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Introduction 
The manual describes extensions implemented with Polish Functionality – Starter Pack for Microsoft Dynamics 

365 Business Central®. It also explains how to use new capabilities of the implemented enhancements. 

 

Objectives 

 
The objectives are to:  

• Explain the reason for implementing extensions and enhancements to the standard 

functionality. 

• Provide guidelines for setting up and using add-on features of the standard 

functionality. 
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  Maintaining the General Ledger 

 

1.1.  Posting Description 

General Information 

 

The posting description feature has been implemented in the Polish Functionality – Starter 

Pack® module for Microsoft Dynamics 365 Business Central® to facilitate describing posted 

transactions stored in the G/L Entry table. 

 

The posting description feature is available for the following document types: 

• Sales Document 

• Purchase Document 

• Service Document 

Instructions 

 

The posting description feature can be used, for example in the purchase invoice by, 

completing the following steps: 

 

1. Click the New button in the Purchase Invoices window and fill in the invoice. 

2. Fill the Posting Description field. 

  
FIGURE 1.8: POSTING DESCRIPTION IN THE PURCHASE INVOICE 
 

3. The purchase receipt and purchase receipt should be posted to validate the 

posting description created in the G/L Entry table. 
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FIGURE 1.9: POSTING DESCRIPTION IN GENERAL LEDGER ENTRIES 
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1.2.  Adjusting exchange rates 

General Information 
 

Adjustment of exchange rates, or balance sheet valuation, is the recalculation of open 

customer and vendor balances as well as amounts collected in cash desk and bank accounts 

based on exchange rates that are valid on the day when the balance sheet valuation was 

carried out. This valuation should be performed at least once a year. The Polish Functionality 

– Starter Pack® module for the standard Microsoft Dynamics 365 Business Central® version 

includes the following enhancements:  

 

• the possibility of running the Adjust Exchange Rates batch job separately for 

receivables, payables and bank accounts; 

• the possibility of posting detailed entries or entries aggregated by a currency 

exchange rate by running the Adjust Exchange Rates batch job; 

• the possibility of running the Adjust Exchange Rates script in the test mode, only for 

simulation purposes (without postings resulting from recalculations). 

 

Instructions 
 

In order to run the Adjust Exchange Rates batch job using Polish Functionality – Starter 

Pack, complete the following steps: 

 

1. Search for Adjust Exchange Rate. 

2. On the Options FastTab in the initial batch job window, fill in the fields as 

required: 

• Starting Date – In this field, enter a starting date for the period for which 

currency exchange rates are to be adjusted. If the field is empty, all entries 

from the period preceding the ending date or equal to the date defined in the 

Ending Date field are adjusted. 

• Ending Date – In this field, enter the ending date for the period for which 

currency exchange rates are to be adjusted. If the field is empty, all entries 

from the period following the starting date defined in the Starting Date field 

are adjusted. 

• Posting Description – The description which will be entered into general 

ledger entries when the batch job is run. This field is filled in automatically by 

the system, but it can be modified manually if needed. 

• Posting Date – The date which is used to post entries when the batch job is 

run. This field is filled in automatically by the system with the ending date. If 

needed, the date can be changed manually.  

• Document No. – In this field, enter a document number which will be used to 

post entries when the batch job is run. 
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• Adjust Bank Accounts – Select this field, if the batch job is to adjust amounts 

on the bank and cash accounts. 

• Adjust Customer – Select this field, if the batch job is to adjust open customer 

ledger entries . 

• Adjust Vendors – Select this field, if the batch job is to adjust open vendor 

ledger entries. 

• Adjust G/L Accounts for Add.-Reporting Currency – Select this field, if the 

batch job is to adjust amounts at G/L accounts for an additional reporting 

currency. 

• Summarize Entries – Select this field, if posting entries which have resulted 

from the batch job processing are to be summarized based on a currency. If 

this field has not been selected, the batch job will create detailed G/L entries. 

• Test Mode – Select this field, if the batch job is to be run in the test mode, 

exclusively as a simulation. If the field has not been selected, the batch job will 

post adjusted currency exchange rates. 

 Note: The batch job cannot be run in the test mode, if the Summarize Entries.   

On FastTabs such as: Currency, Customer, Vendor, Bank Account, it is 

possible to set up filters to limit the scope of data to be adjusted. 

Figure 1.32: The initial window of the Adjust Exchange Rates batch job. 
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3. Click Print to run the batch job and print or click Preview to run the batch job 

and preview data on the screen: 

 

 
Figure 1.33 Viewing adjusted exchange rates 
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1.3.  Exchange rate adjustment registers 

General Information 
 

Historical entries of currency exchange rate adjustments are stored in Exchange Rate 

Adjust. Registers window. Polish Functionality – Starter Pack® provides many 

enhancements for the standard register window, including a dedicated posting report. This 

enables the user to obtain a complete history of exchange rate adjustments.  

 

Instructions 

 

To obtain complete information on the history of all exchange rate adjustments, complete 

the following steps: 

 

1. Search for Exchange Rate Adjmt. Registers. 

 

2. The program opens the Exchange Rate Adjmt. Registers window which contains the 

following fields: 

 

• No. – The system fills in this field automatically with the subsequent number 

used for posting exchange rate adjustment. 

• Creation Date – The system fills in this field automatically with the date when 

the currency exchange rate was actually adjusted. 

• Account Type – The system fills in this field automatically with the type of the 

account which was used to adjust currency exchange rates. 

• Account No – The system fills in this field automatically with the number of 

the account which was used to adjust currency exchange rates. The account 

number corresponds to the account type. 

• Document No.– The system fills in the number of the document which was 

used to post the currency exchange rate adjustment. 

• Source Document No. – The system fills in the field automatically with the 

source document number used in the entry for which currency exchange rates 

were adjusted. 

• Posting Group – The system fills in the field automatically with the posting 

group code used in the entry for which currency exchange rates were adjusted. 

• Currency Code – The system fills in the field automatically with the currency 

code for which currency exchange rates were adjusted. 

• Adjusted Base – The system fills in the field automatically with the amount in a 

source currency for which currency exchange rates were adjusted. 

• Adjusted Base (LCY) – The system fills in the field automatically with the 

amount equal to the amount in a local currency for which currency exchange 

rates were adjusted. 
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• Adjusted Amt. (LCY) – The system fills in this field automatically with the 

amount of unrealized exchange differences in a local currency which resulted 

from the exchange rate adjustment. 

• Gains Amount (LCY) – The system fills in this field automatically with 

the amount of positive unrealized exchange differences in a local currency 

which resulted from the exchange rate adjustment. 

• Losses Amount (LCY) – The system fills in this field automatically with the 

amount of unrealized negative exchange differences in a local currency which 

resulted from the exchange rate adjustment. 

 

 
Figure 1.34: Exchange rate adjustment registers 

 

Exchange rate adjustment registers can be printed by completing the following steps: 

 

1. In the Exch. Rate Adjmt. Registers window select an exchange rate adjustment 

register. 

2. The program will open the initial report window, in which you can limit the data to 

be displayed by setting up a default filter  in the fields available on the Exch. Rate 

Adjmt. Register FastTab. Click Print or Preview. 

 
Figure 1.35: Exch. Rate Adjmt. Register Preview 
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1.4.  Information about the name and version of the accounting software 

General Information 

 

The accounting act regulations impose the obligation to print accounting software details 

such as its name and version on official accounting reports: 

 

... "Accounting books with the accounting method indicated, should be [...] permanently 

marked with the (full or shortened) name of the business entity to which they relate to 

(each bound book, each separate account sheet, also if in the form of a computer 

printout or a list displayed on a computer screen), the name of a relevant accounting 

book type and the name of the processing software;”... 

 

Instructions 

 
A sample report with information on the accounting software name and version: 

Figure 1.36: G/L Journal Report  

 

The list of reports with information on accounting software name and version: 

1. G/L Journal 

2. G/L Register Posting Document 

3. Analytical G/L Register 

4. Analytical G/L Document 

5. G/L Acc. Net Change & Balance Net Change & Balance) 



 

 

13  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

6. Sales/Purchase VAT Reg. 

7. Customer Net Change & Balance 

8. Customer Ledger Entry Journal 

9. Vendor Net Change & Balance 

10. Vendor Ledger Entry Journal 
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 Maintaining VAT 

2.1.  VAT Settlement Date 

2.1.1.  Master VAT settings and transactions 

General Information 

 
The functionality of the VAT Settlement Date has been implemented due to Polish legal 

requirements which permit VAT settlement in a period other than a document posting 

period. 

The VAT Settlement Date functionality has a substantial impact on how the following 

system components are used: 

 

• Posting sales, purchase and service transactions with a VAT date. 

• Postponing VAT in sales credit memos. 

• Preparing a VAT statement. 

• Calculating and posting VAT. 

• Reconciling VAT with general ledger entries. 

 

Setup 

 

To define the settings and method for using a VAT settlement date, complete the following 

steps: 

1. Search for General Ledger Setup. 

2. In the General Ledger Setup window on the VAT FastTab, fill in the following 

fields as needed: 

 

• Allow VAT Posting From – Enter the starting date of the period, in 

which it is allowed to settle the VAT from posted transactions. If this 

field is not filled in, the system does not control the starting date of the 

VAT settlement period, which can result in the assigning of a VAT from 

a transaction being posted to a period which has already been settled. 

• Allow VAT Posting To – Enter the ending date of the period, in which 

it is allowed to settle the VAT from posted transactions. If this field is 

not filled in, the system does not control the ending date of the VAT 

settlement period, which can result in the assigning of a VAT from a 

transaction being posted to a period to be settled in the future. 

• Use Postponed VAT – If select this field, it will be possible to use the 

Postponed VAT function.  
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Note: The Postponed VAT function is used to mark credit sales memos as signed by a recipient. 

3. The General FastTab contains the Print VAT specification in LCY field. If you 

select this field, VAT information is printed in a local currency (PLN) on sales 

documents. 

 
Figure 2.1: General Ledger Setup 

4. Search for Sales & Receivables Setup. 

5. In the Sales & Receivables Setup window, on the General FastTab, select the 

Credit Memo Confirmation field, if a sales credit memo VAT is to be 

automatically processed as a postponed VAT until the document is signed by a 

bill-to customer. 
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Figure 2.2: Sales & Receivables Setup 

 

After the general setup has been defined for the VAT settlement date parameter, you can 

define a VAT period as in the standard functionality. This means that in addition to the 

general setup in the General Ledger Setup window, you can define specific settings for 

each user. To do so, complete the following steps: 

1. Search for User Setup. 

2. The program opens the User Setup window which contains the setup lines for a 

selected user. Fill in the following fields: 

 

• Allow VAT Posting From – Enter the starting date of the period, in which it is 

allowed for a selected user to settle the VAT from posted transactions. If this 

field is not filled in, the system does not control the starting date of the VAT 

settlement period, which can result in the assigning of a VAT from a transaction 

being posted to a period which has already been settled. 

• Allow VAT Posting To – Enter the ending date of the period, in which it is 

allowed to settle the VAT from posted transactions. If this field is not filled in, 

the system does not control the ending date of the VAT settlement period, 

which can result in the assigning of a VAT from a transaction being posted to a 

period to be settled in the future. 
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Note: If both fields: Allow VAT Posting from and Allow VAT Posting To are empty in the setup 

line of a selected user in the User Setup window, the system processes the fields as missing 

settings for a specific VAT period for this user and therefore it uses the period defined in the 

General Ledger Setup window for this user.  

The settings defined in the User Setup window have a higher priority than the settings 

defined in the General Ledger Setup window. This means that for selected users VAT periods 

can be set in the User Setup window. These periods can be different from the ones defined 

for other users (in the General Ledger Setup). 

 
Figure 2.3: User Setup 

 

It happens that the VAT reporting and accounting periods do not overlap. To facilitate VAT 

reporting and posting based on VAT periods and creating internal and statutory reports 

based on accounting periods, the VAT Settlement Date function has been enhanced with 

the VAT periods feature. 

 

To define VAT period settings, complete the following steps: 

1. Search for VAT Periods. 

2. In the VAT Periods window, click Create Periods on the ribbon. 

3. The program will open the Create VAT Period window. In this window, fill in the 

following fields: 

 

• Starting Date – In this field, enter the starting date for the VAT settlement 

year. 

• Number of Periods – In this field, enter the number of periods, which should 

be included in the VAT settlement year. 

• Period Length – In this field, enter the formula which will be used to calculate 

the length of one period for the VAT settlement year, e.g. 1M = 1 month, 3 M 

= 3 months etc. 
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Figure 2.4: Creating VAT periods 

4. Confirm the setup by clicking OK. As a result, the program will add new lines in 

the VAT Periods window based on the settings defined while creating periods: 

 

 
Figure 2.5: VAT settlement periods 

 
For VAT amounts posted from transactions marked as Postponed VAT, it is 

necessary to select general ledger accounts which can be different than the ones to 

be used for posting standard sales and purchase VAT. To do so, complete the 

following steps: 

 

1. Search for VAT Posting Setup. 
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2. The program opens the VAT Posting Setup window. In this window, click the 

line with a code combination selected in the VAT Bus. Posting Setup and VAT 

Prod. Posting Group fields and then click Edit. 

3. The program will open the VAT Posting Setup Card window. On the Sales 

FastTab, fill in the Sales VAT Postponed Account field, and on the Purchases 

FastTab fill in the Purch. VAT Postponed Account and Reverse Chrg. VAT 

Postp. Acc. fields. In these fields, you can view the drop down list of general 

ledger accounts and select the appropriate ones.  

 

 

Figure 2.6: Accounts used for postponed VAT posting 

 

Instructions 

 

To post purchase, sales and service transactions using the VAT Settlement Date functionality, 

it should be possible for the user to enter VAT settlement date in all system windows 

including document headers, journal lines etc. To post e.g. a purchase transaction using the 

VAT settlement date, complete the following steps: 

1. Search for Purchase Invoices. 
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2. In the window that is opened, click New and enter purchase invoice data. 

3. On the General FastTab, the VAT Settlement Date field is filled in automatically 

with the value of the Document Receipt Date field. In sales documents, the VAT 

Settlement Date field is filled in with the value of the Sales Date field. Change the 

default date in the VAT Settlement Date field. 

 
Figure 2.7: VAT settlement date in a purchase invoice 

4. The purchase invoice should be posted. 

5. Check the VAT settlement dates in a posted purchase invoice. Search for Posted 

Purchase Invoices. 

6. The selected purchase invoice can be displayed as a card: 
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Figure 2.8: VAT settlement date in a posted purchase invoice. 
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7. It is possible to check if VAT settlement dates have been saved in the VAT Entries 

window. For this purpose, click Navigate in a posted purchase invoice, and then 

select VAT Entry and Show Related Entries: 

 
Figure 2.9: VAT settlement date in VAT entries 

Note: The VAT Settlement Date field can be edited in the following documents: Purchase 

Order, Purchase Invoice, Purchase Return Order, Purchase Credit Memo, Sales Order, Sales 

Invoice, Sales Return Order, Sales Credit Memo. The VAT posting date value can be edited in 

general journal lines and in the VAT Additional Info window. 

After VAT transactions are posted, the VAT settlement date is saved in posted documents, 

including: Posted Purchase Invoice, Posted Purchase Credit Memo, Posted Sales Invoice, 

Posted Sales Credit Memo. The VAT settlement date is also saved in tables: VAT Entry and 

Detailed VAT Entry. 

VAT amounts posted from various transactions can be settled in a period different 

from the period used to post the taxable transaction. The settlement period depends 

on various factors and can be set up in many ways. If the VAT settlement period 

depends on the due date, the settings defined for unrealized VAT are applied and the 

amount can be posted on separate accounts. If the VAT settlement period is known 

while the transaction is being posted, the settlement period can be selected 

simultaneously by selecting the appropriate VAT settlement date which has to be 

different from the posting date. If, for any reason, the VAT settlement is not known 

while the taxable transaction is being posted, the postponed VAT functionality can be 

used and the tax can be posted on a separate G/L account. These rules apply to a 

standard VAT and reverse charge VAT. In the VAT Posting Setup Card window, for 

each combination of the VAT Bus. Posting Group and VAT Prod. Posting Group 

fields, it is possible to assign separate general ledger accounts for postponed and 

unrealized VAT postings. It also applies to reverse charge VAT, which can be also 

posted as postponed on unrealized.  

