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Chapter 11 Application Setup

General Setups

Category Group

The category group is used to group similar cost categories, such as employemtauials

and travel expenses. It is also used to setup accounts used when posting to general ledger.
Where Used:Category Group is a field on the job category.

To navigate to the Category Group Setup:
Setup & Extensions Manual Setup Category Group

Dynamics 365 Business Central Manual Setup > Category Group List

EDIT - CATEGORY GROUP LIST -+ New i= =8 yel e

NAME DESCRIPTION VALID FOR COSTACCOUNT REVENUE ACCOUNT ACCRUED REVENUE WIP SALES VALUE
Airfare ==+ Airfare Expense 50300

Meals --- Meals Expense 50300

Name: Name the category group.
Description: Description of the category group.
Valid for: Restricts your choices on the screens related to your selection.
Options are:
Labor: Allows postings to time entry.
Expense:Allows postings to expense reports, fhase orders, and purchase invoices.
Burden: Allows postings to indirect costs during allocation.
Fee:Allows postings to sales orders and sales invoices.

Cost Account: Identify the g/l account that the cost for this group should post to.
Revenue Account:ldentify the g/l account that the revenue for this group should post to.
Where Used:This is used during invoice posting.

Accrued Revenue:ldentify the g/l account that is credited when recognizing revenue.
Note:During the invoice posting process, the mawe accrued is reversed.

WIP Sales Value:ldentify the g/l account that is debited when recognizing revenue.
Note See job posting for more information on how the above g/l accounts post from jobs to general ledger

Revision 1.10



Category Group Resource Class

The category group resource class setup table is used in conjunction with the category group and
allows the user to override the g/l account based on a category group and the class code on a
resource. This feature may be used to map resources to aitiayit account or to cover

scenarios where it is necessary to map resources to different labor accounts based on full, part
time, or consultant and sudontractor classification. The setup also allows you to map different

g/l accounts based on pay type.
Where Used:This is used when posting labor using the time journal, or subcontract labor using a purchase order.

To navigate to the Category Group Setup:
Setup & Extension Manual Setup, Category Groufy Resource Class

Dynamics 365 Business Central Manuzl Setup > Category Group List

EDIT - CATEGORY GROUP LIST + New i= 55 0 ><

Dynamics 365 Business Central | Manual Setup > Category Group List > Category Group Resource Class

HOME

NEW - CATEGORY GROUPRESOURCE CLASS  + New = 58 0 »

RESOURCE CLASS NAME COSTACCOUNT
Employee 50200
Part Time 50200

Resource Class Namddentify the resource class that you are setting up.

Pay Type: Identify the pay type that you are setting up.

Cost Account: Identify the g/l account to use for the category group, resource class, and pay type
selected.
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Job Category

The job category setup gives the user the ability to categorize costs across all cost elements by
creating a job category and assigning a g/l account to it for the purpose of posting costs to the
general ledger. Job categories without a ¢loaint will use the g/l account on the category

group. This allows for scenarios where you may want to track and categorize job costs at a more
granular level and yet let these costs post to one g/l account.

Navigate to the Job Category List:
Setup & Exénsiong, Manual Setup Job Category

Dynamics 365 ~ Business Central Manual Setup > Job Category List

EDIT- JOBCATEGORYLIST + New = =1 L%
VISIBLE ON
EXPENSE
AND
NAME DESCRIPTION CATEGORY GROUP VALID FOR REQUISITION

Fringe Actual - Fringe Actual Fringe Burden

Mileage sss Mileage Mileage Expense v

Name: Identifies a category group using a unique naifs is a required field.
Where UsedUsed when you post labor transactions to identify the cost account.

Description: A short description of the job category.
Where UsedThe description appears in the resource journal, the Time Journal, or the sales lines.

Category Group:J ob categories are assigned to a categor
with Al odmgilrecgigeadndsii j ob categori es.

Valid for: This field defaults from the category group and cannot be changed. Restricts your

choices on the screens related to your selection.

Options are:
Labor: Allows postings to time entry.
Expense:Allows postings to expeesreports, purchase orders, and purchase invoices.
Burden: Allows postings to indirect costs during allocation.
Fee:Allows postings to sales orders and sales invoices.

Cost Account Assign the g/l account used to post costs to the general ledger.
RevenueAccount: Assign the g/l account used to post revenue to the general ledger.
Accrued Revenue:Assign the g/l account used to post accrued revenue to the general ledger.
WIP Sales Value:Assign the g/l account used to post WIP Sales Value to the genegai.led

11

Revision 1.10



Click Edit in the ribbon to open the Job Category Card. All fields setup on the Job Category list

page will be prefilled when the job category card is opened.

Note The Job category g/l account may be left blank. The g/l account on the category group willibsteadd This

allows for scenarios where you may want to track costs using job categorize job that post to the same g/l account. A
typical example where this is desirable is labor categories.

