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GEM'S

The Payroll module takes care of all payroll activities which includes the following:
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Commaon
Consolidations

Cost accounting

Cost management
Credit and collections
Demo data

Expense management
Fixed asseis

Fleet management
General ledger
Human resources
nventory management
Master planning

Organization
administration

Payrol
Payroll Management
Frocurement and sourcing

Product information
management

Production contro

Project management and
accounting

Questionnaire
Retail
Sales and marketing

Service management

4 “,Microsoft Dynamics Ax

Finance and Operations

4 Common
Employess
Advance Payment { or Loan)
Pension Managers
4 Inquiries and reports
4 [mquiries
Employvee Payslips
Payroll Exception Review
Employee Payslips' Lines
Employee Gratuity
4 Reports
General Payroll Report

Straight To Bank

Employee Union Dues
Employee Paye
MSITF Contribution

Employee Payslip

Payroll Factsheet

4 Pericdic tasks

Calculate Period Interest
Create Payroll Journa
Create Loan Journa
Payroll Posted Status

[ Payro

I Update

Clean up

I Setup

3|Page




1.0 Earnings & Deductions:

This is the backbone of payroll. This is where the relationship between the earnings
and the deductions as it relates to the net pay is setup. It tells how an allowance is
calculated and how it should be treated. It shows us what is added to what and

what is also subtracted from what. This is done through the earnings and

deductions window.

Dynamics 365 v Finance and Operations Payroll Management > Setup > Eamings and Deductions UsMF 2 B © | & 7 (aD
ZEdit | +New [lDelete OPTIONS O a0 ox
Click the edit button to make changes. x
v ED Setup
Overview General ~Computstion Parameters Appearance
v ED Code Payslip Text Search Name  Common ID Period Type Percent Compute ED Compute Method Factor Of ED Factor Look Up Show In
ANNUAL BASIC SALARY ANNUALE... Both 100.000000000 None
6 ANNUAL DIFFERENTIAL ANNUALDL... Month End 100.000000000 Mone
10 BASIC SALARY BASIC SALA.. BASIC Month End £333333000 200 Add 5
12 DIFFERENTIAL DIFFERENTL.. BASIC Month End £333333000 200 Add 6
13 BASIC SALARY - CASUALS BASIC SALA.. BASIC Month End 100.000000000 None
15 MID MONTH SALARY ADVICE  MID MONT... BASIC Mid Manth 4166670000 None 5
17 GTC MID MONTH SALARY A..  GTC MID M... BASIC Mid Month 8333333000 None 5
20 TRANSPORT ALLOWANCE TRANSPOR... Month End 100.000000000 Nene
21 TRANSPORT ALLOWANCE (M... TRANSPOR... Month End 100.000000000 Nene
2 TRANSPORT ALLOW (PENSIO... TRANSPOR... Month End 100.000000000 MNene
25 CAR USAGE ALLOWANCE CAR USAGE.. Month End 100.000000000 MNene
2% ACTING ALLOWANCE ACTING ALL.. Month End 100.000000000 MNene

2.0 \Variations:
This captures the various additional costs, like overtime, that an employee has

incurred while discharging his/her duty.

Finance and Operations Payroll Management > Periodic tasks > Periodic Variable UsMF 2 B @ € 2 (AD

= Bsave | New EDekte OPTIONS O g ¥ Oo-ox

v Periodic Variable

Total Variations

Overview  General

+ | PayrollPeriod Period Type Start date Is Test? Has Ran Inter...
2018-01 Month End 1/1/2018 O O
New Delete
Lines General
+ | Personnel Number Employee Name ED Code Payslip Text Units Percent Quantity Rate | Flag Amount
000788 Evelyn Nwoko 396 MEAL SUBSIDY Days 100.000000000 1.00 20000 | 200.00
000738 Micheal Oladeji Salvic 396 MEAL SUBSIDY Days 100.000000000 1.00 120001 120,00
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3.0 Posting Group:

This is used in mapping the payroll to the General Ledger.

After the payment of salaries, a payroll journal can be generated by the system

and the journal uses the posting group to know which account to debit or credit.