 

If the VAT is postponed and unrealized at the same time, it is necessary to apply it in 

a right sequence. First, the postponed VAT should be applied (by using the Realize 

Postponed VAT function which is run in the VAT Application Worksheet window), and 

then the unrealized VAT should be applied (by applying receivables or payables 

against payments). For VAT maintenance purposes, Polish Functionality – Starter Pack 

has been enhanced with security tools that prevent any other sequence for VAT 

application. 
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If a reverse charge amount is postponed and unrealised at the same time, the 

aforementioned rules should be used. If a currency exchange difference has appeared 

in a reverse charge, the difference can be posted after the postponed and unrealised 

VAT is applied. 
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2.1.2.  Postponed VAT (marking signed sales credit memos) 

The Postponed VAT feature is used every time the VAT amount is to be suspended as it is 

not possible to settle it at a given time. 

 

The feature is particularly useful for handling sales credit memos. Under Polish law, it is 

possible to deduct a VAT amount from a sales credit memo only upon the customer’s 

confirmation of sales credit memo receipt. Therefore, it is necessary to postpone the 

deduction of the VAT amount for the period between the issue of the sales credit memo and 

the customer’s confirmation of the sales credit memo receipt.  

 

The Postponed VAT functionality will be described based on sales credit memos, but it can 

be used in the following documents: Purchase Order, Purchase Invoice, Purchase Return Order, 

Purchase Credit Memo, Sales Order, Sales Invoice, Sales Return Order, Sales Credit Memo. The 

Postponed VAT field can be edited in general journal lines and in the VAT Additional Info 

window. After VAT transactions are posted, the postponed VAT date information is saved in 

posted documents, including: Posted Purchase Invoice, Posted Purchase Credit Memo, Posted 

Sales Invoice, Posted Sales Credit Memo. Postponed VAT is also saved in the following tables: 

VAT Entry and Detailed VAT Entry. 

Note: The Postponed VAT field can be automatically enabled in the Sales Credit Memo and Sales 

Return Order documents, if the Credit Memo Confirmation field in the Sales & Receivables Setup 

window is enabled. If otherwise, enable the Postponed VAT field in these documents manually. 

In other documents, the Postponed VAT field has to be enabled manually, if it is required to use a 

postponed VAT.  

The Postponed VAT functionality can be used provided that all settings described at the 

beginning of this chapter have been defined properly. 

 

To issue a sales credit memo, complete the following steps: 

 

 

1. Search for the Sales Credit Memos. 

2. In the window that is opened, click New and enter sales credit memo data. 

3. On the General FastTab, check the value in the Postponed VAT field. The field 

should contain a value based on the previously defined settings. 
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Figure 2.10: Postponed VAT in the sales credit memo 
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Note: If a VAT amount based on a sales credit memo should be posted and applied as a standard 

(not postponed) VAT, uncheck the Postponed VAT field on the General FastTab. The system will 

update this information in all document lines. 

4. Post the sales credit memo. 

5. Validate the value in the Postponed VAT field in the sales credit memo. To do so, 

select Departments > Financial Management > Archive > Posted Sales Credit 

Memos. 

6. The selected sales credit memo is to be displayed in a card form: 
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Figure 2.11: The postponed VAT in the sales credit memo  

7. Now, you can check how postponed VAT has been saved in the VAT Entries 

window. For this purpose, click Navigate in a posted purchase invoice, and then 

select VAT Entry and Show Related Entries: 
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Figure 2.12: Postponed VAT in VAT entries 

8. The entries created in the General Ledger Entries window are also noteworthy. 

The postponed sales VAT amount has been posted to a G/L account different from 

the account used for typical sales VAT posting, which was defined in the setup. In 

order to validate the G/L entries in a posted purchase invoice, click Navigate, and 

then select the general ledger entry line and click Show Related Entries: 

Figure 2.13: Postponed VAT in general ledger entries 

 

After you have received sales credit memo confirmation, realize the postponed VAT. The 

procedure of realizing a postponed VAT is described in the VAT Application Worksheet 

chapter. If the VAT has been realized by mistake, it is possible to postpone it again by 

using the VAT application worksheet. 

For information on how to apply a postponed VAT on documents different from posted sales credit 

memo, please read the VAT Application Worksheet section. 
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2.2.  Sales/Purchase VAT Register 

General Information 
The Sales/Purchase VAT Register report is a basic report used for calculating amounts of 

sales and purchase VAT amounts for a selected period. The report shows the VAT base 

amount, VAT amount and detailed vendor and customer information for each document 

and unrealised VAT amount. 

 

The VAT base amount and VAT amount are displayed separately for specific VAT rates. The 

program also displays the total VAT amount and the total of VAT amounts for each 

combination of the VAT Bus. Post. Group and VAT Prod. Post. Group fields. In the 

Sales/Purchase VAT Reg. report, you can view VAT entries based on VAT posting groups or 

VAT IDs, depending on the option selected while defining the setup for report printing. 

 

Instructions 

 
To define the settings and print the sales/purchase VAT register, complete the following 

steps: 

1. Search for Sales/Purchase VAT Reg.  

2. In the report window, on the Options FastTab, select/enter the parameters to be 

used to select relevant VAT entries and display them in the report: 

• VAT Register Type – Select one of the available options to define a 

transaction type. Depending on your selection, the window will display only 

purchase transactions or sales transactions or both transaction types. The 

following options are available: 

− Sales 

− Purchase 

− Sales and Purchases 

• VAT Entries Grouping – Select the method for assigning multiple VAT entries 

to one document in the report. The following options are available: 

− Document No. – All VAT entries which contain the same character string 

in the Document No. field will be displayed as lines within one document, 

regardless of the value in the External Document No. field. 

− External Document No. – All VAT entries which contain the same character 

string in the External Document No. field will be displayed as lines within 

one document, regardless of the value in the Document No. field. 

• VAT Entries by – Select one of the options available to set up how data is to 

be displayed. The following options are available: 

• VAT Posting Groups 

• Include Reversed Entries –If you select this field, the report will additionally 

display VAT entries which were reversed: both the original and reversing ones. 
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• Show Only Totals – By selecting this field, you can limit the report to one page 

which will show only a total of VAT-related amounts in a specific period. This 

report does not contain detailed ledger entries. 

• In the same window, on the VAT Entry FastTab, set up a period filter for a VAT 

settlement date in the VAT Settlement Date field. Additionally, you can set up 

filters in other fields in order to limit the range of data to be included in the 

report: 

 

Figure 2.21: Options of the Sales/Purchase VAT Reg. report  

3. Select Print or Preview. 

4. The report, either printed or viewed, displays all required document details: 

The first page contains column names and the last one shows summaries including 

general summaries and summaries for individual combinations of VAT posting 

groups. 
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Figure 2.22: The last page of the Sales/Purchase VAT Reg. report  
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2.3.  VAT Application Worksheet 

2.3.1.  General Information 

With the Polish Functionality – Starter Pack® module, the Microsoft Dynamics 365 Business 

Central® user gets complete control over VAT-related activities such as VAT postponing and 

application, skipping in VAT register, as well as changes in VAT settlement dates and 

exchange rates to recalculate reverse charge VAT amounts. The VAT Application Worksheet 

tool enables VAT entry management. 

2.3.2. Instructions 

To maintain VAT entries, complete the following steps: 

 

1. Search for VAT Application Worksheet. In the VAT Application Worksheet 

window, you can perform the actions described below. 

2. You can select the entries to be displayed by setting up filters in the following fields: 

• Filter Type – Select one of the available options to define a transaction type. 

Depending on your selection, the window will display only purchase 

transactions or sales transactions or both transaction types. 

• Document Type Filter – Select one of the document types to limit data to be 

displayed in this window. If the blank option is selected, no filter is set in this 

field. 

• Postponed VAT Filter – If you select Yes, the window will display only VAT 

entries with the Postponed VAT field enabled. If you select No, only VAT 

entries with the Postponed VAT field are disabled. If the blank option is 

selected, no filter is set in this field. 

• Posting Date Filter – Enter a date or date range to define the period which 

includes the posting date of VAT entries to be displayed in the window. If this 

field is empty, no filter has been set up. 

• VAT Settlement Date Filter – Enter a date or date range to define the period 

which includes the settlement date of VAT entries to be displayed in the 

window. If this field is empty, no filter has been set up. 

• Doc. Receipt/Sales Date Filter – Enter a date or date range to define the 

period which includes the document receipt/sales date of VAT entries to be 

displayed in the window. If this field is empty, no filter has been set up. 

• VAT Bus. Posting Group Filter – Select one or more codes for VAT business 

posting groups which have been used to post VAT transactions to be displayed 

in the window. If this field is empty, no filter has been set up. 

• VAT Prod. Posting Group Filter – Select one or more codes for VAT product 

posting groups which have been used to post VAT transactions to be displayed 

in the window. If this field is empty, no filter has been set up. 
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• Filter – Skip in VAT Register – If you select Yes, the window will display only 

VAT entries marked as skipped in VAT register. If you select No, only VAT 

entries that are not marked as skipped in VAT register will be displayed. If the 

blank option is selected, no filter is set in this field. 

• Closed – There are 3 options available in this field: 

o No – If you select this option, the program will display only open VAT 

entries. 

o Yes – If you select this option, the program will display only closed 

VAT entries. 

o Both – If you select this option, all VAT entries will be displayed no 

matter if they have been closed or not. 

Note: By using the Calc. and Post VAT Settlement function, you can mark VAT entries as 

closed.    

Figure 2.23: Filters in the VAT application worksheet 

 

3. VAT entries in the VAT Application Worksheet window are grouped by their 

document numbers. Each VAT entry contains: 

• Document No. – The number of a document linked to a VAT entry. 

• External Document No. - The number of a source document linked to a VAT 

entry. 

• Posting Date – The posting date of a document linked to a VAT entry. 

• Document Type – The type of a posted document linked to a VAT entry. 

• Document Receipt/Sales Date – The date of document receipt (for purchase 

transactions) or sales date (for sales transactions) in a posted document related 

to a VAT entry. 

• VAT Settlement Date – A VAT settlement date in a posted document linked to 

a VAT entry. 

• Postponed VAT – If this field is selected, the VAT base amount and transaction 

VAT amount are inserted in Postponed VAT Base and Postponed VAT 

Amount fields instead of the VAT Base and VAT Amount fields. The 

postponed VAT amount can be posted on a general ledger account which is 

different from a standard account used for posting (i.e. accounts selected in the 
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Sales VAT Postponed Account and Purch. VAT Postponed Account fields in 

the VAT Posting Setup window. 

• Skip in VAT Register – If the field is not selected, the VAT entry will not be 

submitted to the JPK_VAT file and it may be excluded from the VAT settlement 

tools by setting the right filter. 

• Unrealized VAT – A VAT amount which is pending to be realized in the entry 

(the settlement of receivables and payables against a payment amount). 

• VAT Business Posting Groups – A VAT business posting group code in a 

posted document linked to a VAT entry. 

• VAT Prod. Posting Group – A VAT product posting group code in a posted 

document that is linked with the VAT entry. 

• Type – The type of a transaction linked to the VAT entry: Purchase or Sales. 

• VAT Base – A base amount to be used to calculate a VAT amount (deductible 

in case of a purchase) from a posted document that is linked to the VAT entry. 

The amount is equal to zero, if the VAT entry has been marked as Postponed 

VAT. 

• VAT Amount – A VAT amount from a posted document that is linked to the 

VAT entry. The amount is equal to zero, if the VAT entry has been marked as 

Postponed VAT. 

• Postponed VAT Base – a base amount to be used to calculate a VAT from a 

posted document that is linked with the entry. The amount is not equal to zero, 

if the VAT entry has been marked as Postponed VAT. 

• Postponed VAT Amount – The amount of a posted VAT from a posted 

document that is linked with the entry. The amount is not equal to zero, if the 

VAT entry has been marked as Postponed VAT. 

• VAT Base (Non Deductible) – A base amount to be used to calculate a VAT 

amount from a posted document that is linked to the VAT entry. 

• VAT Amount (Non Deductible) – A VAT amount to be used to calculate a VAT 

amount from a posted document that is linked to the VAT entry. 

• Closed – The field contains a checkmark in VAT entries which were closed by 

using the Calc. and Post VAT Settlement  VAT function. 

• VAT Calculation Type – A VAT calculation type that is defined in the VAT 

Posting Setup window for a combination of values in the VAT Bus. Posting 

Group and VAT Prod. Posting Group fields which is used in the VAT entry. 

• Rev. Charge Curr. Difference – The program automatically inserts a checkmark 

in this field in VAT entries with the VAT calculation type field defined as: 

Reverse Charge VAT, which were created based on a foreign currency invoice. 

Such entries are created, if different exchange rates were used for the invoice 

amount and reverse charge amount, when the option for posting the reverse 

charge difference amount is disabled.  
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Figure 2.24: VAT Application Worksheet Lines 

 

4. At the bottom of the VAT Application Worksheet window, the program displays 

total amount fields from VAT entries filtered in the worksheet window: 

• VAT Base (Normal) – A total amount of the VAT Base field in the filtered VAT 

entries. 

• VAT Amount (Normal) – A total amount of the VAT Base field in the filtered 

VAT entries. 

• VAT Base (Postponed) – A total amount of the Postponed VAT Base field in 

the filtered VAT entries. 

• VAT Amount (Postponed) – A total amount of the Postponed VAT Amount 

field in the filtered VAT entries. 

• VAT Base (Non Deductible) – A total amount of the VAT Base (Non 

Deductible) field in the filtered VAT entries. 

• VAT Amount (Non Deductible) – A total amount of the VAT Amount (Non 

Deductible) field in the filtered VAT entries. 

 

Figure 2.25: VAT Application Worksheet Summary 

 

In order to change the VAT settlement date in a VAT entry, complete the following 

steps: 

 

1. In the VAT Application Worksheet window, select the line which contains a VAT 

settlement date to be changed and click Change VAT Settlement Date. 

2. The program opens the Change VAT Settlement Date window. Fill in the two date 

fields (which are filled in with a work date by default). 

• Posting Date – To change the VAT settlement date, the program cancels the 

posting of the entry with the previous VAT settlement date and post the entry 

with a new VAT settlement date. The posting date entered in this field will be 

used for posting the changed VAT settlement date. 

• VAT Settlement Date – In this field, enter the new VAT settlement date. 

3. Click OK to execute the batch job. 



 

 

36  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

 

Figure 2.26: Changing a VAT settlement date 

4. The change of the VAT settlement date results in new detailed VAT entries. Using 

these entries, the program reverses the entries with a previous VAT settlement date 

and creates entries with a new VAT settlement date, based on which the date in the 

VAT Settlement Date field is changed. 

 

Figure 2.27: Detailed VAT Entries 
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Figure 2.28: New VAT settlement date in VAT entries 

 

In order to postpone VAT in a selected VAT entry, complete the following steps: 

1. In the VAT Application Worksheet, select a line which contains a VAT to be 

postponed and click Postpone VAT. 

2. The program opens the Postpone VAT window. In this window, fill in the field with 

a posting date (it contains a work date by default). 

• Posting Date – VAT postponing actually means that the entry posting is 

cancelled, and the entry is posted again as a postponed VAT. The posting date 

entered in this field will be used for posting the VAT postponing. 

• VAT Settlement Date – This field is uneditable. 

3. Click OK to execute the batch job. 
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Figure 2.29: Postponing a VAT payment 

4. VAT postponing results in new detailed VAT entries. Using these entries, the 

program reverses the VAT entries and creates new entries with a postponed VAT. 

Consequently, the program inserts a checkmark in the Postponed VAT field and 

copies the amounts from the VAT Base and VAT Amount fields to the Postponed 

VAT Base and Postponed VAT Amount fields. 