Note See job posting for more information on how the abovaaybunts post from jobs to general ledger

Dynamics 365 ~ Business Central | Manual Setup > Job Category List > Mileage

EDIT- JOB CATEGORY CARD X

Mileage
General
Name [Fricsod]

Mileage

Mileage

Expense

Expense CostThis table is used to set up the unit costs for expense job categories.
Highlight an expense job category and seleqiense Costn the ribbon of the job category list.

This will open the Expense Category Cost Setup page.

Dynamics 365 - Business Central | Manual Setup > Jo ory list > Mileage > Expense Category Cost

HOME

NEW - EXPENSE CATEGORY COST + New i= 58

STARTING DATE UNITCOST

1/1/2018 e 0.545

Starting Date: Identify the date that the unit cost will be effective for the job category.
Unit Cost: Identify the Unit Cost amount.

Government Contract@etup

The government Contractor Parameters setup is used to identify categories fratéegs;jze
jobs used for benefits tracking, global dimensions, and other overall setups that drive system
behavior.

To Navigate to GC Parameters:
Setup & Extension Manual Setugy Government Contractor Se#ysovernment Contractor
Parameters

12

Revision 1.10



Dynamics 365 Business Central Manual Setup > Government Contractor Parameters

EDIT - GOVERNMENT CONTRACTOR PARAMETERS >

Government Contractor Parameters

General

GeneralTab

Allocation Nos: The number series used for the document number for the allocation routine.
Fee Category:ldentify the job category for standard fees.

Award Fee Category:ldentify the job category for award fees.

Incentive Fee Category:dentify the jobcategory for incentive fees.

Wages Payable Account Notdentify the g/l account that should be used for wages payable.
Post to Wages Payable in Detailf selected, the time journal posting will not be summarized.
Withholding Account No: The G/L accountised to track withholding.

In Excess Category NameThe job category that will be used to track amounts in excess of
funding limits.

Un-Allowable Category Name:The job category that will be used to track unallowable costs.
Booking unallowable costs tais category will prevent Job Planning Lines from being created.
Override Blocked Jobs for User:This feature allows the allocation routine to allocate costs
even if the job has been blocked for posting.

Override Expiration Date: Set the expiration date for the blocked job override.

Purchasing Tab

Expense Report Advance Account NoThe ledger account used when creating purchase orders

from expense reports.

P.O. Modification Tracking: If selected, the systm wi | | automatically archi v
maintain a history of changes.

Use Pay When PaidWhen running the suggest vendor payment function in the payment journal

the system will use this field to verify if payment from the customer has been rebefoee

suggesting the voucher for payment.

Pay When Paid Pmt. Method:ldentify the payment method code that should be assigned to the

vendor card if the vendor should only be paid upon customer payment.
Note If the purchase order is created prior tophg when paid payment method code is assigned to the vendor card
the purchase order will not be processed as pay when paid.

Delete Purchase Ordersif selected, purchase orders are removed once received and invoiced.
Company Paid Reconcile AccountThis ledger account is credited when a charge on an
expense report is marked as company paid.
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Timesheet Tab

Timesheet Period Nameldentify the default timesheet period.

Compensated Time Usedtdentify the job that you will use to update with used comp time.
Compensated Time Earnedidentify the job that you will use to accrue comp time.
Un-Compensated Time Identify the job that will accrue the hours above the notoats per

pay period and the Comp Time Accrual At project setup selection.
Where Used:These setups are used in the Calculate Comp Time function on the Time Journal.

Rounding: Identify the job that you will use to accrue rounding entries.
Cost Dimension Priority: The cost dimension on a transaction is determined by this setup.

Options are:
Job
Resource

Cost Pool Tab

The system uses the following dimension codes to track costs attributable to a department, job,
and task. This allows the allocation routine to correctly compute the burdens allocated.

Cost Dimension Codeldentifies thedimension used to track cost. This is typically the
department dimension.

Job Dimension Code:ldentifies the dimension used to track job costs in the general ledger.
Task Dimension Code:ldentifies the dimension used to track job task costs in the @ener

ledger.
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Report Layout
The report layout page provides the user with the ability to create and save custom reports.
To navigate to Report Layousetup & Extensios Manual Setup, Report Layout Selection

Name and provide a shatéscription of your report on the report layout list page.

Dynam'\cs 365 -~ Business Central Manual Setup > Report Layout Selection

EDIT - REPORT LAYOUT SELECTION

L] P2 X >

Custom Layouts v

Company
Company Name CRONUS USA, Inc. - c
DESCRIPTION TYPE N
SELECTED TS T W S
REPORTID REPORTNAME LAYOUT CUSTOM LAYOUT DESCRIPTION SRR STR I RILEE
2 =+ General Journal - Test RDLC (built-in)
4 | ---  Detail Trial Balance RDLC (built-in)
5 | ---  Receivables-Payables RDLC (built-in)

While the report line is selected on the report layout list page g&d@dtayout in the ribbon to
customize the report.

Column Layout: The column structure is setup via thelumn Layout link at the top of the
page. The applicable column structure is then selected on the report layout list page in the
Column Namefield.
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Job Queue Category List

Enter a descriptive code that can be used to group the invoices.
Ex. Project Invoices preped by different employees can be grouped under a unique Job Queue Category.

