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Setup and permissions

Go through the assisted setup to tailor the app to your ¢
processes and assign permissions to users for them to
access required areas.

Assign Permissions Assisted Setup

Assign Permissions

The app provides 3 permissions to be assigned to users:

e ASQIT-VBA-ADMIN. Assign this role to a user who can change parameters in Vendor Bank
Approval Setup and send the licence request. The user with this role is not granted access to
vendor information.

e ASQIT-VBA-USER. Assign this role to any user that uses vendor bank approvals. The user will
have read-only access to vendors and vendor banks, and read-only access to workflows.

e ASQIT-VBA-WF. Assign this role to a user who can create and enable workflows. The user with
this role is not granted access to vendor information or vendor bank approval setup.

PERMISSION SET NAME TYPE EXTENSION NAMEY

ASQIT-VBA-ADMIN Vendor Bank Approval Admin. Extension Vendor Bank Approvals
ASQIT-VBA-USER Vendor Bank Approval User Extension Vender Bank Approvals
ASQIT-VBA-WF Manage Workflows Extension Vendor Bank Approvals

Figure 1 - User permission sets

The same user can have multiple app permissions assigned, for example, the user that can change app
settings, create and enable workflows and send vendor banks for approval will have to have all
permission sets assigned.
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Assisted Setup
To complete the app setup, go to the Assisted Setup page and start the Set Up Vendor Bank Approvals:

Name Completed

Completed Help

@
o

Install extensions to add features and integrations

Set up vendor bank approvals Read Watch

Figure 2 - Assisted Setup

The assisted setup takes you through the steps a few steps. The first two steps define when would

system restrict using unapproved vendor bank accounts. To understand what option(s) is the best
tailored for the business needs and

processes, please read the related user
guide Using Payment Restrictions.

FORCE ON PAYMENT JOURNAL

Define whether the system will require vendor bank to be approved before selecting it
on the journal line

Force on Journal @l
__}

FORCE ON PAYMENT EXPORT

Define whether the system will require vendor bank to be approved before exporting
payment to a file

Force on Payment Export [ o]

Figure 3 - Restriction Options

The next step allows to enable Change Log. If the change log is already enabled, the indicators would

show that. If it’s not enabled, use Enable Change Log button to automatically enable change log. For

more information see the user guide Utilizing
Change Log.

ENABLE CHANGE LOG

Enable change log on certain fields of the vendor bank account to track who and when
changed bank account details

Change Log Active
Vendor Bank Log Active

ENABLE CHANGE LOG

Enable change log on certain fields of the vendor bank account to track who and when
changed bank account details

Change Log Active

Vendor Bank Log Active

Enable Change Log Back Next

Figure 4 - Enable Change Log
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The next wizard step shows if any workflows for approving vendor bank account is created. You can
navigate to workflows by using Workflows button. To learn more about creating a workflow from the
template, read the wuser guide Creating

Workflows. CREATE AND ENABLE WORKFLOW

Create workflow from the template and enable it to allow vendor bank approvals

Workflow Enabled

CREATE AND ENABLE WORKFLOW

Create workflow from the template and enable it to allow vendor bank approvals

Workflow Enabled

Back Finish

Figure 5 - Workflows

Next review and schedule the job queue that sends reminder emails to a specified recipient on vendor
bank accounts that are open or pending approval. Use Set Suggested to set the job queue to run at
6am every weekday, or hit “assist button” and create the schedule yourself:

REMINDER EMAILS JOB QUEUE

Set if reminder emails with the status of vendor bank accounts are automatically sent. If
the job gueue entry is not scheduled, then emails will not be sent.

Object Type Codeunit
Object to Run ASQIT-VBA-Send Rem.Email JQ EI

Description Send Open Vendor Bank Reminders
'S
EDIT - JOB QUEUE ENTRY CARD - CODEUNIT - 70283232 - ASQIT-VBA- SEND REM.EMAIL JQ /

Status On Hold

General Show more

Scheduled

Object ID to Run 70283232

Send Open Vendor Bank Reminde

8/14/2020 12:30 PM s

Object Caption to Run ASQIT-VBA-Send Rem.Email 1Q On Hold

Recurrence

Back ‘ m Recurring Job Next Run Date Formula

Run on Mondays Starting Time 12:30:00 PM

Set Suggested ‘

Run on Tuesdays Ending Time

Run on Wednesdays No. of Minutes betwe. 0
Run on Thursdays nactivity Timeout Per... 5
Run on Fridays

Run on Saturdays

co88888

Run on Sundays

Figure 6 - Send Reminder Email Job Queue

If you do not wish to send reminder emails, then Job Queue entry should not be scheduled.
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The email to send the reminder to is set on the next step, together with an option whether to send a
reminder when there are no open or pending approval banks:

REMINDER EMAILS

Set who is receiving reminder emails about open vendor bank accounts. If a recipient is
not defined, the email will not be sent.

