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airSlate Admin Tools in MS Dynamics 365

airSlate Admin Tools - part of the airSlate application for configuring:
- Access to the specific airSlate Workspace;
- Shared Flows with teammates from your MS Dynamics 365 organization;
- Custom buttons in MS Dynamics 365 records that run a Flow in airSlate.

How to access

Go to any record in your organization and select airSlate in the command bar. Then click
on the Admin tools in the dropdown menu.

&2 Dynamics 365 + Sales + | Opportunities 5> Spring Sale Order 3

+new @ papapecs [ sionnow B ARSLATE - CLOSEASWON @ CLOSEASLOST [ RECALCULATE OPPORTU..  SBASSIGN & EMAILALINK =+ A X
Manage : . z
- Est. Close Date Est. Revenue Status dwner
OPPORTUNITY 52 ndminvoots N
. B i _ e T In Progress & airSlate Demo

Spring Sale Order = 1

v Qualify Develop (Active for 1 minute) r Propose Close
click to enter entify C otitors  mark complete
click to enter

< mark complete

Opportunity Sales Process (Active for 1 minute) @ NextStage @ ~

4 Summary

Spring Sale Order POSTS ASSISTANT ACTIVITIES NOTES ONENOTE STAKEHOLDERS &

Dale Roberts (sample) L2
Name | Role

Grounds Maintenance
ER Dale Roberts (sample) Stakeholder

e Timef This Quarter
POST
US Dollar All posts  Auto posts  User posts
idget Amaunt $12,000.00 Spring Sale Order
'_0 for Account Gi is Maint
Purchase Process Individual

Open H
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+new @ papapocs [ sionnow  EJARSLATE ~ R CLOSEASWON  ® CLOSE AS LOST

Manage.

OPPORTUNITY ™

Spring Sale Org

34 Admin tools

Admin T

‘ [F Create New Flow

,} e¢ Account
4 Summary

[ RECALCULATE OPPORTU.. B ASSIGN € EMAIL A LINK

Est. Close Date Est. Revenue Status

late_settings htm/ZData=eyJwYXRoljoil

Log in as airSlate
Workspace Admin

Enter your airSlate account credentials. You'll need Admin rights for

the Workspace to add teammates and create Flows.

- In Proaress.

Owner®

i aTlate Demo

a

lextStage @ A

Email
Topic* \ame@examp o
&8 Tean
Contact Password ol
@ Ccustom buttons Your password ° ble
Account f
takeholder
e Tt “
Currency *
Budget Amount
Don't have airSlate account? Sign Up in airSlate
Purchase Process
Open H

Account

In the Account section, connect your airSlate account. Use the account that has Admin

rights for the workspace.

Dynamics 365

+new @ papapocs [sicnnow [ AIRSLATE ~ R CLOSEASWON  ® CLOSE AS LOST

OPPORTUNITY ™

[E RECALCULATE OPPORTU.. S8 ASSIGN @ EMAILALINK  ***

Spring Sale Ord

airSlate

Admin Tools

| E Create New Flow

8‘} Account
4 Summary

Topic™

&8 Teammates
Contact

@ Custom buttor
Account

Purchase Timeframe
Currency *
Budget Amount

Purchase Process

Manage ~ ~ =
p Est. Close Date Est. Revenue Status Owner
¢ Admin tools
In Pronres: & _airSlate Demo
: ic 2 at o X
@ dadadocs-re.crm.dynamics.com/%7B637192334220013841%70/WebResources/airsla o @

Log in as airSlate
Workspace Admin

Enter your airSlate account credentials. You'll need Admin rights for
the Workspace to add teammates and create Flows.

Email

irene@airslate.com

Password Forgot password?

£od

Don't have airSlate account? Sign Up in airSlate

ext Stage @ A

e

akeholder

Description

Open

When you log in, the Account settings page opens. Feel free to change the account settings

any time you want to.
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+new @ Dapapocs [EsiGunow I AIRSLATE - R CLOSEAS WON
Manage
24 Admin tools

Spring Sale Ords i e wens

& dadadocs-rc.crm.dynamics.com/5%

OPPORTUNITY ™

Currency *

Budget Amount

Purchase Process

Descri

Open

® CLOSEASLOST [ RECALCULATE OPPORTU...

Est. Close Date

SBASSIGN = EMAIL A LINK

Est. Revenue

Status

In Proaress

g5 htmi?Data=eylwYXRoljoil 2FkbWIULXRvb2xzIn0%3d

Account settings

Admin account settings

Email irene@airslate.com
4 Summary
Z Password Frrm T Change
Topic S
Full name Irene Adler Change
Account
e Timeliame Username irene.adler Change

Log out from admin account Log out of airSlate if you need to connect

a different account.

Owner*

& airSlate Demo

- (=)
o Q

loxt Stage @ A

ole

takeholder

Workspace

Select or create an airSlate Workspace that you'd like to work with. Keep in mind that you
should have airSlate Admin rights for the workspace to create Flows or add Teammates.

Spring Sale Ordes . s

m.dynamics.com/%78637

+ New @ DADADOCS SIGNNOW E AIRSLATE ~ R cLOSEASWON  ® CLOSE As LOST [# RECALCULATE OPPORTU... 55 ASSIGN < EMAIL A LINK L
e Est. Close D Est. R Stat
- est. Close Date Esi evenue latus
OPPORTUNITY A
In Proaress.

7D/ WebResour ?Data=eylw¥XRoljoiL2 ULXRvb2xzIn0%3d

v Qualify o

airSlate
mer Nee Admin Tools
& " L ‘ B create New Flow
80 Account
4 Summary f
‘ Workspace
Topic™

&8 Teamm:
@ custom butt

Account

Purchase Timeframe

Currency *

Budget Amount

Purchase Process

Connect workspace

Choose the airSlate Workspace you'd like to create Flows and add
Dynamics 365 teammates to. If you logged in with wrong credentials
you can logout and start over

Get your company or organization on airSlate:

Create a new workspace

+
2
You're already a member of these airSlate Workspaces
ple
airslate akeholder
A Connect
D Connect

Owner*

&_airSlate Demo
X

- a

ext Stage @ A

Descri

Open
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esources/airsiate_setlings Himi7Data=ey WYXROloIL kWU XRb22In0%3d - a

islate Demo
Admin Tools Workspace Settings

[M Workspace Profile

8“ Account Company Logo

Add Logo

i U Workspace

mend a logo 128x128 pixels Next Stage @ A

&R Teammates

4 Summary
P Custom buttons
Topic® Company Name dynamics-docs +
ontac Industry Professional and Busin... ~ £
Role
Accou Company Size 05 -
Stakeholder
Purchase Timeframe
Currency *
Disconnect Workspace You can easily delete your account but remember there is
Budget Amount no undo for this operation, all your data will be losgL
Purchase Process Disconnect Workspace
Desciiption ~ R—
Open H

Teammates

In this section, invite any member of your MS Dynamics 365 organization to your airSlate
Workspace. The full list of your MS Dynamics 365 teammates is available by default. Next to
every team member there is airSlate status: invited (teammates who have been invited to
the Workspace), active (teammates who have already joined your Workspace), or not invited.

Dynamics 365

+new  ©oapapocs EE i = ;X
2, 4 bR 0 t JWYXRoljoill 2FKBWI b2zl 4 o @
OPPORTUNITY ~ Y’
£ 1 A H irSlate De
Spring Sale OrdiEITESIELS Team Management show: Al Teammates v || Q Searct i
Admin Tools
5 R Create New Flow ‘ 3
v Qualify : & Sort by: Name (Ascending) v 6 teammates
‘.OD Account Name/Profile Email address airSlate status
ke ] AD Alden Somerhalder admin@acer.omnimicrosoft.com Active o Next Stage @ A
4 Summary
AU Alex Wolfe alex.wolfe@acer.omnimicrosoft.com Invited
pic* +
CP ' Amy Nguyen amy@acer.onmicrosoft.com Not invited oon o
Role
Account
Stakehalder
Purchase Timeframe
Currency *
Budget Amoun
Purchase Process
escript
Open H

To invite an MS Dynamics 365 user, click on the actions menu (triage) next to their airSlate
status.
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+ NEW @ DADADOCS

| @ dadadocs-re.crm.dynamics.com/%71

OPPORTUNITY ™

Spring Sale OrciiET]EL(

Admin Tools

l & create New Flow

o Account
Workspace
} 888 Teammates
4« Summary
@ Custom buttons
Topic*
Contact
Account
Purchase Timeframe
Currency *
Budget Amoun!

urchase Process

Descriptior

Team Management

Sort by: Name (Ascending) v

Name/Profile

AD  Alden Somerhalder

AU Alex Wolfe

CP  Amy Nguyen

7D/WebResources/airslate_settings.htmi?Data=eywYXRoljoiL:

Show: All Teammates v Q searct

Email address

admin@acer.omnimicrosoft.com

alex.wolfe@acer.omnimicrosoft.com

amy@acer.onmicrosoft.com

6 teammates

airSlate status

Active

Invited

m >

& Invite to airSlate

pirSlate Demo

Next Stage @ A

Role

Stakeholder

Open

To invite several MS Dynamics 365 users at the same time, check the boxes next to each
name and then click Invite users. The Invite users button becomes available only after you
select at least one teammate for this operation.

4 NEW  § DADADOCS
@ dadadocs-re.crm.dynamics.com

OPPORTUNITY ™
Spring Sale OrETEIEIE

Admin Tools

R create New Flow ]

Eﬂ Account

Workspace
|

' 88 Teammates
4 Summary |

F Custom buttons
Topic™

ources/airslate._settings.htmiz

Team Management

XRoljoiL 2FKbWIULXRvb2:zin0%3d

Show: All Teammates v Q

Sort by: Name (Ascending) v Aammates of 6 are selected

Name/Profile

@ AD Alden Somerhalder

AU Alex Wolfe

@ P AmyNguyen

Email address

admin@acer.omnimicrosoft.com

alex.wolfe@acer.omnimicrosoft.com

amy@acer.onmicrosoft.com

airslate status

Not invited

Invited

Not invited

pirSlate Demo

Next Stage @ a

Role

Stakeholder

Custom buttons

In the Custom buttons section, add custom buttons to MS Dynamics 365 entities and set
them up to run specific airSlate Flows.
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Begin by clicking Create button or Set up now.