To navigate to the Job Queue Category List:
Administratior Application Setug, Job Queud Job Queue Category List

Dynamics 365 ~ Business Central | Manual Setup > Job Queue Category List

HOME

NEW - JOB QUEUE CATEGORY LIST New = o9 £ ><
Code: Enter a code that describes the job queategory.
Description: Enter a short description of the job queue category.
16
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Job Queue Scheduler

The Job Queue Scheduler provides the ability to schedule the creation of invoices overnight and it
allows you to automate the generation of report layoutrtepo

Job Queue Category: Identify the Job Queue Category.
Type: Select the type of function you are scheduling.

Options are:
Invoice Creation: This will create invoices for the job and schedule selected when the function is run.
Report Layout:

Billing Job No: Identify the job number that you are generating invoices for.

Billing Group Name: Identify the billing group that you are generating invoices for.

Billing Group Multi Select: This is selected if you are generating multiple invoices usiag th
multi select option in the billing group setup.

Report Layout Job Filter: This range of jobs is assigned if the type selected is report layout.
Report Layout WBS Filter: This WBS Filter is assigned if the type selected is report layout.
Report Layout Name: This report layout name is assigned if the type selected is report layout.
Status: This field indicates whether the line is currently being processed or if it is waiting for
further action.

Period From: This is the start date for the report begenerated.

Period To: This is the end date for the report being generated.

Recalculate Period:Once the report is generated the period from and to dates are recalculated
using this setup.

Recurring Frequency: Enter the frequency with which this report vidé run.

Next Run Date: This report will not be run prior to the date populated here. This prevents
incorrect generation of invoices.

Expiration Date: Identify the date that the system should no longer submit the line to the job
queue.

Submit to Job Quele: This will queue the invoices for generation. Set a filter on the job queue
category code before using this function. All lines within the filter will be submitted for invoice
generation.

Job Queue Entry: Use this function to see the jobs that eamerently in the queue and to see if
there were any errors.

Job Queue
The Job Queue page enables users to schedule and run specific reports and code units. Inthe GC
module it will be used to automate invoice creation.

To navigate to the Job Queue:
AdministratiorA Application Setug, Job Queud Job Queue Entries
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mics 365

Business Central

> Job Queue Entries

VIEW - JOB QUEUE ENTRIES

STATUS USERID
Error === ADMIN
Ready ADMIN
Ready ADMIN
Ready ADMIN
Error ADMIN
In Process ADMIN
Ready ADMIN

+ New

0BJECT
TYPETO
RUN

Codeunit
Report

Codeunit
Codeunit
Codeunit
Codeunit

Codeunit

OBJECTID
TORUN

1951
1511

842
6700
1951
2161
2161

OBJECTCAPTION TO RUN
LP Model Management

Delegate Approval Requests

Cash Flow Forecast Update

0365 Sync. Man

LP Model Man,
Calendar Ev

Calendar Event Execution

Code: Enter a code that describes the job queue.

Description: Enter a short description of the job queue.

=B
JOBQUEUE
CATEGORY USER SESSION
DESCRIPTION CODE STARTED

7/27/2018 12:42 ...

Cash Flow Forecast Update

8/14/2018 10:08 ...
8/28/2018 3:59 PM

L X

EARLIEST STAF
DATE/TIME

7/27/2018 12:4

/29/2018 12:4
8/31/2018 12:4
8/29/2018 12:4
8/14/2018 10:0
8/28/2018 3:59
8/29/2018 12:0

Note: For advance setup instructions including the use of the NAS (Navision AppliGsioar) refer to the Dynamics

NAV documentation.
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Resource Setups

Timesheet Period

Timesheet period is a user configurable feature that gives the user the capability of having
multiple timesheet periods and choosing which one to assign to a resource. This allows for
scenarios where you may have employees on different pay cycles.

To navgate to Timesheet Period:
Setup & Extension Manual Setup, Timesheet Period

Dynamics 365 - Business Central | Manual Setup > Timesheet Period

AUTO WEEK WEEKDAY HOURS COMPENSATED
PERIOD SPLIT STARTING WEEKDAY WEEKDAY  START WEEKDAY PER PAY TIME ACCRUAL
NAME DESCRIPTION FREQUENCY WEEK DATE START END  NAME END NAME PERIOD AT

Bi-Weekly === Bi-Weekly Bi-Weekly 1/1/2018 1 5 0.00 0.00

Name: Name the timesheet period.
Description: Description of the timesheet period.
Period Frequency:Identify the frequency of the timesheet period.

Options are:
Week: A new period will begin every 7 days.
Bi-Weekly: A new period will begin every 14 days.
SemiMonthly: There will be two pay periods per month.
Monthly: A new period will begin on the®of every month.
Fiscal Period: A new period will begin at the start tife next fiscal period.
Other: The periods will be defined by the user.

