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Microsoft Certified Trainer

Enrollment and Renewal Guide

Updated Sept 2022

Microsoft Certified Trainers (MCTs) are the premier technical and instructional
experts in Microsoft technologies. Join this exclusive group of Microsoft technical
training professionals and reap the benefits of MCT training certification and
membership, including access to the complete library of official Microsoft training
and certification products; substantial discounts on exams, books, and Microsoft
products; readiness resources, access to a members-only online community; and
invitations to exclusive events and programs.

The purpose of this guide is to show you how to enroll or renew your membership.
You can also apply for or renew membership in the MCT Alumni program if you want
to stay connected to the program but aren’t actively teaching courses.

Topics in this guide include:

How to use this guide

Enroll as a new MCT

Renewal your annual MCT membership

Apply for or renew your MCT Alumni membership

Upgrade from an Alumni membership

Rejoin the MCT program

Complete Confirmation Page

Submit

How to use this guide

Choose whether you want to:

* Enroll as a new MCT

 Renew your annual MCT membership

* Apply for or renew your MCT Alumni membership
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« Upgrade from an Alumni membership
* Rejoin the MCT program

Before starting the enrollment or renewal process, you will need:

The Microsoft account (MSA) associated with your Certification profile.
The login credentials (username/password) for your Microsoft Partner account.
A profile in Partner Center.

Your Metrics That Matter (MTM) ID if you plan to use MTM for training validation. If you're not
using MTM for validation, then you will need to provide a training summary or score report to
complete renewal.

A digital copy of your approved instructional skills certification.

For any additional questions about the program, see the Microsoft Certified Trainer home page.

Enroll as a new MCT

1. Signinto the MCT enrollment tool directly with the Microsoft account associated with your
Certification profile, or navigate to it from your Microsoft Learn profile.

BY Microsoft

Sign in

|Er‘1:«.1l phone, or Skype

No account? Create one!

1. After you log into the enrollment tool, the Profile page appears, and you will need to select

“Click here to authenticate” to retrieve your Learning partner organization ID. A second login
window will appear and if your Microsoft partner has migrated to Partner Center you will need
to enter your Microsoft partner login credentials (username/password).



https://www.microsoft.com/en-us/learning/mct-certification.aspx
https://www.microsoft.com/en-us/learning/mct-certification.aspx
https://mcp.microsoft.com/Authenticate/MCT/Enrollment
https://aka.ms/managecerts
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2.

O @ £ | httpsy//mepbeta.microsoft.com/Authenticate/MCT/Enroliment?wa=wsignin1.0#/profile

Certified Trainer Program

L] Tesms. ©  Confirmation

Application Status

Employer Type

Pease specy the pramary empicyer for whom you deliver training. if you e seif-empioyed. select “Freelancer

Microsok Empioyee (FTE) Micromoft imagine Academy

Freelancer

Governemant

If you see the error below, make sure you have created a profile in Partner Center and that you
have the login credentials for your Microsoft Partner account.

@ Microsoft Partner or Action Pack Partner

Click here to authenticate

ed, enter your Microsoft Partner credentials

@ fprompt

@ Your account is not recognized by Microsoft Partner
Center, Please contact your Microsoft Partner
Network Administrator for assistance,

Important: If you have a Microsoft Imagine Academy or Microsoft Partner ID and do not know
the ID number or login credentials contact the respective program administrator. Due to
security restrictions, Regional Service Centers cannot provide this number.

In the Employer Type section, select the option that best describes your employer type.
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Employer Type

Piease specify the primary employer for whom you deliver training. If you are self-employed, select “Freelancer.”

Microsoft Employee (FTE) Microsoft Imagine Academy

Academic Microsoft Partner or Microsoft Action Pack Partner
Freelancer @ Other

Government

Depending on which employer type you select, you will need to provide additional information.

Microsoft Employee (FTE). Enter your domain and Microsoft alias, then select Email
Code. A one-time passcode will be sent to your Microsoft email account within a few
minutes.

You will have 120 days to use this code before you must request a new one.
Enter your code, then select Submit.

Academic. Enter your institution name, then select Submit.

Freelancer.

Government. Enter your department name, then select Submit.

Microsoft Imagine Academy. Enter your membership ID, then select Submit.
Microsoft Partner or Microsoft Action Pack Partner. Enter your partner ID, then select
Submit.

Other.

