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Objective User Guide
The objective of this user guide is to present the steps to use the estimation tool for items in Dynamics 365.

The estimation tool allows the creation of an estimation for a customer and create a Sales Quote or Sales
Order.

1. Installation of the Extension

Before using the app in Dynamics 365, please make sure that the extension is installed. You can follow
these steps:

1. Click on the search function from your home page

0

o,
2. The search page opens:
1. Enter extension in the search bar.
2. Select the related item.
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Search for Page or Report /1 ) ¢

Type page or report name to start search: 1 | extension X |
1 search results: All  Administration
Mame Department
.n.* Extension Management 2 Administration/IT Administration/Extensions

The extension management page opens:

VIEW - EXTENSION MANAGEMENT

e ENVESTNET
= YODLEE’

;N:t nstalled Installed Installed Installed
i311_Créatech - EXI-147 - Quic... | Automatic Customer Statement  Envestnet Yodlee Bank Feeds Estimation Tool
v.1.0.00 ! v.1.000 v.1.0.00 v. 1.0.0.0

If the status of the related extension is installed, the extension is correctly installed. Alternatively, if the
page “View - Installed Extensions” loads and the Estimation Tool is listed, this means the extension is
installed.

If it is Not Installed, you can:

3. Click in the extension called “Estimation Tool”.
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VIEW - EXTENSION MANAGEMENT

| ]
= ENVESTNET
’ YODLEE
Mot Installed Installed Installed Mot Installed
311_ Créatech - EXI-147 - Quic... Automatic Customer Statement Envestnet Yodlee Bank Feeds Estimation Tool

v. 1.0.0.0 v. 1.0.0.0 v. 1.0.0.0 v. 1.0.00

The Extension Installation Wizard opens:

4. Click on Next.
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Install Extension

Extensions add new capabilities that extend and enhance functionality.

Mame Estimation Tool

Description This extension allows creating estimations
for an item in order to customize it for
customer requirements. You can define -

Version 1.0.0.0

Fublisher The Createch Group

Website

Help

The next step of the wizard opens:

5. Click on Install.
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Review Extension Information before installation

Mame Estimation Tool

Publisher The Createch Group

Terms and Conditions
Privacy Statement

| accept the terms and conditions L

Click on OK.

o The Estimation Tool extension was successfully installed. All active
users must log out and log in again to see the navigation changes.

The extension is now correctly installed.
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VIEW - EXTENSION MANAGEMENT

@ ENVESTNET
’ YODLEE’

éth nstalled Installed Installed Installed
11_Créatech - EXI-147 - Quic... | Automatic Customer Statement Envestnet Yodlee Bank Feeds Estimation Tool
iv. 1.0.0.0 v. 1.0.0.0 v. 1.0.0.0 v. 1.0.0.0
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2. Create an Item Estimation
This section describes the steps to create an estimation card for an item.
The estimation card is available from the item card.

Follow these steps to go to the item card:

1. Click on the search function.

2. The search page opens:
1. Enter “items” in the search bar.
2. Select the first result.

Search for Page or Report

Type page or report name to start search:

6 search results: Al Lists

Mame Department

Items Home

ltems Departments/Sales & Marketing/Inventory & Pricing
Nonstock ltems Departments/Sales & Marketing/Inventory & Pricing
Items Departments/Purchasing/Planning

ltems Departments/Purchasing/Inventory & Costing

88888

Monstock Items Departments/Purchasing/Inventory & Costing

The Item list opens:

3. Select an item.
4. Click on Edit (if clicking does not open the Item Card).

© The Createch Group (2018) all rights reserved User Scenario Guide (Estimation Tool)
Page 9 of 24



HOME ACTIONS MAVIGATE REPORT
. -
25 6 ¥ % 8
\j ’ @ X gy g Yx i
New Edit View  Delete Cross Adjust  Approvals Price Filter by Clear Attributes  Open in
References Inventory List Attributes Filter Bxcel
New 4 Manage Item rventory Aftributes Page
VIEW - ITEM LUST -+ new
Nao. Description Type Quantity on Hand Base Unit of Measure Unit Cost
1000 - B3 Inventory 32 No PCS 350.595
TOOT ouring Bicycle Inventory 0 No PCS 350.595
—— N n—

The Item card opens:

5. The estimated field shows the number of estimations related to this item.
6. Click on estimations button in the ribbon to open estimation card.