Auto Split Week: Auto split week will create a new timesheet if you are on a weekly or bi
weekly cycle and calendar month end comes in the middle of the cycle.

Week Starting Date: Idertify the day that your pay period should begin.

Weekday Start: Identify the first working day in the timesheet perigk. 1- Monday)

Weekday End: Identify the last working day in the timesheet peri@d. 5- Friday)

Weekday Start Name:This will be pgulated by the system per your weekday start selection.
Weekday End Name:This will be populated by the system per your weekday end selection.
Hours per Pay Period: Enter the number of regular hours in the pay period.

Compensated Time Accrual At:Once this number of hours worked is reached by a salary
employee, they will start to accrue compensated time on the subsequent hours worked.

After the structure of your timesheet period has been creat&thoels function inthe ribbon
should be used to generate timesheet periods within the established guidelines.
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Working Time Calendar

The working time calendar allows you to determine regular working days, weekends, and
holidays for a group of users. This calendar will bedu® determine when missing time email
notifications will be sent.

To navigate to working time calendar:
Setup & Extensiors Manual Setup Working Time Calendar

Dynamics 365 ~ Business Central Manual Setup > Working Time Calendar

EDIT - WORKING TIME CALENDAR New

8
.
X

NAME DESCRIPTION

UsA US Employees Monday to Friday

Name: Name the working calendar
Description: Short description of the working calendar

SelectWorking Times in the ribbon to open the working times edit screen.
The working times edit screen is used to create/modify the schedule. A new schedule is
popul ated wusing t he JoCfouadirnthe ribvanrofkhissaeenTi me 6 f unct

Dynamics 365 - Business Central Manual Setup > Working Time Calendar

Identify the starting week day and the ending week day and the table will be created for your
working time group. Update the table for any holidays or exceptions to the normal schedule.

Dynamics 365 - Business Central Manual Setup > Working Time Calendar > Warking Times

NEW - WORKINGTIMES -+ New

il
g

DATE DAY WEEK  MONTH CONTROL

1/1/2018 Monday 1| January v |open
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Time Zones

An employee is assigned a time zone. This time zone will be used to provide daily naotifications
and to determine time in advance rules. The time zones are based off of the positive or negative
offset from the Coordinated Universal Time (UTC) designations.

To navigate to time zoneSetup & Extensions Manual Setup Time Zones

Dynamics 365 - Business Central | Manual Setup > Time Zones

EDIT-TIMEZONES + New = o=

£ X

NAME DESCRIPTION UTC OFFSETHOURS UTC OFFSET MINUTES

uTC 00 UTC Plus 0 Hours o 0
utco1 UTC Plus 1 Hours 1 0
uTcoz e UTC Plus 2 Hours 2 0

Name: Name the time zone that you are setting up.

Description:; Description of the time zone.

UTC Offset Hours: Enter the time zones offset hours from GMT (Greenwich Meam).

UTC Offset Minutes: Enter the time zones offset minutes from GMT (Greenwich Mean Time).
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Benefit Accrual

The benefit accrual setup is used to setup the attributes of your PTO codes in NAV.

Navigate to the time posting group setup:
Setup & Extasiongy Manual Setup, Benefit Accrual

Dynamics 365 ~ Business Central | Manual Setup > Benefit Accrual

HOME

EDIT- BENEFITACCRUAL + New = o9 je b4
EXCLUDE
FROM EXCLUDE
BENEFITS FROM
ACCRUES EARNED ACCRUAL ACCOUNT EXPENSE ACCOUNT LABOR PAYROLLINTEGRATION
CODE DESCRIPTION BENEFITS CALCUL. NO. NO. STATISTI CODE

HOL -++  Holiday 21500 60799 ) HOL
VAC =++  Vacation £l 4 21500 60799 i VAC

Code: Define the benefit accrual code
Description: The description for the accrual code
Accrues Benefits:Identifies hours associated with this code as earning variable benefits

Exclude From Benefits Earned Calculation:ldentifies codes that do not earn benefits
Where Used:This setup is used when the benefit earned calc. method on resource setup is hours worked (e.g. PTO).

Accrual Account No: Identifies the g/l account used to keathe accrual entry

Expense Account Noidentifies the g/l account used to expense the cost

Exclude From Labor Statistical: Hours associated with this code are ignored and will not post
to the labor statistical accounts selected on resource setup.

Payroll Integration Code: Identifies the code used to get ADP, Falyex, and NAV payroll

setups.
Where Used:These setups are used when time journal lines are posted. Additional lines are posted to the general

ledger.
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Benefit Plan

The benefit plan describesethenefits that are given to an employee. Benefit plans consist of

benefit accrual codes. These codes describe how benefits accrue for a benefit plan.

Note You assign a plan to an employee on the resource card.

Note You can have an dimited number of fans. If an employee has a special plan, you can create a setup specific to
the employee.

Navigate to the Benefit Plan Page:
Setup & Extensions Manual Setup Benefit Plan

This will open the Benefit Plan List Page. Naamel give a short description tbfe Benefit Plan
you are setting up. Select the line and chlit in the ribbon. The Benefit Plan Card will open.

