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1 INTRODUCTION

kanDO Agile Projects is a project management tool that is based on the Microsoft Power Platform. It serves
the purpose of supporting project teams to manage their full load of tasks, to document their actual work
and to foster colloboration. Project managers will be given the ability to maintain a reliable overview over
their teams operative work, quickly detect any discrepancies or conflicts and so manage projects in a more
efficient way.

2 GETTING A LICENSE

Go to Settings > License > and hit the Initialise Organisation. This is a one time step that generates necessary
access teams for kando entities.

Once your Organisation is initialized your trial version is active for 14 days.

If you want to proceed with a free or paid license you need to fill out the form and get in touch with us.

Dynamics 365 ~ kanDO  Settings » Licenses

(© Recent N B
s Pinned v A

Wz i Thanks for choosing kanDO! To set up your instance properly, you

need to initialize your organisation.
fO\ User Profiles ¥ 9

A Teams

Time & Budget
® Budget Plans
% Task Budgets
@- Time Entries
Licensing

| [ Licenses
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Now fill out the form and don't forget to copy your Org-ld. so we can provision your license.

While filling out the form, choose to order the free version if that’s where you want to start.

© English (United States) Current License 9
Organisation: 76484c71-1cca-4d84-944-0d 1dd072fdeS

By submitting the completed form you place an official order. We will contact you as soon as possible.

kanDO License Order

Your kanDO team

Licensing

Tris content & created by the owner of the form. The data you submit will be sent 10 the fomm gwner

Powered by Microsoft Forms | Privacy o

B sectinos “

Check back on this site in a couple of hours and you will see your free licenses active in the upper right
corner.

3 CONTEXTS

Contexts serve as a container for managing any amout a tasks for a project.

e Create a context by clicking the “New" button under contexts:

PowerApps » kanDO  kanDO > Contexts

= [ Show Chart o O Refresh 2] Email a Link " o Flow : Run Report ™ B Euxce
{2 Home
My Contexts
(©) Recent N
W | MName T v Statu
57 Pinned ~
My Work

¥ Dashboards

kanDO

I'{XP Contexts
& kanDOs

IEI Virtual Boards

e Fill out the mandatory fields and save your context.
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PowerApps » kanDO

= Save J Save & Close = New o Flow
{ Home
New Context
(@ Recent E
57 Pinned v Setup
My Worlk “ User Profiles
Name *
2 Dashboards (® Required fields must be filled in.
kanDO Status Reason New
I P Contexts Show Grid m Yes
kanDO:
e Show Time & Budget m Yes
B Virtual Boards
3.1 Setup

Before starting to work with a context, it is best to set up the components named below. These will help
you to make use of the contexts full functionalities.

You'll find the settings under the context records Setup tab.

PowerApps ~ kanDO kanDQ > Contexts > New Context

= &) = Mew [E; Deactivate ]EI Delete O Refresh 8/, Assign |# Share 21 Email a Lin
{2t Home
New Context
(D) Recent N Context
7 Pinned ~ Board Lists Grid Time & Budget | Setup | Related
My Work Name " New Context

ull=
% Dashboards Status Reason New

kanDO Show Grid Q Yes

Context
l & Contexts Show Time & Budget Q Yes
* kanDOs

|§| Virtual Boards

3.11 Lanes

Create lanes to group your tasks by individual criteria. On the context under the setup tab click the +New
Lane button in the Lanes section.
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New Context
Context

Board Lists Grid Time & Budget | Setup

Sirow TS R Duuyget -_— -
Lanes

' | Order T Mame

1 New

2 In Progress

The lanes you create will be reflected in the board view.

Related

PowerApps ~ kanDO  kanDO > Contexts > New Context

I

F Newlane | O Refresh

Status

MNew

Active

= = New [‘& Deactivate

]ﬁ[ Delete O Refresh A, Assign & Share 2] Email a Link o Flow =

{2t Home
New Context
(O Recent N Context

57 Pinned A% Board Lists Grid

My Work
Group: Lanes

Time & Budget Setup Related

Filter: Please choose...

~  Phase:Allv [ ] Archived kanDOs

@~ Dashboards

O New

kanDO

+ © In Progress +

&> Contexts
&> kanDOs

@ Virtual Boards

3.1.2 Iterations

Create iterations to manage your tasks on a time sensitive level. Iterations have a start and end date. On
the context under the setup tab click the +New lteration button in the Iterations section.
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lterations
- New lteration
v | Name Start Date T End Date Is Current
Sprint 1 11/28/2019 12/26/2019 No

The iterations you create will be reflected in the board view. Use iterations to filter the board accordingly.

PowerApps  kanDO kanDQ > Contexts > New Context

= = MNew [E Deactivate ]E Delete O Refresh a, Assign ¥ Share FZ) Email aLink o™ Flow

far Home
New Context
(©) Recent s Context
57 Pinned v Board Lists Grid Time & Budget Setup Related
My Work ) - - .
Group: Lanes Filter: Please choose... |her31|0ns: Sprint 1 | l:‘ Archived kanDOs

'.-'E Dashboards

O New +  © InProgress +
kanDO

I% Contexts
& kanDOs

Virtual Boards

3.1.3 User Profiles

Create User Profiles to allow users to work with a context. Users can be either Owners, Members or visitors.
On the context under the setup tab click the +New User Profile button in the User Profiles section.
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User Profiles

- Mew User Profile

v | Name T Membership Type Team Status

Christopher Maisik Owner --- Active

All created users can now be assigned to tasks. For more details see Point 3.