 

Figure 2.30: Detailed VAT Entries 
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Figure 2.31: Postponed VAT in VAT entries 

 

In order to realize the postponed VAT in a selected VAT entry, complete the following 

steps: 

 

1. In the VAT Application Worksheet window, select a line which contains a 

postponed VAT to be realized and click Realize Postponed VAT. 

2. The program opens the Realize Postponed VAT window. Fill in the two date fields 

(which are filled in with a work date by default). 

• Posting Date – To realize a postponed VAT, the program actually cancels the 

posting of the VAT posted entry and post the entry with a new VAT settlement 

date. The posting date entered in this field will be used as a posting date of a 

realized VAT. 

• VAT Settlement Date – In this field, enter the new VAT settlement date. 

3. Click OK to execute the batch job. 
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Figure 2.32: Realizing a postponed VAT 

4. When a postponed VAT is realized, new detailed entries are created. Using these 

entries, the program reverses the VAT entries and creates new typical VAT entries. 

Consequently, the program automatically removes the checkmark in the 

Postponed VAT field and the amounts in the Postponed VAT Base and 

Postponed VAT Amount fields are copied to the VAT Base and VAT Amount 

fields, and a new VAT settlement date appears in the VAT Settlement Date field. 

 

Figure 2.33: Detailed VAT Entries 
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Figure 2.34: Applied VAT in VAT entries 

Note: The functionality Postponed VAT is used to mark sales credit invoices as signed by 

the recipient and for this reason VAT postponing and realization is not supported in the VAT 

Application Worksheet window for sales documents such as credit memo.  

To skip a selected VAT entry in a VAT register, complete the following steps: 

 

1. In the VAT Application Worksheet window, select at least one line that is to be 

skipped in VAT register and click the Change Show in VAT Register - Skip button. 

2. As a result of performing this action, the checkmark will be placed in the Skip in 

VAT Register field for all selected VAT entries. 
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Figure 2.35: Skip in VAT Register in VAT entries 

 

To show a VAT entry that is marked as skipped in VAT register, complete the 

following steps: 

 

1. In the VAT Application Worksheet window, select at least one line marked as 

skipped in VAT register that is to be displayed in the VAT register and click the 

Change Skip in VAT Register - Show button. 

2. As a result of performing this action, the checkmark from the Skip in VAT Register 

field in all selected VAT entries will be removed. 

 

Figure 2.36: Show in VAT Register in VAT entries  
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2.4.  Detailed VAT Entries 

General Information 

 

The Detailed VAT Entries functionality has been added to the standard Microsoft Dynamics 

365 Business Central® version to ensure the improved control and handling of a VAT value 

change which is to be settled in a selected period. 

 

Generally, the method for maintaining detailed VAT entries is similar to the method used for 

detailed entries in other analytical ledgers in the system, such as detailed vendor and 

customer ledger entries. This means that detailed information on any value changes in VAT 

entries is stored as separate entries in the Detailed VAT Entry window. The amounts in VAT 

entries are the total of all amounts registered in the Detailed Vat Entry window linked to a 

specific VAT entry. 

 

Instructions 

 

To view the Detailed VAT Entry window, use one of the two methods described below. 

 

From the VAT Application Worksheet window.  

 

To do so, complete the following steps: 

 

1. Search for VAT Application Worksheet. 

2. The program opens the VAT Application Worksheet window. In a selected line, 

click the amount in e.g. in the VAT Base field. 
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Figure 2.42: VAT Application Worksheet 

3. The Detailed VAT Entries window displays the history of a VAT entry. 

 

Figure 2.43: Detailed VAT Entries 

 

Columns in the Detailed VAT Entries window are practically the same as in the 

VAT Entries window. However, two of these columns are specific to the Detailed 

VAT Entries window: 

 

1) Entry Type – This field specifies the source of a VAT entry and can contain the 

following values: 

• Initial Entry – If this option is selected, the entry is a first detailed VAT entry 

for a VAT entry, or it is a reversed entry of this VAT entry. 

• Postponed VAT – If this option is selected, VAT postponing or VAT entry 

reversal are included in the detailed VAT entry.  
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• Realized VAT – If this option is selected, realized postponed VAT or VAT 

entry reversal are included in the detailed VAT entry.  

• Changed VAT Settlement Date – If this option is selected, the change of 

a VAT settlement date or VAT entry reversal are included in the detailed 

VAT entry. 

• Reverse Charge Adjustment – If this option is selected, in the detailed VAT 

entry, the reverse charge VAT base and VAT amounts have been calculated 

based on an exchange rate different from the exchange rate used to 

calculate the purchase and payables amounts.   

2) VAT Entry No. – This field contains a VAT entry number to which the detailed 

VAT entry is linked. 

3)  

From the VAT Application Worksheet window.  

 

To do so, complete the following steps: 

 

1. Click Navigate in a selected VAT entry or any posted document which is linked to 

VAT entries.  

2. The program opens the Navigation window which contains a line linked to the 

Detailed VAT Entries window. 

 

Figure 2.44: Navigate 
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3. Select the line linked to the Detailed VAT Entry table and then click Show Related 

Entries. The program opens the Detailed VAT Entries window which has been 

described before in this document. 
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2.5.  Posting a full VAT amount 

General Information 

 

Under Polish legal requirements, the VAT register should show a net amount for all 

transactions. To fulfil this requirement, Polish Functionality – Starter Pack enables the user to 

enter the VAT base manually only for posting a VAT amount. 

 

This feature is particularly useful for recording purchases from outside the EU. For such 

transactions, two documents have to be posted:  

 

• purchase invoice - to include purchase net value and a payable based on invoice from 

the vendor; 

• CCD Document (Certified Customs Declaration) – to ensure that VAT and other 

custom duties which add up to the non-UE shipment value are registered. 

Because a net value which is a basis for VAT calculation is posted based on a purchase 

invoice, it cannot be posted again based on a CCD document when a VAT amount is posted. 

Therefore, when a CCD document is posted, the VAT base used for calculation is displayed 

only for information purposes. This ensures that purchase transactions in the VAT register 

are correct. 

 

Setup 

 

To post a VAT amount based on a purchase document, define proper setup. To do so, 

complete the following steps: 

 

1. Search for VAT Posting Setup. 

2. The program will open the VAT Posting Setup window. Select the line with a 

proper combination of a VAT business posting group (used for a Customs and Tax 

Authorities or Customs Agency - CCD vendor, for whom the entity must make a 

VAT payment, as well as other customs-related payments) and VAT product posting 

group (used for the VAT rate which is set up especially for CCD documents and 

applied for the purchase transaction), and then click Edit. 

3. For the selected combination of VAT groups, the program will open the VAT 

Posting Setup Card window. The settings in two fields are important: 

1) The VAT Calculation Type field should contain the Full VAT option. 

2) In the Purchase VAT Account field, the general ledger account should contain 

a default VAT product posting group which is the same as the group which has 

been used in the setup. 
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Figure 2.48: VAT Posting Setup 

 

 

Instructions 
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Each CCD document can be entered in the same way as a typical purchase invoice. To 

register this document, complete the following steps: 

 

1. Search for Purchase Invoices. 

2. Select New.  

3. Click the Buy-from Vendor No. field to view a drop down list and select a tax and 

customs authority card. 

4. The line should be filled in the following way: 

1) In the Type field, select G/L Account. 

2) In the No. field, select a general ledger account which was selected as a 

purchase VAT account in the VAT posting setup. 

3) In the Quantity field enter 1. 

4) In the Direct Unit Cost excl. VAT enter the VAT amount from the CCD 

document. 

5) In the VAT Base Amount field, enter the CCD document amount which is a 

base to calculate VAT. 

5. Other fields should be filled in by default. 

 

Figure 2.49: A CCD document before posting 

6. Post the document by clicking Post. 

When the document is posted, the VAT amount is registered at a selected purchase VAT 

account in company ledgers and payable amount due to Tax and Customs Authorities is 

registered at a payables account which is defined in the setup of a vendor posting group 

assigned to the document. The VAT base amount which was entered manually is copied to 

VAT entries linked to a posted purchase invoice (CCD document) and printed in the 

purchase VAT register. 
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Figure 2.50: General ledger entries of a posted CCD document 

 

 

Figure 2.51: VAT entries of a posted CCD document 

 

 

Figure 2.52: Posted CCD document in a VAT register 
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2.6.  Skipping transactions in VAT register 

General Information 

 

Posting purchase and sales documents in Microsoft Dynamics 365 Business Central® results 

in the creation of VAT entries which are the basis for VAT settlements for a given period of 

time. However, there are transactions which are not subject to VAT taxation. That is why, as 

part of the Polish Functionality – Starter Pack module a tool was added that enables the user 

to exclude selected VAT entries from VAT settlement. 

 

Setup 

 

If transactions with a selected combination of VAT posting groups are never subject to VAT 

taxation, it is possible to mark them as skipped in VAT registers by default. To do it, 

complete the following steps: 

 

1. Search for VAT Posting Setup. 

2. In the VAT Posting Setup window, place the cursor in a line with a selected 

combination of VAT posting groups and click the Edit button. 

3. In the VAT Posting Setup Card window, select the Skip in VAT Register field. 

 

Figure 2.64: VAT Posting Setup Card 
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Instructions 

 

The Skip in VAT Register function has been described based on the purchase invoice 

example, but it can be used in the lines of the following documents: Purchase Order, Purchase 

Invoice, Purchase Return Order, Purchase Credit Memo, Sales Order, Sales Invoice, Sales Return 

Order, Sales Credit Memo. The Skip in VAT Register field can be edited in general journal lines and 

in the VAT -Additional Info window. After VAT transactions are posted, the information about 

skipping in VAT register is saved in lines of the following posted documents: Posted Purchase 

Invoice, Posted Purchase Credit Memo, Posted Sales Invoice, Posted Sales Credit Memo. The value 

set up for the Skip in VAT Register field is stored in the following tables: VAT Entry and Detailed 

VAT Entry. 

 

Note: The function of skipping and showing VAT entries in VAT register after posting documents 

can be managed in the VAT Application Worksheet window. For more information, please go to 

the VAT Application Worksheet chapter. 

To post the purchase invoice with the skip in a VAT register, complete the following steps: 

 

1. Enter the purchase invoice in a standard way. 

2. In the selected invoice line, select the Skip in VAT Register field. 

Note: If a user enters a line with a combination of VAT posting groups for which the Skip in 

VAT Register field in the VAT Posting Setup window is selected, the field in the document line will 

be selected automatically. 

 

Figure 2.65: Purchase Invoice Line 
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After posting the document, the program will create entries in the VAT Entries and Detailed 

VAT Entries tables in which the Skip in VAT Register field is selected. 

 

 

Figure 2.66: VAT Entries and Detailed VAT Entries 
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2.7.  Reverse charge VAT supported 

2.7.1.  Reverse charge in purchase transactions 

General Information 

 

Under Polish legal regulations, intra-community acquisition of goods and services as well as 

service import are subject to VAT, which means that it is required to record all transactions 

with a VAT amount calculated in the VAT register. The standard Reverse Charge VAT 

feature is used to calculate sales and purchase VAT amounts for such transactions. To 

customize this functionality to Polish legal requirements, Polish Functionality – Starter Pack® 

has been enhanced with the following elements: 

 

• The Reverse Charge VAT feature enables the creation of the VAT sales entries. 

Owing to this, intra-community goods acquisition and service purchase 

transactions including sales VAT are included both in the VAT sales and purchase 

registers. 

• With Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business 

Central®, it is also possible to calculate a VAT amount in a local currency using the 

currency exchange rate as of a date different from the conversion date of purchase 

and payables values for the accounting books. 

Setup 

 

To calculate and post reverse charge VAT, proper settings should be defined. To do it, 

complete the following steps: 

 

1. Search for VAT Posting Setup. 

2. The program will open the VAT Posting Setup window. In this widow, select the 

line with a combination of values in the Bus. VAT Posting Setup and Prod. VAT 

Posting Group fields which refers to the intra-community acquisition of goods and 

services as well as service import and then click Edit. 

3. In the VAT Posting Setup Card window, note the two fields: 

• VAT Calculation Type on the General FastTab – Select the Reverse Charge VAT 

option in this field. 

• Reverse Chrg. VAT Acc. on the Purchases FastTab – Click the drop-down arrow 

in this field to select the G/L account where the program is to post a sales VAT 

amount calculated for all transactions involving intra-community acquisition of 

goods and services or service import. 

• Reverse Chrg. VAT Unreal. Acc. on the Purchases FastTab – Click the drop-

down arrow in this field to select the G/L account where the program is to post 

an unrealized sales VAT amount calculated for all transactions involving intra-

community acquisition of goods and services or service import. 

• Reverse Chrg. VAT Postp. Acc. on the Purchases FastTab – Click the drop-down 

arrow in this field to select the G/L account where the program is to post a 
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postponed sales VAT amount calculated for all transactions involving intra-

community acquisition of goods and services or service import. 

• Rev. Charge Curr. Adjmt. Acc. on the Purchases FastTab - Click the drop-down 

arrow in this field to select the G/L account on which the difference resulting from 

the calculation of VAT based on the exchange rate other than payable will be 

posted. However, it applies only to non deductible VAT amounts. 

 

Figure 2.79: VAT Posting Setup Card 

 

 

If the currency exchange rate used for VAT calculation is different from the currency 

exchange rate used for the posted purchase invoice, the amount of the VAT difference has 

to be posted additionally. This difference can be posted manually when the purchase invoice 

is posted (recommended option) or automatically (this option is not recommended as it 

results in decreased system efficiency). To define this setting, complete the following steps: 

 

1. Search for Purchases & Payables Setup. 

2. The program opens the Purchases & Payables Setup window. In this window, on 

the General FastTab,  select the Auto Rev. Char. Diff. Posting, if the amount 

difference in ac VAT calculation which results from using different currency 

exchange rates is to be posted automatically. If this file is empty, the difference has 

to be posted manually after the purchase invoice is posted (the method for posting 

the invoice manually has been described in the following part of the chapter). 
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Figure 2.80: Purchases & Payables Setup 

Note: As it is possible to block tables during a posting operation, the Auto Rev. Char. Diff. 

Posting field should not be selected, if the Use Legacy G/L Entry Locking field in the General 

Ledger Setup the No option was selected.  

Instructions 

 

If a purchase invoice for goods and services acquired in the European Union or a purchase 

invoice for services acquired outside European Union is posted, a VAT amount is calculated 

and posted without any impact on the value of the purchase transaction and vendor 

payables. To do it, complete the following steps:  

1. Create a new purchase invoice in a standard way. The following fields should be set 

up: VAT Bus. Posting Group and VAT Prod. Posting Group, for a combination of 

proper values (described above). 



 

 

57  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

 

Figure 2.81: Purchase Invoice 

Note: The currency exchange rate to be used to calculate the value of a purchase transaction 

and purchase invoice payables in a local currency is retrieved from the currency exchange rate 

table based on the date in the Posting Date field, while the currency exchange rate to be used to 

calculate the VAT amount in  

2. A local currency is retrieved from the currency exchange rate table in the VAT 

Settlement Date field. Therefore, the total purchase invoice value should be 

verified. For this purpose, click Statistics in the purchase invoice card. 

3. The program opens the Purchase Statistics Invoice window. Define the following 

settings on the Reverse Charge VAT FastTab: 

• Rev. Charge VAT Curr. Code – The currency code is copied from purchase 

invoice setup. 

• VAT Settlement Date – The field contains a VAT settlement date copied from 

the purchase invoice setup; it is also the date which is used to set the currency 

exchange rate for the VAT amount. 

• Rev. Charge VAT Amount – The amount of the purchase and payable VAT in 

the invoice currency. 

• Rev. Charge VAT Amount (LCY) – The equivalent amount in a local currency 

of the calculated purchase and payable VAT. 
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Figure 2.82: Purchase Invoice Statistics 

4. If one purchase invoice contains lines with multiple VAT rates, the total reverse 

charge VAT value for each rate can be displayed on the Lines FastTab in the 

Purchase Invoice Statistics window, where 2 new fields have been added in the 

Polish Functionality – Starter Pack® module:  

• Rev. Charge VAT Amount – The amount of the purchase and payable VAT in 

the invoice currency. 