Dynamics 365 ~ Business Central | Manual Setup > Benefit Plan List

HOME

EDIT - BENEFITPLANLIST + New = = Jo) e
NAME DESCRIPTION
employee - employee
Golden Golden
Part Time Part Time

Dynamics 365 ~ Business Central Manual Setup > Benefit Plan List

HOME

EDIT- BENEFITPLANLIST + New = = J X
NAME DESCRIPTION
Employee e Employee
Golden Golden
Part Time 2 New Line Part Time

3x Delete Line
B view
# Edit

W Select v Open the selected row in edit mode.

Dynamics 365 - Business Central | Manual Setup > Benefit Plan List > Golden

Benefit Plan Subfarm
HOME ‘ MANAGE ‘

EDIT - BENEFIT PLAN - GOLDEN X
General

Name Golden

Description Golden

Benefit Plan Subform

NO. OF MONTHS CODE HOURS EARNED MAXEARNED
0.00

23

Revision 1.10



No. of months: This field indicates the number of months that an employee should be employed
before they begiaccruing hours toward the selected PTO time posting group.

Best Practice This will be 0 for holiday pay if this is provided to employees from the first day of employment.

Holiday pay may need to be manually adjusted each pay period before payrolesspobdependent on if there is a
holiday or not.

Code: The benefit accrual code that should be used for this accrual.

Hours Earned: The hours the employee will accrue to the selected benefit accrual per pay
period.

Max Earned: The maximum number of houtlsat an employee can retain in this benefit accrual

code.
Note The max amount includes all hours that have been carried over from a previous year.
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Pay Type

The pay type setup allows you to configure multiple pay rules for different overtinshiéind

time scenarios. Itis a user defined table that assigns a multiplier to each pay type code and
determines if the code should be considered as regular time when used. This setup will also
determine how the system calculates for the effective rategdiabor distribution.

To navigate to pay typ&etup & Extensiods Manual Setup, Pay Type

Dynamics 365 Business Central | Manual Setup >

EDIT- PAYTYPELIST -+ New = 8 o) e

OVERTIME MULTIPLIER PAYROLL INTEGRATION
NAME DESCRIPTION BASETYPE SALARIED MULTIPLIERHOURLY ~ DEFAULT CODE

oT “:+ Overtime Overtime 0.00 1.50
REG .-+ Regular Regular 0.00 0.00 v

Name: Name the pay type.
Description: Describe the pay type.
Base Type:ldentify the normal type of pay associated with the pay type.

Options are:
Regular: Hours that should be considered regular pay.
Note Pay types of base type regular are added to calcul
Overtime: Hours that should be considered overtime pay.

Overtime Multiplier Salaried: This is the field that the system uses for salaried computation.

Regardless if the hourly field is populated.
Best Practice:The regular value is 0.

Multiplier Hourly: This is the field that the system uses for Hourly computation. Regardless if

the salaried field is populated.
Note: If overtime is setup for salaried employees, overtime is computed by salary divided by hours per pay period (GC
setup) x the OT rate.

Default: This is the pay type time entries are defaulted to. Typically this is a regular pay type.
Payroll Integration Code: Identify the code for ADP, Paghex, and Dynamics NAV payroll.

Payroll Integration Setup

The payroll integration setup is used to sdhefields needed for integration with ADP,
Paychex, and the Dynamics NAV payroll modules.

Code: Define a code for the setup.

Description: A short description of the code.

ADP Hours Code: For companies that use ADP, the hours Code Field Name is usexVitbepr
ADP the field names for special time types such as sick time or vacation.

ADP Rate Code:If used in the time journal it will be exported with the timesheet lines.
ADP Other Option:

Options are:
Blank
Other 3
Other 4

PayChex Earning Code:Mapping toPayChex table
Dynamics NAV Payroll Control (Used only if using Dynamics NAV Payroll)
Where Used:When copying timesheet hours to the payroll module the defined earnings code will be used
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Resources Setup

The resources setup page identifies glaealip options for WTE and NAV to include: email
domain selections, default WTE system settings, ADP import/export mapping tables, Rounding,
and resource vendor sync setup.

To navigate to Resources setup:
Setup & Extension Manual Setup Resource$etup

Dynamics 365 ~ Business Central Manual Setup > Resources Setup

EDIT - RESOURCES SETUP X

Resources Setup

Numbering

RES 5 GOVT. CONTRACTING
TS5 Email Domain

First Weekday Monday v Email Format First Initial + Last Name

ob Approval Never /indows Domain

Numbering Tab
Use this tab to specify the default numbering series and other default setups for resources and
timesheets.

Resource NosSpecifies the number series used for new resources. To see the number series that
have been set up in the No. Series table. This is a required field.

Email Format
Email Domain: This is the global setup used for company email domain names.
Email Format: When a resource record is created the email address is generated.