HOME ACTIONS NAVIGATE REPORT
. New - N
L 2 Delete i Iﬁ‘lﬂ @‘ IE ) E - >\i_|
Edit Estimations | Sales Order  Attributes Adjust  Set Special Set Special Spedial Prices & Discounts  Send [ roval Approvals  Previous  Next
Status Inventory  Prices  Discounts Querview Rex
Manzge Process Report tem Special Prices & Discounts Request A Page
EDIT - ITEM CARD >
1000 - Bicycle
Item Show less
No. 1000 Type Inventory v
Description Bicycle Base Unit of Measure PCS
Blocked O Last Date Modified 2016-12-09
Standard Margin % 0 GTIN
Estimated 5 0

The estimation list opens:

7. Click on New to create a new estimation.

1) 1) b

New [ Edit  View Delele  Crepte Soles Cregie Sales Openin
Order CQuote Excel

New Manage Process Page

VIEW - ESTIMATIONS  + new

Version No. tem No. W Description Extended Tex ard Price Total Desired Price No. of Or¢

The estimation card opens:
Several tabs are available:

3. General Tab: The general section is automatically filled (if nothing is filled, click on the description
field):
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General
Item No.

Description

1000 - Bicycle

Base Unit of Measure

Item Category Code

1000
Bicycle
PCS

FURNITURE

Product Group Code
No. of Orders

No. of Quotations

1. Extended Text Tab: you can enter detailed descriptions for this estimation.

Extended Text

Tex

t

24 inches

luggage rack

2. Components tab:

This tab contains all components to make the item.

Components are related to the item list. Components must exist as an Item before adding them in
components tabs.

1. Select the No., and click on the assist edit (...). You will then select a component from the list
by double-clicking.
Mo. Description Base Unit of Unit Price
Measure

1000 Bicycle PCS 4.IZ:'C".','I.ICZI{,%I

1001 Touring Bicycle PCS 4,000.0C
1PONEN 4100 Front Wheel PCS 1,000.0C

1110 Rim PCS 0.0¢ .

1120 Spokes PCS oot |

1150 Front Hub PCS 5DD.0{V

new Select from full list

1110 A| .. Rim

2.
3.

Enter the quantity needed for the related component in the quantity field.
Enter a unit cost, this field is automatically filled from the unit cost of the item card.
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Enter a standard margin %, this field is automatically filled from the standard margin % of the

item card.

The desired margin % is initialized with the standard margin % value. You could override the

value and enter a new value.

Components

No.

== 1100
= 1110

7
-+ | 1001 Touring Bicycle

Description

Front Wheel

Rim

Unit of Measure Waste 9 Unit Cost Total Cost 10 Standard Margin% 11 Desired Margin %

8 P[S 0.00 150.00 150.00 10 | | 8

21FCS 0.00 50.00 100.00 15 12

1 PCS 0.00 10.00 10.00 20 18

3. Activities tab:

This tab contains all processes to make the item.

Activities are related to the Estimation Activities list. Activities must exist as Estimation Activities before
adding them in activities tabs.

To create new estimations activities, follow this step:

1. Click on the assist edit (...).
2. Click on the new button.

Activities

Type No Description Quantity U

Work Centre 12 |

Type'¥ Mo. escription
Charges
(There is nothing to show in this view)
Mo, Quantity
13 T new Select from full list
The estimation activities page opens:

S Ll

Enter the No. of the activities.
Enter a description for the activities.
Enter a % Standard Margin.
Enter a unit of measure.
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Select - Estimation Activities -+ new jo. I__/"

Type¥ Mo, 44 Description 15 % Standard Unit of
Margin Measure

Work Centre | ---|/10 Assembly Center 16 15 I—(OLIF{ 17

Work Centre === 20 Painting Center 20 |HDLI R|

To add estimation activities on the activities tabs, follow these steps:

7. Click on the assist edit (...).
8. Select the appropriate activity.

Activities
Type Mo Descripticn
18
Work Centre
Type'W Mo. Description
Charges Waork Centre| 10 Assembly Center
Work Centre 20 19 Painting Center
Mo
- - new select from full list

9. Select No. as described above.

10. Enter the quantity needed to make the item.

11. Enter Unit Cost related to this activity.

12. Standard Margin % is automatically filled from the estimation activities.

13. The desired margin % is initialized with the standard margin % value. You could override the
value and enter a new value.

