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eXperts People 365 
Features 

Setup Area: 
1. Grade: 

1.1. System allow us to create multiple number of grades.  

1.2. Salary scale (Min/Max). 

1.3. Notice Period. 

1.4. Air ticket Types for employee and dependents. 

1.5. Air ticket covert Children/spouse. 

1.6. Insurance covert. 

1.7. Schooling allowance child count. 

1.8. Schooling allowance Child per annum. 

1.9. (Club membership in need) * 

 

 
2. Leave management: 

2.1. System allow us to create multiple number of leave type with different setup. 

2.1.1.  Is Annual leave? 

2.1.2.  Is Approval required. 

2.1.3.  Country. 

2.1.4.  Fixed balance or accrual. 



2.1.5.  Encashable.   

2.1.6.  Leave days  

2.1.7.  Is Half day? 

2.1.8.   Gender. 

2.1.9.  Religion. 

2.1.10.  Unpaid allowed IF annual Leave balance. 

2.1.11. Leave days Limit apply. 

2.1.12. Display balance. 

2.1.13. Negative days allowed. 

2.1.14. Is Unpaid leave. 

2.1.15. Replacement employee. 

2.1.16. Cash advance. 

2.1.17. Exclude Holiday. 

2.1.18. Replacement required. 

2.1.19. Replacement eligibility days. 

2.1.20. Cash advance limit. 

2.1.21. Prorated. 

2.1.22. Upfront accruals. 

2.1.23. Probation included. 

2.1.24. Allowed only accrued. 

2.1.25. Defined the Carry forward and the Expiration in month. 

2.1.26. Batch job can be manually and automatically. 

 



3. Benefits and deduction: 

3.1. Air ticket setup: 

3.1.1.  Ticket type. 

3.1.2.  Link with Grade. 

3.1.3.  Country/region. 

3.1.4.  City. 

3.1.5.  Effective and expiration date. 

3.1.6.  Amount for adult/ child /infant. 

3.1.7. Ticket can be given in two options (calendar year by selecting a specific month to process the ticket/ Anniversary). 

 

  



3.2. Benefits and deduction setup: 
3.2.1.  This form link with Position before creating an employee we need to select the profile. 

3.2.2.  Defining the benefits/ deduction/ End of service based on the setup per each. 

 

 

  



3.3. Pension and insurance: 
3.3.1.  Defining the Pension and insurance and the equation per each also we have an option to make it slab based. 
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4. Loan management: 

4.1. Select Loan types  

4.2. Option to set if One time or installments and if workflow needed or not. 

 
 

  



5. Gratuity: 

5.1. Defining of EOS Equation (Termination and resignation). 

 
  



6. Overtime: 

6.1. Three equations can be set for Overtime as per company policy. 

6.2. Workflow can be enable/ amount can be fix. 

 
  



7. Tax management: 

7.1. Option to select tax slab details/ taxable earning/ tax details. 

 
  



8. Scheduling: 

8.1. To define the Calendars/ working time template. Depend on each company. 

 
  



9. Earnings and deduction code: 

9.1. Full setup in this screen once create new earning or deduction code. 

9.2. Option to upload earning and deduction code. 

 
  



10. Fixed compensation:  

10.1. Depend on each company policy what are the fixed compensation. 

 
  



11. HR process: 

11.1. Employee contract setup. 

11.2. Fill HR master sheet. 

 
  



12. Payroll setup: 

12.1. Payroll parameter. 

12.2. Shift master. 

12.3. Roaster shift (rotation between shift). 

12.4. Workflow configuration. 

12.5. Design dynamics reports (Payroll report/ Salary sheet report). 

12.6. Calculation factors. 

 
 



 
  



13. Posting Profile: 

13.1. Defined the earning code/ Main account ID/ Offset account to link between Payroll module as subledger and the GL module. 

 
  



14. Inquiries Area: 

14.1. HR master sheet. 

 
14.2. Air ticket Details view. 

 

  



15. Reports: 

15.1. Gratuity report.  

 



15.2. Employee Insurance report. 

 
  



15.3. Employee Pay slip.  

 
  



15.4. Employee salary sheet.  

 
15.5. Final settlement. 

 
15.6. Leave accrual report. 

 



 
  



15.7. Leave report. 

 



15.8. Employee benefits report. 
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15.9. Employee History report. 

 



15.10. Salary statement Non WPS. 

 
  



15.11. Payroll comparison report.  

 
  



15.12. Payroll worker bank details 

 
  



16. Periodic Area: 

16.1. Generate salary statement. 

16.2. Un-post Salary statement. 

16.3. Post Salary statement. 

16.4. Generate salary journal. 

16.5. Generate carry forward Leave balance. 

16.6. Update All leave balance. 
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17. Common section: 

17.1. Section including Employee/ worker/ past worker/ pending worker. 

17.2. Section for Position/ open position/ Jobs. 

17.3. Section for Overtime/ Overtime journal/ Create overtime journal/ Process overtime/ employee overtime list/ Upload overtime 

journal. 

17.4. Bulk increment used for incrementing a department instead of individual employee. 

17.5. Salary statement after generating the salary. 

 



17.6. Variable allowance and deduction. 

17.7. Time attendance. 

17.8. Time attendance journal. 

17.9. Option to Upload time attendance. 

17.10. Gratuity accruals/ Air ticket and leave accrual. 

17.11. Loan request/ Employee Loan details. 

17.12. Leaves management request/ Leave transaction and Leave encashment. 

17.13. Export file (SIF file) 

17.14. Bulk increment* 

17.15. HR Process: 

17.15.1. Grievance request. 

17.15.2. Letter requisition request. 

17.15.3. Creation of Employee contract. 

17.15.4. Bonus distribution form. 

17.15.5. Manage request (HR request report). 

 