• Rev. Charge VAT Amount (LCY) – The equivalent amount in a local currency 

of the calculated purchase and payable VAT. 

 

Figure 2.83: Purchase Invoice Statistics – lines 

5. Change the exchange currency rate to be used to calculate the reverse charge VAT 

amount which has been retrieved from a currency exchange rate table on the date 

in the VAT Settlement Date field, if this exchange currency rate is not proper. To 

do so, in the Purchase Statistics –  Invoice window on the Reverse Charge VAT 

FastTab in the Rev. Charge VAT Curr. Code field click AssistButton. In the Change 
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Exchange Rate window, in the Relational Exch. Rate Amount field, replace the 

default value with a proper one manually. 

 

Figure 2.84: Changing a currency exchange rate for a reverse charge amount 

6. Post the purchase invoice. 

Posting creates general ledger and VAT entries, which can be viewed by using the Navigate 

function in the posted purchase invoice: 

 

 

 

Figure 2.85: Reverse Charge VAT in G/L entries 
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Figure 2.86: Reverse Charge VAT in VAT entries 

 

 

If in a posted purchase invoice different currency exchange rates were used i.e. one for the 

purchase transaction and payables values, and the other for a reverse charge VAT amount 

(regardless of whether they were copied from a table based on the Posting Date and VAT 

Settlement Date fields or they were changed manually before posting), the adjusted VAT 

amount has to be additionally posted, provided that the Auto Rev. Char. Diff. Posting field 

in the Purchases & Payables Setup window contains a checkmark. To do it, complete the 

following steps: 

1. Search for VAT Application Worksheet. 

2. The program opens the VAT Application Worksheet window. In this window, set 

filters to display required VAT entries. In VAT application worksheet lines which 

contain VAT amount differences, the field Rev. Charge Curr. Difference contains 

a checkmark. 

 

Figure 2.87: VAT Application Worksheet 

3. Select a line with the Purchase type with a reverse charge amount to be adjusted. 

4. Select Adjust Reverse Charge VAT Exch. Rate. 

5. The summary window with information on reverse charge VAT amounts calculated 

in each line will be opened. If currency exchange rates are different (i.e. a one rate 

used for a purchase and payables values and the other for a reverse charge 

amount), the Amount Difference field is different from 0: 
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Figure 2.88: Posting a reverse charge VAT exchange rate adjustment 

6. Note the date fields in this window: 

• Posting Date – The field contains a date to be used for posting an exchange 

rate adjustment. By default, the program inserts a work date, which can be 

changed manually if needed. 

• VAT Settlement Date – The date used to register an adjusted VAT amount for 

a VAT settlement period. By default, the program inserts a work date from the 

adjusted VAT entry, which can be changed manually if needed. 

7. Click Post. 

8. When the adjusted exchange rate is posted, the program creates G/L entries and 

detailed VAT entries. 

 

Figure 2.89: Adjustment of a reverse charge exchange rate in G/L entries  
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Figure 2.90: Adjustment of a reverse charge exchange rate in detailed G/L entries  

If the same exchange rates are used for a purchase transaction and payables amount as well 

as for reverse charge amount, it may turn out that they should be different. To change a 

currency exchange rate for a posted reverse charge amount, complete the following steps:  

 

1. Search for VAT Application Worksheet. 

2. The program opens the VAT Application Worksheet window. In this window, set 

filters to display required VAT entries and select the line with a reverse charge 

amount to be adjusted. 

3. Select Adjust Reverse Charge VAT Exch. Rate. 

4. The summary window with information on reverse charge VAT amounts calculated 

in each line will be opened. In the Rev. Charge VAT Curr. Code click the 

AssistButton. In the Change Exchange Rate window, in the Relational Exch. Rate 

Amount field, enter a new exchange rate manually. 

 

Figure 2.91 Change Exchange Rate 



 

 

63  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

5. Click OK to post the changed exchange rate. 

6. Note that in the Adjust Rev.  Charge Exch. Rate window, in the Amount 

Difference field, the amount is different than zero. The reverse charge amount 

must be posted by clicking the Post button. 

 

The posted reverse charge amount is included in a selected VAT period in sales and 

purchase VAT registers. 

 

Figure 2.92: Purchase VAT Register 

 

 

Figure 2.93: Sales VAT Register 

Note: The reverse charge VAT feature has been also added to the Purchase Order document.  
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2.7.2.  Reverse charge in sales transactions 

General Information 

 
In sales transactions with reverse charge, other VAT rates are used than the ones used in 

purchase transactions. Sales VAT register contains entries related to sales VAT for both - 

purchase and sales transactions with the reverse charge VAT. The Polish Functionality – 

Starter Pack® module provides a tool that helps to distinguish these two transactions. 

 

Setup 

 

To set up the identifier distinguishing the source of the purchase VAT, complete the 

following steps: 

 

1. Search for VAT Posting Setup. 

2. The program will open the VAT Posting Setup window. In this widow, select the 

line with a combination of values in the Bus. VAT Posting Setup and Prod. VAT 

Posting Group fields which refers to the intra-community transactions and then 

click Edit. 

3. In the VAT Posting Setup Card window, note the three fields: 

• VAT Calculation Type on the General FastTab – Select the Reverse Charge VAT 

option in this field. 

• VAT Identifier - In this field, enter the identifier which will be displayed in the 

sales VAT Register and purchase VAT Register in entries related to purchase 

transactions with the reverse charge VAT. 

• Reverse Charge Sales VAT Identifier - In this field, enter the identifier which will 

be displayed in the sales VAT Register in entries related to sales transactions with 

the reverse charge VAT. The identifier may be shown in sales documents printouts 

in the VAT Rate table. 
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Figure 2.94: VAT Posting Setup Card 

Instructions 

 
To verify the use of the reverse charge sales VAT identifier, complete the following steps: 

1. Search for Sales Invoices. 

2. Enter a new sales invoice for the customer (VAT Business Posting Group) and in the 

invoice line select the VAT product posting group for which sales VAT with the 

reverse charge VAT was defined. Enter other data as usual. 

 

 

Figure 2.95: Sales invoice with reverse charge VAT 

3. Click Statistics. 
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Note that in the Sales Statistics window VAT in this invoice was not calculated. 

This is because Calculation Type = Reverse Charge VAT was selected in VAT 

posting setup for the combination of VAT business posting group and VAT product 

posting group that were used in the sales invoice. 

 

 

Figure 2.96: Sales statistics Invoices with reverse charge VAT 

4. Click Post to post the invoice. 

5. Select Yes when the following message window is displayed: “The invoice has been 

posted and moved to the Posted Sales Invoice window. Do you want to open the 

posted invoice?”. 

6. In the Posted Sales Invoice window, select Navigate. 

7. The program opens the Navigate window. In this window, select the VAT Entry 

line and click Show Related Entries. 

8. Note that in the VAT Entries window, the VAT Amount field contains 0. 

 

Figure 2.97: Sales invoice VAT entries with reverse charge VAT 

9. Click Close to close the VAT Entries window. 
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10. Click OK to close the Navigate window. 

11. Close the Posted Sales Invoice window by clicking the Close button. 

12. Search for Sales/Purchase VAT Reg. 

13. In the window that contains the initial report parameters, fill in the fields: 

• VAT Register Type – In this field, select the Sales option. 

• VAT Settlement Date – In this field, enter the period during which a sales invoice 

is to be settled. 

  

 

Figure 2.98: Initial window of the Sales/Purchase VAT Reg. report 

14. Click the Preview button to see the report. 

Note that in one entry as well as in the report summary, for a sales invoice that was 

previously posted, the reverse charge sales VAT identifier from VAT posting setup 

was used for VAT postings groups that were used in the invoice. 
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Figure 2.99: Printout of the Sales/Purchase VAT Reg. report 
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2.8.  Checking the VAT status of an entity 

General Information 

 

In April 2018, the Ministry of Finance announced that API for the VAT status  validation 

service was made available on the Tax Portal. Rules related to the exchange of information 

between the network service made available by the Ministry of Finance and the interface 

software of clients’ systems that retrieve information about statuses of taxpayers registered 

as VAT payers were presented. 

 

Currently, only the CkeckATReg.No. service is available. Based on the VAT registration 

number, it is possible to verify whether a business entity is registered as a TAX taxpayer on 

the day preceding the query submission. The Ministry of Finance intends to launch the 

CheckVATReg.NoOnDate service. 

 

In response to the enquiry sent, the CheckVATReg.No. service returns the Code and the 

Message: 

• Code – a one-character code of the result of the operation. It can refer to the entity 

registration status as a VAT payer or a query error. 

Possible codes of registration statuses:  

− N – the entity with a given VAT registration number is not registered as a VAT 

payer, 

− C – the entity with a given VAT registration number is registered as an active 

VAT payer, 

− Z – the entity with a given VAT registration number is registered as a VAT 

exempt payer. 

Possible error codes:  

− I – query error – incorrect VAT registration number. 

• Message – A code description referring to the result of an operation. 

The user can see one of the following messages: 

− The entity with a given VAT registration number is not registered as a VAT 

payer. 

− The entity with a given VAT registration number is registered as an active VAT 

payer. 

− The entity with a given VAT registration number is registered as a VAT exempt 

payer. 

As part of the Polish Functionality – Starter Pack® module, the standard Microsoft Dynamics 

365 Business Central® functionality has been enhanced with the Check VAT Status feature 

which can be used in purchase and sales transactions. 

 

Setup 

 

To use the checking VAT status feature, an active Internet connection is required. 
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Make sure that in the Countries/Regions window, for the PL country code, also the PL code 

in the EU Country/Region Code field was selected. 

 

Instructions 

 

The checking VAT status feature is available in the Customers, Vendors and Contact cards 

and in the following documents:  Sales Order, Sales Invoice, Sales Credit Memo, Purchase 

Order, Purchase Invoice, Purchase Credit Memo. 

 

To check the VAT status on the customer card, complete the following steps: 

 

1. Open the card of a selected customer, vendor or contact and click the AssistButton 

in the VAT Registration No. field. 

 
Figure 2.124: Customer Card 

2. In the VAT Registration Log window, click the Check VAT Status action on the 

ribbon. 

 
Figure 2.125: VAT Registration Log 

3. In the VAT Registration Log window, the system response concerning the VAT 

status checking will be displayed by filling in the fields: 
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• Entry No. – a subsequent number in the VAT registration log, 

• NIP – VAT registration number for which the status was verified, 

• Status – possible options:  

− Not verified,  

− Correct,  

− Incorrect. 

• VAT Status Code - possible codes: 

− N – the entity with a given VAT registration number is not registered as a 

VAT payer,  

− C – the entity with a given VAT registration number is registered as an 

active VAT payer, 

− Z – the entity with a given VAT registration number is registered as a VAT 

exempt payer. 

• VAT Status Message – possible messages: 

− The entity with a given VAT registration number is not registered as a VAT 

payer, 

− The entity with a given VAT registration number is registered as an active 

VAT payer, 

− The entity with a given VAT registration number is registered as a VAT 

exempt payer. 

• VAT Status Date – the day preceding the day of verifying the status, 

• Verified Date – the date and time of verification, 

• User ID – the identifier of the user checking the status.  

 
Figure 2.126: VAT Registration Log – verified VAT status 

 

To check the VAT status in the sales document, complete the following steps: 

 

1. Create a new sales order, sales invoice or sales credit memo card. Then, select the 

customer. 

2. Click the Check VAT Status action on the ribbon. 
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Figure 2.127: Sales order card 

3. One of the following messages will be displayed: 

• The entity with a given VAT registration number is not registered as a VAT 

payer, 

• The entity with a given VAT registration number is registered as an active VAT 

payer, 

• The entity with a given VAT registration number is registered as a VAT exempt 

payer. 

 
Figure 2.128: Information window 

4. On the Invoice Details FastTab, under the VAT Reg. No. field, the VAT Status field 

has been added. The field contains information about whether a VAT registration 

number for a given document has been verified and what the verification result is. 

Before verification, the relevant status is displayed: The status has not been verified. 

After verification, one of the following statuses will be shown: 

• Not registered,  

• Active, 

• Exempt. 

Click the information displayed in the VAT Status field. 
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Figure 2.129: Sales order card 

5. In the VAT Registration Log window, details concerning the verification of the VAT 

registration number will be displayed in the following fields: 

• Entry No. – a subsequent number in the VAT registration log, 

• NIP – VAT registration number for which the status was verified, 

• Status – possible options:  

− Not verified,  

− Correct,  

− Incorrect. 

• VAT Status Code - possible codes: 

− N – the entity with a given VAT registration number is not registered as a 

VAT payer,  

− C – the entity with a given VAT registration number is registered as an 

active VAT payer, 

− Z – the entity with a given VAT registration number is registered as a VAT 

exempt payer. 

• VAT Status Message – possible messages: 

− The entity with a given VAT registration number is not registered as a VAT 

payer, 

− The entity with a given VAT registration number is registered as an active 

VAT payer, 

− The entity with a given VAT registration number is registered as a VAT 

exempt payer. 

• VAT Status Date – the day preceding the day of verifying the status, 

• Verified Date – the date and time of verification, 
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• User ID – the identifier of the user checking the status. 

 
Figure 2.130: VAT Registration Log – verified VAT status 

 

As a result of posting the sales document, information about the verification of VAT status is 

moved to the posted document. To check the verification of VAT statuses in a posted sales 

document, complete the following steps: 

 

1. Open the card of a posted sales invoice or sales credit memo. 

2. On the General FastTab, under the VAT Reg. No. field, the VAT Status field has 

been added. The field contains information about whether a VAT registration 

number for a given document has been verified and what the verification result is. 

Before verification, the relevant status is displayed: The status has not been 

verified. After verification, one of the following statuses will be shown: 

• Not registered,  

• Active, 

• Exempt. 

Click the information displayed in the VAT Status field. 

 
Figure 2.131: Posted sales invoice card 

3. In the VAT Registration Log window, details concerning the verification of the VAT 

registration number will be displayed in the following fields: 

• Entry No. – a subsequent number in the VAT registration log, 

• NIP – VAT registration number for which the status was verified, 



 

 

75  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

• Status – possible options:  

− Not verified,  

− Correct,  

− Incorrect. 

• VAT Status Code - possible codes: 

− N – the entity with a given VAT registration number is not registered as a 

VAT payer,  

− C – the entity with a given VAT registration number is registered as an 

active VAT payer, 

− Z – the entity with a given VAT registration number is registered as a VAT 

exempt payer. 

• VAT Status Message – possible messages: 

− The entity with a given VAT registration number is not registered as a VAT 

payer, 

− The entity with a given VAT registration number is registered as an active 

VAT payer, 

− The entity with a given VAT registration number is registered as a VAT 

exempt payer. 

• VAT Status Date – the day preceding the day of verifying the status, 

• Verified Date – the date and time of verification, 

• User ID – the identifier of the user checking the status. 

 
Figure 2.132: VAT Registration Log – verified VAT status 

   Note: The functionality of checking VAT statuses of an entity in purchase documents 

(Purchase Order, Purchase Invoice, Purchase Credit Memo, Posted Purchase Invoice, Posted 

Purchase Credit Memo), works in the same way as in sales documents.  
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 Receivables and Payables  

3.1.  Printing sales invoice 

General Information 

 
Within Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central®, the 

process of sales invoice printing has been customized to incorporate all local legal 

requirements. Printed sales invoices include all required elements. 

 

Instructions 

 

To print a sales invoice, complete the following steps: 

1. Search for Posted Sales Invoices. 

2. In the window with listed sales invoices, select a line and click Print and then Print 

or Preview. 
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Figure 5.13: Printing sales invoice 
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3.2.  Printing sales credit memo 

General Information 

 

Within Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central®, 

the process of sales credit memo printing has been customized to incorporate all local legal 

requirements. Printed sales credit memos include all required elements. 