Send Report to Emai robertas.rackauskas@gmail.com

- A i3 A
Only Send When Not Released . )

Figure 7 - Reminder Email recipient
The default email layout is this:
Helle,

You are registered to receive notifications related to CRONUS USA, Inc..

This is @ message to notify you that there are:

1 vendor bank account(s) not sent for approval

1 vendor bank account(s) pending approval

Click here to review vendor bank accounts

Figure 8 - Email layout

Switching off the “Only Send When Not Released” means that email will be sent even if there are no
open or “pending approval” vendor banks in the company.

And at last the SMTP Mail Setup must be configured for automated reminder emails to be sent. If you
choose not to send reminder emails, this step can be ignored. Click assist button to open the setup for
configuration:

SMTP MAIL SETUP

Define Mail Server setup to send automated reminder emails.

Mail Server smtp.ionos.co.uk
Mail Server Port 465
Login User Id welcome@asqit.co.uk

Figure 9 - SMITP Setup

Vendor Bank Approvals by ASQiT Ltd.

https://www.asqit.co.uk/knowledgezone/vendorbankapprovals



If change log is enabled and workflow is created and enabled, system will mark the setup as Completed

Name v Completed Help Video

Set up vendor bank approvals Read Watch

Figure 10 - Setup completed

Vendor Bank Approval Setup

All options from the assisted setup are accessible in the app setup called Vendor Bank Approval Setup

Vendor Bank Approval Setup

Actions Navigate

General

CHECK APPROVED BANK ON CHANGE LOG
Payment Journa Change Log Activated

Payment Export Q Vendor Bank Log Acti..

Reminder Emails

Send Report to Emai Description Send Open Vendor Bank ...

Only Send When Not .. @ Scheduled

Figure 11 - Vendor Bank Approval Setup
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Setup Workflows

Workflows are required to control Vendor Bank
Account approval process and define who can approve
changes to vendor bank accounts.

Create Workflow | {
from Template \

Assign Approvers | Enable Workflow

Create Workflow from Template

To create Vendor Bank Account approval workflow, open Workflows page and click ‘New Workflow
from Template’. Select Vendor Bank Approval Workflow from the Purchases and Payables section.
This template is created by the app. System will create the workflow to manage vendor bank
approvals:

<  WORKFLOWS | WORK DATE: 16/05/2019

Mew Process Flow HE Open in Excel

7 New

Manage Actions Mavigate

E® New Workflow from Template E® Copy Workflow

Create a new workflow quickly using a template. }

WORKFLOW TEMPLATES

E
ke
N
DESCRIPTION ‘\f/‘ T o) /SAVED
-
Purchases and Payables andor Bank Approval Workflow
Vendor Bank Approval Workflow Workflow Step Instances Archived Workfl... Step Instances Actions  Navigate  Fewer options ®

T coae
Description
Category
Enabled

Workflow Steps Manage

WHEN EVENT

Approval for vendor bank account is request...
Approval for vendor bank account is approv...
Approval for vendor bank account is approv...

Approval for vendor bank account s rejected.

Workflow Responses

[FSavoee]

Vendor Bank Approval Workflow

PURCH v Change Vendor Bank status to Pending Ap... [ 2
@ Create an approval request for the record ...
Send approval request for the record and ...
B
ON CONDITION THEN RESPONSE

S <Always> (+) Change Vendor Bank

Pending Approvals: 0 Change Vendor Bank stz
Pending Approvals: >0 Send approval request fi

<Always> (+) Reject the approval r

Figure 12 - Create Workflow from Template

11 s ~
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Setup Workflow Approvers

Before the workflow is enabled, approvers need to be assigned. The structure of approvers depends

on the business processes. In this example we review two types of approvers — a single approver or

approver group.