222 Dynamics 365 v Finance and Operations Payroll Management > Setup > Pasting Groups UsMF 2 B © | @ 7 AD

HSave | +New [l Delete FUNCTION OPTIONS O g VO x

Posting Groups

Overview General
+ | Posting Gr.. T | Posting Group Name
Direct Direct Staff
Expatriate | Expatriate
Overhead | Overhead
MNew [ Delete
Lines General
v | ED Code Payslip Text Account type Account Num TransType Pasting profile
10 BASIC SALARY Ledger 201120--- Debit
20 TRANSPORT ALLOWANCE Ledger 201120--- Debit
30 HOUSING ALLOWANCE - JU... 201120--- | Debit ~ ~
500 NET PAY Ledger 201100--- Credit
4.0 Loan:

This allows every loan collected by a staff to be registered. Once a loan is
registered, a payment can be generated automatically by the system. The
deduction of the loan from the salary is done automatically by the system. It also

includes interest calculation and deduction for loans that attracts interest.
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H Dynamics 365 Finance and Operations

ElSave | +New [i] Delete FUNCTION OPTIONS 2
v Loan
Owerview

General

Journal Name Lozn Bal

Loan Amount

20,000.00 OVERVIEW
- Loan ID
[radmis Account Tupe LN-000000001
Ledger ~
Loan Type 1D
Description
Deductions
hd Amount | Entry Type

5.0 Monthly Payroll:

Payroll Management > Common > Advance Payment ( or Loan)

Personnel Number
00001 ~

Employee Mame

ED Code PayrollPeriod
[225 ~] 2018-01 ~
Loan Amount Journal batch number

20,000.00

This is where the pay-slip is generated.

6.0 Payslips

Below is a copy of the pay-slip

Employee :

Earnings

BASIC SALARY
BONUS

BONUS (HALF)
TRANSPORT

NO. OF DAYS BASIC
HOUSNG

RELIEF

HOUSNG

NON TAXABLE
MEAL SUBSIDY
WELFARE
MISCELLANEOUS
GROSS PAY

Deductions

) HOURS NOT WORKED
DAYS NOT WORKED
UNION LEVY
NSITF EMPLOYEE
PAYE
DEVELOPMENT LEVY
PROVIDENT FUND -
NATIONAL HOUSING
NET PAY

4 “.Microsoft Dynamics Ax

[Ce)
Entry Date Period Type
Wie didn't find anything to show here.
Name ........... OLUWOLE OKUNOLA

Payroll Period : TEST2

Amount
49104 42
49,104 42
49,104 42

552000

7773
1227610

94500

147 31325
0.00
0.00
0.00
0.00
21007615

Amount
2257 67
225767

150.00

0.00

0.00
10000
1227610
1,227 61
204 267 43

Payroll Factsheet

usmMF 2 B

AFPROVAL INTEREST DETAILS

Approver Interest Methad

[001 | [Fixed ~
Percent

REPAYMENT

Repayment Mode

iy 2| Account type
Repayment Amount
5,000.00
Number Of Payments
PayrollPeriod Line Type
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7.0 Bank Advise:

The bank advice for the payment of the salary is generated by the system

05-May-14
JEST COMPANY 095800 am
BANK ADVICE SUMMARY
Payroll Penod 1« Pernod Type :
Description : June 201§
N Ne Of Sea BANK COOE NALE ANCUNT wie
1 234 [F FRET B AGEGE. MTR 57.199,005.22
2 23 1% MANSTREET BANK PLE MMA §832270.95
3 14 9% ECOBANY PLL NAKCO BRANCH 4258036 06
4 21 130 GURANTY TRIUST Ba SEIA 31515206 67
5 " 198 LA OB AHEAN IHELA §520,731.14
s 3 i) FEVSTONE BANK OA ATUAN MILA 27767256
7 3 " ACCESS BN WEIA 62474698
8 3 2] POMS PELA DOMS 54423238
9 2 m CUALOND AN CPEDE ROAD LA 14884180
10 2 0 SR BANK AL WEJA 288.838.85
1 28 o ZOATH BN LS MR 597763739
12 32 b ] STANGIC 17T TR LT MARA 16.519.786 05
13 1 ® CASH PAYNENT 10925 59
Tt wion) 2 Imlgznﬂjz i’
8.0 Bank Summary/Details:
10:02:37 am
May 5 2016
Page 1
TEST COMPANY
BANK SUMMARY/DETAILS
Location : MMIA Lagos Period Type : Month End
Payroll Period : 06 2015 Description : June 2015
Bank Identification : 127 Hame: FIRST BANK AGEGE, MTR
SN Emgl No. Name Bark Account Number Amourt =h=
ADEFOJU M 2013805451 45 44275
OLUMEKD E O 2001372405 67,163.15
BALOGUN 5.0 2002080214 260,713.15
EDEM-EFFIONG EV. 2012477426 107,357 .41
ODEDE J.J 20018268139 87,841.01
OGUNFOWORA C.I 2002222741 792,555.34
OGUNLEYE S A 2008884747 4162323
OLOWOYEYE T.M 2001372580 119,900.01
OLUMEKUN M1 2002787265 243,477.97
FATIA AFCLABI 2002712811 175.333.50
ADESINA AA 2001829260 35228563
BRIGHT CRIDAM A 2012568177 1,929,320.79
OGUNKAN J.B 2007828854 24.982.29
ONOCHIED.CHRISTIANA 2003638416 1,487 52597
FYNEBOY FELIX| 2003385728 754,115.84
AGBOCLAN.C. 2002240852 642,722.01
ADECEUN B 2000909152 148,317.01
ADESANYAS.A 2000905205 351,029.65
ADESHOLA K. 200270772 75,235.84
ADEWUM ©.B 20220268442 638,831.27
AFOLABI O 2000912607 66.403.17
AGADABC 2007100147 704,368.13
ABORO ABAYOMI O 2043628503 571.434.30
AHMED E.S. 2000908560 617,722.01
AJIBOYE S. OMOTAYD 2002825242 715,452.30
AJOKUE N 2012487215 46,167.18
AFINLOTAN R 200171215 a7 21A 2R

9.0 Reports:

A lot of reports are readily available.

o Payroll Overview
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TEST COMPANY
Payroll Overview
Reporting Period: 06 2015

oclar

Location: 103 Akure_ Department 2004 ENG-Electronic Communications _Record Count. 7
22!

DCode D MName Emp-02271 _Emp 02299 ODIBA Emp-02640 Emp- 02907 Emp-03052 Emp-03205
AMAKIUC.R  BITAYO A 131 P.A 131GL_12.09 OLANYIN.O. 131 OBAMUYI  SUNDAY.EABBA oMOTEN
2516L13.10 GL_13.10 GL_1002 KAYODE131  131GL 0504  IGBEKELE 131