Dynamics 365 ~ | Sales «  Opportun s Order >

Workspace

&8 Teammates

4 Summary
Il @ custom buttons @
pic™ |
X
Cont
Set up your first Custom button
\ccount You can use Dynamics 365 Entities to create a Document Slate in a

single click. All Custom buttons te will be listed here.

——ﬁ l

urchase Timeframe

( HH>‘F‘,“

Budget Amount

Purchase Process

=+ NEW  § DADADOCS = A X

& dadadocs-rc.crm.dynamics.com/75e % ata=ay) Q

OPPORTUNITY ™ fer”

Spring Sale OroiETEIELS Custom Buttons Manager Q | EEEID
Admin Tools

Create New Fl

+ Qualify S Crams e Flow 0 custom buttons

80 Account Label Description Entities Date created

Next Stage @ A

Role

Stakeholder

Enter the custom button label and short description.

Custom button label will be visible to your teammates. Button short description is only
visible to Dynamics 365 admins. You can use it to provide more information about what

this button does.

When you're done, click Next to Action settings.

i Dynamics 365 + = Sales «

=
+ new @ papabocs  [§E
& dadadocs-rc.crm.dynamics.com /%71

OPPORTUNITY ™

Spring Sale Or

Button Info Action settings Entities

Custom button info

Enter custom button label and name.
Custom button label will be visible to your teammates. Custom

button name is only visible to Dy s 365 admins. You can use it to
provide more information about what this button does.
« Summary Button label*
Sales Order Flow airSlate
Topic™
Button short description*®
Contact
Export a complete and signed Sales Order to MS Dynamics 365 recc
Account

Purchase Timeframe

Budget Amoun

Purchase Process

Cancel

escription

Open

[girslate Demo

Next Stage @ A

Role

Stakeholder
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In Action settings, select which Flow will be triggered by this button and the mode it will be
running in. Remember, you can select only between the Flows in the Workspace you
connected previously.

In the Mode dropdown select:
e Create and Open Slate (Single record only)

e (reate Slate

When you're done, click Next to entities.

&2  Dynamics 365 « Sales - | Opportunities > Spring Sale Order >

P O
L O

Button Info Action settings Entities

Action settings

You can configure different actions that will happen when your
teammate clicks this custom button in Dynamics 365

Flow*
Export completed Slate to MS Dynamics 365 record v > A
i Mode* e
Create & Open Slate (single record only) v
+
2]
— der
Back to button info
renty ™ T
MR US Dollar All posts  Auto posts  User posts

Open H

In Entities, select the MS Dynamics 365 entities where you'd like to use this button.

When you're done, click Finish.

Back to Contents
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=+ NEw @ DADADOCS s

& dadadocs-rc.crm.dynamics.com/%786371923342200138.

s htmi?Data=ey)wYXRoljoiL2FkbWiuLXRv

OPPORTUNITY ™

Spring Sale Or

. @irSlate Demo
Entities

— Dynamics 365 Entities

Select entities where your custom button should be d

Select entities* "
Next Stage @ A

Q opp x
4 Summary
Lead To Opportunity Sales Process
Topic* +
Opportunity
[ 2
Opportunity Close Role
Account
Stakeholder
Plirchaca Tiiasms Opportunity Product
. Opportunity Relationship
Opportunity Sales Process
Purchase Process . :
Back to action settings Finish:
Description ~ — e
Open H

Now you can go to the entity you've selected and check if you can test this button.

Dynamics 365 + Sales v | Opportunities > Spring Sale Order >

+ NEw @ DADADOCS [ siGNNOW R CLOSEASWON @© CLOSEASLOST [ RECALCULATE OPPORTU A3 ASSIGN > EMAILALINK ~ =se

(7} sales Order Flow airSlate

OPPORTUNITY Est. Revenue Status Owner™

Manage

Spﬂlﬂg S B | ET— | S In Progress & airSlate Demo

4 Admin tools

v Qualify Develop (Active for 1 hour) 5 Propose Close

click to enter I —omy mark complete
v click to enter

mark complete

Opportunity Sales Process (Active for 1 hour) ©® |NextStage @ A

4« Summary
Topic * Spring Sale Order POSTS ASSISTANT | ACTIVITIES NOTES ONENOTE STAKEHOLDERS +
C 0
Contact Dale Roberts (sample)
Name 4 Role
Account Grounds Maintenance
X Dale Roberts (sample) Stakeho
Purchase Timeframe This Quarter
Currency * US Dollar All posts  Auto posts  User posts
Open
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Before you begin: basic airSlate Flow settings

In this article you'll learn how to create automation Flows in airSlate and integrate them
with MS Dynamics 365.

Every Flow consists of three stages:

e Create Flow: add documents, templates, HTML forms you'd like to work with. This
would be the basis for your Flow. When you upload or select a document, add
fillable fields and roles (access privileges) to it;

e Setup Bots: add a bot (software robot) that executes one atomic operation with
your document. Select a bot from the airSlate Bot Library. At this stage you can find
one of the bots that integrate your Flow into MS Dynamics 365;

e Distribute Flow: specify how you'd like to use your Flow, when recipients should
access it, and then make it public.

Create Flow

1. Create a new Flow.

dynamics-docs v Welcome to the dynamics-docs Workspace -
Workspace Owner ‘ Q Search

Your workspace

@ Create New Flow

B create from scratch F‘ Create new Flow
(=]

. + A Flow is a group of document & form templates with Bots for
Choose from library automating your workflow.

8 Invite teammates

Invite anyone to join your Workspace. Send a direct link, email
invitation or allow others to sign in with a verified domain
name.

RECENT FLOWS ~

o e 2 g, 3 B

Sent Slates Team members Your Flows

& Archive to SharePoint 0
Drafted Slates
[ invoice sample

B2 pemo Template

Dashboard widgets +Add new widget

B Archived flows

¥ =

2. Name the flow and add the document to it.

Let's use an employment application for this example. There are three different options to
add a document to your Flow.

Back to Contents
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e Import documents: add files from another application, CRM, or storage (PDFfiller,
signNow, Dropbox, Google Drive, OneDrive, Box, SharePoint)
Upload documents: upload or simply drag and drop files from your device
Create: use one of the popular templates to create your document

Untitled Flow ~ & E:? o &

Roles Bots Distribute Flow ~ Flowaccess  AuditTrall  Flow Options

Create a Flow Template ®

Add documents

Drag & drop documents here

Import documents Upload documents

Create

Form or Survey Document Contract Spreadsheet
@ &7 ? [
Welcome form Authentication Request Accept
00

Add documents to your Flow

Drag & Drop Documents Here

Upload Documents

Back to Contents
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3. Add fillable fields to your document.

O

Create Flow Setup Bots Share Flow

Create a Flow Template

A Flow Template is a group of document templates where you can add fillable, payment or
authentication forms, that are part of the workflow you intend to automate. Here you can add
documents and forms, set up roles, name and describe your Flow.

B Add documents and forms to your Flow

smployment:application [ Add Fillable Fields | ses

1 page / 0 fillable fields

Add New or Drag & Drop Here

Don't forget to add fillable fields, set up roles, and configure Bot
automation.

| Go to List of Slates

| Setup Bots

Tip: When you add fillable fields, it's more convenient to name each field. This makes it
a lot easier to match them with the record fields later.

In this example, every field is named after the question line:

Edit Add Fields Preview

Search  Fit Width

D « Al r 4B I U I-E"T-

Select Field Type to Add

Please enter lext

Page1of 1 - :
Employment Application Form =
ploy pp T 7 5 :
Text Number Date =5
rcer

B 4 A

First name* Dropdown Checkbox  Signature
L =
Initials  Photo More

[oeows) : 4
° L ]
Add some text to help

Address*
Required field * @
Make this field conditional ©
i*
Email Field name (required)
Last_name
Portfolio website Advanced o v
When can you start?
Phone*
Export data from a filled-in slate to the Dynamics 365 record Employment Application Form Cancel

Click Complete in the bottom right when you're done with fillable fields.

Back to Contents
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Roles

Create and assign roles to documents and forms in a Flow template. You can assign roles
to fillable fields of certain documents as well as grant access permissions.

By default, any recipient you share a Flow with will be able to fill out and comment on
documents attached.

Choose specific access permissions for each document and add fillable fields to this role.

e Under the role name, click Assign fields to select fillable fields for this role.
Recipients under this role will be able to act on these fields depending on the set
role access permission.

e Assign access permissions and fillable fields to the other documents the same way.

e C(lick Create new role to set as many roles as you need.

Assign Documents and Fields to Roles
Prefill from Dynamics record - NDA

Flow roles

Create roles and assign fillable fields and access permissions.

8 Signer T v

Assigned 1o 6 fields in 1 document

List of documents in Flow Template

Non-Disclosure Agreement °

Assign fields ‘
Recipients within this role can Fill Only

Ful_name Date2 Name_receiving party phone number email  Signature_ 1

] Revoke access when completed

Default access

Recipients without a role may fill out the following unassigned fields.

Py Default access. Anyone can fill out these document fields
5 fields in 1 document

e In Default access, click the gear button to set access permissions for this document
(Fill (default), or Read (only viewing the document). Check Block access to hide the
fields for this role; check Can comment to allow recipients comment on the Slate.

Back to Contents



airSlate for MS Dynamics 365 14

Access permissions

(®) Setaccess permission
Recipients within this role will be able to:

Fill

() Block access

This document is hidden for recipients within this role.

Additional permissions

() cancomment

Cancel

Back to Contents



airSlate for MS Dynamics 365 15

Setup Bots: Find & Install an MS Dynamics 365 Bot
1. Go to Bots.

Prefill from Dynamics record - NDA /' & B 8 &

Roles Bots Distribute Flow ~ Flow access  Audit Trail  Flow Options

Create a Flow Template ©

List of added documents

Non-Disclosure Agreement
@ 2rages/ 11 fillable fields

Edit Fillable Fields

@ Add or drag & drop documents

Describe your Flow

Add a brief description of what this Flow does, i.e.: Automation for NDAs, job offers and
contract signing.

