Employee Time, Vacation and Expense Management Portal
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A one stop portal for your employees:

Employees log and submit their hours for approval, request vacation, view timesheet
reports and get reimbursed for business related expenses

Employees can access the portal via mobile or desktop. From the desktop, they can launch
the app directly from Office365

Application is integrated with Active Directory groups and Office365 for role-based view.
Employees only see their respective records and Managers can view all records within their
team. Only Administrators can create, update and assign employees to projects.

Easy to use Ul that is intuitive, and color coded to reflect the status of approvals

Add/Change Project Hours

Client Project Name (©) Approver
test info@enkaytech.com
g

Sunday Monday Tuesday Wednesday Thursday Friday Saturday Total Hrs

To make changes to unapproved projects, select row and click edit or delete. Edit Delete

Client Project Name Sun | Mon | Tue | Wed | Thu

Enkaytech Adminstration 5 5 10 info@enkaytech.c...
Enkaytech Time-Off (Vacat... 8 8 3 8 27 info@enkaytech.c...

Managers/Approvers can approve or reject timesheets directly from their email



Approval request

Power User
Tue 11672018, 208 P

PAM,

Request for your input

You have an approval request from Power User.

Period: 01/21/2018 - 01/27/2018

Project Name 01/21/2018 01/22/2018 01/23/2018 01/24/2018 01/25/2018 01/26/2018 01/27/2018 Total
Vacation [ 0 [} [ 5 0 o 5

Notes:

Select one of the options below to respond

cate i
| acops O I
Pebosn  Son
Power User
Description: Demo test
Total: $43.18
Power User
Descripion: Lunch at cllent sée
Totak $7255
. u t Description: Meal exponses
Timesheets 4 Totat $17.22
- sent Hew
a power
Power User s 9/30/2018 Total Hours: 31 >
Power User e 9/23/2018 Total Hours: 33 >
Power User 11/25/2018 Total Hours: 39 >
Power User e 1111/2018 Total Hours: 16 >
s 101282018 Total Hours: 40 >

Managers/Approvers receive email alerts when there are new receipts to approve
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You have a ne;

w receipt approval request

T ReceiptAppror

© e message wascont it Low impertance

Please click the link below and approve o reject the request.
Receipts

Project: Adminstration

Dates: 2018-12-02 - 2019-01-02
Description: Test bina

Total Amount: 100 USD

Approved vacation requests automatically create an out of office event in the user’s and
approver’s respective calendars

Attach receipts or take a picture of receipts using your phone camera for expense reporting.
Allows stakeholders to visualize data directly within the employee portal. No need to login
separately into Power Bi. Employees only see their hours and can filter the report by date,

client and project. Managers can filter the report by date, client, project and employee!



o This application uses Power Apps, Flow, CDS for Apps, SharePoint and Power Bl

e Will soon be available in the app store

rienkaytech Power Bl Charts

Timesheet Charts

St Date