4 KANDOS

4.1 Creating new kanDOs

Open a context and create a new kanDO by clicking on the + Button on any given lane. Fill out the quick
create form and save your task.

Quick Create: kanDO *
Name " News Task
Responsible [&2) Christopher Maisik
Description ===
Due Date 11/28/2019 |
Context " [&2] New Context
Iteration [ sprint 1
Lane [&Z] New

3
i |-
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The tasks you create will be reflected on the board view. Use tasks to document and visualize your work.

PowerApps » kanDO kanDO > Contexts > New Context

= [©] = New [g Deactivate ]E[ Delete O Refresh A, Assign ¥ Share L3 Email aLink o™ Flow = Word Templates ™
Home
i New Context
(® Recent ~ Context
5 Pinned h% Board Lists Grid Time & Budget Setup Related
My Work
Y Group: Lanes ~ Filter: Please choose... ™ Phase: Sprint 1 D Archived kanDOs O
$5  Dashboards
O New + @ InProgress =
kanDO
News Task

| &P Contexts

&> kanDOs H=- - © 28 Nov 19 @

IE Virtual Boards 0 0 0

Estimated Actual Remaining

4.2 The kanDO form

Click on the new task in the board to open the kanDO form. Here you can fill out more information.

General information

Use the fields under the General tab, to enter basic information about task.
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PowerApps » kanDO kanDO > kanDOs > News Task

= T~ New [g Deactivate @ Delete O Refresh a, Assign &2 View Hierarchy 1# Share BF) Email aLlink o Flow &= Word Templates
H
G (it News Task MNew Context Sprint 1 New
(D Recent v kanDO Context Iteration tane
57 Pinned ~ Related kanDOs ~ Time & Budget  Related
My Work Name - Timeline + v - Checklist Items
N News Task
¥ Dashboards No records to show.
Responsible New item
kanDO [ Christopher Maisik m
&> Contexts Description
I% kanDOs -
Virtual Boards
Due Date
11/28/2019 =
Membership
Christopher Maisik
~
n LEnie v e Active Save

Related kanDOs

Use related kanDOs to create subordinate tasks and create dependencies.

PowerApps “+ kanDO kanDO > kanDOs > News Task

= - New [ Deactivate [i] Delete () Refresh A, Assign g View Hierarchy & Share [F) Emailalink o Flow ~ @B Word Templates

{a} Home

News Task New Context | Sprint1 New “
() Recent v kanDO Context Iteration Lane
5 Pinned N General Time & Budget  Related
My Work Parent Task [&] Sprint1

#  Dashboards

kanDO
Subordinate Tasks ] Add Existing kanDO
¥ Contexts
+ | Name 1 DueDate T Responsible Iteration Lane
|'€X> kanDOs

IE Virtual Boards

B

No data available.

Time & Budget

Under the Time & Budget tab you can create and track the users time entries vs. the task budget. Create
new time entries or budgets by clicking the +New Time Entry button or +New Task Budget button.
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PowerApps “ kanDO kanDO > kanDOs > News Task

= = New D@ Deactivate ]E Delete O Refresh A, Assign £ View Hierarchy 12 Share CZ Emailalink o Flow &= Word Templates
{2t Home

News Task New Context = Sprint1 = New
(O Recent ~ kanDO Context kteration  Lane

 Pinned ~ General  Related kanDOs| Time & Budget |Related
v Tacking B

¥  Dashboards EEudget 15.00 | Date | Description T

Cwner O]
Last updated: 11/28/2019 12:33 PM
kanDO 11/28/2019 Project work 10.00 Christopher Maisik
B Actual 10.00
§> Contexts
Last updated: 11/28/2019 12:33 PM
| &} kanDOs

Virtual Boards

4.3 Managing you kanDOs on the board

Switch back to the board view to manage your tasks. The following information that you entered into the
task itself will be displayed on the card in the board.

o Titel

e Checklist items, Sub-tasks, Due date
e Responsibility

e Progress according to budget & time

PowerApps »+ kanDO  kanDO > Contexts > New Context

= - New [ Deactivate [il Delete () Refresh R, Assign & Share [ Emailalink o Flow “  ©8 Word Templates v Run Report

{2y Home
New Context
(5 Recent N~ Context
52 Pinned ~ Lists Grid Time & Budget Setup Related
My Work
Y Group: Lanes Filter: Please choose... ™ Phase: Sprint 1 D Archived kanDOs (@)

% Dashboards

O New + @ InProgress 4+
kanDO

Task 2

|% Contexts

&> kanDOs E- = o- e

Virtual Boards 0 0 0
Estimated Actual Remaining
News Task
B2 Bo1 @28 Novis @
15 10 &
Estimated Actual Remaining

You can drag and drop your tasks between the different lanes.

5 VIRTUAL BOARDS

Virutal boards enable you to view all of your tasks across different contexts in one board - read only!
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You can group and filter your tasks by using the controls above the board.

PowerApps

= View: My kanD
G Home
© Recent New 8 Planned

57 Pinned ~ Test Order

B- ®.  @0s.Novis @
My Work Context: Bothe

#  Dashboards Estimate Actual Rem:

kanDO

& Contets
& kanDOs

& virtual Boards

KanDO_Agile_Projects_Documentation

Group; Status Filter: Please choose- Phase: A

[] Avchwed kanDGs ] Compact Mode

B  Active
Test
H- . @1Novis
atext: Botne

Write Spec: Authentication

=2 LB ® 13.Now 19

Context: Bothe

Closed

Plan Workshop

H- M. @17Novis

8  (None) a

News Task
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