
Increase productivity and 
implement accountability

TASK 
MANAGEMENT 
SIMPLIFIED

www.mytask2do.com



3-Dimensional approach of 
Task Management
Managing and monitoring individual, team 
or project tasks from a single platform 
allow you to get things done e�ectively

Quick and easy Project Planning 
with prede�ned tasks
Quickly plan a project by dragging 
prede�ned tasks on the calendar to ensure 
productive distribution of work and a 
smooth work�ow

Time Tracking with 
Timesheet
Add time log entries for each task as you go 
and view time logs of a week in the 
timesheet with the option to update the 
time logs as needed

Converting emails 
into Tasks
Using the myTask2do Outlook add-in for 
O�ce365 emails can be easily turned into 
tasks and added to a project

Multiple views and 
Dashboards
The dashboards in di�erent context gives 
an overall idea of how things are 
progressing

TURN CHAOS INTO HARMONY 
SPLIT, ASSIGN, AND MANAGE TO MULTIPLY THE SUCCESS

ELEVATE TEAMWORK 
TEAM WORK IS SIMPLE, 
FUN & TRANSFORMATIVE

� �
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Progress status meeting 

Demo presentation

Domain registration

Site uploading

Deploy site changes

Purchase Hosting Prepare deployment environment

Mockup Design

Mockup Design

Develop website layout

Develop website layout Replace dummy content

Web analytics integration

Bug fixing

Prepare site content/copy

Create wireframe

Proofread copywriting Validate Code

Purchase images/photos

Submit Site to Search Engines

Cross browser testing

Compile artwork

Project Kick off meeting

Client approval meeting

Website Launch

Review requirements

Research site Content

Research site Content

Create sitemap for search e...

Research keywords

User Testing

Create sitemap of website

Week MonthDay TodayAugust 2017

HighTech Conference  Website
PlanTask ManageCalendar Time Sheet

Project Members (Drag members  on tasks in the calendar to assign)

6 5 1 1 2 3 5


2 4
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Project Kick off meeting

Review requirements

Create sitemap of website

Research site Content

Create wireframe

Research keywords

Mockup Design

Client approval meeting

Prepare site content/copy

Develop website layout

Compile artwork

Purchase images/photos

Proofread copywriting

Progress status meeting

Replace dummy content

Domain registration

Purchase Hosting

Validate Code

Cross browser testing

Web analytics integration

Prepare deployment environment

Site uploading

Create sitemap for search engine

User Testing

Demo presentation

Submit Site to Search Engines

Bug fixing

Deploy site changes

� Search

Drag tasks on calendar to Plan

Task Status
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HighTech Re-branding

ABC Design Agency Website

Vision App Launch

HighTech Conference

Personal

Open TasksOverdue Tasks Closed Task

Working Hours
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HighTech Re-branding

ABC Design Agency Website

Vision App Launch

HighTech Conference
Personal

Estimated Hours Spent Hours

170 Hours
220 Hours

Asset Management

Spent

Estimated

34hr
GT Spring Cam...

Working Period

Last month 1 YearLast week

Task Completion

GT Spring Campaign 50%

HighTech Re-branding 32%

ABC Design Agency Website 75%

Vision App Launch 20%

HighTech Conference 68%

Personal 90%

Activity Status

6 Active 
Projects

Active 
Tasks112

My Projects
ListCalendarDashboard

My Projects ��

My Tasks

GT Spring Campaign 16

HighTech Re-branding 24

ABC Design Agency Website 19

Vision App Launch 15

HighTech Conference 36

Personal 2

My Clients ��

My Team ��

� Search
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Design the Product page| Add Task
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October 2015

Working Period

Overall Task Status
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TUE WED THU SUN MON TUE TODAY

Last week Last month 1 Year

33% done 167 open 400 closed
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Add a new task by only entering the task title Add Task