To assign approvers, while on the Workflow page click on the first Response in the list ‘Change Vendor

Bank status to Pending Approval.’ System opens all responses with this group. Select the second one
(Create Approval Request...) to see what approver structure is available:

Workflow Steps Manage =

Change
| CONDITION THEN RESPONSE Creata |
lways> (+)_Change Vendor Bank status to Pending_Approval.

Send ag
wding Approvals: 0 Change Vendor Bank status to Beleazed

Open record "(+) Change Vendor Bank status te Pending Approval." in a new window h i

wding A o - i
nll EDIT - WORKFLOW RESPONSES - APPROVAL FOR VENDOR BANK ACCOUNT IS REQUESTED.

RESPONSE

Change Vendor Bank status to Pending Approval.

Create an approval request for the record using approver type Workflow User Group and workflow user group code <Workflow User...

Send approval request for the record and create a notification.

Options for the Selected Response

Show Confirmation Message [ @)

Due Date Formula

Delegate After Mever

Approver Type Workflow User Group
Workflow User Group Code *

0K

4

Cance

Figure 13 - Options to set approval structure

Select appropriate Approver Type. Standard Dynamics 365 Business Central types can be used. We will
review two of them:

- Workflow User Group. This option is used when a vendor bank account must be approved
by more than one user.

- Specific Approver. This option is used when there is a specific person in business approving
all vendor bank accounts.
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Setup Workflow User G

roup

To use Workflow User Group, such group must be created first. To create a new group from the
workflow, click to select the Workflow User Group Code and then click ‘Select from full list’:

Options for the Selected Response

Show Confirmation Message -D
Due Date Formuls
Delegate After Never v
Approver Type Workflow User Group T
Workflow User Group Code * | I v I
Open Approval User Setup
_onll CODE DESCRIPTION
O search -+ New B Edit List Delete Edit View Page
(There is nothing to show in this view)
SELECT - WORKFLOvwe oo “+ New Select from full list
r
CODE DESCRIPTION

(There is nothing to show in this view)

Figure 14 - Create new Workflow User Group

Set Code, Description and define all users that need or can approve the Vendor Bank Account. The
field Sequence No. denotes in what order the approval will go through the users. If the Sequence No.

is the same, the approval
must be approved by all users
at any order.

Click OK to select the created
workflow user group onto
the Workflow.

Options for the Selected Response
Show Confirmation Message

Due Date Formula

Delegate After

Approver Type

Workflow User Group Code

Open Approval User Setup

.USER GROUP | WORK DATE: 16/05/2019 V7 T |of a

ASQIT-VBA-APP - Vendor Bank Approvers

Code ASQIT-VBA-APP
Description Vendor Bank Approvers
Workflow User Group Members Manage E3
USER NAME SEQUENCE NO.
DOVILE : 1
ROBERTAS 1
[ o}
Never M
Workflow User Group v
ASQIT-VBA-APP v

Figure 15 - New Workflow User Group selected
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Setup Specific Approver

If there is only one person in the business that approves any new or changed vendor bank accounts,
set Approver Type to Approver; Approver Limit Type to Specific Approver and select the user to approve

bank accounts as Approver ID:

Options for the Selected Response
5how Confirmation Message

Due Date Formula

Approver Limit Type
Approver ID

Open Approval User Setup

Enable Workflow

o)
Newver v
Approver v

Spedific Approver Attention! To forward the approval to

ROBERTAS another user while the Specific
Approver is away, use standard
Substitutes and Delegate functionality.

Figure 16 - Specific Approver

As the final step, click Enabled on the Workflow page, which will allow approval requests to be sent

from the Vendor Bank Accounts:

Description
Category
Enabled

Warkflow Stens Manane

Vendor Bank Approval Workflow

PURCH v

Figure 17 - Enable Workflow
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Approve Vendor Bank Accounts

Approve vendor bank accounts to restrict changes to
Branch number, Account number, IBAN and SWIFT
code.

/ -\\\ ", Fa
a N [ Add/Change \ Send Approval | [ \
New Bank } { o . ;
N \ Details | | Request | l._ pprove Request
N, ,/'. ., y
™,

|."'""Change_""' \
. Bank ./ \

Re-Open Bank

Protecting Vendor Bank Account Information

To protect vendor bank details from illicit changes, system will prevent users from changing Bank
Branch Code, Bank Account No., IBAN and SWIFT Code when the vendor bank Status is either Pending
Approval or Released.

