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Getting Started with Power Bl

Download Power Bl Desktop

Power Bl

Fast Track to Learning Power BI

In this guide, learn how to get started with Power Bl for your organization. We'll point out the most essential
sections of the guided tour, as well as highlight key features of the Power Bl applications so you can decide whether
Power Bl is right for your organization, and quickly become a master Power Bl user.

If you have any questions along the way, please reach out to our team at solutions@mcaconnect.com.
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Getting started with
Power Bl Desktop

Less data prep, more data wow

Visually explore your data with a freeform drag-and-drop canvas, moder data
visualizations, and simple report authoring.

b

Click on “Download free” link

The American English version is available at https://powerbi.microsoft.com/en-us/desktop/.
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Getting started with
Power Bl Desktop

Less data prep, more data wow

Visually explore your data with a freeform drag-and-drop canvas, modern data.
visualizations, and simple report authoring.

Start sharing your data visualizations and insights

POWER BI R BI REPORT SERVER

Cloud collaboration and sharina On-pri
What do you want to do with PBIDesktop_x64.msi (146 MB)?
From: downloadimicrosoftcom

X pal paginated reports—within the boundaries of

Use Power BI Pro to share and distribute reports wit Cancel

2,free 60.daytrial of Power Bl pro.

“Save” or “Run” the Power Bl application

You may have to turn off your pop-up blocker.

VISUALIZATIONS FIELDS

EEh=EMN

Power BI
Desktop

=y o 3 WHAT'S NEW
Take 3 look at what's new and improved in
Power Bl in this month's update.

[FORUMS
Vist the Power Bl Forum to ask questions FILTERS
or interact with other users in the Power BI
_ community.

B2 open other reports
POWER Bl BLOG

Keep up to date with the latest news,
Getting started with Power Bl Desktop resources, and updates from the Power Bl

team.
[ ™ | TUTORIALS

Watch our tutorials to leam about all the
= powerful inside of Power 8l

Building reports Query view concepts  Uploading your reports

* Analyzing sales data

+ Facebook analytics
1) S e
+  Optimize reports for phones

Create a Phone report

 Show this screen on startup

Install Power BI

Run the setup wizard and login using your Microsoft Office 365 (Microsoft Dynamics) company account.
You can see that Microsoft provides some quick start video guides when you launch the app for the first time.
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Get Familiar with the Report View
The Report view is where you will spend your time building your reports and dashboards. This section has five
main areas:
1. The Ribbon, which displays common tasks associated with reports and visualizations. 2. The
Report view, or canvas, where visualizations are created and arranged.
3. The Pages tab area along the bottom, which lets you select or add a report page.

4. The Visualizations pane, where you can change visualizations, customize colors or axes, apply filters, drag
fields, and more.

5. The Fields pane, where query elements and filters can be dragged onto the Report view, or dragged to
the Filters area of the Visualizations pane.
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Guided Learning
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Getting started with wesors
Power Bl Desktop

Less data prep, more data wow
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Visually explore your data with a freeform drag-and-drop canvas, modem data
visualizations, and simple report authoring.

DOWNLOAD FREE >

Click Learn > Guided Learning

Before you get lost in the Power Bl software application, we strongly encourage you to return to the Power Bl
website, and explore the Guided Learning section.

www.MCAConnect.com



https://docs.microsoft.com/en-us/power-bi/guided-learning/
www.mcaconnect.com

Getting Started with Power Bl

1.Getting Started
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Power BI
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Using Power BI

=l Microsoft

Analyzing and Visualizing Data
with Power BI
>

 quide is Will Thompson, a

d all the analysis you can do with Power I,
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Watch all of the Introduction

You may be tempted to skip past the overview into the “meatier” parts of the tutorial, but don't! Take the time
to familiarize yourself with the building blocks of Power BI.

Link to Introductory Section

Learn How the Power Bl Applications Work Together

With Power BI, you can build the report in Power Bl Desktop, publish the report to the Power Bl Service, and
make it available anywhere through Power Bl Mobile.

www.MCAConnect.com
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2. Getting Data
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Getting data

Getting started with Power 81 10/27/2017 A Business User (Beginner)  © 46 minutes to complete
Deskiop

Connectto data sources inpower  EXPIOre and learn the many ways you can get and work with data in Power 8.

Bl Desktop

You will learn how to...