Activities
Type Mo, 20 Description " Quantity  Unit of Measure 22 Uniit Cost Total Cost Standard Margin % Desired Margin %
23
‘Work Centre .. Assembly Center OUR 600.00 15 2 10
‘Work Centre =es 20 Painting Center 12 HOUR 75.00 900.00 20
© The Createch Group (2018) all rights reserved User Scenario Guide (Estimation Tool)
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4. Charges tab:

This tab contains all charges to make the item.

Charges are related to the Item Charges (Estimations) list. Charges must exist as Item Charges
(Estimations) before adding them in charges tabs.

To create new Item Charges (Estimations), follow these steps:

1. Click on the assist edit (...).

2. Click on new button.

Charges

Ma.

26 Select from full list

Descnption

(There is nothing to show in this view)

25

The Item Charges (Estimations) page opens:

3. Enter a no. for the charge.
4. Enter a description for the charge.
5. Enter a standard margin % for the charge.
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HOME

Select - Item Charges (Estimations)

0

+ new

4

Standard Marge %

MNo. 97 Description 28
TRANSPORT x| 29 10
CUSTOMS Customs Fee 12

Cancel

Go back to the estimation card:

6. Enter a Quantity.
7. Enter a Unit Cost.
8. Standard Margin % is automatically filled from the Item Charges (estimations).
9. The desired margin % is initialized with the standard margin % value. You could override the
value and enter a new value.
Charges
MNo. Description Quantity Unit Cost Total Cost Standard Margin % Desired Margin %
. TRANSPORT Transport Fee 30 m [100.00E3 100.00 32 33
+ CUSTOMS Customs Fee 1 250.00 250.00 12 10
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5. Summary factbox:

>

Summary

Total Component 260.00

Total Activities 1,500.00

Total Charges 350.00

Total Cost 2,110.00
Standard Price Calculation

Margin % 16.21

Margin Amount 342.00

Total Standard Price 2452.00

Desired Price Calculation

Margin % 14.16
Margin Amount 298.80
Total Desired Price 2,.408.80

This screen allows viewing total cost of the produced items and profit margin. Totals are automatically
calculated.

This summary factbox displays the following information:

Total component: sum of total cost of the components.
Total activities: sum of total cost of the activities.
Total charges: sum of total cost of the charges.
Total cost: sum of the total component, activities and charges.
Standard Price Calculation
a. Margin %: ratio margin amount/total cost.
b. Margin Amount: difference between total standard price and total cost.
c. Total Standard Price: total cost of the estimation where the standard margin of each
component, activity and charge is applied.
6. Desired Price Calculation
a. Margin %: ratio margin amount/total cost.
b. Margin Amount: difference between total desired price and total cost.
c. Total Desired Price: total cost of the estimation where the desired margin of each
component, activity and charge is applied.

aua b WN =
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3. Create Sales Quote and Sales Order

You can create a sales quote or a sales order from the estimation card.

3.1. Create Sales Quote

This option exists from the estimation card on the ribbon: click the Create Sales Quote button.

—
HOME ACTIONS | MAMNAGE || MAMAGE ||I

/7 )

° 7% Delete | l ! l

Edit Create Sales| Create Sales
Order Quote

T
L] Mew I

Manage Process

NEW - ESTIMATION CARD

A checkbox appears, you must choose if you want to apply the standard or the desired price in the sales
quote:

() Get Standard Price

®) Get Desired Price

Cancel

The contact list appears:

1. Select the appropriate contact.
2. Click OK.
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HOME ACTIONS MNAVIGATE

] 0y 7 [& X (& 3

New Na:. gfées Edit  View Delete jlg;r?:szvf o] en lin
New Manage Contact Page b
Contact List -+ new je I/'
Mo. MName Phone No. Email Salesperson Territory Code
Code
3. Afrifield Corporation afrifield.corporation@cronuscorp... JR FOREIGN A
Antarcticopy antarcticopy@cronuscorp.net JR FOREIGN