4.  Select your primary training audience from the three options that appear—Developer, IT
Professional, and Microsoft Dynamics. (The primary training audience is the type of user
your content focuses on—software development, IT support, or a Microsoft Dynamics user.)

Primary T'.m“v-.:] Aydisnce

PI235R SPSCHy e prmary suctsnck 10 whom you delver rasng

Oeyeloper IT Professional

Mctosalt Dyrarecs

5. Select Next. The Requirements page appears.

6. To renew your membership, you will need to teach at least one class during your first year in
the MCT program. This training can be validated by the preferred Metrics That Matter (MTM)
tool or another survey tool. If you plan to use MTM, enter your MTM ID in the Training
Validation section.
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Microsoft Certified Trainer Program

[2] equirements ) ° Terms ° Confirmation:

Congratulabions! You have one or more of the qualifying certifications that s required to apply 1o the MCT program. In ordes to
complete the entry requitements, you will also need to provide your Metrics That Matter (MTM) 1D and your proof of instructional
sklls:

Certifications

1. Private Cloud
2. Windows Server 2012

3. Cloud Platform and infrastructure

Training Validation

Yo renew your MCT membership next year, you will need to teach at least one class duning your first year in the MCT program.
This training can be validated by the preferred Metncs That Matter (MTM) tool or ancther survey tool

H you plan to use MTM for traning vabdation, please enter your MTM ID hece

1215323

7. Select one of the following:

+  Certification. Choose a certification type in the Type of certification box
and attach your proof of certification—it must be a file in jpeg, .doc, or
.pdf format.
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8.

Instructional training

Please select the method you will choose to validate your instructional skills experience.

@ Certification

Type of certification
[cEGOS Group v

Date of certification
l 03/20/2015

Upload proof of instructional training S L
(Acceptable formats: jpeg, pdf, doc) S

Proof of Certification.docx x

Thank you for submitting your proof of instructional skills. Our team will review your documentation within two to four
business days from the date of submission. Upon approval of your instructional skills and your payment, your MCT
application will be approved.

On the Terms page, read and accept the terms and conditions.
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Microsoft Certified Trainer Program

(1] Profile ® Requirements e Terms ©  Confirmation

IMPORTANT: Your participation in the MCT Program is governed by the MCT Program
Guide and MCT Program Agreement, You must accept the terms and conditions in the MCT Program
Guwde and MCT Program Agreement 10 participate in the MCT Program. By clicking * Accept” you
agree 1o abide by the terms and conditions in the guide and agreement. You aiso represent that you
have read and understand the guide and agreement, In addition, note that by providing your
transcript and certificate for your Instructional ‘skifls certification, you are agreeing to provide
Microsoft with any personal information related to your transcript or certificate. including your
certification histary, for the sole purpose of demonstrating your instructional skalls. Microsoft will not
share, disclose, or retain your transcript or certificate once verification of skills is completed.

If you: do not accept these terms and conditions, do not select I Accept.”

| accept the MCT Program Guide

| accept the MCT Pragram Agreement

|eack|

9. Select Next to continue.

10. Go to Confirmation Page and submit.

Once all requirements and instructional skills are approved the user will need to go to the
confirmation page and submit the application.

Renew your annual MCT membership

Current MCT program members receive email messages before their one-year anniversary date as a
reminder to renew.

1. Sign into the MCT enrollment tool directly with the Microsoft account associated with your
Certification profile, or navigate to it from your Microsoft Learn profile.



https://mcp.microsoft.com/Authenticate/MCT/Enrollment
https://aka.ms/managecerts
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B Microsoft

Sign in

Em:«.d phone, or Skype

No account? Create cne!

The Profile page appears, showing your anniversary date and membership status.

Microsoft Certified Trainer Program

(1] Profile v ® Requirements (3] Terms ©  Confirmation

. —
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have 15 days 10 renew your membershig
Start your apphcation process below

Application Status

n crder to complete an MCT 2

1. Select Renew.

Your employer type and primary training audience will be pre-populated, based on your current
enrollment. If needed, you can change this information.
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2. Select Next to continue. The Requirements page appears.