10000 - ECA - ECA Bank

Actions Navigate

General

Code ECA Phone No. +44 296 196933
J """"" lErn B Contact Sheela Word-1

10000 - ECA - ECA Bank i .

Currency Code

Actions Navigate Bank Sort Code 12-00-12
€3 The page has an error. Correct the error or try to revert the change. - Bank Account No. 1200-12300-111
General Transit No.
Reference No

Code ECA Phone No. +44 296 196933 E

~ Approval Status Released
Name ECA Bank Contact Sheela Word-1 N
Address Anchor House 43 Currency Code ~
Address 2 555 Bank Sort Code 0| 12-00-13

Validation Results

City aas Bank Account No.

Approval Status must be equal to
‘Open' in Vendor Bank Account:
County Transit No Vendor No.=10000, Code=ECA.

Current value is ‘Released".
Postcode PE1 . Reference No

Figure 18 - Error when changing Released bank account information
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When approval workflow is not enabled, system allows changing the status manually by using Release

and Reopen functions:

10000 - ECA - ECA Bank

Important! Release function
will only work when approval
workflow is not enabled.
Reopen function works in any
scenario to open bank details
for changes.

Phone No.

+44

Release the bank account to be used on payment journals L

Actions Mavigate
% Request Approval [ Status &3 Approval
[ Release
Code |
Reopen
Name bcmoank

Figure 19 - Manually Release and Reopen account

Contact

Vendor Bank Account can have following statuses:

Shee

- Open. Vendor Bank Account is open to changes. Any information on the card can be added,

changed or removed.

- Pending Approval. Only used when approval workflow is enabled. This bank account is sent
for approval. Branch Number, Account Number, IBAN and SWIFT Code fields are locked.
- Released. Vendor Bank Account is approved. Branch Number, Account Number, IBAN and

SWIFT Code fields are locked.

Send Approval Request

When a new vendor bank is created or
existing bank has been modified, the
changes must be approved. To start the
approval process, click ‘Send Approval
Request’. If the approval workflow is
enabled, system will create the approval
request and change the Vendor Bank
Account status to Pending Approval.

10000 - ECA - ECA Bank

General

10000 - ECA - ECA Bank

Actions

% Request Approval

[ status ~ ﬁail\pproval s

% Send Approval Request

Cancel Approval Request | Send an approval request.

™Narme

ECA Bark

Anchor House 43

Figure 20 - Send Approval Request

rceraBank Contact

Email notification will be sent to the
approver if emails are enabled.

If the sender of approval request is the
only approver, system will automatically
approve the Vendor Bank Account, as in
standard approvals functionality.

Vendor Bank Approvals by ASQiT Ltd.
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Review Approval Request

10000 - ECA - ECA Bank

Actions Navigate

2] Approvals a5 Change Log Entries

To see who needs to approve
the Vendor Bank Account once
the approval is sent, open the
account card and click Navigate,

View a list of the records that are waiting to be approved. For example, you

can see who requested the record to be approved,

Approvals. System opens the

Code when it was sent, and when it is due to be approved.
i ‘ : — approval path. The line with
/"3‘ Search ¥ Delegate Record & Comments Page More options
status Open holds the user ID of
VIEW - APPROVAL ENTRIES = 5
the approver.
SEQUEN... SALESP... APPROVER
OVERDUE DETAILS NO. STATUSt  SENDERID  CODE D If you are the Approver or
: Vendor Bank Account: 10000.E... 1 Open ROBERTAS DOVILE Approval Ad mInIStratOF you can
Vendor Bank Account: 10000.E... 1 Approved ROBERTAS ROBERTAS !

Figure 21 - Review Approvers

Cancel Approval Request

Delegate the approval from this
page.

If the approval request was sent by mistake, or the sender has spotted issues with the information,

the approval request can be cancelled

by clicking Cancel Approval Request on the Vendor Bank

Account card. System changes the Status of Vendor Bank Account back to Open.

Notification email can be sent to the approver if notification dispatching is set to send emails in
standard Dynamics 365 Business Central setup.

