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Index:
1. Change Role Center
2. Setting parameters:
. Import basic data
ii. Create payroll period list

3. Add a new employee

4. Calculate the payroll
CRONUS _TEST

—! 1. First, you need to change Role
— Center.
4 Please follow the steps.
e e ®  Search “profile”
cHEckNouT-. Y OF LEAVE Home Page [ J Add neW )
0 0 ®  Fill the information:
> > m Profile ID: PAYROLL
|| e B Description: TW.KSPAYROLL
0 |0 m Role center ID: 52145422
5 > ® Click [My Setting]
® Change role center to TW.KSPAYROLL
® Click [OK]
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CRONUS_TEST & PROFILE
st ol Ac
+ Emplyl i ;
Payroll
Insights %«

CHECKIN.OUT . | GTYOFLEAVE
APPROVED

aTYOFNON
CHECKIN.OUT

52145422

CRONUS _TEST

Insights

CHECKIN.OUT.. | OTYOF LEAVE

APPROVED

>

QTY OF NON arvor
CHECKIN.OUT | EARLY_LATE

Annual Leave Subform Employee OT sub Form

FROM FROM

NAME
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CRONUS _TEST

Insight

CHECKIN_OUT

QTYOF LEAVE
APPROVED

0
0

arTYOFNON aTYoF
CHECKIN.OUT | EARLY_LATE
>

Annual Leave Subform

CRONUS _TEST

QTYOF LEAVE

aTYOF NON
CHECKIN_OUT

DESCRIPTION
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Dynamics 365 Business Central

CRONUS_TEST

B

Insurances Taiwan

ase Calendar

Employee List

ACTIONS

—+ Employees List

-+ Employee Check In Out Form
- Employee Leave Form

-+ Emplyoee OT Form

Insights

Attendance List
Employee Leave List

Overtime List

Annual Leave

Annual Leave

—+ Payroll Period List
—+ Bouns Calculation List

-+ Payroll Header

-+ Working Year Calculation

Absence Registration

Payroll Header Payroll Period List Extra Al

Bouns () ¢

Insurance Ranking boss
List
Query

Payroll Lines Payroll Tax Ranking Annual leave Ranking

Payroll Lines - Company

Insurance Ranking List

HR Documents Signed

> Administration Sales/Purchase Payroll List by Employee  [E Bank account list

> Taiwan Localization Setup Payroll List by Period [ Tax Statment

Salary Slip Labor Insurance List B

Payroll Summary

Home page

hly Salary List El Health Insurance List

HR Activities
TAIWAN LOCALIZATION SETUP

CHECKIN_OUT ..
APPROVED

QTY OF LEAVE

QTY OF NON
CHECKIN_OUT

0

Abse

Annual Le

2. Then you can see the Role Center
for Payroll.

Sandbox

Payroll Header Payroll Period List Extra Allowance List

Payroll Lines

Ranking Bouns Calculation L

Payroll Lines ce Ranking List

ACTIONS
+ Employees + Payroll Period List > XmlPort Import/Ex [ Payroll List by Employee [l Ba
-+ Employee Check In Out Form alculation List 28 Basic Data Input » [ Payroll Lis [ Tax Statment
+ Employee Lea yroll He [E Payroll Summary for FA
| e et £5 Payroll Bank Media file
1~ Emplyoee Form ing Year Calculation H
: 1
£2 Import/Export Attendance ome page
Insights £3 Export/Import Employee
HR Activities £2 payroll Tax Ranking Im/Exp
TAIWAN LOCALIZATION SETUP
£2 Ins. Ranking Im/Exp emp
CHECKIN_OUT ...
APPROVED £Z Imp/Exp Personal Ins
£2 Imp/Export Payroll Items
#3 Cause of Absence Imp/Exp
2

Imp/Exp Payroll List

3. In [ XmIPort Import/Export])
Click “Basic Data Import”
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Dynamics 365 Business Central | Payroll Period List ) & ? &
CRONUS_TEST
Base Calendar Attendance List Absence Registration  Payroll Header Extra Allowa
Employee Leave List ~ Annual Leave List Payroll Lines yroll Tax Ranking Bouns Calcu )
Overtime List Annual Leave Query Payroll Lines - Company  Insurance Ranking List ~ HR Documents Signed
Payroll Period List: Al O Search + New Manage~ 8 Open in Excel Less options = /
NEW I New Document " Create Period I
FISCAL s . .
NAME STARTINGDATE  END DATE YEAR CLOSED LOCKED ~CLOSEDDA (3 caculate Payroll ILOSEDUSER ~ RELEA.. APPR . 4 |n [ Payro” Penod L|St]
” : Payroll Period :
this @ Date Lock Y CI k “A t S “N D t” >
= it List IC ciion ew bocumen
© Unlock “ . »
Create Period
B Close
& ReOpen
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After setup completed, then you can create an employee for payroll calculate.

