1 QuICK START GUIDE

1.1 OPEN WEBSITE; HTTPS://GUIDESIMPORTEXPORTTOOL.COM

1.2 INPUT CM GUIDES IMPORT EXPORT TOOL LICENSE KEY

Activation

Input Activation Code

If you do not know your activation code, please contact your CraneMarley account representative.

XXXXXXXX XXXX XXXX XXXX XXXXXXKXKKXK
XXXXXXXX - XXXX - XXXX - XXX - XXXXXXXXXXXX



https://guidesimportexporttool.com/

% CM Guides Import Export Tool

1.3 CLICK THE SIGN IN BUTTON TO LOG INTO YOUR MICROSOFT ACCOUNT THAT HAS A GUIDES LICENSE

% Guides Tool

Welcome to the Guides Tool

Begin by signing into your Microsoft work or school account.

# Download Desktop App

1.4 INPUT MICROSOFT DYNAMICS 365 GUIDES LOGIN

m Sign in to your account - Work 3 - Microsoft Edge

) ' login.microsoftonline.com

B Microsoft

Pick an account

IE @ com

Connected to Windows

—|— Use another account
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% CM Guides Import Export Tool

1.5 CLICK THE START IMPORT BUTTON OR DOWNLOAD A TEMPLATE TO GET STARTED

% Guides Tool # Desktop App e

Welcome

Welcome to the Guides Tool! If you already have a file ready for import, click the “Start Import” button below. Starting from scratch? No problem.
Download a template to get started.

Download Templates

These templates will help you get started with an import.

u Excel Template 1
‘ m Word Template 1
docx

Start Import

This is where you upload your prepared files.

|4

|

Begin here by clicking the "Start Import” button below.

* Start Import

1.6 ACCEPT THE GUIDES TOOL PERMISSIONS
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CM Guides Import Export Tool

1.7 SELECT THE GUIDES ENVIRONMENT THAT YOU WANT TO IMPORT TO

™ Import Guide

Choose Your Environment

Pick the environment below where you would like to create the Guide.

Dev
Ntps /N )T

1.8 INPUT THE NAME OF THE GUIDE

Y Import Guide

Name Your Guide

Enter a name to create a new Guide.

Guide Name*

Back Next

CraneMorley, Inc © 2022 Updated 10/20/2022 2:53 PM



1.9 SELECT AN IMPORT TEMPLATE FILE TYPE

CM Guides Import Export Tool

") Import Guide

Choose Template

Please choose an import template that matches your data.

™D Name
@ 1 Excel Template 1

O 2 Word Template 1

o

1.10 UPLOAD FILE TO IMPORT

_) Import Guide

Upload File

Please choose a file to upload

* Upload File LS0017-PUMA-AF Sensor Board Replacement_AA.xlsx

xlsx

-
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CM Guides Import Export Tool

1.11 REVIEW YOUR IMPORT AND VERIFY THE DATA

) Import Guide

Verify Data

Make sure that your data was imported correctly.
1. Introduction and Learning Objectives

Ensure the
tarting this
ry to perform ure that the

5: . To remove

- Too many characters 410/280

1.12 DOUBLE CHECK THE IMPORT CONFIGURATION BEFORE FINALIZING IMPORT

O Import Guide

Import Data

Please check your selections below before importing the Guide

New Sample Guide
Dev https:// _

*Total Tasks: 4
*Total Steps: 14

* Includes Completion Task and Step.

Back
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1.13 YOU WILL SEE A SUCCESS MESSAGE WHEN THE IMPORT IS COMPLETE

CM Guides Import Export Tool

O Import Guide

Complete

Import of "New Sample Guide" was Successful!

Feel free to click the "New" button below to import ancther file. Otherwise click the “Close" button to
return to the home menu.

1.14 SIGN OUT WHEN YOU ARE DONE USING THE APP

¥ Desktop App e

5
- [ Signout
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