Send a Slate | Go to List of Slates e e

2. Click Add Bot on the Bots Setup page.

Bots Setup B B s
Prefill from Dynamics record - NDA Configure Flow  Roles  List of Slates

Prefill from Dynamics record - NDA Bots Setup

Bots automate workflow steps that can be executed after certain Slate conditions have been
met. Actions can be automated based on certain form fields that have been completed such
as data, dates, names and user roles. Here you can find the Bots you need, add them to your
Flow and set automation.

@ Add Bot

Bots triggered when a Slate is opened

Bots triggered when a Slate is completed

Configure and send out email notifications
Email Notification Postfinish Bot o

Bot Disabled e e

3. Go to Microsoft Integrations and select the Bot that you need.

Back to Contents
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Select an automation Bot

CATEGORIES

[ Q search

% All Bots

Yt Popular Bots N,

12

Q Favorite Bots

#® Automation Bots

it Integration Bots
Google integrations
CRM
Microsoft Integrations
Spreadsheets
Databases
Messengers
Salesforce
Other
Uploaded Files Integrations
Accounting
Marketing
Integrations

NetSuite

Export to MS Dynamics 365 Bot

Export completed Slate to MS Dynamics 365 re...

© Install Bot

Create MS Dynamics 365 Records Bot

Create MS Dynamics 365 records from complet...

© Install Bat

Update MS Dynamics 365 Record Bot

*  Update MS Dynamics 365 records from comple...

© Install Bot

Pre-fill Slate from MS Dynamics 365 Re...

Prefill Slate with data from one or mere MS Dy...
© Install Bot

Pre-fill Dropdowns from Office 365 Exc...

Pre-fill dropdown fields from an Office 365 Excel
© Install Bot

Pre-fill from Office 365 Excel Bot
Pre-fill a Slate with data from an Office 365 Exc...

@ Install Bot

X

No Bots selected

Please select a Bot from the list on the left to

view detailed information

Click Install Bot to add it to the Flow.

Setup Bots: Connection Settings

Connect your MS Dynamics 365 account:

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot

View guidebook

Connection settings ® ~

Connect to MS Dynamics 365 account

D Connect to MS Dynamics...
Connect
Not connected

General settings ® v
Bot execution conditions (Optional) @ v
Advanced settings (Optional) @ v

Save settings Apply setup

Back to Contents
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Click Add new connection.

Select "Azure" account to connect

PERSONAL CONNECTIONS

(@ Add new connection

Insert your MS Dynamics 365 instance URL and click Apply.

Additional settings for Azure

Enter Dynamics 365 instance url
(https://YourInstance.crm.dynamics.com)

https://Yourinstance.crm.dynamics.com

Cancel

Microsoft Login Page opens. Sign in to your account. After that you'll be redirected back to
airSlate. The account you picked appears as your connection.

Back to Contents
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Also, you can simply pick an account you've connected previously.

Select "Azure" account to connect
PERSONAL CONNECTIONS

» Azure
v demo@demodadadocs.onmicrosoft.com

@ Add new connec tion

Setup Bots: General Settings - Find a record

airSlate needs to identify what MS Dynamics 365 record should be used in your
Flow. The identification is automated via two steps. First, you specify what MS
Dynamics 365 entity to look for. Second, you set up what document fields and
entity fields must contain identical values. In airSlate, they are called search fields.
airSlate bots check up on the search fields. The operation is successful if they find

only one matching record based on the search fields. If there’s more, add as many
search fields as it takes to identify the record.

1. Select the MS Dynamics 365 entity*.

All entities are listed in the dropdown for your convenience.

* Contacts, Cases, Accounts, Leads, Opportunities, Activities, etc. are all entities which hold data records.

Back to Contents
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If necessary, select the related Entity as well.

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

connection settings W v

General settings ® ~

Select an MS Dynamics Entity from the list

[ Select... e

lQ Opp X

ENTITYNAME

B Lead To Opportunity Sales Process
B opportunity

@ opportunity Close

B Opportunity Line

B opportunity Sales Process

Save settings Apply setup

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

Select an MS Dynamics Entity from the list

Opportunity @ |

Select related Entity

Opportunity v ‘ E]
[ Select an option... IS }E] +

[Q Search l
Finda
Requir OPPORTUNITY
)
g User (Created By (Delegate)) [ )
Currency (Currency)
Setse
...... Contact (Contact)

Campaign (Source Campaign)

Account (Account)

Save settings Apply setup

2. ldentify the MS Dynamics 365 record for your Flow in Find a record.

Select what values identify this record (i.e. account number, company
name) and match them between the record and the document.

Back to Contents
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This allows bots to compare values in the document with the record values and use the
results to establish where exactly you'd like to upload the complete slate, for example. If
the account number is the same in the document and in the record, the bot identifies this

record as correct and attaches the document to it.

Tip: For successful identification it's better to use the values which are unlikely to change,

like the account number, company name, SSN, EIN etc.

Select entity fields which should contain these values and link them to the fillable fields

which should contain the same values in the document.

Start with clicking the Add search condition.

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

Select related Entity

‘ Opportunity ¥ ‘E]
‘ Contact (Contact) i J &J tJ

Find a record (Optional)

Require that All/Any search conditions are met

> ~
‘\ All Any )

Set search conditions (Optional)

=% Add search condition

Select document(s) to export

1 document is selected ~

Create tags to find a Slate in the List of Slates (Optional)

Save settings Apply setup

Select the Entity field from the dropdown, then select the Document field from the other

dropdown under the name of your document.

In Entity field, first, specify which entity contains the field. Next - the list of all the fields in

the entity becomes available in the dropdown below.

In Document field, select the name of your document in the Flow - and all document fields

become available in the dropdown below.
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Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

Find a record (Optional)

Require that All/Any search conditions are met

All Any \)

Set search conditions (Optional) ~ select the document from the Flow

Entity field Document field ¢
, 1
[ @ opportunity ... v ‘ - l B Non-Disclos... v J X

T RecordID ~ ‘ [ Select an opt... A]
T name
=3 Add search c
T job_title
elect document(s) to export
[ 1 document is selected v ]

Create tags to find a Slate in the List of Slates (Optional)

Save settings Apply setup

Feel free to add as many identifying fields as you want. To do so, just click Add search

condition and repeat the matching.

Some bots allow you to identify a record based on some values from the airSlate Flow, like

the Recipient's Name or Email.
Click in the Document field and select +Data Value.

Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot

View guidebook

N ™™ U
Set search conditions (Optional)

Entity field

Opportunity (Ba... v | =

All Any

T RecordID v

/ =7 Add search field

Map Entity fields to document fields

@ Map another field

Bot execution conditions (Optional) ® v

Save settings Apply setup
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Select the name of the document to go to document fields, or use one of the other options:
Recipient, Time, Flow, or Slate.

Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot
View guidebook

Al Any

Set search conditions (Optional)

Entity field Document {

|. Opportunity (Ba... v 1 Ed L | *

‘ T RecordID  ~ 1 Select document

- 1. SELECT DOCUMENT
=7 Add sc i
5 = B Non-Disclosur... -

OTHER
Map Entityfiefls to document fiel

Save settings Apply setup

Recipient: identifies the record by the recipient's name or email address
Time: identifies the record by the time of bot execution

Flow: identifies the record by the airSlate Flow

Slate: identifies the record by Slate revision

Setup Bots: General Settings - Mapping

Some Bots extract data from the documents and update fields in MS Dynamics 365
records, some do exactly the opposite: extract data from the record and put itin
the document. It requires to set up which document field carries the information
and which record field it goes to (or the other way around). In airSlate this process
is called Mapping.

Map the record fields with fillable fields in the document.

This allows airSlate bots to transfer data from the document into a record (and vice versa)
correctly.

Select record fields and link them to the fillable fields which should contain the
corresponding values in the document.
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o Apps for Dynamics 365 View Dynamics 365 information on the go with apps for your phone, tablet, Outlook, and more! | Get Apps for Dynamics 365 X
+ new @ papapocs [ sisnnow  BJARSLATE R CLOSEASWON  ® CLOSEAS LOST [ RECALCULATE OPPORTU..  $BASSIGN & EMAILALINK  *o= T A X
OPPORTUNITY ™ Est. Close Date Est. Revenue Status Owner*
In Progress & airSlate Demo

Spring sale order =

¥ |dentify Conta: Robert Lockett (sample) | v Estimated Budget $12,000.00 Capture Summary click to enter
v |dentify Acc Grounds Maintenance (s Purchase Process click to enter
Purchase Timeframe click to enter Identify Decision Ma. mark complete

Opportunity Sales Process (Active for 63 days, 16 hours)  Next Stage @ A

<[summany / 7 ,j

Topic «— Spring sale order POSTS ASSISTANT ACTIVITIES NOTES ONENOTE Stakeholders +
[Search for (o]
Contact Robert Lockett (sample) ‘
Name | Role
Account Grounds Maintenance (sample)
B Robert Lockett (sample) Stakeholder
Purchase Timeframe
Currency "% US Dollar All posts  Auto posts  User posts
Budget Amount $12,000.00 Spring sale order
Opportunity: Created by airSlate Deme for Account Grounds Maintenance [sample).
On Spring sale order's wall
Purchase Process 3/10/2020 4:38 PM -

Start with clicking Map another field.

Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot

View guidebook

Set search conditions (Optional)

Entity field Document field

LOpportunity(Ba... ~ —){ Non-Disclosure Agreem¢ X
T RecordID v

=+ Add search field

Map Entity fields to document fields

(&) Map another field

Bot execution conditions (Optional) Q v

Advanced settings (Optional) @ v

Save settings Apply setup
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Select the Document field to transfer value from, then select the Entity field to transfer
value into (or the other way around for Pre-fill bots).