 

Instructions 

 

To print a sales credit memo, complete the following steps: 

 

1. Search for Posted Sales Credit Memos. 

2. In the window with listed sales credit memos, select a line and click Print and then 

Print or Preview. 
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Figure 5.14: Printing sales credit memo 

3.3.  Sales Credit Memo 

General Information 

 

A sales credit memo is issued if some corrections in the sales invoice must be made.  As part 

of the Polish Functionality – Starter Pack® module, the following improvements have been 

added to facilitate the creation of sales credit memos, including: 

 

• Correction types that control the accuracy of created corrections. 

• the possibility of issuing one sales credit memo for multiple sales invoices. 
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Setup 

 

Before you start using the improved capabilities for creating sales credit memo, define at 

least one reason in the Sales Correction Reasons window. To do it, complete the following 

steps: 

 

1. Search for Sales Correction Reasons. 

2. The program opens the Sales Correction Reasons window. In the first empty line, 

define the reason for correction by filling in the following fields as required: 

• Code – In this field enter a unique code to identify the reason for sales 

correction. 

• Description – Enter a description for sales correction reason. 

• Correction Type – In the drop-down list in this field, select an option 

corresponds to the previously defined code. The following options are available: 

− Quantity – Only the quantity can be changed. 

− Unit Price – Only the unit price can be changed. 

− Discount – Only the line discount can be changed. 

− VAT Rate – Only the VAT rate in the VAT Prod. Posting Group field can 

be changed. 

− Quantity and Value – Both the quantity and unit price can be changed. 

− Cancel – When the sales invoice is cancelled, however the net change is 

cleared in ledgers. This option is used to correct sales invoices which were 

issued by mistake or ones that were not delivered to the customer yet. With 

the Cancel option, data displayed on the credit memo is an exact reversal 

of a sales invoice data. The system validates if credit memo dates are the 

same as corrected sales invoices. 

• Item Charge Code – In the drop-down list, in this field, select an item charge 

code you have already defined, and which is to be used to post a corrective 

invoice. This field is required for selected correction types: Quantity, Unit Price, 

Quantity and Value, Discount. 

 

When defining settings, it is possible to define if sales credit memos are to be marked as 

adjustments i.e. red storno. To define this setup, complete the following steps: 

 

1. Search for General Ledger Setup. 

2. The program will open the General Ledger Setup window. On the General 

FastTab, select the Mark Cr. Memos as Corrections field. 
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Figure 5.19: General Ledger Setup 

Note: The setup defined in the Mark Cr. Memos as Corrections field in the General Ledger 

Setup window is also used for service credit memos issued in the Service module. This setting is 

used in the same way in both modules: Sales and Receivables and Service.  

Instructions 

 

To facilitate the issue of a sales credit memo using the features of Polish Functionality   

Starter Pack, complete the following steps: 

 

1. Search for Sales Credit Memos. 

2. In the Sales Credit Memo window, select New. 

3. In the new sales credit memo card, assign a subsequent number to the sales credit 

memo and click the Sell-to Customer No. field to display a drop-down list. In this 

list, select a customer for whom sales invoices to be corrected were issued. Click 

the Correction Reason field on the Credit Memo Details FastTab to display a 

drop-down list and select one of the previously defined correction reasons. In the 

Sales Credit Memo Date Filter define a filter to limit the period for sales invoices 

to be adjusted. Other header fields should be filled in by default. 
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Figure 5.20: Sales credit memo header 

Note: The Correction field in the sales invoice has been selected automatically based on default 

setup. If sales credit memo amounts should not be posted as the so called red storno (for 

increasing credit memos ), the Correction field should be unselected in the header of a specific 

sales credit memo. 

4. Select Get Posted Doc&ument Lines to Reverse... The program displays the 

window containing posted sales lines. Select the lines to be corrected and click OK. 
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5. Correct the lines as indicated in the Correction Reason field that has been 

previously filled in the document header. 
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Figure 5.23: Sales credit memo lines 

 

6. Post the sales credit memo as usual.  

 

 

  



 

 

85  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

3.4.  Customer/vendor balance reconciliation 

General Information 

 

At the end of each fiscal year (or, if necessary, other accounting periods) companies prepare 

reports on their accounts receivable and payable to reconcile them with relevant customer 

and vendor balances. Vendors and customers are obliged to validate such statements by 

settling the payables and receivables balances registered in their systems and provide their 

feedback on the process. 

 

Polish Functionality – Starter Pack® provides the Customer Balance Reconciliation and 

Vendor Balance Reconciliation reports that can be used to confirm customer and vendor 

balances for receivables and payables at specific dates.    

Instructions 

 

To print a customer balance reconciliation, complete the following steps: 

 

1. Search for Customer Balance Reconciliation. 

2. On the Options FastTab in the initial report window, fill in the fields as required: 

• Reconcile Date – Fill in the date to be used for receivables. 

• Return Date – The deadline for returning the confirmed document receipt by 

the customer. This field is filled in automatically with the date 7 days later than 

the date in the Reconcile Date field. If needed, the value in the Return Date 

field can be changed manually. 

• Include Vendor Debts – If this field is checked, the customer’s balance is 

displayed as one amount which is the difference between its receivables and 

payables. It is possible when a contractor is both a customer and vendor. In this 

case, customer and vendor cards have to be linked in the contact card. 

• Print Details – If this field is selected, the program creates a separate page to 

print a list of documents with unsettled amounts which are summed up in the 

receivables balance (and liabilities balance if the Include Vendor Debts option 

has been selected). 

• Print Only Not Zero – If this field is selected, the program skips printing the 

Customer Balance Reconciliation document for each customer with the value 

in the Reconcile Date set as 0. 

• Print Amounts In Currency – If this field is selected, the program prints 

amounts summed up in the receivables balance as total amounts for each 

source currency and their equivalent in a local currency which is calculated 

based on a historical exchange rate (this also applies to amounts on documents 

included in a detail balance statement). 

On the Customer FastTab, you can set up default filters to limit the range of data 

for printing. 
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Figure 5.78: The initial window of the Customer Balance Reconciliation window 

3. Select Print in order to print customer balance reconciliation documents or click 

Preview to display them on the screen: 
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Figure 5.79: Printed customer balance reconciliation window – page 1 
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Figure 5.80: Printed customer balance reconciliation window – page 2 

Note: Analogically, on account payables, the Vendor Balance Reconciliation document can be created and 

printed.  
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3.5.  Contractor data in the Regon Web Database (BIR) (National 

Business Register) 

General Information 

 

For VAT settlement, it is essential if the contractor has been registered as an active VAT 

payer. The Central Statistical Office provides updates of the VAT payer list in the Regon Web 

Database (BIR) which is publicly available for data search. 

 

Polish Functionality – Starter Pack® enables you to connect from Microsoft Dynamics 365 

Business Central® to the Regon Web Database (BIR) search engine to search for business 

entities based on registration numbers. It is possible to create and update customer, vendor 

and contact data based on data retrieved from the Polish Business Online Register. 

 

Setup 

 

Contractors’ data in the National Business Register (BIR) is registered using full wording (e.g. 

a limited liability company). If abbreviations in the contractor’s name are to be suggested 

automatically (e.g. sp. z o.o.), they must be specified first. To do so, complete the following 

steps: 

 

1. Search for BIR Data Shortcuts. 

2. In the BIR Data Shortcuts window, in the first empty line in the Text field, enter 

BIR data for which its short form must be defined in the Shortcut field:  

 
Figure 5.81: BIR Data Shortcuts 

 

3. Confirm changes by clicking the OK button. 

Instructions 

 

To enter a new customer into the database, complete the following steps: 

1. Search for Customers. 

2. In the Customers window, select New. 

3. In the new customer card window, click the Get BIR Data button. 

4. In the BIR Data Card window, in the BIR VAT Reg. No., enter the contractor’s VAT 

registration number (10 digits) that is entered in the database. Then, place the 
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cursor in another field. The fields in the BIR Data Card window are filled in 

automatically with the contractor’s data. 

 

On the BIR Data FastTab only one field is editable - BIR VAT Reg. No. In this field 

the VAT registration no. of the contractor to be checked must be entered. The 

remaining fields are non-editable - they show contractor’s data that was registered 

in BIR. 

 

The copy of BIR data can be found in fields on the Company FastTab. All fields are 

editable - the user can change the contents of these fields. Data from these fields 

will be copied to the customer card after clicking the Update Customer Card 

action. 

 
Figure 5.83: CONTRACTOR’S DATA IN THE BIR DATA CARD 

5. In the BIR Data Card window, click the Update Customer Card action and then 

the OK button. The fields in the customer card will be filled in automatically with 

the data taken from the Company FastTab in the BIR Data Card window. 
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Figure 5.84: CONTRACTOR’S DATA IN THE CUSTOMER CARD 

 

The Get BIR Data function can be also run in the existing customer card and can be 

used to verify if the contractor is registered as an active VAT taxpayer. In such a case, 

running the Get BIR Data function will automatically retrieve VAT registration 

number from the contractor’s card to search the National Official Business Register. 

When the VAT registration number is not found, the following message will be 

displayed: 

 

 
Figure 5.85: Message to notify that no contractor was found in BIR 

 

If the taxpayer is found and his data hasn’t changed, there is no need to click the Update 

Customer Card action. 

 

To enter a new vendor into the database, complete the following steps: 

 

1. Search for Vendors. 

2. In the Vendors window, click the New button. 

3. In the new vendor card window, click the Get BIR Data button. 

4. In the BIR Data Card window, in the BIR VAT Reg. No., enter the contractor’s VAT 

registration number (10 digits) that is entered in the database. Then, place the 
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cursor in another field. The fields in the BIR Data Card window are filled in 

automatically with the contractor’s data. 

On the BIR Data FastTab only one field is editable - BIR VAT Reg. No. In this field 

the VAT registration no. of the contractor to be checked must be entered. The 

remaining fields are non-editable - they show contractor’s data that was registered 

in BIR. 

The copy of BIR data can be found in fields on the Company FastTab. All fields are 

editable - the user can change the contents of these fields. Data from these fields 

will be copied to the vendor card after clicking the Update Vendor Card action. 

 
Figure 5.86: CONTRACTOR’S DATA IN THE BIR DATA CARD 

5. In the BIR Data Card window, click the Update Vendor Card action and then the 

OK button. The fields in the vendor card will be filled in automatically with the data 

taken from the Company FastTab in the BIR Data Card window. 
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Figure 5.87: CONTRACTOR’S DATA in the VENDOR CARD 

 

The Get BIR Data function can be also run in the existing vendor card and can be 

used to verify if the contractor is registered as an active VAT taxpayer. In such a 

case, running the Get BIR Data function will automatically retrieve VAT registration 

number from the contractor’s card to search the National Official Business Register. 

When the VAT registration number is not found, the following message will be 

displayed: 

 
Figure 5.88: Message to notify that no contractor was found in BIR 

 

If the taxpayer is found and his data hasn’t changed, there is no need to click the 

Update Vendor Card action. 

 

To define a new contractor, complete the following steps: 

 

1. Search for Contacts. 

2. Click New in the Contacts window. 

3. In the new contact card window, in the Type field, select the Company option. 

Then, click the Get BIR Data on the ribbon. 

4. In the BIR Data Card window, in the BIR VAT Reg. No., enter the contractor’s VAT 

registration number (10 digits) that is entered in the database. Then, place the 
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cursor in another field. The fields in the BIR Data Card window are filled in 

automatically with the contractor’s data. 

 

On the BIR Data FastTab only one field is editable - BIR VAT Reg. No. In this field 

the VAT registration no. of the contractor to be checked must be entered. The 

remaining fields are non-editable - they show contractor’s data that was registered 

in BIR. 

 

The copy of BIR data can be found in fields on the Company FastTab. All fields are 

editable - the user can change the contents of these fields. Data from these fields 

will be copied to the contact card after clicking the Update Contact Card action. 

 
Figure 5.89: CONTRACTOR’S DATA IN BIR DATA CARD 

5. In the BIR Data Card window, click the Update Contact Card action and then the 

OK button. The fields in the contact card will be filled in automatically with the data 

taken from the Company FastTab in the BIR Data Card window. 
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Figure 5.90: CONTRACTOR’S DATA IN THE CONTACT CARD 

 

The Get BIR Data function can be also run in the existing contact card and can be 

used to verify if the contractor is registered as an active VAT taxpayer. In such a 

case, running the Get BIR Data function will automatically retrieve VAT registration 

number from the contact card to search the National Official Business Register. 

When the VAT registration number is not found, the following message will be 

displayed: 

 

 
Figure 5.91: Message to notify that no contractor was found in BIR 

If the taxpayer can be found and his data hasn’t changed, there is no need to click 

the Update Contact Card action. 
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 Fixed Assets Management 

4.1.  Annual depreciation plan 

General Information 

 
In order to estimate the expected value of fixed assets as well as tangible and intangible 

assets, many companies prepare an annual depreciation simulation. The preparation of such 

a statement is also required based on the Accounting Act. Polish Functionality – Starter 

Pack® provides the Annual Depreciation Plan report which shows expected depreciation 

costs of fixed assets over a period of a defined year. 

 

Instructions 

 

To print the Annual Depreciation Plan report, complete the following steps: 

 

1. Search for Annual Depreciation Plan. 

2. In the initial report window, fill in the fields as required on the Options FastTab: 

• Depreciation Book – In the drop-down list in this field, select a code of a 

depreciation book the settings of which will be used to calculate the cost of 

expected depreciation. 

• Starting Date – In the drop-down list in this field, select a starting date of an 

accounting period which is to be the first period (usually a month) to calculate 

an expected depreciation amount. 

• Ending Date – In the drop-down list in this field, select an ending date of an 

accounting period which is to be the first period (usually a month) to calculate 

an expected depreciation amount. 

Note: The period displayed in the report includes only 12 columns (that usually represent 

months) calculated from a starting date. If a calculated ending date is later than the 12-month 

period, the system ignores all months after the 12th month.  

• Group Totals – In this field, you can select the level for grouping the amounts 

of expected depreciation. If this field is left empty, data will not be grouped. 

• Print per Fixed Asset – If you select this field , the program displays details for 

expected depreciation amounts per each fixed asset card. 

 

3. On the Fixed Asset FastTab, you can set up default filters to limit the range of 

data for printing. 
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Figure 6.16: The initial report window of the annual depreciation plan 

 

4. Click Print to print the annual depreciation plan or Preview to display it on the 

screen: 
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Figure 6.17: Printing an annual depreciation plan 
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 Inventory Management 

5.1.  Intrastat 

General Information 

 
Poland’s accession to the European Union resulted in new reporting requirements imposed 

on business entities that trade with EU member states. Business units are obliged to submit 

Intrastat declarations in a valid form and manner and report intra-community trade and 

goods turnover to custom authorities. The standard version of Microsoft Dynamics 365 

Business Central® provides tools that simplify the creation of Intrastat declarations. With 

enhancements in Polish Functionality – Starter Pack®, it is also possible to export each 

Intrastat declaration in the XML file format. 

 

Instructions 

 

In order to prepare an Instrastat declaration, complete the following steps: 

 

1. Search for Intrastat Journals. 

2. In the Intrastat Journal window, click the AssistButton in the Batch Name field. 

3. In the Intrastat Jnl. Batches window click the New button to define a new journal 

batch. In the new line, complete the following fields: 

• Code - Enter any code that identifies the journal batch. 

• Description - Enter any description of the journal batch. 

• Statistics Period - Enter four digits that identify Intrastat statement period. 

1708 means August, 2017. 

4. To open journal lines in the new batch, click the OK button. 

5. In the Intrastat Journal window, click the Get Entries button to automatically 

insert an Intrastat transaction into journal lines. 

6. In the Get Item Ledger Entries preliminary window, fill in the following fields: 

• Starting Date – In this field, enter a starting date of the period, in which Intrastat 

transactions have been posted. Based on these transactions, an Intrastat 

declaration will be prepared. 

• Ending Date – In this field, enter an ending date of the period, in which Intrastat 

transactions have been posted. Based on these transactions, an Intrastat 

declaration will be prepared. 

