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15 years of driving

Digital Transformation

Dubai, Abu Dhabi, Doha, Kuwait 7 7+

Diverse portfolio of Clients
Riyadh, Amman & Mumbai CITIES ?:&RRA_‘I_-I;\IIESRIEZ served

Brilliant minds working together in spirit Robust Technology Partners

of making you a success story driving Digital Transformation




Digital Workforce & Hyper-automation
Robotics Process Automation
Intelligent Automation

Intelligent Document Processing

Al Powered Chat Bots
AUTOMATION

APPLICATION
MODERNIZATION

Al & Machine Learning

Advanced & Predictive Analytics
Data Discovery & Visualization
Analytic Process Automation

Data Preparation DATA & Al

Enterprise low-code application platforms
Multi-experience development platforms
Internet and Intranet Portal

Custom Application Development
Enterprise Mobile Apps

Legacy Modernization

Business Process Management
Intelligent Document Capture
Collaboration & Digital Workspace
Digital Signature

Records & Document Management
Document Delivery

Output Management




Solution ready Features

Microsoft Power Platform based solution.

» Employee self services like request for leave and letters.

s Automated Approval workflows with reminder and escalation capabilities.
s Manage employee records and configurations.

% Mobile and web access.

s Attendance management and Check In/Check Out functionality.

s Advanced PowerBI Dashboards and reports.

s Customized branding.

«» Email Notifications.




Solution Extended Features

b

Geo location integration for attendance.

L)

000

Integration with Microsoft Dynamics.

00

Integration with Attendance machines (APl integration)

L)

000

Integration with MS Teams




Prerequisites

s Microsoft office 365 subscription.
% Microsoft Power Apps (Per user/ Per app) for each user who log in to the application.

s Power Bl license for each user viewing dashboards or reports.




Solution Components D=

Microsoft Cloud |
|

Interface ( Microsoft Power Platform Products

¢ Canvas Application for End users
1 ’ j % Dataverse: define Approval and
o Q accessibility of the app

% Power Automate as back-End logic

operation

% Microsoft Dataverse for storing the

5 R |
On-Premises |

data

s Power Bl Reports




Documents Generation

Leave Request

2022-10-26T13_23_23 YPRPR [T Department

Request ID:

(PRI Mohamad Alkhiami Created On: [RAdCREET

Leave Type: Annual ey Approved

Loave Details:

First Day Of Loave Last Day Of Loave

% Generate word and PDF documents from predefined 10262022 122

1st Approval 2nd Approval 3rd Approval

templates.

Name: Ahmad Zayed Name: Ahmad Abo Fares Name: Ahmad Abo Fares

Department: [T department Department: HR Department: HR

% Custom layout and branding

Signature

% Provide a list of approvals and Leave Details

SAQUARE
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Power Bi Dashboard o -
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Requests By Type Requests By Sub Types Requests By Status

19 g6t
1%

186
@ Loave Request @ Letter Request

% Real-time overview of employee attendance, including details such

0122022 Regulatons Sick Leave
° ° ° o0\n2022 Corporate S t-I7 Salary Certificate
as clock-in and clock-out times, working hours ST i e

0411272022 Investment Development Cawal Leave
o4n2/2022 Zones Development Casual Leave

% comprehensive view of leave requests and approvals. It can display

information on different types of leaves, such as sick leave, —— e — —— _

vacation, and unpaid leave Employees Working Hours

Employee Name NB Days More Than 8 Hrs NB Days Less Than 8 Hrs Total Hours

% Ability to filter by department or section.

Absent Employees

Employee Name
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Submit Leave
Request

Enabling Employee to
submit leaves from
different types like

annual, sick, or unpaid.

SAQUARE
ONE

Employee Activity

Submit Letter
Request

Employees can request
for letters from
multiple types and
layouts

©

Check Leave Balances

Employees can check
current leave balance
and history of
submitted leaves

Follow up Leaves And
Letter Requests

Ability to follow up the
status of the submitted
leaves and letters and
identify where it is
pending on.



Teams Integration L Je=l

To Approve you have to be listed in Approval List ib DMS Demo Webiste. Once you
approve, It will move to the next person resposible for approve adding new file to
document library

* Attachments

R Poring respomse

Approved by
.3 10/6/2023 %5500 AM

s Allowemployees to access the App directly from teams and submit R e =

leave and letter requests.

% Enable approversto approve requests directly from teams, and

receive notifications.

Follow Up My Requests

Page10f1

m S u LI A R E No Of Days Date Status Details
ONE
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Mobile View

B — Anmaa — Anmadaa
—_— Mohammad Abu — Mohammad Abu

Cavar Cavar

2 e—

New Leave Request \/ LEAVE TYPE SUBMIT

Select Leave Type

New Leave Request Employee Number

Hello Again
Employee Name

Weld me [3 .
. ;ﬁ_ Ahmad Mohammad Abu Fares

Letter Request

Job Title

New Letter Request




Create New Leave Request

Stage 1: Select Leave Type Stage 2: Fill Leave Request Data Stage 3: Confirmation Message

Employee opens the app and - Employee fill in the details of leave - Confirmation message

select the type of leave. like start date, end date summarizing the request details
Multiple leave types are available - Employee details are automatically shows to the employee after
(Annual, Sick, Unpaid and more) populated from predefined submitting the request.

