0 0 0 m

Figure 25: Set Budget Page
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6.1 Recommended Suggestions

Here, the client can add a budget for a vendor for a particular month.

Recommended Suggestions View Added Budget

O Supplier Name Category Level Cost Center Id P1 P2 P3 P4 PS P6 P7 P8

[
[0 ORANGESLOVENSKOA_ WAN sz 0 0 0 0 0 0 0 0

Financial Year 20232024 v

P10

P

P12 +Selected

Figure 26: Recommended Suggestions

After entering the budget, the user can click on the “Add” button and then a confirmation box pops

up asking in which financial year this budget should be added.

Confirmation

Select Financial Year

2022-2023 -

6.2 View Added Budget

Here, the client can view the added budget for each supplier.

Recommended Suggestions View Added Budget
v AP FR4
Supplier Name Category Level Cast center d 3] P2 P3 P4 es eo = 3
(DNU)GARTNER INC Associations and Memberships 911580212 0 o o 0 ) 0 o 0
(DNU)GARTNER INC Consultants 911580212 [ o o 0 o o a o
(DNU)UNIMA 2000 SYSTE.. Temporary Labor 512080204 [] o o L] o ] o 0
ACCELALPHA INC Consultants 911580213 9,666.67 9,666.67 9,666 67 9,666.67 9,666.67 9,666 67 9,666.67 9,666 67
Accrual Travel Allowance 511680218 [] o [ [] L] 0 1] 0
ACQUIA INC Generic 911580213 8,686.33 8.686.33 868633 8,686.33 868533 8,686.33 8.686.33 8.686.33
ACSIS INC Security 911580205 591667 591667 591667 591667 591667 591667 591667 591667
ACSISINC Generic Application 911580213 2750 2750 2750 2750 2750 2750 2750 2750
ACTALENT SCIENTIFICLLC Application Support 911580213 [} o [} 0 o [ i} ]
ADAPTIVE INSIGHTS LIMI... Project Mangement Software 910180213 [] o [ [] o 0 L] 0

Financial Year 2023-2024 +

0,666.67

0

868633

5916.67

2750

9,666.67

0

8,686.33

5916.67

2750

0

0

9,666.67

]

868633

5916.67

2750

0

0

(3 Action

0,666.67

0

5,686.33

5916.67

2,750

0

0

Figure 27: View Added Budget
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6.3 Edit Added Budget

By clicking on the action button user can edit the added budget if required.

Edit Budget

P P2 Pa P4 PS P6 P7 P8 P

[

Figure 28: Edit Added Budget
On the overall page “Set Budget” page we have a free text “Search” box.

We have a financial year dropdown to view the budget of a particular year.

We also have a “Download Template” option where users can download “Budget Excel Template” &

“Supplier, Taxonomy & Cost-centre ID Excel Template”.

Further, we have a provision where the user can directly upload an Excel file to load the data on the

screen.

There is a “Upload History” button where the user can see which files have been uploaded with a

username.

6.4 Download and Upload Budget Excel Template

Download Template Upload Excel  ChooseFile Nofile chosen X o Upload RRONIVIENIVESGYENE +Budget

OR

Recommended Suggestions View Added Budget

E Download Template Upload History X

Uploaded Date File Name Uploaded By Total Record

Budget Excel Template
29/06/2023 SK_uploadTemplate (10)_updated.csv 1

i 29/06/2023 SK_uploadTemplate (9)_new.csv 1

Supplier, Taxonomy, Cost Center ..
29/06/2023 SK_uploadTemplate (9).csv 1
29/06/2023 SK_uploadTemplate (10)_updated.csv 1
29/06/2023 SK_uploadTemplate (10).csv 1

Financial Year 2023-2024 ¥

2022-2023

2023-2024

|

1

1

1

1

1

1

i

1

1

: 20242025
1

1

: 20272028
1

1

1

1

1

1

Figure 29: Download & Upload Budget Excel Template

Here user can add a budget manually for the selected vendor (1 at a time).