• Cost Regulation % – In this field, enter a percentage to cover freight costs and 

insurance, by which the statistical value will be increased in all Intrastat journal 

lines. 

7. Click OK to execute the batch job. 
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FIGURE 7.30: Get Item Ledger Entries 

8. When executing the batch job, the system performs the following actions: 

• The system enters item ledger entries and job ledger entries from transactions 

with the type identified as Intrastat Transactions. 

• The system ignores purchase and sales Intrastat transactions that have been 

marked as EU-3 Party Trade. 

• The system checks whether Intrastat transactions with input/output points in EU 

countries have been included. 

• The system validates whether corrective sales and purchase documents defined 

as Adjustment have been inserted in the Intrastat journal as with the same 

document type as the corrected document, but with an opposite sign. 

• The system validates whether reversed Intrastat transactions (e.g. created as a 

result of running the Undo Receipt or Undo Shipment functions) have been 

excluded: both the reversed and the reversing ones. 

• The system checks whether item charges have been included (or not) in the 

adjustment and calculation of the Intrastat Amount and Statistical Value field 

values based on the settings defined in the Stat. Reporting Setup, Item 

Charges, Shipment Methods and Item Charge Assignment windows. 

• The system ensures that the additional units of measure are used when creating 

Intrastat journal lines. 
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• The system ensures that the reference data that was used for the Tariff 

Number, Net Weight and Country/Region of Origin fields is correct and 

matches the settings defined in the Stat. Reporting Setup window. 

• Based on the information about the customer assigned to a posted shipment 

or order, the customer’s VAT registration number is entered from the vendor 

card. In the Intrastat journal, only for lines with Type = Shipment, the 

Contractor’s VAT Reg. No. field have to be filled in. For lines with Type = 

Receipt the field should remain empty.  

The return of purchased items to the vendor, if the return document is not 

marked as the Adjustment, is included in the Intrastat declaration with Type = 

Shipment. This is why, in the Intrastat journal lines, the program fills in the 

Contractor’s VAT. Reg. No. field based on the VAT registration number 

entered from the vendor card. 

9. When the batch job has been successfully completed, the program creates lines in 

the Intrastat Journal window: 

 
FIGURE 7.31: Intrastat Journal 

10. If required, complete or change manually the data that was inserted automatically 

in the Intrastat Journal lines. It is also possible to add and remove lines. 

11. You can print the Intrastat Journal lines. To do this, print the form or the checklist 

report by selecting the relevant option in the Intrastat Journal window. Both 

reports display the same data, but in different layouts. 
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FIGURE 7.32: Printing a form 

 

 
FIGURE 7.33: Printing a checklist report 

12. To export data to a declaration in the xml format, run the Export Intrastat to XML  

-AIS (PUESC) in the Intrastat Journal window. This format is valid for Intrastat 

declarations since 1 June, 2017. 

13. The window with the export initial options contains the following fields: 

• Show Customer ID – an option that is selected by default when the export is 

run. If a journal line has been created for a dispatch of goods to different 
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customers in the same country, this should be indicated in separate lines in the 

declaration. This means that if one type of goods has been dispatched to a 

single EU country, but it was received by multiple customers in this EU country, 

it is necessary to declare the dispatch of goods in a separate line per each 

customer (before the obligation to provide customer ID became binding, the 

dispatch of goods was indicated in one line).  

• File Name - enter the file name of the declaration file (including the .xml 

extension).  

• Specific Point - Select this field, if the liable entity is to exceed the specific point 

(detailed threshold).  

• For 2017, the following values of statistical thresholds were announced for 

entities that manage transactions with European Union countries:  

− 50 000,000 PLN - for goods received.  

− 93 000.000 PLN - for goods dispatched.  

In such a case, additional fields are filled in the file:  

7 -Total statistical value in PLN  

12 - Shipment Condition Code  

15- Freight Code  

20 - Statistical Value in PLN  

The statistical value covers additional costs of transporting goods on the Polish 

statistical area (packaging costs, freight fees, fees for loading and storage of 

goods). 

• Additionally, it is necessary to fill in the Return E-mail Address field, as well as 

other fields related to the person submitting the declaration: Last Name, First 

Name and Surname -E-mail. 
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FIGURE 7.34: Initial options of Intrastat export AIS - general 

14. Select the filter option for the Type field. 
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FIGURE 7.35: Initial options of Intrastat export AIS - Intrastat journal lines 

15. Start the export by clicking the OK button. 

16. The xml declaration file that is created as a result should be sent to the (PUESC) 

platform.  

 

Create a zero-value declaration 

 

If, in the reporting period, the entity liable to submit the declaration has not managed any 

dispatch or arrival of goods, a zero-value declaration should be submitted for this month. 

 

In order to prepare an Intrastat declaration, complete the following steps: 

 

1. Search for Intrastat Journals. 

2. In the journal window that contains no lines or no Shipment or Receipt line types, 

click the Export Intrastat to XML - AIS (PUESC) button and complete the initial 

options for export and import accordingly. 

A file will be created that is compliant with the requirements for a zero declaration 

and the file must be sent to the (PUESC) platform. 
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5.2.  Physical inventory counting document 

General Information 

 

At the end of the fiscal year, users carry out physical inventory counting in order to reconcile 

physical on-hand inventory with values registered in the system. Polish Functionality – 

Starter Pack for Microsoft Dynamics 365 Business Central® provides the Physical Inventory 

Counting Document report which can be archived by the accounting department as a 

confirmation of the completed physical inventory counting process.  The physical inventory 

counting document includes posted inventory values and quantities as well as names of 

company representatives who, with their signatures, confirm that quantities and amounts 

shown in the document match the actual inventory levels. 

 

Instructions 

 

To prepare and print the Physical Inventory Counting Document, complete the following 

steps. 

1. Search for Posted Physical Counting Doc. 

2. In the initial report window, on the Phys. Inventory Ledger Entry FastTab fill in 

the Document No. and Posting Date filter fields to specify the physical inventory 

posting document. If required, fill in the remaining fields to limit the data included 

in the report. 

On the Options FastTab, fill in the following fields: 

• Reason Description – In this field, enter a reason to perform physical inventory. 

• Commission Member 1 – In this field, enter the first name and surname of the 

first company representative acting as a commission member responsible for 

ensuring that the physical inventory is properly performed. 

• Commission Member 2 – In this field, enter the first name and surname of the 

second company representative acting as a commission member responsible 

for ensuring that the physical inventory is properly performed. 

• Commission Member 3 – In this field, enter the first name and surname of the 

third company representative acting as a commission member responsible for 

ensuring that the physical inventory is properly performed. 

• Commission Member 4 – In this field, enter the first name and surname of the 

fourth company representative acting as a commission member responsible for 

ensuring that the physical inventory is properly performed. 
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FIGURE 7.36: Physical Inventory Counting Document report options 

3. After setting up correct options and filters, click Print to print the report or Preview 

to display the report. 
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FIGURE 7.37: A preview of the Inventory Counting Document report 
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 Analysis and reports  

6.1.  G/L account net change and balance 

General Information 

 
The G/L Account Net Change and Balance is one of the statutory reports, which each 

company is obliged to prepare on a monthly basis. If needed, the report can be prepared 

more frequently, for any periods. Polish Functionality – Starter Pack for Microsoft Dynamics 

365 Business Central® contains the G/L Account Net Change and Balance report showing all 

values for all general ledger accounts: 

• Open Balance 

• Period Net Change 

• Net Change 

• Balance at Date 

Note: Before the G/L Account Net Change and Balance  report is prepared, it is necessary to 

define accounting periods.  

Instructions 

 

To prepare and print the G/L Account Net Change and Balance report, complete the 

following steps: 

 

1. Search for G/L Acc. Net Change & Balance. 

2. In the preliminary report window, on the G/L Account FastTab, fill in at least the 

Date Filter field by entering the period for which the report is to be created. If 

required, fill in the remaining fields to limit the data included in the report. 

On the Options FastTab, fill in the following fields as required: 

• Include Open Balance –If this option has been selected, the amount of the 

open balance amount will be added to the amount in the Net Change to Date 

field. 

• Only Non-zero Accounts –If this option has been selected, the report will show 

only the accounts with G/L entries. 

• Show Totalling Accounts – This field is editable provided that the Only Non-

zero Accounts field has been selected. If this option has been selected, the 

program will add lines with the accounts of the Header, Opening Balance and 

Ending Balance types to the report that contains general ledger accounts for 

which entries were created.   

• Show Customers and Vendors Balances . If this option has been selected, the 

report will display additional lines for some G/L accounts with debit and credit 

totals linked to some vendor and customer ledger entries. 
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• Show Only Total Accounts – . If this option has been selected, the report will 

show only lines with accounts of the. Total, Opening Balance and Ending 

Balance types.  

 
Figure 8.1: Options of the G/L account net change and balance report 

3. After selecting correct options and filters, click Print to print the report or Preview 

to display the report. 
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Figure 8.2: Preview of the G/L account net change and balance report 

 

 

  



 

 

112  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

6.2.  G/L Journal 

General Information 

 

G/L Journal is one of the statutory reports, which are required on a monthly basis. If needed, 

the report can be prepared more frequently, for any periods. Polish Functionality – Starter 

Pack for Microsoft Dynamics 365 Business Central® offers the G/L Journal report that shows 

all general ledger entries in a chronological order.  

 

Instructions 

 
To prepare and print the G/L Journal report, complete the following steps. 

 

1. Search for G/L Journal. 

2. In the preliminary report window, on the G/L Entry FastTab, fill in the Posting Date 

field by entering the period for which the report is to be created.  

On the Options FastTab, select the Include Open Balance field, if the open balance 

amount is to be added to the total of net-change-to-date entries. Otherwise, the 

field should not be selected.  

 
Figure 8.3: Options in the G/L Journal report 

3. After setting up correct options and filters, click Print to print the report or Preview 

to display the report. 
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Figure 8.4: G/L Journal report preview 
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6.3.  G/L register posting document 

General Information 

 

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® offers the 

G/L Register Posting Document report that confirms that the transaction has been posted 

and shows a posting entry with a general ledger and other necessary information.  

 

Instructions 

 

In order to prepare and print, the G/L Register Posting Document report, complete the 

following steps: 

 

1. Search for G/L Register Posting Document. 

2. In the preliminary report window, on the G/L Register FastTab, fill in the No. field 

by selecting G/L register number, the entries of which are to be printed. If needed, 

other filters can be set up in order to limit the data printed. 

 
Figure 8.6: Options in the G/L register posting document report 

3. After setting up relevant filters, click Print to print the report or Preview to display 

the report. 
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Figure 8.7: A preview of the G/L register posting document report 
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6.4.  Analytical G/L register 

General Information 

 

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® offers the 

Analytical G/L Register report, which similarly to the G/L register Posting Document 

report is used as a confirmation of a transaction posted and shows a posting entry. However, 

it contains more details such as information about entry dimensions, subsidiary ledgers and 

currencies used.  

 

Instructions 

 

In order to prepare and print, the Analytical G/L Register report, complete the following 

steps: 

 

1. Search for Analytical G/L Register. 

2. In the preliminary report window, on the G/L Register FastTab, fill in the No. field 

by selecting G/L register number, the entries of which are to be printed. If needed, 

other filters can be set up in order to limit the data printed. 

 
Figure 8.8: Options in the Analytical G/L Register report 

3. After setting up relevant filters, click Print to print the report or Preview to display 

the report. 
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Figure 8.9: A preview of the Analytical G/L register report 
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6.5.  Analytical G/L document 

General Information 

 

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® contains 

the Analytical G/L Document feature, which is almost the same as the Analytical G/L register 

report. However, there are two differences between the two reports. 

• Data to be displayed in the reports is selected by setting up filters at various levels, but 

the Analytical G/L Document report offers better filtering capabilities.  

• In the Analytical G/L Register report header, the program prints source information on 

a posted transaction. This option is not available for the other report. 

Instructions 

 

In order to prepare and print the Analytical G/L Document report, complete the following 

steps: 

 

1. Search for Analytical G/L Document. 

2. In the preliminary report window, set up filters in fields on the G/L Entry FastTab 

to limit the data printed, e.g. by entering a document number in the Document 

No. field. 

 
Figure 8.10: Options in the Analytical G/L register report 
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3. After setting up relevant filters, click Print to print the report or Preview to display 

the report. 
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Figure 8.11: A preview of the Analytical G/L Document report 

 

6.6.  Bank Account - Detail Trial Balance 

General Information 

 

The Bank Account - Detail Trial Balance shows details for transactions posted on selected 

bank accounts. This report can be used at the closing of an accounting or financial period. 

Within Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central®, it is 

possible to print reports with debit and credit amount columns. 

Instructions 

 

To create and print the Bank Acc. - Detail Trial Bal. report, complete the following steps: 

 

1. Search for Bank Acc. - Detail Trial Bal. 

2. In the preliminary report window, on the Bank Account FastTab, fill in the Date 

Filter field by entering the period for which the report is to be created. If required, 

fill in the remaining fields to limit the data included in the report. 

On the Options FastTab, fill in the following fields as required: 

• New Page per Bank Account – If this option has been selected, each bank 

account is printed on a separate page. 

• Exclude Bank Accs. That Have a Balance Only – If this option has been 

selected, the report will not contain bank accounts for which a total has been 

calculated and no entries have been created in a period selected in the Date 

Filter field. 

• Include Reversed Entries –. If this option has been selected, the report will 

additionally display entries which were reversed.  
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Figure 8.20: Options in the Bank Account – detailed trial balance 

3. After setting up relevant filters, click Print to print the report or Preview to display 

the report. 

 
Figure 8.21: A preview in the Bank Account – Detail Trial Balance report 
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6.7.  Customer/vendor net change and balance 

General Information 

 

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® offers the 

Customer Net Change & Balance and Vendor Net Change & Balance reports which 

supplement the G/L Acc. Net Change & Balance report. They are based on subsidiary 

ledger entries including accounts receivable and payable. It is obligatory to prepare the 

reports on a monthly basis. However, if needed, such reports can be prepared more 

frequently for any period. The Customer Net Change and Balance and Vendor Net 

Change and Balance reports show the following values for all customers/vendors grouped 

based on G/L groups ( receivables account): 

• Open Balance 

• Period Net Change 

• Net Change 

• Balance at Date 

Note: Before the Customer Net Change and Balance and Vendor Net Change and Balance 

reports are prepared, it is necessary to define accounting periods.  

Instructions 

 

To prepare and print the Customer Net Change & Balance report, complete the following 

steps: 

1. Search for Customer Net Change & Balance. 

2. In the preliminary report window, on the Customer FastTab fill in Data Filter field 

by entering the period for which the report is to be created. If required, fill in the 

remaining fields to limit the data included in the report. 

On the Options FastTab, fill in the following fields as required: 

• Include Open Balance – If this option has been selected, the amount of the 

open balance amount will be added to the amount in the Net Change to Date 

field. 

• Only non-zero accounts – If this option has been selected, the report shows 

values only for the customers for which G/L entries were created in the period 

specified in the Date Filter field. 

• Show Balances As Dt-Ct – If this option has been selected, the amounts are 

summed up and displayed for each customer, separately on the credit and debit 

sides. 
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Figure 8.22: Options in the Customer Net Change and Balance report 

3. After selecting correct options and filters, click Print to print the report or Preview 

to display the report. 

 
Figure 8.23: A preview of the Customer Net Change and Balance report 

Note: If receivables amounts of a customer have been posted to more than one receivables 

account (with more than one posting group), the report displays these values. The first line in the 

report is printed in bold and shows customer information with its number and name. All amounts 

in this line are a total of all receivable amounts. In the following lines which do not contain the 

customer’s number and name, customer’s receivables totals are printed in a normal font based 

on posting groups the codes of which are shown in the Posting Group column. If a customer’s 

account receivables are linked only to one account (accounting group), the amounts are printed 
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in bold in one line.  

 

To prepare and print the Vendor Net Change and Balance report, complete the following 

steps: 

 

1. Search for Vendor Net Change & Balance. 

2. In the preliminary report window, on the Vendor FastTab fill in Data Filter field by 

entering the period for which the report is to be created. If required, fill in the 

remaining fields to limit the data included in the report. 