3. Verify your certifications and your training validation. To renew your MCT membership, you will

O  ems Confirmation
IA k2 NCT srnivessary dete Decermber 12 2013
& 1
- You have 15 dags to renew your membeship
300 yOur BpPIIAcn BrOCHIS DEOW
Application Status
e OeOHr IO COmplets an NICT ApoScanon yOu MIGET SU1 Mt INE fanewdl recuIrEmEnty
T YOOt SMEOST TP NS CRANgET MRCEMTl. PRI UOTITE TN SICTON Delow
wer Ty
Emplayer Type
Please specidy the pnmary empioyer for whom you celiver taining. 1 you ame sef-empicyed select Fresiancer*
Mcrosoh Employes (FTR) Micotsch 'magee Azacenry
Azsgemic Migrosoh Partnar of M0k Azton S3ck Osnner
© Frestancer Otrer
Govermerors
Primary Training Audience
Tlesse specfy the ormarny Budience 1D Wham you Seive traineg
Dwywicoer ® 7 Profmsions
Mcrosoh Dymamics

need to meet the following requirements:

a.

b.

Have a qualifying certification.

Teach at least one class in the previous year as validated by Metrics That Matter

(MTM) or another survey tool. If you have used a survey tool other than MTM or your
MTM data is not correctly appearing, please select Upload File to submit a score

report or training summary to complete your renewal application. If you're a

Microsoft employee (FTE) or a trainer employed by a Microsoft Imagine Academy,

government entity, or academic institution, you will be prompted to complete a

training waiver form (see step 5).
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Micronaft Certified Trainer Program
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4. Microsoft employees and trainers employed by a Microsoft Imagine Academy, government
entity, or academic institution will be prompted to complete a training waiver form.
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Congratuistions! You have met the reduirements 1o renew your NCT membershin. Slasse proceed with conpleting your sppiication

Centifications.

1. Wingown Server 2012
2 Mestaging
2 Wingiows Sarver 2016

(P srow =

Metrics That Matter (MTM) waiver form

Oue 10 ‘el rEss0ne. yOu Pv Dt OMEred 40 ExemMpLoN oM LHNG Ihe WAetncs That Matter IMTI) 1001 Mowever, 2 3 still
CEQUIrEd TR JOU Nt SENETES BT ST One TENIOg 0N MErasoh technsages in the orevious 363 dayt m Order 10 renew yOur
NCT mamdersig Pesse pronde the Detais of 0ne Coutta That Jou have Tught o the prevous 355 oyt Slease note that ths
Information & sutject 10 90 sudie

Nurmier of fourses teoght

[2 ]

Course ame ()

| Microson J

Cate course was mevsayy)
N0

Nurmber of students / participants

|0 |

[< / Atsgammic rstinston
'~

5. Select Next to continue.

6. On the Terms page, read and accept the terms and conditions.

Microsoft Certified Trainer Program

IMPORTANT: Your participation in the MCT Program s governed by the MCT Program
Guide and MCT Program Agreement, You must accept the terms and conditions in the MCT Program
Guade and MCT Program Agreement to participate in the MCT Program. 8y dlicking *t Accept” you
agree to abide by the terms and conditions in the guide and agreement. You also represent that you
have read and understand the guide and agreement in addition note that by prowiding your
transcnpt and certificate for your instructional skills certification. you ae agreaing to prowde
Microsoft with any personal informabon relsted 10 your tramscnpt or certificate, induding your
certification hustory, for the sole purpose of your skills ft will not
share disclose. or retain your transcript or certificate cnce verification of skills is completed.

If you do not accept these terms and conditions, do not select *1 Accept.”

1 accept the MCT Program Guide

| accept the MCT Program Agreement

Back et
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7. Select Next to continue.

8. Go to Confirmation Page and submit.

Once all requirements and instructional skills are approved the user will need to go to the
confirmation page and submit the application
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Apply for or renew your MCT Alumni membership

Follow these steps if you are not currently teaching courses but want to stay connected to the MCT
program:

Apply for a new MCT Alumni membership

1. Sign into the MCT enrollment tool directly with the Microsoft account associated with your

Certification profile, or navigate to it from your Microsoft Learn profile.

2. The Profile page will appear.

Alumni Application

Application Status

Please complete the following apphication 10 join the MCT Alumni program.

You are eligible to join the MCT program
e : ¥ Upgrade Now
Benefits of the MCT program

Are you a Microsoft employee?

No



https://mcp.microsoft.com/Authenticate/MCT/Enrollment
https://aka.ms/managecerts
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3. Under Are you a Microsoft employee? select No or Yes:
No. Select an option under Area of Expertise and select Next.