Update MS Dynamics 365 records from c... X
Update MS Dynamics 365 Record Bot
View guidebook

[ e

Add searcl h field

Map Entity fields to document fields

Document field Entity field

B Non-Disclos... v ] - LE Contact v X

[ T name v - T Full Name V}
Document field Entity field
B Non-Disclos... v ‘ - I B contact v ] x
T job_title v | T Job Title v

/ @ Map another field

Save settings Apply setup

Repeat the mapping for every field.

Click Apply setup when you're done.

Distribute Flow

Make your Flow public to use it and share.

Click Configure Flow to leave the Bots Setup page, and then select Distribute Flow in Flow
editing.
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Bots Setup

Prefill a Slate with data from Dynamics record

Prefill a Slate with data from Dynamics record Bots
Setup

Bots automate workflow steps that can be executed after certain Slate conditions have been

met. Actions can be automated based on certain form fields that have been completed such

as data, dates, names and user roles. Here you can find the Bots you need, add them to your
Flow and set automation.

[ @ Add Bot

Bots triggered when a Slate is opened

Bots triggered when a Slate is completed

Export completed Slate to MS Dynamics 365 ... Pending

& & 5]

Configure Flow  Roles  List of Slates

©0

Create a Flow Template ®

List of added documents

Non-Disclosure Agres nt
eSS, Edit Fillable Fields L
n 2 pages / 2 fillable fields

@ Add or drag & drop documents

Describe your Flow

Add a brief description of what this Flow does, i.e.; Automation for NDAs, job offers and
contract signing.

Send a Slate l Go to List of Slates.

M Expart to MS Dynamics 365 Bot &
Baaic o
Prefill a Slate with data from Dynamics record ~ 8 5% o8 &
Roles Bots Distribute Flow Flow access Audit Trail Flow Options

©0

Select one of the options: Via public link or Send in bulk.
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Prefill a Slate with data from Dynamics record / & o o3 &
Roles Bots Distribute Flow ~ Flow access  Audit Trail  Flow Options

& Via public link
Create a Flow Temp[at% @ Sendin bulk

List of added documents

Non-Disclosure Agreement
@ 2poges/ 2filable fields

Edit Fillable Fields

(® Add or drag & drop documents

Describe your Flow

Add a brief description of what this Flow does, i.e.;: Automation for NDAs, job offers and
contract signing.

Send a Slate } Go to List of Slates e e

Via public link

Enable public link: switch the toggle to make the link available for sharing
Shareable link: copy the link to share the Flow

Embed code into website/blog: copy the link to share it on your web resource

QR code: download the QR code image or copy the code to embed it into your web
resource

Click Done when you're ready.

Share via public link X

Eriable publicliink \;;:‘; ::wuewh\nskntzw public and accessible to anyone you

QR code

Shareable link

| https://arsl.at/ga0zjt

Copy lin

Embed code into website/blog

<iframe src="https://arsl.at/ga0zjt" width="940" height="580" />
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Share via public link X

P Your Flow is now public and accessible to anyone you
Eriablepublichink sendthe nk o, o

URL QR code

Download or embed the QR code into your website to grant Flow access
under the role selected above.

QR-Code Embed code into website/blog

<svg shape-rendering="crispEdges" height="128"
width="128" viewBox="0 0 37 37" aria-label="QR
code image" role="img"><path fill="#FFFFFF"
d="MO0,0 h37v37H0z"></path><path
fill="#000000" d="M4 4h7v1H4zM14
4h1v1H14zM16 4h1v1H16zM18 4h1viH18zM21

Download Copy.

Send in bulk

Bulk sending enables you to send Slates to multiple recipients at once depending on the
assigned roles and signing order.

e Generate a .csv template - download the Flow template which contains all the Roles in
the Flow. Fill in the template’s columns by adding a recipient’s email to every role
your Flow has. You can add one email per role and multiple emails to the Fill freely
role.

e Upload the .csv template and send Slates - After you've finished assigning recipients to
roles, upload the .csv file back to airSlate and select a signing order if applicable.
Once sent, every valid email on the list will receive Slates depending on the role and
signing order selected.

e (Customize messaging to users - edit the subject and email body for every recipient of
the Slate, add Field values to customize messages - type in the field IDs in curly
braces.
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Send Slates in Bulk

Prefill a Slate with data from Dynamics record

Bulk sending enables you to send Slates to multiple recipients at once depending on the
assigned roles and set signing order,

Step 1. Generate a .csv template

To assign recipients to a role, begin by downloading the .csv template containing the list of
roles associated with your Flow. Fill in the template’s columns by adding a recipient's email to
every role your Flow has. You can add one email per role and multiple emails to the Fill freely
role.

&, Download CsV template

The Flow template has 0 roles

Step 2. Upload the .csv template and send Slates

After you've finished assigning recipients to roles, upload the .csv file back to airSlate and
select a signing order if applicable. Once sent, every valid email on the list will receive Slates
depending on the role and signing order selected.

X, Upload csv file

Back to List of Slates

Step 2. Upload the .csv template and send Slates

After you've finished assigning recipients to roles, upload the .csv file back to airSlate and
select a signing order if applicable. Once sent, every valid email on the list will receive Slates
depending on the role and signing order selected.

&, Upload csv file

Step 3. Customize messaging to users

Subject

[ You've received a new Dacument Slate to fill out.

Hi {user_name}, {sender_name} has sent you the {flow_name} to fill out.

Locate Slates in seconds by specifying the tags you would like to add to them

Enter your tag here

Back to List of Slates

Click Send in Bulk when you're done.
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Export a completed slate to the Dynamics 365
record

Leverage the Export to MS Dynamics 365 record bot to automatically upload a completed
slate as a PDF attachment to the MS Dynamics 365 record. Automate collecting documents
and save them consistently to the same specific record in MS Dynamics 365.

1. Install Export completed Slate to MS Dynamics 365 record Bot from the airSlate library as
described in Setup Bots: Find & Install an MS Dynamics 365 bot.

2. Connect your MS Dynamics 365 account as described in Setup Bots: Connection settings.

3. Select the MS Dynamics 365 entity where the complete slate goes.

All entities are listed in the dropdown for your convenience.

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

Lonnection settngs w v
General settings ® ~
Select an MS Dynamics Entity from the list
[ Select... A
[ Q opp X
ENTITYNAME
B Lead To Opportunity Sales Process
B Opportunity

B Opportunity Close
B Opportunity Line

B Opportunity Sales Process

Save settings Apply setup

If necessary, select the related Entity as well.
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Export completed Slate to MS Dynamics ... X

Export to MS Dynamics 365 Bot
View guidebook

Select an MS Dynamics Entity from the list

Opportunity @ |

Select related Entity

Opportunity v ‘ E]

[ Select an option... ~ } X ||+

[Q Search l
Find a

Requir OPPORTUNITY
I( Y
- User (Created By (Delegate)) )

Currency (Currency)
e

Contact (Contact)

Campaign (Source Campaign)

Account (Account)

Save settings Apply setup

4. ldentify the record where you'd like to attach the complete slate as described in Setup
Bots: General settings - Find a record.

Select what values identify this record (i.e. account number, company name) and match
them between the record and the document.

Start with clicking the Add search condition.

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

Select related Entity

[ Opportunity v l
[ Contact (Contact) v } B

Find a record (Optional)

Require that All/Any search conditions are met

D D)
Al
' dad e
Set search conditions (Optional)
=4 Add search condition
Select document(s) to export
1 document is selected v ‘

Create tags to find a Slate in the List of Slates (Optional)

Save settings Apply setup
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5. Select the Entity field from the dropdown, then select the Document field from the
other dropdown under the name of your document.

Export completed Slate to MS Dynamics ... X
Export to MS Dynamics 365 Bot
View guidebook

Find a record (Optional)

Require that All/Any search conditions are met

All Any \)

Set search conditions (Optional) ~ select the document from the Flow

Entity field Document field ¢
,
[ @ opportunity ... v ‘ - l B Non-Disclos... v ] X

T RecordID ~ J [ Select an opt... A]
Entityjfield] T name
i =7 Add search ¢
T job_title

elect document(s) to export

[ 1 document is selected v ]

Create tags to find a Slate in the List of Slates (Optional)

Save settings Apply setup

Feel free to add as many identifying fields as you want. To do so, just click Add search
condition and repeat the matching.

6. Select the document(s) you'd like to export.
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Export completed Slate to MS Dynamics... X

Export to MS Dynamics 365 Bot
View guidebook

Select an option... V] - {Selectan option... v x

Select an opt... v Select an opt... v

=+ Add search condition

Select document(s) to export

< Select an option... &~

() selectall

DOCUMENTS TO EXPORT

(] Non-Disclosure Agreement
CERTIFICATES OF COMPLETION TO EXPORT

() Non-Disclosure Agreement

Save settings Apply setup

7. Click Apply setup when you're done.

8. Make your Flow public to start using it as described in Distribute Flow.
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Create MS Dynamics 365 record using data from a
completed slate

Apply the Create MS Dynamics 365 Record bot to automatically retrieve data from the
completed slate and insert it into the new MS Dynamics 365 record. Combine the data
collection via fillable documents with creating records in MS Dynamics 365 in a single
automated Flow.

1. Install the Create MS Dynamics 365 record Bot from the airSlate library as described in
Setup Bots: Find & Install an MS Dynamics 365 bot.

2. Connect your MS Dynamics 365 account as described in Setup Bots: Connection Settings.
3. Select the base MS Dynamics 365 entity to set the type of the record you'd like to create.

All entities are listed in the dropdown for your convenience.

Create MS Dynamics 365 records from co... X
Create MS Dynamics 365 Records Bot
View guidebook

Connection settings Q@ v

General settings © ~

Select an MS Dynamics Entity from the list

‘ @ opportunity v

Map Entity fields to document fields

=% Add field mapping

Create tags to find a Slate in the List of Slates (Optional)

MS_Dynamics_Record_Created X  Enter tag or use data from + ‘

Bot execution conditions (Optional) @ v

Save settings Apply setup

4. Map the entity fields with fillable fields in the document as described in Setup Bots:
General Settings - Mapping.

This allows airSlate bots to transfer data from the document into a new record correctly.