Also, once the user adds an amount in the “Split Amount” box it gets equally split into all 12 periods.
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Pg. 35 Limited Access

Click on “Save” button to add

budget manually.

Upload Exc Choose File No file cho: x @ © upload Histry
oR
Recommended Suggestions View Added Budget ¢ 20232024 v
& AOP FR4 FR8
25,844,696, 52,258,658, 26,413,961 36,286,025. 36,286,025, 0 36,286,025, 36,286,025, 0
Supplier Name Category Level Cost Center id Pl P2 P3 P4 P5 6 7 P8 P9 P10 P11 P12 Action
(DNUJGARTNER INC Assaciations and Memberships 911580212 0 0 0 0 0 0 0 0 0 0 0 0 :
(DNU)GARTNER INC Consultants 911580212 ] 0 0 o o 0 0 0 o o o 0
(DNU)UNIMA 2000 SYSTE.. Temporary Labor 512080204 0 0 0 0 0 0 0 0 0 0 0 0
ACCELALPHA INC Consultants 911580213 9,666.67 9,666.67 9.666.67 9666.67 9.666.67 9,666.67 9,666.67 9,666.67 9.666.67 9,666.67 9,666.67 9,666.67
Accrual Travel Allowance 511680218 0 0 0 o ] 0 0 o o 0 o 0
ACQUIAINC Generic 911580213 868633 868633 868633 868633 868633 868633 868633 868633 863633 868633 868633  B68633
ACSIS INC Security 911580205 591667 591667 591667 591667 591667 591667 591667 591667 591667 591667 591667 591667 :
ACSIS INC Generic Application 911560213 2750 2750 2750 2750 2750 2750 2750 2750 2750 2750 2750 2750 :
ACTALENT SCIENTIFIC LLC Application Support 911580213 0 0 0 0 0 0 0 0 0 0 0 0 :
ADAPTIVE INSIGHTS LIML_. Project Mangement Software 910180213 ] 0 0 0 0 0 (] o ] 0 o 0 :
Figure 30: Add Budget Manually
Add Manual Budget X
Select Financial Year supplier Name
Cost Center ID

Split Amount

P1 P2 P3 P4

P5 P6 P7 P8

Po P10 P11 P12

Comment
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/ Forex Rate

On this page, users can enter the current exchange rate for 1 USD to other present

currencies in the dropdown.

]
Forex Rate All Comments
Today , 16 Gctaber 2023 UTE
All Currencies
USD Cufrency ur Valut
Samidha Sawant
Fio T q et
e © o F comrans -
= or 13/10/20
Start Date End Date
choose a start date n Choose a end date
omment
Clear ! o
saw )
Currency List
usp Cunrency Value Start Date End Date Action
pdate o
ft‘n{m 1 17412022 31/3/2023 -
Namesh
% A ez 1412022 31/3/2023 & =
uso- R has been updates h E
check rates
fc‘n—:nu ora 1/4/2022 31/3/2023 @ EE
Namesh
é - 104 Va2 /32023 & =
o by N 10720231
f,‘[‘_,w £ 17472022 31/3/2023 -] '
0-0 Namesh
v L¢3
Figure 31: Forex Rate
Steps:
.
Forex Rate

Today , 16 October 2023 UTC

USD Currency

o 0

From
USD-Dollar é
Start Date
Choose a start date o)

Comment

i i

Currency Value : 1
1 1
1 1
Ik ceppound ~ ]
1 > 1
L B

End Date

Choose a end date o)

In Currency value, the user should select the currency for which rate has to be applied & also user
should add the current exchange rate value.

Users can select the date from the “Start date & End date” box.

The user should add the comment in the “Comment” textbox as it is a mandatory field.

