Enabling OnePractice Sync with Xero
Practice Manager

HubOne has changed the way we integrate with Practice Management Solutions. This makes you
more secure and offers enhanced functionality.

In order to enable this for your practice, please follow the steps below:

1. Enable API Access in Xero Practice Manager
2. Integrate HubOne Sync

Enable API Access in Xero Practice Manager
1. Login to Xero Practice Manager by navigating to https://practicemanager.xero.com — Some
companies call this Green Xero.

@ Xere

WorkflowMax now uses Xero login

Stay safe online with Xero login and two-step-authentication

Find out more

Login

Email address

Enter Email Address and Click Continue
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https://practicemanager.xero.com/

2. Xero will then prompt for a login.

Log in to Xero
Youire using the new Xera login expesience Leam more

Supporting our customers during Covid-19 Learn more

Forgot password?  Can'tlog in?

Enter email address and password and click log in
3. The user may be asked to authenticate with MFA. If so, get them to enter the close and click

login

Xero

Complete logging in with the authenticator app

Enter the 6-cligt code provided by the authenticator app.

[suthentication code

Remember me for 30 days

Use another authentication method

Get help with two-step authentication

4, On the menu bar, click Business

iZ HubOne XYZ and Associates Nick Beaugeard ~

Dashboard Clients Jobs Business Reports @ ﬂ'_:' @ 9 Q
1

Choose Settings

:= HubOne XYZ and Associates

Dashboard Clients Jobs Business Reports

Leads

Nick Beaugeard

Quotes

Enter Time Work in Progress Duiring your attention - view. To clear all your noti
Enter a Cost Invoices
B oh Purchases
Wy Jobs Suppliers
You have no job tasks
scheduled this week Timesheets
Subscription
Settings

Important Dates
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6. Click Staff

= HubOne XYZ and Associates

Dashboard  Clients  Jobs [CNCUPSN Reports

General Settings
Practice

Practice Settings

Job Settings Lead Settings
Tasks Staff

Costs

E-Sign Settings

Capacity

Client Setfings

ATO Oniine Services

Nick Beaugeard =

0 =& @0 e Q

7. Select the staff member you wish to modify

= HubOne XYZ and Associates

Dashboard  Clients  Jobs [ECHECGPESS

General Setings

Staff
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HubOne Mansger

HubOna Pariner

HubOne System Administrator

i Enticort
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Jdose Ruas
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sysadmin@hubone com
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8. Scroll down to the bottom of the page

APl Access Privileges
Privilege FunJ View New Edit Delete Print

Autherise 36 Party Full Access

Interface Information

Export Code:

Ensure Authorise 3™ Party Full Access is checked and click Save.
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Integrate HubOne Practice Sync

1.

4.

5.
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Navigate to https://practicesync.azurewebsites.net/

:’ ¥ OnePractice Sync

Welcome to OnePractice Clients Sync
Use this website to configure the integration between your Practice Management Suite and Office 365. To begin, please login

Login with Microsoft
Auto Synch Test

Click Login with Microsoft and login using your Office 365 username and password
Next, select the documentcenter you wish to configure and click configure

:' 'y OnePractice Sync

Welcome, Nick

Select Sharepaint Document Center Q  semch

hubone sharepoint com - (Nips:/Mubone sharepomt com)
SpT10 - (s /MuDGNE Sharepont com/spT10)
CChesting - (PIPS-IMUBONE SNATEpOint ComiCCntesting)

Ka$ - (DS TTIDONE Sharepoint con/sResKairos)

tcentert237 - (i

documentcenters - (htps:/Mubone sharepaint com/dacumentcenters)

mia - Mitps Mubone sharepeint com/mia)

Click Connect XPM

C" OnePraclice Sync

General Synch Options

Synch Run Schedule Create Client Folders Rename Duplicate Clients Email Synch Report

Every 3hours ¥ ® @) winappena client code to name ®

@ ceHiFim © xPy @ xero
CCH IFirm URL Connect

https #iyoursite acchpse con

Enable Webhooks
[

Include inactive clients
®

Login to Xero with the account edited above

xere

Log in to Xero

You're using the new Xero login experience Learn more
Supporting our customers during Covid-19 Learn more

nick@hubone com

Forgot password?  Can'tlog in?



https://practicesync.azurewebsites.net/

6. Click Allow Access

».(=l[o} PRACTICE MANAGER

OnePractice Sync wants access to:

Account data
A Hansens Solutions XYZ and
Associates
View and manage your practice
manager data

User aceount information
I Nick Beaugeard
Q View your name, email, and user
profile.

By allowing access. you agree fo the lransfer of your data
between Xero Practice Manager and this application in
accordance with Xero's Terms of use and the application
provider's terms of use and privacy policy.

ou can disconnect at any time by going to Add-ons in your
general settings

7. The Application will run and your system will be synchronised and working.

:: " OnePractice Sync

XPM Sync Registration Complete!

Your XPM clients synch will occur every 3 hours

Perform manual synch below

Get Synch Data

8. Click Get Sync Data to run synchronisation Now.

Finally, if clients have issues with templates, scans or mail, ask them to simply refresh the application
with the inbuilt refresh button and all will be resolved.
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