
  

 

 

 
Easy adding 
files 
everywhere in 
Business 
Central 
 

 

Drag & Drop  
 

Setup and User Guide for Microsoft 
Dynamics 365 Business Central 

 



 

 

Drag & Drop  
Business Central 
 

Setup 

 

After installing the Drag & Drop app for 
Dynamics 365 Business Central start the guided 
setup. Setup is fast and easy since you only 
need to setup authorizations. 

 

Go to Assisted Setup and select Set up Drag 
& Drop. Click Next when you are ready to start 
configuration.  

 

In the next screen you can select the User 
Groups to which you would like to give access. 
If you do not want to give access on User 
Group level but rather on User level, you can 
leave this section empty and click Next to 
continue. In the following screen you can select 
the users you would like to give access. 

 

Click Next and in the next window click Finish 
to finalize the window. 
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How does Drag & Drop work? Simply drag the 
file to your browser in the Drop File Here 
section and the file will be uploaded and 
attached to the document, customer, vendor, 
item, or any of the other 150 supported pages. 

 

In the example below we will explain how to 
Drag & Drop files to your Customer Card in 
Dynamics 365 Business Central. 

 

1. On the Home Page, click Customers. 
2. Locate the Drag & Drop factbox on the 

right hand side of the window. Open the 
factbox pane if necessary. 

3. Drag any file to the drop zone indicated 
by Drop File Here. This will trigger the 
standard attachments functionality in 
Business Central. The file will appear in 
the list of linked attachments. 

4. Click More… to open the attachments 
window and inspect your attached 
document.  
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