Select entity fields and link them to the fillable fields which should contain the
corresponding values in the document.
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rtunities > Spring sale

o Apps for Dynamics 365 View Dynamics 365 information on the go with apps for your phane, tablet, Outlook, and morel  Get Apps for Dynamics 365

+ new @ oapapocs [ siennow  BJARSLATE + R CLOSEASWON  ® CLOSEAS LOST [ RECALCULATE OPPORTU...  SBASSIGN 2 EMAILALINK  *o+ T ¥ Al X
OPPORTUNITY ™ Est. Close Date Est. Revenue Status Owner*
. _ In Progress & airSlate Demo
Spring sale order =

Robert Lockett (sample)
Grounds Maintenance (¢

$12,000.00
click to enter

v |dentify Conta v Estimated Budget click to enter

v |dentify Account

Capture Summary

Purchase P

Purchase Timeframe  click to enter dentify Decision Ma mark complete

Opportunity Sales Process (Active for 63 days, 16 hours)  Next Stage @ A

2 Summar‘\d / =

Topic * ~ Spring sale order POSTS ASSISTANT ACTIVITIES NOTES ONENOTE Stakeholders &
[Search for recorc [o]
Contact Robert Lockett (sample)
Name | Role
Account Grounds Maintenance (sample)
B Robert Lockett (sample) Stakeholder
Purchase Timeframe
*
Currency US Dollar All posts  Auto posts  User posts
Budget Amount $12,000.00 Spring sale order
Oppertunity: Created by airSlate Deme for Account Grounds Maintenance (sample).
On Spring sale order's wall
Purchase Process 3/10/2020 438 PM -

Start with clicking Add field mapping.

Create MS Dynamics 365 records from co... X
Create MS Dynamics 365 Records Bot
View guidebook
Connection settings @ v
General settings ® ~
Select an MS Dynamics Entity from the list
[ B opportunity v
Map Entity fields to document fields

/ =% Add field mapping
Create tags to find a Slate in the List of Slates (Optional)
[ MS_Dynamics_Record_Created X  Enter tag or use data from +
Bot execution conditions (Optional) ® v
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Select the Document field to transfer value from, then select the Record field to transfer
value into.

Create MS Dynamics 365 records from co... X
Create MS Dynamics 365 Records Bot
View guidebook

Connection settings ® v

General settings ® -~

Select an MS Dynamics Entity from the list

K B Opportunity v }

Map Entity fields to document fields

Document field Entity field

{ B Non-Disclos... V] - I B opportunity ... VI x
I

[ T Text1 v J [ 7 TotalLin.. v |

=% Add field mapping

Create tags to find a Slate in the List of Slates (Optional)

s 1
Save settings Apply setup

Repeat the mapping for every field.

Click Apply setup when you're done.

Create MS Dynamics 365 records from co... X
Create MS Dynamics 365 Records Bot
View guidebook

Map Entity fields to document fields

Document field Entity field

[ B Non-Disclos... l - { @ opportunity ... v ] X

T Text_1 v l I 7 Totallin.. v I

[ Non-Disclos... ~ J - { Opportunity ... v ] X

l T Fullname ~ l l T RecordID ~ ]

[ ® Non-Disclos... V1 - [ B opportunity ... v ] X

i T Text2 VJ [ 7 ActualRe.. v l

=% Add field mapping

Create tags to find a Slate in the List of Slates (Opticnal)

Save settings Apply setup

5. Make your Flow public to start using it as described in Distribute Flow.
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Update MS Dynamics 365 record using data from
a completed slate

Apply the Update MS Dynamics 365 Record bot to automatically retrieve data from the
completed slate and update the MS Dynamics 365 record with it. Combine the data
collection via fillable documents with updating records in MS Dynamics 365 in a single
automated Flow.

1. Install the Update MS Dynamics 365 record Bot from the airSlate library as described in
Setup Bots: Find & Install the MS Dynamics 365 bot.

2. Connect your MS Dynamics 365 account as described in Setup Bots: Connection Settings.
3. Select the MS Dynamics 365 entity to set the type of the record you'd like to create.

All entities are listed in the dropdown for your convenience.

Update MS Dynamics 365 records from c... X
Update MS Dynamics 365 Record Bot
View guidebook

Connection settings ®© v

General settings O -~

Select an MS Dynamics Entity from the list

[ B opportunity ¥ |

Select an MS Dynamics 365 Entity from the list
[ Opportunity v J +

Find a record (Optional)

Require that All/Any search conditions are met

Set search conditions (Opticnal)

Save settings Apply setup

N

If necessary, select the related Entity as well.
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Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot

View guidebook
Connection settings @ v
General settings @ ~

Select an MS Dynamics Entity from the list

‘ B opportunity ~ 1

Select an MS Dynamics 365 Entity from the list

[ Opportunity . HE

[ Contact (Contact) v ]E] +

Find a record (Optional)

Require that All/Any search conditions are met

=
C ] )
Save settings Apply setup

4. Identify the record you'd like to update as described in Setup Bots: General settings - Find a
record.

Select record fields which contain these values and link them to the fillable fields which
should contain the same values in the document.

Start by clicking Add search field.

Update MS Dynamics 365 records from c... X
Update MS Dynamics 365 Record Bot
View guidebook

[ Opportunity - ] ﬂ
[ Contact (Contact) ~ ] 3 a

Find a record (Optional)

Require that All/Any search conditions are met
a

~ )
L y

Set search conditions (Optional)

l =% Add search field

Map Entity fields to document fields

(%) Map another field

Save settings Apply setup
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Select the Entity field from the dropdown, then select the Document field from the other
dropdown under the name of your document.

This is the bot that allows you to use identifiers besides the document fields. Click Data
values to select a document field or another airSlate object.

Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot
View guidebook

(' All Any )]

Set search conditions (Optional)

Entity field

‘ Opportunity (Ba... v | = [
T RecordID v

/ =7 Add search field

Map Entity fields to document fields

(® Map another field

Bot execution conditions (Optional) @ v

Save settings Apply setup

Select the name of the document to go to document fields, or use one of the other options:
Recipient, Time, Flow, or Slate.

Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot
View guidebook

Set search conditions (Optional)

Entity field Document l

I Opportunity (Ba... v ] - J X
L L

[ T RecordID v Select document

o 1. SELECT DOCUMENT
=% Add s¢
Z -2 [@ Non-Disclosur...

\\J

OTHER
Map Entityfietds to document fiel
& Recipient

@ Map ar

=P © Time

Bot execution conditions (Op O v

Save settings Apply setup
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Feel free to add as many identifying values as you want. To do so, just click Add search
field and repeat the matching.

5. Map the record fields with fillable fields in the document as described in Setup Bots:
General Settings - Mapping.

Select record fields and link them to the fillable fields which should contain the
corresponding values in the document.

Start with clicking Map another field.

Update MS Dynamics 365 records fromc... X
Update MS Dynamics 365 Record Bot

View guidebook

Set search conditions (Optional)

Entity field Document field

LOpportunity(Ba... v | = ann—DlsciosureAgreemu X
T RecordID v

=% Add search field

Map Entity fields to document fields

@) Map another field

Bot execution conditions (Optional) ® v

Advanced settings (Optional) ® v

Save settings Apply setup

Select the Document field to transfer value from, then select the Entity field to transfer
value into.
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Update MS Dynamics 365 records from c... X
Update MS Dynamics 365 Record Bot
View guidebook

§ o

=+ Add search field

Map Entity fields to document fields

Document field Entity field
B Non-Disclos... v | = L@ Contact v X
[ T name vJ T Full Name V}
Document field Entity field
B Non-Disclos... v ‘ - I B contact v ] x

| T JobTitle

‘ / @ Map another field

Save settings Apply setup

Repeat the mapping for every field.

Click Apply setup when you're done.

6. Make your Flow public to start using it as described in Distribute Flow.
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Prefill a slate with data from the MS Dynamics 365
record

Apply the Prefill MS Dynamics 365 record bot to automatically retrieve data from the MS
Dynamics 365 record and prefill a slate with it. Generate documents in MS Dynamics 365
without redundant typing in a single automated Flow.

1. Install the Prefill a Slate from MS Dynamics 365 record Bot from the airSlate library as
described in Setup Bots: Find & Install an MS Dynamics 365 bot.

2. Connect your MS Dynamics 365 account as described in Setup Bots: Connection Settings.
3. Select the MS Dynamics 365 entity to set the type of the record you'd like to create.

All entities are listed in the dropdown for your convenience.

Prefill Slate with data from one or more ... X

Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Connection settings O v

General settings ® -~

Select an MS Dynamics 365 Entity from the list

‘ B opportunity v ]
Select related Entity

[ Opportunity v I [ +
Find a record (Optional)
Require that All/Any search conditions are met
a ~
( A )
L« il )

Set search conditions (Optional)

Save settings Apply setup

If necessary, select the related Entity as well.
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Prefill Slate with data from one or more ... X

Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Connection settings @ v

General settings © ~

Select an MS Dynamics 365 Entity from the list

[ B opportunity V]

Select related Entity

i Opportunity ¥ ]E
{ Contact (Contact) v ] Z} {3
!f Account (Account) i ] ZJ E]
Currency (Currency) "1 \i} \\l}

Find a record (Optional)

Save settings Apply setup

5. Identify the record to retrieve data from as described in Setup Bots: General settings - Find
a record.

Select record fields which contain these values and link them to the fillable fields which
should contain the same values in the document.

Start by clicking Add search condition.

Prefill Slate with data from one or more ... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook
Opportunity v J L+
[ Contact (Contact) v l x ‘ +
[ Account (Account) v } F *+
[ Currency (Currency) v l | % L{—

Find a record (Optional)

Require that All/Any search cenditions are met

Al Any B

Set search conditions (Optional)

=% Add search condition

Select a type of data that you want to map

B single line (default) S |

Save settings Apply setup
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Select the Entity field from the dropdown, then select the Document field from the other
dropdown under the name of your document.

This is the bot that allows you to use identifiers besides the document fields. Click Data
values to select a document field or another airSlate object.