By clicking on the “Save” button, the entered Forex rate will get saved and it will appear in the
“Currency List” added in the below screenshot.
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Currency List

usp Currency Value Start Date End Date Action
E;D—Du\\ar 128 1/4/2022 31/3/2023 & E,E
ﬁ;n ~Dellar 0.82 1/4/2022 31/3/2023 Q (8
ﬁ;u -Gollar o7 17412022 31/3/2023 Q &
stu ~Dollar 104 1/4/2022 31/3/2023 g (&
S;n - Dollar s 1/4/2022 31/3/2023 @ (B
S X XN

Figure 32: Currency List

e Users can read the entire list of FX rates that have been added by all users here.

e User can search for a specific currency’s Forex Rate in the “Search” textbox.

All Comments

All Currencies -

Samidha Sawant
21/09, @ 7:49 AM

Samidha Sawant has commented on CAD currency. testing comment

Samidha Sawant
5/09/2023 @ 1:16 PM

Samidha Sawant has commented on CAD currency. add

Samidha Sawant

5/09/2023 @ 1:16 PM

DKK has been updated by Samidha Sawant. End date is changed to
16/09/2023. update

Samidha Sawant

5/09/2023 @ 1:15PM

Currency DKK has been added by Samidha Sawant for 15/09/2023 to
17/09/2023. add

Akash Pawar
5/09/2023 @ 12:35 PM

Akash Pawar has commented on CAD currency. test-8pm

Akash Pawar

5/09/2023 @ 1232 PM
Akash Pawar has commented on CAD currency. time test
Akash Pawar

5/09/2023 @ 12:27 PM
Akash Pawar has commented on CAD currency. Test-dev
Akash Pawar

5/09/2023 @ 1222 PM

Akash Pawar has commented on CAD currency. test comments

Akash Pawar

Show more
v

Figure 33: Forex Rate: Comments

Users will be able to view added comments in the “All Comments” section.

By clicking the “Show more” link user can view the remaining comments.
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8 MIS Dashboard

The MIS dashboard has 2 reports:

1. MIS Report
2. Dynamic Report

Click on the required report from either of the 2 reports from the left side menu bar to view and that

report will be opened.

8.1 MIS Report

Cost Center ID GL Account

All v All v All

46.86M

Spend

@®Spend @AOP Budget @ AOP Variance
10M

pl p2 p3 p4 ps p6 p7 pe p2 plo pil pi2

Cost Centre  CC Owner Material Group GL Account

Financial Year

Supplier Name

e All

60.50M

AOP Budget

@®Spend @FR4 Budget @ FRA Variance
10M

ps ps6  p7  p8 P9

PO Number

Cost Category
e All

13.64M

AOP Variance

LI e FYTTYY |

pl0 pll pi2

Supplier Name

Search

Search Q

575

Supplier Count

@Spend @FRS Budget @FRE Variance
1M

pg p10 p11 pi2

Cost Category Posting Date

Spend
L4

911580212 Paolo Vallotti Software Subscriptio 632000 - Computer software - expensed 4500044087  Sap Information Technology 4267,087.05 PT 10/31/2022 1
911580213 Paolo Vallotti Software Subscriptio 632000 - Computer software - expensed 4500044087 Sap Information Technolegy 4,082317.54 P> 8/11/2023 8/
911580200 Sanjay Patel 671000 - Cost Recharges - Third Party Accrual Internal Service Charges 2,660,881.44 P4 7/1/2022 7
910180202  Koen Keppens Software Maintw/Lic 632010 - Computer software - Maintenance 4500054620  Microsoft Information Technolegy 2,531,898.00 P8 11/25/2022 11
910180202 Koen Keppens Software Maintw/Lic 632010 - Computer software - Maintenance 4500054620  Micrasoft Information Technology 2,294,074.80 P3 6/15/2023 6/
511580202 Koen Keppens 632010 - Computer software - Maintenance Accrual Information Technology 2,046,093.57 P4 7/31/2022 8
910180202  Koen Keppens 632010 - Computer software - Maintenance Accrual Information Technolegy 1,804,546.81 P7 10/31/2022 11
911580200 Sanjay Patel 671000 - Cost Recharges - Third Party Accrual Internal Service Charges 1,773,82096 P3 6/1/2022 6/
910180202  Koen Keppens 632010 - Computer software - Maintenance Accrual Information Technolegy 1,343,692.20 P8 9/30/2022 1
Total 46,862,760.51
Figure 34: MIS Report

