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1 General notes 

This guide refers to menus WHT and VAT. These menus are available in the standard role centers ‘Accountant’ and 

‘Business Manager’. If you are using another role center, the pages and reports under WHT and VAT may also be 

found through the Business Central search function. 

2 WHT: Withholding Tax Setup 

WHT: Withholding Tax is a deduction from payments made to suppliers who provide a service. The withholding tax 

rates can vary depending on the types of income and tax status of the recipient. 

 

2.1 WHT Posting Setup 

 
2.2 WHT Business Posting Group 

 
 

Field Name Field Type Remarks 

Code Code Specifies code of WHT Business Posting Group such as ภ.ง.ด.3 

Description Text(50) Specifies description of WHT Business Posting Group such as ภาษหีกั ณ 

ทจี่าย บุคคลธรรมดา 
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2.3 WHT Product Posting Groups 

 
 

Field Name Field Type Remarks 

Code Code Specifies Code of WHT Product Posting Group  

sush as ADVERTISE 

Description Text(50) Specifies Description of WHT Product Posting Group  

such as ค่าโฆษณา 
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2.4 WHT Revenue Types 

 
 

Field Name Field Type Remarks 

Code Code Specifies code of WHT Revenue Type 

Description Text(50) Specifies description of WHT Revenue Type 

Sequence Integer Specifies sequence line on the WHT Certificate Report 
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2.5 WHT Posting Setup 

 
 

Field Name Field Type Remarks 

WHT Business Posting 

Group 

Code Specifices the WHT Bus. Posting Group Code such as ภ.ง.ด. 3 . 

WHT Product Posting 

Group 

Code Specifies the WHT Prod. Posting Group Code such as ADVERTISE. 

WHT% Integer Specifies the WHT % such as  2.00. 

Payable Withholding  

Tax Account Code 

Code Specifies the G/L Account to be used for WHT payable. 
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2.6 No.Series Setup for WHT 

 
 

Field Name Field Type Remarks 

Code Code Specifices Code of the WHT Certificate No for ภ.ง.ด. 3.  

such as WHT-PND3. 

Description Code Specifies Description of the WHT Certificate No for ภ.ง.ด. 3.  

such as Withholding Tax PND3. 

Starting No. Text(50) Specifies to use the WHT Certificate No Format for starting  

such as WHT03 -1904-0001. 

Ending No. Text(50) Specifies to use the WHT Certificate No Format  for ending  

such as WHT03 -1904-9999. 

Default No. Boolean Set Default = True 

 

2.7 WHT No. Series on Purchase & Payables Setup 

 
 

Field Name Field Type Remarks 

WHT Certificate 

NoSeries of PND3  

Code Specifices No Series such as WHT-PND3 

WHT Certificate 

NoSeries of PND53 

Code Specifices No Series such as WHT-PND53 

WHT Vol No. Format Code Specific value = ‘yy’ 
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3 G/L Accounts for WHT Payable 

 

 
 

Example: Create the G/L Account No = ‘5794’ for ‘WHT Payable Account’ 

 
 

Field Name Field Type Remarks 

No. Code Specifies the G/L Account No. such as 5794 

Description Code Specifies the Description of the G/L Account No.  

such as ‘Withholding Tax Payable – form 3’ 

Income/Balance Optional Specific value = ‘Balance Sheet’ 

WHT Account Boolean Set to True to notify the system that this is a WHT account 
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Specify ‘Payable WHT Account Code’ on ‘WHT Posting Setup’ 

 

 

Field Name Field Type Remarks 

WHT Business Posting 

Group 

Code Specifices the WHT Bus. Posting Group Code such as ภ.ง.ด. 3 . 

WHT Product Posting 

Group 

Code Specifies the WHT Prod. Posting Group Code suach as ADVERTISE. 

WHT% Integer Specifies the WHT % such as  2.00. 

Payable Withholding  

Tax Account Code 

Code Specifies the G/L Account 
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4 General Posting for GL Expense 

4.1 Setup Gen. Business Posting Group = ‘DOMESTIC’ 

 
 

Field Name Field Type Remarks 

Code Code Specifies code of Gen Business Posting Group such as DOMESTIC  

Description Text(50) Specifies description of Gen Business Posting Group  

such as Domstic Customers an vendors  
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4.2 Setup Gen. Product Posting Group =’MISC’ 

 
 

Field Name Field Type Remarks 

Code Code Specifies Code of Gen Product Posting Group, such as GL 

Description Text(50) Specifies Description of Gen Product Posting Group such as Expense 

Def. VAT Prod Posting 

Group 

Code Default VAT Product Posting Group to use with this General Product 

Posting Group 

Auto Insert Default Boolean Specifies whether to automatically insert the default VAT product posting 

group code in the Def. VAT Prod. Posting Group field when you insert 

the corresponding general product posting group code, for example on 

new item cards. 