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Require that All/Any search conditions are met

7
{ All Any \;
S o
Set search conditions (Optional)
Entity field Enter tag or use data frgS SETERVA (1T
l Opportunity (Base) v ‘ -3 ‘ X
T Record ID v Select document
1. SELECT DOCUMENT
=% Add sear
- -~ B Non-Disclosure Agreement -
OTHER
Select a type of data that you want to map
B single line (default) 8 Recipient ~
@® Time
Map entity fields to document fields
E Flow

@ Mapar 8 slate

Save settings Apply setup

Select the name of the document to go to document fields, or use one of the other options:
Recipient, Time, Flow, or Slate.

Prefill Slate with data from one or more MS Dynamics 3... X

Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Require that All/Any search conditions are met

D . )
n

i\ y )
Set search conditions (Optional)

Enity ied Enter togor use dato RN

| Opportunity (Base) v ] - [ Non-Disclosure Agreement Fuu,nan] X

T Record ID v J
=3 Add search condition

Select a type of data that you want to map

B single line (default) v

Map entity fields to document fields

() Map another field

Save settings Apply setup

Back to Contents



airSlate for MS Dynamics 365 44

Feel free to add as many identifying values as you want. To do so, just click Add search
condition and repeat the matching.

6. Set what type of data you'd like to map: simple text (Single line) or table values (Table, if
your entity/document contains one).

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot

View guidebook

Set search conditions (Optional)

Entity field Enter tag or use data from +Data value

Opportunity (Base) v ] =¥ [ Non-Disclosure Agreement Full_nam X

T Record ID v

+ Add search condition

Select a type of data that you want to map

Single line (default) ~

MAPPING_MODE

B single line (default)

Create tags to find a Slate in the List of Slates (Optional)

F 1

Save settings Apply setup

7. Map the record fields with fillable fields in the document as described in Setup Bots:
General Settings - Mapping.

Select record fields and link them to the fillable fields which should contain the
corresponding values in the document.

Start with clicking Map another field.
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Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

=% Add search condition

Select a type of data that you want to map

[ B single line (default) ~

Map entity fields to document fields

’ (¥ Map another field

Create tags to find a Slate in the List of Slates (Optional)

{ Pre-filled_from_MS_Dynamics 365 X  Enter tag or use data from +Data value ‘

Bot execution conditions (Optional) @ v

Advanced settings (Optional) ® v

Save settings Apply setup

Select the Entity field to transfer value from, then select the Document field to transfer
value into.

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

=% Add search condition

Select a type of data that you want to map

B Single line (default) ~

Map entity fields to document fields

Entity field Document field
( r
B opportunity ~ ] — | B Non-Disclosure Agree... ~ ] X
L
Actual Close Date ~ ] [ Date 1 v ]

@ Map another field

Create tags to find a Slate in the List of Slates (Optional)

Pre-filled_from_MS_Dynamics 365 X Enter tag or use data from +Data value J

Save settings Apply setup

Repeat the mapping for every field.
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Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Map entity fields to document fields

Entity field Document field

[ B opportunity v ] =g [ [ Non-Disclosure Agree... v] X
i Actual Close Date v l { Date_1 v l

Entity field Document field

[ @ Contact ~ ] -> [ B Non-Disclosure Agree... 'J X
l T Full Name v ] { T Full_name ~ l

Entity field Document field

[ B Account v ] - [ B Non-Disclosure Agree... vJ x

l T Account Name ~ ] { T Name_receiving_pa.. v l

# Map another field

Save settings Apply setup

8. Configure Bot execution conditions (optional).

When other MS Dynamics 365 bots identify a record after the Slate has been completed,
the Prefill bot has to find the record earlier - before you send the Slate. This allows the bot
to prefill a Slate with correct data from the specific MS Dynamics 365 record.

That's why we use Bot execution conditions: to ‘set the alarm’ for the Bot and get the Slate
prefilled at the right time.

If you're running a Flow directly from an MS Dynamics 365 record, there’s no need to use
Bot execution conditions because you trigger the bot by clicking the custom button.

If you plan to run the Flow directly from your airSlate account:
e Go to Bot execution conditions
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Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

T Full Name o } [ T Full_name V]
Entity field Document field
[ B Account v ] - ‘ @ Non-Disclosure Agree... V] x
T Account Name v I [ T Name_receiving pa... v I

(#) Map anather field

Create tags to find a Slate in the List of Slates (Optional)

Pre-filled_from_MS_Dynamics 365 X  Enter tag or use data from +Data value

Bot execution conditions (Optional) @ v

v

Advanced settings (Optional) ®

Save settings Apply setup

e In Select condition, go to the name of the document in the Flow

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Bot will activate

When “ Any conditions are met

[ Select condition A] X

B Non-Disclosure Agreement

& When the recipient
When thedate
When the Slate

52 Add conditions

Advanced settings (Optional) © v

Save settings Apply setup

e Next, select the fillable field that you're using to identify a record in Step 5 and set
the condition to is not empty.
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Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook
Bot will activate
When L Any ) conditions are met

l @ Non-Disclosure Agreement v ] X

[ Full_name v j

[ is not empty v Select an optior

() Add New Condition
52 Add conditions

Advanced settings (Optional) ® v

Apply setup

Save settings

Click Apply setup when you're done.

Running the Prefill Flow with Bot execution conditions

[ ]
over the Slate to access the Slate menu.

When you click Create a Slate in your Flow, select Edit in the Slate menu. Hover

dynamics-docs v
Workspace Owner

Prefill from Dynamics record - NDA

Created by You

@ Create New Flow

| [} createsiate k__ 1

[ ] Today

[B Dashboard
8 Incoming Slates

% Drafted Slates

B3 All Flows

+ Add tag
G Team Flows
B Archived Flows

Tr Trashed Flows

RECENT FLOWS A

ER Untitled Form

E’A‘ Invoice_sample

ER Export completed Slat...
ER Prefill Slate from NetS...
ER Prefill from Dynamic...
E‘E'} Update Sales Order

ER Name Email Address

(] irene.samozdran’s Prefill from Dynamics record - NDA Slate

E <

Configure Flow  Distribute

{ Q, Search

Flow Options

2 =

N
View Edit | @ Revisions (1) } ] :}

Y v

©0

e Select Admin as your role for editing a Slate.
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8

Choose a role to edit the Slate

You've been assigned to 3 roles. Open this Slate as the role of your
choice.

e
Admin

e IMPORTANT: Insert the identifying value into the search field you specified in Steps

5and 8.

It's the search field that triggers the bot according to the is not empty condition. At the
same time, its value helps to identify the MS Dynamics 365 record to prefill a Slate from. So,
enter the value which identifies the record, i.e. the email address which is equal to the
email field value in the MS Dynamics 365 Opportunity.

4 of 11 optional fields have been completed.

L] To submit the form complete your Slate after completing all the applicable fields.

L <

« < Page20of2 >

4

parties.

8. Waiver. The failure to exercise any right provided in this Agreement shall not be a waiver of
prior or subsequent rights.

This Agreement and each party's obligations shall be binding on the representatives, assigns,
and successors of such party. Each party has signed this Agreement through its authorized

representative.

Disclosing Party Receiving Party

Grounds Maintenance (sample) By:

Dated: 12/20/2019 Dated:

Signature: Signature: L4

s Prefill from Dynamics record - NDA Non-Disclosure Agreement (Document 1)

i

4 N 5 B B 4 43 4

£33 Other Actions

P R——

R

Annotate Wizard Comments Search  Fit Width
=
=
=

Fields to fill in X

Use the list below to keep track of the fields
you have to fill in.

Please-entertext v
Enter-text v
Enter text

Enter text

Seiectadate v
Select a date

Enter text

Enter a number

Enter text

Complete
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o Apps for Dynamics 365 View Dynarnics 365 information on the go with apps for yeur phone, tablet, Qutlook, and mere! Get Apps for Dynamics 365 S
+ new @ oapapocs [ sisnvow B ARSLATE + R CLOSEASWON  ® CLOSEASLOST i RECALCULATE OPPORTU..  $BASSIGN 3 EMAILALINK ==+ A X
OPPORTUNITY * Est. Close Date Est. Revenue Status Owner*
- - In Progress & airSlate Demo
Spring sale order =
Qualify (Active for 63 days, 16 hours) |5 Develop Propose Close
o ) Robert Lockett (sample) | ¥ Estir $12,000.00 > Summar click to enter
v o Grounds Maintenance (s Purc click to enter
P e click to enter |dentify Decision M. mark complete
Opportunity Sales Process (Active for 63 days, 16 hours) ~ Next Stage @ A
4 Summary -
Topic * spring sale order POSTS ASSISTANT ACTIVITIES NOTES ONENOTE Stakeholders G
o o
Contact Robert Lockett (sample)
Name 4 | Role
Account Grounds Maintenance (sample)
I Robert Lockett (sample) Stakeholder
Purchase Timeframe
Currency US Dollar All posts  Auto posts  User posts
Budget Amount $12,000.00 Spring sale order
Opportunity: Created by airSlate Demo for Account Grounds Maintenance (sample)
Purchase Process EnSatng sl ererional )
Open H
e Only after this, send a Slate.
< . dynamics-docs v Prefill from Dynamics record - NDA 5 o8 ¥ Q )
Workspace Owner Searg
Created by You Configure Flow  Distribute  Flow Options
o (e
l @ Create Slate ‘
& [B Dpashboard
8 Incoming Slates ) Today =+ Vv ~
Drafted Slates
| irene.samozdran's Prefill from Dynamics record - NDA Slate View Edit Cl) Revisions (1) e

B3 All Flows

+ Add tag
B Team Flows

B Archived Flows

T Trashed Flows

RECENT FLOWS A

£

Prefill from Dynami

Untitled Form

»1

Invoice_sample

Export completed Slat...

50 50 51

Prefill Slate from Nets...

»i

Update Sales Order

Name Email Address

>

©0

If you're running a Flow directly from an MS Dynamics 365 record, there’s no need to use
Bot execution conditions because you trigger the bot by clicking the custom button.