The figure shows the MIS report. We can slice the data to the desired view by using the slicers
given at the top, and the search bar allows you to search for any parameter that you want to

search.

To slice the data by cost-centre ID click on the drop-down menu and select the cost-centre’s
which you want to view and then the view will display the data according to the selection made.
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1%t Graph

@5pend @ADP Budget @ADP Varance
1084

L d bk

Pl p2 pi p4 p5 pé& p7 pd p8 P10 P11 pi2

Show us a distribution by spend.

2" Graph

@ 5pend @FR4 Budget @ FR4 Variance
oM

pa ph < pd pa pi0 p1 pia

RAFFTTY]

Shows us a distribution by AOP Budget

3" graph

@5Spend @FRE Budget @FRE Vanance
1004

"

pa pid pit piz

Shows us a distribution by AOP variance.

The table at the bottom shows us the data in the different fields these fields can be personalised and

required columns can be selected.

Cost Centre  CC Owner Material Group GL Accor PO Number Supplier Name
911580213 Paolo vallotti Software Subscriptio 632000 - Computer software - expensed 4500044087 Sap

911580213 Paolo vallotth Software Subscriptio 632000 - Computer software - expensed 4500044087 Sap

911580200  Sanjay Patel 671000 - Cost Recharges - Third Party Accrual
910180202  Koen Keppens Software Maintw/Lic 632010 - Computer software - Maintenance 4500054620 Microsoft
910180202 Koen Keppens Software Maint.w/Lic 632010 - Computer software - Maintenance 4500054620 Microsoft
911580202 Koen Keppens 632010 - Computer software - Maintenance Accrual
910180202  Koen Keppens 632010 - Computer software - Maintenance Accrual
911580200  Sanjay Patel 671000 - Cost Recharges - Third Party Accrual
910180202  Koen Keppens 632010 + Computer software - Maintenance Accrual

Cost Category

Information Technology
Information Technology
Internal Service Charges
Information Technology
Information Technology
Information Technology
Information Technology
Internal Service Charges

Information Technology

Sped
4,267,087.05
4082317.54
266088144
2531.898.00
229407480
2,046,093.57
180454681
1,773,920.96
1,343,692.20

51

Period Posting Date T

P7
p5
P4
e
P3
P4
p
P3

=~

P6&

10/31/2022
8/11/2023
7/1/2022
11/25/2022
6/15/2023
713172022
10/31/2022
/172022
9/30/2022

Total
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To personalise the table hover over the table and a bar shows up in it Choose the highlighted option
which is “personalise” to add the desired column to the table.

The personalised column gets removed or the view resets to its default columns once the page is
refreshed

8.2 Dynamic Report

This report allows the user to create a report by selecting any columns provided on the left-hand
side. Just select the columns that you want and those will be added to the report. This report can be
further sliced by using the different slicers at the top.

