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Application Setup

Accepting the EULA

Go to Settings — Crowe Timesheets — Timesheets Settings
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Accept the Agreement

Crowe Timesheets Software License Agreement

Read the license agreement and enter your contact information at the bottom

CROWE TIMESHEETS SOFTWARE LICEMSE AGREEMENT
IMPORTANT: PLEASE READ THIS LICENSE AGREEMENT CAREFULLY.

THIS AGREEMENT TO LICENSE CROWE TIMESHEETS FOR MICROSOFT DYNAMICS CRM IS MADE BETWEEN CROWE HORWATH LLP HAVING A PLACE OF BUSINESS AT
OMNE MID AMERICA PLAZA, SUITE 700, DAK BROOK, ILLINOIS 60181, AND ANY OF ITS ASSIGNS OR SUCCESSORS IN INTEREST (“CROWE" OR “LICENSOR") AND THE
ENTITY WHOSE BEHALF YOU ARE EXECUTING THIS AGREEMENT (“YOU™ OR “LICENSEE") EACH A "PARTY" AND TOGETHER THE "PARTIES." ACCESS TO THE LICENSED
WORKS WILL BE PROVIDED VIA A WEBSITE (“WEBSITE"). YOU REPRESENT THAT YOU HAVE THE AUTHORITY TO BIND LICENSEE TO THE TERMS OF THIS
AGREEMENT. BY CLICKING THE “1 ACCEPT” BUTTON OR ACCESSING, USING OR INSTALLING ANY PART OF THE CROWE TIMESHEETS FOR MICROSOFT DYNAMICS
CRM, LICENSEE EXPRESSLY AGREES TO AND CONSENTS TO BE BOUND BY ALL OF THE TERMS OF THIS LICENSE, WHICH GOVERNS LICENSEE'S USE OF THE
SOFTWARE. IF LICENSEE DOES NOT HAVE THE AUTHORITY OR AGREE TO ALL OF THE TERMS OF THIS AGREEMENT, THE BUTTON INDICATING “REJECT THE LICENSE
AGREEMENT” MUST BE SELECTED. IF LICEMSEE DOES NOT ACCEPT THE LICENSE AS INDICATED ABOVE, LICENSEE MAY NOT ACCESS, USE OR INSTALL ANY PART OF
THE SOFTWARE. THIS AGREEMENT 15 EFFECTIVE UPON CLICKING THE “I| ACCEPT” BUTTON AFTER SIGNING INTO CROWE TIMESHEETS FOR MICROSOFT DYNAMICS
CRM (“EFFECTIVE DATE").

IF YOU ARE USING THE APPLICATION AS PART OF A FREE TRIAL, THIS AGREEMENT ALSO GOVERNS THE FREE TRIAL.

1. Application. This Agreement constitutes a license from Crowe Horwath LLP for You to use the following software application: Crowe Timesheets for Microsoft Dynamics
CRM (the "Application”) subject to the license grant in Paragraph 3.

Ownership. You acknowledge and agree that pursuant to this Agreement Crowe Horwath LLP (hereinafter referred to as Crowe) is licensing to You and is not selling to
You (a) the Application or (b) the online or printed versicns of the user manual ("Documentation”) related to the Application. You further acknowledge and agree that
You shall not acquire any ownership interest in the Application and Documentation under this Agreement, and that Crowe reserves and shall retain the entire right, title
and interest in and to the Application and Documentation and all intellectual property rights arising out of or relating to the Application and Documentation and any
derivatives, except as expressly granted to You in this Agreement. You shall promptly notify Crowe if You become aware of any possible third-party infringement of the
Crowe's intellectual property rights relating to the Application and Documentation and fully cooperate with Crowe in any legal action taken by Crowe against third
parties to enforce its intellectual property rights. You shall safeguard the Application and Documentation (including all copies thereof] from infringement,
misappropriation, theft, misuse or unauthorized access,
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Crowe Timesheets Settings

Crowe Timesheets Settings

Select the settings you want to apply to the system

4 Timesheet Settings

Timesheet Approva Approve Timesheet Only v
First Week of the Year First Day of the Year v
First Day of the Week Sunday M
Show Billable Hours Yes v

4 Time Entry Defaults

Tirme Entry Decimal Places 0 v

Default Billable Yes r

4 Regarding Object Types

Available Types Selected Types
Bookable Resource Booking Account

Bockable Resource Booking Header Case

Campaign Contact

Campaign Activity = Lead

Contract - Cpportunity

Entitlement Cuote

Entitlement Template

Inwoice

Knowledas Article T

Timesheet Approval: when approving a Timesheet, you can decide if it also approves each individual time entry
First Week of the Year: used to determine the Week Numbers

First Day of the Week: the start of the week for the timesheet view

Show Billable Hours: show/hide the billable hours field

Time Entry Decimal Places: determines the numerical precision of time entry hours

Default Billable: with this set to yes, Billable Hours will be defaulted from Actual Hours

Regarding Object Types: select which entities you can record time against

Assign Security Roles
Go to Settings — Security — Users
Everyone you want to use Crowe Timesheets needs the Crowe Timesheets User role

Assign the Crowe Timesheets Manager role for users who should have the ability to approve Timesheets, add/edit Time
Entry Categories, and view all Timesheet Events



Creating your first Timesheet

Go to Timesheets — Timesheets — New

Dynamics 365 Timesheets

+ My Active Timesheets v

Mame «« Cwrer

Timesheets

=+ NEW | T DELETE | ~ e EMAILALINK =~  [F] RUN REPORT ~

Timesheet Status

2

Select the week for which you want to enter time. It will default to the current week.

Create New Timesheet

Select the year and week for the new Timesheet
Year 2018 v
Week Week 15 [4/8/2018 - 4114/2018] M
Create Cancel

Enter the Information for the time you want to log.

NEW TIME ENTRY H x

Activity Date 4/8/2018 =
Regarding® P
Category o
Subjec
Description

E

Actual (hrs)*

Eillable (hrs)

Save and Close Cancel

NEW TIME ENTRY H x

Activity Date
Regarding®

Category

Actual (hrs)*

Billable (hrs)

4/8/2018 =
Adventure Works (sample) jo
Customer Support jo
Meeded help with software
helped resclve license issue via WebEx
s
Save and Close Cancel




You can quickly add multiple time entries across various entities all from one convenient area for the entire week.

Dynamics 365 Timesheets + | Timesheets > Week 15[4/8/2018 .. >

4 new [ DEACTIVATE [ APPROVETIMESHEET <) SUBMIT TIMESHEET T DELETE &8 ASSIGN € SHARE o EMAILALINK  =es 4+ v @ X

TIMESHEET : INFORMATION

Week 15 [4/8/2018 - 4/14/2018] = Oune* Timesnest st
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+ NEW TIMEENTRY & REFRESH sn | Mon | Tue | wed | The M | Sat | Actual Bilabie
4 Regarding Category
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If you need any technical support, please email crmproductsupport@crowehorwath.com

Once you are ready to move forward with a purchase, please contact crminfo@crowehorwath.com
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