Overview of Power Bl Desktop 4m
Cleaning iregulary formatta Getting started with Power Bl Desktop om
data

Connectfordata sources in Power Bl Deskto 8m
Ned steps

Clean and transform your data with the Query Editor 8m

More advanced data sources and transformation 8m

Cleaning irregularly formatted data 8m

Next: Overview of Power Bl Desktop >

Is this page helpful

Connect to Data Sources

What's a business analytics tool without good, clean data? Power Bl allows you to pull in data from a variety of
sources.

At a minimum, watch the first 3 videos in this section. They will show you how to:

Create a report in Power Bl Desktop Publish
the report to the Power Bl Service

Link to Getting Data Section
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3. Modeling
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Introduction to modeling your data

® 53 minutes remaining

Introduction to modeling your data (2-1)

Analyzing and Visualizing Data
with Power Bl

Welcome to the Modeling section of the Guided Learning course for Power BI. This section shows you how to get your connected data ready for use,
using Power BI Desktop. Often, you'll connect to more than one data source to create your reports, and you'l need all of that data to work together.
Modeling is how you get it there.

To create a loaical connection between different data sources vou create a relationshin A relationship between data sources enables Power 81 to Isthis page hepful!

Learn about Data Modeling

If you haven't spent a lot of time working with data models, the first three videos in this section will be
particularly useful to you.

Modeling enables you to define the relationship between the different data sources. Setting up your data
models correctly is critical to extracting the desired insights.

Link to Data Modeling Section

www.MCAConnect.com



https://docs.microsoft.com/en-us/power-bi/guided-learning/modeling#step-1
www.mcaconnect.com

Getting Started with Power Bl

4. Visualizations
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many, many visualizations Power Bl has to offer. And this isn't all of them - there are more visualizations coming all the time!
+ Introduction

Introduction Visualizations

Create and customize simple
visualizations

Combination charts

Slicers
Map visualizations

Matrixes and tables

Scatter charts

Waterfall and funnel charts
‘Gauges and single-number cards
Modify colors in charts and visuals
Shapes, text boxes, and images
Page layout and formatting

Group interactions among
visualizations

Duplicate a report page
Show categories with no data

Summarization and category
options

Z-order

Visual hierarchies and drill-down
Of course, visuals are the end-result of any business intelligence undertaking... we want to take data, present it in a compelling and insightful way, and

R integration in Power Bl Desktop e & .. .
showwhat stands out. And Power Bl has all sorts of compelling visuals - and a nearly limitless way to customize them - so this is an important section!

Next steps
It might seem like there are lots of topics in this section, but don't worry: each topic is short, flled with (you guessed it) visuals, and easy to absorb.
You'lllikely find yourself cruising through this section, and imagining how you'll make these visuals present your own data,

We'l start with the mainstays of visualizations - the simple visuals we're all familiar with - and make sure you know the ins and outs. Then we'll get
more advanced, or at least a lttle less common, and fill up your report-creating toolbox.

Creating Visualizations is easy

Power Bl makes data beautiful and insightful. Display your data in a variety of ways - scatter charts, pie charts,
maps, tables.

Explore this section to understand your options, and get ideas about the best way to present your company's
business intelligence.

Link to Visualization Section
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Create and customize simple visualizations

® 116 minutes rem

Create and format visualizati

I this article you learn how to create new bar charts, pie charts, and treemaps, and customize them to suit your reports.

There are two different ways to create a new visualization in Power Bl Desktop:

« You can drag field names from the Fields pane, and drop them on the report canvas. By default your visualization appears as a table of data.

s this page helpfu?

Watch this video
Less than 2 minutes long, this video shows you how to drag fields onto the report canvas.
After watching, switch over to your Power Bl application and try it yourself!

Watch Video Here

www.MCAConnect.com
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5. Exploring Data
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Quick insights in Power BI

® 57 minutes remaining =

Get Insights (4-1a)

As) your
natural language
Create custom Q&A suggestions

Share dashboards with your
organization

Display visuals and tiles full-screen
Edit tile details and add widgets

Get more space on your
dashboard

Install and configure a personal
gateway

Next steps

When you're working with a dashboard, report, or dataset in the Power Bl service, you can have Power Bl look for quick insights into the data. In Power
81, from the Datasets section in the left pane, select the eljpses (the three dots) beside the dataset you're interested in. A menu of options appears,
and on the far right you'll see an option called Quick Insights.

Introduction to the Power Bl Service

In this "Exploring Data” section, you'll be introduced to the Power Bl Service, which extends the capabilities of
the Power Bl Desktop, allowing you to create reports and share data with your team.

