End User Guide (Multiple Purchase Quote)

Createch 365

Microsoft Partner
Gestion intégrée

Créatech 365
1-844-202-6764
support@createch365.com


mailto:support@createch365.com

Revision history

Version Date Revision Description Prepared by
1.0 2016-12-16 First Version The Createch group

Copyright Notice

The content of this guide is protected by copyright and may not be reproduced in whole or in part, in any
manner, including in print, online or other electronic means, without permission written by 6362222
Canada Inc., doing business under the name the Createch Group.

It is strictly forbidden to commercially exploit or distribute the content.

© Createch Group (2017) all rights reserved End User Guide (Master Purchase Quote)
Page 1 of 13



Table of contents
Revision history

............................................................................................................ 1
(@0} =Tt A VST U I =Y e 11 o L= PP 3
1. Installation of the @XtENSION ... i e eas 3
2. Create a master purChase QUOTE... ..ot e ea 8
2.1, Purchases & Payables SEtUD ...uiiiiiiiiiiii i 8
2.2. Create multiple purchase quotes by a master purchase quote ............ocviiiiiiinnnnn, 9

© Createch Group (2017) all rights reserved End User Guide (Master Purchase Quote)

Page 2 of 13



Objective User guide
The objective of this user guide is to present the step to use and set up multiple purchases quote.

With this extension, you will be able to create a master document that contains all the necessary
information about sending a quote to multiple vendors.

With a single click, Purchase Quotes will be created automatically from the Master Purchase Quote.

1. Installation of the extension

Before using the app in Dynamics 365, please make sure if the extension is installed. You can follow these
steps:

- Click on the search function from your home page

i

- The search page opens:
1- Enter extension in the search bar
2- Select the related item
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Search for Page or Report /1 )¢

Type page or report name to start search: 1 | extension X |
1 search results: All  Administration
Name Department
.n?‘ Extension Management 2 Administration/IT Administration/Extensions

The extension management page opens:

If the status of the related extension is installed, the extension is correctly installed.

If it is Not Installed, you can:

- Click in the extension called “Purchase Quote for multiple suppliers”

1
e
8
o
X

PayPal

Installed Installed Installed nstalled Installed

Managing Customer Status Office 365 Integration PayPal Payments Standard Purchase Quote for multiple su... | QuickBooks Data Migration
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The Extension Installation Wizard opens:

- Click on Next

m

NSION INSTALLATION ,/ X

Install Extension
Extensions add new capabilities that extend and enhance functionality.
Name Purchase Quote for multiple suppliers

Description With this extension, you will be able to
create a master document that contains all

.....

Version 1.0.0.0

Publisher The Createch Group
Website

Help

The next step of the wizard opens:

- Accept the terms and conditions
- Click on Install
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Mame

Publisher

Terms and Conditions

Frivacy Statement

Review Extension Information before installation

X

Purchase Quote for multiple suppliers

The Createch Group

| accept the terms and conditions

Click on Ok.

navigation changes.

. The Purchase Quote for multiple suppliers extension was successfully
A installed. All active users must log out and log in again to see the

© Createch Group (2017) all rights reserved

End User Guide (Master Purchase Quote)
Page 6 of 13



The extension is correctly installed.

Installed
Office 365 Integration

Installed
Managing Customer Status

Installed Installed
PayPal Payments Standard Purchase Quote for multiple su...
v. 1.0.0.0 v.1.0.0.0

PayPal
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2. Create a master purchase quote

This section describes the steps to create a master purchase quote

2.1. Purchases & Payables Setup

First, you must go in Purchases & Payables Setup, Follow these steps:

- Click on the search function from your home page

Orders Items  Customers Item Journals More e
er ~+ Quick Sales Quote > Tasks > Reports
d'l.' n:ﬁmn i ] Gk si so s 2 SQ =t 5 Llictey

- The search page opens:
1- Enter Purchases & Payables in the search bar
2- Select Purchases & Payables Setup

SEARCH FOR PAGE OR REPORT

Type page or report name to start search

purchases & payables n

Purchases & Payables Setup

3 search rasults All  Administration Tasks
Search the help for 'p es & payables' ?
NAME DEPARTMENT
-h-'"' Purchases & Payables Setup E Financial Management/Payables/Setup
4 Purchases & Payables Setup Departments/Purchasing/Setup

Application Setup/Financial Management/Finance
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The Purchases & Payables list opens, go to the Number Series and enter a number under Master Purch.
Quote Nos:

EDIT - PURCHASES & PAYABLES SETUP

Purchases & Payables Setup

General

Discount Posting ‘ All Discounts

Currencies Al

nvoice Rounding @
4 Work Date
2

Calc. Inv. Disc. per VAT ID

Number Series

Vendor Nos. VEND p-CR

nvoice P-INV P-CR+

Posted Invoice Nos. P-INV+

ot

P-QuO

2.2. Create multiple purchase quotes by a master purchase quote

To create multiple purchase quotes, the first step is to create a master purchase quote. This master
purchase quote will generate a purchase quote for all the vendors included on the master

- Click on the search function from your home page

Orders [tems Customers ltem Journals Mare e
er —+ Quick Sales Quote > Tasks > Reports
di.' blaro il Sales Cirder PELN1 Y Loty

- The search page opens:
1- Enter Master Purch. Quote
2- Select the first result
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SEARCH FOR PAGE OR REPORT

Type page or report name to start search master B

1 search rasults All Lists

Search the help for ‘'master’ ?

