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TrinSoft Power Utilities

Our powerful extension with features and utilities that all Dynamics 365 Business Central users need. Below you will
find instructions on how to setup and use each feature or utility.

Purchase and Sales User ID Tracking

Overview

When a purchase or sales order is created, the ID of the user who created the document is captured and
recorded in the appropriate table. The User ID is also maintained on the purchase order archives, purchase
invoice, posted purchase invoices, sales order archives and posted sales invoices. You will see the User ID
displayed on the “General” Fast Tab on each of these pages in Dynamics 365 Business Central.

How to Guide

Setup

Once you have installed the TrinSoft Power Utilities extension into your Dynamics 365 Business Central, your system
is setup and ready to go. The User ID field will appear on the Purchase Order and Sales Order pages as well as
relevant pages such as the Purchase Order Archives, Purchase Invoice, Posted Purchase Invoices, Sales Order
Archives and Posted Sales Invoices.

Step-by-Step instructions
The following is a guideline for using the TrinSoft Power Utilities

1. New Purchase Invoice Example
a. Open your Dynamics 365 Business Central.

b. Create a new purchase invoice.
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c. Enter the Vendor No. and select the vendor.

Dynamics 365 Business Central

Purchase Invoice

d. The User ID will automatically populate after the vendor is selected on the new invoice.

Dynamics 365 Business Central
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e. Finish the invoice by populating the Line information as needed.
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f.  When finished, the User ID will display in the Purchase Invoices list view.

Business Central

CRONUS USA, Inc Finance Cash Management Sales Purchasing Self- & Extensions

Jocuments Purchase Credit Memos  Posted Purchase Invoices  Posted Purchase Credit Memos

Vendors  Incoming
Purchase Invoices: ~ All /O search  +New Manage ~  Process Invoice Page ™ Actions Show fewer

BUY-FROM VENDOR

NO. NO. BUY-FROM VENDOR NAME AMOUNT  ENTRYUSER D
10000 Fabrikam, Inc. 214.00
20000 First Up Consultants
30000 Graphic Design Institute
10000 Fabrikam, Inc. 298.40
30000 Graphic Design Institute 928.80
10000 Fabrikam, Inc. MJENKINS
30000 Graphic Design Institute
30000 Graphic Design Institute

2. Repeat these steps for other purchase and sales documents.



View Historical Data for Customers and Vendors

Overview

It may be critical to know sales and purchase information that you can’t readily get with native Dynamics 365
Business Central. We have developed some views that will bring information quickly to view without having to sort
and pull many documents.

How To

Setup
Once the TrinSoft Power Utilities application is installed, all the sales and purchase information listed below will be
instantly available to view.

Usage Instructions:
Simply open the customer or vendor page and you will have access to the sales and purchasing information as
outlined below.

Customer Card
View Sales Invoice, Sales Credit Memo, Sales Shipment and Sales Return Receipt Lines from the customer card under
the History Fast Tab.

& CUSTOMER CARD () + o] ¢
L
Report ~ New Document  Request Approval — Customer Actions ~ Navigate Report  Less options ®
& Customer~ €D History ~+  Prices and Discounts - i Sales v [ Documents -
@T Sales Invoice Lines -
No. —— Blocked v
E; Sales Credit Memo Lines -
Name S ation Total Sales 95,610.70 d
- i
ﬁ'i; Sales Shipment Lines
Balance (%) — 17,849.98 Costs ($) 53,334.50
& Sales Return Receipt Lines
Balance Due ($) 0.00 CFDI Purpose s
B Ledger Entries
Credit Limit (S) 0.00 CFDI Relation s
Statistics [
il Sales Attachments
Address & Conta Show more Documents 0
EE Entry Statistics
ADDRESS CONTACT
I Statistics by Currencies Sell-to Customer Sales History
Address are Primary Contact Code 3
E& Item Tracking Entries
Address 2 T Contact Name Robert Townes - 0 0 1
City New York ~ Phone No. Ongoing Sales | Ongoing Sales | Ongoing Sales
Quotes Blanket Orders | Orders
State NY Email robert.townes@contosc.com 5 3 .
Home Page
ZIP Code 10019 ™ Ongoing Sales | Ongoing Sales | Ongoing Sales
Invaices Return Orders
Country/Region Code us ~

Show on Map




Vendor Card:

View Purchase Invoice, Purchase Credit Memo, Purchase Receipt and Purchase Return Shipment lines on the Vendor
Card under the History Fast Tab.

& VENDOR CARD + W E
10000 - Fabrikam, Inc.
Process  Report  Request Approval  New Document | Actions  Navigate Report  Less options ®

& Vendor~  BiPurchases~ @ Documents~ @ History v

@T Purchase Invoice Lines
No 10000 ——— B 207113
Purchase Credit Memo Lines
Name Fabrikam, Inc.
Lm- Purchase Receipt Lines
Blocked ————

[f?ﬁ Purchase Return Shipment Lines

Jue (%) 2,071.13

ER Ledger Entries
Address & Contact Show mare
Statistics

ADDRESS

[ Purchases Attachments

Address 10 North Lake Avenue lontact Code ‘

[ Entry Statistics

Address 2 ‘ Krystal York

1099 Statistics

Documents 0

Vendor Statistics

{2 Statistics by Currencies

Balance (%) 2,071.13

City Atlanta % ‘4255550101 ‘

5 aa ‘krystal‘ycrk@mntcso‘mm
tate [ Item Tracking Entries Qutstanding Orders (5) 5.792.79
‘WWW-'OYB'"‘E“W-U“ Amt, Red. Not Invd. (§) 8.275.42
ZIP Code |3‘\772 v ‘ N R
‘ Qutstanding Invoices (§) 226.84
Country/Region Code |US ~ ‘ Total ($) 16,366.18
Overdue Amounts (3) as of 0. 2,071.13
Show on Map
Invoiced Prepayment Amoun... 0.00
Payments (S) 20,814.56
.. Last Payment Date 2/10/2018
Invoicing >