The options are:

First Initial + Last Name

Last initial + First name

First Name dot Last Name

Last Name dot First Name
Where Used:The combination of these two fields generatesthegmple 6 s emai | addr ess. You
via the web tab on the resource card. If the resource card name is modified the email address will not be updated,
however, you can edit the email address field directly and do not need to generate amee® oesd or project user
card.

Windows Domain

When using windows authentication this field has the windows domain name for your
organization.

Where Used:When a resource card is created a web user is also created. The login name field on theetipenaad
resource card will be prefixed with a unique domain name. NAV does not allow duplicate names.

Note This field should be left blank when using forms authentication.
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Benefit Calculation Setups
Benefit Earned Calc. Method: This selection will be the company default but can be
overwritten by a resource level setup.

The options are:
Fixed Rate- Fixed amount of benefit hours are accrued per pay period.
Hours Worked 7 Benefit is calculated baseah the number of hours that are worked.
Benefit Calc. Recurring Frequency:ldentifies how often the Benefit balance should be

updated. (Ex.1W)

WhereUsedThese setups are used to populate the || ialed in
function is run in the Benefit Journal. Last accrual date on the resource card must be entered.

W = Week

D = Day

M = Month

Labor Calculation Setups
Labor Dist. Calc. Method

The options are:
Effective Ratei This option calculates the employee unistcas (Pay period salary) / (Total regular hours).
For hourly employees overtime lines are calculated as (Hourly rate) X (OT multiplier)
Weighted Averagei This option calculates the employee unit cost as (Pay period salary) + (Overtime pay) /
(Total hous)
Where Used:This setup is used in the labor distribution calculation in the Time Journal.

Labor Statistical Option

The options are:
Costwill post the cost for a department based on standard setups in combination with the timesheet
Hours will post the hours for a department based on standard setups in combination with the timesheet.
Cost home departmentwill always use the departmenbfn the resource card.
Hours home departmentwill always use the department from the resource card.

Labor Stat. Account No: G/L account number that should be used for labor distribution.
Labor Stat. Contra Acct. No: G/L account number that should bged for labor distribution

contra postings.
Where Used:These setups are used when time journal lines are posted. Additional lines are posted to the general
ledger statistical accounts.

ADP Mapping Setup
This section of the window is a mapping tablese¢tup codes that import and export payroll data
to ADP.

The fields are as follows:

Company Codei This is the company code assigned in ADP.

Regular Hrs Field Namei This is the name of the field that regular timesheet hours will be
enteredto. Thisfled i s wuswually called ARegul ar o.
OIT Hrs Field Name - This is the name of the field that overtime hours will be entered to.
Import Row Start i This field is not normally used.

Resource Coli This field is not normally used.

Regular Earnings Coli This is the name of the field that regular timesheet earnings will be
entered to.

OIT Earning Col - This is the name of the field that overtime earnings will be entered to.
Other Earnings Code Coli Codes for additional earningsould be posted here. (Ex. Bonus)
Other Earnings Col - Additional earnings for preceding other earnings codes should be posted
here.

Sequence Col This field is not normally used.

Deduction Xl Row Start i This field is not normally used.
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Rate Code FieldNameT This field maps rate code field names to associated hourly rate. When
a rate code is selected, and an earnings amount
multiplying the hours entered by the rate code amount.

Rounding

Invoice Rounding Required: By default, invoices will have all lines from a timesheet.
Checking this box summarizes the lines on the invoice per resource and task. This may be
required if you have a time entry policy where the default behavior may lead to involise tota
being rounded.

Invoice Rounding ResourceYou may want to use this feature if invoices are not rounding as

needed. This is typically used when invoices are printed by labor category.

Where Used:These fields are used together to summarize invoicégbby category or task. This is needed if time
entry is in ¥ increments or less.

Best Practice:If using ¥4 hour time increments we recommend using the invoice rounding feature.

Defaults for Resource Vendor Record

Create Vendor: This is selected if you want the system to automatically create the vendor record
when the resource is created. If selected, the values in this vendor record will be updated with the
information populated in the fields following:

Vendor Nos: Supplies theaumber series that the system will use when generating vendor

records. If this field is left blank the system will use the next vendor number from the vendor
number series.

Vendor Posting Group: Allows you to identify the payable G/L account associatét the

vendor record.

Gen. Bus. Posting GroupGrouping or classification of employee vendor records. This is

usually defaulted to AVendor 0.

Where Used:Used for expense report payables to create the vendor record to reduce duplication of dathesgry.
fields are required for the vendor setup when creating vendor records.

Best Practicelf the company does not have employees or has a low volume of expense reports turn off this feature.
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Resource Class

The resource class setup page identifies cayegjasses that the company uses to classify
resources and drive general ledger accounts used when labor or wage costs are posted for an
employee. Resources can be classified per client site or company site, full time or part time, and
subcontractor lakvo Unlimited classifications can be established per company requirements.

Dynamics 365 ~ Business Central | Manual Setup > Resource Class

HOME

EDIT- RESOURCE CLASS + New

NAME DESCRIPTION

Client Site Client Site

Company site Company site

Name: Identify the name of the resource class.
Description: Describe the resource class.