Cost Centre 1D GL Account Financial Year Cost Category Cost Subcategory Supplier Name Country Code
Al Al - Al Al Al Al Al
= oo
O Search er No Transaction Amount Debit Credit Ind Amount in USD Accounting Document Number
[ Select al
Gne Time Vendor 21995 000 H 0.0 5105521034 Paolc
| Supplier Name Gne Time Vendor 019998 440 S 537 1900000000 Paolc

LI Supplier No One Time Vendor 0199984 14850 § 181.10 1900000055 Paolc
Transaction Amount OreTimevendor O 195604 5 29007 1300000000 Faclc

[ Debit Credit Ind Gne Time Vendor s2844 s Lo 1500000000 Paclc

1 Amount in USD Gne Time Vender 73000 89024 Fale

[ Accounting Document Number Gne Time Vendor 7170 20496 Xoen

] Address e Time Ve 105690 5 29605 Koen

[J cc Owner METALD ZAA! 426371 8 426371 72 Faole

O aty METALD ZAAND: 426371 s 426371 200018376 GROTE TOCHT 1 Paolc

- METALD ZAANDAM BY 100126 42671 5 426371 200018548 GROTE TOCHT 1 paolc
Company Code

- PROXIMUS NV 001 H 201 1900000077 BOULEVARD DU ROI ALBERT 127 Paolc
Contract Start Date ) .

o PROXIMUS NV 001 H 001 1200000096 BOUI 27 Paole

ract En .

L] Comract End Date PROXIMUS NV 001 s 001 1500000049 BOULEVARD DU ROI ALBERT 127 Paclc
Cost Centre g PROXIMUS NV 001 oot 1900000076 BOULEVARD DU ROI ALBERT 11 27 Paolc
Cost Centre Desc PROXIMUS NV 045 § 045 1900000013 BOULEVARD DU ROI ALBERT 11 27 Paolc

[ Country PROXIMUS NV 100 s o 1900000071 BOULEVARD DU ROI ALBERT 1127 Paclc
Document Type PROXIMUS NV 17 s 143 1900000050 BOULEVARD DU ROI ALBERT 1127 Paolc

[ Entry Date PROXIMUS NV 200 5 244 1900000058 BOULEVARD DU ROI ALBERT 11 27 Paslc

[ Expense Cat PROXIMUS NV 200 5 244 1900000122 BOULEVARD DU ROI ALBERT 127 Paclc
Financial Year PROXIMUS NV 208 H -108 1800000011 BOULEVARD DU ROI ALBERT 1127 Facle

O] GL code desc PROXIMUS NV 308 H 308 1900000082 BOULEVARD DU ROI ALBERT 1127 Paolc

PROXIMUS NV 308 5 308 1900000097 BOULEVARD DU ROI ALBERT 1127 Paolc

[ Internal Order No

PROXIMUS NV 415 5 415 1900000013 BOULEVARD DU ROI ALBERT 1127 Palc
I Invoice Na

Figure 35: Dynamic Report
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9 User Management
This view is used to manage the user and their access to the reports.

aQ
r Name Em Designati Roll Last Logged I I

Akshay akshay@spendkey.co uk Managing Partner Admin 09/10/2023 Accepted
Alex Grundy slex@spendhey o uk ceo Adein 0971072023 Acoepted
Yoonjin yoonjin song@tateandlyle com sang Admin 2010/2023 Accepted
Koen Keppens koen keppens@tateandiyle com spend Ademin 20102023 Accepted
Mamesh namesh@spendkey.co uk Angular Develaper Admin 03/10/2023 Pending @
Raj rajfumar@spendkey co uk EA Admin 12102023 Accepted
Digvijay Digvijay@spendkey co.uk Developer Admin 08/10/2023 Pending @
Paolo paolo vallottptateandyle.com vallott Admin ’ pending @
Shashank Kharade shashank@spendkey co uk Data Engineer Admin 20/10/2023 Pending @
Mivrutti Shinde nivrutti shinde@tateandlyle com Manager Admin 11102023 Accepted

# Add User

0L 5 %S D e e eSSl

Figure 36: User Management

Click on Add User to add a new user

Add User X

User Name* Designation®
Email* Admin
Member

Fill in the required fields and allow access to the user accordingly as a member or admin.

Action

@ W

Figure 37: Edit/Delete User

The edit and delete function is used to perform the said action.

For more information kindly contact us at:

support@spendkey.co.uk
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