8. Make your Flow public to start using it as described in Distribute Flow.
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Send a Slate to MS Dynamics 365 Contact

Apply the Send a Slate MS Dynamics 365 Contact bot to automatically send a fillable
document from an airSlate Flow to a contact in the MS Dynamics 365 record.

1. Install the Send a Slate to MS Dynamics 365 record Bot from the airSlate library as
described in Setup Bots: Find & Install an MS Dynamics 365 bot.

2. Connect your MS Dynamics 365 account as described in Setup Bots: Connection Settings.
3. Select the MS Dynamics 365 entity to set the type of the record you'd like to create.

All entities are listed in the dropdown for your convenience.

Send a Slate via email according to X
selected email's field in Dynamics 365

entity record
Send a Slate to MS Dynamics 365 Contact Bot
View guidebook

Connection settings ® v

General settings ® ~

Select an MS Dynamics 365 entity from the list

B contact v l

Select a role to assign (Optional)

l Select an option... v ]

Select related Entity
( Contact v ‘ + ‘

Find a record (Optional)

Save settings Apply setup

4, Select a role to assign (if necessary).

5. Select the related entities (if necessary).

6. Identify the record to retrieve data from as described in Setup Bots: General settings - Find
a record.

Select record fields which contain these values and link them to the fillable fields which
should contain the same values in the document.

Start by clicking Add search field.

Back to Contents



airSlate for MS Dynamics 365

52

7. Select an email field in the record.

Customize the email body and subject if you'd like.

Click Apply setup when you're ready.

Send a Slate via email according to selected email's X

field in Dynamics 365 entity record
Send a Slate to MS Dynamics 365 Contact Bot
View guidebook

Set search condition (Optional)

Entity field Document field
| B contact (Base) v J — [ B Non-Disclosure Agree... VI *
LT Record ID VJ T customer_company VJ

=3 Add search field \

Select an email field from the record

Select an option... v. I\

Notification
Send a Slate via email according to selected email's X

field in Dynamics 365 entity record
Send a Slate to MS Dynamics 365 Contact Bot
View guidebook

=+ Add search field

Select an email field from the record

T Email Address 2 v

Notification (Optional)

You've received a new Slate!

Hi there,

Recipient name X has sent you a Slate from the Flow name x Flow.

Open the Slate to check it out!

Create tags to find a Slate in the List of Slates (Optional)

Sent_to_Dynamics_Contact X  Enter tag or use data from +Data value ‘

Save settings Apply setup
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Prefill from Dynamics 365 bot + airSlate MS Flow
connector

Requirements:

e airSlate account
e MS Dynamics 365 account
e MS Flow account

3 main stages:

Stage 1: Create a Flow in airSlate with the Pre-fill from Dynamics 365 bot

Stage 2: Connect the Dynamics 365 account to the Prefill from Dynamics 365 bot
Stage 3: Create the MS flow with the airSlate flow from Stage 1

Stage 1. Create a Flow in airSlate with the Prefill from
Dynamics 365 bot.

1. Create a new Flow.

dynamics-docs v Welcome to the dynamics-docs Workspace -
Workspace Owner ‘ Q search

Your workspace

@ create New Flow

B create from scratch F] Create new Flow
o+

8 Invite teammates
+

AFlow is a group of document & form templates with Bots for

. Invite anyone to join your Workspace. Send a direct link, email
Choose from library automating your workflow.

invitation or allow others to sign in with a verified domain
name.

RECENT FLOWS ~

B2 Archive to SharePoint \ 2 ﬂ 3 |E=I(§}
. ows

B Invoice sample

B pemo Template

B Archived flows

2. Name the flow and add the document to it.
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Let's use an NDA Agreement for this example. There are three different options to add a
document to your Flow.

e Import documents: add files from another application, CRM, or storage (PDFfiller,
signNow, Dropbox, Google Drive, OneDrive, Box, SharePoint)
Upload documents: upload or simply drag and drop files from your device
Create: use one of the popular templates to create your document

Untitled Flow / 8 & % &

Roles Bots Distribute Flow ~ Flowaccess  AuditTrall  Flow Options

Create a Flow Template ®

Add documents

Drag & drop documents here

Import documents Upload documents

Create

Form or Survey Document Contract Spreadsheet

@) S ? B|

Welcome form Authentication Request Accept

Send a Slate 9 e

Add documents to your Flow

Drag & Drop Documents Here

Upload Documents
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3. Add fillable fields to your document.

Prefill a Slate with data from Dynamics record ~ 8 5% & &
Roles Bots Distribute Flow Flow access Audit Trail Flow Options

Create a Flow Template ®

List of added documents

Non-Disclosure Agreement
Ag Add Fillable Fields aae
2 pages / 0 fillable fields

(® Add or drag & drop documents

Describe your Flow

Add a brief description of what this Flow does, i.e.: Automation for NDAs, job offers and
contract signing

Send a Slate } Go to List of Slates e e

Tip: When you add fillable fields, it's more convenient to name each field. This makes it
a lot easier to match them with the record fields later.

In this example, every field is named after the question line:

Edit Add Fields Preview
Search it Width

L] Avial v 14 B I U T~ E~ T-
Page 10f2 > » - Text E
Fields
n Add some Text to Help @ T
Options
Enter text
-
H -
Non-Disclosure Agreement 2
This_Non-Disclospre _Agreement (the "Agreement') is entered into by and between
[Text  Iihh its principal offices at COMPAnNy ("Disclosing Party") and Required field * @

Name located at Company ("Receiving Party") for the purpose of

preventing the unauthorized disclosure of Confidential Information as defined below. The

Make this field conditional ®

parties agree to enter into a confidential relationship with respect to the disclosure of certain Flold nathe (equines)

proprietary and confidential information ("Confidential Information"). my_contact_name

1. Definition of Confidential Information. For purposes of this Agreement, "Confidential Advanced @ i
Information" shall include all information or material that has or could have commercial value

or other utility in the business in which Disclosing Party is engaged. If Confidential Information

is in written form, the Disclosing Party shall label or stamp the materials with the word

"Confidential" or some similar warning. If Confidential Information is transmitted orally, the
Disclosing Party shall promptly provide a writing indicating that such oral communication

constituted Confidential Information.

2 i from O i i Raraiving Parh'c ohlicatione undar  thic

Prefill a Slate with data from Dynamics record Non-Disclosure Agreement Cancel Complete
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Click Complete in the bottom right when you're done with fillable fields.

Roles

Create and assign roles to documents and forms in a Flow template. You can assign roles
to fillable fields of certain documents as well as grant access permissions.

By default, any recipient you share a Flow with will be able to fill out and comment on
documents attached.

Choose specific access permissions for each document and add fillable fields to this role.

e Under the role name, click Assign fields to select fillable fields for this role.
Recipients under this role will be able to act on these fields depending on the set
role access permission.

Assign access permissions and fillable fields to the other documents the same way.
Click Create new role to set as many roles as you need.

Assign Documents and Fields to Roles
Prefill from Dynarmics record - NDA

Flow roles

Create roles and assign fillable fields and access permissions.

8 Signer o v

Assigned to 6 fields in 1 document
List of documents in Flow Template

Non-Disclosure Agreement o Asslgn flelds ‘
Recipients within this role can Fill Only

Ful_name Date 2 Name_receiving party phone number email Signature_ 1

] Revoke access when completed

Default access

Recipients without a role may fill out the following unassigned fields.

&8 Default access. Anyone can fill out these document fields
5 fields in 1 document

e In Default access, click the gear button to set access permissions for this document
(Fill (default), or Read (only viewing the document). Check Block access to hide the
fields for this role; check Can comment to allow recipients comment on the Slate.
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Access permissions

(®) Setaccess permission
Recipients within this role will be able to:

Fill

() Block access

This document is hidden for recipients within this role.

Additional permissions

() cancomment

Cancel

4. Go to Bots.

Prefill from Dynamics record - NDA / & 9B & &

[® rrivate ] Roles Bots. Distribute Flow ~ Flow access  Audit Trail  Flow Options

Create a Flow Template ©

List of added documents

Non-Disclosure Agreement
ﬂ 2 pages /11 fillable fields

Edit Fillable Fields sda.

@ Add or drag & drop documents

Describe your Flow

Add a brief description of what this Flow does, i.e.: Automation for NDAs, job offers and
contract signing.

Send a Slate I Go to List of Slates e e

5. Click Add Bot on the Bot Automation Setup page.
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Bots Setup

Prefill a Slate with data from Dynamics record

Prefill a Slate with data from Dynamics record Bots
Setup

Bots automate workflow steps that can be executed after certain Slate conditions have been
met. Actions can be automated based on certain form fields that have been completed such
as data, dates, names and user roles. Here you can find the Bots you need, add them to your
Flow and set automation.

@ Add Bot

]

Bots triggered when a Slate is opened

Bots triggered when a Slate is completed

Bendincol,

Export completed Slate to MS Dynamics 365 ...
Export to MS Dynamics 365 Bot

Pending

B

Configure Flow

& ®

Roles  List of Slates

0

6. Go to Microsoft Integrations and install the Pre-fill MS Dynamics 365 Record Bot.

CATEGORIES
% AllBots

¢ Popular Bots

Q Favorite Bots

Google integrations
CRM

Microsoft Integrations
Spreadsheets
Databases
Messengers
Salesforce

Other

Uploaded Files Integrations
Accounting

Marketing

Integrations

Select an automation Bot

o® Automation Bots v

& Integration Bots ~

{0\ Search

x]

>

D+

Export to MS Dynamics 365 Bot

Export completed Slate to MS Dynamics 365 re...

© Install Bot

Create MS Dynamics 365 Records Bot

Create MS Dynamics 365 records from complet...

Install Bot

Update MS Dynamics 365 Record Bot

© Install Bot

=4 Update MS Dynamics 365 records from comple...

Pre-fill Slate from MS Dynamics 365 Re...
Prefill Slate with data from one or more MS Dy..

© Install Bot

Pre-fill Dropdowns from Office 365 Exc...
Pre-fill dropdown fields from an Office 365 Excel

© Install Bot

Pre-fill from Office 365 Excel Bot

Pre-fill a Slate with data from an Office 365 Exc..