Link to Exploring Data Section
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Supplier Quality Analysis Sample

ast refresh succeededs Wed Jan 20 2016 14:18:35 GMT-0800 (Pacilic Stanard Time)

Refresh schedule is not enabled QUICK INSIGHTS

EXPLORE REMNAME REMOVE SCHEDULE REFRESH  REFRESH NOW QI.I\CKIBE'SIGII'S

N NN

When you select Quick Insights, Power Bl performs some machine learning and searches the data, analyzing it to find quick insights. You'll see a

A1 Get Data

notification in the upper-right side of the service that indicated Power Bl is working on finding insights.

@ addwidger £ Share

**s Searching for insights x

Searching Supplier Quality Analysis Sample. We will
notify you when your insights are ready.
Total Defect

® Total Defect Qty @ Total Dawntime Minutes

Finding Quick Insights

When you're working with a dashboard, report, or dataset in the Power Bl Service, you can look for quick
insights into the data.

In Power B, from the Datasets section in the left pane, select the ellipses (the three dots) beside the dataset
you're interested in. A menu of options appears, and on the far right you'll see an option called Quick Insights.
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d configure a dashboard

g -

Pin a tile on a dashboat
O 18 =

- Revenue of Unit share comparison with competitors

Display visuals and ties ful-screen

Edit tile detais and add widgets

Get ;
g
nstal an - ] NORTH NetRoPe
gateway e Ab.‘SVCA /;
Next steps. o —
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Dashboards in Power Bl are one-page collections of visualizations that are created from within the Power Bl service. You create dashboards by
pinning visualizations from reports that you authored and published using Power B Desktop, o visualizations you created within the Power Bl service
ing a visual to a dashboard is a lot lik

g a picture to a corkboard on a wall - it sticks the visual there, in a particular spot, for others to

itself.

| open ts report on the Pows

Create Dashboards

You can “pin” a visual to any dashboard. By combining different data sets, you can create dashboards for
different user roles - like sales, procurement, accounting, etc.

If a user wants more detail, they can click the visual to explore the source data.
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6. Power Bl and Excel
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Power Bl and Excel

®10/27/2017

Use Excel and Power Bl together and create powerful, connected reports and visuals.

You will learn how to...

Introdu using Excel data in Power Bl 2m
Upload Excel data to Power BI am
Import Power View and Power Pivot to Power Bl am
Connect OneDrive for Business to Power BI 8m

Excel in Power Bl - summary 2m

Next: Introduction to using Excel data in Power BI >

Using Excel and Power Bl Together

If you like Excel, you'll love Power Bl. Knowing how reliant most business users are on Excel, the two tools are
designed to work hand-in-hand.

Link to Power Bl and Excel Section

5 2 0) Powermiandbxcel X |+ v - 8 x
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r View and Power Pivot to Power BI

0 —

YTD Units Trend Analysis

B .

e

: S
— UNJTED STAT

If you use any of Excel's advanced Bl features lie Power Query (called Get & Transform in Excel 2016), to query and load data, Power Pivot to
create powerful data models, and Power View to create dynamic reports, you can import those into Power B, too.

Explore the “Power” Features

Advanced Excel users will especially appreciate these advanced Power BI features, which provide you with
more options for data modeling and to create dynamic reports.
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7. Publishing and Sharing
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Print and export dashboards and reports

to content packs. ®49m
groups

Printing Dashboard

Use content packs

Update

Publish to web

Completion of Power Bl Guided
learning

Next steps.

Sometimes you may want to bring a printed report or dashboard to a meeting, or o you can share it with others. With Power Bl there are a few days

you can make printouts of your visuals,

In the Power Bl service, select the ellipses (three dots) in the top-right side of the service, and select Print dashboard.
Ready to Get the Team on Power BI?

Once you've decided to embrace Power Bl across your organization, this section will help you understand how
to distribute your business analytics safely and securely.

Link to Publishing and Sharing Section
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8. Introduction to DAX

Docs / Power Bl / Guided Leaming

+ Introduction *Table Name'[ColumnName]

+ Introduction to DAX

Dby ity If there are spaces in the table name (as shown above), the single quotes around the table name are mandatory. If the table name has no spaces, the

DAX functions single quotes can be omitted, so the syntax looks like the following:

Using variables in DAX exprassions

Table relationships and DAX ™ Copy
DAX tables and filtering TableName[Columnhame]
Next steps

The following image shows a DAX formula being created in Power Bl

Calculations Sort Formatting

Sales Amount = SalesfUnit Price] * [Quantity]
g Sales[CustomerKey]
12z | _’t, [Net Price]
77 Sales[OrderDateKey] |
] SaleslProductkey] |
1 SalesiQuantity]
[l Sales[Sales Amount] |2
[l Sales[Sales Rows)
1] Sales[StoreKey]
1 Sales[Unit Cost]
[T Sales[Unit Discount]

[ Sales[Unit Price] §

Quantity Unit Priy

L R S S O SO NSy

What is DAX?