‘ CT000084 -++ Autohaus Mielberg KG autohaus.mielberg.kg@cronusco... JR FOREIGN

‘ CT000082 .-+ Beef House beef.house@cronuscorp.net JR FOREIGN

‘ CT000041 .-+ Bilabankinn bilabankinn@cronuscorp.net JR FOREIGN
CT000251 .-+ Blanemark Hifi Shop JR
CT000053 -++ BYT-KOMPLET s.r.o. byt-komplet.sro@cronuscorp.net  JR FOREIGN
CT000099 .-+ Candoxy Canada Inc. candoxy.canada.inc@cronuscorp.... JR FOREIGN

i CT000065 --» Candoxy Kontor A/S candoxy.kontor.as@cronuscorp.n... JR FOREIGN

‘ CT000027 --» Candoxy Nederland BV candoxy.nederland.bv@cronusco... JR FOREIGN

‘ CT000067 ==+ Carl Anthony carl.anthony@cronuscorp.net JR FOREIGN

‘ CT000051 --+» Centromerkur d.o.o. centromerkur.doo@cronuscorp.n... JR FOREIGN

‘ CT000035 --» Corporacion Beta corporacion.beta@cronuscorp.net JR FOREIGN
CT000247 --+» Cronus Cardoxy Procure... cronus.cardoxy.procurement@cr... JR FOREIGN
CT000248 --» Cronus Cardoxy Sales cronus.cardoxy.sales@cronuscor... JR FOREIGN
CT000013 --+» Deerfield Graphics Comp... deerfield.graphics.company@cro... PS W V)
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The related sales quote appears:

HOME ACTIONS REPORT | MANAGE LINE FUNCTIONS
s | Mew — =t =t [ —
Ve S N 5 sl
- PR Delete | I L l 3 . ab = W
Edit Send by Make Make  Dimensions Customer Contact Approvals Send Approval Cancel Approval
Email" Order Invoice Request equest
Manage Process Quote Request Approval -~
Edit - Sales Quote - 1007 - Afrifield Corporation I/'
General Showless ¢
Customer Afrifield Corporation Contact Mrs. Ariane Peeters
SELL-TO No. of Archived Versions 0
Address 100 Maidstone Ave| X Order Date 2018-01-25
Address 2 Document Date 2018-01-25
City Maidstone Due Date 2018-02-25
Province/State Requested Delivery Date
Postal/ZIP Code GB-MES 6RL Salesperson Code JR
Contact No. CToo0087 Status Open
Authorised Transaction O
Lines
ltem Description Quantity Unit of Unit Price Excl. Tax Group Line Amount
Measure Code Tax Code Excl. Tax
1000 ++= Bicycle *k PCS 2,408.80 %k
-+ 24 inches
-+» Luggage rack i
Close
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3.2. Create Sales Order

This option exists from the estimation card on the ribbon: click the Create Sales Order button.

——
HOME ACTIONS | MAMNAGE || MAMNAGE |'I
/\ '] New | B
: }R Delete | l L l
Edit Create Sales [Create Sales
Order Quote
Manage Process

NEW - ESTIMATION CARD

A checkbox appears, you must choose if you want to apply the standard or the desired price in the sales
order:

(® Get Standard Price

() Get Desired Price

‘ Cancel

The customer list appears:

1. Select the appropriate customer.
2. Click OK.
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HOME ACTIONS REPORT

.
" N x S (3] Sales Invoice N =
e | Q LLE [ sales Order et

[x

Mew Edit  View Delete  Sales Contact Approvals Open in
Quote [ Sales Credit Memo s
New Manage New Document Page
Customer List + new L0 L/‘
No. Name Phone No. Contact Balance ($) Balance Due ($)
=@ Spotsmeyer's Furnishings Mr. Mike Nash 0.00 0.00 A
UT3Z503% Progressive Home Furnishin... Mr. Scott Mitchell 2461.00 2,461.00
01454545 New Concepts Furniture Ms. Tammy L. McDonald 0.00 0.00
01905893 Candoxy Canada Inc. Mr. Rob Young 0.00 0.00
01905899 Elkhorn Airport Mr. Ryan Danner 0.00 0.00
01905902 London Candoxy Storage C... Mr. John Kane 0.00 0.00
10000 The Cannon Group PLC Mr. Andy Teal 255,797.35 255,797.35
20000 Selangorian Ltd. Mr. Mark McArthur 147,258.97 147,258.97
20309920 Metatorad Malaysia Sdn Bhd Mrs. Azleen Samat 0.00 0.00
20312912 Highlights Electronics Sdn B... Mr. Mark Darrell Boland 0.00 0.00
20339921 TraxTonic Sdn Bhd Mrs. Rubina Usman 0.00 0.00
21233572 Somadis M. Syed ABBAS 0.00 0.00
21245278 Maronegoce Mme. Fadoua AIT MOUSSA 0.00 0.00
21252947 ElectroMAROC 0.00 0.00
27090917 Zanlan Corp. Mr. Derik Stenerson 0.00 0.00
27321782 Karoo Supermarkets Mr. Pieter Wycoff 0.00 0.00 Y
< >
Cancel

The related sales order appears, please ensure the quantity field is filled for each item.