CRONUS_TEST

Base Calendar

Employee List

ACTIONS

-+ Employees List

65 Business Central

Attendance List Absence Registration

Insurances Taiwan ~ Employee Leave List ~ Annual Leave List

Overtime List Annual Leave Query

-+ Payroll Period List

> Administration Sales/Purchase

Payroll Header
Payroll Lines

Payroll Lines - Company

Payroll Period List Insurance Ranking boss  Extra Al

Payroll Tax Ranking Annual leave Ranking Bouns () ¥

Insurance Ranking List  HR Documents Signed

Payroll List by Employee Bank account list

Tax Statment

Payroll List by Period

CHECKIN_OUT...
APPROVED

TAIWAN LOCALIZATION SETUP

QTY OF LEAVE QTY OF NON
CHECKIN_OUT

-+ Employee Check In Out Form -+ Bouns Calculation List > Taiwan Localization Setup 5]

—+ Employee Leave Form -~ Payroll Header B ly Salary Slip &l Labor Insurance List & Payroll Summary for FA
-+ Emplyoee OT Form —+ Working Year Calculation  E Monthly Salary List E] Health Insurance List

Insights

HR Activities

Home Page

1. In [Home Page] , Click employee
list add a new employee
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Dynamics 365 Business Central E0010 - Jacuzzi - Stenly - Czeslaw 2 |n [Employee |_|St] , add an
& EMPLOYEECARD 7\ [ employee
EOO10 - Jacuzzi - Stenly - Czeslaw
In General:
Process Navigate  Less options ® ) No.: E0O010
General Employee Picture ® First Name: Jacuzzi
®  Middle Name: Stenly
20 femate ® Last Name: Czeslaw
Nam Jacuzzi Company Phone No 0678-1234-5466 ' . Job Tltle DESIgner
Stenly kevin_ho@ksinform.com ) [ J Initials: SCZ
Creslaw 10/9/2018 : ‘ ° Search Name: SCZ
Designer G ° Gender: Female
scz ' AAT028 ® Company Phone No.: 0678-1234-5466
= . p— Stachimenits e  Company Email:
kevin _ho@ksinform.com
P ° Card No.: AA1028
— ° Chinses Name: EE#
& EMPLOYEE CARD ( )+ w
FO010 - Jacuzzi - Stenly - Czeslaw Employee List | |1 KS! communication:

Process Navigate Less options
earch Name scz k EEE
KSI Communication
' DEPT D24 090
D t Na AD Dept 6.00
T e @

Address & Contact

Employee Picture

Attachments

Documents

g

) DEPT..D24
° Department Name: AD Dept.
®  Work Year Adjustment(Month): 6

In Address & Contact:

Address: 10 High Street

City: London

Post Code: CA-ON N6B 1V7
Country/Region Code: CA

Private Phone No.: 1234-6545-5649
Extension: 3545

Direct Phone No.: 0678-1234-5466
Private Email: JSC@cronus-

demosite.com

In Administration:

® Employment Date: 1999/1/1
®  Status: Active

®  Marriage: Single

®  Payroll Type: Monthly

Copyright 2018, Knowledge & Strategy Information Co., Ltd. All rights reserved.



mailto:kevin_ho@ksinform.com
mailto:JSC@cronus-demosite.com
mailto:JSC@cronus-demosite.com

K:S

Inform

| Screen Shot

Menu

Description

é

o\ =
EMPLOYEE CARD ( ) ik
@/

EO010 - Jacuzzi - Stenly - Czeslaw

Process Navigate Less options

Address & Contact

Address 10 High Street Private Phone No. 1234-6545-5649
Address 2 Pager
City London Extension 3545
Post Code CA-ON N6B 1V7 Direct Phone No 0678-1234-5466
Country/Region Co... CA Private Email JSC@cronus-demosite.com
Show on Map Alt. Address Code
Alt. Address Start .. B
Alt. Address End D... i
EMPLOYEE CARD @)\ T+ ]

EQ010 - Jacuzzi - Stenly - Czeslaw

Process Navigate Less options

Administration

Employment Date 1/1/1999 B Statistics Group Co..

Status Active ¥ Resource No

Inactive Date = Salespers./Purch. C..

Cause of Inactivity ... Blood

Termination Date i Marriage Single
Grounds for Term. .. v Religion

Emplymt. Contract ...