 

4.3 Specify General Posting Setup 

 
 

Field Name Field Type Remarks 

Gen. Bus. Posting Code Specifies Code of General Business Posting Group sush as BUSINESS 
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Group 

Gen. Prod. Posting 

Group 

Code Specifies Code of General Product Posting Group such as GL 
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5 VAT: Value Added Tax Setup 

VAT: Value Added Tax is the amount we collect from our customers when they buy our goods or services and have to 

submit (using the PP.30 form) to the Thai Revenue Department. When our company is registered for VAT system, we 

must file this form every month, including months in which we did not have any sales or income. Before we can submit 

the PP.30, we need to prepare 2 reports; Output VAT Report and Input VAT Report. 

  

Output VAT Report (Sales VAT Report) is a detailed summary of all the tax invoices issued during the month for sales 

of goods (whether or not payment has been received) and for services provided and for which payment has been 

received. 

 

Input VAT Report (Purchase VAT Report) is a detailed summary of all the tax invoices we received during the month 

from our suppliers for purchases of raw materials, goods and services from them. 

6 G/L Account for Sales VAT 

Example: Create the G/L Account = ‘5610’ for Sales VAT Account 

 
Field Name Field Type Remarks 

No Code Specifies No of the G/L Account such as 5610 

Name Text(50) Specifies Description of the G/L Account  
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such as ‘Output VAT’ or ‘Sales VAT 25%’ 

Income/Balance Optional Specify Value = ‘Balance Sheet’ 

7 G/L Account for Purchase VAT 

Example: Create the G/L Account = ‘5630’ for Purchase VAT Account 

 

 
 

Field Name Field Type Remarks 

No Code Specifies No of the G/L Account such as 5630 

Name Text(50) Specifies Description of the G/L Account  

such as ‘Input VAT’ or ‘Purchase VAT 25%’ 

Income/Balance Optional Specific Value = ‘Balance Sheet’ 
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8 VAT Posting for VAT 25% 

8.1 Setup VAT Business Posting Groups = ‘DOMESTIC’ 

 

 
 

Field Name Field Type Remarks 

Code Code Specifies Code of General Business Posting Group  

sush as ‘DOMESTIC’ 

Description Text(50) Specifies Description of General Business Posting Group  

such as ‘Domestic Customers and Vensors’ 

 

8.2 Setup VAT Product Posting Groups = ‘VAT25’ 

 
 

Field Name Field Type Remarks 

Code Code Specifies Code of General Product Posting Group  

sush as ‘STANDARD’ 

Description Text(50) Specifies Description of General Product Posting Group  

such as ‘Standard VAT (25%)’ 
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8.3 Specify VAT Posting Setup – VAT25% 

 
 

Field Name Field Type Remarks 

VAT Bus. Posting 

Group 

Code Specifies Code of VAT Business Posting Group  

sush as ‘DOMESTIC’ 

VAT Prod. Posting 

Group 

Code Specifies Description of VAT Product Posting Group  

such as ‘STANDARD’ 

Description Text(50) Specifies Description of VAT Posting Setup  

such as ‘Setup for DOMESTIC / STANDARD’ 

VAT Identifier Text(50) Specific Value = ‘STANDARD’ 

VAT % Integer 25 

VAT Calculation Type Optional Specific Value = ‘Normal VAT’ 

Sales VAT Account Code Specifies Sales VAT Account such as ‘5610’ 

Purchase VAT Account Code Specifies Purchase VAT Account such as ‘5630’ 
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9  Input and post Purchase Invoice with Purchase VAT 

9.1 Create Purchase Invoice  

1. Choose Purchase Invoice 

 
2. Select Vendor No.  = ‘20000: First Up Consultants’ 

3. Posting Date = ‘08/04/2019’ 

4. Due Date = ‘08/04/2019’ 

5. Vendor Invoice No. = ‘IV1904-0001’ 

6. Head Office = Yes 

7. Branch = ‘’ 

  
On purchase Line = #1 

8. Type = “G/L account” 

9. No. = ‘8410” 

10. Description = “Advertising” 

11. Quantity = 1 

12. Direct Unit Cost Excl Vat = 100,000.00.00 

 

1 

2 

3 

4 

5 

6 

7 

8 9 10 11 12 
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9.2 Preview Posting 

1. Select menu ‘Posting’ 

2. Click ‘Post’ 

 

 
 

3. Click No. Of Entries 

 
 

4. The screen will appear as below.  

 
 

1 

2 

3 
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9.3 Release the Document 

1. Select menu ‘Release’ 

2. Click ‘Release’ 

 

 
 

9.4 Post the Purchase Invoice 

1. Select menu ‘Posting’ 

2. Click ‘Post’ 

 
 