Where Used:Once resource classifications are identified, they are used on theceesatd, category group, and job
group resource class setups.
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Wage Determination Location

Wage determination location standards, also known as prevailing wage, can be setup using the
wage determination location setup page. This allows the user to establish a minimum hourly rate
for employees, based on their location and job category, for @maplper state or federal
government regulations.

To navigate to Wage Determination Location:
Setup & Extension Manual Setup Wage Determination

Dynam'\cs 365 - Business Central Manual Setup > Wage Determination Location

EDIT - WAGE DETERMINATION LOCATION  —+ New = o= 0 Y

LOCATION CODE DESCRIPTION
MIAMI Miami, FL
NYC = New York City

Location Code: Identify the location code that you are setting up.
Description: Identify the full description name of the location you are setting up.

Once the location has been identified click Amtions tab andDetailsin the ribbon to set up the
rates that will be used.

Dynamics 365 Business Central | Manual Setup > Wage Determination Location > Wage Determination Location Detail

HOME

NEW - WAGE DETERMINATION LOCATION DETAIL  + New

T
]
Y

X

JOB CATEGORY NAME EFFECTIVE DATE HOURLY RATE

Consultantl - 30.00
Developer [ e 40.00
0.00

Job Category Name:ldentify the job category that yoweasetting up.
Effective Date: Identify the date that this minimum rate will be effective. This field is optional.

Hourly Rate: Identify the minimum hourly rate per the job category and location.
Where Used:Wage determination location is setup on thewese card.
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Job Setups

Contract Type

The contract type table is used to create contract types for projects awarded. Tasks created will

default to the projectds contract type selected.
Note The contract type will print on reports including the sales invoice.

To navigate to the Contra€ype Setup:
Setup & Extensions Manual Setup, Contract Type

Dynamics 365 ~ Business Central | Manual Setup > Contract Type

HOME

EDIT- CONTRACTTYPE + New =

il
N
X

NAME DESCRIPTION INCLUDE IN UTILIZATION

o Cost plus fixed fee “
FFP Fixed Price “
Fringe e Fringe

Indirect . [ocizect

™ Time & Material )

Name: Name the contract type.
Description: Description of the contract type.
Include in Utilization: Specifies how the system treats time posted against different contract

types agproductive (utilized) or wiproductive time for utilization reports and calculations.
Where Used:Contract type is a field on the job card and the task card.
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Job Group
The Job group setup allows you to group jobs for the purpose of revenue recognition and
reporting. The job group is also one of the sequences the system evaluates in the job posting

process (see job posting).

To navigate to the Job Group Setup:
Setup &Extensiong, Manual Setup, Job Group

Dynamics 365 ~ Business Central | Manual Setup > Job Group List

HOME | ACT:

J s B R E

EDIT- JOBGROUPLIST + New = = £ X

ALLOWTIME IN
NAME DESCRIPTION COSTACCOUNT REVENUE ACCOUNT ADVANCE

Direct Direct 40250

Fringe = Fringe Cd

GA e General and admin 80100
OH Overhead 70100

Name: Name the job group.

Description: Description of the job group.

Where Used:This is used on the job card.

Cost Account: Identify the G/L account that the cost for this group should post to.
Note The cost accourn Job Groups is used to record labor costs for IR&D and B&P projects.

Allow Time in Advance: This allows employees to charge time in advance to jobs in this group.

Select Edit in the ribbon to setup the additional g/l accounts associated to the jmb grou

b Group List > Direct

Dynamics 365 ~ Business Central | Manual Setup > Jo

EDIT - JOB GROUP CARD X

Direct

General

Revenue Account 40250

Revenue Accountldentify the G/L account that the revenue for this group should post to.
Accrued Revenue:ldentify the G/L account that is credited when using when using the revenue

recognition routine.
WIP Sales Value:ldentify the G/L account debited during the revenue recognition routine.
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Job Group Resource Class

The job group resource class setup téblgsed in conjunction with the job group and allows the
user to override the g/l account based on a job group and the class code on a resource. This
feature may be used to map labor to a G/L account based on the job group. For example, B&P
labor associ@d with subcontractors can be posted to the B&P subcontract labor account using

the appropriate resource class.
Where Used:This is used when posting labor using the time journal or subcontract labor using a purchase order.

To navigate to the Job Grougsburce Class Setup:
Setup & Extension Manual Setup, JobGroup

Dynamics 365 ~ Business Central Manual Setup > Job Group List

Dynamics 365 ~ Business Central Manual Setup > Jo > Job Group Resource Class

HOME

MEW - JOB GROUP RESOURCE CLASS -+ New =

i

RESOURCE CLASS NAME PAYTYPE COSTACCOUNT

Consultant i 50200

Resource Class Namddentify the resource class that you are setting up.

Pay Type: Identify the pay type that you are setting up.