Edit - Sales Order - 1012 - Spatsmeyer's Furnishings
General
No. 1012
Customer Spotsmeyer's Furnishings
Contact Mr. Mike Nash
Posting Date 2018-01-25
Order Date 2018-01-25
Lines
ltem Description
1000 . x
+ 24 inches
+ Luggage rack
<

Due Date
Requested Delivery Date
External Document No.

Authorised Transaction

Unit of
Measure Code

Quantity

PCS

Unit Price Excl.

Show more
2018-02-08
O
Tax Group Line Amount
Tax  Code Excl. Tax
2,452.00 ¥
>
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3.3. Additional Estimation Items

If you need to add more estimate items to the order, do not add them in manually in the Lines section.
The following steps will successfully add additional estimate items to the order;

1. Click the Line tab at the top of the page.

HOME ACTIONS NAVIGATE | MANAGE |!|

s ﬂ Mew [=1 Email Confirmation... — T+ Cancel Approval Request
/ ; i
)( Delete = Print Confirmation... v o/™ Create a Flow
Edit Reopen Post... Postand Send Approval
@ Statistics Send.. Request /™ see my Flows
Manage Process Posting Request Approval

Edit - Sales Order - S-ORD101039 - Coho Winery

2. Click the Get Estimated Item button.

HOME ACTIONS MNAVIGATE MAMAGE LINE

Insert Ext. Texts El Event F:r Update Price From Estimation @View Estimate
Ei Select Monstock ltems F'eriod IB‘Get Estimated Item I
= Print Build Materials
Functions Iltem Availability by General

Edit - Sales Order - 5-CRD101042 - Coho Winery

3. Select an estimation from the Estimations list that appears and click OK (green). You can
optionally create a new estimation by clicking new (red).

HOME ACTIONS

s laXxX 0 1 B

MNew Edit View Delete Create Sales Create Sales Openin

Order Quote Excel
Mew Manage Process Page ~
Estimations jel ,/_'|
ltem
Version No. Item Mo. Description Base Unit of Category Product Total Standard ~ Total Desired Price I
Measure Code Group Code Price
1 [--- 1896-S ATHENS Desk PCS TABLE 759.30 759.30

“ Cance'
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4. If you selected new in the previous step, you will be brought to the Estimation Card to create a
new estimation. Click on the assist edit button (...) in the Item No. field and select an item.

HOME ~ acrions |  ManaGE || manace || mamaGe || manace |
/q. JNEW E E ~
Delete ~
Edit Create Sales Create Sales Update  Previous Mext
Crder Quote summary
Manage Process Page

MNEW - ESTIMATION CARD

Fstimation Card

General

Item Mo.

Description

Base Unit of Measure

ltem Category Code

5. Go to step 3 (General Tabs) on page 10 to continue creating the estimation.

4, Building Materials Report

The Build Materials report allows the user to print all the items and their costs within the estimation.

1. Click the Line tab at the top of the page.

HOME ACTIONS NAVIGATE | MANAGE |!|

Y ﬂ Mew [=1 Email Confirmation... — = Cancel Approval Request
/ : *.
x Delete = Print Confirmation... v o/™ Create a Flow
Edit Reopen Post... Postand Send Approval
@ Statistics Send.. Request /™ see my Flows
Manage Process Posting Request Approval ~

Edit - Sales Order - S-ORD101039 - Coho Winery
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2. Click the Print Build Materials button.

HOME ACTIONS MAVIGATE MANAGE i LINE

Insert Ext, Texts E| Event F} Update Price From Estimation @\-‘iew Estimate

B Select Nonstack Items Period [Z Get Estimated Item

Functions Item Availability by General

Edit - Sales Order - 5-ORD101039 - Coho Winery

3. You have the choice to show prices or not by checking the Show Prices checkbox.

Edit - Build Materials

Pricing Options

Show Prices ]

Sales Header

Show results:

Where: | g, ~| s |s-ORD101040

Send to.., Print Preview

From here you can do three things;

1. Preview the document to ensure all the information is correct.
2. Print the document.
3. Export the document to PDF, Word or Excel by clicking the Send to... button.

Cancel

If you have any further questions, please contact us at support@createch365.com. Thank you for using our

Estimation Tool extension!
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