Employee Picture

g

Attachments

Documents

Employee Picture™

{

Attachments

Documents

b

° Calendar Code: BASE
®  Tax Option: Table
° Kind of Income Tax: Local

In Personal:
° Birth Date: 2000/3/10

In Payment:
° Employee Posting Group: EMPLEXP
®  Application method Manual

In Employee Payroll List, add two
lines:
e  EO0010, ZE##,Al,Payroll,35000, ,yes
e  [EO0010, EE# W1.Emp

Welfare, 1000, ,no

Copyright 2018, Knowledge & Strategy Information Co., Ltd. All rights reserved.
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&  EMPLOYEE CARD @ + i
Process Navigate Less options
Absence caculation... @) Payroll Area 0 Employee Picture-
Personal
' Birth Date 3/10/2000 Union Code v
Social Security No. Union Membership..
Payments
[ Attachments
Employee Posting ... Bank Account No. Dodiinente
Application Method Manual IBAN =
Bank Branch No. SWIFT Code
s EMPLOYEE CARD <@ = |
Process Navigate Less options
Payments Employee Picture
Employee Posting ... - | EMPLEXP Bank Account No.
. Application Method Manual IBAN
Bank Branch No. SWIFT Code
Employee Payroll List Manage
EMPLOYEE
NO. PAYROLL ITEM DESCRIPTION DESCRIPTION Attachments
o - Documents
E0010 Z Payroll
E0010 Emp Welfare
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&« EMPLOYEE CARD + Tii]
EQO10 - Jacuzzi - Stenly - Czeslaw
Process Navigate Less options ®
Payments
Employee Picture
EMPLEXP Bank Account No.
p! Vethod Manual w
' Bank Branch No ‘
Employee Payroll List Manage
|
EMPLOYEE
NO. PAYROLL ITEM DESCRIPTION DESCRIPTION AMOUNT Attachments
E0010 [ 35,000 Documents
E0010 1,000
Dynamics 365 Business Central | Payroll Period List o) &
— 3. In [Role Center] ,
N H ” H H ”
Base Calendar Attendance List Absence Registration  Payroll Header Insurance Ranking boss  Extra Allowa CIICk payron perIOd IISt >
Insurances Taiwan Emp?:.r/ee Leave List  Annual Leave List Payroll L?nes ) Payroll Tax Ranking . Annual leave ARa?kimg. Bouns Calcu ) CIICk on Ilne “201 81 0” >
Employee List Overtime List Annual Leave Query Payroll Lines - Company  Insurance Ranking List ~ HR Documents Signed . « »
> >
Payroll Period List: ~ All O Search + New Manage~ @3Open in Excel Less options = :‘ACtlon NeW DOSU ment
NEW I New Document | Create Period CalCU|ate Payro”
FISCAL —
NAME STARTINGDATE  END DATE YEAR CLOSED LOCKE.. CLOSED DAT[ DSEDUSER  RELEA.. APPR
/ 31 = “ 9 “
i i R el Py Payroll | Then go to “Payroll Header” & “Payroll
201808 8/1/2018 8/31/2018 ; F o .
i b o Calculation | List” on Role Center, you will see the
201809 9/1/2018 9/30/2018
I 201810 10/1/2018 10/31/2018' & Close Change'
201811 11/1/2018 11/30/2018 & ReOpen
H “
201812 121172018 13172018 Last, go Role Center, click “Monthly
201901 1/1/2019 1/31/2019 Salary S||p” >
201902 2/1/2019 2/28/2019 —_ 13 ”
< Name = 201810 > “Send to” > Excel >
201903 3/1/2019 3/31/2019
201904 4/1/2019 4/30/2019 Open
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namics 365 Business Central

CRONUS _TEST

Payroll Period List: All

mics 365 Business Cen

dance List

Payroll Period List

Payroll are Calculate!

Payroll Header

Absence Re

Annual Le

Period List nsurance

Tax Ranki

Annual

yroll Li
yroll Lines - Company

Annual Lea y
Payroll Header:  All O Search + New Manage B8 Open in Excel = J
EMPLO TAXABLE NONETAXABLE TOTAL SALARY BANK
PERIOD NO. EMPLOYEE NAME AMOUNT SHOULD PAY AMOUNT NET ACCOUNT
201810 :  E0010 BES 35,000 35,000 1,000 36,000 0

Copyright 2018, Knowledge & Strategy Information Co., Ltd. All rights reserved.




K:S

Inform

| Screen Shot

| Menu Description
Dynamics 365 Business Central | Payroll Lines Q & ? &

CRONUS_TEST

Base Calendar Attendance List Absence Registration Payroll Period List Insurance Ranking boss  Extra Allowa

Insurances Taiwan  Employee Leave List ~ Annual Leave List Payroll Tax Ranking Annual leave Ranking Bouns Calcu )

Employee List Overtime List Annual Leave Query Payroll Lines - Company  Insurance Ranking List ~HR Documents Signed
Payroll Lines: Al - /O Search + New Manage~ 8 Open in Excel 7