| 0s L 05

0 BASIC SALARY. 5620631 5520631 167880 3186645 1053475 12.27044 1139918

100 HOUSING ALLOWANCE 4157779 41577.79 27.007.26 12.119.68 6.320.85 7.382.26 6839.51

105 SHFT ALLOWANGES 1385926 13859.26 1233576 637329 210695 245409 227984

200 TRANSPORT ALLOWANCE 20,005.93 20,0523 17 886,85 924127 305508 355843 330576

260 PALATIVE ALLOWANCE

270 OUTFIT ALLOWANCE

300 ANNUAL LEAVE ALLOWANCE 177,664.03 160,387 51 89.073.13 4142935

400 UTILTY ALLOWANCE 6250.00 6.250.00 6.250.00 400000 3,000.00 3,000.00 3,000.00

450 FOOD SUBSDY 1082233 1083333 1083333 10,000.00 833333 833333 833333

S50 SHFT ALLOWANCE

600 OTHEREARNNGS 28572.00 50,000.00 50,000.00 50,000.00

80  DOMESTC SERVANT

700 HAZARD ALLOWANCE 11500.00 1150000 1150000 11,500.00 11,500.00 1150000 11.500.00

850 SECRETARY ALLOWANCE

950 NDUCEMENT ALLOWANCE

1000 ENTERTANMENT ALLOWANCE

1050 DRIVING ALLOWANCE

1100 PROFESSIONAL ALLOWANGE

1180 PROFICENCY ALLOWANCE 17,324.08 17,324.08 1541970 7966 62 263389 3,087 61 284980

1200 FURNTURE ALLOWANCE 2771852 2771852 2467152 12.746.58 421390 490818

1205 D FURNTURE ALLOWANCE

1210 DIRECTORS FURNTURE

1250 MEDICAL ALLOWANCE

1300 RATING ALLOWANCE 220,000.00 220,00000 220,00000 30,000.00

1500 TOTAL EARNNGS 438.455.22 616.119.25 577.970.75 260.459.23 10169855 147.88369 99.507.42

2100 RENT & WATER DEDUCTION

2150 CTCS CONTRBUTON

2200 AFSCNSL DEDUCTION 217,250.00

2250 ELECTRIGTY DEDUCTION

2300 CARREFURBISHING LOAN

2350 REFUND TO NAMA

2400 HOUSINGEM BLOC

2450 FGSHLB (ASHS)

2500 LOAN RECOVERY

2550 MOTORCYCLE LOAN

2500 PENSION - EMPLOYEE 10477.60 10477.60 932583 481821 159285 1.855.29 172358
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o Pension Contribution
= )] | 2 L | %a S ||

Fagel

5ay-16

TEST COMPANY 10:09:69am

PENSION ADVICE DETAILS
Payrol Period Period Type ___:
Description ____: June 2015
STANBIC IBTC PEN $ION MANAGERS

Empl No. Name Pension Fin Empioyes Employer Amount

AIBANGEEE EE. PEN100237230122 781677 9.770.96 17.587.73

ADEMIRAN EA. PEN100108434583 12,188.59 15,248 24 2744683

CNUSI OIZA 5.(MRS) PENZ00237335325 17,510.84 31,519.51

CREYORI FEMI PEN100108435202 £.330.72 11,385.29

IBE CHARLES PEN100108435115 £.002.40 12,424.32

EZIMAHF. N n 14 44021 2559238
ALIKALI DANJUMA 301528 5.

CLAYINKA ABAYOMI 2.805.30 5.048.5
ABDULAHI M. MUNIR 280783 485373
EKWOBI 5. A N 475310 8,555 5

ACHINIVU U. NKEM 4:753.10 8,
ECOSCMWAN U. 1. 18.884.28 30,
ADEOVE 28ENGA 475310 8,
OGUNNEYE 0. L 4,753.10 8,
IDOWU M. FOLUKE PENZ00625853415 475310 8,
YUSUF BODE PEN100633145517 475310 3
IGONGH I RAMATU PENZ00545435119 523098 9,
ARFABIO | IFICK PEN1CO434884522 5,230.98 g,
CHICKE MUKOSOLU . © 444764 8,
OMIDI EMMANUEL E. PEN100657765020 444764 3,

ANYADIKE €. C. FEN100567284015 4,44764

266,074.81

o Income Tax Report

o Staff Loan Summary and Details Report
o Monthly Pension Report

o Amounts per E/D

o Payroll Summary Report

10.0 Other Features and Functionalities:

1 The solution can perform the calculation and payment of salaries, wages and allowances in
accordance with State Financial legislation and Civil Service Financial Regulations

2 The solution can perform the calculation and payment of salary, overtime, and other
allowances

3 The solution can perform the calculation and payment of expenses, travel, subsistence and
employee benefits.

4 The solution can be used for salaries at prescribed frequencies e.g monthly
The solution can allow for corrections and reissue of inaccurate payments within a user
defined timescale
The solution can undertake the calculation of deductions and amounts due to third parties
The solution can undertake the calculation and payment of statutory allowances and
deductions

8 The solution can undertake the administration of allowances and deductions in line with
statutory guidelines e.g. pension contributions, transport allowances, housing loans,

entertainment allowance, tax, rent arrears recovery
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9 The solution can detail, for each allowance/deduction as appropriate, attributes such as
taxable, pensionable status, along with links to cost codes.

10 The solution can provide bulk-update functionality for periodic data management tasks

11 The solution provides loan functionality and automatic loan deductions based on a pre-
defined repayment plan

12 The solution can produce payslips and send payslips via email

13 Employee and employer contributions to (e.g.) pension schemes is recorded on each payslip
as monthly and cumulative amounts

14 The solution supports the recovery and administration of any salary overpayments

15 The solution supports the ongoing maintenance of payroll and appropriate employee
information (including historical payment data)

16 The solution supports the provision of regular and ad hoc reports

17 The solution implements increments in line with Grade Level and Grade Point rule sets

18 The solution is able to retain payroll records in line with policy regulation such as may be
required by Internal Audit, and other internal and external bodies

19 The solution can be able to provide the schedule payments to the banks

20 The solution can be integrated with the banks such that employee payment can be made

directly without having to generate a bank advice
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