10000 - ECA - ECA Bank

Actions Navigate

8

% Request Approval [2 Status B3 Approval v

Send Approval Request
B% Cancel Approval Request

Cancel the apprc

Name i

T CARD | WORK DATE: 16/05/2019

(%’) ! of SAVED

200 - ECA - ECA Bank

Navigate

Name
Address
Address 2
City
County

Postcode

Country/Region Code v

ECA Phone No. +44 296 196933

ECA Bank Contact Sheela Word-1

or House 43 Currency Code -
sss Bank Sort Code 12-00-12
aaa Bank Account No. 1200-12300-111

aasit No.
PE1 Reference No

Approval Status Open

Figure 22 - Cancel Approval Request

Vendor Bank Approvals by ASQiT Ltd.

https://www.asqit.co.uk/knowledgezone/vendorbankapprovals



Action Approval Request

When the approval request is received by the 10000 - ECA - ECA Bank

approver, three actions can be taken —approval
request can be delegated, rejected or Actions  Navigate
approved. These actions are available on the

% Request Approval [ Status ﬁ&Approval -
Vendor Bank Account card page, together with o Approve H
access to approval comments. Code ECA _ N
. X Reject

. Name ECA Bank ct

Only the approver can Approve or Reject the | ¥ Delegate
Address Anchor House 43 acy

approval request. ' Comment
Address 2 555 DanK 30T
Approval delegation can be actions by the Figure 23 - Approval Actions

approver or Approval Administrator.

Delegate Approval Request

Approver or Approval Administrator can delegate the
approval. Based on the Approval User Setup, system

APPROVAL USER SETUP | WORK DATE: 16/05/2019

M Search - New E% Edit List [5] Delete Approva\UserSemp Test Wl” forward the appr‘ova| request tO the 'Substltute/
PAMOUNT UN.  AMOUNT UN. of the current approver.
APPROV.. PU.. APPROV.. RE.
USERID LIMIT  AP. LIMIT  AP.. SUBSTITUTE
DOVILE ; | If notification setup is set to send emails, the email

: notification will be sent to the Substitute user.
Figure 24 - Delegate Approval Request

Reject Approval Request

If the change is not accepted, the approval request can be Rejected. Comments can be added to the
record before rejection, for the requester to see. If notifications are set to send emails, the requester
receives the email about rejected approval:

as been rejected.
Due Date 03/07/19
Vendor Bank Account Test bank account

Figure 25 - Rejected approval request

After rejecting the approver request system sets the Vendor bank Account status back to Open. The
data does not revert to the previous state, but it becomes open to changes.
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Approve Approval Request

When the request is actioned as Approved, system will change the bank status to Released and send
an email notification to the requester:

You are

This is a

Vendor Bank Account HSBC has been approved.
Due Date 05/07/19
Vendor Bank Account HSBC

that:

Figure 26 - Approval Request approved

natifications related to CRONUS UK Ltd

When the bank account is Released, users cannot make changes to Bank Branch No., Account No.,
IBAN and SWIFT Code fields.

Review Approval Request Statuses

The Vendor Bank Approval Review page shows all vendor bank accounts in the system and the
approval status for each of them. Such view makes it easy to find which banks are sent for approval

and which banks are still open for changes:

e

VENDOR BANK APPROVAL REVIEW | WORK DATE: 16/05/201%

P Search

VENDOR NO.

-+ New Manage & Open Vendor

VENDOR NAME
Fabrikam, Inc. M

First Up Consultants
Graphic Design Institute

Wide World Importers

Page

CODE

ECA

ECA

TEST1

HSBC

APPROV..
STATUS NAME

Released ECA Bank
Pending Ap... ECA Bank
Open Test bank account

Open HSBC

CURRENCY
CODE

BANK
SORT
CODE

12-00-12

)
S

123456

BANK
ACCOUNT NO.

1200-12300-111

1200 100004

12345678

N
[

=
Mill

SWIFT CODE

1111

Figure 27 - Vendor Bank Approval Review
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Using Payment Restrictions

Restrictions can be imposed on the Payment Journal to ¢

prevent from using unapproved vendor bank accounts.

Setup Restrictions

Vendor Bank Approval Setup

Actions MNavigate

General

Two levels of restrictions can be set on
the Vendor Bank Approval Setup:
restriction on journal lines (Payment
Journal) and restriction on payment

CHECK APPROVED BANK ON CHANGE LOG

Payment Journa ( o) Change Log Activated
Payment Export [ o] Vendor Bank Log Acti.

export (Payment Export).

It is important to understand which
combination of restrictions works best
for the business as each one will force a

Figure 28 - Vendor Bank Approval Setup

Restrict Journal Lines

RECIPIENT
UNT BANK
ACCOUNT NO. ACCOUNT MESSAGE TO RECIPIENT
or 10000 ECA
i 20000 € Eca
ar Validation Results
Approval Status must be egual to

\ccount:
e=ECA.