3. Open the Posted Purchase Invoice  

1 

2 

2 

1 
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4. Select menu ‘Print/Send’ 

5. Click ‘Print…’  

 

 

3 

5 

4 
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10  Purchase VAT Entries  

1. Select menu ‘VAT’ 

2. Select sub-menu ‘VAT Tasks’ 

3. Click ‘Purchase Vat Entries’ 

 
4. The screen will appear as below. 

 
 

Field Name Field Type Remarks 

Tax Date Date 08/04/2019 

Tax Invoice No Code 108210 

Document Type Optional Invoice 

Base Decimal 1,000.000.00 

Amount Decimal 25,000.00 

 

 

1 

2 
3

4 
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11 Make the payment with WHT and apply to Purchase Invoice  

11.1 Payment Journal 

1. Choose the batch GENRAL 

 
2. Posting Date = 08/04/2019 

3. Document Type = ‘Payment’ 

4. Account Type = ‘Vendor’ 

5. Account No = ‘20000’ 

6. Description = ‘First Up Consultants’ 

7. Amount = 125,000 

 

 
 

 

11.2 WHT Input 

1. Enter the WHT details 

 
 

1

2 3 4 5 6 

7 
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2. Credit Account Type = ‘Bank Account’ 

3. Credit Account No. = ‘SAVINGS’ 

4. Journal Template Name = ‘PAYMENT’ 

5. Journal Batch Name = ‘GENERAL’ 

6. LINE NO = 20000 

7. Gen Posting Type = ‘Purchase’ 

8. WHT Business Posting Group = ‘ภ.ง.ด. 53’ 

9. WHT Product Posting Groups =’ADVERTISE’ 

10. WHT DEDUCT BASE AMOUNT = -100,000.00 

 

 
 

 

11. The screen will display the following: 

WHT ACCOUNT No. = 5795 

WHT DEDUCT VENDOR No. = 20000 

WHT CERTIFICATE No. = “WHT53-1904” 

WHT % = 2.00 

AMOUNT = -2,000.00 

12. Click ‘OK’ and the page will display below.  

 
Next 

 

8 

10 11 12 13 14 

9 

15 16 
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11.3 Apply to the purchase invoice. 

1. Payment Journal: Process > Apply Entries 

2. Select the line that belongs to the purchase invoice, Process > Set Applies-to ID.  

3. Check that the Balance is zero. Click OK. 

 
11.4 Post the Payment 

1. Select menu ‘Post/Print’ 

2. Click ‘Post’ 
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12 Sales Invoice with Sales VAT and Post Invoice 

12.1 Create Sales Invoice 

1. Choose Sales Invoice 

 
2. Select Customer No = ‘10000: Adatum Corporation’ 

3. Head Office = Yes 

4. Branch No = Blank 

5. Item = ‘1896-S’ 

6. Description = ‘ATHENS Desk’ 

7. Location = ‘EAST’ 

8. Quantity = 1 

9. Direct Price Excl . VAT = 1,000.00 

10. Total VAT = 250.00 

 
 

1 

2 
3 

4 

5 6 7 8 9 

10 
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12.2 Preview Posting 

1. Select menu ‘Posting’ 

2. Click ‘Preview Posting’ 

 
 

3. Click the No. Of Entries 

 

 
 

4. The screen will appear as below. 

 
 

12.3 Release the document 

1. Select menu ‘Release’ 

2. Click ‘Release’ 

1 

2 

3 

4 
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12.4 Post the Sales Invoice 

1. Select menu ‘Posting’ 

2. Click ‘Post’ 

 

 
 

13 Sales VAT Entries 

1. Select menu ‘VAT’ 

2. Select sub-menu ‘VAT Tasks’ 

3. Click ‘Sales Vat Entries’ 

 
4. The screen will appear as below. 

 
 

 

Field Name Field Type Remarks 

Tax Date Date 08/04/2019 

1 

2 
3

1 

2 

4 

1 

2 

4
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Tax Invoice No Code 103216 

VAT Registration No. Text 1234567890123 

Head Office Boolean Yes 

Branch Text Blank 

Document Type Optional Invoice 

Base Decimal -1,000.00 

Amount Decimal -250.00 

14 Item Ledger Entries 
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15 WHT Reports 

15.1 WHT Entries  

1. Select menu ‘WHT’ 

2. Select sub-menu ‘WHT Reports’ 

3. Click ‘WHT Entries’ 

 
 

4. The screen will appear as below. 

< Page 1/3 > 

 
 

Field Name Field Type Remarks 

Posting Date Date 08/04/2019 

Document No Code G04004 

Document Type Optional Payment 

Base Decimal 1,000.00 

Amount Decimal 20.00 

 

1 

2 3 

4 
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< Page 2/3 > 

 
 