NAME

m Master Purch. Quote List

DEPARTMENT

Departments/Vendor Quote Management

The Master Purchase Quotes open:

1- Click on the + New button to create your Master purchase quote

HOME

VIEW - MASTER PURCH. QUOTE LIST [+ New hl

2- Select the type (for this example, the type is Item) of the line transaction

3- By choosing the type item, the next column open the list of items to select. Select the item (the
description will be pulled automatically).

4- Enter the quantity of the purchase quote

After, you need to assign the vendors that will be chosen for the purchase quote

5- Select the vendors from the list

NEW - MASTER PURCH. QUOTE

Master Purch. Quote

General >

Lines

Vendors

BUY-FROM VENDOR NO. BUY-FROM VENDOR NAME
50000 e Nod Publishers

TYPE NO. DESCRIPTION
Item v [1928-5 AMSTERDAM Lamp

BUY-FROM CONTACT NO
CT000020

QUANTITY | UNIT OF MEASURE

10jpCs

BUY-FROM CONTACT ORDER ADDRESS CODE
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6- From the Create menu, select Create purchase quote

B
Lines endors
HORE ACTIOMS MAMAGE WANAGE
% J H =1 = ||,||
/ ﬂ 1 _b]
T X Delete — ]
Edit Create Purchase | Related Purchase  Send Purchase Quotes by Previous  Mext
Cuotes Quotes E-Mai
Manage Create I:l Quote Send To ‘age
MEW - MASTER PURCH. QUOTE
7- Click Yes
? Do you want to create Purchase Quotes for this document?
.
Yes Mo

8 Click OK. The system indicates that 1 purchase quote has been created for each supplier on your

Master purchase quote

. 1 Purchase Quotes have been created
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9- Click on the Related Purchase Quotes to see the 2 purchase quotes created by vendors

Lines Vendors

HOME ACTIONS | MANAGE | MANAGE

/-. |j New

»

) < Delete - j {
Edit Create Purchase | Related Purchase | Send Purchase Quotes by Previous Next
Quotes Quotes E-Mail
Manage Create Quote Send To Page
NEW - MASTER PURCH. QUOTE - 1008

By clicking on the No. 1009, the system open the purchase quote for the vendor 50000

HOME ACTIONS NAVIGATE

) 72 QX 2) &
Mew Edit View  Delete Make

4 xE
Print... Statistics
Crder

Ser‘R:E?Eg;?val CEACF_EEI.; poroval Og(ecrélir

New Manage Process Reguest Approval Page

VIEW - PURCHASE QUOTES -+ New
NO. BUY-FROM VENDOR NO BUYA
1003 50000 First
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10- Send the purchase quote by email

(you need first to have a valid email address on the vendor card and second)

Configure valid email on the vendor card

HOME | ACTIONS  NAVIGATE
/. L New e 3 @ o™ Create a Flow EBI ‘ »
& X Delate v o™ See my Flows 1
Edit ApgYy  Attschments  Open Vencor  Send Approval Can Furcnase Purcrase Purchase Credit Previous  Net
Tempiate.. Entries Request q %3 agprovals voice | Order Wema
vianage Process Report Request Approval New Document Page

EDIT- VENDOR CARD

m‘ﬂ'finﬂ >

X
50000 - Nod Publishers
General Show mare
Name Nod Publishers Balance (LCY) 243,107.19
Blocked v Balance Due (LCY) 243,107.19
Address & Contact Show mare
ADDRESS CONTACT
Address 2000 McGill Coll Av, Suite 450 Primary Contact Code
Address 2 Contact Raymond Hillard
City Maontreal Phone Ne.
State Qc Email raymond.hillard @centoso.com
Post Cade H3A 3H3 Home Page
Country/Region Code cA Our Account No.

Lines Vendors

HOME ACTIOMS | hAMNAGE |

s L] New lj 3

Create Purchase  Related Purchase

MANAGE

! X Delete

Edit

Quotes Quotes
Manage Create Quote

|'t_:_|—r:]

Send Purchase Quaotes by
E-Mail

<

Previous

Send To ‘age

EDIT - MASTER PURCH. QUOTE - 1008

1008

General

MNo.

1008

Lill
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