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Mail/Domain Management

This function is for setting specific email and domain for outlook checking.

1. List Mail/Domain Lists
a. Go to the Mail/Domain Management

b. Fill “Mail/Domain” or choose “Active” status and click “Search” button to get the lists.
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2. Create New Mail/Domain
a. Go to the Mail/Domain Management
Click “+NEW” to create a new Mail/Domain
Fill the “Mail/Domain” and switch “Enable” or “Disable”

Click “Confirm” to add record / Click “Cancel” to discard change and go back to list
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Create Mail Lists

& Mai/ Domain

Mail | Domain is required

3. Modify Mail/Domain



a. Go to the Mail/Domain Management

b. Click 0 icon on the record you want to modify
c. Change the “Mail/Domain” or switch “Enable” or “Disable”
Click “Confirm” to modify / Click “Cancel” to discard change and go back to list

Modify Mail Lists

__I® Disable

4. Delete Mail/Domain
a. Go to the Mail/Domain Management

b. Click o icon on the record you want to delete
c. Click “Confirm” to delete / Click “Cancel” to discard change and go back to list




Rules Management

This function is for setting rule. You can select multiple domains or mails for Block or Pass.
The rules will check when Outlook mail receiver include the mails or domains.

If “Rule Actions” is “Allow”, Mail lists will show all active domains, if is “Block” will show active mail address.

1. List Rules
a. Gotothe Rule Management
b. Fill “Rule Name” or choose “Active” status and click “Search” button to get the lists.
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2. Create New Rule

a. Go tothe Rule Management

Click “4NEW” to create a new rule
c. Fill the “Rule Name”, “Rule Description”, “Actions” and switch “Enable” or “Disable”
d. Choose Mail Lists.

e. Click “Save” to add record / Click “Cancel” to discard change and go back to list
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Role Info

Rule Name

test Rule

Description

this is for testing
Actions.

@® mlow ) Block

@ Enable

Mail Lists

ocbe com
Eventus a123456
eventus 112233445566

123.456

@ save K CANCE

3. Modify Rule

a.

b
C.
d.
e

Role Info

Rule Nama

enki rule test test

Description

enki rule test

Actions

Q Alow @ Block

Mail Lists

floracheng@eventus ane

a
a
Go to the Rule Management
Click °‘ icon on the record you want to modify
Change the “Rule Name”, “Rule Description”, “Actions” and switch “Enable” or “Disable”
Choose Mail Lists
Click “Save” to modify record / Click “Cancel” to discard change and go back to list

4. Delete Mail/Domain

a.

Go to the Rule Management



b. Click o icon on the record you want to delete
c. Click “Confirm” to delete / Click “Cancel” to discard change and go back to list

Delete Rule Lists
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Reports Management

This is for checking who and how many mails sent, include External List, Internal Lists and BlackLists.

1. List Reports
a. Goto the Reports Management
b. Select the sent date reange and click “Search” button to get the lists.
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Global Setting

This is for setting “Internal Domain” ~ ” AD Connection” ~ ” SMTP Header” ~ ” Prompt Message” ~ “Logo”
and “Check Type”.

1. Create Internal Domain
a. Go to the Global Setting and “Internal Domain” block
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Global Setting Management

Internal Domain
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b. Click “4NEW” to create a new Internal Domain
c. Fill the “Internal Domain”
d. Click “Confirm” to add record / Click “Cancel” to discard change and go back

Create Internal Domain

CANCEL @ || CONFIRM &

2. Modify Internal Domain
a. Goto the Global Setting and “Internal Domain” block
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L .
b. Click to modify
c. Change the “Internal Domain”
d. Click “Confirm” to modify record / Click “Cancel” to discard change and go back

Modify Internal Domain

3. Delete Internal Domain
a. Goto the Global Setting and “Internal Domain” block

b. Click ¥ to delete
c. Click “Confirm” to modify record / Click “Cancel” to discard change and go back

Delete Internal Domain

eventus.jp

4. Setting AD Connection
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5.

6.

a. Go to the Global Setting and “AD Connection” block

AD Connection

2

b. Click to setting

c. Fill “AD Connection” or “O365 Connection”
d. Click “Confirm” to modify record / Click “Cancel” to discard change and go bac

AD Connection

]

Setting SMTP Header
a. Go to the Global Setting and “SMTP Header” block

SMTP Header

b. Click to setting

c. Fill the “SMTP Header”. Only allow characters, numbers and -
d. Click “Confirm” to modify record / Click “Cancel” to discard change and go back

SMTP Header

Setting Prompt Message
a. Goto the Global Setting and “Prompt Message” block
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Prompt Message
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7. Setting Logo
a. Go tothe Global Setting and “Logo” block
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8.

Logo

\/
o)
b. Click to setting

c. Upload or delete image
d. Click “Confirm” to modify record / Click “Cancel” to discard change and go back

Logo

¥
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UPLOAD

DELETE

Setting Check Type
a. Goto the Global Setting and “SMTP Header” block

Check Type

=

b. Click to setting

c. Switch “External Check” or “Whitelist/Blocklist Check”
d. Click “Confirm” to modify record / Click “Cancel” to discard change and go back

Check Type
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Account Setting

This is for setting Account information, include “Company Name” ~ “License” and “Authentication Type”

1. Goto Account setting

a. Click top right icon
= 4 Eventus Enki °

Home / Global Sefting

Global Setting Management
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b. Click “Account”

Flora Chen
SEnsIve INTormaton, please ensure that (e aata 1s
encrypted accordance with company's policy. q Account

Please select “Send" to confinue sending the mail or "Don’t
send" to cancel — [ Logout

ZEDIT

Logo
%
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2. Setting Account Information
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a. Goto Account Setting
b. Fill "Company Name” ~ “License” and “Authentication Type”
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Account Info

Company Name
Eventus

1Y3RcljpTXCLZFWiOWNE

Lincense
5 XVKjoiZXZIonR URNAGEIITXCID:

ey JhbGciOiISUzI NilsInRECCIBIkpXVC.9. ey JuYmYiOjE 10TQMgwODUsImV4cCIBMTYyNJAZNI

Authentication Type
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