CRIMFIRST proCONTRACTS

Test Drive Instructions
PproCONTRACTS



Welcome to the proCONTRACTS Test Drive Experience

During the next 24 hrs you will be granted access to our Microsoft Dynamics proCONTRACTS demo,
where you will be able to go through our Contract Management solution and explore the features
free of charge.

In this document we have put together a suggested list of features to try; However, it is helpful to
remember that the solution can be further customised to suit your individual business needs.

If there are any questions regarding the proCONTRACTS solution or Test Drive experience, our team
here at CRMFIRST are more than willing to help out — feel free to get in contact using the following;

CRMFIRST GmbH
support@crmfirst.de
+49 (69) 400 502 100

For email enquiries, please include “Appsource” in the subject line to be quickly redirected to our
product team.

We look forward to hearing from you & wish you a pleasant and informative proCONTRACTS Test
Drive Experience

Best Regards,

CRMFIRST proX Solutions Team


mailto:support@crmfirst.de

1. Testdrive Registration

Please register for proCONTRACTS Testdrive with your Microsoft Account, if not existing please create a new Microsoft Account.
After clicking on Test Drive (Testlaufwerk) a Link will be sent to your Email Adress when the Test Drive has been fully loaded.

Please make sure that you open the Testdrive in an incognito window and/ or please log off and log back in again to avoid error messages.

Apps > proCONTRACTS Contract Management for Dynamics 365

proCONTRACTS Contract Management for Dynamics 365

CRMFIRST GmbH
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2. Navigation Overview proCONTRACTS entity
— Click Here to open the
proCONTRACTS section of CRM

EROONTRAC]’S v proCONTRACTS +  contracts > Demo Service Contr... >

Settings

My Work Customers Contract Managem... Tools Extensions

E ’_';\ —~ L o~ . - -
Dashboards Accounts Contracts Reports @ Sites Extensions
/ Contacts @ Contract Blocks \ Site Extensions

: Multiple sites / locations
@ Contract Configurati... )
Dashboards Contracts Contract Blocks feature; configure
An overview of all relevant  Create new contracts, m Contract Constructs Upload word document templates, custom contract number
contract data & reminders  View existing contracts configure expiry periods & sequence prefixes for different
@ Schedule Workflows... number here branches
Advanced Contract ™3] Contract Serials
Administration Sections Contract Configurations

Create & define the contract type; can
contain multiple blocks



3. Dashboards

The Dashboard area is your personal overview of all relevant contract management information in
one place; we have reloaded a view called “Contacts Revenue Dashboard” to highlight one of many
ways this screen can be configured.

E'HINTRACTS“ ProCONTRACTS v | Dashboards »

P SavEAs ELNEW | - ZHEDIT 35 DELETE [ SHARE DASHBOARD 33 ASSIGN & REFRESH ALL

Contracts Revenue Dashboard ~

Top 5 Accounts (Revenue) o8 A Total active contracts (Contractor) O Al Contracts ends in the next 90 days v + =
fe)
Active contracts as contractor Active contracts as contractor
Contract Number | Title | Account 4
8,000,000.00
7.000,000.00 LBR-001-555-1113  Demo Partner Contract 4U Partners
£ 600000000
£ 500000000 CF-18-00001004  Demo Service Contract Classic Customer C
&
= 4,000000.00 01K
3.00000000
£ 2,000,000.00
1,000,000.00 488350000
0.00 ||
Dienstieistu.. Mietvertrag
I Sky Teico B PA Management Group Communiatio
Friendly 5
W Friendly Suppliers inc . Bio Services [
Revenue by Employee o8 A Contract value by type O @ A Follow-Up Contracts v +
. e}
Active contracts as contractor Active contracts as contractor
Contract Number | Title | Account 1
LBR-001-555-1113  Demo Partner Contract 4U Partners
B Dienstieistungsvertrag [l Mistvertrag
I pro CONTRACTS B Kommunikationsvertrag =

Starting from the top left hand side of the screen above, we can see the top 5 accounts currently
loaded in the system, followed by total revenue value for active contracts and a reminder window in
the top right corner for those contracts expiring in the next 90 days.

When creating your first Contract in the step below, set an end date of less than 90
days & check back on your Dashboard to see changes.

Don’t forget to explore the “drill down” function of each diagram; go further into the data by
selecting different field criteria or change the graphical display options

Contract value by type O @ A
Contract value by type O 2l
Active contracts as contractor
Active contracts as contractor N .
Drilldown >> Mietvertrag
8,000,000.00
€ 7,000,000.00 £6515.00000
% 6,000,000.001
£
g 5,000,000.00 1
g 4,000,000.00
< 3,000,000.00
=:ommur\4kauonsvemaq - 2, 2,000,000.00 |
£ 1,000,000.00
0.00+ .
Jul 2018
Month (Created On)




4. Creating a new Contract

proCONTRACTS ~ | Contracts >

ProCONTRACTS

My Work Customers Contract Managem...  Tools Extensions

m& = IB] £
Dashboards Accounts ConlractsLs Reports @ Sites Extensions

Contacts @ Contract| Contracts
Iml Contract Configurati

To create a new contract in this Test Drive, we navigate to the “contracts” button highlighted above.
Upon a new installation of proCONTRACTS, an initial process is required to load each contract type
into the system. However, to make it quick and easy for your Test Drive experience, we have pre-
loaded a basic contract type for demo purposes.