��  Search � � �

Draft a proposal for GT SPring Campaign 7hr (9hr spent)
Log (hr)

mark as done�
�

5

1 days overdue19 JUN 201619 JUN 2016

�
2 days left22 JUN 201622 JUN 2016

Make a Presentation for the GT Spring Campaign 11hr (0hr spent)
Log (hr)

mark as done�

�
0 days left20 JUN 201620 JUN 2016

Schedule a Meeting with the CEO of GT Spring Campaign 1hr (0hr spent)
Log (hr)

mark as done�

�
Progress Meeting for GT Spring Campaign 1hr ( 0hr spent )

Log (hr)
mark as done�0 days left20 JUN 201620 JUN 2016

1 days left21 JUN 201621 JUN 2016

Identify campaign audience 6hr (2hr spent)
Log (hr)

mark as done�
�

1

�
2 days left22 JUN 201622 JUN 2016

Create Campaign brief 5hr ( 0hr spent )
Log (hr)

mark as done�

�
0 days left20 JUN 201620 JUN 2016

Write blog post for the GT Spring Campaign 4hr ( 3hr spent )
Log (hr)

mark as done�

Plan Social Campaign 3hr ( 0hr spent )
Log (hr)

mark as done�
�

1

1 days left21 JUN 201621 JUN 2016

�
2 days left22 JUN 201622 JUN 2016

Design Landing page 8hr ( 0hr spent )
Log (hr)

mark as done�

�
Create Email Templates 6hr (0hr spent )

Log (hr)
mark as done�6 days left26 JUN 201626 JUN 2016

GT Spring Campaign  -  GT Corp.
Completion 16 August 2017

Created Date  �   �

GT Corp.
Calendar Time SheetTask Manage

My Projects ��

My Tasks

My Team ��

� Search

My Clients ��

HighTech Corp. 60

ABC Design Agency 19

Vision 360 Llc. 15

GT Corp. 16

Personal 2

myTask2do
TASK MANAGEMENT SYSTEM

Winner
BASIS National ICT Awards 2017

Cloud based Task Management application that simpli�es 
managing combined team tasks, and allow to e�ectively 
work with team to get things done from single platform in 
real time. Create tasks, set time schedules, add footnote, 
prioritize, and track task progress – which helps you to 
always stay on top of things.

Carrier 12:34 AM 80%

Add a new task Add Task

��   �� myTask2do

Edit Profile

Delete

User Profile

First Name: Claire

Last Name: Hamilton

Email: c.hamilton@brandopt.com

Password: Change Password

Phone: 05461656546

Status: Active Change Picture

Change Task Assignee

GT Spring Campaign
close

OPEN Marketing15 May 2017 - 15 Jul 2017

Vincent Gray
Responsible

�

Ad Campaign
close

OPEN Marketing15 May 2017 - 15 Jul 2017

Vincent Gray
Responsible

Social Media Campaign
close

OPEN Marketing15 May 2017 - 15 Jul 2017

Alexa Styan
Responsible

AppTech Contest Event
close

OPEN Event Management19 Jun 2017 - 6 Jul 2017

Jason Grinder
Responsible

�  Search

Assigned Projects

Work load 
management

No learning curve 
what so ever

No installation or
upfront cost

Outlook Add-in 
for Office 365

Multiple language 
support

Alerts and 
notifications

FREE
GET STARTED FOR

Sign up Today



House 12 (2nd Floor), Isha Kha 
Avenue, Sector-6, Uttara, 
Dhaka- 1230, Bangladesh

info@ixorasolution.com     
+88 02 48952453
www.ixorasolution.com

�  �  �   /ixorasolution
�   /+Ixorasolutionltd
�   /company/ixora-solution-ltd-

COMPLETE 
TASK MANAGEMENT 
FOR TEAM, PROJECTS AND PERSON

Sign up for a free trial
mytask2do.com

All the support you need
support.mytask2do.com

Get the Outlook Add-in
https://appsource.microsoft.com/en-us/product/o�ce/WA104381143

30%

13%
37%

6%

9%
3%2%

Helping teams improve e�ciency 
all around the globe

1st Runner Up in the “Application 
Tools & Platforms” category at the 
"BASIS National ICT Awards 2017"
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