Each leave type have different employee data base

configurations and approval matrix
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Employes_Level Department

Employee Capability

Leave Type

Request Details

+» Dynamic Approval List
s Leave Attachments

< Approval History

Check Leave Balance

USGUARE
ONE



Email Notification

Email Notification Include:

7
0’0
0’0

>

7
0’0

Request Details
Status Update

Click Action that navigate to application screen

Auragheh-Annual Lea

File  Message Help Adobe PDF

[l pelete v+ B P~y € Reply &) ReplyAll —> Forward 5 Share to Teams [ Movet

Leave Request - Dawood Muragheh-Annual Leave-3 Days

] Dawood Muragheh
°o To @ Dawood Muragheh
Cc @ Ahmad Zayed

(D This message was sent with Low importance.
Dears Dawood Muragheh,
You have a new task for Leave Request acceptance approval.
Request : 2023-01-16T09_04 52
Leave Type : Annual Leave
Covering Employee: Ahmad Zayed
Request Date : 16/01/2023
Leave Start Date : 23/01/2023
Leave End Date : 25/01/2023

Total Leave Days : 3

For More Details : Click Here



'_';Llliiul \L Clock In Annual: 10 Days Casual: T Days Sick: 2 Days

HR Admin Activity

Dynamic Approval schema.

Integration with Time Attendance System.

@

Take action on the submitted leave requests and Letter Requests (Approve,
Reject And Return for Clarification)

Edit Employee Profile

Edit Employee Entitlements (Leave Balances)

Manage Calendar for the public holiday days

Manage Requests in case of cancelation for the leave Request

Track Request to see the state of the requests

NV ® N o uob

Dashboard to show the following:

*  Employees attendance

*  Pending Leave Requests

SAQUARE
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Approval Actions

+* Approval actions available are:
s Approve
+* Reject
** Need More Clarification

s* Approver able to add Supporting

document.

Annual: 10 Days  Casual: 7 Days

Leave Salary Advance

Supporting Dacuments
There is nathing attached.

i Attach file

Need More Clarification

Sich: 2 Days

Travel

Comment



Application
Configuration

'Irrl‘r-ljnl \L Clock In Annual: 10 Days Casual: T Days Sick: 2 Days

0 o
Attendance )
+* Allow HR staff to configure setting
that work properly with i 0
Organization policies
A
Manage R b
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Application
Configuration

¢ Leave Entitlement enable HR admin to
Modify/Add Balance for employee

¢ Application History Enable HR admin
to track any changes configuration

setting

H =
Leave Entitlement 0
Employee

Dawood Muragheh

nnual: 10 Days

Casual

: 7 Days

Sick: 2 Days




Approval
Sequential

Approval Sequential:

%+ Configure Approval Sequential to arrange

the approval process for each employee.

SAQUARE
ONE

Annual: 50 Days

Casual: 7 Days Sick: 2 Days

Users Apprrova I Sequential

* Employee ID Employee Name
2022 Dawood Muragheh
Flow Type Leave Type
Routine Annual
First Approver Second Approver
Third Approver Fourth Approver

Fifth Approver Sixth Approver

Seventh Approver

Cancel



Attendance
Journal

HR Admin can view
attendance Journal and

display time in/out

SAQUARE
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Leaves Eligibility &
Calander Configuration

** HR Admin able to specify Leave

eligibility and type of days whether

ca Ie n d a r d ay o r Wo rki ng d ay :‘:_‘:_"f”"' Annual: 10 Days  Casual: 7 Days Sick: 2 Days

Leave Entitiement 0

¢ Childcare Leave for Qatari Only

Employee

Dawood Muragheh

<* Annual Leave for Qatari/Expats . —
o

SAQUARE
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Work From . . - Mohamad
Home Clock In Annual: 10 Days  Casual: 7 Days Sick: 2 Days Alkhiami

Manage Employee

List Of Employee
Employee Name Employee Jab Title Employee Department

software T Department

New Employee

% System allow HR admin to search
Page 10f1

fo r e m p I oye e Employee Name Employee Number Employee Job Title Employee Department Update

Dawood Muragheh 2022 Software Developer IT Department Update From AD

Mohamad Alkhiami 999 software Developer T Update From AD

¢ Automatically update data from
Azure Active Directory

*¢* HR admin able to add new

employee



Manage Employee

s System allow HR admin to Edit
Employee Information in very

manageable way

SAQUARE
ONE

General Information

Employee_ID

999

First Name

Mohamad Alkhiami

Employee Leve!

Developes

Division

Mohamad

Annual:10Days  Casuak7Days  Sicki2 Days e

E B

DEPENDANT

DOCUMENT

Email

Sumame

Alkhiami

Length of Service

Job Title

rk From _ . . Mahamad
Hom J, Clockin Annual: 10Days  Casual: 7 Days Sick: 2 Days o
Employee Document
_ GENERAL _ PERSONAL DOCUMENT DEPENDANT _ COMPLETE
Passport Expiry Date: 21/09/2022 QID Expiry Date: 22/09/2022
Document Title Document Type Document
First Copy Passport passportjpg
m hing attached
Others
[ Attach file
Back Next



THANK YOU

GET IN TOUCH AND LET US KNOW HOW WE CAN HELP

ADDRESS S\ PHONE

+974 - 4492 9573
Al-Ezz Tower 4, 319 F, Zone 18, Street 840 \

Doha - Qatar EMAIL

Info@squareonemea.com

E' SAQUARE
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