DAX stands for Data Analysis Expressions and is the language used throughout Power Bl (as well as other
Microsoft tools.)

Link to Introduction to DAX Section

www.MCAConnect.com



https://docs.microsoft.com/en-us/power-bi/guided-learning/introductiontodax#step-1
www.mcaconnect.com

Getting Started with Power Bl

Additional Resources

=. Microsoft Cloud ~ Mobility ~ Productivity ~
AppSource Apps Consulting services List on AppSource Blog
Products
Apps
Wieb apps App results (120)
Cortana Intelligence
Add-ins v
Dynamics 365 . IIH ﬁa
Office 365
Power Bl apps Visio visual (Preview) Power KPI
Power Bl visuals g soft Corporation 8y Microsoft Corporation ?,' Mi

Dynamics NAV

Bring your business activities to
ife in ways that o rosoft

Visi current date, value and variances,

Categories
[ Analytics

[ Artificial intelligence
o " Free Free Free

[ Collaboration

[0 Customer service

O Finance

Get it now Get it now

Use Pre-Defined Apps & Visuals

Infographic Designer

oft Corporation

Beautify your reports with easy-
ta-create infographics

Get it now

Search Microsoft AppSource

Time series
decomposition chart

3y Microsoft Corporation

Understand the time series
components using “Seasanal and
Trend decomposition using
Loess”

Free

Get it now

Microsoft's AppSource offers a variety of Power Bl apps and visuals you can bring into your Power Bl Desktop.

Search by industry or business area to narrow your options.

il Microsoft Power BlBlog X | /.

O a 6
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Microsoft Power Bl Blog

Power Bl Desktop November
Feature Summary

B® November 7, 2017 by

This month conditional formatting gets a major

the color based on rules. If you have a slow data

options that help limit the number of querie:

we are also adding several formatting featur

and matrix, and precise control over the ord
report.

READ MORE

MOST RECENT ARTICLES
Webinar 12/7 -Using Microsoft Flow to
automate a B2B approval process by Paul
Schaeflein

Announcements December 5, 2017 by Charles Sterling

Learn About New Features

Signin  Sign up free

WHAT IS POWER BI?

Power BI s a suite of business analytics tools to
analyze data and share insights. Monitor your
business and get answers quickly with rich
dashboards available on every device.

READ MORE

The Microsoft Power Bl Blog is a great resource for getting new ideas and staying up-to-date on the

latest enhancements.

Visit the Power Bl Blog
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Support options

Guided learning

Follow our courses of videos and articles
that walk you through how to accomplish
commen tasks.

fee

Ask the Community

Visit the Power Bl community to get
answers and tips directly from other Power

[

Samples

Review examples of dashboards, reports,
and desktop files. See how our partners
put Power Bl to use.

Q

Submit an idea

Do you have a great idea that will make
Power Bl even better? We'd love to hear

O

Documentation

View in-depth articles for all of Power Bl's
tools and features, from getting started to
advanced techniques.

O

Report an issue

Found a bug? Let us know with as much
detail as possible, so we can fix it in future

Bl users. from you! Power Bl updates.

Lots of Support Options
The Power Bl Support page is an excellent resource.

The page will let you know if Power Bl Services is experiencing any outages or performance issues. In addition,
you can find community resources and open a help desk ticket if needed. Visit

the Power Bl Support Page

For more personalized help, our team at MCA Connect can provide both consulting and support for Power BI.

www.MCAConnect.com
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About MCA Connect

How Can We Help You?

MCA Connect is a Global Systems Integrator and Gold Microsoft Dynamics Partner that delivers and supports
operational transformation to help our clients achieve a competitive advantage. MCA Connect has an
experienced Business Analytics practice that enriches the insight of Dynamics 365 and other data sources.

To learn more about our Analytics Practice, visit our website at
http://mcaconnect.com/capabilities/business-analytics/.

Questions?
Contact MCA Connect today: Solutions@ MCAConnect.com or 1-866-622-0669

www.MCAConnect.com
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