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Overview

Provide signature and company chop area with title and name for sales and purchase documents. 

Following list is a explanation for each sheet.

No. 項目 説明

Overview Overview for H-pack Sales & Purchase documents enhanced features .　（this sheet）

Setup Setup for Signature Title and Name.（Company Information, Report Selection - Sales, Report Selection - Purchase）

Print Sales Quote Select a Sales document to print, for example Quote, Order, Invoice, Blanket Order, Credit Memo, Reture Order.

Print Purchase Order Select a Purchase document to print, for example Quote, Order, Invoice, Blanket Order, Credit Memo, Reture Order.

Function Name Sales & Purchase Documents

3

4

1

2
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1．Company Information
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Field Description

Sales Quote Sign. Title Fill in title of person in charge for Sales Quote.

Sales Quote Sign. Name Fill in name of person in charge for Sales Quote.

Sales Order Sign. Name Fill in title of person in charge for Sales Order.

Sales Order Sign. Name Fill in name of person in charge for Sales Order.

Sales Blk. Order Sign. Name Fill in title of person in charge for Sales Blanket Order.

Sales Blk. Order Sign. Name Fill in name of person in charge for Sales Blanket Order.

Sales Invoice Sign. Name Fill in title of person in charge for Sales Invoice.

Sales Invoice Sign. Name Fill in name of person in charge for Sales Invoice.

Sales Cr. Memo Sign. Name Fill in title of person in charge for Sales Credit Memo.

Sales Cr. Memo Sign. Name Fill in name of person in charge for Sales Credit Memo.

Sales Shipment Sign. Name Fill in title of person in charge for Sales Shipment.

Sales Shipment Sign. Name Fill in name of person in charge for Sales Shipment.

Sales Ret. Order Sign. Name Fill in title of person in charge for Sales Return Order.

Sales Ret. Order Sign. Name Fill in name of person in charge for Sales Return Order.

Sales Ret. Rcpt. Sign. Name Fill in title of person in charge for Sales Return Receipt.

Sales Ret. Rcpt. Sign. Name Fill in name of person in charge for Sales Return Receipt.

Purch. Quote Sign. Title Fill in title of person in charge for Sales Quote.

Purch. Quote Sign. Name Fill in name of person in charge for Sales Quote.

Purch. Order Sign. Name Fill in title of person in charge for Sales Order.

Purch. Order Sign. Name Fill in name of person in charge for Sales Order.

Purch. Blk. Order Sign. Name Fill in title of person in charge for Sales Blanket Order.

Purch. Blk. Order Sign. Name Fill in name of person in charge for Sales Blanket Order.

Purch. Invoice Sign. Name Fill in title of person in charge for Sales Invoice.

Purch. Invoice Sign. Name Fill in name of person in charge for Sales Invoice.

Purch. Cr. Memo Sign. Name Fill in title of person in charge for Sales Credit Memo.

Purch. Cr. Memo Sign. Name Fill in name of person in charge for Sales Credit Memo.

Purch. Receipt Sign. Name Fill in title of person in charge for Sales Shipment.
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Purch. Receipt Sign. Name Fill in name of person in charge for Sales Shipment.

Purch. Ret. Order Sign. Name Fill in title of person in charge for Sales Return Order.

Purch. Ret. Order Sign. Name Fill in name of person in charge for Sales Return Order.

Purch. Ret. Shpt. Sign. Name Fill in title of person in charge for Sales Return Receipt.

Purch. Ret. Shpt. Sign. Name Fill in name of person in charge for Sales Return Receipt.
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2．Report Selection - Sales

Assign H-Pack document into Report Selection.

Field Description

Usage Select usage of report and assign corresponding document.
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3.Report Selection - Purchase

Assign H-Pack document into Report Selection.

Field Description

Usage Select usage of report and assign corresponding document.
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Sales Quote List

Users can print Sales Quote Document from Sales Quote list

1．Go to the list from Search Box

All the created Collective Invoice data will be shown.
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２．Select a Sales Quote which you want to print

①From the Sales Quote List：Select a Sales Quote from Sales Quote List and press "Action" button on the "Navigation" Ribbon.

②From the Sales Quote List：Press "Quote" and "Print" button on the Navigation Ribbon.
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3．Print Sales Quote

①Click "Print" or "Preview" 
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②Singature area with Title and Name will be shown on footer
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Purchase Order List

Users can print Purchase Order Document from Purchase Order list

1．Go to the list from Search Box

All the created Collective Invoice data will be shown.
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２．Select a Purchase Order which you want to print

①From the Purchase Order List：Select a Purchase Order from Purchase Order List and press "Print" button on the "Navigation" Ribbon.
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②From the Purchase Order List：Press "Print" button on the Navigation Ribbon.
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3．Print Purchase Order

①Click "Print" or "Preview" 
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②Singature area with Title and Name will be shown on footer
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