© Install Bot

o

w

IS

N, Prefill Slate from MS Dynamics

365 Records Bot

Prefill Slate with data from one or more MS

Dynamics 365 records

Install Bot

General Information

Start configuring the Prefill from MS Dynamics

Record Bot by setting Flow conditions:

. Set a Flow condition by clicking the Add New
Condition button.Depending on the conditions
you set, Slate will be prefilled with data from

the MS Dynamics record.

. Select any docurment from the Flow to match

this document’s fillable fields with the
respective values that you've entered

manually for each field. Depending on the
match, the Bot will only act on the specific
Slate version that contains these values.

. Select a fillable field from the document and
set a condition for when the Slate will be

prefilled.

. Set a condition for the document field that

defines whether or not the Slate will be
prefilled.

X
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Stage 2. Connect the Dynamics 365 account to the Prefill
from Dynamics 365 bot

7. Connect your Dynamics 365 account.

Prefill Slate with data from one or more X

MS Dynamics 365 records
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Connection settings @ -

Connect to MS Dynamics 365 account

D Connect to MS Dynamics... [E
Not connected

Bot execution conditions (Optional) ® v

Advanced settings (Opticnal) @ v

Save settings Apply setup

Click Add new connection.

Select "Azure" account to connect

PERSONAL CONNECTIONS

() Add new connection
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Insert the URL to your Dynamics organization and click Apply.

Additional settings for Azure

Enter Dynamics 365 instance url
(https://YourInstance.crm.dynamics.com)

https://Yourinstance.crm.dynamics.com

Cancel

Microsoft Login Page opens. Sign in to your account. After that you'll be redirected back to
airSlate. The account you picked appears as your connection.

Prefill Slate with data from one or more X
MS Dynamics 365 records

Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Connection settings ® ~

Connect to MS Dynamics 365 account

Ny, Azure

1/ demo@demodadadocs.o... SAEE
General settings @ v
Bot execution conditions (Optional) @ v
Advanced settings (Optional) © v

Save settings Apply setup

Or simply pick an account you've connected previously.
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Select "Azure" account to connect

PERSONAL CONNECTIONS

> Azure
demo@ microsoft.com

(® Add new connection

8. Select the Dynamics entity - the type of record to pre-fill a slate from (i.e. Contact,
Opportunity, Account).

All entities are listed in the dropdown for your convenience.

Prefill Slate with data from one or more ... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Connection settings @ v

General settings O A

Select an MS Dynamics 365 Entity from the list

[ B opportunity v }

Select related Entity

[ Opportunity v I i]

Find a record (Optional)

Require that All/Any search conditions are met

/a \
T )

g

J

Set search conditions (Optional)

Save settings Apply setup

If necessary, select the related entities.
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Prefill Slate with data from one or more ... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Connection settings @ v

General settings © ~

Select an MS Dynamics 365 Entity from the list

[ B opportunity V]

Select related Entity

i Opportunity v ] | +
r P
| Contact (Contact) v] X 3
1 Account (Account) v ] x | +

| Currency (Currency) v l X l | +

Find a record (Optional)

Save settings Apply setup

9. Identify the record to retrieve data from as described in Setup Bots: General settings - Find

a record.

Start by clicking Add search condition.

Prefill Slate with data from one or more ... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook
Opportunity v J t+
[ Contact (Contact) v l X ‘ +
[ Account (Account) v } W 8
l Currency (Currency) v I | X \:

Find a record (Optional)

Require that All/Any search conditions are met

Al Any N

Set search conditions (Optional)

=% Add search condition

Select a type of data that you want to map

| B single line (default) - |

Save settings Apply setup

Select the Entity field from the dropdown, then select the Document field from the other

dropdown under the name of your document.

This is the bot that allows you to use identifiers besides the document fields. Click Data

values to select a document field or another airSlate object.
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Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Require that All/Any search conditions are met

T )
Set search conditions (Optional)
Entity field Enter tag or use data frgSELEREI TS
[ Opportunity (Base) % ] - [ X
T Record ID v Select document
1. SELECT DOCUMENT
=% Add sear |
- B Non-Disclosure Agreement -
OTHER
Select a type of data that you want te map
[ B single line (default) & Recipient v |
@ Time
Map entity fields to document fields
& Flow

@ Mmapar (@] sjate

Save settings Apply setup

Select the name of the document to go to document fields, or use one of the other options:
Recipient, Time, Flow, or Slate.

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Require that All/Any search conditions are met

CEETE— )

Set search conditions (Optional)

Entity field Enter tag or use data friEPEIERE 1T

[ Opportunity (Base) V] - [ Nan»Dis:IesureAgreementFull,nan] X
T Record ID v

=+ Add search condition

Select a type of data that you want to map

B single line (default) -

Map entity fields to document fields

(&) Map another field

Save settings Apply setup

Feel free to add as many identifying values as you want. To do so, just click Add search
condition and repeat the matching.
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10. Set what type of data you'd like to map: simple text (Single line) or table values (Table, if
your entity/document contains one).

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Set search conditions (Optional)

Entity field Enter tag or use data from +Data value

Opportunity (Base) V] - { Ncn—DistIasureAgreementFullﬁnan’] x

T Record ID v

+ Add search condition

Select a type of data that you want to map

B single line (default) -~

MAPPING_MODE

B Ssingle line (default)

Create tags to find a Slate in the List of Slates (Optional)

Fe 1

Save settings Apply setup

11. Map the record fields with fillable fields in the document as described in Setup Bots:
General Settings - Mapping.

Start with clicking Map another field.

Prefill Slate with data from one or more MS Dynamics 3... X
Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

=% Add search condition

Select a type of data that you want to map

[ B single line (default) v

Map entity fields to document fields

P (¥) Map another field

Create tags to find a Slate in the List of Slates (Optional)

{ Pre-filled_from_MS_Dynamics 365 X  Enter tag or use data from +Data value ‘

Bot execution conditions (Optional) ® v

Advanced settings (Optional) ® v

Save settings Apply setup
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Select the Entity field to transfer value from, then select the Document field to transfer
value into.

Prefill Slate with data from one or more MS Dynamics 3... X

Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

=% Add search condition

Select a type of data that you want to map

B single line (default) v

Map entity fields to document fields

Entity field Document field
( (
B opportunity v ] = | B Non-Disclosure Agree... ~ ] X
{
Actual Close Date v ] [ Date_1 v ]

(@ Map another field

Create tags to find a Slate in the List of Slates (Optional)

Pre-filled_from_MS_Dynamics 365 X  Enter tag or use data from +Data value J

Save settings Apply setup

Repeat the mapping for every field.

Prefill Slate with data from one or more MS Dynamics 3... X

Pre-fill Slate from MS Dynamics 365 Records Bot
View guidebook

Map entity fields to document fields

Entity field Document field

[ E Opportunity ~ ] - [ @ Non-Disclosure Agree... '} X
i Actual Close Date ~ l { Date_1 - l

Entity field Document field

[ @ Contact ~ ] e [ B Non-Disclosure Agree... v } X
l T Full Name ~ l { T Full_name ~ l

Entity field Document field

[ B Account v ] - [ B Non-Disclosure Agree... VJ x
i T Account Name v ] { T Name_receiving_pa... v l

& Map another field

Save settings Apply setup

Click Apply setup when you're done.
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Stage 3: Create the MS flow with the airSlate Flow from
Stage 1

12. Go to Dynamics 365 and select an entity you've specified in the airSlate Flow.
Then, select any record of that entity type.

i | Dynamics 365 + | Sales v | pashboards >

Marketing
Sales

My Work Customers Sales Collateral Marketing Goals Tools
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13. In the command bar select triage. Click Flow - Create Flow in the dropdown.



o Apps for Dynamics 365 View Dynamics 365 information on the go with apps for your phone, tablet, Outlook, and more! | Get Apps for Dynamics 365 X

4 NEw [S DEACTIVATE &3 CONNECT | ~ [ ADD TO MARKETING LIST S8 ASSIGN & EMAILALINK X DELETE [E|FORM [ DADADOCS B » ¥ A X
: Process ’
CONTACT ~ ~
<) share
Jim Glynn (sample) = A i
y - 3 Follow

% Run Workflow

4 Summary
[¥] start Dialog
CONTACT INFORMATION POSTS ASSISTANT ACTIVITIES NOTES o[ Fiow | manage
' & word Templ%n/a Create a flow I
Full Name * Jim Glynn (sample) ) Run Report o/ See your flaws
-

Job Title Owner ::f ?.E‘T‘.O(niitl.p, T —— ' +
Account Name & Coho Winery (sample) Topic Est. Revenue f

POST

You'll be redirected to the MS Flow.

14. Click Continue at the start of the flow.

This authorizes the Common Data Service connector to create a button for the entities
you've started from (Contacts in this case).
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& Home Common Data Service button
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This flow will connect to:
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Continue

15. Select the environment and entity name, they should be available from the
dropdown menus.

The environment is your organization in Dynamics 365, the entity name is the type of
entities that should work with this flow.

Name the flow - this will also be a name of your button in Dynamics 365.
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16. Add a New step. Select the airSlate connector, then click on the
action Create a new slate.
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17. Click the triage, then Add new connection in the action menu.
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18. Add the credentials to your airSlate organization where you created the flow.
Name the connection. Click Create.

Username: type your email address here

Password: type your password.

The credentials will only be used to access the flow and nowhere else.

@ Home
[ Approvals
o My flows
} Create

A Templates

;35’ Connectors

o Data

o3 Al Builder
(preview)

N Solutions

] Learn

- ®
B save (ef Flow Checker

When a record is selected
E airSlate

*Connection Name

Irene

username /

irene@airslate.team

st /”

+ New step Save

19. Select your airSlate organization and the flow you created during Stage 1. In
Dynamics record ID, go to Dynamic content section and select an identifier for the
entity in the trigger (Contact in this example).
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20.

Click Save.
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Now, you can check the MS Dynamics 365 record. Refresh the record page, go to triage in
the command bar, click on the Flow and you'll notice your Prefill a Slate button in the
dropdown menu.
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Click the button to create a Slate pre-filled with data from this record.



