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Objective User guide

The objective of this user guide is to present the new Quick Sales Documents added to help users create
Sales Document quickly.

1- Access the newly added Pages
2- Create a new document quickly
3- Use the newly added Factboxes
e Item Information Factbox
e Item Inventory Factbox
e Line Comments Factbox
4- Create related Purchase Documents
5- Access Related Purchase documents
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1. Installation of the extension
Before using the app in Dynamics 365, please make sure if the extension is installed. You can follow these

steps:

Click on the search function from your home page

i

~

- The search page opens:
1- Enter extension in the search bar
2- Select the related item
Search for Page or Report I__/" X
Type page or report name to start search: 1 | extension X |

1 search results: All - Administration

Mame Department
2 Administration/IT Administration/Extensions

4% | Extension Management

The extension management page opens:
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HOME ACTIONS

M . 22 Uninstall F_ HE
—'Q : o Learn Maore D -
View Install MNotes  Links enin
[ Refresh .
Details Manage Show Attached Page
VIEW - EXTENSION MANAGEMENT
‘ ENVESTNET
#% YODLEE'
| Installed | Installed Installed
ECréatech - Quick Sales Docum... | Créatech - View Order to Cash Envestnet Yodlee Bank Feeds
iv.1.00.0 v. 1.0.0.0 v. 1.0.0.0

If the status of the related extension is installed, the extension is correctly installed.
If it is Not Installed, you can:

Click in the extension called “Créatech - Quick Sales Documents”
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HOME ACTIONS

e el i
-—'Q : o Learn More L
Wiew Install

Maotes Links enin
[} Refresh .
Details Manage Show Attached Page
WIEW - EXTEMNSION MAMNAGEMENT
g ENVESTNET
’ YODLEE
Mot Installed Installed Installed
Créatech - Quick Sales Docum...  Créatech - View Order to Cash Envestnet Yodlee Bank Feed:
v. 1.0.0.0 v. 1.0.0.0

The Extension Installation Wizard opens:

- Click on Next

v. 1.0.0.0
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EXTENSION INSTALLATION S X

Install Extension

Extenszions add new capabilities that extend and enhance functionality.

Mame Créatech - Quick Sales Documents

Description Mew simplified pages for Quick Sales Order
and Quote will help the user create
documents quickly. New Factboxes in the new

Version 1.0.0.0

Publisher Le Group Createch
Website

Help

The next step of the wizard opens:

- Click on Install
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EXTENSION INSTALLATION /X

Review Extension Information before installation

Mame Créatech - Quick Sales Documents
Fublisher Le Group Createch
Language English (United States)

Click on Ok.

. The Créatech - Quick Sales Documents extension was successfully
installed. All active users must log out and log in again to see the
navigation changes.

The extension is correctly installed.
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HOME ACTIONS

M . 22 Uninstall ﬁ nﬁ
-—'Q : o Learn More O -
View Install Notes  Links en in
[, Refresh el
Details Manage Show Attached Page
VIEW - EXTENSION MANAGEMENT
g ENVESTNET’
. YODLEE’
| Installed . Installed Installed
 Créatech - Quick Sales Docum... . Créatech - View Order to Cash Envestnet Yodlee Bank Feeds
iv. 1.0.0.0 v. 1.0.0.0 v. 1.0.0.0
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2. Access newly added pages

New pages are accessed from the Role Center. Two new buttons were added under Actions.

Business Central

CRONUS Canada, Inc.
les Order
sal

NS ROM LA

The biggest sales order was
for $25,189

Activities

SALES QUOTES - OPEN

@ 10
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3. Create a new document quickly

Once pressed, the related page will open with a new document being created, and a document
number being assigned

Ve b
NEW - QUICK SALES QUOTE - 5-QUOID1Z x >
S QU O 2 Item Information
General
Customer *|| Requested Dielivery Date
Open
Lines
UNITOF
MEASURE UNITPRICE  TAXGROUP LINE AMOUNT AMOUNT LINE DISCOUNT PURCHASING
NO. DESCRIPTION QUANTITY ~ CODE EXCLVAT ~CODE EXCLVAT  INCLUDING VAT % CODE
000
tal E T 0.0 0.00
[ 00 0,00 .
0.00 -
Invoice Details
Item Inventory FactBox
Dema Sandbox Account - “PayPal Payments Standard
Shipment Date 49,2018 5 NAME INVENTORY
et T West Warehouse 0.00
. Mai 0.00
0.00
. Dis Sales History

The fields sequence will be the following:

1- Customer No.

2- Requested Delivery Date
3- Item No.

4- Quantity

5- Unit Price

After this sequence, a new line with Type Item is created and the cursor will be on the Item Number
field.

Creating a new document will also assign a new Document Number and set the cursor on the Customer
No. field.
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4. Use the newly added Fact boxes

Item Information Factbox will display the Item photo, and some other info related to the selected Item,
allowing the user to better identify the selected Item and access related info quickly.

X >

Item Information

Item No. 1900-S
h Qty. on Purch. Order 8
3 Qty. on Sales Order 13
Qty. on Service Order Q
i Vendor No, 20000

Item Inventory FactBox will display the availability of the selected Item in each warehouse.

ltem Inventory FactBox
MAME ~ INVENTORY
West Warehouse | === 0.00
Main Warehouse 0.00
East Warehouss 0.00
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5. Create related Purchase Documents

While selecting a new Item on the Sales Line, related Vendor from the Item Card will be automatically

added to the line. The user can change the Vendor No.

] Lnes [
0 New
i bH & BB
Eat Dimensions Customer Contact | Aoprovals Send Aporovel Cancel Acproval  Previous  Next
vansge Quote Page
NEW - QUICK SALES QUOTE - S-QUOI014- RELECLOUD
General
Customer Relecloud Requested Delivery Date 8/17/2018
Contact Jesse Homer Status Gpen
Lines
UNITOF
MEASURE UNITPRICE  TAXGROUP LINE AMOUNT AMOU
NO. DESCRIPTION QUANTITY  CODE EXCL.VAT ~ CODE EXCLVAT  INCLUDINGYV,
Tocs 50 60 Taxan)

Click the Create Purchase Quote button and a new document will be created for each Vendor

[ L]

1 document was created

6. Access Related Purchase documents

The View Purchase Quotes button will open the list of related Purchase Documents created.

In this list, related Lines will be shown in the Purchase Lines factbox

The user can open the Purchase Document directly from the Card button.

o
gl

New | Page

VIEW - PURCHASE LIST

NO. BUY-FROM VENDOR NO. BUY-FROM VENDOR NAME VENDOR AUTHORIZATION NO. ASSIGNED USER ID

1007 == 20000 First Up Consultants

X

>

Incoming Document Files v

NAME TYPE

(There is nothing to show in this view)
TYPE NO. DESCRIPTION
Item «ss 1900-5 PARIS Guest Chair,

3
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