On the Options FastTab, fill in the following fields as required: 

• Include Open Balance –If this option has been selected, the amount of an open 

balance amount is added to the amount in the Net Change to Date field. 

• Only non-zero accounts –If this option has been selected, the report shows 

values only for the vendors for which G/L entries were created in the period 

specified in the Date Filter field. 

• Show Balances As Dt-Ct –If this option has been selected, the amounts are 

summed up and displayed for each vendor, separately on the credit and debit 

sides. 

 
Figure 8.24: Options in the Vendor Net Change and Balance report 
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3. After selecting correct options and filters, click Print to print the report or Preview 

to display the report. 

 
Figure 8.25: A preview of the Vendor Net Change and Balance report 

Note: If payable amounts of a vendor have been posted to more than one payables account 

(with more than one posting group), the report displays these values. The first line in the report is 

printed in bold and shows  vendor information with its number and name. The line shows total 

amounts of all payables. In the following lines which do not contain the vendor’s number and 

name, vendor payables totals are printed in a normal font based on G/L groups the codes of 

which are shown in the Posting Group column. If vendor’s payables are linked only to one 

account (accounting group), the amounts are printed in bold in one line.  
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6.8.  Customer/vendor ledger entry journal 

General Information 

 

Polish Functionality – Starter Pack® for Microsoft Dynamics 365 Business Central® offers 

the Customer Ledger Entry Journal and Vendor Ledger Entry Journal reports which 

supplement the G/L Journal report. They are based on subsidiary ledger entries including 

receivables and payables entries. It is obligatory to prepare the reports on a monthly basis. 

However, if needed, such reports can be prepared more frequently for any period. The 

Customer Ledger Entry Journal and Vendor Ledger Entry Journal reports show all 

customer and vendor entries in a chronological order.  

 

Instructions 

 

To prepare and print the Customer Ledger Entry Journal report, complete the following 

steps: 

1. Search for Customer Ledger Entry Journal. 

2. In the preliminary report window, on the Cust. Ledger Entry FastTab fill in Data 

Filter field by entering the period for which the report is to be created.  

On the Options FastTab, select in the Include Open Balance field if the open 

balance amount is to be added to the total of net-change-to-date entries. 

Otherwise, the field should not be selected.  

 
Figure 8.26: Options in the Customer Ledger Entry Journal report 

3. After setting up correct options and filters, click Print to print the report or Preview 

to display the report. 
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Figure 8.27: A preview of the Customer Ledger Entry Journal report 

 

To prepare and print the Vendor Ledger Entry Journal report, complete the following 

steps: 

 

1. Search for Vendor Ledger Entry Journal. 

2. In the preliminary report window, on the Vendor Ledger Entry FastTab, fill in Data 

Filter field by entering the period for which the report is to be created.  

On the Options FastTab, select the Include Open Balance field if the open balance 

amount is to be added to the total of net-change-to-date entries. Otherwise, the 

field should not be selected.  
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Figure 8.28: Options in the Vendor Ledger Entry Journal report 

3. After setting up correct options and filters for the period, click Print to print the 

report or Preview to display the report: 

 
Figure 8.29: A preview of the Vendor Ledger Entry Journal report 
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6.9.  Receivables/Payables Ageing Analysis 

General Information 

 

The Polish Functionality – Starter Pack® module in Microsoft Dynamics 365 Business 

Central® provides Receivables Ageing Analysis and Payables Ageing Analysis tools that 

enable the presentation of aged accounts receivables and aged accounts payables in a table 

format. These two tools facilitate the analysis of data, sorting, filtering and copying. 

 

Instructions 

 
To create the Receivables Ageing Analysis report, complete the following steps: 

 

1. Search for Receivables Ageing Analysis. 

2. In the Receivables Ageing Analysis window that contains the initial parameters of 

the report, fill in the fields: 

On the General FastTab: 

• Calculation Date – In this field, enter the date to be used to calculate overdue 

days for the receivables amount. 

• Show Details – If this option has been selected, the report will show detailed 

entries used to calculate a receivables amount total per customer. 

• Amounts in Foreign Currency – If this option has been selected, the report 

displays amounts in source currencies; otherwise an equivalent amount is 

displayed in a local currency (e.g. PLN).  

• Overdue – In this field, enter the maximum number of receivables overdue 

days. There are six fields with the Overdue name. In each of them, enter six 

subsequent periods that are equivalent to the number of overdue days. All fields 

have to be filled in. 

• According to – Click the drop-down arrow in this field to select one of the 

following options: 

− Payment Date – If this option has been selected, the number of overdue 

days for a receivable amount is calculated as a number of days from the 

payables payment date until the date entered in the Calculation Date field. 

The number of days calculated in this way specifies which of the 6 periods 

set in the Overdue fields should be assigned to the receivable amount. 

− Posting Date – If this option is selected, the number of overdue days is 

calculated as a number of days from the receivables payment date until the 

date entered in the Calculation Date field. The number of days calculated 

in this way specifies which of the 6 periods set in the Overdue fields should 

be assigned to the receivable amount. 

On the Filters FastTab: 

• Customer - In this field, select at least one customer, whose receivables are to 

be included in the report. If the field hasn’t been filled in, receivables of all 

customers will be displayed. 
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• Customer Posting Group - In this field, select at least one posting group the 

receivables included in the report are related to. If the field hasn’t been filled in, 

all receivables will be displayed. 

 
Figure 8.34: Initial options of the Receivables Ageing Analysis 

3. To display the report, click the Show Matrix button: 

 
Figure 8.35: Receivables Ageing Analysis report 

 

To prepare Payables Ageing Analysis, complete the following steps: 

 

1. Search for Payables Ageing Analysis. 

2. In the Payables Ageing Analysis window that contains the initial parameters of 

the report, fill in the fields: 

 

On the General FastTab: 

 

• Calculation Date – In this field, enter a date to be used to calculate overdue 

days for the payable amount. 
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• Show Details –If this option has been selected, the report shows detailed 

entries used to calculate a payables amount total per vendor. 

• Amounts in Foreign Currency –If this option has been selected, the report 

displays amounts in source currencies; otherwise an equivalent amount is 

displayed in a local currency (e.g. PLN).  

• Overdue - In this field, enter the maximum number of payables overdue days. 

There are six fields with the Overdue name. In each of them, enter six 

subsequent periods that are equivalent to the number of overdue days. All fields 

have to be filled in. 

• According to – Click the drop-down arrow in this field to select one of the 

following options: 

− Payment Date –If this option has been selected, the number of overdue 

days for a payable amount is calculated as a number of days from the 

payables payment date until the date entered in the Calculation Date field. 

The number of days calculated in this way determines which of the 6 

periods set in the Overdue fields should be assigned to the payables 

amount. 

− Posting Date –If this option has been selected, the number of overdue 

days for a payable amount is calculated as a number of days from the 

payable posting date until the date entered in the Calculation Date field. 

The number of days calculated in this way determines which of the 6 

periods set in the Overdue fields should be assigned to the payables 

amount. 

−  

On the Filters FastTab: 

 

• Vendor - In this field, select at least one vendor, whose payables are to be 

included in the report. If the field hasn’t been filled in, payables of all vendors 

will be displayed. 

• Vendor Posting Group - In this field, select at least one vendor posting group 

the payables included in the report are related to. If the field hasn’t been filled 

in, all payables will be displayed. 
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Figure 8.36: Initial options of the Payables Ageing Analysis 

3. To display the report, click the Show Matrix button: 

 
Figure 8.37: Payables Ageing Analysis report 
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 Standard Audit File (SAF-T/JPK) 

7.1.  SAF-T Setup 

General Information 

 
With Polish Functionality – Starter Pack®, SAF-T (JPK) files (Standard Audit Files) for 

JPK_VAT, JPK_FA, JPK_WB, JPK_KR, JPK_MAG can be generated from within Microsoft 

Dynamics 365 Business Central®. The file structures have been prepared according to the 

file structures published by the Ministry of Finance. The JPK_VAT file structure has been valid 

since January 1, 2017 and it is complaint with VAT-7 (17) Declaration. 

 

To generate files in the JPK structure properly, it is necessary to define appropriate settings.  

7.1.1.  Assisted setup 

Instructions 

 
In order to enable the automated generation of primary settings, perform the following 

steps: 

1. Search for the Assisted Setup page. 

2. In the Assisted Setup window that is displayed, select a proper line that 

contains SAF-T Setup. 

 
Figure 7.1: Assisted Setup 

3. The SAF-T Wizard window that is displayed will contain instructions you should 

follow. 
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Figure 7.2: SAF-T Wizard 

7.1.2.  Government Reporting Setup 

Instructions 

 

In order to define company data that is required to generate JPK files complete the 

following steps: 

1. Search for Gov. Reporting Setup. 

2. In the Gov. Reporting Setup window that is open, fill in the field as described 

below: 

• Company Name – In this field enter the name of a company that is a taxpayer. 

• Company City - In this field, enter the name of a city where the company is 

located. 

• Company Commune - In this field, enter the name of a commune where the 

company is located. 

• Company Voivodeship – In this field, enter the name of a voivodeship where 

the company is located. 

• Post Code/ZIP Code  – In this field, enter the post code of a location of the 

company’s business seat. 

• Post Code/ZIP Code  – In this field, enter the post code of a voivodeship where 

the company’s business seat is located. 

• Company County – In this field, enter the name of a county where the 

company’s business seat is located. 

• Email Address – In this field, enter the company’s email address. 
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• Country/Region Code –In this code, enter the code of a country/region where 

the company’s business seat is located. 

• Company Street –In this field, enter the name of a street where the company’s 

business seat is located. 

• House No. –In this field, enter the number of a building where the company’s 

business seat is located. 

• Company Apartment No. –In this field, enter the number of an apartment 

where the company’s business seat is located. 

• Municipality No. – In this field, enter a unique code of a municipality, where 

the company’s business seat is located. 

• VAT No. – This field is filled in automatically based on data entered in the VAT 

No. field on the Company Information page. 

• VAT Reg. No. – This field is filled in automatically based on data entered in the 

VAT Reg. No. field on the Company Information page.  

• Tax Authority No. – In this field, enter a unique 4-digit code of the taxpayer’s 

tax authority. 

 
Rysunek 7.3: GOVERNMENT REPORTING SETUP 

7.1.3.  General SAF-T settings 

Instructions 

 

To define these settings, complete the following steps: 
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1. Search for SAF-T Setup. 

2. In the SAF-T Setup window that is opened, fill in the field as described below: 

• File Name Format – In this field, enter an option for generating a file name that 

while the file is saved; the following options are available in this field: 

− Area – The file name includes only file type information, 

e.g. JPK_KR_V10.xml, 

− Area + VAT Reg. No.+ Export Date-Time – The file name includes 

information about the file type, taxpayer’s VAT registration number and the 

file creation date and time. JPK_KR_V10__7777777777_070616 1706.xml, 

− Area + VAT Registration No. + Date From + Date To– the file name 

includes information about the file type, VAT registration number and the 

period for which file data was retrieved, 

e.g. JPK_KR_V10__7777777777_010116_310116.xml, 

− Area + VAT Registration No. + Date to + Export Date-Time –– the file 

name includes information about the file type, VAT registration number 

and the period for which file data was retrieved and the time when the file 

was created, e.g. JPK_KR_V10__7777777777_010116_310116_070616 

1706.xml.xxx 

 Note: The JPK_FA type file name will additionally include a Currency Code, if data 

in the file is a currency other than PLN. As a result, the JPK_MAG file code will be 

extended with a code specified in the Location Code field (location identification 

which is linked to the file data). 

 
Figure 7.4: JPK file name formats 

• Save in Database – Select this field if the system is to store information each 

time JPK files are generated, 

• Off-Balance G/L Acc. Filter – In this field, enter a range of numbers used for 

accounts that are processed as off-balance (technical) accounts. To do this, set 

the filter such as 90000|90005..90008 or 9*, 

• Cost Center Dim. Code– In this field, select the dimension code used to classify 

costs from the shipment document (RW). 
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7.1.4.  SAF-T Areas 

7.1.4.1.    SAF-T area version 

General Information 

 

Taking into account that the JPK file structure enforced by the Polish Ministry of Finance can 

change, the system provides a functionality that enables the user to select a file version to 

be generated. 

 

Instructions 

 
In order to select a current file version to be exported for a selected area, complete the 

following steps: 

1. Search for SAF-T Areas. 

2. In the SAF-T Areas window the program displays the area list for which it  

is possible to generate the JPK file. Select an appropriate area in the list and 

then click the Version action on the ribbon. 

3. The program displays the SAF-T Areas Versions window that includes a list 

of available versions of a selected JPK area. In order to specify a version to 

be used for file export, select the Current Version field in a selected line. 

 
Rysunek 7.5: JPK AREA VERSIONS 

 

7.1.4.2.    SAF-T Area Elements 

General Information 

 

Each of the JPK areas contains additional elements that will have to be filled in during file 

export for a selected area. 

 

Instructions 

 

In order to change the JPK area elements that have been defined for file export, perform the 

following steps: 
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1. Search for SAF-T Areas. 

2. In the SAF-T Areas window the program displays the area list for which it  is 

possible to generate the JPK file. In order to specify the elements that have 

to be filled in for file export, click Area Elements on the ribbon. 

3. The program opens the SAF-T Area Elements window that contains a list 

of elements defined in the current version of a selected area. 

 
Rysunek 7.6: SAF-T AREA ELEMENTS 

7.1.5.  JPK_VAT Area Elements Setup 

General Information 

 

The JPK_VAT file structure is an exact representation of the current VAT- 7 (17) declaration. 

According to the requirements specified by the Ministry of Finance, all data entries in the 

JPK_VAT file are to be consistent with a VAT-7 statement submitted by a taxpayer. Due to a 

JPK_VAT file structure, it is required to define additional settings. 

 

The data sent in the JPK_VAT file includes information about: 

 

• Sales and purchases of good goods and services for which the business entity is 

obliged to calculate a VAT due amount, i.e. intracommunity acquisition of goods, 

import of goods subject taxable as set in art. 33 a of the Act, import excluding services 

purchased from VAT payers for which  art, 28 b of the Act shall apply, import of 

services purchased from VAT payers, for whom art. 28 b of the Act shall apply, delivery 

of goods taxable to a customer as set in art. 17 item  1 point 5 - to be submitted by 

the customer),  deliveries of goods to be taxable to the customer based on art. 17 item 

1 p. 7 or 8 of the Act (to be filled in by the customer).  

• VAT purchases 
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Instructions 

 

In order to define additional settings required for JPK_VAT area, complete the following 

steps: 

1. Search for SAF-T Areas. 

2. In the SAF-T Areas window the program displays the area list for which it  is possible 

to generate the JPK file. In order to define additional settings, set the cursor in a 

line that is related to the JPK area, and then click the Element Setup – VAT Posting 

Groups action on the ribbon. 

3. The SAF-T VAT Elements Setup window, that will open, fill in the following fields 

for specific combination of VAT business posting groups and VAT product posting 

groups. 

• Element for Sales Entry Type – In this field enter a VAT-7 declaration field, in 

which a base amount of sales VAT is indicated. The options are: 

− K_10 (Domestic delivery of goods and services exempt from tax), 

− K_11 (Non-domestic delivery of goods and services), 

− K_11 and K_12 (Delivery of services as set in Art. 100  item 1 point 4 of the 

Act. ), 

−  

− K_13 (Domestic delivery of goods and services with a %0 tax rate), K_13 

and K_14 (including delivery of goods specified in art. 