To open the new contract creation window, we need to hit the + button show below;

Rd]NTRﬂCTS ~ proCONTRACTS ~ | cContracts >

+ N,\EW ] DELETE ~ e EMAILALINK =~ o/ FLOWS ~ 3 RUN REPORT = m EXCEL TEMPLATES ~ ﬂ, EXPORT TO EXCEL ~ a IMPORT DATA  ~ ||| CHART PANE ~
2 ik 1 L
[0 | contract Number | Title | Account | Contact | site | Employee | Contract Type # | Contract Category | StartDat ¥ ()
[|]
LBR-001-555-1113  Demo Partner Contract 4U Partners Ryan Rolands libracon GmbH pro CONTRACTS Dienstleistungsve... Partnervertrag 8/1/2018 ;
CF-18-00001009 Demo Contract #2 Bio Services Jim Jackson CRMFIRST GmbH pro CONTRACTS Dienstleistungsve... Kundenvertrag 7/27/2018
CF-18-00001004 Demo Service Contract Classic Customer Com... Cameron Classic CRMFIRST GmbH pro CONTRACTS Dienstleistungsve... Kundenvertrag 7/6/2018

The Contract Number can generate automatically depending on what type of
contract you select; Try changing the type to “Supplier” (lieferantenvertrag in
German). This contract type will let you type in your own contract number to allow
for smoother B2B interactions

EHDDNTRABTS « | ProCONTRACTS «  Contracts > New proCONTRACT
BsavE EPSAVERCLOSE +NEW @ TERMINATECONTRACT (B DUPLICATE CONTRACT o/ FLOWS ~ B FORM EDITOR B
Once the new button has —
. - & pro CONTRACTS
New proCONTRACT = pllakeiues

been selected, you will then

have a blank contract form G‘ R —
load, where you can fill out e —— -
all required information; I )
e
Note: all fields marked with e L T
a red asterisk are mandatory o prc e ——
and must be filled before ot
saving. B e
Emplovee oo CONTRACTS Lt TEMIRATon @ e
et B




4.1 Generating your contract & navigating the contact form

Title *

2 (@JCONTRACTS ¥

4 NEw  [§ DEACTIVATE
PROCONTRACT : MAIN FORM ¥
Demo Service Contract =
General Info — «General
Ranging from the

il DELETE

pl’OCONTRACTS v Contracts

S5 ASSIGN € SHARE

> EMAIL A LINK

> Demo Service Contr..

(& TERMINATE CONTRACT

>

(& DUPLICATE CONTRACT

Account

% RUN WORKFLOW

e

Classic Customer Company

Contract Document

Once created, the contract document
attached to the form in the notes window

Owner™
& pro CONTRACTS

Contract Type*

Dienstleistungsvgrtrag

& Demo Service Contract Contract Dates ACTIVITIES NOTES
Contract Title to L
Contract Number B CF-18- Signed
the auto CF-18-00001004 q & 7/4/2018 Enter a note
*
generated Contract Category & Kundenvertrag Start Date & 7/6/2018 CF-18-00001004 - Demo Selfvice Contract V2
This document has been created Mfromatically.
number & Contract Type * B Dienstleistungsvertrag End Date 8/31/2018

contract type.
Parent contracts
can link contracts
togetherina

Parent Contract

Contract Construct

Contractual partner

Intial End Date

Termination Date

Deadlines

& 8/31/2018

U CF-18-00001004 - Demo Service Contract_V2.Doc
pro CONTRACTS - 7/12/2018 11:38 AM

bjects of Agreement

Jynamics 365 CRM - Ongoing Services

Free text Agreement
Sections
The Objects of Agreement

hierarchy Account 8 Classic Customer Company Termination @ 3 B Month(s) d Individual A t
Notice and Individual Agreemen
Contact 8 Cameron Classic Auto Renewal B 1 8 vears) boxes allow small
dividual A t e .
Gite® CRMEIRST G e e modifications to the
Employee oro CONTRACTS E)aart“eeﬂ Termination @ 8/31/2019 Nhen 24 months purchased, 20% off total contract price Cf]ntraCt l:t)EXt' h
This can be set up when
Notice Date & 5/31/2018 °

Contract Status — . ract status
Draft — allows

Status *

Renewal Date

& 8/31/2019

building the merge fields
in the Contract Template

. . Acti
modification o
On Oin — IOCkS Statusgrund Ongoing
=Ngoing . Contract Blocks
fields 4 Contract Details
All relevant contract blocks

Terminated — / i

| Revenue Select Contract Blocks Effective from WI” be Shown here SeIeCt
Closes Contract o 8 Monthy Periodic Revenue @ €2,000.00 One-time Revenue @ €5,000.00 .  SERVICES AGREEMENT 6/1/2018 & deselect areas that you