EMPLOYEE
PERIOD NO. EMPLOYEENAME TYPE CODE DESCRIPTION AMOUNT  STDSELFPAY TA OV.. DIRECTI
201810 E0010 EER Payroll A1 Payroll 35,000 000 ¥ L4 Pay
201810 E0010 Payroll w1 Emp Welfare 1,000 0.00 Pay
Dynamics 365 Business Central Q e ? &
CRONUS_TEST

Base Cale| Attendance List stration  Payroll Header Payroll Period List Insurance Ranking boss  Extra Al
Insurances Taiwan  Employee Leave List ~ Annual Leave List

Employee List

ACTIONS

- Employees List

- Emplyoee OT Form

Insights

-~ Employee Check In Out Form -+ Bouns Ca

-+ Employee Leave Form

Payroll Lines

Overtime List Annual Leave Query

= Payroll Period List > XmlPort Import/Export

wan Local

alculation List

n Setup
= Payroll Header

-+ Working Ye;

Calculation

Payroll Lines - Company

Payroll Tax Ranking Annual leave Ranking Bouns (D ¢

Insurance Ranking List  HR Documents Signed

ayroll List

Bank account list
Payroll List by Tax Statment
Labor Insurance List Payroll Summary for FA

[Zl Health Insurance List

HR Activities

CHECKIN_OUT ..
APPROVED

QTY OF LEAVE

TAIWAN LOCALIZATION SETUP

QTY OF NON
CHECKIN_OUT
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Dynamics 365 Business Central

CRONUS_TEST

Base Cale Attendance List

Insurances Taiwan

Employee L

Employee List Overtime List

ACTIONS

-+ Employees List -~ Payroll P{
-+ Employee Check In Out Form  —+ Bouns G2
=+ Employee Leave Form —+ Payroll H
+ Emplyoee OT Form - Working
Insights

HR Activities

TAIWAN LOCALIZATION SETUP

CHECKIN_OUT...
APPROVED

QTY OF LEAVE

CRONUS_TEST

Base Calendar Attendance List

Insurances e Leave List

Empli

Employee List Overtime List

ACTIONS

- Employees List —~ Payroll P§
- Employee Check In Out Form - Bouns G
-+ Employee Leave Form = Payroll H

- Emplyoee OT Form -+ Working

Insights

HR Activities
TAIWAN LOCALIZATION SETUP

QTY OF NON
CHECKIN_OUT

CHECKIN_OUT .. QTY OF LEAVE QTY OF NON
APPROVED CHECKIN_OUT
>

EDIT - KSIMONTHLY SALARY SLIP

Insuran Extra Al

e Ranking boss

¢

Annual leave Ranking Bouns () ¢

8t  HR Documents Signed
v IS
= <
pployee  [E Bank account list
triod Tax Statment
List [El Payroll Summary for FA
B List

Print Preview Cancel

EDIT - KSIMONTHLY SALARY SLIP

Insurance Ranking boss  Extra Al

Annual leave Ranking Bouns () ¥

KS! Payroll Period

st HR Documents Signed
where: | Name vl s 1201810 o
o Choose file type...
hployee B Bank account list
friod [ Tax Statment
PDF Document friod El Tax Statmen
List B Payroll Summary for FA
® Microsoft Word Document
& List
Microsoft Excel Document
Schedule...
oK Cancel
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ynamics 365 Business C

CRONUS_TEST

-+ Employees List
-+ Employee Check In Out Form
-+ Employee Leave Form

-+ Emplyoee OT Form

Insights

Base Calendar Attendance List Absence Registration
Insurances Taiwan ~ Employee Leave List ~ Annual Leave List yroll Lines Payroll Tax Ranking Annual leave Ranking Bouns (> 7
Employee List Overtime List Annual Leave Query Payroll Lines - Company  Insurance Ranking List ~ HR Documents Signed

ACTIONS

= Payroll Period List
- Bouns Calculation List
=+ Payroll Header

- Working Year Calculation

oll Header Payroll Period List Insurance Ranking boss  Extra Al

> XmlPort Import/Export B Payroll List by Employee  [E Bank account list
> T n Localization Setup Payroll List by Period [ Tax Statment
B Monthly Salary Slip [El Labor Insurance List & Payroll Summary for FA

Z| Health Insurance List

Vonthly Salary List

HR Activities
TAIWAN LOCALIZATION SETUP

CHECKIN_OUT .. QTY OF LEAVE
APPROVED

0 0

QTY OF NON
CHECKIN_OUT

0

x
CRONUS_TEST « Payroll Period: 201810+ Should Pay: 35,000 Deduction: 0% Net Amount: 36,000+
Pay Area: 0+ Work Hour: 240+ F
Emp No.: E0010+ Holiday OT: 0.0+
Name: £ fi+ OT Hour: + Payroll® 35,0004
R E .

Company attention: Emp Welfares 1,0004
Salary do not discus with other Employee. - ‘ RCompShare: Q4

PR: 6%+

SelfShare: 0«

SPR: 0%+
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