−  129 of the Act),K_15 (Domestic delivery of goods and services with a %5 

tax rate), 

− K_17 (Domestic delivery of goods and services with a %7 or 8% tax rate), 

− K_19 (Domestic delivery of goods and services with a %22 or 23% tax rate), 

− K_21 (Intercommunity delivery of goods), 

− K_22 (Export of goods), 

− K_23 (Intra-community acquisition of goods), 

− K_25 (Intra-community purchase of goods taxable as set in art. 33 a of the 

Act),  

−  K_27 (Import of goods excluding services purchased from VAT payers for 

which art. 28 b of the Act is applicable 

− K_29 (Import of services purchased from VAT payers for which art. 28 b of 

the Act is applicable 

− K_31 (Delivery of goods and services taxable to a customer as set in art. 17 

item 1 point 7 or 8 of the act  

− K_32 (Delivery of goods taxable to a customer as set in art. 17 item 1 point 

5 - to be submitted by the customer)   

− K_34 (Delivery of goods and services taxable to a customer as set in art. 17 

item 1 point 7 or 8 – to be submitted by the customer),   

− 17 

• NP (VAT non-taxable) – This option is selected for transactions excluded from 

VAT declarations. Element for Purchase Entry Type – In this field select a VAT-
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7 declaration field, in which a base amount of a VAT taxable for the purchase of 

goods and services. The following options are available: 

− K_43 (Purchase of goods and services the taxpayer registers as fixed assets) 

− K_45 (Purchase of other goods and services), 

− NP (VAT non-taxable) – This option is selected for transactions excluded 

from VAT declarations. 

• Element for Sales Rev. Charge – In this field select a VAT-7 declaration field, 

in which a base amount of a VAT taxable for the purchase of goods and services. 

The following options are available: 

− K_23 (Intra-community acquisition of goods), 

− K_25 (Intra-community purchase of goods taxable as set in art. 33 a of the 

Act),  

−  K_27 (Import of goods excluding services purchased from VAT payers for 

which art. 28 b of the Act is applicable 

− ), K_29 (Import of services purchased from VAT payers for which art. 28 b 

of the Act is applicable 

−  ),K_32 (Delivery of goods taxable to a customer as set in art. 17 item 1 

point 5 - to be submitted by the customer)  

− K_34 (Delivery of goods and services taxable to a customer as set in art. 17 

item 1 point 7 or 8 – to be submitted by the customer),   

− 17 

NP (VAT non-taxable) – This option is selected for transactions excluded from VAT 

declarations. 

   Note: When selecting options for the Element for Sales Rev. Charge field, for transactions 

with the „Reverse Charge VAT” type defined and the Sales Rev. Charge VAT option selected, the 

values will be presented according to the option selected for this field, whereas the fields selected 

for the Element for Sales Entry Type setting will contain zero values.  For example: for the EU 

group and VAT 23, the proper setup is: Element for Sales Rev. Charge – K_21, Element for Purch. 

Entry Type – K_45 and Element for Sales Rev. Charge – K_23. For intra-community delivery of 

goods, the net amount is entered into field 21 whereas for intra-community acquisition of goods, 

the net amount is entered in filed 45 ,the input VAT amount – into field 46 and net amount in 

field 23 and the VAT due amount – into field 24. 

 

   Note: To ensure that VAT entries are assigned properly to VAT declaration fields, separate 

VAT product groups can be used for items, services and fixed assets. 
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Figure 7.7: JPK VAT ELEMENTS SETUP 

7.1.6.  JPK_FA Area Elements Setup 

General Information 

 

For deliveries of goods or services that are exempt from tax as set in art.43. item 1, art. 113 

item 1 and 9 and other regulations based on art. 82 item 3, it is required to indicate a 

regulation or order based on the Act, the taxpayer invokes to be exempt from tax payment, 

indicate a provision of directive 2006/112/WE based on which this delivery of goods or 

services can be deemed exempt from tax. In addition, if a sales invoice does not contain a 

VAT amount, it is necessary to determine the reason for this. For purchase VAT settlement, a 

number of the external document used to calculate the VAT amount, should be filled in in 

the SAF-T_FA file. 

 

Instructions 

 

In order to define additional settings required to generate the SAF-T_FA file, complete the 

following steps: 

 

1. Search for SAF-T Areas. 

2. In the SAF-T Areas window the program displays the area list for which it  is 

possible to generate the JPK file. In order to define additional settings, set the 

cursor in a line to select the JPK_FA area, and then click the Element Setup – VAT 

Posting Group action on the ribbon. 

3. The program opens the SAF-T VAT Elements Setup window, fill in the Zero VAT 

Rate Type field for specific combinations of VAT business posting groups and VAT 

product posting groups used for tax-exempt sales, %0 tax rate sales, VAT non-

deductible sales and sales with reverse charge (if sales (output) VAT is calculated 

for sales). In such a case the following options are available:  

• Exempt VAT (Act) – for transactions related to the tax-exempt sales (based on 

the act or regulation issued based on the act), 
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• Exempt VAT (Directive) – for transactions related to the tax-exempt sales (as 

provided for in directive 2006/112/WE that allows for tax exemption for such a 

delivery of goods or services), 

• Exempt VAT (other) –for transactions related to the tax-exempt sales (another 

legal basis stipulating that for such a delivery of goods or services tax exemption 

can be applied), 

• Nontaxable – for transaction that are related to sales for which VAT is not 

charged.  

• VAT 0% – for transactions that are related to sales for which 0% VAT applies,  

• Reverse Charge VAT – for transactions related to sales for which reverse charge 

VAT is applied. 

 
Rysunek 7.8: SAF-T VAT ELEMENTS SETUP 
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7.2.  Executing SAF-T file export 

General Information 

 

The JPK module in Polish Functionality – Starter Pack® has been designed to enable the 

user to create JPK_VAT, JPK_KR, JPK_FA, JPK_MAG i JPK_WB  in the xml format.  Files to be 

sent to the Internal Revenue Office should be generated as required within an external 

system i.e. (packed, encoded, signed with an electronic signature). 

7.2.1.  Generating a JPK_VAT file 

Instructions 

 

In order to prepare a JPK_VAT file for a selected period, the following steps should be 

completed: 

1. Search for SAFT JPK Export 

2. In the SAFT JPK Export window, select a line with SAFT_VAT Area. Then, click the 

Export SAF-T action on the ribbon. 

3. In the SAF-T Export Parameters window, enter the relevant values in the following 

fields: 

• Starting Date – select a starting date of the period for which the file is 

generated (based on the VAT date). 

• Ending Date – select an ending date of the period for which the file is 

generated (based on the VAT date). 

• Purpose of Submission – in this field enter 0 if the JPK_VAT file is submitted 

first time for a selected period. 

• File Name –In this field, enter the name of the file to be generated. 

4. Then, fill in the values of elements defined for a given area. For the JPK_VAT, the 

following values are used by default: 

• K_36 – Enter the amount from field 36 in the VAT-7 declaration, 

• K_37 – Enter the amount from field 37 in the VAT-7 declaration, 

• K_38 – Enter the amount from field 38 in the VAT-7 declaration, 

• K_39 – Enter the amount from field 39 in the VAT-7 declaration, 

• K_47 – Enter the amount from field 47 in the VAT-7 declaration, 

• K_48 – Enter the amount from field 48 in the VAT-7 declaration, 

• K_49 – Enter the amount from field 49 in the VAT-7 declaration, 

• K_50 – Enter the amount from field 50 in the VAT-7 declaration, 

5. After clicking OK, the file with the defined name will be created and exported. 
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Figure 7.9: SAF-T JPK Export Parameters 

7.2.2.  Generating a JPK_FA-Invoices file 

Instructions 

 

In order to prepare a JPK_FA file for a selected period, the following steps should be 

completed: 

1. Search for SAFT JPK Export. 

2. In the SAF-T Export window, select a line with JPK_FA in the Area field. Then, click 

the Export SAF-T action on the ribbon. 

3. In the SAF-T Export Parameters window, enter the relevant values in the following 

fields: 

• Starting Date – select a starting date of the period for which the file is 

generated (based on the date selected in the Date Type field). 

• Ending Date – select an ending date of the period for which the file is 

generated (based on the date selected in the Date Type field). 

• Purpose of Submission – in this field enter 1 if the JPK_FA file is submitted first 

time for a selected period. 

• File Name –In this field, enter the name of the file to be generated. 

4. Then, fill in the values of elements defined for a given area. For the JPK_FA, the 

following values are used by default: 

• Currency Code/Kod waluty – in this field, select the currency for the invoices 

the data of which is to be used to generate the JPK_FA file; a separate a JPK_FA 
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file should be created for each currency. The field should be blank if a local 

currency is to be used for the JPK_FA file to be generated. 

• Data Type/Rodzaj daty – In this field select, the type for the date that will be 

used to filter data for the file (i.e. the period defined by the dates entered in the 

Starting Date and Ending Date fields), the following options are available: 

− VAT Date/Data obowiązku VAT 

− Posting Date/Data księgowania, 

− Document Receipt/Sales Date/ Data wpływu dokumentu/sprzedaży. 

• Document No. Type/Typ numeru dokumentu  – In this field, select a type for 

numbering to be saved as JPK_FA file data. This field should include a 

subsequent invoice number assigned within one or more numbering series. The 

number should be a unique invoice identifier. If accounting books are kept by 

an accounting agency, the number of a sales invoice issued by the business 

entity is typically entered as an external document number. The following 

options are available in this field: 

− Document No./Nr dokumentu, 

− External Document No./Nr dokumentu zewnętrznego. 

• VAT Base Rate/Podstawowa stawka VAT – In this field, enter the current % 

of the base VAT rate or enter more than one rate to set up a filter, e.g. 22|23, 

• Reduced VAT Rate Filter (1)/Obniżona stawka VAT (1) – In this field, fill in 

the current % of the first VAT rate or enter more than one rate to set up a filter, 

e.g. 7|8, 

• Reduced VAT Rate Filter (2)/Obniżona stawka VAT (2) – In this field, fill in 

the current % of the second VAT rate or enter more than one rate to set up a 

filter. 

• Reduced VAT Rate Filter (3)/Obniżona stawka VAT (3) – In this field, fill in 

the % of the third VAT rate or enter more than one rate to set up a filter. 

• Reduced VAT Rate Filter (4)/Obniżona stawka VAT (4) – In this field, fill in 

the % of the fourth VAT rate or enter more than one rate to set up a filter. 

5. After clicking OK, the file with the defined name will be created and exported. 
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Figure 7.10: JPK_FA Export Parameters  

7.2.3.  Generating a JPK_KR file 

Instructions 

 

In order to generate a JPK_KR file for a selected period, the following steps should be 

completed: 

1. Search for SAFT JPK Export. 

2. In the SAF-T Export window, select a line with JPK_KR in the Area field. Then, click 

the Export SAF-T action on the ribbon. 

3. In the SAF-T Export Parameters window, enter the relevant values in the following 

fields: 

• Starting Date – select a starting date of the period for which the file is 

generated (based on the posting date). 

• Ending Date – select an ending date of the period for which the file is 

generated (based on the posting date). 

• Purpose of Submission – in this field enter 1 if the JPK_KR file is submitted 

first time for a selected period.  

• File Name –In this field, enter the name of the file to be generated. 

4. Then, fill in the values of elements defined for a given area. For the JPK_KR, the 

following values are used by default: 



 

 

147  

Polish Functionality – Starter Pack for Microsoft Dynamics 365 Business Central® 
 

• Show Customer/Vendor Entries/Pokaż zapisy nabywcy/dostawcy – In this 

field, define if the file is to include entries from auxiliary customer and vendor 

ledgers. The field contains the Yes and No options. 

5. After clicking OK, the file with the defined name will be created and exported. 

 
Figure 7.11: SAF-T Export Parameters 

 

7.2.4. Generating a JPK_WB file 

Instructions 

 
In order to prepare a JPK_WB file for a selected period, the following steps should be 

completed: 

1. Search for SAFT JPK Export. 

2. In the SAF-T Export window, select a line with JPK_WB in the Area field. Then, click 

the Export SAF-T action on the ribbon. 

3. In the SAF-T Export Parameters window, enter the relevant values in the following 

fields: 

• Starting Date – select a starting date of the period for which the file is 

generated (based on the posting date). 

• Ending Date – select an ending date of the period for which the file is 

generated (based on the posting date). 

• Purpose of Submission – in this field enter 1 if the JPK_WB file is submitted 

first time for a selected period. 

• File Name –In this field, enter the name of the file to be generated. 
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4. Then, fill in the values of elements defined for a given area. For the JPK_WB, the 

following values are used by default: 

• Bank Account Code/Kod konta bankowego – In this filed, select a bank 

account the data and entries of which will be used to generate the JPK_WB file. 

5. After clicking OK, the file with the defined name will be created and exported. 

 
Figure 7.12: SAF-T Export Parameters 

7.2.5.  Generating a JPK_MAG file 

Instructions 

 
In order to generate a JPK_MAG file for a selected period, the following steps should be 

completed: 

1. Search for SAFT JPK Export. 

2. In the SAF-T Export window, select a line with JPK_MAG in the Area field. Then, 

click the Export SAF-T action on the ribbon. 

3. In the SAF-T Export Parameters window, enter the relevant values in the following 

fields: 

• Starting Date – select a starting date of the period for which the file is 

generated (based on the posting date). 

• Ending Date – select an ending date of the period for which the file is 

generated (based on the posting date). 

• Purpose of Submission – in this field enter 1 if the JPK_MAG file is submitted 

first time for a selected period. 

• File Name –In this field, enter the name of the file to be generated. 
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4. Then, fill in the values of elements defined for a given area. For the JPK_MAG, the 

following values are used by default: 

• Kod lokalizacji/Location Code – In this field, select a location with warehouse 

entries of the type selected below that will be used to generate the JPK_MAG 

file, 

• Typ dokumentu/Document Type – In this field, select the type of warehouse 

documents the data and entries of which will be used to generate the JPK_MAG 

file. The following options are available in this field: 

− All/Wszystkie, 

− Goods Receipt/PZ, 

− Goods Delivery/WZ, 

− Goods Issue/RW, 

− Inter-Warehouse Transfer/MM 

5. After clicking OK, the file with the defined name will be created and exported. 

 
Figure 7.13: JPK_MAG Export Parameters  
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7.3.  SAF-T Export File Register 

General Information 

 

The JPK module within Polish Functionality – Starter Pack® enables the user to save the 

JPK_VAT, JPK_KR, JPK_FA, JPK_MAG and JPK_WB files in a database and reexport them. The 

register is also used to save the file containing setup that is used to generate data. 

 

Instructions 

 

In order to display the register of the generated JPK files, the following steps should be 

completed: 

1. Search for SAFT JPK Register. 

2. In the SAFT JPK Register window, the following data is presented for the SAFT 

files generated. 

• Entry No. – a subsequent number of the register, a register with a subsequent 

number is created each time for each generated JPK file. 

• Area – information about the area, for which the JPK file was generated and 

saved with the register/entry number. 

• Version Code – the number which is the code used for the version of the JPK 

file generated, 

• Starting Date – the starting date of the period for which the JPK file was 

generated. 

• Ending Date – the starting date of the period for which the JPK file was 

generated. 

• Purpose of Submission – the code of the reason for which the generated JPK 

file was submitted, 

• Export Date-Time – the actual date and time when the JPK file was generated. 

• User ID – the identifier of the user who generated the JPK file. 

• Last G/L Entry No. – the number of the last G/L entry as of the date/time when 

the JPK file is generated, 

• Last VAT Entry No. – the number of the last VAT entry as of the date/time 

when the JPK file is generated. 
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Figure 9.12: SAF-T Register 

7.3.1.  Functions in the SAF-T Register 

General Information 

 

The SAFT JPK Register window contains a function that enables the user to reexport the 

JPK file created provided that the Save in Database field has been selected in the SAF-T 

Setup window (as described in p. 9.1.2). 

 

Instructions 

 

In order to reexport a JPK file, complete the following steps: 

1. Search for SAFT JPK Register 

2. In the SAFT JPK Register window, place the cursor in the line with the selected 

SAFT file and then select the Reexport File action. 

3. The file will be saved to a location specified in the File Name on the SAF-T Register 

page that is hidden by default. 

  Note: The SAFT JPK Register window can also be accessed by clicking the Register action in 

the SAF-T Export window. To open the window, select Departments > Financial Management > 

Periodic Activities> General Ledger > SAFT JPK Registers. 
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