Yes. Enter your domain and Microsoft alias, then select Email Code. A one-time passcode will be
sent to your Microsoft email account within a few minutes. You will have 120 days to use this code
before you must request a new one.

Microsoft Employee (FTE)

Enter domain and Microsoft alias (7)

domain\alias Email Code

*  Enter the code, and then select your Area of Expertise in the box that appears below.
*  Select Next.

4. Read the terms and conditions, and then select the | accept the Alumni Program Agreement
check box.

Alumni Application

s Freop am
AgreeTect 1o
y the Serrmt and

OQtam. By chehing ©n ' ALoept” you agree &
0 Sgreemant, You abo Iepresent Sl you Rave M ang 2
Selectnyg the Dosst Delow InGhCtes Tt yOu sooept the termi and condoss of Bhe MCT Mumv
PrOG A At ewart

I you B0 not SConpt these Teemes and SOndMons, A0 not pled! ) Acoupt

' | aswpt e K Progranm Agpeeeent

5. Select Next to continue.

6. Go to Confirmation Page and submit.

Once all requirements and instructional skills are approved the user will need to go to the
confirmation page and submit the application
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Renew your MCT Alumni membership

1. Signinto the MCT enrollment tool directly with the Microsoft account associated with your
Certification profile, or navigate to it from your Microsoft Learn profile.

2. The Profile page will appear.

Alumni Application

" Alumr anniversary date: Febeuary 19, 2016
. .
YOu have 53 days 1o renew yout memberihip

Start your apphcation process below
Application Status
Please complete the fellowng spplication to renew your MCT Alumm memberihp

You are eligible to join the MCT program
Upgtade Now

Henefits of the MCT progran

Are you a Micrasoft employee?

3. Under Are you a Microsoft Employee? Select No or Yes:

No. Select an option under Area of Expertise and select Next.


https://mcp.microsoft.com/Authenticate/MCT/Enrollment
https://aka.ms/managecerts
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Yes. Enter your domain and Microsoft alias, then select Email Code. A one-time passcode will be
sent to your Microsoft email account within a few minutes. You will have 120 days to use this code
before you must request a new one.

Microsoft Employee (FTE)

Enter domain and Microsoft alias @

domain\alias Email Code

*  Enter the code, and then select your Area of Expertise in the box that appears below.

*  Select Next.

4. Read the terms and conditions, and then select the | accept the Alumni Program Agreement
check box.

Alumni Application

IMPOREANT: Your partopabon in the MUT Alumni Progoam s govermed by the MCT
Agreament, You must accept the s and fooditions i the MCT Alumm I AQIGOMent 10
Panicpate in the MCT Al Program. By chaling on *1 ACCept” you agrew 10 Dy the Somi sed
cond®ions in the agreement. You szo represent that you have read and understand the agreement
SeSacing The bozes below wetcates Tl yGl et the Termd and ConBony of the NCT Alumnd
Program Agressiert

Alummn Prograem

If you 0o not accept these termt and condeont do net select "1 Accept

V| accept the Alned Brogiam Agresment

5. Select Next to continue.

6. Go to Confirmation Page and submit.
Once all requirements and instructional skills are approved the user will need to go to the
confirmation page and submit the application
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Upgrade from an Alumni membership

1. Sign into the MCT enrollment tool directly with the Microsoft account associated with your
Certification profile, or navigate to it from your Microsoft Learn profile.

2. The Profile page appears.

Alumni Application

Application Status

Please complete the following apphication to Jom the MCT Alumm program

You are eligible o join the MCT program
Upgrade Now
Benefits of the MCT program

3. Select Upgrade Now.
4. Select the Employer Type and Primary Training audience.

5. Select Next to go to the Requirements page.

6. On the Requirements page, verify your certifications and update your MTM ID if necessary.


https://mcp.microsoft.com/Authenticate/MCT/Enrollment
https://aka.ms/managecerts
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Microsoft Certified Trainer Program

(1] Profile v @® Requirements e Terms ®  Confirmation

Congratulations! You have met the requirements to re-join the MCT program. Please proceed with completing your application.

Certifications

1. Microsoft Office Specialist 2007 Master

2. Microsoft Word 2013 Expert

Training Validation

It's not required to have taught a course in the previous year to reinstate your MCT membership. However, to renew your MCT
membership next year, you will need to have taught at least one class in the coming year, as validated by Metrics that Matter
(MTM) or another survey tool.

