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Objective User guide 
 

The objective of this user guide is to present the step to use and set up multiple purchases quote. 

 
With this extension, you will be able to create a master document that contains all the necessary 

information about sending a quote to multiple vendors. 

 
With a single click, Purchase Quotes will be created automatically from the Master Purchase Quote. 

 

 

Installation of the extension 
 

 
Before using the app in Dynamics 365, please make sure if the extension is installed. You can follow these 

steps: 

 

- Click on the search function from your home page 
 

 
- The search page opens: 

1- Enter extension in the search bar 

2- Select the related item 
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The extension management page opens: 

 
 

If the status of the related extension is installed, the extension is correctly installed. 

If it is Not Installed, you can: 

- Click in the extension called “Purchase Quote for multiple suppliers” 
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The Extension Installation Wizard opens: 

 
- Click on Next 

 

 
The next step of the wizard opens: 

 
- Accept the terms and conditions 

- Click on Install 
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Click on Ok. 
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The extension is correctly installed. 
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Create a master purchase quote 
 

This section describes the steps to create a master purchase quote 
 

Purchases & Payables Setup 
 

First, you must go in Purchases & Payables Setup, Follow these steps: 

 
- Click on the search function from your home page 

 

 
 

- The search page opens: 

1- Enter Purchases & Payables in the search bar 

2- Select Purchases & Payables Setup 
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The Purchases & Payables list opens, go to the Number Series and enter a number under Master Purch. 

Quote Nos: 

 

 
 

 
 

Create multiple purchase quotes by a master purchase quote 
 

To create multiple purchase quotes, the first step is to create a master purchase quote. This master 

purchase quote will generate a purchase quote for all the vendors included on the master 

 

- Click on the search function from your home page 
 

 
 

- The search page opens: 

1- Enter Master Purch. Quote 

2- Select the first result 
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The Master Purchase Quotes open: 

 
1- Click on the + New button to create your Master purchase quote 

 

 
 

2- Select the type (for this example, the type is Item) of the line transaction 

3- By choosing the type item, the next column open the list of items to select. Select the item (the 

description will be pulled automatically). 

4- Enter the quantity of the purchase quote 

 

After, you need to assign the vendors that will be chosen for the purchase quote 

5- Select the vendors from the list 
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6- From the Create menu, select Create purchase quote 

 
 

7- Click Yes 

 

 

8- Click OK. The system indicates that 1 purchase quote has been created for each supplier on your 

Master purchase quote 
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9- Click on the Related Purchase Quotes to see the 2 purchase quotes created by vendors 

 

 

 
 

 
By clicking on the No. 1009, the system open the purchase quote for the vendor 50000 

 

 

 
 
 

 
 
 

 
 



End User Guide (Master Purchase Quote) © Createch Group (2017) all rights reserved 

Page 13 of 13 
 

10- Send the purchase quote by email 

(you need first to have a valid email address on the vendor card and second) 

 

Configure valid email on the vendor card 

 

 
 

 


