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Invoice filing module

Learn about our certified invoice filing
module in Microsoft Dynamics 365 for
finance and operations
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Invoice filing module

AlfaPeople, aiming at solving problems with invoice filing, develops, in Microsoft Dynamics 365 for Finance and
Operations, a module where companies quickly and effectively can control all incoming invoices (both physically

or electronically) from the company and thus start the process of approval, registration and crossing with the same
documents that support the invoice (for example, purchase order or invoice daily reports), ensuring an efficient filing,

tracking and payment of received invoices.

AlfaPeople, with its “Invoice Filing” module developed in Microsoft Dynamics for Finance and Operations, covers
this process. Through this module, invoices of purchase orders and all invoices that are registered through invoice
daily reports are received. Through this functionality, invoices are received from suppliers, a filing number is
generated and a filing STICKER can be printed directly. After the printing, the person in charge of the management
of the invoice filing can validate whether it comes from a purchase order or it is an invoice that does not have a

purchase order associated with it.
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Finally, from this allocation, the invoice filing system sends the requests for approval of the invoices to the respective

responsible parties and they approve or reject; all the history of the process is registered in the invoice filing search.

Invoice registration

Purchase order

When trying to register the invoices in the purchase order, the filing number is requested, which allows to supply all
the necessary information of the WF process described above and it has been possible to overcome the different
validations; the purchase order only allows to filter the active filings of the purchase order and thus to perform the

respective traceability until the payment registration, which is also registered in the traceability.

Invoice daily report
If the invoice is registered on an invoice daily report, it is possible to establish the account and the financial
dimensions that will affect the payment. When the report is registered, the registration number is kept and when the

payment is generated, the payment number and its payment date can be validated.
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Global Ofices

Brazil - Barueri

Al Tocantins, 125 - Conj. 250,
Alphaville Industrial
06455-931

Barueri-SP

Phone: +55 (11) 4082-3232
Email: info.br@alfapeople.com

China

Four Seasons Square, Building 2
No. 503 NingGuo Road,
Shanghai

200090

Phone: +966 2 6929450
Email:_kle@alfapeople.com

Denmark

Stoberigade 14, 4. sal

2450 Kgbenhavn SV

Denmark

Phone: +45 70 20 27 40
Email: info.dk@alfapeople.com

Mexico

Baja California 245 Piso 8
Colonia Hipddromo.

Condesa C.P. 06170

México, D.F.

Phone: +55 5265 6030 Ext.878
Email: info.mx@alfapeople.com

United Arab Emirates
Sidra Tower (1801)
Sheikh Zayed Road

PO Box 9588, Dubai
Phone: +971 4 5585066
Fax: +97144405988

Email:_info.me@alfapeople.com

alfapeople.com

Brazil - Porto Alegre

Rua Mostardeiro, 366

5° andar

90430-001

Porto Alegre

Phone: +55 (51) 2117-1865
Email: info.br@alfapeople.com

Colombia

Ave Cra 9 # 123-86

Edificio Uraki - Ofi 401, Bogota
Phone: +571 6054222

Fax: + 5712082198
Email:_info.co@alfapeople.com

Germany

Elsbach Haus, Goebenstraf3e 3-7
32052 Herford

Phone: +49 5221 28440-0

Fax +49 5221 28440-44

Email: info.de@alfapeople.com

Saudi Arabia

King Road Tower (1106)

King Abdulaziz Road - Jeddah
PO Box 11787, Jeddah 21463
Phone: +966 2 6929450

Fax: +966 2 6068744
Email:_info.me@alfapeople.com

United Kingdom

Phoenix House

18 King William Street,
London, EC4N 7BP

Phone: +44 (0) 20 3167 491
Email: info.uk@alfapeople.com
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Chile

Av. Tajamar 481, of. 607

Torre Sur, World Trade Center
Las Condes, Santiago

Phone: +56 (2) 2 75190 00
Mobile: +56 9 75296062
Email: info.cl@alfapeople.com

Costa Rica

Calle 36. Av 4 y 6.

Edificio Don Bosco. Tercer Piso
San Jose

Phone: +506 2233 7000

Fax +506 2233 3238
Email:_info.cr@alfapeople.com

Guatemala

5Sta Avenida 4-55 Zona 14

Edificio Europlaza Torre 1, 2do Nivel,
Oficina 208/209

Phone: +502 2386 9981

Fax: +502 2386 8800

Email: info.gt@alfapeople.com

Switzerland
Hohenbuhlstrasse 2

8152 Glattbrugg

Phone: +41 43 355 30 60

Fax: +4143 355 30 61

Email: info.ch@alfapeople.com

United States

Chrysler Building

405 Lexington Avenue,

26th Floor, New York 10174
Phone: +1(855) 732-6484
Email: info.us@alfapeople.com
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