MTM ID
vieavenworth  Change

7. Select Next to continue.

8. On the Terms page, read and accept the terms and conditions, and then select Next.

Microsoft Certified Trainer Pragram

g ) A

0 Iepteset iU

1 o0 0 0T 3N Thess Terw e Conationd, B0 00T BSaa *t Aot

V) st the WY W

LV S o AgTRemery

9. Go to Confirmation Page and submit.
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Once all requirements and instructional skills are approved the user will need to go to the
confirmation page and submit the application

& C & mepmcresoftcam il memeconllematie
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Rejoin the MCT program

If your MCT membership renewal period has passed, you can re-apply to rejoin the program:

1. Signinto the MCT enrollment tool directly with the Microsoft account associated with your
Certification profile, or navigate to it from your Microsoft Learn profile.

1. The Profile page appears.

3. Select Re-apply.

Microsoft Certified Trainer Program

Application Status

The payment for your MCT application has been successfully cancelled.

Confirmation

4. If your employer type has changed, in the Employer Type section, select the option that best
describes your employer type.



https://mcp.microsoft.com/Authenticate/MCT/Enrollment
https://aka.ms/managecerts
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Microsoft Certified Trainer Program

Application Status

Tée payment flor your MCT applicaton has been mressduily cancelied.

If yenar e pioyer type has changed recently. piesse update the section below:

Employer Type

Pieate specly e pomary smpioper for mhom you delver tranng, H you sre seif-employed, selact “Freslange”

Waors0S Empioyes (FTE) WOroso® Imagee Azacesry

B Academic Mtacroso® Partrer or Witrnso Achon Back Rariner

THEILSOn M

S — Other
Tempe Umion Chamge
SR
5. Select Next. The Requirements page appears.

6. To renew your membership, you will need to teach at least one class during your first year in
the MCT program. This training can be validated by the preferred Metrics That Matter (MTM)
tool or another survey tool. If you plan to use MTM, enter your MTM ID in the Training
Validation section.



Page 20 | MCT Enrollment and Renewal Guide

Microsoft Certified Trainer Program

CONPIATULSTILNET YOU Mave Sre OF iMOre OF A audiying CorIIations 11l & seeured S0 gty 10 e MCT progam, is orde 1
complets the 21111y regupemenity, pou will Ao reed to provisk gour Meties That Matter STV 1D and your proot of patiushons
ks

Certifications

1. Frreate Clous
L Windoert Server Juiz

3. Dot Platiorss and Imtraatructure

Trainsng Validation

T rwrwy yuae MCT membenih med peae, you will peed 55 (mach of (st coe cless durng your fet yvesr m the MCT progeam
Thas tranng can e valtated Ly ™ prafemed Maincs That Master (MTM) 1008 o anciher fusviy Ml

M you phan b s WTM Sor rdivang walatatinn, haase anter youd MIM 1D s

7. Select Next to continue.

8. Onthe Terms page, read and accept the terms and conditions, and then select Next.

Microsoft Certified Trainer Program

WFORIANT: o psopanion m e MIT Mogeem N Qowmmed Ty e MCT Srogrem
Taoe and MCT Fogram Agpeecsmert. You Mt 3000pt the Mewsrs ana comttions i the IMCT Mogrem
Getde st MICT Program Agrewmert t parbicpete 01 the MCT Srogram. By fickeng ) Accept* 0w
apiwe 53 abcle By the terms snd condBims in tis Suce and speemert 3oy sl Tepeasest U o4
Rove el ond wndetiting e Sutde end sgrmemerd 10 SOGDLMN PO thit By grewding pns
Varsorpn aed ceniSeate e ucsosd MM Ganlfionon sty e 00N 10 provede
Mool with any persondl WBOR Tited B0 yoar Dt o ceniGata. ncleding yoor
carafication Matory, Tor the sols purpose of demoniteasng pout Imtruchonel 1h8h Miroaof wil not
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9. Go to Confirmation Page and submit.

Once all requirements and instructional skills are approved the user will need to go to the
confirmation page and submit the application
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Need help?

If you need assistance with your MCT enrollment or renewal application, or if you
have a general question about the MCT program, contact the support team through
our MCT support forum.



https://aka.ms/mctforum
https://aka.ms/mctforum