Released® in Vendor Ban
Vendor No.=2000
Current value is “Open’.

Figure 29 - Unapproved vendor bank account
selected

different approach to payments.

When restriction on journal lines is set, system will
not allow selecting the unapproved Recipient Bank
Account for the vendor. Whenever such bank
account is selected on the journal line, system will
show the Validation Error.

If the selected Vendor has the preferred bank
account that is not approved, system ignores such

bank account on the journal line resulting in empty
Recipient Bank Account.

Vendor Bank Approvals by ASQiT Ltd.
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It is recommended to review bank approval status regularly to make sure bank accounts can be
selected on the journal lines. Open the Vendor Bank Approval Review page and review the statuses of
all preferred bank accounts (Is Preferred Account is Yes):

VENDOR BANK APPROVAL REVIEW | WORK DATE: 16/05/2019

N
3

O Search + New Manage & OpenVendor  Page Y =
1
APPROVAL CURRENCY BANKSORT ~ BANK ACCOUNT PREFE
VENDOR NO. VENDOR NAME CODE STATUS NAME CODE CODE NO SWIFT CODE IBAN ACCOU...
10000 : Fabrikam, Inc. M ECA Released ECA Bank 12-00-12 1200-12300-111 1111 GB 29 NWBK ... Yes
20000 First Up Consultants ECA Open ECA Bank

1200 1200

Figure 30 - Vendor Bank Approval Review

Restrict Payment Export

When restriction on payment export is set, system will not allow create payment file or transmit to

bank with unapproved Recipient Bank Accounts on the journal, resulting in the approval validation
error:

PAYMENT JOURNALS | WORK DATE: 16/05/2019 PAYMENT JOURNALS | WORK DATE: 16/05/2019

Batch Name
Batch Mame

Manage Process Bank Prepare Page Post/Print Line Account CH
Manage Process Bank Prepare Page Post/Print Lif [ Export.. %8 Void.. & Transmit... & Credit Transfer Reg. Entries [ Credi
) . ) - ) Transmit the exported electronic payment file to the bank.
D, Export... ES Void... E‘;a Transmit... -E:r‘l Credit Transfer Regl. POSTING DOCUME..  DOtewees Ak = T |

Export a file with the payment information on the journal lines,

c o Approval Status must be equal to ‘Released’ in Vendor Bank
= Account: Vendor No.=20000, Code=ECA. Current value is 'Open’.

POSTING

0K

Figure 31 - Error with restricted Payments

Vendor Bank Approvals by ASQiT Ltd.

https://www.asqit.co.uk/knowledgezone/vendorbankapprovals



18

It is possible to check if all bank accounts on the journal are approved, by opening Bank Approval
Review from the Navigate option. The page shows bank accounts used on that payment batch only:

PAYMENT JOURNALS | WORK DATE: 16/05/2019

Batch Name BANK
Manage Process Bank Prepare Page Post/Print Line Account Cheque Actions Navigate Fewer options
B Line Account = Payments et Approvals E2 Bank Approval Review
EXTERNAL ECIPIED
B Opens the list of vendor banks used in this journal batch, with their respective approval statuses,
VENDOR BANK APPROVAL REVIEW | WORK DATE: 16/05/2019 COUNTNO.  ACCOUNT MESSAGE TO RECIPIENT DESCRIPTION
S

O Search -+ New  Manage & OpenVendor  Page

VENDOR NO. VENDOR NAME CODE
10000 :  Fabrikam. Inc. M ECA

First Up Consultants ECA

Figure 32 - Vendor Bank Approval Review

APPROVAL

STATUS NAME
Released ECA Bank
Open ECA Bank
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Utilizing Change Log

When correctly set up, change log will capture changes
to your data: data before and after change, who and
when made the change.

| Enable Change Log I | Gather Data Changes ' {  Review Data Changes |

Enable Change Log

To start collecting data changes, the Change Log must be enabled, and parameters set to which
changed data the log is created. It is recommended to activate change log for the most sensitive data,
for example Vendor Bank Accounts.

Change Log can be enabled in standard
way using the Change Log setup. Vendor Bank Approva\ Setup
However, to enable change easily, go to
Vendor Bank Approval Setup. It shows
whether the change log is activated General

(Change Log Activated) and if it is setup FHECK APPROVED BANK ON CHANGE LOG
do track changes to Vendor Bank account yment fours
fields (Vendor Bank Log Activated).