Field Name Field Type Remarks 

WHT Bus Posting Group Code ภ.ง.ด. 3 

WHT Prod Posting Group Code ADVERTISE 

WHT% Integer 2.00 

Base(LCY) Decimal 1,000.00 

Amount(LCY) Decimal 20.00 

 

< Page 3/3 > 

 
 

Field Name Field Type Remarks 

WHT Certificate No. Text WHT03-1904-0001 

WHT Report Code Por Ngor Dor 3 

WHT Revenue Type Code 5.2 

4 

4 
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15.2 WHT 50 TAVI 

1. Select menu ‘WHT’ 

2. Select sub-menu ‘WHT Reports’ 

3. Click ‘50 TAVI’ 

 
 

4. WHT Certificate No = ‘WHT53-1904-0001’  

5. Click ‘Preview’ 

 

1 

2 
3 

5 

4 
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6. The screen will appear as below. 
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15.3 WHT PND 3 

Please note: the purchase and payment process that creates PND3 WHT entries is identical to the purchase and 

payment process described above, which created PND53 WHT entries. The only difference is WHT Business Posting 

Group, which is defaulted on the vendor card. The sample data shown in the reports below is not from the purchase and 

payment sample transaction above.  

1. Select menu ‘WHT’ 

2. Select sub-menu ‘WHT Reports’ 

3. Click ‘PND 3’ 

 
 

4. Enter the year  = 2019 

5. Enter the period = 04 

  

1 

2 

3 

4 

5 
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6. Click ‘Preview’ 

  

6 
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7. The screen will appear as below. 

< Page 1/2 > 
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< Page 2/2 > 
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15.4 WHT PND 3 Attachment 

1. Select menu ‘WHT’ 

2. Select sub-menu ‘WHT Reports’ 

3. Click ‘PND 3 Attachment’ 

 
 

4. Enter the year = 2019 

5. Enter the Period = 04 

 

1 

2 

3 

4 

5 
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6. Click ‘Preview’ 
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7. The screen will appear as below. 
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15.5 WHT PND 53 

1. Select menu ‘WHT’ 

2. Select sub-menu ‘WHT Reports’ 

3. Click on ‘PND 53’ 

 
 

4. Enter the year  = 2019 

5. Enter the Period = 04 

 

1 

2 

3 

4 

5 



Thai Tax Localization for Microsoft Dynamics 365 Business Central       

 

 

This document and its contents were written by and remain the property of Alphametrics Co., Ltd.  

The document should not be copied and should not be shared with third parties without the permission of Alphametrics    Page 39 

6. Click ‘Preview’ 
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7. The screen will appear as below. 

 
 

 



Thai Tax Localization for Microsoft Dynamics 365 Business Central       

 

 

This document and its contents were written by and remain the property of Alphametrics Co., Ltd.  

The document should not be copied and should not be shared with third parties without the permission of Alphametrics    Page 41 

15.6 WHT PND 53 Attachment 

1. Select menu ‘WHT’ 

2. Select sub-menu ‘WHT Reports’ 

3. Click ‘PND 53 Attachment’ 

 
 

4. Enter the year = 2019 

5. Enter the Period = 04 
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6. Click ‘Preview’ 
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7. The screen will appear as below. 
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16 VAT Reports 

16.1 Sales VAT Report 

1. Select menu ‘VAT’ 

2. Select sub-menu ‘VAT Reports’ 

3. Click ‘Sales VAT Report’ 

 
4. Enter the year = ‘2019’ 

5. Enter the month = ‘04’ 

6. Click ‘Preview’ 
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7. The screen will appear as below. 
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16.2 Purchase VAT Report 

1. Select menu ‘VAT’ 

2. Select the sub-menu ‘VAT Reports’ 

3. Click ‘Purchase VAT Report’ 

 
4. Enter the year = ‘2019’ 

5. Enter the month = ‘04’ 

6. Click ‘Preview’ 
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7. The screen will appear as below. 

 

  

16.3  PP 30 

1. Select menu ‘VAT’ 

2. Select sub-menu ‘VAT Reports’ 

3. Click ‘PP 30’ 

 
4. Enter the year = ‘2019’ 

5. Enter the month = ‘March’ 

6. Click ‘Preview’ 
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7. The screen will appear as below. 

Please note that the figures shown in the example below include transactions other than the sample transactions 

described in earlier sections. 
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16.4 PP 30 Attachment 

1. Select menu ‘VAT’ 

2. Select sub-menu ‘VAT Reports’ 

3. Click ‘PP 30 Attachments’ 

 
4. Enter the year = ‘2019’ 

5. Enter the month = ‘March’ 

6. Click ‘Preview’ 
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7. The screen will appear as below. 
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17 Stock Card(Detail) Report 
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Preview the report 

 
 

 

  

 

 