Cost Account: Identify the g/l account to uder the job group, resource class, and pay type
selected.
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Job Account Group

The job account group is used to override the g/l account assigned to a job category. It also

allows you to restrict a job to job categories selected. For example on B&P pthjedeature is

used to map the job category fiLodgingd to the
of accounts, overriding the direct cost account default setup on the job category.

To navigate to the Job Account Group Setup:
Setup & Extesion® Manual Setup Job Account Group

Dynamics 365 Business Central Manual Setup > Job Account Group List

EDIT- JOBACCOUNTGROUPLIST —+ New = == jeo) hod

RESTRICTTO LABOR RESTRICTTO EXPENSE
NAME DESCRIPTION CATEGORIES LISTED CATEGORIES LISTED

Direct CP FP Direct CP FP

Direct TM e Direct TM td

GA GA v
OH OH v

Name: Name the job account group.

Description: Description of the job account group.

Restrict to Labor Categories Listed: Restricts postings for the job account group to only the
labor categories selected on bk account group detail screen.

Restrict to Expense Categories ListedRestricts postings for the job account group to only the
expense categories selected on the job account group detail screen.

Select Details to open the Job Account Group Detail Setup Screen:

Dynamics 365 - Business Central | Manual Setup > Job Account Group List > Job Account Group Detail

EDIT- JOB ACCOUNT GROUP DETAIL ><

Group Name Direct TM

JOB CATEGORY NAME COSTACCOUNT VALID FOR
Consultant 1 Labor

Developer I Labor

Job Category Name:ldentify the job category from the jatategory list.

Cost Account: Identify the G/L account that the cost for this group should post to.

Revenue Account:dentify the G/L account that the revenue for this group should post to.
Accrued Revenue:ldentify the G/L account that is credited whemgsiwhen using the revenue
recognition routine.

WIP Sales Value:ldentify the G/L account that is debited when using the revenue recognition

routine.
Where Used:This is used on the job card and the task card.
Note See job posting for more information oovhthe above g/l accounts post from jobs to general ledger.
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Job Posting

This section describes how the g/l account is selected for each posted transaction (cost and
revenue). Each transaction evaluates seven setups in the sequence below to ideatifyoarg/!
The first setup with a g/l account populated is used.

17 Jobi The job card is the first place the system will look for a g/l account selection for
postings. G/L selection on the job will override all other g/l selections.

27 Job account grougelected on the job The job account group can be used to override the g/l
account selection on the job category. Ex. Fringe costs for B&P projects.

31 Job group, resource class cadEthere is a resource class code selected the cost account
associated will be used.

47 Job group selected on the jplésroups jobs for revenue recognition and reporting.

57 Job category The job category allows the user to categorize job costs within a category
group. Ex. Category group (travel) will haffedging, per diem) as job categories.

57 Category group, resource class code and payityjpthere is a pay type selection on the
resource class table the cost account associated will be used. If pay type is not selected, but a
resource class is asnaigfd the cost g/l account assigned to the class code is used.

Ex. Labor charges when an employee is at a client site vs. labor charges when an employee is at
the company site should go to different g/l accounts.

71 Category groufp The category group cages groups for common charges. Ex. Travel

When posting cost (labor, expense or burdens) th
is setup on the job it is used. If one is not supplied on the job, the job account group is searched
for a cost acount. This continues until a cost account is found.

When posting an invoice the fArevenue accounto fi
with the cost account. There are additional fields for revenue accrual.

1
Job Card p:)sptur:ZtJ::v?I;Ld Group have a @ IrDe(;%surtgg ggz SG ggg
G L Accourf? R e have a @?
selecte® p

5
Does the Job Group Does the Job Categor
have a @& Account
number?

7
Does the Category
Group have a
GLe?

Do the Category
Group and resource clas
codée pay type have g
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Account Set

The account set is used to set a range of accounts that is then assigned during allocation setup.

To navigate to account set:
Setup & Extensiors Manual Setup Billing Account Set

Dynamics 365 Business Central Manual Setup > Account Set

EDIT - ACCOUNT SET New

i
u|:|
N

X

NAME

Fringe on direct
Gen. and admin on direct

Overhead on direct

Name the account set that you are setting up andR&tils in the ribbon.

Dynamics 365 Business Central Manual Setup > Account Set

EDIT - ACCOUNT SETLINE I/‘
4 |
T FROM ACCOUNT TO ACCOUNT
50200 50200
70100 - 70100
N - -
80100 80100

Effective Date: The date that the account set will be effective.
From Account: Identify the starting g/l account number in the account set.

To Account: Identify the ending g/l account number in the account set.
Note Multiple lines can be used for breaks in the account set.
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Department Set
The department set is used to set a range of departments that is then assigned during allocation
setup.

To navigde to department set:
Setup & Extensiors Manual Setup Billing Department Set

Name the account set that you are setting up and click Details in the ribbon.

Effective Date: The date that the department set will be effective.
From Department: Identify the starting g/l account number in the department set.

To Department: Identify the ending g/l account number in the department set.
Note Multiple lines can be used for breaks in the department set.
Note The Effective Date should | ways be in |ine with a companyés fiscal yea
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