Actions MNavigate

Change Log Activated

Payment Export [ o] Vender Bank Log Acti..

Figure 33 - Vendor Bank Approval Setup

Vendor Bank Appl’OV8| Setup If at least one of these are not activated, click
Actions, Change Log and Activate Change Log.

System activates change log and sets to track
changes to fields Branch No., Account No., IBAN

Actions Navigate

Change Log Licence

% Activate Change Log

CHANGE LOG
| Enable Change Log for Vendor Bank Accounts, fields IBAN, SWIFT Code, Branch No. and Account No. I and SW/FT COde' Setup
Davrnant laurna [ _a) Thanne oo Acficated . .
shows that data is being
Figure 34 - Activate Change Log Vendor Bank Approval Setup collected
Actions  Navigate
General
CHECK APPROVED BANK ON CHANGE LOG
ent Journal -
ayment Export -
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Review Data Changes

When the Change Log is activated, the changed
data is being collected at the Change Log
30000 - TEST1 - Test bank account Entries. To quickly access changes made to
the vendor bank account, open the vendor
, N _ Bank Account page and click Navigate and
B Approvals a5 Change Log Entries
View change log te track who and when changed the bank details. In Change Log Entries'

Actions Navigate

Figure 35 - Open Change Log Entries

CHANGE LOG ENTRIES | WORK DATE: 16/C .
System opens the list of changes where you can see who, when and

O search  #f*Setup  WPrint F what changes made to the vendor bank account.
DATE AND TIME USER ID
05/07/2019 19:58 ROBERTAS
- TYPE OF

05/07/2019 19:58 :  ROBERTAS CHANGE OLD VALUE OLD VALUE (LOCAL) NEW VALUE
05/07/2019 19:58 ROBERTAS Modification 12-11-22
05/07/2018 19:58 ROBERTAS Madification 12345678

Modification 12-11-22 12-11-22 12-11-24

Modification 12345678 12345678 12345680

Figure 36 - Change Log Entries

To disable tracking of changes, go to Change Log Setup and disable the tracking or remove Vendor
Bank Account from the tracked tables.
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Request a New Licence

Trial licence is given for one month. Order a new | %
Licence for each Business Central company where the
App will be used.

%end Licence Request [ e Licence Install Licence

and Invoice

Send Licence Request

Send a licence request to our App Support to get the new licence generated. The licence is generated
for the specific company in Business Central, therefore it is essential to send the licence request using
App tools, that will include all required information in the email for licence creation.

Check Licence Expiry Date

When the App is installed, system Vendor Bank Appr’o\/a‘ Setup
generates the Trial licence that is

set to expire after a month. To

Actions Navigate

. I\
check the expiry date, go to Senera
Vendor Bank Approval Setup. Licence
Licence tab displays the type of s ASE L1 KELH DRy RS Licenced to Company - - |ETEN——

the licence and the expiry date.

Payment Reference 97C0C-28 Company Display Na... My Company Ltd.
Licence Type Evaluation

Expiry Date 31/08/19

Figure 37 - Licence expiry date
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Send the Licence Request

To order a new licence please contact us at AppSupport@asgit.co.uk. We will answer your email
within 2 working days and guide you on the acquisition of the licence. You can check our prices at our
website here.

Install New Licence

Once the licence is acquired, we will send it to you via email. Go to the Vendor Bank Approval Setup
and select Enter New Licence. Then type the new licence in and click OK. The Licence Information page
will be updated and show the new Expiry Date.

Vendor Bank Approval Setup

Actions Navigate

Change Log Licence ~

@8 Send Li R t
EDIT - NEW LICENCE /| g% Send Licence Reques

icence EZ Enter New Licence

| When the licence is received, enter the licence key here ||

Enter Licence Key

Figure 38 - Enter New Licence

If the licence ordered was Unlimited, the Expiry Date is shown as Unlimited

Licence
0GAI-JGCP-XEY3-H5V2-E0ST Licenced to Company My Company
Payment Reference 97C0C-28 Company Display Na... My Company Ltd. |
Licence Type Full
Expiry Date 31/07/20 My Company
My Company Ltd.
Licence Type Full
Expiry Date Unlimited

Figure 39 - New licence is entered
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