Create Contract want to appear /remove
Revenue Breakdown @ €9,000.00 +1 B €000 +2 B €000

Financial Information

e

e

AN

Generate Contract Document
Select “Create Contract” to
generate document

from the document



4.2. Generated contract documents

Once the “Create Contract” button has been selected, the final contract document will be stored on
the top right notes section of the form. From here we can open the document with a simple click on
the blue link as shown below;

+ NEW  [3 DEACTIVATE i DELETE SBASSIGN € SHARE s EMAILALINK [ TERMINATE CONTRACT (& DUPLICATE CONTRACT &% RUN WORKFLOW  »=+ ‘
PROCONTRACT : MAIN FORM ~ Account Contract Type™® Owner®
. Friendly Suppliers Inc Dienstleistungsvertrag & pro CONTF
Demo Supplier Contract =
4 General
.
Title 8 Demo Supplier Contract Contract Dates ACTIVITIES NOTES
Contract Number 8 77770340FH Signed ;
! 8 7/8/2018 Enter a note
C ct Cateqory® Start Date
Contract Cateqor 8 Kundenvertrag Start Date & 7/12/2018 Demo Supplier Contract V1
. This document has been created automatically.
Contract Type "] el q End Date /28/;
Dienstleistungsvertrag 11/28/2019 ®  Demo Supplisy Contract V1.Docx x
~ pro CONTRACTS. 23 Pt
Parent Contract B -oommos s Intial End Date 8 11/28/2019  Contract V1
Contract Construct [ I Termination Date  --mcemommmommmmmeoeee e

Contractual partner Deadlines e
Account & Friendly Suppliers Inc Termination & -

Notice
- .
Contact & Florian Fenstermacher P

o AT P - J— [

. Individual Agreement
Site libracon GmbH

Earliest Termination @ ==-=-==-=-esm=mmemmemmmmemmmmmmmmemmemen | | .
Employee pro CONTRACTS Date

Notice Date [ T
Contract Status

Renewal Date =

Status * Activ-

B Demo Supplier C...Docx

Using the example contract shown above, the simple document that opens will look as follows;

BB conrracts CRM

Sample Service Contract (sample merge fields in RED)

Contract Number: ZZ770340FJH, Contract Date: 07.08.2018

(hereinafter the "Contractor”).

This SERVICE CONTRACT (this “Agreement” or this “Service Contract”), effective as of , is made and
entered into by and between, a company organized and existing in

Whereas, Contractor and Customer desire to enter into a relationship in which Contractor will provide

the following individual services:

Now, therefore, in consideration of the premises, and of the mutual promises and undertakings herein

contained, the parties, intending to be legally bound, do hereby agree as follows:

1. DETAILS:

2. STATEMENT OF WORK

Contractor shall perform and deliver the Project as set forth in the Statement of Work issued against



5. Creating & Modifying Contract Blocks / Configurations

Each contract is composed of one or many “contract blocks”, which can be created in the window
shown below. Due to the time restriction on this test drive, we have created a very basic merge field
contract block and set it up as a simple “Services Agreement”

5.1. Services Agreement Contract Block

ERUI'NTMCTS v proCONTRACTS v | cContractBlocks > SERVICES AGREEME.. >

4 nEw  [3OPACTIVATE [ DELETE 2 EMAILAUNK & RUN WORKFLOW (K] START DIALOG  /FLOWS - C/WORD TEMPLATES - (3 RUN REPORT =

CONTRACT BLOCK : INFORMATION
SERVICES AGREEMENT =

alGeneral
SERVICES AGREEMENT Assosiated Contract Types.
Sort Orde 1
Aetive Contract Configuratio... v + @
Tvpe " Contract Contract Type | SortOrder s | Contract Block Effective From | EffectiveTo | Man
Mandatary Yes Dienstleistungsvertrag 1 SERVICES AGREEME. 6/1/2018  12/31/2018 Yes
Effective From 6/1/2018

Effective To 12/31/2018

NOTES

Enter a note

5.2. Services Agreement — Demo Contract Word Document Template

BAconTracts CRM

Sample Service Contract (sample merge fields in RED)

Contract Number: { MERGEFIELD_DEMO \* MERGEFORMAT }, Contract Date:

(hereinafter the “Contractor”).

This SERVICE CONTRACT (this “Agreement” or this “Service Contract”), effective as of { MERGEFIELD
pem_DEMO \* MERGEFORMAT }, is made and entered into by and between, a company organized
and existing in

Whereas, Contractor and Customer desire to enter into a relationship in which Contractor will provide
the following individual services:

{ MERGEFIELD pcm_DEMO \* MERGEFORMAT }

Now, therefore, in consideration of the premises, and of the mutual promises and undertakings herein

contained, the parties, intending to be legally bound, do hereby agree as follows:

1. DETAILS:

2. STATEMENT OF WORK

Contractor shall perform and deliver the Project as set forth in the Statement of Work issued against

and subject to the terms and conditions of this Agreement.

Your 24 hr proCONTRACTS Test Drive will now be coming to an end — for further
information regarding proCONTRACTS or other solutions in our proX suite , please
contact our team at CRMFIRST GmbH!



